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August 24, 2026  
 
 
 
Mr. Marty Hickman 
Chief Financial Officer 
McLean County Unit District Number 5 
1809 West Hovey Avenue 
Normal, Illinois 61761 
 
 
RE:  Proposed Project Services Agreement for Towanda Elementary School Expansion 
 
 
Mr. Hickman: 

Farnsworth Group would like to thank you for the opportunity to present this scope of services.   

Based on the original RFQ, our site walks on June 8th and August 6th and subsequent 
correspondence, we have developed the attached proposed scope of services and associated fees.  
Scope and fee are based on the following understandings: 

 

• The project is anticipated to be ready for bid during Winter 2027 with construction commencing 
in the Summer of 2027.  An early site/foundation package is anticipated in order to meet the 
desired project completion schedule. 

• The final project program has not yet been determined, however, it is anticipated the program 
will require four classrooms to maintain two sections each for K-5 in addition to space for 
support services.  

• Kitchen upgrades have been considered but are not currently included in the scope of work.   

• The District currently anticipates that the addition will connect through an existing classroom 
and extend south toward the all weather play surface but will not interfere with the existing 
paving. 

• Pre ISBE requirements, the project will be required to comply with IECC 2024, including 
accommodations for on-site renewable energy or engaging in a 10-year agreement for the 
supply of renewable energy to the site. 

• Per ISBE requirements, any building addition 7,200 square feet or greater will require a fire 
suppression system.  It is assumed that the building addition will be less than 7,200 square feet. 

• LEED or other sustainability certification is not required for the project.  However, quality space, 
durability and efficient performance are key priorities for the District. 

• Mechanical systems are anticipated to be independent of the existing building systems.   

• The project will be procured as a traditional design-bid-build project. 
 

Once again, we appreciate the opportunity to be of service to McLean County Unit 5 and look 
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​McLean County Unit School District No. 5​

​INTRODUCTION​
​The Board of Education for Community Unit School District No. 5, McLean and Woodford Counties, Illinois​
​(hereafter referred to as “Unit 5” or “McLean County Unit District No. 5”) is soliciting Statements of Interest and​
​Qualifications from qualified firms to provide comprehensive Architectural Services, as per (50 ILCS 510/) Local​
​Government Professional Services Selection Act, to assist Unit 5 in performing possible planning, remodeling,​
​construction, life-health safety projects and special projects. The firm(s) selected shall have the responsibility for​
​execution of the planning, design, construction documentation, and construction administration phases of future​
​projects as assigned by the Board of Education.​

​This RFQ is not an Invitation for Bid:​​responses will​​be evaluated on the basis of the relative merits of the​
​Statements of Qualifications. There will be no public opening and reading of responses received by Unit 5 pursuant​
​to this request.​

​SCHEDULE​
​The following is the proposed schedule for the selection of firm(s) to provide architectural services:​

​May 20, 2026​ ​RFQ Released​

​June 3, 2026​ ​Deadline for Respondent inquiries and clarifications​

​June 10, 2026​ ​Statements of Qualifications due on or before 1:00 PM;​
​evaluation period begins​

​July 10, 2026​ ​Notification of top-rated firms and non-selected firms​

​July 21-23, 2026​ ​Interviews with top-rated  firms​

​July 30, 2026 -​
​August 12, 2026​

​Contract negotiations with selected firm(s)​

​August 19, 2026​ ​Proposed Board action on firm(s) to provide Services​

​UNIT 5 BACKGROUND​
​Unit 5 is located primarily in McLean County, Illinois, includes 11 congressional townships, and serves parts of​
​Bloomington, all of Carlock, Hudson, Normal, and Towanda and rural areas surrounding each of these communities.​
​Unit 5 employs approximately 1,650 full and part-time staff members to educate approximately 12,500 students.​
​The district spans more than 214 square miles, with 17 elementary, 4 junior high and 2 high school buildings, and 1​
​vocational training site. The district has 156 Illinois Department of Transportation-approved buses in its fleet. Buses​
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​McLean County Unit School District No. 5​

​travel 1.9 million miles annually, delivering more than 10,000 students to 23 schools. A list of Unit 5 facilities  can be​
​found in Exhibit A.​

​Unit 5 is committed to providing an exceptional educational experience for all students. The District’s mission is to​
​educate each student to achieve personal excellence.​

​●​ ​Commitment #1, Integrity:​ ​We believe in challenging​​what we do and how we do it. Therefore, we build​
​trust and earn respect through honesty, fair process, and transparency in our decision-making.​

​●​ ​Commitment #2, Belonging:​ ​We believe in fostering​​a safe, courageous, and inclusive environment for all.​
​Therefore, we develop relationships that are accepting, validating, and appreciative of differences.​

​●​ ​Commitment #3, Engagement:​ ​We believe in igniting​​inspiration and supporting innovation. Therefore, we​
​optimize learning experiences that foster curiosity and develop a passion for learning among all students​
​and staff.​

​●​ ​Commitment #4, Teamwork:​ ​We believe in making a collective​​and collaborative impact. Therefore, we are​
​intentional about being open to all ideas and solutions toward accomplishing our goals.​

​●​ ​Commitment #5, Excellence:​ ​We believe in high expectations​​with high support. Therefore, we elevate our​
​community by embracing change through continuous improvement, individually and collectively.​

​STATEMENTS OF QUALIFICATIONS SUBMISSION​
​Statements of Qualifications (SOQ) are due by​​June​​10, 2026 at 1:00 PM local time.​​Timely delivery is​​at the risk of​
​the Respondent. Any SOQ received after the deadline will be rejected.​

​Please submit 10 bound copies and one electronic copy on a USB flash drive:​

​Martin Hickman, Chief Financial Officer​
​McLean County Unit School District No. 5​
​1809 W Hovey Ave, Normal, IL 61761​
​309-557-4010​
​hickmanms@unit5.org​

​SOQ must be enclosed in a​​sealed envelope (or other​​sealed container)​​; the package must clearly show​​the phrase​
​"Request for Qualifications #260073SV District Architectural Services" and the Respondent’s name.​

​SOQ should be prepared as standard 8-1/2 x 11 letter size, and shall be limited to 75 pages, exclusive of required​
​attachments. Adherence to the maximum page criterion is critical; each page side with criteria information will be​
​counted toward the maximum number of pages. Front and back covers, table of contents pages, and tabbed divider​
​pages will not be counted if they do not contain SOQ information.​

​RESPONDENTS' INQUIRIES AND ADDENDA​
​Any questions or concerns regarding this RFQ shall be directed in writing to:​

​Martin Hickman, Chief Financial Officer​
​McLean County Unit School District No. 5​
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​McLean County Unit School District No. 5​

​1809 W Hovey Ave, Normal, IL 61761​
​309-557-4010​
​hickmanms@unit5.org​

​Any responses to questions, or changes in this RFQ, shall be issued in writing as an addendum. Respondents must​
​acknowledge addenda received as part of their submissions (see Exhibit B). Failure to do so may subject the​
​Respondent to disqualification.​

​Oral and other interpretations or clarification will be without legal effect.​

​GENERAL TERMS AND CONDITIONS​
​1)​ ​Respondents are advised to review all sections of this RFQ carefully, and to follow instructions completely,​

​as failure to make a complete submission as described elsewhere herein may result in rejection of the​
​Statements of Qualifications (SOQ). SOQ which depart from or materially alter the terms, requirements, or​
​scope of work defined by this Request will be rejected as being nonresponsive.​

​2)​ ​Joint venture and/or cooperative professional teams will not be considered.​

​3)​ ​The inclusion of subconsultants (e.g.: Mechanical, Electrical, Plumbing, Structural, etc.) will not be required​
​to be included in the SOQ.​

​4)​ ​All costs associated with developing or submitting SOQ in response to this Request, or to provide oral or​
​written clarification of its content shall be borne by the Respondent. Unit 5 assumes no responsibility for​
​these costs. This RFQ does not commit Unit 5 to pay any costs incurred in preparation or submission of a​
​response or in anticipation of a contract.​

​5)​ ​This RFQ does not commit Unit 5 to enter into a contract. Unit 5 reserves the right to award one, more than​
​one, or no contract(s) in response to this RFQ. Unit 5 reserves the right to waive informalities and​
​irregularities in the submissions of SOQ received. Unit 5 also reserves the right to terminate this RFQ, and​
​reissue a subsequent solicitation, and/or remedy technical errors in the RFQ process.​

​6)​ ​The Contract, if awarded, will be awarded to the Respondent(s) whose SOQ are deemed most advantageous​
​to Unit 5, as determined by the selection committee, upon approval of the Unit 5 Board of Education.​

​7)​ ​Unit 5 reserves the right to contact any Respondent for clarification, interviews or to negotiate if such is​
​deemed desirable by Unit 5.​

​8)​ ​The purpose of this Request for Qualifications is to identify an experienced Architectural Services firm (or​
​firms) with the best combination of qualifications.​

​9)​ ​All Proposers are prohibited from making any contact with the District Personnel, Board of Education, or​
​Superintendent or any other administrator or employee of the District with regard to the RFQ, other than in​
​the manner and to the person(s) designated herein. The Chief Financial Officer reserves the right to​
​disqualify any Proposer found to have contacted the people listed above in any manner with regard to the​
​RFQ.​

​10)​ ​The firm’s services shall conform to the Illinois State School Code and be in accordance with all federal, state​
​and local laws, codes, ordinances, and regulations.​
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​McLean County Unit School District No. 5​

​SCOPE OF SERVICES​
​The selected firm(s) will provide comprehensive general architectural services for various District needs. A primary​
​component of this engagement includes specialized expertise in School Health Life Safety (HLS) projects, ensuring all​
​facilities remain in full compliance with state-mandated safety codes, structural integrity requirements, and​
​environmental standards.​

​The firm(s) will be responsible for the assessment, design, and oversight of renovations and new constructions as​
​needs arise in the District and as assigned by the District.  The selected architectural firm(s) will become part of a​
​project team (Design Team) consisting of members of Unit 5 and community stakeholders and to perform services as​
​required.​

​The Design Team may be requested to:​

​●​ ​Attend meetings with Unit 5 administrative staff as necessary.​
​●​ ​Attend Unit 5 Board of Education meetings as necessary.​
​●​ ​Develop preliminary drafts of the Project Program for Unit 5 review and comment.​
​●​ ​Consult with Unit 5 on budgetary and funding matters.​
​●​ ​Consult with Unit 5 on Project scheduling considerations. Consult with Unit 5 on general concepts of the​

​Project scope of work and Project needs.​

​Preliminary Project Forecast​
​The following list represents potential upcoming capital projects for Unit 5. This list is provided for informational​
​purposes only and does not constitute a formal commitment by the District to proceed with any or all of the projects​
​listed.​

​Early Learning Center (ELC)​

​●​ ​Scope:​​Construction of a new facility or the comprehensive​​renovation of an existing building.​
​●​ ​Objective:​​To consolidate and serve early learning​​students currently attending Brigham and Sugar Creek​

​elementary schools.​

​18-22 Transitional Program Facility​

​●​ ​Scope:​​Construction of a new facility or the comprehensive​​renovation of an existing building.​
​●​ ​Objective:​​To create a dedicated space for the 18-22​​Transitional Program (currently housed at Eugene​

​Field Secondary Services). The design must prioritize universal accessibility and specialized programming​
​needs for adult learners.​

​Towanda Elementary School Expansion​

​●​ ​Scope:​​Design and construction of a new building addition.​
​●​ ​Objective:​​To provide additional general education​​classrooms and essential support spaces.​

​Parkside Junior High School Expansion​

​●​ ​Scope:​​Design and construction of a new building addition.​
​●​ ​Objective:​​To create Special Education (SPED) classrooms​​and integrated support environments tailored to​

​student needs.​
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​McLean County Unit School District No. 5​

​STATEMENTS OF QUALIFICATIONS CONTENT​

​Statement of Interest​
​Provide a signed Statement of Qualifications (SOQ) with the name and address of the Respondent, expressing​
​interest and capability to perform the work.​

​Firm Description​
​Provide the following:​

​●​ ​Firm Name, address, web address, telephone and fax numbers​

​●​ ​Contact person (provide direct phone number and e-mail)​

​●​ ​Number of years in business under current name​

​●​ ​Type of organization​

​●​ ​Disciplines offered in-house​

​●​ ​Special areas of practice​

​●​ ​Staffing information (number of architects, interior designers, engineers, etc.)​

​●​ ​List any previous names of firm and years of business under each name​

​●​ ​In the case of a multiple office firm, provide general information on the firm (locations, staffing, etc.) but also​
​provide detailed information on the office that will be serving the District (key personnel, project​
​experience, etc.). The office designated to serve the District, in the SOQ submission, must be the office to​
​perform the work in the event that the project is awarded to that firm.​

​●​ ​The short-listed firms may be requested to provide a copy of the firm’s financial statement. Provide a copy of​
​the firm’s certificate of insurance indicating the levels of professional liability and general liability insurance​
​coverage carried by the firm. Minimum coverage to be as follows:​

​○​ ​General Liability [$1,000,000/$3,000,000]​

​○​ ​Automotive Liability [$1,000,000]​

​○​ ​Professional Liability [$1,000,000/$1,000,000]​

​○​ ​Worker’s Compensation [Statutory Limits]​

​●​ ​List any litigation, arbitration and alternative dispute resolution within the last 10 years, arising out of any​
​design work for any School District; and whether still pending, or if concluded, the final result. If so, please​
​provide an explanation.​
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​McLean County Unit School District No. 5​

​●​ ​List if your firm (under current or previous names) has been terminated within the last 10 years from a​
​project by a School District and, if so, for what reason. If so, list the name and contact information for the​
​School District.​

​Firm Experience and Capabilities​
​●​ ​Provide a list of all school district clients for which you have provided services for in the last ten years.​

​Include project description (whether the project involved planning, new construction, additions or​
​renovations), the type of architectural, engineering, other services and delivery method that you provided,​
​as well as the client contact information.​

​●​ ​Please highlight your experience in performing work such as HVAC, classroom addition/renovation projects.​

​●​ ​Firms should provide appropriate visual representations of related school project experience.​

​●​ ​Samples of work that demonstrate experience in Pre-K, 18-22, elementary, and secondary environments are​
​required.​

​●​ ​Firms should provide a summary of experience, concerns and regarding the use of construction​
​management firms.​

​●​ ​Firms should also demonstrate expertise in maximizing construction budgets, experience in the design of​
​general educational spaces as well as the design of specialty instructional spaces, including but not limited to​
​libraries, gymnasiums, multi-purpose rooms, science classrooms, athletic fields, and broad-based technology​
​areas.​

​●​ ​Firms should provide an information summary relative to the quantity and monetary value of change orders​
​required on school facility projects completed in the last five years.​

​●​ ​Firms should provide an information summary comparing actual to budgeted costs for school projects​
​completed in the last five years.​

​Firm Workload​
​●​ ​Provide a list of all projects for which your firm is currently under contract as an architectural firm.​

​●​ ​Provide the percentage that educational projects made up of your total project workload in the last twelve​
​months.​

​Key Personnel & Experience​
​●​ ​Provide a simple organizational chart identifying key members of the firm.​

​●​ ​Provide resumes of project designers, managers, key staff relevant to the requirements of this RFQ,​
​including their work experience, education, affiliations and awards. Resumes should not include project​
​pictures or general firm information. Particular reference should be made to the firm’s construction​
​administration/observation personnel.​

​●​ ​If any staffing changes should occur between the submission of SOQ and the award of a contract, the​
​architect must notify the District in writing. Unapproved staffing changes may result in a rejection of the​
​SOQ.​
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​McLean County Unit School District No. 5​

​Project Approach​
​Provide a brief discussion of the following:​

​●​ ​The methodology that your firm would use in conducting a project from inception to Owner acceptance.​
​This should include strategies for collaboration, communication and community building. If your​
​methodology utilizes any specialized software packages and computerized systems, please provide an​
​adequate description and summary of capabilities.​

​●​ ​The firm’s ability / experience to work in the McLean County area. In your response, describe how your firm​
​plans to respond when the District has immediate needs that require on-site attention.​

​●​ ​Your approach to project scheduling and cost estimating within the environment of the educational sector.​

​●​ ​The process your firm utilizes to investigate bidders to insure that they are qualified and equipped to​
​satisfactorily complete a project.​

​References​
​Provide a minimum of four (4) references for architectural services performed on educational facilities in Illinois in​
​the last five (5) years.​

​EVALUATION PROCESS​
​District administration will review all RFQ’s and offer the top-rated firms an opportunity to interview with members​
​of the Board of Education and the administrative team July 21-23, 2026.​

​Interviews will consist of up to a 60 minute presentation of each firm followed by a traditional question and answer​
​session.​

​The interview team will review the RFQ’s and data collected during the interview process prior to ranking each firm.​
​Firms will be ranked based on Statements of Qualifications and data obtained through the interview process.​

​Negotiations will begin soon thereafter with the highest ranking firm(s). It is anticipated that a final recommendation​
​will be brought to the Board of Education on August 19, 2026.​
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​McLean County Unit School District No. 5​

​EXHIBIT A: Facility Addresses​
​Unit 5 facilities are subject to ongoing review and updates. Respondents should confirm the current list of facilities​
​with the District prior to submission.​

​School Buildings​

​Benjamin Elementary School​
​6006 Ireland Grove Rd, Bloomington, IL 61705​

​Hudson Elementary School​
​205 S McLean St, Hudson, IL 61748​

​Brigham Early Learning Center​
​201 Brigham School Rd, Bloomington, IL 61704​

​Kingsley Junior High School​
​303 Kingsley St, Normal, IL 61761​

​Carlock Elementary School​
​301 W Washington St, Carlock, IL 61725​

​Normal Community High School​
​3900 E Raab Rd, Normal, IL 61761​

​Cedar Ridge Elementary School​
​2808 Breezewood Blvd, Bloomington, IL 61704​

​Normal Community West High School​
​501 N Parkside Rd, Normal, IL 61761​

​Chiddix Junior High School​
​300 S Walnut St, Normal, IL 61761​

​Northpoint Elementary School​
​2602 E College Ave, Bloomington, IL 61704​

​Eugene Field Secondary Services​
​412 E Cypress St, Normal, IL 61761​

​Oakdale Elementary School​
​601 S Adelaide St, Normal, IL 61761​

​Evans Junior High School​
​2901 Morrissey Dr, Bloomington, IL 61704​

​Parkside Elementary School​
​1900 W College Ave, Normal, IL 61761​

​Fairview Elementary School​
​416 Fairview St, Normal, IL 61761​

​Parkside Junior High School​
​101 N Parkside Rd, Normal, IL 61761​

​Fox Creek Elementary School​
​3910 Timberwolf Trl, Bloomington, IL 61705​

​Pepper Ridge Elementary School​
​2602 Danbury Dr, Bloomington, IL 61705​

​Glenn Elementary School​
​306 Glenn Ave, Normal, IL 61761​

​Prairieland Elementary School​
​1300 E Raab Rd, Normal, IL 61761​

​Grove Elementary School​
​1101 Airport Rd, Normal, IL 61761​

​Sugar Creek Elementary School​
​200 N Towanda Ave, Normal, IL 61761​

​Hoose Elementary School​
​600 Grandview Dr, Normal, IL 61761​

​Towanda Elementary School​
​304 S East St, Towanda, IL 61776​
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​McLean County Unit School District No. 5​

​Administrative Facilities​

​ALP Building​
​705 W College Ave, Normal, IL 61761​

​Kern St Garage​
​902 Kern St, Normal, IL 61761​

​District Office​
​1809 W Hovey Ave, Normal, IL 61761​

​Operations & Maintenance / Food Services​
​1999 Eagle Rd, Normal, IL 61761​

​Eagle Road Resource Center​
​2022 Eagle Rd, Normal, IL 61761​

​Transportation Center​
​2000 Eagle Rd, Normal, IL 61761​

​260073SV District Architectural Services​

​May 20, 2026​ ​Page​​10​​/​​11​



​McLean County Unit School District No. 5​

​EXHIBIT B: Acknowledgement of Receipt of​
​Addenda​

​Project Number:​ ​260073SV​

​Project Title:​ ​District Architectural Services​

​The undersigned acknowledges receipt of Addenda as listed below and represents that any additions to,​
​modifications to, or deletions from the Request For Qualifications, as called for in these Addenda, are included in the​
​Statement of Qualifications.​

​ADDENDUM NO.                                                   DATE​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​_______________________                              _______________________​

​FIRM NAME​

​PRINTED NAME & TITLE OF FIRM REPRESENTATIVE​

​DATE​

​SIGNATURE OF FIRM REPRESENTATIVE​

​260073SV District Architectural Services​

​May 20, 2026​ ​Page​​11​​/​​11​



 
 

Exhibit B – Basic Services 

 
 

 

 
 
 

 

 

 
 
 
 

 

 

 

 

 

 

 

 

Towanda Elementary 

School Expansion 
 

 

McLean County Unit District 

Number 5 
 

 
August 24, 2026  

 
 
 



 

 
Towanda Elementary School     FARNSWORTH GROUP / 1 
Expansion   Exhibit B - Article 3 Basic Services  
 

            EXHIBIT B / 
 

ARTICLE 3 – SCOPE OF ARCHITECT’S BASIC SERVICES / 
 
Farnsworth Group, in conjunction with Perkins and Will will provide architectural and engineering design and 
construction phase services for McLean County Unit District No. 5’s Towanda Elementary School Expansion.   

 
   

PROJECT DESCRIPTION / 
 
From our discussions to date on this project, we understand the following: 
 

• The scope for Article 2 services consists of Architectural, Structural, and MEP engineering for the Towanda 
Elementary School Addition and Renovation.   

• The District has established an initial project budget of $4,400,000 for the renovation and addition. 

• Scope of work in the existing building is anticipated to be limited to upgrades in the immediate area of the 
interconnection to the new addition. 

• Renovation of the existing kitchen may be considered depending on the final program of the classroom 
addition. 

• HVAC systems for the new addition are understood to be independent of the existing building systems. 

• Structural Engineering design is assumed to be typical footings and foundations for a steel framed or 
masonry bearing wall system with metal bar joists and deck. 

• Based on project budget and scope, it is assumed that a fire suppression system will not be required. 
 

Services identified in Article 3 will be provided to customize the Scope to stated project needs.  See Article 3 and 
Exhibit D for comprehensive presentation. 
 

PROPOSED SCOPE OF BASIC SERVICES / 
 
The proposed Scope of Services for this project is as follows: Basic Services per AIA B101 (Standard Form of 
Agreement Between Owner and Architect and selected Additional Services (per exhibit C) as follows.  Basic 
Services include Architecture, Structural Engineering, and MEP Engineering.   
 

SCHEMATIC DESIGN (SD) PHASE / 
 

1. Confirmation of project requirements and critical success factors.  
2. Develop Schematic Design Drawing package for Owner review.  Schematic Design package will explore 

options for IECC 2024 compliance. 
3. Develop Design Narrative for initial identification of materials and systems to be used in the project. 
4. Coordinate with Cost Estimating subconsultant to establish preliminary Opinion of Probable cost. 
5. Submit SD review documents for Owner review and approval. 

 
 

DESIGN DEVELOPMENT (DD) PHASE / 
 

Upon receipt of Owner Review comments and SD phase sign-off: 
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1. Develop Structural, Architectural, Mechanical, Electrical, and Plumbing plans, elevations, and sections 
for Owner review, comment, and approval.  Package to include finalized IECC 2024 compliance 

2. Develop draft outline specifications for the project. 
3. Coordinate with Cost Estimating subconsultant to update and reaffirm Opinion of Probable cost. 
4. Submit DD review documents for Owner review and approval. 
5. Initial code compliance reviews with authorities having jurisdiction for food service and site utilities. 

 

CONSTRUCTION DOCUMENTS (CD) PHASE / 
 

Upon receipt of Owner Review comments and DD phase sign-off: 
 

1. Finalize Structural, Architectural, Mechanical, Electrical, and Plumbing plans, elevations, sections, and 
details for final review and approval by the Owner and for distribution to bidders. 

• Cover sheet 

• General information sheet showing general notes, symbols, code information and general details 

• Design and construction including floor plans, building elevations, details, and schedules. 

• Interior design and construction drawings including finish material specifications and locations and 
code required signage. 

• Mechanical, electrical, and plumbing / fire protection plans, details and schedules. 
 

2. At 90% completion, coordinate with Cost Estimating subconsultant to update and reaffirm Opinion of 
Probable cost. 

3. Submit 90% review documents for Owner review and approval. 
4. Complete any final Owner revision requests.  Note that, after DD phase sign-off significant revisions to 

the building plan will be charged as an additional service. 
 

BIDDING AND NEGOTIATION PHASE / 
 

1. Distribute plans and specifications electronically to interested bidders. 
2. Conduct a pre-bid meeting. 
3. Respond to bidder questions in the form of written addenda. 
4. Conduct a public bid opening. 
5. Evaluate bidder submissions. 
6. Conduct scope review meetings with the apparent low and apparent second low bidders to confirm 

that the project scope and schedule are fully understood and that there are no exceptions or identified 
conflicts. 

 

CONSTRUCTION PHASE / 
 

1. Shop drawing review, to be conducted electronically through an industry standard electronic platform. 
2. Participation in semi-monthly pay/progress meetings and project walk-throughs. 
3. Respond to contractor generated Requests for Information. 
4. Development of construction contract changes such as Supplemental Instruction, Requests for Proposal 

and Change Order documents. 
5. Attend site observation visits at appropriate intervals through the construction process. 
6. Generate site visit reports for each project walk-thru / site visits. 
7. Conduct one above ceiling punch list for above ceiling MEP work. 
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8. Witness mechanical system start-ups. 
9. Perform punchlist walk-through at Substantial Completion. 
10. Perform final completion walk-through to review completion of punch list items prior to certifying final 

pay application. 
 

 

OPTIONAL SERVICES / 
 
The following services are not included in the fees of this proposal, but may be relevant to the project and can 
be provided at your request for an additional fee.   
 

• Additional site design and engineering beyond extents designated in Exhibit C. 

• Landscape Architecture services required for potential relocation of existing playground. 

• Revisions of previously approved work or changes in scope of the project. 

• Administration and documentation services associated with LEED or other sustainable design metrics. 

• Any work outside of the site area directly affected by the scope of this project. 

• Structural design for structural piers or deep foundations that may be required as a result of poor soil bearing 
conditions.. 

• Energy modeling/consumption analysis. 

• Building systems commissioning. 

• Other AIA B101Article 4 Additional Services not identified in Exhibit C as being applicable to this project. 
 
FARNSWORTH GROUP will provide Optional services listed above, and other Additional Services not listed, as 
requested and approved by Owner's Representative per terms and conditions of the B201 form of Agreement. 
 

 
 

OWNER RESPONSIBILITIES / 
 
The following services are required to be provided by McLean County Unit District Number 5 in order to allow 
Farnsworth Group to complete the scope of services outlined above: 
 
1. Provide timely responses to requests for information. 
2. Provide access to the project site as required for collection of field measurements and review of existing 

conditions. 
3. Provide code required testing and special inspection services as required by the applicable AHJ.  Note that 

testing and inspection services vary depending upon the final construction type. 
4. Permitting fees. 

 

COMPENSATION / 
 
 

See Exhibit D. 
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EXHIBIT C / 

ARTICLE 4 – CUSTOMIZED SCOPE DESCRIPTION FOR ADDITIONAL SERVICES / 
 
The following sections provide scope descriptions for relevant AIA B101 Article 4 Supplemental Services 
that are understood to be required for this project and will be folded into the project’s Scope of 
Services.  Items not listed are understood to be not provided: 
 
It is understood that the Supplemental Services to be provided by others as indicated in the foregoing 
sections shall be performed directly or under the direct supervision of the individuals named.  It is 
further understood that the Owner is not authorizing delegation of the responsibility to perform or 
supervise the performance of that service to any other individual whether or not that individual is 
associated with the firm or business entity designated to perform that service. 
 

4.1.1.1 PROGRAMMING AND CONCEPT DESIGN / - Perkins and Will 

A. Conduct one in-person program confirmation meeting for initial visioning with District 
designated participants.   
▪ Review space needs for Towanda Elementary School. 
▪ Document required adjacencies 

B. Prepare up to one Concept Design options including massing study, site and plan diagramming. 

C. Conduct one virtual meeting to present project program document.   
▪ Farnsworth Group staff will be available to support the meeting with in-person attendance. 

 

4.1.1.3 MEASURED DRAWINGS / 

A. Prepare a Revit model of the existing building to BIM (Building Information Model) LOD (Level of 
Detail) 200 based on existing drawings for architectural components only.   
▪ The model will be prepared to include all areas of building. 

B. Conduct one site visit to document existing observable building MEP systems. 
▪ Mechanical, Electrical and Plumbing System components impacted by renovation will be 

modeled to a BIM LOD 200. 

C. Conduct up to two (2) site visits to observe and document existing conditions, including any 
observed deviations from the District provided building plans. 

D. Existing facility survey does not include dimensional verification of the entire project area.   
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4.1.1.6 BUILDING INFORMATION MODELING / 

A. Prepare and manage one or more project BIM models per E202-2022 
 

4.1.1.8 CIVIL ENGINEERING SERVICES / 

A. Schematic Design (SD) Phase: 
▪ Perform Code review and coordination with local utilities 
▪ Investigate existing surface stormwater drainage conditions and issues.  Develop preliminary 

recommendations.  Note that recommendations may require cooperation by the Village and 
neighboring downstream property owners. 

▪ Prepare the following schematic design sheets: 

• Site Demolition Plan 

• Site Plan – showing anticipated utilities, preliminary elevations, and site improvements, 
including adopted on-site solutions for improving existing surface drainage. 

B. Design Development (DD) Phase: 
▪ Prepare site layout using the approved Schematic Design drawing and further develop to 

comply with state and local requirements which will include but will not be limited to: 
▪ Prepare the following design sheets suitable for bidding: 

• Existing Conditions/Demolition 

• Site Notes/Legend 

• Erosion Control Plan 

• Grading Plan 

• Layout Plan 

• Utility Plan and Profiles (as needed) for building expansion only 

• Details 

C. Design Development (DD) Phase Continued: 
▪ Prepare site permits and submit applications to local and state authorities having jurisdiction 

(AHJ).  Site permits anticipated for this project include: 

• IHPA and IDNR-Ecocat signoffs 

• IEPA Phase II Construction Site Erosion 

• County well and septic permits 

▪ Prepare civil technical specifications 
▪ Submit plans and specs to Client for DD review 

D. Construction Documents (CD) Phase: 
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▪ Revise plans prepared in DD phase with comments received from Client or AHJ. 
▪ Attend design team meetings or participate in conference call/web meetings. 
▪ Submit plans and specs to Client for CD review 
▪ Prepare final plot sets of Civil drawings and specifications. 
▪ Submit site plans to AHJ for approval. 

E. Construction Administration (CA): 
▪ Respond to RFI’s and prepare ASI’s and/or Change Orders, if required. 
▪ Review Civil shop drawings using contractor furnished web-based management tool.  Paper 

shop drawing review will be conducted on a time and material basis. 
▪ Assume participation in 8 conference calls for 1 hour each 
▪ Provide 99% completion punch list observation and substantial completion documentation. 
▪ Prepare record drawings with information provided by Contractor. 

F. Exclusions: 
▪ Topographic survey (see 4.1.1.30 for survey scope). 

▪ Intersection Design Studies or Traffic Signal Modification design. Simple access permit to 

County Highway assumed. 

▪ Permit fees. 

▪ Offsite site design, utility extension, or master planning, including water and sewer. 

▪ Archeological Reconnaissance Surveys. 

▪ Construction Staking. 

▪ Erosion Control Inspections (enforcement) 

▪ Environmental or Phase I site investigations. 

▪ Value Engineering exercises. 

▪ Performing utility pot-hole services. 

▪ Geotechnical engineering. 

▪ Irrigation design. 

▪ Natural gas distribution or service design is not included. 

▪ Fire protection or fire line design or sizing. 

 

4.1.1.9  LANDSCAPE DESIGN / 

Provided as an allowance in the event that the existing all weather play surface and playground are 
required to be relocated to accommodate the building addition. 

A. Design Services (Schematic Design through Construction Documents) 
▪ Conduct one site visits to document existing playground equipment to be relocated and to 

document any additional goals and objectives for the reconfigured playground. 
▪ Prepare design concept plan renderings to help convey design intent 
▪ Prepare drawings and technical specifications suitable for permitting, bidding and 

construction, including: 
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▪ Finish plans, elevations, product schedules, details, signage/environmental graphics, 
window treatments 

A. Bid Phase 
▪ Respond to bidder questions. 
▪ Respond to/issue addenda and RFI’s, if required. 

B. Construction Administration (CA) 
▪ Respond to/issue RFI’s, PR’s, ASI’s and/or Change Orders, if required. 
▪ Review contractor’s submittals and shop drawings for conformance to the permit documents 

using web-based management tool. 
▪ Perform completion punch list observation – assumed (1) one in-person visit. 

 

4.1.1.10  ARCHITECTURAL INTERIOR DESIGN / 

A. Design Services (Schematic Design through Construction Documents) 
▪ Assuming (3) in person meetings/visits with Client 

• (1) in-person meeting with Client to document project requirements, existing or adjacent 
items (finishes/FFE) to remain, district standard finishes, product maintenance program, 
facility standards and to review existing conditions. 

• (1) in-person meeting to present initial concept materials and inspiration for Client 
review, response, direction 

▪ Present (1) material finish palette for review based on initial discussions with 
Client 

▪ Will provide minor adjustments with various material/pattern/color 
modifications as appropriate 

• (1) in person meeting to finalize all material selections with Client 
▪ Prepare design concept renderings/draft 3D images to help convey design intent 
▪ Prepare drawings and technical specifications suitable for permitting, bidding and 

construction, including: 

• Finish plans, elevations, product schedules, details, signage/environmental graphics 

B. Bid Phase 
▪ Respond to bidder questions. 
▪ Respond to/issue addenda and RFI’s, if required. 

C. Construction Administration (CA) 
▪ Respond to/issue RFI’s, PR’s, ASI’s and/or Change Orders, if required. 
▪ Review contractor’s submittals and shop drawings for conformance to the permit documents 

using web-based management tool. 
▪ Perform completion punch list observation – assumed (1) one in-person visit. 
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4.1.1.12  DETAILED COST ESTIMATING / CCS International, LLC 
 

A. Schematic Design (SD) Phase 
▪ Prepare one (1) Schematic Design estimate for all trades presented in Uniformat systems 

format for up to three (3) design options. 

B. Design Development (DD) Phase: 
▪ Prepare one (1) detailed Design Development estimate for all trades presented in CSI 

divisions) format for the selected design option only 

C. 90% Construction Documents (CD) Phase: 
▪ Prepare one (1) detailed 90% Construction Document estimate for all trades presented in 

CSI divisions format 
 

4.1.1.13  ON-SITE PROJECT REPRESENTATION / 
 

A. Architect will participate in weekly meetings with the OAC team at a designated time.  These 
meetings will be conducted at the project site or the Architect will make a routine, half-hour 
to hour long site visit to assist in the coordination with the Contractor.  Site visit reports will 
be prepared following each site visit. 

a. This scope of service includes up to 32 meetings beyond those described under Basic 
Services. 

B. It must be understood that this additional service does not constitute an obligation for a full 
time construction observation representative of the A/E at the project site. 

C. The MEP and Structural team members will require appropriate lead time when site visits are 
necessary. 

 

4.1.1.14  CONFORMED CONSTRUCTION DOCUMENTS / 
 

A. Pre-Award revisions to the design made during bidding phase addenda will be performed in a 
fashion that the changes will be included in an updated construction set of Drawings and 
Specifications for issuance as a construction set. 

 

4.1.1.15  AS-DESIGNED RECORD DRAWINGS / 
 

A. Revisions to the design made during construction phase modifications will be performed in a 
fashion that the changes will be included in a set of Drawings and Specifications at the end of 
the project. 
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4.1.1.18  FACILITY SUPPORT SERVICES (FOOD SERVICE) / 

Provided as an allowance in the event that kitchen upgrades are determined to be required as a part 
of the scope of services.. 
 
A. Preliminary Design  

▪ Foodservice Design Criteria – review design criteria, program format, food production, and 
service systems in cooperation with the Owner’s representatives; assist Owner’s 
representatives with finalizing space amount, configuration, and traffic patterns.  

▪ Equipment List – develop a preliminary equipment list for the foodservice noting whether 
new or existing.  

B. Schematic Design (SD) phase 

▪ Based on the approved design program and on available building space as designated by 
Owner’s representatives, develop schematic plans for the foodservice facilities; review with 
Owner’s representatives and revise as required.  

D. Design Development (DD) phase  
▪ Equipment Plan – prepare ¼” scale design development drawings from the approved 

schematic plans indicating the location, quantity, size and type of foodservice.  
▪ Equipment Brochures – prepare a foodservice equipment booklet showing buy-out 

equipment, accessories, and utility requirements.  
▪ Code Compliance – review preliminary layouts and equipment with appropriate state and 

local code officials; verify that the equipment, layout, floor and wall finishes comply with 
applicable health codes  

▪ Mechanical/Electrical Equipment Schedule – prepare information drawings for the engineers 
for foodservice equipment for all plumbing, electrical, and ventilating requirements.  

E. Construction Documents (CD) phase 
▪ Equipment Plan and Schedule – finalize ¼” scale plan drawings and equipment schedules for 

foodservice and laundry.  
▪ Equipment Elevations – finalize foodservice equipment elevation drawings at ½” scale or 

larger.  
▪ Fabricated Equipment Details – prepare supplemental drawings detailing the method of 

construction for fabricated equipment.  
▪ Interdisciplinary Coordination – coordinate with engineers regarding the requirements for 

foodservice equipment.     
▪ Specifications/Bid Documents – provide reproducible bidding documents 

F. Bidding phase  
▪ Addenda and Questions – respond to questions, investigate acceptability of proposed 

substitutions and provide addenda to the bid package if required due to changes requested 
by the Owner or the design team.  

▪ Bid Review/Contractor Selection –review the completed bid proposal forms and make a 
recommendation for the selection of equipment contractor.  
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G. Construction Administration phase    
▪ Construction Coordination – coordinate and/or help resolve architectural, engineering, and 

other job-site problems, relating to foodservice and laundry equipment, during bidding and 
construction; participate in conference calls specifically related to our work.  

▪ Equipment shop drawings and submittals will be reviewed and corrected to achieve an 
"Approved " or "Approved as Noted" stamp not more than two times. Updates for submittals 
stamped "Approved as Noted"  will be filed as a record set without additional review and 
correction.  

o fabricated equipment shop drawings  
o equipment plan, special conditions plan and rough-in and sleeve plan  
o brochures of manufactured equipment  
o equipment maintenance manuals and list of service agencies  

▪ Change Orders/Coordination – prepare change orders as necessary for the foodservice and 
laundry equipment; coordinate work with Architect and Engineers.  

▪ Punchlist – complete a field observation of the equipment and installation for compliance 
with the contract documents and submit a written report indicating acceptance of each item 
or required corrective action.  

▪ Health Department Review – provide written response to health department review 
comments, make revisions as required. 

▪ Code Official Inspections – the consultant will be present for the Health Department or other 
building inspector walk-throughs if these are coordinated with the punchlist. Site visits 
required in addition to the punchlist will be an additional service.  

▪ As-Designed Record Drawings – the consultant will keep the equipment electronic 
backgrounds current with drawing changes issued from the Consultant’s office. Incorporating 
changes made by the foodservice equipment contractor or others and not issued by the 
Consultant as an addendum can be provided on hourly basis as requested. 

▪ Revisions to the design made during construction phase modifications will be performed in a 
fashion that the changes will be included in a set of Drawings and Specifications at the end of 
the project. 

 

4.1.1.23  COMMISSIONING / 

Provided as an allowance for IECC 2024 mandated commissioning requirements if final scope meets 
the threshold for required commissioning.   
 
A. Design Phase:  

▪ Develop a commissioning plan for the project to include the following items:  
o A narrative description of the activities that will be accomplished during each 

phase of commissioning, including the personnel intended to accomplish each of 
the activities. 

o A listing of the specific equipment, appliances or systems to be tested and a 
description of the tests to be performed. 

o Functions to be tested such as calibrations and economizer controls. 
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o Conditions under which the test will be performed. Testing shall affirm winter and 
summer design conditions and full outside air conditions. 

o Measurable criteria for performance. 
 

B. Construction Phase 

▪ Review contractor air and hydronic system balancing reports.  
▪ Observe functional performance testing of HVAC equipment, controls, air economizers. 
▪ Prepare a preliminary report of commissioning test procedures and results to include: 

o Itemization of deficiencies found during testing required by this section that have 
not been corrected at the time of report preparation. 

o Deferred tests that cannot be performed at the time of report preparation 
because of climatic conditions. 

o Climatic conditions required for performance of the deferred tests. 
o Results of functional performance tests. 
o Functional performance test procedures used during the commissioning process, 

including measurable criteria for test acceptance. 

▪ Prepare a final commissioning report include: 
o Results of functional performance tests. 
o Disposition of deficiencies found during testing, including details of corrective 

measures used or proposed. 
o Functional performance test procedures used during the commissioning process 

including measurable criteria for test acceptance, provided herein for 
repeatability. 

 

4.1.1.26  MULTIPLE BID PACKAGES / 

A. Construction Documents (CD) phase 
▪ Prepare early bid package for site work and foundations. 

B. Bid Phase 
▪ Respond to bidder questions. 
▪ Conduct additional pre-bid meeting and bid opening for early package. 
▪ Evaluate bid submissions for early package. 
▪ Respond to/issue addenda and RFI’s, if required. 
▪ Prepare addenda as required to modify early package documents as required to 

accommodate any changes made in completion package after issuance of early package. 

C. Construction Administration (CA) 
▪ Prepare supplemental instructions as required to modify early package documents as 

required to accommodate any changes made in completion package after award of early 
package. 
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4.1.1.28  FURNITURE, FURNISHINGS AND EQUIPMENT DESIGN / 

Provided as an allowance in the event that interior design assistance with furniture packages is required. 

A. Schematic Design – CLIENT and Farnsworth discuss furniture scope. 
▪ Meet with CLIENT to develop and review project requirements, overall scope of work, 

timelines, budget, and goals with CLIENT's project team. 
▪ Schematic design level review to include program of spaces as defined by CLIENT, preliminary 

layout of furnishings, inspiration concepts, images, possible furniture manufacturers, styles, 
preliminary upholsteries and wood finishes (delivery method will be loose samples, images, 
digital mood boards) 

▪ Revisions in early schematic phase to be handled by Farnsworth. 

B. Design Development and Construction Documents – CLIENT, Farnsworth and CLIENT’s selected 
Furniture Dealer(s) discuss and review preliminary furniture scope, layout, styles, upholsteries, 
finishes, selections, etc. 
▪ If CLIENT has a pre-selected Furniture Dealer, present project and overall furniture scope to 

invited/interested Furniture Dealer(s). 
▪ If CLIENT does not have a pre-selected Furniture Dealer, provide list of Furniture Dealer(s) and 

assist CLIENT in selecting a Furniture Dealer for the project based on past experiences. 
▪ Determine and notify Preferred Furniture Dealer(s), with whom CLIENT will directly contract 

to procure all furniture as specified. 
▪ Present project and overall furniture scope to selected Furniture Dealer(s). 

C. Meet with CLIENT's project team and Furniture Dealer(s); Based on approved items and 
revisions in Schematic Design, Furniture Dealer will further develop, discuss and assist with 
furniture space plan, make selections of upholsteries, finishes and specialty furniture items for 
review and final approval by CLIENT and Farnsworth. 

D. Act as CLIENT representative and assist Furniture Dealer(s) with final material selections, 
furniture plans (.pdf format), provide electronic drawing files (.dwg format) and project 
coordination as required. 

E. Review final documentation of approved FF&E items for final pricing provided by selected 
Furniture Dealer(s), including but not limited to: 
▪ Furniture Plans 
▪ Furniture Schedules 
▪ Furniture Specification Documents 

o One (1) 3D view of each systems furniture and private office configurations. 
▪ Furniture Quote 

F. Pricing and Construction Administration – assist Furniture Dealer(s) and installation observation. 
▪ Provide updated electronic drawing files (.dwg format) with final architectural layout for use 

by Furniture Dealer(s) 
▪ Assist Furniture Dealer(s) with clarification or revision to specifications, as needed. 
▪ Review of pricing and specifications for adherence to design intent, overall upholstery 
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selections, wood finishes, compliance with CLIENT program.  
▪ Visit jobsite during installation to observe execution of specified furnishings. 

G. Meetings/Site Visits Summary- 
▪ Attend one (1) meeting with CLIENT's representatives to: 

o Develop and review project requirements, timelines, and goals with CLIENT's 
representatives. 

o Discuss and review furniture concepts, storage needs, upholsteries, finishes and 
specialty furniture items. 

o Provide overall furniture plan for CLIENT’s review and discussion. 
▪ Attend up to two (2) meetings with Furniture Dealer (via phone conference) to: 

o Discuss CLIENT’s project requirements and goals for the new facility. 
o Discuss and assist with furniture concepts, space plan, upholsteries, finishes and 

specialty furniture items for review and final approval by CLIENT. 
o Finalize and assist with furniture concepts, space plan, upholsteries, finishes and 

specialty furniture items for review and final approval by CLIENT. 
o Provide Furniture Dealer with floor plans (.pdf format) and electronic drawing files (.dwg 

format) and project coordination as required. 
▪ Attend one (1) meeting with CLIENT’s representatives and Furniture Dealer to: 

o Review final documentation of approved FF&E items for final pricing provided by 
selected Furniture Dealer. 

▪ Attend one (1) jobsite visit during installation with CLIENT to observe execution of specified 
furnishing. 

4.1.1.30  LAND SURVEYING / 

A. Topographic Survey limited to area of new building addition : 
▪ Elevation measurements taken on an approximate 50’ grid.  
▪ Elevations taken in the trees may not be on said grid. 
▪ Road and intersection to be mapped. 
▪ Topographic survey to be placed on the same drawing as the Owner-provided boundary 

survey. 
▪ Elevations taken approximately 20’ beyond the property lines 
▪ Visible and marked utilities will be located along public right-of-way and shown on the survey.   
▪ FGI assumes no liability for the location of underground utilities marked by others. 
▪ Rim and invert elevations will be obtained for storm and sanitary sewers from above ground 

without directly entering manholes of structures to the best of our abilities.  
▪ Establish two site benchmarks. 
▪ The topographic design survey will be drawn using AutoCAD Civil 3D based on FGI’s standard 

layering schedule, at a suitable scale to be coordinated with CLIENT. 
▪ An AutoCAD drawing file and PDF file will be provided, in addition to a hard copy plot of the 

topographic design survey. 
▪ Horizontal and vertical control will be based on Illinois State Plane Coordinates East Zone and 

USGS benchmarks. 
▪ Excludes survey of southern area of school property and downstream corridor necessary for 
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investigation and recommendation of improvement of existing surface drainage conditions 
beyond code required updates for new impervious area.  

 
 
End of Exhibit C 



 
 

Exhibit D - Compensation 

 
 

 

 
 
 

 

 

 
 
 
 

 

 

 

 

 

 

 

 

Towanda Elementary 

School Expansion 
 

 

McLean County Unit District 

Number 5 
 

 

 
  
  



 
Towanda Elementary School      FARNSWORTH GROUP / 1 

Expansion   Exhibit D - Compensation  
 
 

            EXHIBIT D / 

COMPENSATION / 

 
It is our recommendation that our services for this project be provided on a Lump Sum fee basis. This approach will 
allow the project cost budget effect of design fees to be a known quantity at project onset so it can be properly 
accounted for and managed.  

 
Basic Services (Architectural, Structural Engineering and MEP Engineering) Fee Computation: 

 

• We understand the project to be a building renovation project with a preliminary project budget of 
approximately $4,400,000.   

• The AIA B101 (Standard Form of Agreement Between Owner and Architect) defines basic services as 
Architectural, Structural and MEP engineering. We propose that a basic services fee of 8.25% of construction 
costs would be appropriate for the Basic Services of a project of this size, complexity and context.  Assuming 
that fees, contingency and some budget for IT and FFE are to be included in the overall project budget, a 
construction budget of $3,600,000 is assumed. 

o $3,600,000 x 8.25% = Basic Service fee of $297,000.   
 

• Basic Services (Architectural, Structural Engineering and MEP Engineering) Labor Fee:  Lump Sum $297,000. 
If the cost of work increases by 10% or more, the compensation shall be increased in the same manner as 
noted above.   

 
Fees for Applicable AIA B101 Article 4 Additional Services (Per Exhibit D) that will be incorporated into the 
contract:   
     

• 4.1.1.1. Programming and Concept Design $  11,750 Included per Exhibit C 

• 4.1.1.3  Measured Drawings $  10,000 Included per Exhibit C 

• 4.1.1.6  Building Information Modeling $    7,500 Included per Exhibit C 

• 4.1.1.8  Civil Engineering $  23,000 Included per Exhibit C 

• 4.1.1.10  Architectural Interior Design $            0 Included per Exhibit C 

• 4.1.1.12  Detailed Cost Estimating $  43,157 Included per Exhibit C 

• 4.1.1.14  Conformed Construction Drawings $            0 Included per Exhibit C  

• 4.1.1.15  As Designed Record Drawings  $            0  Included per Exhibit C 

• 4.1.1.26  Multiple Bid Packages  $    5,000  Included per Exhibit C 

• 4.1.1.30  Land Surveying  $    9,400  Included per Exhibit C 
 
Subtotal for Selected Add Services:                       $109,807 

      
Total Labor Fee:                                                              $406,807 
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Allowances: 

 
A menu of allowances based upon current understanding of potential scope items are included below.  Excess costs 
or services above the allowance as described in Exhibit C shall be Additional Services whereas cost below the 
allowance shall be a credit back to Owner. 
 

Current guidance from District Staff is to maintain the existing all weather play surface and playground areas in 
the current configuration.  In the event that the building program and building code requirements encroach on 
the play areas, an allowance is provided for landscape design for replacement of the all weather surface and 
reconfiguration of the existing playground equipment.   

 

• 4.1.1.9 Landscape Design $  22,500 Allowance per Exhibit C 
 

The District has requested weekly progress meetings and site visit reports.  An allowance is provided for up to 
an additional 32 progress meetings and site visits with associated site visit reports. 
 

• 4.1.1.13  On Site Representation $  20,000 Allowance per Exhibit C  
 
The District has indicated that an upgrade to the existing kitchen may be desired.  An allowance is provided for 
Facility Support Services (Food Service) design. 
 

• 4.1.1.18  Facility Support Services  
 (Food Service)   $  23,000 Allowance per Exhibit C 

 
The District has requested that IECC 2024 mandated commissioning services, if the final project scope does not 
have qualifying exemptions, be included in lieu of engaging an outside consultant or assigning commissioning 
tasks to the contractor.  An allowance is provided for IECC 2024 mandated commissioning.   
 

• 4.1.1.24  Commissioning $    15,000 Allowance per Exhibit C 
 
The District has indicated that assistance with specification and design of a furniture package for the project 
may be required.  In the event that assistance Furniture, Furnishings and Equipment Design is required, an 
allowance is provided for Interior Architectural Design.   
 

• 4.1.1.28  Furniture, Furnishings and  
 Equipment Design $    5,500 Allowance per Exhibit C 

 
SUBTOTAL FOR ALLOWANCES $  86,000  
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It is anticipated that an allowance of $7,500 would adequately cover the shipping, reproduction, advertising and 
travel expense needs for this project.   
 

• Bid set printing and other printing for the Owner’s or Contractor’s use is not included in the above 
allowance. (It is anticipated that electronic processing of the bidding documents and Issue For Construction 
sets will negate the need for bid set printing). 
 

SUBTOTAL FOR REIMBURSIBLE EXPENSES $    7,500 
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Schedule of Charges - January 1, 2026 

 
Engineering/Surveying/Commissioning Professional Staff  Per Hour 

Administrative Support/Project Controls ....................................................................................................................................... $ 110.00 
Environmental Scientist I ................................................................................................................................................................ $ 120.00 
Environmental Scientist II ............................................................................................................................................................... $ 130.00 
Engineering Associate I/Cx Specialist I/Process Associate I/Env. Scientist III.................................................................................. $ 151.00 
Engineering Associate II/Cx Specialist II/Process Associate II/Env. Scientist IV .............................................................................. $ 167.00 
Engineer/Land Surveyor/Sr. Cx Specialist/Sr. Env. Scientist I ......................................................................................................... $ 182.00 
Sr. Engineer/Cx Project Manager/Sr. Env. Scientist II/Project Surveyor ......................................................................................... $ 193.00 
Project Engineer/Sr. Cx Project Manager/Process Engineer/Sr. Env. Scientist III/Surveying Project Manager .............................. $ 203.00 
Sr. Process Engineer/Sr. Env. Scientist IV ........................................................................................................................................ $ 214.00 
Sr. Project Engineer/Cx Manager/Process Project Engineer/Env. Mgr. I/Sr. Land Surveying Project Manager.............................. $ 224.00 
Sr. Process Project Engineer/Env. Manager II ................................................................................................................................. $ 240.00 
Engineering Manager/Sr. Cx Manager/Sr. Env. Manager I/Land Surveying Manager .................................................................... $ 250.00 
Sr. Cx Director/Process Engineering Manager/Sr. Env. Manager II/Sr. Land Surveying Manager .................................................. $ 276.00 
Sr. (Process) Engineering Manager ................................................................................................................................................. $ 286.00 
Principal .......................................................................................................................................................................................... $ 307.00 
Process Principal ............................................................................................................................................................................. $ 318.00 
Managing Principal/Vice President ................................................................................................................................................. $ 323.00 
Managing Process Principal ............................................................................................................................................................ $ 349.00 

Technical Staff 
Technician I/Env. Specialist I/Surveying Technician I ...................................................................................................................... $ 115.00 
Technician II/Env. Specialist II/Surveying Technician II ................................................................................................................... $ 135.00 
Sr. Technician/Cx Technician/Environmental Specialist III/Surveying Party Chief I/Surveying Technician III ................................. $ 145.00 
Chief Technician/Environmental Specialist IV/Surveying Party Chief II/Surveying Technician IV ................................................... $ 172.00 
Designer/Computer Specialist/Lead Technician/Process Designer I/Technical Specialist I/Surveying Party Chief III/ 

Surveying Technician V/Surveying Associate I .......................................................................................................................... $ 182.00 
Sr. Designer/Process Designer II/Technical Specialist II/Surveying Associate II .............................................................................. $ 188.00 
Project Designer/Project Technician/Process Designer III/Tech. Specialist III/Surveying Assoc. III/Surveying Coordinator........... $ 203.00 
Sr. Project Designer I/Systems Integration Mgr./Sr. Process Designer I/Sr. Project Tech/Sr. Tech Specialist I/Sr. Surveying      

Coordinator/Surveying Manager/Surveying Associate IV ......................................................................................................... $ 224.00 
Design Manager/Grants Manager/Program Manager/IT Manager ................................................................................................ $ 229.00 
Sr. Project Designer II/Tech. Manager/Program Director/Sr. Tech. Specialist II/Regional Surveying Coord/SUE Project Mgr ....... $ 245.00 
Sr. Process Designer II/Sr. SUE Project Manager ............................................................................................................................ $ 255.00 
Sr. Process Designer III/Process Design Manager ........................................................................................................................... $ 260.00 
Sr. Technical Manager/Sr. Program Director/Sr. Technical Specialist III ......................................................................................... $ 266.00 
Sr. Process Design Manager ............................................................................................................................................................ $ 276.00 

Architecture/Landscape Architecture/Interior Design Professional Staff 
Architectural Associate I/Landscape Associate I/Interiors Associate I ............................................................................................ $ 140.00 
Architectural Associate II/Landscape Associate II/ Interiors Associate II ........................................................................................ $ 155.00 
Architect/Architectural Associate III/Landscape Associate III/Interior Designer ............................................................................ $ 165.00 
Project Coordinator/Urban Planner I/Sr. Interior Designer ............................................................................................................ $ 172.00 
Sr. Architect/Sr. Project Coordinator/Urban Planner II/Interior Design Manager .......................................................................... $ 182.00 
Project Architect/Architectural Project Manager ........................................................................................................................... $ 198.00 
Sr. Project Architect/Sr. Architectural Project Manager/Sr. Urban Planner ................................................................................... $ 214.00 
Architectural Manager/Sr. Urban Planner Manager ....................................................................................................................... $ 229.00 
Sr. Architectural Manager/Sr. Urban and Community Planner ...................................................................................................... $ 245.00 

Units 
Expert Testimony ........................................................................................................................................................................... 2xbilling rate 
Software/CAD/Revit Station ............................................................................................................................................................. $20.00/hr 
ATV & Trailer ..................................................................................................................................................................................... $30.00/hr 
Field Vehicle ...................................................................................................................................................................................... $30.00/hr 
Automobile mileage.......................................................................................................................................................................... IRS Rate 
Hand Held GPS .................................................................................................................................................................................. $20.00/hr 
GPS Unit (each) ................................................................................................................................................................................. $30.00/hr 
Environmental GPS Data Collector ................................................................................................................................................... $85.00/day 
Utility Locator/Robotic Total Station ................................................................................................................................................ $35.00/hr 
Stationary Scanner (low res) | High-Def Scanner/UAV ........................................................................................... $330.00/day / $550.00/day 
Subconsultants, Reimbursable Expenses Related to Project* .......................................................................................................... Cost+ 12% 
*Also includes the actual cost of items not mentioned above: prints/copies, supplies, travel, mileage, testing services, conferencing services, and other costs 
directly incidental to the performance of the above services. 
 
 

CHARGES EFFECTIVE UNTIL JANUARY 1, 2027 UNLESS OTHERWISE NOTIFIED 
1.5% per month will be added to any outstanding balance that is past 30 days from date of invoice.  

 
ENGINEERS  |  ARCHITECTS  |  SURVEYORS  |  SCIENTISTS 


