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JEFFERSON HIGH SCHOOL

STUDENT HANDBOOK
SONS OF JEFFERSON HIGH

Forward the Red, forward the Black,
Emblem of honor never to lack; 

Thru stress and strain, peril and pain, 
Borne to the end with never a strain.

Loyal and true always to you, 
All hail to Jefferson High, 

Victory’s fair light, ever in sight, 
Onward we sing thy praise.

CHORUS
Comrades, friends, and brothers true,
We sing to thee, old Red and Black;

Let your mem’ries linger too,
With ev’ry son that’s far from you.

There are bonds of friendship here, 
Of cherished union, endless love,

Bred by Alma Mater dear, 
Hail to Sons of Jefferson High.

HISTORY OF AND WELCOME TO LAFAYETTE JEFFERSON HIGH SCHOOL
HISTORY OF JEFFERSON HIGH SCHOOL

The provisions for higher education of the young people of the City of Lafayette were made as early as 1864. The demand for courses in Latin, Physics, 
Chemistry, Philosophy, Botany, Rhetoric, Astronomy, History, Drawing, and Music were met by organizing a high school in the Central School Building on 
the northeast corner of 6th and Brown Streets. The first graduating exercises were held on June 18, 1869. Three girls and two boys received diplomas.
In 1869, the high school classes were held in the new Ford School Building. The cost of the building was $30,000. In twenty years the Lafayette High School 
Building was outgrown and a new high school was built on North 9th Street and was completed in 1914 at a cost of $350,000. In the new location the 
Lafayette High School adopted the name of Jefferson High School. By 1928, it was necessary to add an addition to Jefferson High school causing the 
closing of Cincinnati Street to complete the linking of the new addition. The completed unit was designed to accommodate 1,500 students.
In the early 1960’s it was evident that the Board of Trustees of the Lafayette School Corporation would need to search for a new home for the Bronchos. In 
June 1969, the current Jefferson High School opened doors for classes. The multi-million dollar structure located at 1801 South 18th Street is one of the 
finest facilities in the nation. Jefferson High School is a highly functional building with facilities and curriculum to challenge the abilities, talents, and 
potential of the youth of Lafayette.

ORIGINATION OF NICKNAME “BRONCHO”
In the year 1921, several Jefferson High School students were challenged to compete against a local church team. Always ready for a good basketball 
scrimmage, several Jefferson High School boys volunteered, including four members of the varsity squad. Although the game was poorly attended, it was 
held behind closed doors and a small admission was collected. The event went unnoticed until one week before the sectional tilt, and then it happened. 
Some interested party or parties reported this event of good intent to the state officials, and four members of Jeff’s varsity squad were declared ineligible 
for tourney play. Immediately, Coach “Fritz” Groshans recruited replacements for his lineup, and the editor of the yearbook, a cheerleader, and a member 
of the “Y” team helped fill out the squad. Although height, experience, and ability were sacrificed, the team played courageously and won the sectional 
crown, moving on to the regional to battle their rivals from Frankfort. In tribute to such perseverance, spirit, and ability, Jefferson High School students 
and faculty met in the auditorium for a rally. When Coach Groshans praised his squad, he remarked that his little team played like “Fighting Bronchos.” 
Thus, it was that year that the term “Bronchos” was born.
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VISION, MISSION AND VALUES OF THE LAFAYETTE SCHOOL CORPORATION

VISION: To create meaningful educational opportunities that result in high-quality learning and 
growth for all students.

MISSION: To nurture, inspire, and empower students and staff.

Values

We believe in…

• Focusing on student success.
• Safety and well-being for all.
• Respecting the culture and diversity of all students and families.
• Highly valuing district employees.
• Managing for innovation.
• Engaging with the community.

Lafayette Jefferson High School Mission Statement

Jefferson High School, a collaboration of staff, students, parents and community, educates 
students to be successful by helping them gain knowledge, develop life-long learning skills, 
practice responsible citizenship, and develop positive self-images.

ACCREDITATION

Jefferson High School is fully accredited by the Indiana State Board of Education Jefferson High School was also selected as an outstanding school in 
1993 by the U.S. Department of Education. Jeff was one of only two Indiana high schools to be so nominated and was named a Blue Ribbon School. Jeff is 
one of only a few schools in the nation to receive that honor twice, having earned it in 1985 and 1993. High academic standards assure students entrance 
opportunities to universities and colleges throughout the United States and give non-college bound students a healthy start along a career path.

BELIEF STATEMENTS

The Jefferson High School Community believes that all students deserve…
1. A safe, respectful environment that facilitates learning opportunities
2. Relevant curriculum based upon high expectations and standards
3. A highly qualified staff that provides instruction, leadership, and guidance
4. The appropriate resources to meet educational goals and succeed in life-long endeavors

DESIRED LEARNER OUTCOMES

I. Aesthetic Appreciation
A. Understands and appreciates the impact of the visual and performing arts on society
B. Communicates, orally or in an artistic medium, aesthetic ideas and concepts
C. Attends concerts, art exhibits, and theater performances, and appreciates the arts as a form of life-long learning

II. Basic Skills
A. Reading - locates, understands, and interprets written information in prose and in documents and texts
B. Writing - communicates thoughts, ideas, information, and messages in writing; creates documents such as letters, directions, reports, and graphs
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C. Mathematics - approaches practical problems by choosing appropriately from a variety of mathematical techniques
D. Listening - receives, attends to, interprets, and responds to verbal messages and other cues
E. Speaking - organizes ideas and communicates orally

III. Information
A. Organizes, processes, and evaluates
B. Communicates
C. Uses computers and other electronic media to process and disseminate information

IV. Interpersonal
A. Participates as a member of a team or contributes to group effort
B. Teaches others new skills
C. Exercises leadership - communicates ideas; persuades and convinces others
D. Negotiates - works toward agreements involving exchange of resources, resolves divergent interests, and practices conflict resolution

V. Personal Qualities
A. Responsibility - exerts a high level of effort and perseveres towards goal attainment
B. Self-esteem - believes in own self-worth and maintains a positive view of self
C. Sociability - demonstrates understanding, friendliness, adaptability, empathy, and politeness in group settings
D. Self-management - assesses self accurately, sets personal goals, monitors progress, and exhibits self-control
E. Integrity/Honesty - chooses ethical courses of action
F. Healthy lifestyles - practices healthy lifestyles and participation in leisure time activities
G. Respect - demonstrates respect for self, others, and environment

VI. Technology
A. Selects technology - chooses procedures, tools, or equipment including computers and related technologies
B. Applies technology to task - understands overall intent and proper procedures using technology to complete tasks

VII. Thinking Skills
A. Creative thinking - generates new ideas
B. Decision making - specifies goals and constraints, generates alternatives, considers risks, and evaluates and chooses the best alternative
C. Problem solving - recognizes problems; devises and implements a plan of action
D. Visualizing - organizes and processes symbols, pictures, graphs, objects, and other information
E. Knowing how to learn - uses efficient learning techniques to acquire and apply new knowledge and skills
F. Reasoning - discovers a rule or principle underlying the relationship between two or more objects and applies it when solving a problem

Section I 

Daily Operations

WELCOME TO LAFAYETTE JEFFERSON HIGH SCHOOL 

“Where Students and Learning come First!”

This handbook has been prepared for the students of Lafayette Jefferson High School. It contains information regarding the school and its policies as 
they relate to students. Students should use this information to give them a better understanding of their school and its operation.
Lafayette Jefferson is your school. The community has provided it to make a good education available to you; therefore, you have an obligation to use 
these facilities with care. Remember that damage to school property is an expense to you and your parents.
A faculty of competent and highly qualified teachers exists at Lafayette Jefferson. These faculty members have not only adequate academic preparation, 
but also many years of practical experience in education. This wide experience is a valuable asset to you.
Adequate facilities and competent teachers are necessary ingredients of a successful educational program; however, there is a third necessary 
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ingredient – you. You determine your success or failure. Your attitude toward school, your desire to complete your high school education, and your 
determination to take maximum advantage of every educational opportunity will be vital to your success in high school.
You are living in an age when education is more important than ever before. Take advantage of the opportunities that this school offers you. You can 
make a difference in your community, your country, and your life. The decision is yours.
Parents: If you have concerns or suggestions regarding the progress of your child, please contact the school office to arrange a time to meet with your 
child’s teacher. If then you are not satisfied with the teacher’s response, I will be happy to meet with you personally. I view parents as valuable partners in 
the education of young people. I sincerely hope that all students have an outstanding school year, one in which they can experience success both in and 
out of the classroom. I trust that your experience with our school will enhance your faith in public education and that you will find in this school an 
education for your child that is worthy of your love and concern for them. – Mr. Mark Preston, Principal

ADMINISTRATION OF LAFAYETTE SCHOOL CORPORATION

The school system is governed by the Board of School Trustees consisting of seven members, all of whom are elected. The Board of School Trustees, 
working with the Superintendent, sets forth rules, regulations, and policies for the efficient operation of the schools. The Superintendent is the Chief 
Executive Officer of the Board and the Administrative Head of the schools. He, in turn, with the aid of the business manager and various directors, delegates 
responsibility for the operation of various departments but is responsible for the results produced.
The principal is responsible for the overall operation of the school. Subject to the rules and regulations of the Board and to the instructions issued by the 
Superintendent of Schools, Business Manager, and various directors and/or Associate Superintendents, the principal has full control and complete 
responsibility for the building and grounds; all supplies and equipment; all activities; and all students, teachers, custodians, and others occupied in or 
about the buildings or grounds. He supervises the school curriculum, works with the staff and students to establish school policies, schedule classes, 
assigns special duties, coordinates the calendar of school events, and works with the staff and special supervisors in curriculum improvements.

LAFAYETTE JEFFERSON HIGH SCHOOL ADMINISTRATIVE STAFF

Mr. Mark Preston – Principal
Mrs. Casey Davenport- Assistant Principal

Mr. JT Hoke – Assistant Principal
 Mr. Andy Kennedy- Assistant Principal

Ms. Barb Payton - Assistant Principal
Mr. Greg Smith - Assistant Principal

Ms. Laura Speicher - Director of Student Services
Mr. Justin Gardiner- Director of Athletics

Mr. Jason Good- Assistant Director of Athletics 

SCHOOL PHONE NUMBERS

Attendance…………………………………………………….772-4702                                              
General Office ....................................................................772-4700
Athletic Office ....................................................................772-4711
Activities.............................................................................772-4718

Health Center……………………….…………………772-4700 ext. 2595

LSC SCHOOL RESOURCE OFFICER AND SECURITY DIRECTOR

Mr. Mark Roberts – LSC Director of Safety and Security  
Jason Schatzer- LPD Officer/SRO for LSC

PREFACE
Each school is a district of the Lafayette School Corporation and operates under rules, regulations, and policies established by the Board of School Trustees and by 
directives from the office of the Superintendent of Schools. Each school, however, may have some variations in general administrative procedures to provide for 
differences that exist in various parts of the Corporation.
Knowledge and understanding of school policies are important in helping the student make a satisfactory adjustment to the school community.

ACCIDENTS AND INSURANCE
Any accident occurring on school premises is to be reported to the nurse. A record of each reported accident is filed in the nurse’s office.
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If a student is injured at school or at a school extracurricular function, the parent or guardian is responsible for any resulting medical cost. If there is a question of school 
liability, the Lafayette School Corporation’s insurance carrier will be responsible for determining any such liability.
Indiana statutes do not allow school corporations to purchase medical or accident coverage for students. However, parents or guardians can be provided with an 
opportunity to purchase accident insurance. The Board of School Trustees has approved making such insurance available. Each school has applications available for 
parents to purchase accident insurance if they desire. These applications will be available at the school office. If you as a parent do not receive an application and do 
wish to apply, please contact the principal.

BEFORE / AFTER SCHOOL HOURS
Students arriving at school before classes begin should not enter the academic wing until 7:25 unless they are under the supervision of a teacher, coach, or activity 
sponsor. All students should be out of the building at 2:55 p.m. unless they are under the supervision of a teacher, coach, or activity sponsor.

ENTERING JEFFERSON HIGH SCHOOL DURING THE SCHOOL DAY
Any student entering Jefferson HS between 7:40-2:55. is to report to student services after entering the building.

COMMUNICATION WITH FACULTY MEMBERS

Parents/guardians are encouraged to reach out to faculty members with questions or concerns via phone or email.  Calls/emails will be returned within 24 hours or 
on the next business day.  

MESSAGES AND DELIVERIES FOR STUDENTS
Instructional time is valuable. For this reason, parents and students are reminded that calls should be limited during the school day. The exception would be family 
emergencies. Likewise, flowers and gifts cannot be delivered to students at school.  Local florists are aware of this policy.

SCHOOL SPONSORED TRIPS - CLASSES OR ORGANIZATIONS
Permission must be granted by the principal for any school-sponsored trips whether taken on school or non-school days. School transportation will be provided for 
these types of trips and students are not allowed or expected to drive personal cars. Parent release forms and medical information forms must be secured from the 
general office by the group sponsoring the trip. These release forms must be properly signed by the parent and be presented to the sponsor before a student is allowed 
to go on a school trip. The completed forms should be returned to the general office.
Student absences due to field trips and/or school programs are exempt absences. Students will be given the opportunity to make up any missed work.

POLICY GOVERNING SCHOOL TRIPS
The sponsor or sponsors of the individual organization are responsible for establishing, maintaining, and enforcing rules, regulations and procedures within the 
guidelines of normal school behavior. Regulations governing school trips should include proper chaperoning with explicit duties; curfew regulations; regulations 
governing student rights and responsibilities outlined in this student handbook; and expectations of students as representatives of Jefferson High School. If, in the 
sponsor or sponsors' opinion, these regulations or procedures are not followed, the student will be disciplined according to the offense's severity.
Penalties that will be considered are the following:
1. The student may be requested to return home at his own expense.
2. The student may be prohibited from all future school-sponsored trips.
3. The student may be removed from the organization that sponsored the trip.
4. The student may receive a temporary suspension from school or classes.
5. The student may be assessed a major penalty according to school policy.
6. The student may be expelled from school depending on the nature of the offense.

PARKING AND DRIVING REGULATIONS
Student parking is provided in the east parking lot.  Areas reserved for student loading and unloading, and areas reserved for visitors or staff. At certain times it may 
be necessary to restrict parking privileges, e.g., construction or activities at school. Rules for the student use of the parking lot are guided by LSC policy J491 (See: 
Appendix H: J491 Governing Student-Operated Vehicles).
Student use of Jefferson High School parking lot:
Having a safe school site is of the utmost importance to the Lafayette School Corporation. Towards that end the administration reserves the right to examine the 
contents of any vehicles while parked on school premises. All vehicles are to be registered to JHS students or their families. Unregistered vehicles raise a reasonable 
suspicion that the driver is attempting to use the lot undetected. Additionally, specific or random searches may be conducted if there is a reasonable suspicion that the 
content may include items or elements which are illegal to possess, have been lost or stolen, or present a threat to the health, safety, or welfare of students or staff. 
Technology and/or sniff canines may be used to aid searches. 
1. All student automobiles must be registered, and the student parking permit placed inside the vehicle so that it is clearly visible from the outside of the vehicle no 

later than the 10th school day of each school year. After the ten-day period. After the 10-day period, only registered vehicles will be allowed in the school parking 
lot.
a. Motorbikes, etc. must also be registered.
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b. To register a vehicle, a student must supply the following:
• Name of student
• Parking permit number
• License plate number
• Year in school
• Appropriate fee (may vary from year to year)

2. All vehicles are to be parked within designated parking lines.
3. All vehicles are to be headed into the parking spaces.
4. The maximum speed in the parking lot is 10 m.p.h.
5. Drivers of passenger vehicles and front seat passengers are required to use seat belts.
6. In all cases, pedestrians have the right-of-way.
7. All students are required to leave the parking lot by using the 22nd Street exit or the north drive toward 18th Street.
8. Horns are not to be sounded in the parking lot except to warn of imminent danger.
9. Upon entering the parking lot, vehicles are to be parked immediately; students are to leave them and proceed to building.
Violations of the rules governing the use of the JHS Parking lot may result in parking fines ($20.00 each infraction), discipline penalties, towing at the owner’s expense, 
and/or loss of student’s parking privileges.
Students who fail to follow the rules for the use of the Parking lot may have their vehicles Booted. Damage caused to the vehicle and/or the LSC Boot equipment to 
avoid the restraint will be at the vehicle owner’s expense.
JHS Parking Fines:
Two or more unpaid parking fines or repeated violations may result in:
• Assignment of disciplinary penalty
• Parent notification
• Towing at owner’s expense
• Suspension of parking privileges on Lafayette School Corporation property
• Unpaid fines held as outstanding fees against graduation tickets, diploma, and/or transcripts
• A student’s parking privilege being revoked for misconduct or violation of these rules.
• The assignment of a detention may be made by any faculty member for violation of these rules.

STUDENT VEHICLES
LSC POLICY J 491

Parking facilities at Jefferson High School and other school premises may be available to students upon school administration approval. The school corporation, 
however, reserves the right to establish reasonable rules for the use of such vehicles, including the right to examine the contents of any such vehicles while parked on 
school premises when an administrator has reasonable suspicion to believe there may have been a violation of state or federal law, or that the contents of such vehicles 
may include items or elements which are illegal to possess, have been stolen or lost, or present a threat to the health, safety, or welfare of students or staff. Vehicles 
in violation of parking lot regulations may be towed if the student has been informed at the time the student is given a parking permit or in conjunction with a violation. 
Repeated violations of parking lot regulations by a student may be addressed through the discipline plan at Jefferson High School or other appropriate discipline plan.
At the direction of the Superintendent, or his designee, the Administration may make use of dogs, law enforcement officials, or appropriate technologies to inspect 
school premises, including student vehicles.
1. Students may drive automobiles, ride motor scooters or other self-propelled vehicles, or ride bicycles to and from school provided they have the approval of their 

parents; however, the vehicle must be parked in a designated area and must remain parked there throughout the school day.
2. Students operating self-propelled vehicles may not move them during the school day unless written permission from the parent has been filed in the office of the 

principal prior to moving the vehicle.
3. The school corporation reserves the right to establish reasonable rules for the use of such vehicles, including the right to examine contents of any such vehicles 

while parked on school premises when an administrator has reasonable suspicion to believe that the contents of any such vehicles may include items or elements 
which are illegal to possess, have been lost or stolen, or present a threat to the health, safety, or welfare of students or staff.

4. Vehicles in violation of parking lot regulations may be towed.
5. Repeated violations of parking lot regulations by a student will be addressed through the discipline plan at Jefferson High School.

BUREAU OF MOTOR VEHICLES LAW
Reasons for Loss of Driver’s License/Permit
Under Indiana Law 9-24-2-4, * it is unlawful for the Bureau of Motor Vehicles to issue a driver’s license or permit to an individual under the age of eighteen who:
• is under expulsion from school,
• is under a second suspension from school in the same school year,
• is under an exclusion from school for misconduct,
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• is a habitual truant as defined in this handbook, or
• has withdrawn from school prior to graduation.
Length of Loss of Driver’s License/Permit
• An individual’s driving privileges are denied until age 18 if that individual is expelled from school or withdraws prior to graduation.
• If an individual under age 18 has been suspended at least twice in a school year, that individual’s driving privileges are withdrawn for whichever is the longest:  

120 days or the end of the semester during which the second suspension occurs.
• In all cases, the minimum suspension of a license/permit will be no less than 120 days.
Reinstatement of Driver’s License/Permit
A person who has been notified by the Bureau of Motor Vehicles of loss of driving privileges until age 18 may earn driving privileges back by:
• Showing the school principal or his designee a copy of a G.E.D. the individual has earned since being expelled or withdrawn.
• Returning to school and completing, after attaining 16 years of age, either Summer School or 30 days of regular school in good standing. (This statement refers to 

those pupils who were under 16 when privileges were denied. In no case will loss of privileges be less than 120 days.)
• All Indiana schools are mandated to notify the Indiana Bureau of Motor Vehicles of any student who falls under the jurisdiction of this law.

 VISITORS TO SCHOOLS
LSC POLICY K122

The Board of Trustees welcomes the active interest of parents and citizens in their public schools and invites the community to visit at any time. Individual school 
board members will be considered visitors unless they are on board-directed business when visiting a school building.

However, since schools are a place of work and learning, certain limits must be set to visits. The building principal is responsible for all persons in the building and 
on the grounds. For these reasons, the following applies to visitors to the school:

1. A visitor is defined as anyone who is not a regular staff member or student of a particular school.

2. Any visitor shall inform the principal’s office of his/her presence upon arrival at the school.

3. Parents or citizens who desire to observe a particular classroom while school is in session shall obtain approval for such visits in advance from 
the principal, assistant principal, or central office administrator. In the event the principal is not available, the principal shall designate an 
assistant principal to determine the approval for such visits. Before approving any visit the principal or the designated assistant principal shall 
confer with the teacher whose class is to be visited not less than 24 hours before the requested visit, to determine whether and when a visit may 
be appropriate, the length of the visit, and any other issues or concerns the teacher may have. Time limitations may be established so that class 
disruptions and distractions may be kept to a minimum. No person may disrupt, disturb, or interfere with the teaching of any class of students or 
any other activity conducted in a school building or upon the campus or grounds at any time. No visitor shall be allowed to videotape or record 
students in the classroom without the prior consent of the principal, as it may violate the privacy rights of students unrelated to the visitor.

4. Teachers who arrange visitors to their classroom or school shall inform the principal’s office of such visitations.

5. Teachers shall not take instructional time to discuss class events, procedures, or individual matters with visitors. It is recommended that a 
separate time be arranged with the teacher to discuss the visitor’s classroom observations.

6. No person on district property may assault, strike, threaten, menace, or use improper, indecent, or obscene language toward a teacher, 
instructor, other district employees, or students at any time.

Building principals are authorized to refuse entry to schools to persons who do not have legitimate business at the school and to request any unauthorized person 
or person engaging in unacceptable conduct to leave the school grounds. Furthermore, building principals or designee are authorized to request assistance from law 
enforcement officers in cases of emergency and to seek prosecution to the full extent of the law when persons violate the provisions of the district policy including 
but not limited to trespassing on school grounds, damage to school property, loitering, and disruptive activity.

THIS POLICY APPLIES TO ALL LAFAYETTE SCHOOL PROPERTIES
LSC POLICY J490 - STUDENT LOCKERS

All lockers made available for student use on the school premises, including lockers located in the hallways, physical education and athletic dressing rooms, industrial 
education classrooms and art classrooms, are the property of the school corporation. These lockers are made available for student use at the school, but the lockers 
are not to be used to store items which cause, or can be foreseen to cause, an interference with school purposes or an educational function, or which are forbidden by 
state law or school rules. A student may not expect to have privacy in a locker or its contents.
At the direction of the Superintendent, or his designee, the administration may make use of dogs, law enforcement officials, or appropriate technologies to inspect 
school premises, including school lockers.
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The student’s use of the locker does not diminish the school corporation’s ownership or control of the locker. The school corporation retains the right to inspect the 
locker and its contents to ensure that the locker is being used in accordance with its intended purpose, and to eliminate fire and other hazards, maintain sanitary 
conditions, attempt to locate lost or stolen material, and to prevent use of the locker to store prohibited or dangerous materials such as weapons, illegal drugs, 
paraphernalia, or alcohol.

LOCKERS, EQUIPMENT AND DESKS
Equipment, such as lockers and desks, belongs to the school district and is permitted to be used by students as a convenience. Student individual rights, as well as 
the general welfare of the school community, shall always be considered. Students have no expectation of privacy from school authorities as to the desks and lockers 
that the student uses, and such equipment may be inspected or searched by school authorities when school authorities deem it appropriate. Technology and/or the 
use of sniff canines may be used to aid searches. (See: Appendix J)
In the interest of safety for your possessions, you should not reveal the combination for your locker to other students. It is not the intent of the office to change your 
locker if someone else learns the combination. You should use only your own locker. Be sure it is kept clean and orderly and that it is locked when you leave it. TO 
OPEN, FOLLOW THESE INSTRUCTIONS:

1. Turn dial right two or three whole turns and stop at the first number.
2. Then turn the dial left one whole turn past the first number and stop at the second number.
3. Now turn the dial right and stop at the third number.
4. Now lift the locker handle. In case of locker difficulty, report to Student Services. In the event a student needs the combination, it must be secured from the 

General Office. At the end of the school year, all lockers are to be emptied so that they can be cleaned during the summer vacation.

Locker locations are as follows:
Locker No. Corridors Locker No. Corridors Locker No. Corridors
1001 - 1378 Corridor GA1 2549 - 2644 Corridor 1A4 3463 - 3630 Corridor 2A3
1379 - 1766 Corridor GA3 2645 - 2876 Corridor 1A3 3671 - 3826 Corridor 2A6
2001 - 2232 Corridor 1A1 3001 - 3226 Corridor 2A1 3867 - 4098 Corridor 2A5
2331 - 2548 Corridor 1A2 3281 - 3338 Corridor 2A3
S1 – S316 Corridor 1D5 3397 - 3462 Corridor 2A4

LOST AND FOUND
All articles found in or near the building should be taken to the Book Rental Office. Upon discovering a loss, a student should promptly check in the Book Rental Office. 
If the article has not been found at that time, he or she should inquire later.

LUNCH PROGRAM
Jefferson High School in cooperation with the Chartwells Food Service Department operates a cafeteria that provides meals, foods, and beverages that meet state 
and federal requirements based on the USDA Dietary Guidelines.   Students are provided access to a variety of affordable and appealing foods.  For this reason, 
outside food is not allowed into the cafeteria or school environment.

Free Breakfast and Lunch

ALL meals are free to ALL students.  Students would only need money to buy an additional meal or ala carte items.   

Breakfast

Breakfast is available from 7:45 to 8 a.m. A breakfast meal consists of two choices daily from the following: cereal, granola bars, yogurt, breakfast burrito, peanut 
butter & jelly sandwich, cheese sticks, and hot breakfast entree. Juice, fresh fruit, and milk are served daily.

Lunch

The cafeteria has multiple serving lines at lunch offering several different meal options that include an entrée, vegetable, fruit, grain and milk.  

Ala Carte
Many ala carte foods are also available that are paid for individually.  Ala carte items are not available under the free/reduced program.  

Payment Options

Send Check or Cash

Any cafeteria purchase can be paid for from the student’s cafeteria account.  
You can always bring money personally or send it with your student. Please place it in an envelope marked clearly with your student's name, their ID #, their 
teacher's name, the $ amount and the check #. Turn in prepaid deposits to the cafeteria cashier(s) or school office.
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Any cafeteria purchase can be paid for from the student’s cafeteria account.  

Checks should be made out to Jeff Food Service. Please include the student’s name on the check. 
Cash payments are also an option. 

Cafeteria Deposit Form http://district.schoolnutritionandfitness.com/lafayettesc/files/Cafeteria_deposit_form.pdf

Online Payments
Online payments are a simple, safe and secure way to make payments to your students account 24 hours a day at your convenience.

MyPaymentPlus
https://www.mypaymentsplus.com/default.aspx

Learn more about payment options by visiting the Food Service website: 
https://www.schoolnutritionandfitness.com/index.php?sid=0603142249178621
Charging
High school students are expected to monitor their lunch accounts and spend appropriately. Monitoring lunch accounts is a college and career readiness skill therefore 
charging for meals will not be allowed.

In the event a student establishes a zero balance in his or her lunch account, students will be given a cheese sandwich with all the extra 3 food groups, but students 
are still charged the full lunch price. Withdrawing and graduating students are to have negative balances paid up before leaving school.

Free and Reduced Lunch Information
Free and Reduced Lunch Application Forms are available online (http://lscfronline.lsc.k12.in.us/) or in the Book Rental Office.  Please see your guidance counselor 
to learn more about the process of completing application forms.

Cafeteria Expectations
The Broncho family supports healthy bodies and minds. The cafeteria is a space that supports this goal.  To ensure quality meals and pricing, students are asked to 
uphold the following expectations:

• Students must pay for all items. Students who cannot account for payment will be reported to administration for disciplinary review.
• Students will use their lunch account information only. Using another student's account will also lead to a disciplinary review.
• Food will not be eaten in the cashier line.
• Movement at lunch is encouraged. Students are asked to follow passing period conduct when going to and from the cafeteria during lunch period.  This is 

important as classes will be in session.

Section II 

Attendance 2026-2027
ATTENDANCE POLICY

STUDENT ATTENDANCE AND TRUANCY PREVENTION
[ISBA Code: 4320]

It is the policy of the Board that each student enrolled in the Lafayette School Corporation shall attend school on all days scheduled, and that good attendance 
by students is necessary in order to ensure that a student receives the maximum benefits to be realized from his/her education.

The Board believes that parents or guardians are ultimately responsible for attendance of their children in school. While correction of absenteeism and/or 
tardiness problems is the responsibility of the parents or legal guardian, the school shall assist in the solution of these problems by taking steps as set forth in the 
student handbook.

http://district.schoolnutritionandfitness.com/lafayettesc/files/Cafeteria_deposit_form.pdf
https://www.mypaymentsplus.com/default.aspx
https://www.schoolnutritionandfitness.com/index.php?sid=0603142249178621
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Promptness and dependability are important values in our society and it is appropriate that they be stressed in school. All students are expected to attend school 
regularly and to be on time for classes in order to receive maximum benefit from the instructional program and to develop habits of punctuality, self-discipline, 
and responsibility.

Some Truths about School Attendance
1. Regular school attendance is a valuable characteristic.
2. There are legitimate reasons for students to miss school.
3. When a student is not in attendance, school does go on.
4. It is legitimate and proper for the school to set time limits of controllable absences from school beyond which students and their parents will be referred 

to an Attendance Review Committee.

Attendance Limits:

If a student accumulates ten unexcused days (40 classes) of absence from school during a semester, the student and a parent will be referred to the Attendance 
Officer or designee for appropriate action. Absences due to a disciplinary suspension will not count toward the ten-day (40 class) limit.

Absences are classified into two classes: Excused and Unexcused.

EXCUSED ABSENCES: - the following absences are excused and do not count toward the ten-day limit:

Exempt – Student is counted as present and not penalized:
• Service as a page in the Indiana Legislature (written documentation must be provided)
• Serving as a poll worker on election day or helper to a political party or candidate (written documentation must be provided)
• Active duty with the Indiana National Guard, the United States Armed Forces, or their reserve components
• Civil Air Patrol participation
• Exhibiting at or participating in the Indiana State Fair or member of the student’s household (up to five days and if the student is in good academic 

standing)
• Participating in a scheduled competition, exhibition or event for educational purposes offered by the national or Indiana FFA organization or a 4-H club approved in 

writing by the principal (up to six days, and if the student is in good academic standing)
• Court appearances with a subpoena (documentation must be provided)
• School-sponsored field trips (student will be considered in attendance at school)

Excused Absences: The following absences are excused and do not count toward the ten-day limit (40 classes):

• Personal illness with a note from a doctor 
• Absences due to medical or dental appointment with doctor’s office note or documentation
• Death in the immediate family (with documentation), 
• Funeral for a member of the family – grandparents, parents, guardians, siblings, first cousins (with documentation)
• College visits (no more than 2 per school year)
• School nurse sent home
• Religious observation/event – observation of a recognized religious holiday, attendance required religious event
• Family choice planned – pre-arranged and approved by principal attendance at special family event (no more than 5 days in the school year, must be in 

good academic standing)
• Family choice unplanned – parent choice to keep child home due to the weather – school in session (limited to 3 days per school year)

Unexcused Absences:
All absences not designated as Excused shall be considered as Unexcused absences. All Unexcused absences will count toward the ten-day limit (40 classes):

Truant
• A student will be considered truant when the absence from school is without the knowledge and approval of a school official or parent and/or no 

communication from parent 
• A student does not report to or leaves an assigned class without permission during the school day 
• A student does not report to or return from designated location on a pass and is missing for more than 5 minutes  
• A student leaves the school without pre-arranged permission and communication from a parent to the school

  

For the 2025-2026 school year, a student will not be suspended or expelled solely for being a habitual truant (missing ten or more unexcused absences in a 
school year) or being chronically absent (missing eighteen (10%) or more days during a school year)
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Excused Absences and Written Verification

Written verification must be presented for all excused absences. The written excuses must be turned into the attendance office upon the student’s return to 
school. In the case of an absence due to a doctor’s appointment or illness, for which the student is under the care of a physician, the student must present a 
signed and dated note from the physician’s office to verify this absence.

Make-up Work

Students must make up all work missed due to an absence. It is the student’s responsibility to arrange for making up the work. As a rule, the student will have the 
same number of days to make up the work missed as the length of the absence. In the case of a planned absence, the arrangements to determine when the work 
will be due should be made before the absence.

Vacations and other Planned Absences

All absences of this nature count toward the ten-day limit. The parent or guardian should contact the Attendance office/Student Services personally to arrange for 
such absences. Contact must be made BEFORE the absence.

Intervention Procedure

When a student has accumulated five (5) absences (20 classes), the Attendance Officer or designee will send a letter to the parent or guardian. When the student 
has accumulated seven (7) absences, (28 classes) a parent conference will be requested. After a student has reached the ten-day (40 classes) limit, a violation will 
occur upon the next unexcused absence. This violation will result in a mandatory meeting of the parent/guardian and student with the Attendance Director or 
designee. The Attendance Director or designee may recommend the following:

• Written contract as an individual intervention plan.

• The recommendation of the Attendance Officer or designee will be presented to the principal for final determination.

Truancy Prevention Procedures:

The following procedures apply to students enrolled in Kindergarten through Twelfth Grades who have (5) unexcused absences in a 10-week period:

1. The school shall, upon the student’s fifth unexcused absence in the 10-week period, immediately provide a written notice to the parents. Such written 
notice shall include:

A. The student is a absent student based upon having five unexcused absences with in a 10-week period;
B. The parent is responsible for monitoring the school attendance of the student and ensuring the student attends school;
C. The school will be initiating truancy prevention measures in regards to the absent student;
D. The parent is required to attend an attendance conference concerning the truancy measures the school will be implementing, and such conference 

will be held not more than ten instructional days after the fifth unexcused absence occurred; and
E. The Superintendent or the Attendance Officer are required to report if the student is a habitual truant to juvenile court or the Department of Child 

Services, wherein the juvenile court may determine the student is committing a delinquent act under state law, and the parent may be prosecuted for 
educational neglect.

2. The school shall hold an attendance conference to discuss the student’s absences and establish an attendance plan. The conference will be with the 
following people:

A. Principal or designee
B. A teacher of the student
C. The parent of the student
D. Parent’s Representative if the parent gives 48 hours’ notice of the representative’s attendance and the name of the representative

3. The school shall establish an attendance plan that includes

A. Wraparound services to ensure school attendance for the student.
B. A description of the behavior required and/or prohibited for the student.
C. The effective time period for the plan but not to exceed 45 instructional days.
D. Disciplinary actions the school will take if the student does not comply with the plan
E. A referral to counseling, mentoring, or other services for the student as appropriate.
F. Whether the parent is required or expected to attend the services assigned to the student.
G. The signature of the student and the parent agreeing to the plan. 

Legal Reference:  I.C. 20-33-2.5-4
                             I.C. 20-33-2-14
Board Adopted:    February 28, 1994;
Board Revised:    August 13, 2007

           July 8, 2024
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           July 14, 2025

HABITUAL TRUANT [ISBA Code: 4322]

1. A "Habitual Truant" is defined as a student who has ten (10) or more days (40 classes) of unexcused absences during any school year.
2. All students who are at least thirteen (13) years of age but less than the age of fifteen (15) years, and who are determined to be a habitual truant  
      per the definition above, are subject to Indiana law, which provides that any person who is determined to be a habitual truant as defined by school 
      board policy cannot be issued an operator's license or learner's permit until the age of 18 years, or until the student’s attendance record has 
      improved as determined by the principal upon review of the student's record of at least once per school year.
3. The student’s principal may report to the Indiana Bureau of Motor Vehicles of the student’s status as a habitual truant.
4. Procedures developed for the administration of this policy shall include provisions for periodic review of all students determined to be habitual 
      truants and their reclassification, when warranted. These procedures will be developed by the Superintendent or designee.
5. The student upon initial designation of being a habitual truant is entitled to the same statutory procedures as a student who is being expelled.
6. A student who has been designated as a Habitual Truant will not be allowed to participate or continue to participate in extracurricular activities 
      and/or co-curricular activities.

Interventions/Consequences

The following interventions and/or consequences may be used at any time to address the needs of students who have missed classroom instruction due to excessive 
(unexcused and/or truancies) absences. 

• Automated calls home advising of truancy
• Reprimand/warning 
• Letters home to parent/s
• Conference with student
• Conference with parent
• Attendance Education Class
• Detentions – lunch and/or after school
• Friday School
• PASS (Positive Alternative to Suspension)
• Restriction of privileges
• Referral for attendance intervention services to the Tippecanoe County Youth  

             Services Program
• Referral to community support agency
• Attendance contract (intervention plan)
• Loss of Driver’s Permit
• Referral to the Tippecanoe County Prosecutor’s Office
• Out of school suspension
• Expulsion

HOW TO REPORT AN ABSENCE (PARENTS AND/OR LEGAL GUARDIANS)

Parent(s) and/or guardian(s) may contact individual teachers or Student Services at any time between the hours of 7:00 AM and 2:45 PM with questions or concerns 
regarding their student’s attendance.
It is the responsibility of the parent(s) and/or legal guardian(s) to notify the school regarding their student’s absences.  The attendance line (765-772-4702) 
is available 24 hours a day, seven days a week.  The attendance line is available in English and Spanish.  
There are 2 ways to report an absence, late arrival or early dismissal:

• The attendance line (765-772-4702) is available 24 hours a day, seven days a week.  The attendance line is available in English and Spanish.  
• Online form (English and Spanish):  https://jhs.lsc.k12.in.us/

Full Day Absences
• It is recommended that the parent(s)/guardian(s) call the day of the absence to avoid receiving an absence verification call from the school that evening. 
• A call must be made within 3 school days of the absence in order to prevent the absence from being classified as truant.

https://jhs.lsc.k12.in.us/
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Partial Day Absences
• A call to legally release a student must occur before the student leaves the building. 
• Calls must be made at least two hours prior to the student’s departure. This will allow time for the Student Services Office to create an out of school pass and time for the 

student to pick up the pass.
• Students must pick-up their out-of-school passes before exiting the building. Such passes are not routinely delivered to students.
• Students must also check in to the Student Services Office when returning from an appointment. 
• In emergency situations where departure is unplanned, a parent(s)/guardian(s) will need to come to the Student Services Office with a valid ID to release the 

student. 
Late Arrival to School

• Students arriving less than 5 minutes late for a class must obtain a HERO pass before going to class and will be considered tardy. (Tardy is defined as being 
late for class, but not more than five minutes.)

• Students arriving more than 5 minutes late must report to Student Services to receive a “late admit” slip. This absence will be considered truant unless a 
parent(s) and/or guardian(s) contacts school within 3 school days. 

•    Students arriving to school prior to 8:00 a.m. must obtain a tardy pass before going to class. Students arriving more than 5 minutes late to periods 2-4 must 
obtain a late/absent admit to class. 

• Students arriving to school after 8:00 a.m. must report to Student Services to receive a “late admit” slip. This will be considered an unexcused absence 
unless a parent(s) and/or guardian(s) contacts school within 3 school days.

TARDY AND CONSEQUENCES FOR TARDINESS

The Tardy process will include the following:
• After the tardy bell has rung, faculty members will close their doors and students will not be allowed to enter.  Students who are not allowed to enter after 

the tardy bell are counted tardy.
• Tardy students will then be required to report to designated staff member at a designated tardy station to check in and receive a tardy pass in order to be 

admitted into his/her class.  STUDENTS MUST HAVE HIS/HER ID IN ORDER TO RECEIVE THE REQUIRED PASS.
• Finally, student tardies are documented cumulatively per semester.  At the beginning of each semester, students will start with a new set of tardies.
• Students caught running into class will be considered tardy and sent back out and told to obtain a tardy pass.  
• Jefferson High School Staff issued passes will be honored by other staff members and administrators for admittance to class after the tardy bell.

Released Students
• Students released from all or part of the school day must exit the building. To remain in the building during release time, a student must be in possession 

of a pass from the teacher who will be supervising them during the indicated time.

Parent(s) and/or guardian(s) and students will be informed of attendance issues and concerns through:

PowerSchool – www.lafayettejeff.org / PowerSchool link non-reported absence each evening
School Messenger - automated call system – will notify you of your student’s unverified absence
Email/Text - parent(s)/guardian(s) can request attendance reports be sent via email or text through 
PowerSchool

                                                                                                                                                            
Parent(s) and/or guardian(s) may contact individual teachers or Student Services at any time between the hours of 7:00 AM and 2:45 PM with questions or concerns 
regarding their student’s attendance.

ATTENDANCE CODES
JEFFERSON HIGH SCHOOL

TRUANCY/UNEXCUSED ABSENCES EXCUSED ABSENCES
DO count toward 10-day unexcused absences DO NOT count toward 10-day unexcused absences (official 

documentation must be provided)

A-Absent – not reported NE- Nurse Exempt (nurse sends home)
TR – Processed Truancy DE – Doctor Exempt (medical note provided from doctor)

KE – College Visit Exempt (note from college provided)
RE – Other Exempt (written documentation provided)
ZE – Funeral Exempt (written documentation provided)

http://www.lafayettejeff.org/
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X- Sick
D- Doctor
K- College Visit
R- Other
Z- Funeral

PRESENT CODES
F- School Activity
G – Guidance Office
HB – Homebound
N – Nurse Exempt
O – Office Exempt
CE – Court Exempt
IS – In School Suspension

TARDY = T OS – Out of School Suspension
IA – In Attendance
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SECTION III
Curriculum

LAFAYETTE SCHOOL CORPORATION COMPLIANCE PLAN FOR SECTION 504 OF THE REHABILITATION ACT OF 1973

The Compliance Plan serves students, parents, employees, and applicants for employment, patrons, and programs within the LAFAYETTE SCHOOL 
CORPORATION, hereinafter referred to as LSC.

1.         LSC assures students, parents, employees, applicants for employment, and patrons that it will not discriminate against any individual.

2.         For questions pertaining to Section 504 compliance, please contact your student’s building administrator.   

3.         Parents are provided procedural safeguards, which are included in the "Notice of   Disabled or Who Are Believed To Be Disabled."

4.         An impartial due process hearing and review (appeal) are provided upon request.  Procedures are   detailed in the "Notice of Parent/Student 
Rights In Identification, Evaluation, and Placement of Individuals Who Are Disabled or Who Are Believed To Be Disabled."

5.         Notice to students, parents, employees, and general public of non-discrimination assurances and parent/student rights in identification, 
evaluation, and placement will be disseminated annually in the following manner:

a)         Public service announcement in local newspapers;

b)         Announcement in local school systems; and,

c)         Posted notice in each public school building.

Additionally, the notice will be included in the professional handbook and disseminated to each principal for inclusion in each student/parent 
handbook.

6.         LSC has established the following local grievance procedure to resolve complaints of discrimination (These procedures parallel those outlined 
in The Family Educational Rights and Privacy Act [FERPA].):

a)         An alleged grievance under Section 504 must be filed in writing fully setting out the circumstances giving rise to such grievance.

b)         Such claims must be made in writing and filed with your student’s building administrator.  

c)         A hearing will be conducted according to the procedures outlined in the regulations implementing the Family Educational Rights and 
Privacy Act (FERPA).

d)         The Section 504 Coordinator will appoint a hearing officer who will conduct the hearing within a reasonable time after the request 
was received.

e)         The Section 504 Coordinator shall give the parent, student, employee, applicant, or patron reasonable advance notice of the date, 
time, and place of the hearing.

f)          The hearing may be conducted by any individual, including an official of the local school district, who does not have a direct interest 
in the outcome of the hearing.

g)         The local school district shall give the parent, student, employee, applicant, or patron full and fair opportunity to present evidence 
relevant to the issues raised.  The grievant may, at their own expense, be assisted or represented by individuals of his or her 
choice, including an attorney.

h)         The local school district shall make its decision in writing within fifteen (15) days after the hearing.

i)          The decision must be based solely on the evidence presented at the hearing and shall include a summary of the evidence and 
reasons for the decision.
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7.         LSC will conduct an extensive annual "Child Find" campaign with the goal to locate and identify all Section 504 qualified individuals with 
disabilities (ages 0 to 21) who reside within the participating school districts.

8.         LSC will inform all individuals with disabilities and their parents or guardians of the district's responsibilities and procedural safeguards under 
Section 504, as well as those under Indiana Article 7-- Special Education Regulations and the Individuals with Disabilities Education Act 
(IDEA) of 1997.

9.         LSC will seek to identify individuals with disabilities in our community that wish to receive access to our facilities, activities, programs, and 
services.

10.       LSC will notify the community of our responsibilities according to the Americans with Disabilities Act (ADA) with regard to recruitment, 
advertisement, application, and employment.

HIGH ABILITY PROGRAM/HONORS CLASSES 
The Lafayette School Corporation, through its High Ability Program, offers Honors courses to students in grades seven (7) through twelve 
(12).  Students are selected for participation in the program based on their academic achievement and standardized test scores, course grades, and 
teacher recommendations.  Parents may also refer their children for program consideration through the Tecumseh Junior High School or Jefferson 
High School Guidance Departments.  

AP and Dual Credit Offerings
JHS offers a variety of Advanced Placement and Dual Credit opportunities for its students.  Both afford students the chance to earn college credit in 
high school, with the Dual Credit option, and to test for college credit by taking Advanced Placement tests. A student may not receive both AP and 
Dual Credit distinction for the same course.  (Please check with your JHS counselor or the college admission office of the college student plans to 
attend to learn more about how colleges transfer these into their institution.)   More information on Dual Credit and AP classes can be found in the 
JHS Curriculum Handbook in on the JHS Guidance website office. 

Indiana College Core
JHS collaborates with Ivy Tech to offer the Indiana College Core (ICC).  The ICC is an opportunity for students to earn 30 core college credits while 
in high school that will transfer as a bundle to universities which partner with the program.  The credits can be earned through dual credit, dual 
enrollment, and AP scores.  It allows high school students to basically enter college as a sophomore.  Students are encouraged to speak with the 
counselor to learn more about the opportunity and to develop a plan to ensure they will meet the requirements.  Families are also encouraged to 
research the colleges they are interested in attending to learn how the credits will impact them specifically based on the college they attend and their 
major.  The link below provides additional information and planning tools.

Visit https://transferin.net/ways-to-earn-credit/statewide-transfer-general-education-core-stgec/  https://mycollegecore.org
English As A Second Language
Lafayette School Corporation proudly serves all English learners, proficiency 1-4, to ensure equal access to language development and the core 
curriculum.  Annually, each English learner is assessed using the WIDA ACCESS language assessment.  This data enables schools, teachers, and 
Title III programming to support each student’s specific programming and learning needs.  Individual Learning Plans are created for every English 
learner complete with goals and testing information.  As students exit the ESL program, they are monitored for two years to ensure support in both 
curriculum content and language.
Curriculum and Instruction - Lafayette School Corporation (lsc.k12.in.us)
 
POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS (PBIS)

JHS uses several checks, interventions, and supports to identify, assist, and recognize students.  These actions include, but are not limited to, 
Academic Watch, scans of grades, attendance, and discipline reports; course offerings to address specific student needs; Broncho Pride Card 
Recognition and Attendance/Behavior incentives.  JHS collects and analyzes data to monitor the progress of individual students and the climate of 
the school overall.

MTSS (Multi-Tiered System of Supports)

Jefferson HS utilizes MTSS framework to provide targeted support to struggling students.  It encompasses academic, behavioral, and mental 
health/wellness supports for all learners. 

TESTING & ASSESSMENT 
State Testing & Assessment 

School Day SAT:  For graduation requirements, students participate in the School Day SAT in the spring of their junior year.  

PSAT:  In preparation for the SAT, students participate in the PSAT to learn more about their academic strengths and weaknesses.  

https://transferin.net/ways-to-earn-credit/statewide-transfer-general-education-core-stgec/
https://www.lsc.k12.in.us/departments/curriculum-and-instruction#fs-panel-24418


17

ILearn Biology:  Indiana also requires students to participate in the  ILearn Biology assessment after completing their biology course.

Naturalization Exam:  As part of the Government class required for graduation, Indiana requires students to take the Naturalization Exam.

WIDA: (World-Class Instructional Design and Assessment):   WIDA is utilized annually with students learning English as a second language 
until they reach a proficiency level of 5 or higher.

National Standardized Tests
Jefferson High School is a test center for the administration of many national standardized tests.

They include the following:

PSAT-NMSQT: Preliminary Scholastic Aptitude Test and National Merit Test
SAT: Scholastic Aptitude Test used for college admission
SAT Subject Test: Scholastic Aptitude Test used by colleges for placement in specific subjects
Advanced Placement (AP):  Tests in specific subjects to earn college credit and placement

TESTING 
Dates

2026-27 
School Day 

SAT

 2026 
PSAT 
Date

2026-27 
Saturday 

SAT

2026-27 
ILEARN
Biology

WIDA IAM  2026-27 
ACT 

TESTING 
Dates

2026 Advanced 
Placement (AP)

3/1/2027-
3/12/2027

10/1/2026-
10/30/2026

8/22/2026
9/12/2026
10/3/2026
11/7/2026
12/5/2026
3/6/2027
5/1/2027
6/5/2027

4/12/2027- 
5/14/2027

1/11/2027-
2/26/2027

3/29/2027-
5/7/2027

TBD TBD

Jefferson High School CEEB Code: 151910

Registration 
SAT:  www.collegeboard.org JHS Test Center Code: 15490

PSAT:  Register at JHS Guidance Office-dates TBA JHS 9th, 10th, and 11th grade students will take in preparation for the School Day SAT.

HOMEWORK POLICY
1. Introduction

The JHS faculty wishes to work in partnership with parents to help their child be successful in school.  Students learn best when they, their 
parents, and the school work together. Homework is an opportunity for students to spend time strengthening their self-discipline, extending their 
learning, and practicing skills. Homework is seen as an extension of learning, not as a substitute for classroom instruction. Homework which 
reinforces, enriches, and enhances instruction is intended to encourage families to become more involved with education.

2. Purpose of Homework
Homework is defined as an out-of-class assignment that contributes to the education of the students. It should be an extension of class work and should 
be related to curricular objectives. Homework may include practice exercises, reading of material on a specified topic, in-depth extension of classroom 
activities, or independent project work related to the subject. Homework should fulfill the following objectives:
a. To review, reinforce or extend classroom learning by providing practice and application of knowledge gained.
b. To teach students responsibility and organizational skills.
c. To promote wise and structured use of time.
d. To encourage a carry-over of worthwhile school activities into a permanent career and 

leisure interests.
e. To provide opportunities for broad enrichment activities.
f. To promote home/school cooperation in the educational process.
g. To practice skills needed.

3. Guidelines
a. Homework should be provided for all students at all levels. The amount of homework is to be commensurate with objectives of the class. All 

students should expect to have some homework each evening.

http://www.collegeboard.org/
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b. It is understood that there are always unique situations that may be left to the discretion of the teacher in dealing with homework deadlines.
c. Homework for extended absences may be requested through the guidance office. An extended absence is defined as an absence of one 

week—five or more consecutive school days. Homework requests for extended absences may be picked up in the guidance office 24 hours 
after the request is made. Teachers will not be asked to interrupt a class in order to complete a homework request. Students and parents are 
also encouraged to call their teachers’ voicemail to play the homework recording or to speak with each teacher.

d. Students can expect to be held accountable for late homework assignments and may receive a reduced grade.

MAKE-UP WORK
All students are permitted to make-up all class and homework missed, except for cases of truancy or absences that exceed five (5) non-exempt 
absences but under the following conditions:
1. The request for the make-up work must be initiated by the student. Any make-up work that is not arranged with the teacher by the end of the 2nd day 

of returning to class will not qualify for class points.
2. The deadline for completing and submitting make-up work is set by the teacher who will allow at least one day for each day of absence, except at 

the end of a semester.
3. Student absences due to field trips and/or school programs are exempt absences. Students must be given the opportunity to make-up work missed 

for exempt absences regardless of their attendance status in the class.
4. The student should be encouraged to complete make-up work before the time of absence if the absence is scheduled in advance.
5. In general, the student will not be held responsible for making up an assignment or test on the day following an absence if the work was announced 

during the time of the absence. If the assignment or test was announced (verbally or on a written assignment sheet) prior to the absence, the 
student will be responsible for the assignment or test on the day the absent student returns to class.

6. A student truant from school will may receive failing grades for work missed and will may not be allowed to make up such work. (NOTE: All 
absences which a parent/guardian has not verified for the student are considered truancies.)

7. During a period of illness or absence for other causes acceptable to the school administration, homebound instruction may be provided through 
Greater Lafayette Area Special Services.

8.   Assignments submitted as make-up work due to an excused absence will be graded within one week of submission.
9. The administration reserves the right to act on a case-by-case basis.

Late Work (Unexcused or Missed Deadline)
Late work refers to assignments that are not submitted by the established due date and are not the result of an excused absence. Acceptance of late 
work is at the discretion of the individual teacher, and teachers may establish their own classroom procedures or penalties regarding late 
submissions. Students can expect to be held accountable for late homework assignments and may receive a reduced grade.

If a teacher accepts late work, it will be graded within two weeks of submission, or the teacher will communicate with parents/guardians that the 
assignment was submitted after the deadline.

GRADE COMPUTATION
Grades for the semester are determined by combining the percentages for each nine weeks and the final assessment. Each nine-week grade is 
weighted 3/7 of the semester grade, and the final assessment grade is a maximum 1/7 of the semester grade.

INCOMPLETE GRADES
Nine-week grades are to be made up by the end of the first two weeks of the next grading period. Semester grades are to be made up by the end of 
the first two weeks of the next semester first week following the end of the semester. After the deadlines, incomplete grades missing 
assignments/exams become “F’s.”  Students who have been absent during final assessment week receive failing grades. Students must make up 
the assessment by the end of the first week following the end of the semester 2nd week of the new semester or the grade remains an “F.” It is imperative 
for the student to communicate with the teacher a plan to complete missing work and assessments in a timely fashion. The final assessments missed 
by such an absence may not be taken early. Students who, due to vacations, miss final assessment projects which cannot be made up may receive 
failing grades for those projects. Students whose absences during final assessments are unexcused will receive failing grades. Students who have 
excessive absences throughout the semester may fail (See: Attendance Policy).

GRADE REPLACEMENT
Students may either want or need to retake classes in which they have received a low grade. The following procedure explains how retaken classes 
will be handled for transcription and GPA purposes.
1. Courses in which a student has received a semester grade of C or below may be repeated to replace a grade.
2. In order to replace a grade, the exact course must be retaken. For example, if a student has a low grade in Chemistry H, then only Chemistry H 

may be used to replace that grade. Any other version of Chemistry will count as a new course and will NOT be used to replace any other Chemistry 
course’s grade. The original grade will remain on the student’s transcript but will not be used toward GPA calculation.
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3.  An AP or Honors class may not be repeated through any outside institution for a grade replacement
4. Once a course has been completed with a grade higher than the previous attempt, the old grade will be replaced.

HONOR ROLL
The following regulations govern honor roll:

1. Honor roll is reported on a nine-week or semester basis.
2.   PE1 and PEII credits are included in honor roll calculations.
3. To make honor roll, a student must take at least five solid subjects. (English, math, science, social studies or world languages)

Classifications for recognition are as follows:
1. Distinguished Honor Roll, 3.75 or above
2. Honor Roll, 3.25 - 3.749
3. Academic Recognition (not honor roll), 3.0 - 3.249

WEIGHTED GRADES 

Jefferson high school has weighted courses, which help determine class rank, Valedictorian and Salutatorian.  Weighted courses are listed in the 
JHS curriculum guide.  Accredited courses not listed in the JHS curriculum guide will receive credit towards graduation but will not receive weighted 
grade credit.  This includes, but is not limited to, AP online courses, college courses, etc.  Students transferring to Jefferson High School from 
another high school will only receive weighted grade credit for transferring grades of courses listed as such in the JHS curriculum guide. 

CLASS RANK DETERMINATION
Student class rank is calculated by using the following formula:
(GPA raw score) + (# Credits earned/56 credits) = Rank Points (results reported will only carry two decimal places)
Students will be ranked from the highest number of Rank Points to lowest.  This rank order will be used to determine class rank for such things as 
the Top Ten, Valedictorian, and Salutatorian.

VALEDICTORIAN AND SALUTATORIAN ELIGIBILITY
• Whoever has the highest total of Rank Points will be the Valedictorian.  Whoever has the second highest total of Rank Points will be the 

Salutatorian.
• In order to be eligible for either award, a student must have been enrolled at Jefferson High School for a minimum of two academic-year semesters.

HIGH SCHOOL GRADUATION POLICY
Graduation requirements for Lafayette School Corporation students shall be those minimally established by the State Board of Education as modified 
by locally adopted standards reflected in the Lafayette School Corporation board policy. Special education students who do not qualify for a high school 
diploma but complete their I.E.P. programs and are recommended by their case conference committee, may participate in graduation ceremonies and 
be awarded a certificate of completion.

GRADUATION REQUIREMENTS
For student in the Class of 2029 and beyond:
New diploma requirements were approved in December 2024.  The link below provides detailed information about the new requirements.  

Visit https://www.in.gov/doe/diplomas
The diploma requirements for the Class of 2029 and beyond include the attainment of 42 credits.  JHS counselors ask students to select a diploma 
seal option and a CTE or Locally-Created pathway as well.  

Diploma seal options include:
• Enrollment Honors or Enrollment Honors Plus
• Employment Honors or Employment Honors Plus
• Enlistment Honors or Enlistment Honors Plus

Additional information about the seals and pathways can be found in the JHS Curriculum Guide that is available for review on the JHS Guidance 
website.

https://www.in.gov/doe/diplomas
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For students in the Class of 2026, 2027, and 2028:
All JHS students are counseled to meet or exceed the Indiana Core 40 Diploma course requirements.  An opt-out process is available for students 
who qualify and can meet those requirements.
Effective with the Class of 2023, Indiana implemented new graduation requirements that include:
Box 1:  Meet Diploma Requirements
Box 2:  Learn and Demonstrate Employability Skills
Box 3:  Demonstrate Post-Secondary Competencies

Visit https://www.in.gov/doe/students/graduation-pathways/ to learn more about each of these requirements.

CORE 40 DIPLOMA REQUIREMENTS
8 credits English/Language Arts
*6 credits Mathematics including Algebra I (2 credits), Algebra II (2 credits), and Geometry (2 credits)
6 credits Science including Biology (2 credits), Chemistry/Physics/ICP (2 credits), and any Core 40 science course (2 credits)
6 credits Social Studies including World History or Geography (2 credits), US History (2 credits), Government (1 credits), and Econ (1 credit)
2 credits Physical Education I and II
1 credit Health and Wellness
5 credits Directed Electives (World Languages, Fine Arts, or Career and Technical Education)
6 credits Electives
*Mathematics requirements: The class of 2016 and beyond must earn 6 credits while in grades 9-12 including Algebra I (2 credits), Algebra II (2 
credits), and Geometry (2 credits). These students must also take a math or quantitative reasoning course each year in high school.

Other diploma options such as the Core 40 with Academic Honors and Core 40 with Technical Honors may be discussed with your counselor. 
Important information can also be found in the Curriculum Handbook, which is available on the JHS guidance website.

*Beginning with the Class of 2028, students much complete a personal finance course.

COMMENCEMENT
Commencement ceremonies are usually held in the Crawley Athletic Center. (Seniors who have overdue library materials, owe financial obligations to 
the school such as outstanding parking tickets, or owe for Book Rental fees or lost or damaged textbooks are not issued commencement tickets for 
family and friends until the obligations are met.)
To participate in any Jefferson High School commencement ceremony, a student must have completed all requirements for a diploma, Certificate of 
Completion or Certificate of Credit Completion before their original expected graduation date while maintaining regular attendance at Jefferson High 
School. There will be two commencement ceremonies, one in January for mid-term grads and one held at the end of the academic year.

SIX AND SEVEN SEMESTER (MIDTERM) GRADUATES 

 It is possible for a student to graduate from high school in six or seven semesters.

• Students eligible to be seven semester graduates may participate in a January commencement, where they will receive their diploma. 
Students will have a choice to participate in the January or May Commencement Ceremony.

•  If a student wishes to graduate in six or seven semesters, the following criteria apply: 
o  All requirements for graduation must be completed by the end of their sixth semester for six semester graduates and by 

seventh semester for seven semester graduates. 
o The appropriate form must be completed and signed by his or her parents and counselor and be approved within the first two 

weeks of his or her last year at JHS. 
o A parent or guardian must write a letter of approval concerning the reasons for the early graduation request and must be 

approved within the first two weeks of the student’s last year at JHS.
o All obligations must be taken care of before leaving school at the end of the sixth semester for six semester graduates and by 

seventh semester for seven semester graduates. 

• Beginning with the Class of 2029, a student must earn a seal to be eligible for early graduation.

HOMESCHOOLED STUDENTS 

Homeschooled students attending Jefferson HS may take a maximum of three credit classes per semester.  Otherwise, homeschooled students 
shall receive all the academic benefits, under the control of Jefferson HS, as that of fulltime JHS students.  Homeschooled students must be enrolled 

https://www.in.gov/doe/students/graduation-pathways/
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in the maximum number of JHS credit classes (3) in order to participate in extra or co-curricular activities.  To be eligible, at least one of those credits 
of the classes must be in the academic areas of math, science, English or social studies or through the Greater Lafayette Career Academy.  
Homeschooled students, because they are not graduates of Jefferson HS, will not participate in Jefferson commencement ceremonies.  

1. GLCA classes will count as two or three courses depending on the number of courses in the program.
2. Homeschool students who wish to take more than three credited classes will be enrolled as a fulltime student with a full schedule (unless 

they qualify for flex waiver as a junior/senior) and must be working towards earning a diploma (math, science, English, social studies with 
electives as needed)

For athletic eligibility, the IHSAA and JHS have specific requirements that must be met:
If a student is enrolled and attends fulltime a non-public, non-accredited school, the student may have eligibility to participate in the athletic program 
at the Indiana Public School serving the student’s residence, provided that:

1. the student in conjunction with the non-public, non-accredited school and the public school serving the student’s residence provides proof 
to the IHSAA that the spirit of the eligibility rules will not be compromised; and

2. the student has been enrolled in the non-public, non-accredited school for the previous three years in succession; and
3. the student completes any state-wide examinations authorized by the Indiana Department of Education; and
4. at the end of the designated grading period, students must be passing a minimum of five credited classes to be eligible to participate in 

sports.
a. Homeschool agent must provide documentation proving student is passing enough courses outside of JHS to meet the 

minimum required by the IHSAA to be eligible.

SUMMER SCHOOL
Summer school provides students an opportunity to enrich their regular school program by earning credit during summer school to open their 
schedules up during the school year as well as to help students regain credits lost. Information and course offerings are available in the guidance 
office after April 1 of each school year. (Due to the commitment of online and in-house summer school courses, JHS limits the number of summer 
school courses to three per student. Students may take up to three summer school courses in any combination of online or in-house courses.) 

SAFETY GLASSES AND SAFETY APPAREL
Students currently enrolled in a course which requires safety glasses and safety apparel must be worn.  We are genuinely concerned about the safety 
of your students and protecting them from avoidable injury. Safety glasses and apparel are provided by the school corporation on an “as needed 
bases.”

LIBRARY 

JHS students have access to the library facility in the school and to many digital resources available on the Library Canvas page, the online catalog, 
and internet databases. Students are invited to use the library and its resources for class assignments, for personal research, and for leisure 
reading.  To ensure that all library patrons are provided an environment that is conducive to achieving those purposes, it will be necessary that 
everyone observes the following: 

General Information 

1.        Library Hours: 7:25 a.m. – 3:15 p.m. on school days. The library may be closed for lunch and/or special events. 

2.        Check Out Policies 

• Up to three print items at any one time may be checked out from the library for two weeks with a valid student ID.   
• Textbooks can be checked out for one day at a time and cannot be renewed. 
• Up to two print items can be placed on hold at a time. Items will be held at the circulation desk for one week. 
• Students may use materials past the due date by bringing them to the circulation desk for renewal.  Students can check their due dates 

by logging into the library catalog with their school ID. Past-due reminders will be sent to students and parents/guardians via email.   
• Parents of students who fail to respond to due dates will be notified of the overdue materials and replacement costs for the items if 

necessary.  Items not returned are subject to small claims court.  Students with overdue, lost, or damaged materials may not check out 
any more items until they are returned or paid for.  However, students may still use library materials in the library.   

• Students have access to the Tippecanoe County Public Library’s digital collection through the webpage / app Sora by using their LSC 
login credentials.  

• For circumstances that might require special arrangements, students or parents should contact the school library administrator. 
3.        Seniors who have overdue, lost, or damaged library materials will not be issued tickets to commencement exercises until the materials are 
returned or paid for.  

4.        Certain materials must remain in the library and cannot be checked out.  
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5.     A printer is available for student use in the library. 

Behavior Expectations for Students Using the Library 

1.        During the school day from 7:40am-2:45pm, students MUST present a hall pass from a staff member to enter the library. Students must scan 
their student IDs to sign in and leave their hall passes at the front desk. Students without a valid student ID may not enter the library. Students must 
also sign out when they leave. Failure to sign in and out could result in the student being counted truant. Students may not be given permission to 
leave the library for any reason other than to return to class. 

2.        Students do not need hall passes to visit the library before and after school. 

3.      Students that visit the library during class to work must be productive. Students that are unproductive may be sent back to class early. 

4.        Students may use electronic devices in the library that do not interfere with the learning environment, their ability to stay on appropriate school 
tasks, or the ability of other library patrons and workers to stay on task. Talking on cell phones is not permitted. Headphones / earbuds must be used 
for sound-emitting devices and kept at a volume only the listener can hear.  Determining appropriate or inappropriate use of all such devices will be 
at the sole discretion of the library staff on duty.  Staff will issue one warning to put away or modify use of a device before disciplinary action is 
taken.  A repeated incident of misuse will result in the student losing such privileges in the library. 

5.        Students are not to interfere in any way with a teacher’s class or any other patron who is using the library. 

6.        Students will be respectful of the library staff, other library patrons, and library property, treating all library materials with care and leaving work 
areas clean. 

7.        Food is not permitted in the library.  Students who bring in food will be asked to put away or throw it away. Either failure to comply or a second 
such incidence may result in disciplinary action.  Beverages must be in a container with a lid. 

8.     Students may forfeit their lunch period and come to the library, but they must remain for the entire lunch period.

9.        All other student behavior expectations as stated in the JHS student handbook apply in the library as well. 

Library Pass Policy 

Release Period Students: 

Students on a release period who wish to use the library rather than leave the building must sign into the library at the beginning of the 
class period and sign out of the library at the end of the class period.  Students on release, if using the library facility, should be present 
during the whole class period. Released students are expected to follow all student behavior expectations and library policies while in the 
space. 

Second Hour Study Hall: 

Students wishing to use the library to study during second-hour study hall must request a pass through the JHS Library Website at least 
24 hours before their visit.   

Students wishing to use the library to study during second-hour study hall must request a pass through the JHS Library Canvas page. 
Students will receive an email stating whether they have been approved or denied on the day of their visit. Students will be released from 
the library to return to their SST classroom ten minutes before the end of the class period. 

Students wishing to check out, return, or renew books during SST only need to ask their teacher for a pass to the library. Students will 
have ten minutes to browse the library before heading back to class.

WILLIAM S. FRASER RADIO-TV CENTER  
Students wishing to use equipment (digital cameras and digital editing equipment) or the television studio for classroom projects, should contact the 
director of radio and tv, a minimum of two weeks in advance.  (Digital cameras can be checked out for a maximum of 4 consecutive days (including 
weekends). Students must fill out an equipment request form in the Radio-TV Center that indicates the dates the camera will be used and when it will 
be returned. This form must be signed by a parent or guardian before the equipment can be checked out.)
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SECTION IV
STUDENT SERVICES

BUS TRANSPORTATION
The Lafayette School Corporation operates buses to and from all schools every school day. Though buses do not pass each student’s home, bus 
routes include all neighborhood areas within the LSC boundaries. http://www.lsc.k12.in.us/departments/transportation/bus_stop_information
The privilege of riding a school bus is subject to a rider maintaining acceptable behavior while boarding, riding, and getting off the bus. Students who 
violate bus rules or fail to follow directives issued by the driver will face disciplinary actions by the school.
Transportable and Non-Transportable Objects:
The following items are non-transportable objects: any item that is too large to be held on a student’s lap or placed on the floor between student’s legs 
or between the side wall of the bus and student’s leg, live animals, glass objects, guns, ammunition, explosives, or dangerous materials.
The following guidelines will be used in determining band and orchestra instruments that students will be allowed to carry on school buses:  
Instruments must be able to be carried on the student’s lap or rest on the floor between the student’s legs or between the side wall of the bus and 
student’s leg. Bus conduct on the web: http://www.lsc.k12.in.us/departments/transportation/bus_safety_and_conduct
Requests for Alternate Routes:
There will be no transfers for students who want to go home with friends or an alternate location.  In the event of an emergency, a transfer can be 
approved in writing, signed and dated by a school principal or the head of the LSC Transportation.  The emergency must be in the interest of the 
safety of the student and limited to a time considered “necessary”. If a student wants to go home with a friend or to a place other than home, a note 
must be signed and dated by a parent or guardian, signed by a building administrator, and then presented to the bus driver.
Parents of students needing permanent bus transportation to an alternate address, such as to a place of employment, must present a letter of request 
to the transportation department for their child to ride a bus to the alternate location. Bus transportation to an alternate destination is not the 
responsibility of the school corporation. Bus routes are established for students living in a specific area. Approval will depend upon seating availability. 
A request letter will be processed for possible transportation. A written reply will be sent from the transportation office before transportation begins.

Bus transportation contact:
Contact Information:
Lafayette School Corporation 
Transportation Office 
611 N. 22nd Street
Lafayette, IN 47904
Phone: (765) 771-6149
Fax: (765) 771-6075
https://www.lsc.k12.in.us/departments/transportation

SCHOOL NURSE AND HEALTH CENTER POLICIES
The Health Center is open 20 minutes before classes begin in the morning and 30 minutes after school. Students are to take care of minor, non-
emergency health problems during those times rather than during class time.

HEALTH CENTER
Parents must let the school office know about changes in phone numbers or addresses or temporary situations which may affect the school’s ability to 
contact the parent in emergencies. A student is never released unless permission is given by the student’s parent, guardian, or other responsible adult.  
Information can be updated annually through student online registration and Powerschool at any time.  Please contact the JHS Guidance office for 
more information on Powerschool access.  
Parents must let the school nurse know if students suffer from a life-threatening conditions or chronic health-related problems, such as asthma, 
diabetes, severe allergies, seizures, etc. In cases of severe injury, severe illness, or medical emergency, an ambulance will be called, and the student 
will be taken to the hospital. Please send doctor’s orders for activity restrictions, treatments, or medication use at school to the Health Center. (See: 
Appendix K- LSC Medication Policy)  More information can be found at: http://www.lsc.k12.in.us/departments/_health_services

Severe Allergies 
• The school cafeteria will have “Allergy Free Tables” designated for students with identified life-threatening food allergies. Students that 

carry EpiPens (epinephrine injections) or Neffy (nasal spray) to school for severe allergic reactions must notify the school nurse. Each 
school is equipped with an emergency EpiPen or Neffy (nasal spray) to be used in cases of unexpected anaphylaxis reaction. The school 
nurse or trained first responder will administer the EpiPen injection or Neffy (nasal spray) when assessment shows that severe allergic 
reaction symptoms are life threatening. A 911 call will be made by school personnel. 

https://www.lsc.k12.in.us/departments/transportation
http://www.lsc.k12.in.us/departments/_health_services
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MEDICATION
www.lsc.k12.in.us/departments/_health_services/medication_administration_information
The written consent of the parent or guardian and the written order of the physician are required for medication to be administered at school. All 
prescriptions and non-prescription medications to be administered at school or school functions must be FDA approved. LSC Medication Policy 
requirements must be met for a student to carry and self-administer medications. (See: Appendix K: J700- Lafayette School Corporation Policy) The 
Health Center Nurses are only to administer the student’s own medication which must be provided by parent or guardian. Forms may be obtained from 
the Health Center or on the Lafayette School Corporation under Heath Services, medication.

Other Health Center services:
• First aid, when needed, is administered by available school personnel. If questions arise or in case of serious injury, it is the policy of the 

school to contact parents, if at all possible, and arrange for the student to be taken home. Further care and treatment are the responsibility 
of the parents. 

• Limited health counseling is provided to students and parents about health-related problems and concerns. However, school authorities, 
school nurse, or other school personnel do not attempt to treat or diagnose cases of illness or injury. 

• Health Screenings: (See Appendix K J700)
Immunization requirements:  Indiana law requires that all students in grades 9-12 have 5 DPT, 4 Polio, 2MMR, 3 Hepatitis B, 2 varicella, 1Tdap, 
and 2 MCV4, and 2 Hepatitis A. It is the parent’s responsibility to provide verified records of immunizations. All incoming seniors are required as 2018 
to have a 2nd MCV4 (Menactra) vaccine and 2 Hepatitis A vaccines. Students may enroll but not attend school without documentation or required 
immunizations or verified medical or religious exemptions. All exemptions must be renewed every year.
Meningococcal Disease: The following information is provided in compliance with IC 20-30-5-18: Meningococcal disease is a dangerous disease that can 
strike children and youth. One type of meningitis is caused by bacteria called Neisseria meningitis. Infections caused by this bacterium are serious and may lead 
to death. Symptoms of this infection may include a high fever, headache, stiff neck, nausea, confusion, and a rash. This disease can become severe very quickly 
and often leads to deafness, mental retardation, loss of arms or legs, and even death. It can spread through the air or by direct contact with saliva from another 
person with the disease.
There is a vaccine (Menactra) that can prevent most cases of meningitis caused by this bacterium in people over age 2. Beginning with the 2010-2011 
school year, one dose of Menactra has been required for students in grades 6-8.  Beginning 2014 all incoming seniors are required to have a 2nd 
Menactra vaccine. This is a 2014 legal requirement.
Hepatitis A is a serious liver disease. It is caused by the Hepatitis A virus (HAV). HAV is spread from person to person through the contact with the 
feces (stool) of people who are infected, which can happen easily if a person does not wash their hands properly. A person can also get hepatitis A 
from: food, water, or objects contaminated with HAV. Beginning 2018 all seniors are required to have 2 Hepatitis A vaccines. This is a 2018 legal 
requirement.

ADMINISTRATION OF MEDICATION AT SCHOOL
LSC BOARD POLICY J700  

With the exception of medications, which may be administered by a school nurse or trained first responder during a life-threatening emergency, no 
medication shall be administered to a student without the written and dated consent of the student's parent or guardian.   The consent of the 
parent or guardian shall be valid only for the period specified on the consent form and in no case longer than the current school or program year.  
All nonprescription medicine to be administered to a student must be accompanied by a statement describing the medicine, the dosage, and the time 
for it to be administered to the student.  USDA-approved topical, non-aerosol sunscreen products are exempt from this requirement. A school 
employee may assist in applying the sunscreen with written permission of the student’s parent or guardian. A student may possess and use the 
above-described sunscreen product while at school and at school events.

All prescription medicine, including injectable medicine and all blood glucose tests by finger prick to be administered to a student must be 
accompanied by a physician's prescription, a copy of the original prescription and the pharmacy label.  If the medication is to be terminated prior to 
the date on the prescription, the written and dated consent or withdrawal of consent of the parent or guardian is required.  The written consent of 
the parent or guardian and the written order of the physician shall be kept on file.  All prescription and non-prescription medications to be 
administered at school or school functions must be FDA approved. 

Medication shall be administered in accordance with the parent's statement (in the case of nonprescription medicine) or the physician's order (in the 
case of prescription medicine) only by a school nurse or other employee(s) designated in writing by the school principal unless the medical condition 
requires the student to self-administer the medication.  All administration of medicine shall be documented in writing.  Any designated employee 
who is responsible for administering injectable insulin or a blood glucose test by finger prick shall receive proper training and such training shall be 
documented in writing.

Students may be administered non-FDA approved medications or treatments (such as CBD oils) under the following conditions:

1. Parent/Guardian will provide prescription from Health Care Provider (as stated above)
2. Parent/guardian or designated adult (not the School Nurse or LSC employee) must administer the prescribed dosage to the student.

http://www.lsc.k12.in.us/departments/_health_services/medication_administration_information
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3. Parent/Guardian or designated adult (not the School Nurse or LSC employee) must maintain possession of the medication. The 
medication will not be stored on school grounds.

4. Parent/Guardian or designated adult (not the School Nurse or LSC employee) will administer the prescribed non-FDA approved 
medication in the school health center.

5. Parents/Guardians may submit in writing a list of other adults that may come to the school to administer the dosage of the 
medication (This list should be specific with names, dates, dosage and time) including parental signature.

Students may possess and self-administer medication if the following conditions are met:

1. The student's parent has filed an authorization with the student's principal for the student to possess and self-administer the medication. The 
authorization must include the statement described in part (2).

2. A physician states in writing that:

a. the student has an acute or chronic disease or medical condition for which the physician has prescribed medication.

b. the student has been instructed in how to self-administer the medication; and

c. the nature of the disease or medical condition requires emergency administration of the medication.

The authorization and statement described in (1) and (2) above must be filed with the student's principal annually.

Medication that is possessed by a school for administration during school hours or at school functions for a student may be released to:

1. the student's parent or guardian; or

2. an individual who is:

a. at least eighteen (18) years of age; and

b. designated in writing by the student's parent to receive the medication.                                                                    

Medication possessed by the school for administration during school hours or at school functions, for students in grades K-8 functions may be 
released to the student’s parent or to an individual who is eighteen (18) years of age or older and who has been designated, in writing, by the 
student’s parent to receive the medication.  

A school may send home medication that is possessed by the school for administration during school hours or at school functions with a student only 
if the student’s parent provides written permission for the student to receive the medication. 

Whenever practical and foreseeable, the administration shall work with the school physician and school nurse to develop an appropriate protocol(s) 
for the use of medication(s) in emergency situations.

Administration of Naloxone by School Nurses
School nurses are permitted to administer Naloxone on school grounds in the event it is warranted.  School nurses will be trained by the 
Tippecanoe County Health Department.  The Tippecanoe County Health Department is a registered source; therefore, an annual registration is not 
required.

The school nurse shall reach out the Tippecanoe County Health Department for directions to make a report when Naloxone is administered.  

Legal Reference: I.C.  20-19-2

I.C.  20-35-2-1

I.C.  34-4-1-16.5-3.5

511 IASC 7-6-7

I.C. 20-33-8-13
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I.C. 20-34-3-18

I.C. 20-34-3-22

Date Adopted: August 14, 1995

Date Revised:  August 13, 2001;

July 11, 2005;

May 12, 2008;

February 2019;

April 10, 2023

HEALTH SCREENINGS
1. Cleanliness and freedom from communicable diseases:  Students are to be as clean as possible when sent to school. Periodically the nurse may 

discuss cleanliness with students and check them for head lice, skin disorders, and other possibly contagious conditions. Students may be excluded 
from school if acute and/or chronic health conditions are found.

2. Vision screenings are available to students upon referral.
3. Hearing screenings are required by state law to be administered to all students in 10th grade, all new students, and all those referred. Parents not 

wishing to have their child have hearing screenings may notify the principal, in writing, of their objection.
4. Immunization: All students must comply with state immunization laws. Failure to comply can result in the student being excluded from Indiana’s 

public schools.  Health: Immunization: Immunization Schedules (in.gov)
5.  Please refer to the 2025-2026 guidelines following this hyperlink : https://www.in.gov/doe/students/school-safety-and-

wellness/health/immunizations/

MENINGOCOCCAL DISEASE
Parents/guardians are strongly recommended to have children immunized against the potentially fatal bacterial infection commonly known as 
meningitis. Although rare in occurrence in the general population, high school and college age individuals are at higher risk. Meningococcal disease 
can come on quickly and cause death or permanent disability in a matter of hours of the first symptoms. If you have questions about meningococcal 
disease and immunization, please contact your child’s physician or school nurse.
UNEXPECTED SEVERE ALLERGIC REACTION
Anaphylaxis is a life-threatening medical emergency. Anaphylaxis is a severe response resulting in cardio collapse (shock) after allergic exposure to 
an antigen. If this occurs, immediate intervention with EpiPen or Neffy (nasal spray) injection and a 911 call is necessary. Each school health office is 
equipped with an EpiPen or Neffy (nasal spray) to be used for cases of unexpected anaphylactic reaction. The school nurse or trained first responder 
will administer the EpiPen or Neffy (nasal spray) when allergic reaction symptoms are life-threatening. If an EpiPen or Neffy (nasal spray) is 
administered a 911 call will be made. (The school’s EpiPen or Neffy (nasal spray) is to be used for life-threatening emergencies only and does not 
replace the student’s own prescribed medication. Students with known allergies should have an individual health care plan and provide prescribed 
medication at school. If your student has a known severe allergy, please inform your student’s school nurse.)

DIABETIC EMERGENCIES
Students with diabetes are at risk for developing life threatening emergencies. It is the parent’s/guardian’s responsibility to have diabetic supplies, as 
well as EMERGENCY TREATMENT medications, diabetic supplies, and snacks at school. If a student does not have the needed supplies. Should the 
student require treatment of their diabetes as ordered by their physician, and the student does not possess the needed supplies for treatment, the 
student may either be sent home, or transported to the hospital. Should a student with diabetes develop a life-threatening emergency, procedures for 
the emergency will be followed as outlined in the student’s Individual Health Care Plan (IHCP) as ordered by the student’s doctor. It is the 
parent’s/guardian’s responsibility to notify the Health Center of any updates or changes made by the physician throughout the school year.

SHORT-TERM HEALTH PROBLEMS

Students with short-term health problems such as casts, braces, or conditions requiring frequent use of the restroom, should report to the nurse before 
school to obtain an early pass, elevator pass or a note for teachers to explain the problem. 

ILLNESS AT SCHOOL

• Students who are ill and have a fever of over 100 degrees (F) should not attend school until the temperature has been below 100 degrees 
for at least 24 hours without the use of fever reducing medications such as Tylenol or Ibuprofen.

https://www.in.gov/health/immunization/immunization-schedules/
https://www.in.gov/doe/students/school-safety-and-wellness/health/immunizations/
https://www.in.gov/doe/students/school-safety-and-wellness/health/immunizations/
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• Students seeking release from school due to illness and/or other problems must report to the Health Center. The nurse will 
contact the parent or guardian and will advise them of symptoms or difficulty. It is the decision of the parent or guardian whether the 
student should be dismissed from school. Transporting students from school to home is the responsibility of parents.

• If a student has a communicable disease, the nurse will contact the parent. 
• Students wishing to lie down in the health center must have a pass from a teacher. Students may, with the nurse’s permission, rest in the 

Health Center during the study hall period for up to 10 minutes. 

Class absences resulting from a student being sent home by the nurse are not automatically exempt, and students must follow the regular procedure 
for being re-admitted to classes. Students missing a particular class more than once, because they are in the Health Center without being sent home, 
may be counted truant with no make-up allowed for the work missed.  If it is the parent/guardian’s choice that a student should go home, the absence 
is NOT exempt by the school nurse and an outside provider note must be received by the attendance office for the absence to be exempt.

PHYSICAL EDUCATION NOTES
• If a student has a health problem which prohibits or limits him/her from active participation in P.E. classes for 2 or more days, a 

physician’s note is necessary to accompany a parent’s note. Students have 5 days to bring in a doctor’s note.  Participation exemptions 
will only be granted for 5 days prior to receiving the doctor’s note.

• NOTICE: Successful completion of P. E. classes is required to graduate.

Section V

Guidance

SECTION VIII - GUIDANCE DEPARTMENT
GUIDANCE COUNSELORS
Each student who enters JHS is assigned a professionally qualified counselor licensed by Indiana in guidance and counseling. Services include but 
are not limited to the following:

1. Student Assistance Services
A. Prevention services
B. Assessment
C. Intervention
D. Referral

2. Educational Services
A. Admission and orientation
B. Study skills and tutoring
C. Achievement testing
D. Advising and scheduling

3. Career Services
A. Career education
B. Career information
C. Career assessment
D. Career planning
E. Placement and follow-up

ENROLLMENT INFORMATION
1. Each student must have eight (8) assignments during each semester of attendance. 

Students may not attend with partial day schedules.
2. Every student must be in attendance on a full day schedule for a minimum of six (6) semesters to meet graduation requirements. An Early 

Graduation Application is required to graduate in less than eight (8) semesters. (Please see “SIX AND SEVEN SEMESTER (MIDTERM) 
GRADUATES.) 

3. Schedule Error Correction - Students are given many opportunities to review their course selections before a semester begins. The student has 
five (5) school days from the first day of a semester to make any schedule error corrections.

4. Students may not audit courses during summer school or during the regular school year without administrative approval.
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WITHDRAWALS
All students desiring to withdraw from school must clear it through their guidance counselor. The counselor will give the student the instructions for 
withdrawal. All delinquent fees are to be paid, and all books/devices/materials returned before the withdrawal is complete. Parental permission must 
be obtained before permission to withdraw will be granted.
A student who is under disciplinary review of disciplinary action (including but not limited to suspension and expulsion) who chooses to withdraw from 
school will, upon eventual return to school, be admitted only under conditions that the student complete the original disciplinary action OR conditions 
set by the principal or the principal’s designee.
A student withdrawing from school does not stop the expulsion process. The school will continue the expulsion process. Therefore, a student may not 
avoid the consequences of expulsion by withdrawing from school.
NOTE: Withdrawal under certain conditions will cause a pupil to lose the right to drive in Indiana. (See: Appendix B)
POLICY OF STUDENTS RE-ENTERING
A student who has been withdrawn from Jefferson High School for chronic behavior or attendance problems in his previous tenure as a Jefferson High 
School student may re-enter the second time on a probationary basis for one semester. Probationary status will be maintained because it is felt that a 
sincere desire to continue one’s education would not justify tolerating repetition of previous behavioral patterns. Should inappropriate behavior continue 
after the student’s return, the student may again be removed from school. 
STUDENT RECORDS
All grades and test scores from K-12 are included and maintained as confidential records protected under the Family Rights and Privacy Act.  This 
information is used for evaluation purposes to assist in counseling students and to guide them in their course of study.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1984
PUBLIC LAW 93-380 
The Student Records Policy of the Lafayette School Corporation complies with the provisions of the Family Educational Rights and Privacy Act of 
1984, Public Law 93-380.
In broad outline, this policy provides for the following:
1. The Act concerns the student records of both elementary and secondary schools.
2. The parent’s right under this Act extends until the student is 18 years of age or is enrolled in a post-high school institution; hereafter, only the 

student may exercise the rights.
3. Parents have a right to examine their children’s records at reasonable times and, in certain circumstances in accordance with school policy, to 

purchase a copy of such records.
4. The parents have a right to have a record corrected if it is inaccurate, misleading, or is otherwise in violation of the privacy or other rights of 

students.
5. If, because of a hearing, the school decides that the information in the record is not inaccurate, misleading, or otherwise in violation of the privacy 

or other rights of the student, parents have the right to place in the education records of their child a statement commenting upon the information 
in the education records and/or setting forth any reasons, for disagreeing with the decision of the school to leave the contested information in the 
students record.

6. A record must be kept with each student record showing who examined it, the date on which it was examined, and the purpose of the examination. 
School officials of this district who have a legitimate education interest in the student are exempted from this requirement by the Act.

7. Certain people may examine student records without parents’ consent. These include school officials, including teachers who have a legitimate 
education interest; officials of other schools or school systems where a transfer is made; and certain representatives of the state and federal 
government with various limitations.

8. Any person may receive the records if the parents execute a written consent specifying the records to be released, the reasons for such release, 
and the person to whom they are to be released. A copy will be sent to the parents in such case if requested. The parent may also request and 
receive a copy of any student record forwarded to another school or school system with a transfer.

9. A copy may also be furnished pursuant to a court order or subpoena, but only if the parents are given advance notice.
10. Certain directory information, including the students name, address, telephone number, date and place of birth, major field of study, participation 

in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received, and other 
similar information, may be released without parental consent unless a parent notifies the school district in accordance with the Student Records 
Policy that they do not want certain designated directory information released without prior consent.

The Board of School Trustees has adopted a policy implementing the provisions of this Act. A copy of this policy and the Act are on file and available 
for inspection at the office of each school principal and at the office of the superintendent of schools.
RECORDS AND TRANSCRIPTS
A permanent record of the courses taken by each student, the semester grades received, his/her attendance record, and scores on special tests is 
kept in the Guidance Office. Upon request by the parent or student (if the student is 18 years of age), in compliance with the Federal Privacy Law, the 
office will forward transcripts of records to admission offices of colleges and universities. After graduation from Jefferson High School a fee of $3.00 is 
charged for each transcript. If a student transfers from Jefferson High School to another school, a copy of this permanent record is sent to the requesting 
school.



29

COLLEGE AND CAREER RESOURCE CENTER
The College and Career Resource Center (CCRC) is open to all students during school hours. Any student may request a pass to visit the CCRC from 
their counselor, or their teachers. The CCRC has numerous resources for career exploration and decision-making, post-secondary education 
opportunities, and military information. Reference materials provide in-depth details of business schools, vocational and technical schools, and two 
and four-year colleges and universities. Annual visits by college admissions counselors give students the chance to ask questions and receive the 
latest news from campus experts. The center also helps with job-seeking skills, college entrance exams (COMPASS, SAT, ACT), college applications, 
financial aid and scholarships.
COLLEGE PREPARATION SCHEDULE FOR SENIORS, JUNIORS AND SOPHOMORES
Information can be found at www.jeffersonhighschool.org/departments/guidance
COURSE REGISTRATION AND SCHEDULE CHANGES
Guidance counselors meet with every student during the school year to request classes for the following year. During the selection process, 
parents/guardians are encouraged to communicate with their student and his/her counselor about the selected courses. The Curriculum Handbook 
and a complete course listing can be found on the JHS guidance website. Revisions to the student’s course selection may be made before the JHS 
master scheduling deadline (February). This is especially important because sections of courses are offered, teachers are scheduled, and class 
averages are determined based upon these student requests. Therefore, changes in individual schedules may have a negative impact on the overall 
JHS schedule. Once a schedule is in place, the student will need to QUALIFY to make further changes. 

PLEASE UNDERSTAND - COURSE CHANGES CANNOT BE GRANTED FOR REASONS SUCH AS TEACHER PREFERENCE, LUNCH 
PREFERENCE, FRIENDS’ SCHEDULES, OR CONVENIENCE.

1. All students are expected to take a full course load consisting of 7 or 8 credit hours, unless specified on their IEP. Requests for 
exceptions due to hardship or medical restrictions may be addressed by the student’s counselor and/or administrator.

2. Students with qualifying reasons may make schedule changes through the fifth day of the semester. After that, NO schedule changes will 
be permitted without administrative approval. A class may be dropped for a study hall during the first ten (10) days of the semester, 
Students who request to drop a class after the tenth day of the semester must have administrative approval and, except in extenuating 
circumstances, will be removed with the grade W/F (withdraw-fail). Schedule changes QUALIFY for the following reasons:

• Failure of a course required for graduation
• Failure to meet course prerequisites
• Medical reasons with documentation
• Errors made by the school
• Addition of a required course for graduation
• Changes for students in the GLASS program per TOR
• Addition of a scouting period for those who qualify
• A level change (see next section)

3. Students who request a schedule change should email their counselor. complete a “Schedule Change Request Form” (available on the 
JHS webpage). The form email MUST explain 1) why the schedule change will benefit the student and 2) specifically what schedule 
change is desired.

4. Completely re-arranging a student’s schedule rarely works. Students should plan to replace the class they choose to drop with a different 
class that is offered during the same time slot as the class they are dropping or during the student’s current study hall. 

LEVEL CHANGE POLICY
Occasionally students will discover that they have enrolled in a class that is significantly more difficult than they can successfully complete. In these 
instances, it may be possible to change the level of a course during the semester that is in progress. This change is defined as a level change. 
 
*A move from Chemistry or Physics to Integrated Chemistry/Physics (ICP) is a course change but will follow the same procedures outlined in the 
level change policy. 
 
The following procedure will be used for a student to complete a level change:
 

A.    The level change request must occur within the first 5 weeks of the semester.
B.    The student must receive a copy of the “Parent Permission for Change of Subject Levels” form. The form can be obtained from the 

student’s teacher or counselor.
C.    The student must have a conversation with the teacher with which they are currently enrolled and are recommended to have a 

conversation with their counselor, as these will be important factors in deciding if a level change is necessary. It is important that the 

http://jeffersonhighschool.org/departments/guidance
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counselor and parent are aware of the teacher’s recommendation, either for or against the level change, in order to make the best 
decision for the student. (This is a teacher recommendation only and does not constitute permission or denial on the teacher’s part).

D. The student must receive a signature from the teacher and counselor (in either order), followed by a signature from their parent.
E.    Once the parent has signed the form, the form must be returned to the student’s counselor, and he/she will make the necessary schedule 

updates.
 
If the level change is granted, the student must remain in that new level for the remainder of the school year. The student’s grade-in-progress will 
travel with the student to the new course and may be used to calculate the grade in the new course. Upon completion of the semester, the transcript 
will list the course completed.
COURSES TAKEN OUTSIDE OF JEFFERSON HIGH SCHOOL
Jefferson High School’s policy regarding the condition under which students may receive high school credit for classes taken away from Jefferson 
High School is as follows:

1. A student must be at least a rising freshman (summer between 8th and 9th grade) in order to receive credit for any courses taken from an 
outside entity

2. A request for receiving credit for an accredited class taken outside of Jefferson High School must be made by the student prior to 
registering for the class.

3. When approval is granted, the student will be required to complete and submit a Permission for Outside Credit Form.  Only after the 
completed permission form is received by the student’s counselor will the course be approved.

CREDIT BY EXAM
The Jefferson High School administration and faculty believe that all students will have a deeper, richer understanding of course materials and will 
enrich their skills by participating in classes.  Therefore, students are highly encouraged to take the courses offered by JHS.  

Credit by exam is only available for math and world language courses. Students may earn course credit by demonstrating their proficiency in these 
areas on those exams.  These departments do not give exams for credit in all courses.  A student who meets one of the following criteria might 
seek permission to earn credit by exam for a course:

1. Receive a score that demonstrates proficiency on a standardized assessment accepted by postsecondary institutions
2. Complete a high school course at a postsecondary institution that is not available at Jefferson High School
3. Receive a 3, 4, or 5 on an AP exam without earning credit in the corresponding course.

Guidelines provided a student has met above criteria:
1. Once potential proficiency has been established, permission to take a credit by exam test must be sought by the student from the 

department’s specialist
2. Students may take any available credit-by-exam test after receiving approval of a department’s specialist and member of administration
3. A credit by exam test for a specific course may not be taken more than once
4. A credit by exam test for a course may not be taken when a grade has already been earned in that course

SPECIAL EDUCATION
School Corporation Special Education Lafayette 

 
The Individuals with Disabilities Education Act of 1990 (IDEA) is a federal law which guarantees all students with disabilities between the ages of 3 
through 21 the right to a free appropriate public education designed to meet their individual needs. It also offers protection for the rights of students 
with disabilities and their parents/guardians or educational surrogate parents. The Indiana Special Education Rules, known as Article 7, Rules 3-16, 
provide the legislative and department of education guidelines for implementing special education programs in Indiana, effective January 8, 1992. 
Article 7 regulates special education programs and related services provided by the public schools as well as the state operated, and state supported 
programs.
 
The Lafayette School Corporation provides comprehensive services for students with IEPs.  Additionally, the LSC works with the Greater Lafayette 
Area Special Services to provide support services for our students with IEPs.   The LSC work together to implement the responsibilities of public 
schools defined in Article 7. Parents are also involved in every step of planning educational services for a student with a disability.
 
Students who are eligible to receive special education services must be evaluated by a multidisciplinary evaluation team and, at a case conference, 
must be determined eligible based on one of the following eligibility categories: Autism Spectrum Disorder, Blind or Low Vision, Intellectual Disability, 
Deaf or Hard of Hearing, Deaf-blind, Developmental Delay, Emotional Disability, Language or Speech Impairment, Specific Learning Disability, 
Multiple Disabilities, Orthopedic Impairment, Other Health Impairment, or Traumatic Brain Injury.
 
The case conference committee, which includes the student’s parents, will then develop an individualized education program (IEP). The IEP will be 
designed to meet the student’s unique needs and will include related and other supportive services as needed in order to assist a student with a 
disability to benefit from special education. Each student with a disability should be educated in the least restrictive environment possible. The 
amount of time the student with a disability spends with students who have no disabilities will be determined on an individual basis.
 
Evaluation Process
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Parents, teachers, school administrators or specialists School multi-disciplinary team members may initiate an educational evaluation for a student. 
Students are referred for an educational evaluation when general education intervention procedures, arranged with family and staff in a problem-
solving setting have been exhausted and lack of adequate progress has been made in general education classes over a specified period of time.  
  
Parents should notify the school if they would like their child evaluated for special services. 
Parents may also request an evaluation for special services for their child by notifying the school. Parental permission must be obtained before any 
testing may be done.  In the event test results indicate a disability and that special education services are advisable; the parents and professionals 
work together to design educational programming and determine the placement for said programming. A case conference will be scheduled within 
50 school days of the parent signing permission to evaluate.  Parents who have questions regarding referral procedures should contact the school 
principal or the LSC Special Education Office at 765.771.6000.

Section VI

School Safety

SCHOOL SAFETY
The responsibility for keeping JHS safe and secure rests on each person that shares this environment. You play a large part in the safety of the people 
with whom you learn, laugh, and share experiences. 
Please do not open a locked door at school to admit anyone. Report a situation (anonymously if you wish) that has the potential to harm an individual 
or many people. Care enough about your friends and classmates to let a teacher, counselor, or administrator know if they are suffering.
Safe School Help line: Please call toll-free (888) 435-7572 or (888) HELP-LSC, to report anonymously suspicious incidents involving drugs, violence, 
and weapons in our school community. 
Another reporting avenue is the WeTip hotline provided by Tippecanoe County. It is available to report any criminal activity you become aware of in 
the county. The number is 1-800-78-CRIME or 1-800-782-7463.
INDENTIFICATION POLICY – SCHOOL IDENTIFICATION BADGE
Student must have their school identification badge on his or her person at all times when on JHS property during the school day.  This includes daily 
schedule and all activities which the student attends.  The identification badge is used to purchase lunch, to leave the building, to check back into the 
building and to check out materials from the library.   Replacement cost for a lost identification badge is $4.00.  
➢ Understanding students could have misplaced their identification badge, the following protocol will be followed:

o if a student leaves his/her id at home or is lost, he/she may obtain a temporary id, good for that day only, at any time during 
his/her lunch period.

SIGN-IN PROCEDURE

When guests enter Jefferson HS they must enter either through door #1 for academic wing access or door #12 for athletic department access.  
When entering the building, guests will be asked to provide an ID and their ID will be run through the Raptor scanning system to determine if there 
are any restrictions to student access or any child endangerment warnings.  A badge will be printed with the guest's picture and they will be asked 
to wear the badge while in the building and to return the badge as they exit the building.  When the Raptor system is not available, guests will be 
asked to provide ID, sign-in, wear a badge while in the building and return the badge when they exit the building.    

PARENT AND COMMUNITY VOLUNTEERS

Parents and interested community members are encouraged to volunteer in LSC schools and many do volunteer to supervise children on field trips, 
in classrooms, etc.  Safety of our students is the number one priority of parents and of the school district.  Potential LSC volunteers must submit to 
an expanded criminal history check prior to being approved to volunteer.  An expanded criminal history check as defined in Indiana Code 20-26-5-10 
means a criminal history background check of an individual that includes but is not limited to: a search of the records maintained by all counties in 
Indiana in which the individual who is the subject of the background check resided; a search of the records maintained by all counties or similar 
governmental units in another state, if the individual who is the subject of the background check resided in another state; and a check of the sex 
offender registries in all fifty (50) states or the national sex offender registry maintained by the United States Department of Justice.  To make things 
as easy as possible for potential volunteers the LSC has a link available on its website to a company that does the necessary searches.  Please go 
to the LSC website at www.lsc.k12.in.us and click on Community and then Volunteers and then Secure Volunteer.  There is a cost involved with this 
background check.  Approved volunteers will receive an approval card that is good for two (2) years from the date of approval.  Potential volunteers 
are advised to apply for a volunteer background check at least two weeks prior to wanting to volunteer.  

http://www.lsc.k12.in.us/
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CAMERAS
To promote school safety and security, Jefferson HS may operate and maintain numerous surveillance video cameras throughout the school in 
hallways and exterior locations. There may also be surveillance video cameras on some buses.  These cameras are used to record video images 24 
hours a day, 7 days a week.  Recorded images are reviewed in cases of risks to safety or security and may be used in investigations resulting in 
disciplinary action.  Video data is used by the LSC staff.  Certain circumstances may warrant parents administrative permission to view video 
surveillance.  These images are typically saved up to ten (10) days after an incident unless the incident involves police.
DRILLS – EVACUATION
Evacuation and fire drills are held sometimes, and every room has a specific evacuation pattern. All students and teachers should be familiar with the 
pattern for any room they occupy.
In a tornado or disaster drill, the teacher will move students into the halls according to the predetermined plan.
All alarms are to be followed unless the people in the office indicate otherwise by means of the intercom.
LAW ENFORCEMENT AND SECURITY PERSONNEL
A School Resource Officer from the Lafayette Police Department maintains an office across the street from JHS at Tecumseh Junior High School for 
communication and coordination with the local judicial system. Additionally, off-duty police officers are hired to maintain security at the school. They 
swear to uphold the law. As they are still police officers when they are at the school, they must make arrests as they would if they were on the street.
There is a Director of Safety & Security and a team of retired police officers that make up the security team for the Lafayette School Corporation. Their 
purpose is to maintain security in the schools. Off-duty police officers are hired to fill in for members of the security team when appropriate.
QUEST INFO
In accordance with the S.A.F.E.P.O.L.I.C.Y. and SHOCAP, information related to attendance, discipline, and grades will be entered into the QUEST 
database for students who are on court-ordered probation. In addition, the principal may enter information into the QUEST database for students suspended 
or expelled from school or students arrested for actions related to school incidents. The QUEST database allows people permitted by the Judge of the 
Juvenile Court to share information intended to coordinate services for a particular individual or family. People currently designated to share information 
contained in the QUEST database include people representing schools, probation, Superior Court 3, the Lafayette Police Department, the Prosecutor’s 
Office, Juvenile Alternatives, and Child Protective Services.
PUBLIC ADDRESS SYSTEM
School and school activities are announced at the beginning of the second-class period. Student participation in the reading of announcements is 
encouraged, especially when announcements have a message concerning moral conduct or code of ethics.
All items to be included in the announcements must be handed in to the General Office by 8:15 a.m. the day they are to be read and must be signed 
by the teacher/sponsor.
K-9 SEARCHES

As a proactive step to promote a drug-free school environment, Jefferson High School has a policy of school-wide, random drug searches. These 
searches will be conducted in the hallways and parking lots at Jefferson High School.  Jefferson High School will be working with local law 
enforcement during these searches, including trained drug detection dogs.  Jefferson High School will continue to strive to provide the safest 
educational environment for your children.

Pesticide Application and Registry

The Lafayette School Corporation practices Integrated Pest Management, a program that combines preventive techniques, non-chemical pest 
control methods, and the appropriate use of pesticides with a preference for products that are the least harmful to human health and the 
environment. The term “pesticide” includes insecticides, herbicides, rodenticides, and fungicides.

The school corporation offers to maintain a registry of people who wish to be notified prior to pesticide applications.  This type of registry notification 
provides 48-hour notice when applications occur during a scheduled school day (Monday-Friday).  Advance notice is not required for the following 
pesticide notifications:

a) disinfectants, germicides, sanitizers, swimming pool chemicals, gel or paste bait insecticides, manufactured enclosed 
insecticides stations; & self-applied insect repellents;

b) immediate student health threat situations (i.e. stinging wasps & bees);
c) areas completely away from student-occupied buildings& areas; and
d) those made more than 48 hours (about 2 days) before a scheduled school day.

To be included in this registry, please complete the required form, and submit it to the Director of Facilities.  The form can be obtained in any LSC 
school office, the Director of Facilities main office, or the corporation website.

Facilities Office:  765-772-4790
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LSC Website: https://www.lsc.k12.in.us/departments/facilities 

Section VII

Student Activities

STUDENT ACTIVITIES PROGRAM
The school provides educational experiences of several types. The classroom instructional program is the dominant means of attaining the school’s 
objectives. The student activities program is an additional means of fulfilling the school’s objectives characterized by extensive student participation 
in both planning and carrying out of these activities.
Students who become involved in an organization develop wider and stronger interests in the school and develop a good school spirit. Students with 
good school spirit are better motivated and find school more rewarding, thus promoting better achievement in school subjects.
Experiences in the student activities program are designed to help meet the leisure, recreational, social, and emotional interests and needs of all 
students. These experiences also provide opportunities for specialization in areas of the curriculum of particular interest to individual students.
The student activities program is planned:
1. To broaden social contacts and develop desirable social attitudes.
2. To develop understanding and cooperation among social and ethnic groups within the student body.
3. To develop democratic leadership and positive cooperative attitudes.
4. To provide the students with an opportunity for fun, positive, cooperative activities.
5. To provide opportunity for students with special interests, and to provide opportunities for carry-over value to out of school life.
6. To provide an opportunity for student opinion and expression.
7. To provide the students with the opportunity to exercise responsibility and to acquire an appreciation for authority and the principles of fair play.
Expectations for Students in School Organizations
Any student who represents JHS should exhibit the highest standards of personal behavior. When a student becomes an active member of the school 
organization which functions during non-instructional time, that student takes on a special responsibility to conduct him/her in an exemplary manner. 
She/he must conscientiously fulfill all the rules established for the organization.
Behavior:
Students involved in organizational activities are expected to behave in accordance with the school rules. Failure to meet these expectations when at 
school or while representing the school may result in disciplinary actions.
Guidelines:
1. Students attending social events are expected to be present throughout the event. Those who leave may not return.
2. Fundraising projects should be limited. All fundraising projects must be cleared up through the assistant principal in charge of activities.
3. Students and staff wishing to add a new activity or organization should contact the assistant principal in charge of activities.
4. Signs, posters, and/or bulletins must be stamped by the assistant principal in charge of activities, indicating approval for posting before being 

posted around the school. Unapproved signs will be removed by custodians.
5. Organizations and activities wishing to use bulletin boards, bulletin cases, and display cases or hand signs in the cafeteria should contact the 

assistant principal responsible for facilities.
6. School facilities are open to host activity meetings. Home meetings are not permitted. 
Information on co-curricular and extra-curricular activities as well as varsity sports at JHS, can be 
found at HTTPS://JHS.LSC.K12.IN.US/STUDENTS
 

Expectations for Students in Leadership or Role Model Positions
Students desiring to be elected to an at-large leadership or role model position must be reviewed by a screening committee and meet a quality standard 
as established by the school administration. The screening committee is to be composed of students from Student Government or the sponsoring 
organization of an activity and faculty members.
Criteria used to screen candidates should include scholarship, school behavior, leadership, acceptance of responsibilities and school representation. 
At-large leadership or role model positions are defined as student government officers, class officers, and King and Queen Candidates. 
When a student accepts a leadership or role model position, that student takes on a special responsibility to conduct himself/herself in an exemplary 
manner. Scholastic achievement, being of prime importance, dictates that these students must have and must maintain athletic eligibility within the 
school year.

https://www.lsc.k12.in.us/departments/facilities
https://jhs.lsc.k12.in.us/students
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Any of the following violations will result in removal from the leadership or role model position:
a. Possessing or using alcoholic beverages or illegal drugs;
b. Being found guilty of violating city, state, or federal codes/laws;
c. Getting a major penalty in discipline and/or attendance within the school year.
Due process, as defined in the student handbook, will be followed.

CODES OF CONDUCT
ATHLETIC EXPECTATIONS

STATEMENT
The following Lafayette Jefferson athletic rules are in accordance with the Indiana High School Athletic Association constitution.
The conduct of participants in athletics at Lafayette Jefferson, in or out of school, year-round, shall be such as:  1) not to reflect discredit upon our 
school, and 2) not to create a disruptive influence on the discipline, good order, moral or educational environment in our school. Any such violation of 
these principles shall be subject to disciplinary measures. All discipline related to sports’ participants shall reflect the understanding of procedures and 
practices included in the policy for Students’ Rights and Responsibilities. Procedures of disciplinary action are listed in the document—Appendix I DUE 
PROCESS FOR EXTRA-CURRICULAR ACTIVITIES. 
JEFF ATHLETIC HONOR CODE
(The Honor Code outlines certain standards of ethical conduct for persons associated with the Lafayette Jefferson High School athletic department. 
The policies of the Honor Code apply to athletes, coaches, and administrators.)
All athletes shall abide by a code of ethics. Any conduct that results in dishonor to the athlete, the team or the school will not be tolerated. Jeff athletes 
should be diligent in preparation, relentless in effort, disciplined by nature, respectful in action, self-controlled with works, humbled in spirit, and 
aggressive in pursuit of excellence, without regard to the score, opponent time, referees etc. (Violation of the Honor Code may result in the disciplinary 
action in the discretion of the coach or Athletic Director.)
Respect- I understand that respect for self and others is the guide for all interactions at Jeff. I will maintain respect for authority, just as I will expect 
the same in return.
Honesty- I will not take unfair advantage of members of my school or community. I will be honest and trustworthy to myself and others.
Responsibility- I understand that respect demands responsibility. I also understand that I will be held accountable for my actions. My integrity as an 
individual during competition, where I must learn to discern and apply right from wrong, is reinforced and affirmed.
Leadership- I will not abuse nor take advantage of my position of leadership. I will set a positive example through dedication and commitment to my 
school and community.
ENFORCEMENT OF THE CODE OF CONDUCT
The Athletic Director or his/her designee shall enforce all rules and regulations as described in the Code of Conduct (hereafter the Code) for athletes. 
All rules regarding behavior and/or training as outlined in IHSAA regulations apply. The Code will be reinforced by the coach of each sport during the 
year. Parents/Guardians and athletes are required to sign the acknowledgment, consent, injury awareness and disclosure document stating that they 
understand the Code and the athlete is subject to disciplinary measure should he/she violate the Code.
Any alleged violation of the Code shall be reported first to the coach or his/her designee and then is to be followed by an investigation by any or all of 
the following people... athletic director, principal or his/her designee. If a violation of the Code has been determined to have occurred, a meeting will 
take place between the Athletic Director or his/her designee and the athlete in question.
The Code is in force twelve (12) months a year, grades nine through twelve (9-12).
RULES OF THE CODE OF CONDUCT
PROCEDURE:  Offender goes before the Athletic Director. The Athletic Director reads the code and applies the punishment for that offense.
APPEAL:  Refer to Appendix I: 1450 of the Lafayette Jeff Student Handbook.
A. USE OF INTOXICATING BEVERAGES - the use or possession of an intoxicating beverage in any form or quantity is prohibited. *This also includes 

attending social situations where minors are consuming alcohol. 
B. USE OF ILLEGAL DRUGS - the use or possession of controlled substances (not prescribed to that individual by a doctor) is prohibited. *This also 

includes attending social situations where minors are using illegal drugs.
C. USE OF TOBACCO - the use or possession of any tobacco, hookah pipe or electronic cigarettes/vapor products is prohibited. *This also includes 

attending social situations where minors are using tobacco/electronic cigarettes/hookah pipe/vapor products/cannabidiol oil (CBD).
D. DELINQUENT BEHAVIOR- Theft/Vandalism/Misdemeanor The Athletic Director may act upon evidence the AD has in making a determination 

whether an infraction has occurred. 
E. Bullying/Intimidation/FIGHTING- This includes situations that happen in school, out of school or in any team setting.
F. “Hazing” will be considered a serious violation of the General Conduct rules as well as the Athletic and Student Handbooks and will be dealt with 

as a serious matter. Hazing includes any ritual or other activity that involves harassment, abuse, ridicule, criticism, humiliation, or assignment of a 
task to be completed which is used as a way of initiating a person into a group. The Athletic Director will determine if an incident constitutes hazing. 

H. “MAJOR” CASES OF INFRACTION: Some major infractions may not fall under the general conduct ruling and will be presented to the Review 
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Committee for an imposed penalty.
*Failure to leave a party where alcohol or drugs are present (“leave” means immediately – leave and wait outside if necessary) will result in a violation 
of the athletic code.
CODE OF CONDUCT PENALTIES
Being an athlete at Jeff is considered a privilege and not a right. Training rules will be adhered to during the entire year. Violations will accumulate 
throughout the athlete’s career. i.e. if a first violation occurs during the athlete’s freshman year and a second violation occurs during the athlete’s senior 
year, the second violation will incur a full year penalty. The following penalties will be imposed for violations:
First Offense: 
*Intoxicating Beverage                     - 30% of contests (Self Report- 15%)
*Illegal Drugs                     - 30% of contests (Self Report- 15%)
*Tobacco/e cigarettes/hookah/cannabidiol oil (CBD) - 30% of contests (Self Report- 15%)
 Bullying/Intimidation/Fighting                     - 30% of contests (Self Report- 15%)
“Hazing”                     - 30% of contests (Self Report- 15%)
Delinquent Behavior                     - 30% of contests (With or without Law Involvement) (Self Report- 15%)
Second Offense: one-year suspension of contests.
Third Offense:  Career Suspension  
(Serious acts of misconduct – Should a student athlete be arrested/charged with or admit to a felony or misdemeanor, the matter will be reviewed 
by the high school athletic director and high school principal and a penalty will be assessed which may entail a career suspension from participation. 
Conviction of a felony will result in the automatic imposition of career suspension from participation.) 
GENERAL SCHOOL CONDUCT
1st Suspension from school 10% of season
2nd Suspension from school 50% of season
3rd Suspension from school One calendar year
4th Suspension from school Career Suspension
If a suspension for general school misconduct has not been served during the current year, the suspension must be served during the following school 
year.  Violations under the “General School Conduct” portion of the student handbook are not cumulative throughout an athlete’s career.
• The Jeff Athletic Department reserves the right to use a variety of methods to investigate potential Code of Conduct violations. These include 

information from law enforcement and the probation system, internet websites, parent communication, and other personal contacts. Violations of 
the Code of Conduct have no statute of limitations and will be dealt with as discovered by coaches or administrators. Violators of any of the above 
rules will be dealt with under the “Code of Conduct” portion of the Athletic Handbook.

SELF-REPORT CLAUSE
Lafayette Jefferson intends to help students develop responsibility for their actions and encourage honesty. Therefore, except for a student who 
commits a felony, any student who voluntarily self-reports a violation of the Code of Conduct within 48 hours of the infraction will be granted leniency. 
If the violation occurs over Thanksgiving, winter break, spring break, summer break, or other extended breaks the student still has 48 hours in which 
to reach a coach, the Athletic Director or school administrator.  Personal contact with one of these officials is strongly encouraged but email or voice 
mail will constitute initiation of the self-reporting process.  If a parent or student has acted “above and beyond” in self-reporting an incident, the time 
limit on self-reporting may be waived through the appeals process. The student who self-reports will serve a reduced penalty for the infraction. Self-
reporting will have the effect of reducing the penalty imposed by half, but as a minimum a student must miss at least one game/match. This self-report 
clause may only be used one time to automatically reduce a proposed penalty. 
ATHLETIC SEASON DEFINED
The athletic season is defined as commencing with the first practice and ending with the elimination of the team and/or individual from the state 
tournament series. Penalties for violations take effect immediately upon verification of any violation and will include games in succession, i.e. season 
schedule, tournaments, and state series, in order of competition.
COMPLETING A SUSPENSION
When serving a temporary suspension, the athlete is expected to be present at ALL athletic contests and practices involving his/her team or squad. 
The athlete is a member of the team and is expected to fulfill this responsibility. If the athlete does not attend the contest, credit will not be given toward 
fulfilling the suspension's requirements. The coach’s discretion can excuse the athlete. If a student is a dual sport athlete (two sports at the same time), 
he/she must serve the suspension in both sports.
CUMULATIVE VIOLATIONS
Violations from middle school shall not be carried over to high school, but all high school violations shall be considered cumulative.
ATHLETIC CODE PARAMETERS AND PROTOCOL (The examples below are used for illustrative purposes only.)
1. Suspensions are to begin immediately after the offense.
2. For a suspension to be considered complete, an athlete must serve his/her entire suspension in their current sport. If not, it then carries over to 

his/her next athletic season that they have participated in before. i.e., an athlete is a football player and has a first-time violation and loses 30% of 
the football season or 3 games. There are only 2 games left in the football season. The remaining percentage would be served in the next sport 
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in which he/she has already participated. When determining the number of contests for a suspension, the number is always rounded up. i.e., an 
athlete has a violation and loses 30% of the season. There are 9 contests in their sport. That equates to a 2.7 game suspension. The athlete would 
have to sit out 3 contests. 

3. If an athlete is suspended from school, he/she will automatically be suspended from all practice and game participation for the period of the school 
suspension.

4. Jamboree or scrimmages will not be considered a contest for suspension purposes. 
5. The decision to allow a suspended athlete (from an athletic code violation) to participate in a jamboree or scrimmage will be left up to each individual 

coach. 
6. If an athlete participates in two sports during the same season (i.e. cheerleading and volleyball), the penalty will be assessed in each sport. For 

example, a 30% penalty for such an athlete would suspend the athlete from 15% of the volleyball season as well as 15% of the cheerleading 
season. 

7. An athlete will not be able to serve his/her suspension in a sport they have never participated in or established themselves in prior to the suspension. 
i.e. the athlete has participated in golf in the fall, basketball in the winter, and nothing in the spring. (Exceptions may be made to 9th graders who 
have not yet had the opportunity to establish themselves in a particular sport.)   During the basketball season the athlete violates the code for 
the second career offense. The athlete receives a 30% suspension from contests. There were 20 contests scheduled which included the sectional. 
There were four contests remaining including one sectional contest which we lost. The athlete therefore has missed 4 of the 20 basketball contests 
or 20%. The athlete still has 10% of the penalty remaining which will be served when golf season arrives in the fall because he/she participated in 
fall golf and not in a spring sport the previous year. 

8. All suspensions will be based on contests at which level the athlete participates. i.e. freshman, jv, or varsity.
9. If a code or apparent code violation occurs, and the individual refuses to cooperate with the investigation by school authorities, he/she may be 

suspended from the sport until cooperation is obtained or until the investigation is complete, at which time further penalties may be imposed.
10. A season is defined as the total number of regularly scheduled contests. (This would be the number of contests listed on a team’s schedule.) This 

does not include IHSAA tournament contests.
11. A student may not participate (except practice if allowed by the code) during the appeals process. He/She has already been judged to have violated 

the code and therefore the penalty begins immediately upon his/her hearing with the Athletic Director.
12. Because we adhere strongly to the policy that a student athlete is a representative of his school and community, all athletes are responsible to 

hold themselves to this code and to high standards of behavior 365 days per year for the four years of high school. This code comes into effect 
when a student officially graduates from the 8th grade. The policy has no authority over non-athletes or over athletes who renounce their eligibility 
to compete. 

PRACTICES: REGULAR, VACATION * SCHOOL CLOSING 
All team members are expected to attend all practices. Practice schedules during school vacations are set by the coach and only the coach can excuse 
an athlete from practice. Practices during school closing time (snow, cold, etc.) are sometimes held and attendance at these practices is considered 
voluntary.
SCHOOL ATTENDANCE
Shall attend school at least the last two periods of a school day to practice or compete in athletic contests. Individual circumstances which may prove to be the 
exception shall be handled by the athletic director.

Athletic Truancy Policy
Truancy refers to situations where the student is somewhere in the school without authorization, does not attend class as expected, leaves school 
without authorization, or willfully fails to attend school without parent/legal guardian’s knowledge and/or is more than 5 min. late to class. 

EXCESSIVE ABSENCES (TRUANCY)

The following interventions and /or consequences may be used at any time to address the needs of student-athlete who have missed 
classroom instruction due to excessive (truancies) absences.

Tier 1 - (8 Class Truancies)

- Conference with student and coach
- Lunch detention
- 1 game suspension new change

Tier 2 - (16 Class Truancies)

- Conference with student, parent, coach, and Academic Advisor
- Saturday School
- 1 game suspension new change
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Tier 3- (17 -22 Class Truancies) 

Once a Student/Athlete reaches Tier 3 he/she will sign the Attendance Learning Agreement and will be suspended one contest.

             (23 – 27 Class Truancies)

Will result in a loss of 50% of season

            (28 – 32 Class Truancies)

Will result in one calendar year suspension from all sports

            (33 or more Class Truancies)

Will result in suspension for career  

CONFLICTS BETWEEN ATHLETIC AND PERFORMING ARTS EVENTS

Because of the abundant number of co-curricular and extra-curricular offerings at Jefferson HS, occasionally there may be conflicts with students 
participating in multiple groups. Once example is a student involved in athletics and, at the same time, one of the performing arts groups during the 
same season.  To avoid confusion and to prevent putting students in the middle, directors of the athletic department and performing arts 
department have worked together to create the chart below to help guide students and parents when these conflicts might arise.  As with anything, 
effective communication is paramount.  Students are expected to communicate conflicts with both parties well in advance of the conflict date.  
Although this chart is a guide, it is not set in stone.  All parties, including the student and both directors/coaches shall work together, in all 
situations, to make decisions that are in the best interest of the student and the group/team. 

Athletic Event Performing Arts Event Result
Practice vs. Rehearsal Student Choice/Split (if possible)
Practice vs. Performance Performance
Practice vs. Contest Contest
Game vs. Rehearsal Game
Game vs. Performance Student Choice
Game vs. Contest Situational (director/coach 

conversation)
Tournament Game vs. Rehearsal Tournament Game
Tournament Game vs. Performance Tournament Game
Tournament Game vs. Contest Case by case decision involving 

student and both directors/coaches

PERFORMING ARTS CO-CURRICULAR CODE OF CONDUCT
STATEMENT
The conduct of co-curricular students at Lafayette Jefferson shall: 1) enhance the reputation of and promote the discipline, good order, morale, and 
educational environment of Jefferson High School. 
ENFORCEMENT OF THE CODE OF CONDUCT
The Jefferson High School administration or their designee shall enforce all rules and regulations as described in the Code of Conduct (hereafter the 
Code). The sponsor of each activity will reinforce the Code during the year. The Music Department reserves the right to use a variety of methods to 
investigate potential code of conduct violations. These include, but are not limited to, information from law enforcement, the probation system, internet 
websites, parent communication, and other personal contacts. Violations of the Code of Conduct have no statute of limitations and will be dealt with 
as discovered by teachers or administrators. Violators of any of the rules will be dealt with under the “Code of Conduct” portion of the 
Performing Arts Co-Curricular Code of Conduct Handbook. Parents/Guardians and students are required to sign the acknowledgment, consent, 
disclosure document stating that they understand the Code and the student is subject to disciplinary measures should he/she violate the Code. If a 
potential violation of the Code has been determined to have occurred, a meeting will take place between an administrator or their designee and the 
student in question.
The Code is in effect twelve (12) months a year, grades nine through twelve (9-12).
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EXPECTED STANDARDS OF CONDUCT
a. The good of the group is first and foremost. While individual needs are important, teamwork is an expectation.
b. No student(s) shall employ illegal tactics to gain an undeserved advantage. 
c. All students shall care for all equipment as though it were their own personal property. If equipment is lost or misused, the student will pay for the 

replacement or repair of the item(s).
d. All students shall obey the specific training and practice rules of their team or group as given to them by the professional staff.
e. Students shall comply with school board policies including J 300 regarding student conduct. Engaging in any prohibited activity is harmful and 

harms the team or group as well as the student because maximum effort and performance cannot be achieved when a student participates in such 
behavior. 

f. Group members should plan their time, so they devote energy to their studies to ensure passing grades in all classes that represent their true 
abilities.

g. Students shall be a positive influence in all they attempt to do. They are to work for the betterment of Lafayette Jefferson and set a good example.
h. Students should be respectful and show appreciation for the opportunities afforded to them. 
i. All Lafayette Jefferson students in a performing arts co-curricular group must comply with the standards of our Code of Conduct and school rules 

or be subject to disciplinary action or dismissal from a group.
RULES OF THE CODE OF CONDUCT
The guidelines set forth below are intended to clarify the consequences for specific behaviors. The guidelines are not intended to serve as a complete 
list. In the event a student engages in conduct not covered by the guidelines set forth below the student’s status will be reviewed by the school 
administration with input from the activity sponsor. The school administration shall determine the appropriate disciplinary measures to be taken case 
by case.
Rule 1- Students in performing arts co-curricular groups shall not use or be in possession of illegal drugs, alcoholic beverages and/or 
tobacco/e cigarettes/hookah/ cannabidiol oil (CBD oil)
First Violation:

1. The student will be suspended for 30% of the major performances scheduled for the semester of the ensemble that the student is a participant 
in. If the total amount of suspended performances cannot be served during the semester of the infraction, it will carry over to the next musical 
ensemble in which the student is a participant. The major performances for each ensemble will be established by the activity sponsor. It will 
be left to the discretion of the director of the ensemble whether a student would be allowed to participate in a performance that might occur 
during class or the school day during this time of suspension.

2. The student may continue to practice after school (outside normal class time) only with the permission of instructor. 
3. Since these groups depend on performances as a culminating experience essential to the evaluation of the student’s progress and should the 

director of the ensemble allow the student to continue in class, students who are suspended for any required performance will be given an 
alternative assessment which will receive a grade. The alternative assessment will be decided by the director of the ensemble.  No more 
than 60% of the original credit for the required performance will be given for this alternative assessment.

4. The student must undergo formal drug/alcohol assessment or in the case of tobacco use smoking cessation program which may be provided 
by the school. If it is determined the student needs assistance, the student will follow the appropriate recommendation of intervention and/or 
education. The parent/guardian will be responsible for all costs associated with services of the recommended program. Further, the student 
will submit proof of enrollment, regular participation, and completion of the recommended program.

5. The student will not be allowed to hold any leadership or solo positions in any musical co-curricular groups, be eligible for any department 
awards for the remainder of the current school year or participate in any incentive trips offered by the ensemble. 

Rule 2- Misdemeanors and acts of delinquency.
First Violation:

1. Any student arrested or detained as a juvenile on such a charge will be suspended from participation pending investigation of the incident.
2. Commission of a misdemeanor including charges to which a student may plead nolo contendere shall subject the student to suspension of not 

less than 30% and not more than 50% of the major events with practice at the discretion of each director. The exact suspension length shall 
be at the administration's discretion. 

3. Since these groups depend on performances as a culminating experience essential to the evaluation of the student’s progress and should the 
director of the ensemble allow the student to continue in class, students who are suspended for any required performance will be given an 
alternative assessment which will receive a grade. The alternative assessment will be decided by the director of the ensemble. No more than 
60% of the original credit for the required performance will be given for this alternative assessment.

4. The student will not be allowed to hold any leadership or solo positions in any musical co-curricular groups, be eligible for any department 
awards for the remainder of the current school year or participate in any incentive trips offered by the ensemble. 

Rule 3- Felony
Consequence:

1. Any student arrested or detained as a juvenile on a felony charge will be suspended from participation pending the school administration’s 
investigation of the incident. 

2. Commission of a felony shall exclude the student from any further participation in co-curricular activities outside the normal school day for one 
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full year from the date the violation. 
3. Since these groups depend on performances as a culminating experience essential to the evaluation of the student’s progress and should the 

director of the ensemble allow the student to continue in class, students who are suspended for any required performance will be given an 
alternative assessment which will receive a grade. The alternative assessment will be decided by the director of the ensemble. No more than 
60% of the original credit for the required performance will be given for this alternative assessment.

Rule 4- Students participating in co-curricular activities serve as representatives of Jefferson High School and the Lafayette community. Students are 
expected to act as role models for other students. In the event a student exhibits personal behavior while in or outside the school that in the judgment 
of the ensemble director reflects extremely poor judgment and is not consistent with the conduct expected of a Jefferson High School Performing Arts 
student a student may be suspended from participation in events. For example,
Attendance at private social events (parties, dances, etc.) is up to the student and his/her parent/guardian(s). However, students are expected to leave 
such social events immediately when there is illegal use of a chemical substance, alcohol, or tobacco/hookah pipe/electronic cigarettes/cannabidiol 
oil (CBD oil). All students must understand failure to leave such events is a violation of the code of conduct.
First Violation:

1. Any student found exercising poor judgment and failing to meet the expected standard of conduct may be suspended for a period up to 50% 
of the major events with practice at the discretion of each director. The exact suspension length shall be at the administration's discretion.

2. Since these groups depend on performances as a culminating experience essential to the evaluation of the student’s progress and should the 
director of the ensemble allow the student to continue in class, students who are suspended for any required performance will be given an 
alternative assessment which will receive a grade.  The alternative assessment will be decided by the director of the ensemble.  No more 
than 60% of the original credit for the required performance will be given for this alternative assessment.

Rule 5- Any student who is in violation of school rules resulting in truancy, suspension, classroom disruption or other such acts will be disciplined by 
established school rules. The student may be dealt with further within the structure of the Code of Conduct. If a student is suspended out-of-school or 
in-school for any reason, he/she will be ineligible for all contests and practices during the term of their suspension. A student may start participation on 
the next day (including Saturday) after the last day of suspension.
Rule 6. The sponsor of each activity may set rules not addressed in this document. These rules and the penalties for breaking them will be given to 
the students in writing by the sponsor at the first meeting or practice of the season. These written regulations must be approved and on file with the 
administrator in charge of the group.
Second Violation of the Code of Conduct:
1. Any student who commits a second violation of the Code of Conduct will be suspended from all activities at the discretion of the administration for 

a period of up to one (1) calendar year from the date of the second occurrence.
Third Violation of the Code of Conduct:

1. Any student who commits a third violation of the Code of Conduct shall be excluded from any further participation in co-curricular activities 
outside the normal school day. 

SELF-REPORT CLAUSE
Lafayette Jefferson aims to help students develop responsibility for their actions and encourage honesty. Therefore, except for a student who commits 
a felony, any student who voluntarily self-reports a violation of the Code of Conduct within 48 hours of the infraction will be granted leniency. If the 
violation occurs over Thanksgiving, winter break, spring break, summer break, or other extended breaks, the student still has 48 hours in which to 
reach a teacher or school administrator. Personal contact with one of these officials is strongly encouraged but email or voice mail will constitute 
initiation of the self-reporting process. If a parent or student has acted “above and beyond” in self-reporting an incident, the time limit on self-reporting 
may be waived through the appeals process. The student who self-reports will serve a reduced penalty for the infraction. Self-reporting will have the 
effect of reducing the penalty imposed by half, but as a minimum as student must miss at least one performance. This self-report clause may only be 
used one time to automatically reduce a proposed penalty. 

APPEALS PROCESS

CO/EXTRA – CURRICULAR ACTIVITIES DUE PROCESS POLICY
To discourage all decisions which subordinate academic decisions to extracurricular decisions, students are eligible to participate in performing 
extracurricular activities only during their first eight (8) semesters of enrollment at Jefferson High School. Attendance at Jefferson High School for 
sixteen (16) or more days during a given semester constitutes enrollment during that semester. However, if after fifteen (15) days, a student is seriously 
injured or suffers from serious illness which necessitates the student’s complete withdrawal from school for the semester and the student does not 
receive academic credit for the semester, then that semester shall not count as a semester of enrollment under this guideline. (Students may appeal 
directly to the principal in exceptional circumstances as an exception to this rule.  Extended illness, hospitalization, part of an exchange program in 
another country, etc are things that may apply. Not meeting graduation requirements, excessive truancy, expulsion from school, etc, that would extend 
a student beyond the normal 8 consecutive semesters of high school, would not qualify.)   
To provide due process for students in extracurricular activities, the following procedures are to be used as guidelines.
1. Responsibilities

a. All extracurricular activities develop rules to govern the conduct of students enrolled in the activity. The rules should include a partial but 
representative list of offenses for which a student could be denied participation in the activity. All rules developed should be clearly stated.

b. Developed rules are submitted to the assistant principal in charge of activities, and if approved are sent to the Board of School Trustees.
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c. Adopted rules are published and made available to students, parents, and faculty.
2. The assistant principal in charge of activities will establish an appeal board consisting of three members. The composition of the board may include 

faculty advisors to extracurricular activities, students, and other administrators. This board will not have the authority to alter any decision but will 
make recommendations relative to the validity of the charge and severity of the penalty or penalties. After reviewing the board's findings and 
recommendations, the assistant principal in charge of activities will make the final decision on the appeal.

3. The faculty advisor is responsible for:
a. Developing the rules for the activity and submitting for approval to the assistant principal in charge of activities.
b. Determining if a student has violated a rule.
c. Administering the rules.
d. Notifying students of the intent to deny participation in extra- or co-curricular activity.
e. Conducting the informal hearing.
f. Advising students of their right to appeal.
g. Maintaining the student certificates acknowledging they have read and understand the rules 

of activity.
4. Process

To provide due process in extracurricular activities, all the following must be adhered to:
a. Rules shall be made available to students.
b. Students must certify that they have read and understand the rules. Students may not be enrolled in the activity until they have signed the 

activity roster.
c. When violation of the rules is indicated, the faculty sponsor should investigate.
d. If there is an apparent violation, the faculty sponsor should notify the student of the charges and the intent to deny the student participation and 

should establish an informal hearing time and date.
e. The faculty sponsor should conduct the informal hearing and determine if denial of participation should be invoked.
f. The assistant principal in charge of activities should be notified of the denial to participate.
g. The student should notify the assistant principal of an intent to appeal.
h. The assistant principal will establish an appeal board to hear the appeal and notify the student of the date and time of hearing.
i. The appeal board will hear the appeal and forward findings and recommendations to the assistant principal.
j. The assistant principal will review the appeal board findings and recommendations, then render a decision on the appeal. The assistant 

principal may, if deemed appropriate, interview the student prior to making his/her decision. The assistant principal’s decision will be recorded 
on a due process form and the student will be advised of the decision. Both parties should expedite actions to solve the concern.

k. The assistant principal will report the decision to the principal, who will review all action taken in the case to assure that the process was 
followed as outlined above.

ORGANIZATIONS NOT SPONSORED BY THE SCHOOL
To avoid any misunderstanding or undesirable situations between student groups or organizations not sponsored by the school, these groups must 
abide by the following regulations or understandings:
1. Make no use of the school buildings, grounds, or other school facilities for their regular or special activities.
2. Make no announcements at school nor ask that the school make announcements for them. Post no written notices or posters upon school bulletin 

boards or any other school property;
3. Use no fund-raising sales or activities which have any direct or indirect relation to school activities.

According to Indiana law:  “It shall be unlawful for the pupils of any of the elementary or high schools of this state to form secret societies, fraternities, or 
other similar organizations in such schools; and the board of school commissions or board of trustees of any school township; and superintendent of any 
school are hereby required to enforce the provisions of this act by suspending, or if necessary, expelling a pupil in any elementary or high school who 
refuses or neglects to obey such rules or regulations or any of them.”

NATIONAL HONOR SOCIETY
The National Honor Society (NHS) is an active service organization. Members are selected based on the qualities of scholarship, leadership, character, 
and service. Jefferson High School’s chapter of NHS operates according to the organization’s National Constitution in addition to its own by-laws. To 
maintain membership, students must continue to meet the JHS standards and obligations of the JHS chapter. For more specific information concerning 
the NHS, obtain an NHS brochure in the Guidance Office.

JEFFERSON HIGH SCHOOL BREATHALYZER

JHS is committed to the promotion of healthful living and to the safety and well-being of its students.  Alcohol use by a student is illegal and poses a 
serious threat not only to his/her own well-being, but also to the well-being of the entire school community.  Jefferson High School believes the use of 
breathalyzers during school-sponsored events, on or off school grounds, is an acceptable deterrent to the use of alcohol by underage drinkers.  
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Students may be given a breathalyzer test at school-sponsored events, both on and off site, by high school administrators to provide a healthy and 
safe environment for all attending.  In addition, the school may administer breathalyzer tests to students attending additional school sponsored 
events if there is reason to believe that the use of these tests is necessary as a deterrent to the use of alcohol by students. 

Parents will be notified in advance that breathalyzers will be administered at a school-sponsored event. In addition, parents will be notified that 
students will be denied entry or removed from the event if it is determined that they have consumed or possess alcohol. Students could also face 
additional disciplinary action by rules set forth in the Jefferson Student Handbook.

A breathalyzer will be administered in the following manner:

1. Breathalyzers will be random.
2. Breathalyzers may be conducted if reasonable suspicion exists during a school-sponsored extra-curricular event, both on and off site.
3. Breathalyzers will be properly calibrated and maintained in accordance with accepted manufacturer standards.
4. Any student testing positive will be taken to a secluded area with the administrator and one additional school employee where they will be 

given a second test after 10 minutes.  

If the student tests positive for a second time:

1. Event security will be contacted for assessment and the parent of the child will be contacted immediately and informed to pick up their 
child.

2. Under no circumstances will a student be allowed to transport himself/herself.   Refunds will not be given, and the student may be subject 
to additional disciplinary action per the Jefferson student handbook.

3. Should the student refuse to take a breathalyzer test, the administration will have enough suspicion to assume the student is under the 
influence.  The student will be denied entrance and parents contacted.

SCHOOL SPONSORED DANCES
Lafayette Jefferson High School strives to provide a positive social atmosphere at scheduled dances held throughout the year. To promote an 
appropriate environment for students to enjoy themselves, both dress code guidelines and dance conduct guidelines are enforced. To purchase 
dance tickets, students must agree to abide by the “Student Dance Agreement” that is listed below. 

GENERAL GUIDELINES 
Student guests may be permitted to attend all dances provided they attend high school or are under 21 years of age, and they read and submit a 
signed Student Dance Agreement Form, along with a Guest Information sheet when tickets are purchased. This must occur no later than one week 
in advance of the dance. Students and guests are expected to follow all rules as outlined in the Student Handbook of Lafayette Jefferson High 
School. 

• JHS students must sign and submit the Student Dance Agreement for, when they purchase tickets, to attend a Lafayette Jefferson High 
School dance. Tickets must be purchased in advance, or students will not be admitted to the dance. (Tickets will not be sold at the door.)  
A student’s name must be on the dance list to check in and be admitted. 

• District policy states that all guests must be under 21 years of age, and middle school students may not attend high school dances. 
• Jefferson High School students and their guests must complete the Student Dance Agreement Form (contract) and abide by all school 

rules and the contract terms. 
• Pre-approved guests must arrive at the dance and leave with their Jefferson High School host student. The administration reserves the 

right to refuse guests the privilege to enter the dances for any reason. 
• Jefferson High School students and their parents/guardians are responsible for a guest’s behavior. If there is a problem with a guest, the 

JHS student will lose the privilege to bring a guest to any future JHS dances. 
• All guests must be prepared to present their high school ID or their driver’s license to be admitted to the dance. 
• Any student on suspension may not participate in school dances (or other school activities). 
• All dances will conclude at 11:00 p.m. Students will not be admitted after 9:30 p.m. 
• If a student exits the building, they will not be re-admitted. 
• Students removed from the dance or denied entry into the dance will not be given refunds. 
• Any vehicle, including limousines, can be searched at any time. Passengers will be held 

responsible and will be given consequences for any illegal substance in the vehicle.  Parents will be notified.
DANCE GUIDELINES 
The Dance guidelines support the JHS mission/vision through a statement of Modesty, Message, and Safety. Students not complying with dress or 
conduct expectations may not be permitted to participate in the dance event.  These conduct expectations apply on and off the dance floor.   
If you are unsure whether your attire meets the following guidelines, check with an administrator or the sponsor(s) before the event day. Students 
may alter attire to follow these guidelines. Students not meeting these guidelines will not be admitted into the event and the administration will 
attempt to contact the parent/guardian. If attire is altered once students are admitted into the dance in such a way, as to make it violate the specified 
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“Dress Code Guidelines”, the student(s) may be removed from the dance. The administration will attempt to contact the parent/guardian. These 
guidelines apply on and off the dance floor. 
DANCE EXPECTATIONS 
Dancing must be appropriate and in good taste.  “Face to Face and leave some space.”  Suggestive dancing which is provocative and sexual in 
nature will not be acceptable and may result in a student’s removal from the dance. All students attending dances, and their guests, must sign a 
Student Dance Agreement.  Failure to abide by the Student Dance Agreement expectations may result in removal from the dance and, if 
dismissed, the administration will attempt to contact the parent/guardian. (School officials reserve the right to make decisions on suitable dance 
movements and on appropriateness of student dress.) 
DANCE PROCEDURES OF INFRACTIONS
Upon entrance to the dance, students will be issued a wristband.  Once it has been determined by school officials that there has been a violation of 
the Dance Behavior Expectations, Dress Standards, of Conduct Guidelines the following steps will be taken:

• The wristband will be removed.
• Student/guest will be asked to leave the event.
• Parent contact will be attempted to the fullest level.
• Documentation of student conduct will be noted in discipline record.
• Refunds for admission will not be given.

JEFFERSON HIGH SCHOOL PROM ELIGIBILITY POLICY 

Senior Prom is a school tradition that provides many social benefits for students and their families.  It is a celebration that provides many memories.   
The purpose of Senior Prom is to celebrate a successful and productive academic effort.  Given this purpose of Senior Prom, there may be 
situations or occasions that do not fulfill this tradition of celebration.  Attendance to Senior Prom comes with the fulfillment of particular criteria.  
Any of the situations below would make a student ineligible to attend Senior Prom:

• An Out of School Suspension
• 2 or more full days of In School Suspension- P.A.S.S.

Students will be able to re-gain their dance eligibility by participating in community service opportunities one time each semester.  
Students will be given the opportunity re-gain eligibility once per academic school year.  In some cases, the timing of the infraction may 
not allow time for eligibility to be re-gained.

Section VIII 

Student Behavior Expectations

STUDENT BEHAVIOR AND DISCIPLINARY CODE
DISCIPLINE PHILOSOPHY
At Jefferson High School we have a school-wide discipline plan based on three points 1. Be Safe 2. Be Responsible 3. Be Respectful.  All policies, 
procedures and classroom routines are based on these ideas.  We believe students who follow these ideas will be successful in high school and in 
life.  
BEHAVIOR CODE OF LAFAYETTE JEFFERSON HIGH SCHOOL
General Behavior
1. Students will be respectful and courteous to all adults as well as other students.  
2. Students will refrain from pushing, hitting, kicking, tripping, fighting, or coming into physical contact with other students.
3.  Tobacco products/lighters/matches, electronic cigarettes, hookah pens, cannabidiol (CBD oil) or any smoking/vapor devices are not to be 

possessed or used on school grounds.  These will be confiscated and returned to parent/guardian upon their request.  
4. Acceptable language, both written and oral, is to be always used; profanity or suggestive comments are inappropriate.
5. Students will obey directions given to them by any school personnel.
6. Students will refrain from harassing, intimidating, or threatening any other students.
7. Students will not engage in harassment of another person, which includes sexually related verbal or written statements, gestures, or physical 

contact.
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8.  Contact of a sexual nature including, but not limited to, groping, or fondling, may result in suspension/expulsion. 
9. Students will refrain from displaying physical forms of affection (kissing, hugging, holding hands, etc.) at school or during school functions.
10. Students will not bring written materials to school (e.g. magazines, books), which contain inappropriate language or pictures.
11. Any gestures, which are suggestive or deemed inappropriate are not acceptable at school or school-related events.
12. Students are to treat school property with care and respect.
13. Objects such as pens, pencils, erasers, etc., are not to be thrown on school grounds at any time.
14. Students should not engage in speech or conduct, including clothing, jewelry, or hairstyle, which is profane, indecent, lewd, vulgar, or offensive to 

school purposes.  
15. Students may not possess, handle, or transmit a knife of any kind on school property.

Disciplinary Consequences (Violations of the Student Conduct Expectations)
When teacher interventions have been exhausted, students enter one of the following intervention levels:
Tier One consequences may include but are not limited to the following:
• Letter of apology
• Conference
• Group consultation
• Detention
• Parent contact
• Student behavior contracts
Tier Two consequences may include but are not limited to the following:
• In-school-suspension
• Restriction of privileges
Tier Three consequences may include but are not limited to the following:
• Out of school suspension
• Restriction of privileges
• Referral to community services
• Expulsion Agreement
Tier Four
• Expulsion
In case of an expulsion, the Indiana Bureau of Motor Vehicles may be notified, and the expelled student may lose state driving privileges (Appendix B) 
and Indiana work permit.
The penalty for any serious offense may include suspension or expulsion. Serious offenses may include, but are not limited to, the following:

a. The possession or use of any tobacco or smoking products, including electronic cigarettes, hookah pens, cannabidiol (CBD oil) or any 
smoking/vapor devices on school property by a student of any age. (Persons under 18 years’ old who possess tobacco products are in violation 
of state law and will be referred to police.) IC 35-46-1-10.5 

b. Fighting or provoking violence by gesture or words, including but not limited to racial/ethnic slurs and objectionable epithets. (Indiana law does not 
allow persons to physically harm another person in self-defense if other reasonable options, such as leaving the scene or asking for help, exist.)

c. Forgery or alteration of school forms, such as passes, admits, etc., or giving false information to school personnel.
d. Insubordination toward or disrespectful conduct toward the school staff, including threats of violence or actual violent conduct toward a staff 

member.
e. Gambling on school premises or at school activities.
f. Obscene, vulgar, indecent, or lewd acts or behavior deemed to be harmful to the morals of the student or other students.
g. Contact of a sexual nature including but not limited to groping or fondling.
h. Reckless or irresponsible driving (see Parking and Driving Regulations).
i. Violation of any federal law, state law or city ordinance.
j. Truancy.
k. The throwing of objects (may result in suspension from school).
l. Overt, repeated acts or gestures, including verbal or written communications transmitted; physical act committed; or any other behaviors committed 

by student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student (bullying). 
m. Behaviors outlined by the tardy policy.
n. Misuse of school computers. Students are not allowed to use school computers for non-school purposes. “Hacking” or tampering with school 

technology may result in expulsion.
o. Behaviors identified as Grounds for Suspension and Expulsion by Corporation Policy J 300.



44

DELEGATION OF AUTHORITY 
(IC 20-33-8-12c) Each principal may take action concerning his/her school or any school activity within his/her jurisdiction, which is reasonably 
necessary to carry out or prevent interference with an educational function or school purpose.  Such action may include establishing written rules 
and standards to govern student conduct.

DRESS & GROOMING 
Purpose of dress code is to ensure that all students are treated equitably regardless of race, sex, gender identity, gender expression, sexual 
orientation, ethnicity, religion, cultural observance, household income or body type/size. 
  
The responsibility for a student's dress and grooming rests mainly with the student and their parents or guardians.  
  
Students Must Wear*, while following the basic principle of Section 1 above: 
● A Shirt (with fabric covering the body in the front, back, and on the sides under the arms), AND 
● Pants/jeans/skirt or the equivalent (for example: sweatpants, leggings, a dress or shorts), AND 
● Shoes. 
Allowable Dress & Grooming  

• Clothing must cover undergarments, waistbands and bra straps included.  
• Fabric covering all private parts must not be see through. 
• While in the classroom, hats and other headwear must allow the face and ears to be visible and not interfere with the line of sight 

to any staff member or student. 
• Clothing must be suitable for all scheduled classroom activities including physical education, science labs, wood shop, and other 

activities where unique hazards exist.  
• Specialized courses may require specialized attire, such as sports uniforms, athletic shoes, or safety gear. Courses that include 

attire as part of the curriculum (for example, professionalism, public speaking, and job readiness) may include assignment-
specific dress but should not focus on covering bodies in a particular way or promoting culturally specific attire. 

Non-Allowable Dress & Grooming  
• Clothing may not depict, advertise, or advocate the use of alcohol, tobacco, marijuana, or other controlled substances.  
• Clothing may not depict pornography, nudity, or sexual acts.  
• Clothing may not use or depict hate speech targeting groups based on race, ethnicity, gender, sexual orientation, gender identity, 

religious affiliation, or any other protected groups.  
• Clothing may not use or depict profanity, violence, or expletives. 
• Clothing, including criminal organization identifiers, must not threaten the health or safety of any other student or staff.  

  
*If the student’s attire or grooming threatens the health or safety of any other person, then discipline for dress or grooming violations should 
be consistent with discipline policies for similar violations. 

Masks
Masks are to align with the dress code policy.  Bandanas, ski masks, neck gaiters, etc., are not to be utilized as face coverings.

ACADEMIC HONESTY POLICY
“’Plagiarism,” as defined by the Random House Dictionary, is “to steal (the language, ideas, or thoughts) from (another) representing them as one’s 
own original work. Intentional or not, when a student fails to acknowledge the source of words and ideas that are not his or her own, the result is 
plagiarism; that is, theft. Plagiarism is not tolerated at Jefferson High School. There are several kinds of plagiarism:
1. Copying word for word or incompletely paraphrasing a phrase, sentence, group or phrases, group of sentences, or whole paragraphs from another 

source without crediting that source.  This kind of plagiarism can be quantified as the copying, at a minimum, of six words or more in a row, 
including a, an, and the, from another source without citing the source.

2. Giving a speech or submitting a paper, poster, project, or any other assignment that has been written completely or partially by someone else.
3. Cutting and pasting material found on the Internet or in other electronic databases into one’s own paper, speech, poster, project, or other 

assignment without crediting the source.
4. Downloading entire texts and presenting them as one’s own work.
5. Presenting ideas from another source as one’s own original thoughts.  These can be ideas taken from textual sources or from speeches, lectures, 

television programs, or other forms of oral language.
6. Improperly citing sources with the intent of misleading the reader (ex: making up citations) as to the source of the information presented.  A 

student unsure of how to cite (credit) the source of material they used is responsible for checking with a teacher.
Penalties for Plagiarism / Cheating
Plagiarism is theft and academic dishonesty. Thus, the penalties for plagiarism are both disciplinary and academic.
The classroom teacher will impose an academic penalty for plagiarism. This is usually zero credit for the assignment and a class period ISS. A second 
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offense may result in a grade of F for the nine weeks; a third offense may result in an F for the course. 
Regardless of the kind or degree of plagiarism or the severity of the academic penalty imposed by the teacher, offenses will be reported to the Assistant 
Principal.  Multiple referrals may result in an out of school suspension (OSS). 
STUDENT BEHAVIOR CONTRACT
A student behavior contract may be used at the discretion of the administration. The contract will be tailored to the specific situation and will require 
the signature of the student, parent, and administrator. Violation of the behavior contract may result in suspension, or expulsion. 
NO CONTACT ORDER 
A No Contact Order may be used at the discretion of the administration.  In the event that a No Contact Order is implemented all parties will be 
notified by phone or email.  See No Contact Order language below:   

NO CONTACT ORDER IMPOSED BETWEEN __ and ____. THE STUDENTS ARE NOT TO TALK, COMMUNICATE DIRECTLY OR THROUGH 
PROXIES, AND SHOULD NOT HAVE ANY ELECTRONIC COMMUNICATION. FURTHER INSTANCES COULD RESULT IN A VIOLATION OF IC 
20-33-8-13.5 (BULLYING CODE).  
This stems from a report made on___. Parents of all parties alerted per Indiana Code.  
TOBACCO VIOLATIONS

The use and/or possession of any tobacco product, including cigarettes, cigars, chewing tobacco, tobacco, electronic cigarettes, hookah pens, 
cannabidiol oil (CBD oil) or any smoking/vapor devices.

 on school property, at school sponsored events, or within 1,000 feet of school property will not be allowed. 
Indiana Code on tobacco laws that apply to high school age students: IC 35-46-1-10.5
1. A person less than 18 years old commits a Class C Infraction if they purchase, accept or possess tobacco.  The fine is up to $500.
2. Selling or distributing tobacco to a person less than 18 years old is a Class C Infraction.  The person who sells or distributes the tobacco can be 

fined up to $500.
Anyone violating these laws, either for usage or possession, will be reported to the Tippecanoe County Prosecuting Attorney and Tippecanoe County 
Probation Department.
Note: Control of a lighted cigarette shall be considered smoking. Students shall not have in their possession any tobacco product.  This 
includes on the person, in student lockers, or book bags.

Removal from the Educational Environment 
Recognizing that the behavior of some students may be so disruptive that it interferes with school purposes or educational functions of the 
school corporation, school officials may find it necessary to discipline a student. In this event and in accordance with the provisions of IC 
20-8.1-5.1, administrators and staff members may take the following actions:
1. REMOVAL FROM CLASS OR ACTIVITY - TEACHER:  A teacher may remove a student from his/her class or activity for a period of up to one 

(1) school day if the student is assigned regular or additional work to be completed in another school setting.
2. SUSPENSION FROM SCHOOL - PRINCIPAL:  A school principal (or designee) may deny a student the right to attend school or take part in 

any school function for a period of up to ten (10) school days.  
3. EXPULSION:  A student may be expelled from school for a period no longer than the remainder of the current semester plus the following 

semester, with the exception of possession of a firearm, destructive device or a deadly weapon listed under the Grounds for Suspension and 
Expulsion, which may result in an expulsion period of at least one (1) calendar year.

GROUNDS FOR SUSPENSION AND/OR EXPULSION
The grounds for suspension or expulsion listed in Sections A, B and C below applies when a student is:
a. On school grounds immediately before, during, and immediately after school hours and at any other time when the school is being used by a 

school group;
b. Off school grounds at a school activity, function, or event;
c. Traveling to or from school or a school activity, function, or event; 
d. On grounds for summer school; or
e. Using property or equipment provided by or belonging to the school.
A. MISCONDUCT AND/OR DISOBEDIENCE
Examples of student misconduct and/or disobedience for which a student may be suspended or expelled include, but are not limited to:

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other conduct constituting an interference with school 
purposes, or urging other students to engage in such conduct. The following enumeration is only illustrative and not limited to the type of 
conduct prohibited by this rule:
a. Occupying any school building, school grounds, or parts thereof with intent to deprive others 

of its use.
b. Blocking the entrances or exits of any school building, corridor, or room therein with intent to deprive others of lawful access to or from, or 

use of the building, corridor, or room.
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c. Setting fire to or damaging any school building property.
d. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or educational function, or of 

any meeting or assembly on school property.
e. Intentionally making noise or acting in any manner to interfere with the ability of any teacher or any of the other people to conduct or 

participate in an educational function.
2. Causing or attempting to cause damage to school property; stealing or attempting to steal 

school property.
3. Causing or attempting to cause damage to private property; stealing or attempting to steal 

private property.
4. Causing or attempting to cause physical injury or behaving in such a way as could reasonably cause physical injury to any person.
5. Any student who overtly or covertly participates in repeated acts or gestures, including verbal or written communications transmitted; physical 

act committed; or any other behaviors committed by a student or a group of students against another student with the intent to harass, ridicule, 
humiliate, intimidate, or harm the other student. This includes bullying and/or racial and/or sexual harassment. Bullying includes cyber bullying 
which takes place on or immediately adjacent to school grounds, at any school sponsored activity, or on school provided transportation or at 
any official school bus stop, through the use of the district’s Internet system while on or off campus, through the personal use of a personal 
digital device on campus, or off campus activities that cause or threaten to case a substantial disruption at school.

6. Failing to report the actions or plans of another person to a teacher or administrator where those actions or plans, if carried out, could result 
in harm to another person or persons or damage property, when the student has information about such actions or plans.

7. Possessing, using, or transmitting a knife or any object that can reasonably be considered a weapon, is represented to be a weapon, or looks 
like a weapon.

8. Possessing, using, transmitting, or being under the influence of any controlled substance, prescription drug, narcotic drug, hallucinogenic drug, 
amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant or depressant of any kind, or any paraphernalia used in connection with 
the listed substances. Also prohibited is the consumption of any of the stated substances before attending school or a school function or event.
a. Exception to Rule 8: A student with chronic disease or medical condition may possess and self-administer prescribed medication consistent with 

the provisions outlined in LSC policy J700.
9. Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic drug, hallucinogenic drug, amphetamine, 

barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind.
10. Possessing, using, transmitting, or being affected by caffeine-based substances, substances containing phenylpropanolamine (PPA), or 

stimulants of any kind, be they available with or without prescription.
11. Engaging in the selling of a controlled substance or engaging in a criminal law violation that constitutes a danger to other students or constitutes 

an interference with school purposes or an educational function.
12. Failing in a number of instances to comply with directions of teachers or other school personnel during any period of time when the student is 

properly under their supervision, where the failure constitutes an interference with school purposes or an educational function.
13. Falsely accusing any person of sexual harassment or of violating a school and/or state or federal law.
14. Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational function.
15. Aiding, assisting, or conspiring with another person to violate these student conduct rules of state or federal law.
16. Violating any rules that are reasonably necessary in carrying out school purposes or an educational function, including but not limited to:

a. Engaging in sexual behavior on school property;
b. Disobeying administrative authority;
c. Being willfully absent or tardy to classes;
d. Engaging in speech, conduct, or behavior, including clothing, jewelry or hair style, this is profane, indecent, lewd, vulgar, offensive, 

disruptive to school purposes, or interferes with the educational environment. This includes racial and/or sexual harassment.
17. Using on school grounds during school hours an electronic paging device or handheld portable telephone in a situation not related to a school 

purpose or education function. A Parent(s) /Guardian(s) allowing students to carry electronic devices to school implies permission to the school 
to have access to all information on the device if confiscated for disciplinary or investigative purposes.

18. Exhibiting or participating in any behavior related to criminal organization membership or affiliation, recruiting or furthering the interest of 
criminal organizations, or possessing, using, distributing, displaying, wearing or selling anything deemed to be evidence of criminal organization 
membership or affiliation.

19. Possessing, using, transmitting or selling tobacco products, including electronic cigarettes, hookah pens, cannabidiol oil (CBD) or any 
smoking/vapor devices. 

20. Failing to completely and truthfully respond to questions from a staff member regarding school-related matters including potential violations of 
the student conduct rules or state or federal law.

CRIMINAL ORGANIZATION ACTIVITY
           Board Policy J303
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It is the policy of the Lafayette School Corporation to prohibit criminal organization activity and similar destructive or illegal group behavior on 
school property, on school buses, and/or at school-sponsored functions.

It is the policy of the Lafayette School Corporation to prohibit reprisal or retaliation against individuals who report criminal organization activity 
and similar destructive or illegal group behavior or who are victims, witnesses, bystanders, or others with reliable information about an act of 
criminal organization activity and similar destructive or illegal group behavior.

“Criminal Organization” means a group with at least three (3) members that specifically: (1) either: (A) promotes, sponsors, or assists in; or (B) 
participates in; or (2) requires as a condition of membership or continued membership; the commission of a felony or an act that would be a 
felony if committed by an adult or the offense of battery.

“Criminal Activity” refers to a student who knowingly or intentionally actively participates in a criminal gang, or a student who knowingly or 
intentionally solicits, recruits, entices, or intimidates another individual to join a criminal gang.

Per state law, a school employee shall report any incidence of suspected criminal organization activity, criminal intimidation, or criminal 
organization recruitment to the principal and the school safety specialist. The principal and the school safety specialist may take appropriate 
action to maintain a safe and secure school environment, including providing appropriate intervention services. Appropriate consequences 
and remedial actions are those that take into consideration the severity of the offenses and consider both the developmental ages of the 
student offenders and the students' histories of inappropriate behaviors per the code of conduct.

Any corporation and school employee who promptly reports an incident of suspected criminal organization activity and who makes this report 
in compliance with the procedures of this policy is immune from a cause of action for damages arising from any failure to remedy the reported 
incident.

The principal or designee shall conduct a thorough and complete investigation for each report of suspected criminal organization activity. The 
investigation shall be initiated by the principal or the principal's designee within one school day of the report of the incident. The principal 
may appoint additional personnel and request the assistance of law enforcement to assist in the

investigation for the administrator’s safety. The investigation shall be completed and the written findings submitted to the principal as soon as 
possible, but not later than five school days from the date of the report of the alleged incident of criminal organization activity.

The principal shall submit the report to the superintendent or designee of the school corporation within ten (10) school days of the 
completion of the investigation. The superintendent or his/her designee may report the results of each investigation to the school board 
every quarter during regularly scheduled board meetings.

Each school within the school corporation shall record the number of investigations disposed of internally and the number of cases referred to 
local law enforcement, disaggregated by race, ethnicity, age, and gender. Each school shall report this information to the school corporation 
superintendent, who shall submit a written report to the Indiana Department of Education by June 2 of each year.

The principal shall provide the parents of the students who are parties to any investigation with information about the investigation, per Federal 
and State law and regulations. The information to be provided to parents includes the nature of the investigation, whether the corporation found 
evidence of criminal organization activity, and whether consequences were imposed or services provided to address the activity.

The superintendent of the school corporation is authorized to define the range of ways in which school staff and the principal or the principal’s 
designee shall respond once an incident of criminal organization activity is confirmed, according to the parameters described in the 
corporation’s code of student conduct. The school board recognizes that some acts of criminal organization activity may be isolated incidents 
requiring that the school officials respond appropriately to the individuals committing the acts. Other acts may be so serious that they require a 
response either at the school corporation level or by local law enforcement officials. Consequences and appropriate remedial actions for a 
student who engages in gang activity may range from positive behavioral interventions up to and including suspension or expulsion.

The principal shall proceed by the code of student conduct, as appropriate, based on the investigation findings. As appropriate to the 
investigation findings, the principal shall ensure the code of conduct has been implemented, and provide intervention and/or relevant support 
services (i.e., refer to counseling, establish training programs to reduce gang activity and enhance school climate, enlist parent cooperation 
and involvement, or take other appropriate action). The principal shall inform the parents of all students involved in alleged incidents, and, as 
appropriate, may discuss the availability of counseling and other intervention services.

This policy must be published in student handbooks and posted on the corporation website.

Legal Reference:   IC 20-33-9-10.5;

IC 35-45-9-1;

Board Adopted:    November 9, 2009

Board Revised: November 9, 2015;

March 13, 2023;

September 8, 2025
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B. POSSESSING A FIREARM OR A DESTRUCTIVE DEVICE
1. No student shall possess, handle or transmit any firearm or destructive device on school property.
2. The following devices are considered to be a firearm under this rule:

- Any weapon that will, or is designed to, or may readily be converted to, expel a projectile by the action of an explosive
- The frame or receiver of any weapon described above
- Any firearm muffler or firearm silencer
- Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than 

four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or any similar device
- Any weapon that will, or that may be readily converted to, expel a projectile by the action of an explosive or other propellant, and that has 

any barrel with a bore of more than one-half inch in diameter
- Any combination of parts either designed or intended for use in converting any device into any destructive device in the two immediately 

preceding examples, and from which a destructive device may be readily assembled
- An antique firearm
- A rifle or shotgun which the owner intends to use solely for sporting, recreational, or cultural purposes

3. For the purposes of this rule, a destructive device is
- An explosive, incendiary or over pressure device that is configured as a bomb, a grenade, a rocket with a propellant charge of more than 

four ounces, a missile having an explosive or incendiary charge of more than one-quarter ounce, a mine, a Molotov cocktail or a device 
that is substantially similar to an item described above;

- A type of weapon that may be readily converted to expel a projectile by the action of an explosive or other propellant though a barrel that had 
a bore diameter of more than one-half inch; or

- A combination of parts designed or intended for use in the conversion of a device into a destructive device. A destructive device is NOT a device 
that although originally designed for use as a weapon, is redesigned for use as a signaling, pyrotechnic, a line throwing, safety, or similar device.

4. The penalty for possession of a firearm or destructive device: suspension for up to ten (10) days and expulsion from school for at least one 
calendar year with the return of the student to be at the beginning of the first semester after the one-year period. The length of the expulsion 
may be reduced by the superintendent if the circumstances warrant such reduction.

5. The superintendent shall notify the appropriate law enforcement agency when a student engages in behavior described by this rule.
C. POSSESSING A DEADLY WEAPON

1. No student shall possess, handle or transmit any deadly weapon on school grounds.
2. The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8:

- A weapon, Taser or electronic stun weapon, equipment, chemical substance, or other material that in the manner it is used, or could 
ordinarily be used, or is intended to be used, is readily capable of causing serious bodily injury

- An animal readily capable of causing serious bodily injury and used in the commission or attempted commission of a crime
3. The penalty for possession of a deadly weapon:  up to ten (10) days suspension and expulsion from school for a period of not more than one 

calendar year.
4. The superintendent shall notify the appropriate law enforcement agency when a student engages in behavior described in this rule.

E. LEGAL SETTLEMENT
A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area of the school where the student is 
enrolled.

F.  UNLAWFUL ACTIVITY BY STUDENTS
It is IC 20-33-8-15 Unlawful Activity by Student: Sec. 15. In addition to the grounds specified in section 14 of this chapter, a student may be 
suspended or expelled for engaging in unlawful activity on or off school grounds if: (1) the unlawful activity may reasonably be considered to be 
an interference with school purposes or an educational function; or (2) the student's removal is necessary to restore order or protect persons on 
school property; including an unlawful activity during weekends, holidays, other school breaks, and the summer period when a student may not 
be attending classes or other school functions.

G.  Procedures for students who haven recommended for suspensions and expulsions

Suspension Procedures 
When a principal (or designee) determines that a student should be suspended, the following procedures will be followed:
1. A meeting will be held prior to the suspension of any student. At this meeting the student will be entitled to

a. A written or oral statement of the charges;
b. If the student denies the charges, a summary of the evidence against the student will be presented; and
c. An opportunity to explain his or her conduct.

2. The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal. In such 
situations, the meeting will follow the suspension as soon as is reasonably possible following the date of the suspension.



49

3. Following the suspension, the parents or guardians of suspended students will be notified in writing. The notification will include the dates of 
the suspension, the student’s misconduct, and the action taken by the principal.

Expulsion Procedures
When a principal (or designee) recommends to the superintendent (or designee) that a student be expelled from school, the following procedures 
will be followed:
1. The superintendent (or designee) may conduct an expulsion meeting or may appoint one of the following persons to conduct the expulsion 

meeting:
a. Legal counsel
b. A member of the administrative staff who did not expel the student and was not involved in the events giving rise to the expulsion.

2. An expulsion will not take place until the student and the student’s parent, or guardian are asked to appear at an expulsion meeting conducted by 
the superintendent or the person designated above.

Failure by a student or a student’s parent or guardian to appear at this meeting will be deemed a waiver of rights administratively to contest the 
expulsion or to appeal it to the school board.

3. The request to appear at the expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and contain the reasons 
for the expulsion and the date, time, place, and purpose of the meeting.

4. At the expulsion meeting, the principal (or designee) will present evidence to support the charges against the student. The student or parent 
will have the opportunity to answer the charges against the student and to present evidence to support the student’s position.

5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a written summary of the evidence heard at the meeting, 
take any action found to be appropriate, and give notice of the action taken to the student and the student’s parent.

The student or parent has the right to appeal the decision of the person conducting the expulsion meeting to the school board within ten (10) days 
of the receipt of notice of the action taken. The student or parent appeal to the school board must be in writing. If the Board receives an appeal, 
the Board shall vote on whether or not it wants to hear the appeal. The Board will hear the appeal unless one of the following criteria is met in 
which case the Board will not hear the appeal:
A. The student has not been expelled or required to attend an alternative school.
B. The expulsion officer has found the student has engaged in prohibited conduct of the type enumerated below, unless a) the student has denied 

commission of the misconduct for which expulsion has been ordered and b) significant new evidence favorable to the student and not available at the 
time of the expulsion meeting has been discovered, and is specifically described in the request for appeal:
1. Occupying any school building, school grounds, or part thereof with intent to deprive others of its use.
2. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of lawful use of or access to 

or from the building, corridor, or room.
3. Setting fire to or substantially damaging any school building or property.
4. Possessing, firing, displaying, or threatening to use firearms, explosives, or other weapons on the school premises.
5. Preventing or attempting to prevent by physical act the convening or continued functioning of any school or educational function, or of any 

lawful meeting or assembly on school property.
6. Causing or attempting to cause substantial damage to school property, stealing or attempting to steal school property of substantial value, 

or repeatedly damaging or stealing school property of small value.
7. Intentionally behaving in such a way as to endanger the safety of any person, except where self-defense or reasonable action undertaken 

on the reasonable belief that it was necessary to protect some other person has been raised at the expulsion meeting as a defense to 
finding of a violation of this provision.

8. Threatening or intimidating any student or school employee for the purpose of, or with the intent of, obtaining money or anything of value 
from the student.

9. Except for approved school purposes, knowingly possessing, handling, or transmitting a knife or any other object that can reasonably be 
considered a weapon, or looks like a weapon.

10. Knowingly possessing, using, transmitting, or being affected by of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, 
depressant, stimulant, cocaine, marijuana, anabolic steroid, look-a-like drug, alcoholic beverage, or intoxicant of any kind. Proper medical 
use of a prescription or non-prescription drug is not a violation of this subdivision.

11. Engaging in the unlawful selling of a controlled substance or engaging in a criminal law violation that constitutes a danger to other students 
or constitutes an interference with school purposes or an education function.

C. The student has admitted to the rule violation for which expulsion has been ordered, unless the appeal is limited to a challenge to the imposition 
of expulsion or the length of the expulsion imposed.

D. The length of the expulsion imposed is less than one semester or is the remainder of the current semester.
The Board may also make exceptions to these criteria if the Board deems it necessary out of fairness considerations or an extraordinary 
circumstance.
Exclusion
Any student may be excluded from school in the following circumstances, subject to procedural provisions of this chapter:
1. If the student has a dangerous communicable disease transmissible through normal school contact that poses a substantial threat to the health 

or safety of the school community.
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2. If the students’ immediate removal is necessary to restore order to protect persons on school corporation property. This shall include conduct off school 
property where, on account thereof the student’s presence in school would constitute an interference with an educational function or school purpose.

      RIGHT TO APPEAL
      The student or parent has the right to appeal an expulsion decision to the school board within 10 days of the receipt of notice of the action 

taken. The student or parent appeal to the school board must be in writing. If an appeal is properly made, the board will consider the appeal unless 
it votes not to hear the appeal. If the board hears the appeal, it will consider the written summary of the expulsion meeting and the arguments of 
the school administration and the student and/or the student’s parent. The board will then take any action deemed appropriate.

APPEAL OF INTERPRETATION 
1. Any member of the school community who desires an interpretation of the applicability of this statement to a particular set of facts or procedures 

may apply in writing to the Superintendent of Schools or his/her designee setting forth the facts on which an interpretation is sought and citing 
the portions of the statement which are questioned.

2. The Superintendent shall present the request and a recommended interpretation to the Board of School Trustees as one of the administrative items to 
be considered at the next regular meeting of the Board of School Trustees. The person requesting the interpretation may submit additional written 
materials as he/she desires, but no speakers will be heard unless the Board of School Trustees so directs.

DRUG FREE POLICY
LSC POLICY J480

       I. THE POLICY
A. It is the policy of the Lafayette School Corporation to maintain a learning and working environment that is free of illicit drugs, alcohol, marijuana 

and controlled substances.
B. It shall be a violation of this policy for any student of the Lafayette School Corporation to consume, possess, offer, provide, transmit, administer, 

or be under the influence of an illicit drug, alcohol, marijuana, controlled substance, a prescription drug (except as authorized in a prescription 
by a licensed health care provider and in accordance with policy J700)’ inhalant, solvent, or other volatile substances, or combination of volatile 
substances, contrary to safety instructions provided on the product’s labeling, or the direction of school personnel, or to abuse an over-the-
counter-medication while under the jurisdiction of the Lafayette School Corporation.

C. It shall be a violation for a student to possess a raw material, an instrument, a device, or other object that the student intends to use for:
1. Introducing into the person’s body a controlled substance;
2. Testing the strength, effectiveness, or purity of a controlled substance; or
3. Enhancing the effect of a controlled substance.

D. For any student participating in extra-curricular, co-curricular, or leadership activities, there is a higher expectation regarding the use of the 
substances described in section I.B. This higher expectation applies to conduct on or off school grounds, beyond the normal school day, and 
beyond the normal school year.

II. DEFINITIONS/EXPECTATIONS
A. A controlled substance is defined as set out in the Indiana Criminal Code (I.C. 35-48-1-9) and includes but is not limited to narcotic drugs, 

hallucinogenic drugs, amphetamines, barbiturates, marijuana, inhalants, or intoxicants of any kind. In this policy, any substance represented 
to be or thought by the intended recipient to be an illicit or prescription drug is considered to be a controlled substance.

B. The Lafayette School Corporation’s jurisdiction is defined as:
1. On school grounds, including facilities where school programs are conducted, at any time;
2. Off school grounds at a school activity, function, or event; and
3. Traveling to or from school or a school activity, function, or event; and
4. On or off school grounds, beyond the normal school day, and beyond the normal school year for students participating in extra-curricular, 

co-curricular, or leadership activities.
C. Abuse of an over-the-counter medication is defined as the consumption of a dosage of medication in excess of the recommended maximum 

dosage listed on the original container.
D. Extracurricular participation is defined as the participation of a student who represents any school in the Lafayette School Corporation in any 

of the following circumstances: athletics, school organizations which function during non-instructional time, co-curricular activities that perform 
or have activities that take place outside of the normal school day or school year, or positions of leadership/role model (defined as, but not 
limited to, student government officers and class officers). When a student participates in any of these activities, the student accepts and 
assumes a special responsibility to conduct himself/herself in an exemplary manner. S/he must abide by the higher conduct described in 
Section I.D. and set forth in Appendix D.

E. In addition to the higher expectations cited in the sections I.D., II.D., and III. C., students choosing to participate in an extra-curricular, co-
curricular, or leadership activity are expected to comply with any rule or rules that the coach, teacher, director, or sponsor of the activity may 
deem necessary for the success of his/her extra-curricular, co-curricular, or leadership activity. These rules shall be provided in writing.

F. The Letter of Participation (J480 –Appendix D) shall be signed by all students who participate in any extra-curricular, co-curricular, or leadership 
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activity in the Lafayette School Corporation.
III. PROCEDURES For Reporting a Violation to the Drug Free Policy

A. Any person who alleges violation of the drug policy by any student in the Lafayette School Corporation may use the reporting procedure 
explained below in Section III. C. or may complain directly to her/his immediate supervisor or building principal. Filing of a valid complaint or 
otherwise reporting violations of the drug free policy will not reflect upon the said complainant’s status, nor will it affect future grades or work 
assignments.

B. The right of confidentiality, both of the complainant and of the accused, will be respected consistent with the school corporation’s legal 
obligations and the necessity to investigate allegations of misconduct and to take corrective action when this conduct has occurred.

C. All allegations of violations of the drug free policy shall be handled in the following manner:
1. Any and all reports of the violation shall be investigated by the building principal, supervisor, superintendent, or designee;
2. Reports must be in writing on forms supplied by the Corporation. The person making the report must sign the report. The name of the 

person making the report will remain confidential unless there is a written waiver of this confidentiality or as required by law;
3. Reports must name the person/s charged with the violation if known and state the facts;
4. Reports must be presented to the building principal where the student attends. The building principal shall inform the superintendent or 

his/her designee of all filed reports;
5. The building principal who receives a report shall investigate the alleged violation within ten (10) days or as soon as practical;
6. The report and the results of the investigation will be presented to the superintendent or his/her designee within ten (10) days of the 

completed investigation or within a reasonable period of time;
7. The superintendent or designee will take appropriate action consistent with due process; and
8. The complainant shall not be subjected to any adverse treatment for having made a valid complaint of a violation of the drug-free policy.

IV. SANCTIONS FOR MISCONDUCT
A substantiated charge against a student in the school corporation shall subject that student to 
disciplinary action including:
1. Suspension and/or expulsion consistent with state law and/or disciplinary action outlined in the student handbook.
2. For violations of the extra-curricular expectation, consequences will be made in accordance with the procedures outlined in the Extra-Curricular 

and/or Athletic Code of Conduct.
3. For students participating in co-curricular activities, the consequences will be made in accordance with the procedures outlined in the Co-

Curricular and/or Athletic Code of Conduct.
4. For a student recommended for expulsion and charged with the first offense for possession or use, the principal may offer to have the student’s 

expulsion suspended if he/she enrolls and participates in an appropriate intervention-training program as recommended by the assessment 
counselor. If a student does not enroll and complete the recommendation of the assessment counselor, the expulsion order shall remain in 
force. The assessment counselor’s recommendation may require the student to:
a. Participate in an appropriate educational program approved by the principal;
b. Participate in an out-patient counseling program; and/or
c. Participate in an in-patient program.

5. Parents shall be responsible for paying any costs associated with services recommended by the assessment counselor.
V. FALSE REPORTING

Any complainant who knowingly files false charges against an employee or student to demean, harass, abuse, or embarrass that individual shall 
be subject to disciplinary action consistent with school policy and state law.

VI. NOTIFICATION OF THIS POLICY
Notice of the policy will be circulated to all schools and departments of the Lafayette School Corporation and incorporated in each student 
handbook.

Lafayette School Corporation Anti-Bullying 

Board Policy J304

Bullying committed by students toward other students is strictly prohibited. Engaging in bullying conduct described in this rule by use of data or 
computer software that is accessed through any computer, computer system, computer network, cellular telephone, or other wireless or cellular 
communication device is also prohibited.

For purposes of this rule, bullying is defined as overt, unwanted, repeated acts or gestures, including verbal or written communications or images 
transmitted in any manner including electronically or digitally, physical acts committed, aggression, or any other similar behaviors that are committed 
by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the targeted student and 
create for the targeted student an objectively hostile school environment that:
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• places the targeted student in reasonable fear of harm to the targeted student’s person or property;
• has a substantially detrimental effect on the targeted student’s physical or mental health;
• has the effect of substantially interfering with the targeted student’s academic performance; or
• has the effect of substantially interfering with the targeted student’s ability to participate in or benefit from the services, activities, and 

privileges provided by the school.

This rule may be applied regardless of the physical location of the bullying behavior when a student commits bullying behavior and the targeted 
student attends a school within the school corporation, and disciplinary action is reasonably necessary to avoid substantial interference with 
school discipline or prevent an unreasonable threat to the rights of other students to a safe and peaceful learning environment.

Any student or parent who has knowledge of conduct in violation of this rule or any student who feels he/she has been bullied in violation of 
this rule should immediately report the conduct to the school administrator who has responsibility for all investigations of student misconduct, 
including bullying. A student or parent may also report the conduct to a teacher or counselor, who will be responsible for notifying the school 
administrator. This report may be made anonymously.

The school administrator shall investigate immediately all reports of bullying made pursuant to the provisions of this rule. Such an investigation 
must include any action or appropriate responses that may be taken immediately to address the bullying conduct wherever it takes place. The 
parents of the alleged perpetrator and the targeted student(s) shall be notified of the reported bullying incidents before the end of the next 
school day of the report of such incidents and shall be notified the school is investigating the reported bullying incidents before the end of the 
next school day of the report of such incidents

The school shall report to the alleged perpetrator and the targeted student(s) on a regular, periodic basis the progress and the findings of the 
investigation and of any remedial action that has been taken. During the investigation, the school’s priority will be the safety of the victim. The 
investigation may include a determination of the severity of the bullying incident(s) and whether the transfer of the alleged perpetrator or victim 
to another school within the school corporation is warranted.

The parents of the alleged perpetrator and the targeted student(s) shall be notified of the conclusions of the reported bullying investigations 
before the end of the next school day after the conclusions of the investigations.

The school administrator will be responsible for working with the school counselors and other community resources to provide information 
and/or follow-up services to support the targeted student and to educate the student engaging in bullying behavior on the effects of bullying 
and the prevention of bullying. In addition, the school administrator and school counselors will be responsible for determining if the bullying 
behavior is a violation of law that requires reporting to law enforcement under Indiana law based on their reasonable belief. Such 
determination should be made as soon as possible, and once this determination is made, the report should be made immediately to law 
enforcement.

False reporting of bullying conduct as defined in this rule by a student shall be considered a violation of this rule and will result in any 
appropriate disciplinary action or sanctions if the investigation of the report finds it to be false.

A violation of this rule prohibiting bullying may result in any appropriate disciplinary action or sanction, including suspension and/or expulsion.

Failure by a school employee who has a responsibility to report bullying or investigate bullying or any other duty under this rule to carry out such 
responsibility or duty will be subject to appropriate disciplinary action, up to and including dismissal from employment with the school corporation.

Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the perpetrator. This includes 
appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted by the bullying.

Educational outreach and training will be provided to school personnel, parents, and students concerning the identification, prevention, and 
intervention in bullying. Parents will be allowed to review any or all materials used in the school corporation’s bullying and/or suicide prevention 
programs.

All schools in the corporation are encouraged to engage students, staff and parents in meaningful discussions about the negative aspects of 
bullying. The parent involvement may be through parent organizations already in place in each school.

The superintendent or designee will be responsible for developing detailed administrative procedures consistent with the Indiana Department of 
Education guidelines for the implementation of the provisions of this rule.

LEGAL REFERENCE: I.C. 20-33-8-0.2

I.C. 20-33-8-13.5

Board Adopted: August 14, 2023

Board Revised: July 14, 2025
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Resources:  The following resources are available to help prevent, address, and potentially resolve bullying:

• DARE:  (765) 807-1200
• School security guards
• Health classes offered in school
• Core curriculum classes in school
• Kids First:  (765)474-0758 or Tippkidsfirst@aol.com
• PBIS https://www.stopbullying.gov 
• School counselors/classroom teachers
• Student Council or Student Ambassadors
• Crisis Hotline:  (765) 742-0244 or https://mhawv.org/crisis-intervention/ 
• Suicide Prevention Hotline:  1 (800) 784-2433
• Big Brothers Big Sisters of Wabash Valley (765) 446-2227 or bbbslaf.org
• Wabash Valley School Based Case Management
• Lafayette Police Department:  (765) 807-1200
• School Problem Solving/RTI team
• Restorative Practices
• School Safety Task Force:  According to IC-5-2-10.1-12, each school within LSC shall establish a safe school task force to address 

school violence, bullying, and other issues that prevent the maintenance of a safe school.  The task force will be established and led by 
the school safety specialist or school administrator.  

For additional resources, please call 765-771-6000

Section IX 

Student Rights

In the United States, government is based upon the rule of law, which, in turn, is founded upon respect for the dignity of the individual. This statement of 
rights and responsibilities exists in order to promote better understanding by all members of the school community, including but not limited to students, 
faculty, administrators and parents; to specify the mutual responsibility of these members of the school community; and to explain school corporation 
policy and procedures. The rights, responsibilities and procedures stated in this policy are not all inclusive but rather focus on those rights, responsibilities 
and procedures concerning common occurrences of student behavior. Any rules and regulations governing the conduct of individuals in the Lafayette 
School Corporation shall be interpreted so as to conform to and promote the policy herein.
This is called a statement of responsibilities in addition to rights because it is only through mutual acceptance of responsibilities that these rights can 
exist. A right exists only to the extent that there is a responsibility on the part of others to respect that right. It is part of the educational process in Lafayette 
School Corporation to seek to prepare young people for society with (1) knowledge of the rights that are accorded them as individuals and (2) the 
responsibility to conduct themselves so that their actions do not interfere with the rights of others.
All members of the school community shall treat each other with respect. Humiliation, personal affront or other indignities are inconsistent with 
appropriate human relations. Verbal harassment, disparaging names, sexual harassment, racial slurs and sarcasm will not be tolerated. The 
relationship between individuals of the school community should be one of cooperation, understanding and mutual respect.
Since students will spend their lives in contact with others, they must learn to be self-disciplined and responsible citizens. The Lafayette School Corporation 
expects reasonable and self-disciplined behavior from each student.
Self-discipline cannot be dictated to or imposed upon a student. It must be developed within the individual as he/she interacts with others. It can 
develop best when the student has freedom of choice and action, exercising responsibility for meeting the expectations of behavior within the restraints 
of that freedom, achieving rewards for doing so and accepting the consequences of failing to do so.
The Lafayette School Corporation seeks to develop the talents of every individual and to teach the importance of self-control. The Corporation will 
impose restraints when necessary for the education of the individual and for the welfare of the group. The student must know his/her responsibilities 
and must experience the consequences if he/she does not fulfill those responsibilities.
The purpose of these rights, responsibilities and procedures is to develop specific building policies that will encourage behavior that will enable staff 
and students to develop the most favorable learning environment; an atmosphere of open communication, self-discipline, and clearly understood rules; 
consistent treatment of all students; and consistent due process which is fair and reasonable.
The rules set forth in the student handbook support, but do not limit, the authority of the school administrative personnel.
MCKINNEY-VENTO HOMELESS STUDENT STATEMENT OF RIGHTS

The National Center for Homeless Education has broadened the definition of a homeless student to include any student lacking a fixed, regular and 
adequate nightly residence. The definition of homeless now includes those living in a shared residency situation, those living in shelters, those living 
in motels or hotels or campgrounds, and those unsheltered.  It also includes students who are unaccompanied and are not living with their parents or 
a guardian.

mailto:Tippkidsfirst@aol.com
https://www.stopbullying.gov/
https://mhawv.org/crisis-intervention/
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As parents raising children while trying to manage the difficulties of homelessness, the last thing you want to worry about is your children's 
education. The McKinney-Vento Act was created to give your children some rights as you navigate your way to a permanent housing situation. Your 
children's rights include:

• The right to enroll immediately, even if you don't have all the required paperwork. Schools normally require parents to have 
birth certificates, proof of residency, school records, and medical records with them when they enroll their children. If you are 
experiencing one of the housing situations covered by the McKinney-Vento Act, then you can enroll your children without these 
documents, although you may need to get some of them later. 

• The right to school placement at the school in their best interest. Your children may go to the school they attended when they 
were permanently housed, also called their school of origin, even if you are not staying in that district. Alternatively, your children 
may attend the school where you are temporarily staying. This right lasts the entire duration of your homelessness or until the end 
of the school year after you achieve permanent housing. 

• The right to transportation services. Schools must provide your children with transportation to their school, if feasible, until you 
get permanent housing. Parents who need this service for their children should request it from the McKinney-Vento Liaison. 

• The right to other services. The fees for breakfast and lunch provided by the school, as well as the fees for textbooks, should be 
waived for your children. They also are automatically eligible for Title I services which may include before- and after-school 
programs, tutoring programs, or other assistance with the cost of class field trips etc.. 

• The right to appeal decisions regarding enrollment and services. If the school district makes a decision about your child's 
school enrollment or the services that your child receives (such as transportation) that you disagree with, you have the right to 
appeal that decision. The school's McKinney-Vento Liaison should be contacted immediately to assist you with the appeal. While 
the dispute with the school district is being resolved, your child has the right to attend the school or receive the services in 
question. 

• The right to attend school and school activities without the fear of being singled out. Children in unstable housing situations 
cannot be separated from their peers just because of their housing situation. They have the right to attend school and participate 
in extracurricular activities just like any other student. 

The school corporation does have the right to verify all student addresses.

Who can help?

All school corporations must have at least one McKinney-Vento Liaison. The liaison's role is to help families in homeless situations with school 
related issues. For example, the liaison can help with problems related to enrollment, request transportation on behalf of the children, help obtain 
immunizations or immunization records and birth certificates, and help mediate disputes with the school district. Liaisons also help youth without 
parents or guardians. 

The Lafayette School Corporation McKinney-Vento Liaison is Brandon Hawkins.  He can be reached at bhawkins@lsc.k12.in.us or by calling 765-
771-6000.

APPEARANCE
The responsibility for the dress and grooming of a student rests primarily with the student and his or her parents or guardians.  
Purpose of dress expectations are to ensure that all students are treated equitably regardless of race, sex, gender identity, gender expression, 
sexual orientation, ethnicity, religion, cultural observance, household income or body type/size.  (See dress expectations under “Student Behavior 
Expectations” section above.)
ASSEMBLY AND/OR MEETINGS
A student’s right to free speech and assembly as guaranteed by the First Amendment will be honored provided that such activity does not disrupt the 
educational process.
Student Rights
1. Students may be permitted to hold student meetings on school property within the limitation applicable to all groups under Indiana Law, Lafayette 

City Ordinances, or Lafayette Board of School Trustees Policy and with the approval of the administration.
2. Students shall have the right to gather informally, provided that such activity does not disrupt the educational process, cause disorder, or invade 

the rights of others.
Procedures
1. Students shall have the right to formal assembly for the purpose of discussing any topic if the following conditions are met:

a. Students have administrative approval.
b. There is no violation of ordinance or law.
c. Students’ conduct at the meeting is orderly and peaceful.
d. Students will assume full responsibility for their actions as individuals or group members.
e. All relevant school regulations and policies are met.

2. All organized group meetings shall be scheduled with the school office.
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SEARCH AND SEIZURE
Student Rights
Student individual rights, as well as the general welfare of the school community, shall always be considered. However, the school corporation reserves 
the right to examine contents of personal belongings brought on school property and school property used by students when administrator has 
reasonable suspicion to believe that the contents may include items or elements which are illegal to possess, have been lost or stolen, or present a 
threat to the health safety, or welfare of students or staff.
Procedures
The search of school property assigned to a specific student and the seizure of any illegal items found therein must comply with the following 
procedures:
1. A search or inspection may be conducted under the authorization of the principal or his designee. Searches, based on reasonable suspicion, may 

be conducted at random or be selective in nature.
2. Searches or inspection of personal belongings or an area assigned to a student shall be made in the presence of a witness and, when reasonably 

possible, in the presence of the student. Tools to aid searches may include technology and/or sniff canines.
3. The school corporation reserves the right to inspect personal property of students, including coats, jackets, backpacks, purses, and bags or other 

personally carried items by non-bite dogs through dog sniffs. Based upon reasonable suspicion, probable cause, or consent, the school corporation 
may then search the personal property of students. These inspections and potential searches shall occur by students being required to place their 
coats, jackets, backpacks, purses, and bags, or other personally carried items wherein said items will be placed in a hallway and the students will 
then remain in or return to classrooms. All students are advised that under these circumstances the students shall have no expectations of privacy 
of the contents of said coats, jackets, backpacks, purses, and bags or other personally carried items. 

4. Illegal items as defined by federal, state, or local law or a provision of this policy which may be reasonably determined to be a threat to health, 
safety or security of others may be seized by school authorities and turned over to the police department.

5. Items which are used to disrupt or interfere with the educational process may be removed from a student’s possession and may be returned to the 
parent/guardian.

6. Vehicles on LSC property may be searched.
FREEDOM OF EXPRESSION
One of the basic purposes of education, as stated in the Board of School Trustees Philosophy, is to prepare students for responsible self-expression. The 
First and Fourteenth Amendments of the United States Constitution guarantee citizens free expression. Students have the right to free expression as long 
as they do not substantially interrupt the educational process.
Students Rights
1. Students have the right to free expression of ideas and to participate in the publication of such ideas.
2. Students have the right to express their opinions, either verbally or symbolically, as long as they do not infringe upon the rights of others through 

personal attacks or obscenities.
Student Responsibilities
1. All members of the school community shall treat each other with respect. Humiliation, personal affront or other indignities are inconsistent with our 

human relations philosophy and practice. Use of racial slurs should be reported to an administrator who will respond to the charges in accordance with 
the LSC racial harassment policy.

2. Allegations of sexual harassment should be reported to an administrator who will respond to the charges according to the LSC Sexual Harassment 
policy.

3. It is expected that students will not commit any act or use any speech, either verbal or non-verbal (hand gestures, handshakes, etc.), showing 
membership or affiliation with or furthering the interest of criminal organizations.

4. Public display of affection is not considered freedom of expression as defined above. Contact of a sexual nature including but not limited to groping 
or fondling is not permitted in school.

Procedures
1. All school sponsored publications, such as the school newspaper and yearbook, are closed forums.
2. Editorial policies and procedures governing student publications shall be followed.
3. School-sponsored newspapers will prohibit obscene or libelous material and will ensure the editing of any materials that would cause a disruption 

of the education process.
4. Procedures for distribution of publications shall be cleared with the principal.
PLEDGE OF ALLEGIANCE  

Students will be given a daily opportunity to recite voluntarily the Pledge of Allegiance in each classroom or on school grounds.  The principal will 
determine the appropriate time when school is in session for the recitation of the Pledge.   

A student is exempt from participation in the Pledge of Allegiance and may not be required to participate in the Pledge of Allegiance if: 1) the student 
chooses not to participate; or 2) the student’s parent chooses to have the student not participate.  
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Students exempt from reciting the Pledge shall remain quietly standing or sitting while others recite it and shall make no display that disrupts or 
distracts other students who are reciting it.    

MOMENT OF SILENCE  

There shall be a daily observance of a moment of silence in each classroom or on school grounds.    

During the moment of silence, all students shall remain seated or standing and silent and make no distracting display so that each student may, in 
the exercise of the student’s individual choice, meditate, pray, or engage in any other silent activity that does not interfere with, distract, or impede 
another student in the exercise of the student’s individual choice. 

STUDENT CONDUCT RULES
In general, the rules of conduct may be summed up as follows:  Students are to be in attendance at school and on time; students are expected to 
treat our staff, school property and their peers with respect; students should observe the accepted forms of good behavior. These rules of conduct 
apply from “door to door”, that is, from the student’s home, to school and back. This general philosophy should be observed at all times in the building 
and on LSC property. Rules of conduct will also apply, but are not limited to, the following situations: participation involving in-school centers, 
homebound instruction, tutoring attendance in other school corporations, working in community agencies, and other alternative educational programs.
The entire school staff - teachers, administrators, paraprofessionals, counselors, secretaries, security staff, custodians, cafeteria personnel, and bus 
drivers - share the responsibility for maintaining an atmosphere of student respect and behavior conducive to optimum student learning. Students are 
expected to follow any reasonable request made by school employees.
Cameras, Video and Other Visual Recording Equipment
All photographic images on school grounds or at a school sponsored activity are not allowed without administrative approval.
Cellular phones and other electronic devices

WIRELESS DEVICES PROHIBITION [ISBA Code: 4307]
J 306 Board Policy

Possessing and/or using a wireless electronic device which is portable and is capable of providing voice, messaging, or other data communications 
between two or more persons and includes cellular phones, tablet computers, laptop computers, digital cameras, and/or gaming devices in a manner 
which constitutes an interference with a school purpose or educational function, an invasion of privacy, or an act of academic dishonesty, or is profane, 
indecent, or obscene is prohibited. This rule is not violated when the student has a) been given permission from a teacher to use a wireless device for 
educational purposes during instructional time; b) to use a wireless device in an emergency or to manage the student’s health care; c) to use a wireless 
device as part of the student’s Individual Education Plan (IEP) or 504 Plan. Students who use wireless electronic devices in a manner which violates 
this rule may be disciplined. Students who use a personal wireless electronic device in a manner which violates this rule may have the device 
confiscated by school administration. Such a device will be returned to the student. 

In accordance with the LSC cell phone policy, it is the expectation at Jefferson High School that students have their cell phones/ear 
buds/headphones securely placed out of sight, once the bell rings, to begin each academic period.  These items are to remain securely out of sight, 
unless specific permission is given by the instructor, per Board policy.  Use of the above items before school, during passing periods, during lunch 
and after school, remains at the discretion of the student. 
  
Cell phones are not the responsibility of the school. If damaged, stolen or lost, a student assumes the responsibility. 

Parents: If your child’s cell phone is confiscated by a staff member, that cell phone will not be available for pick-up until school dismisses on the day it 
was taken. The device may be picked up in the main office.  

AS PART OF THE LAFAYETTE SCHOOL CORPORATION ENERGY SAVINGS POLICY, STUDENTS WILL NOT BE ABLE TO “CHARGE” NON-
EDUCATIONAL PERSONAL ELECTRONIC DEVICES (Cell Phones, Radios, CDplayers, Mp3, iPods and Other Audio Recording/Playback 
Equipment) in the school building.

Photographic images taken of students or school personnel are forbidden without prior consent of the individuals photographed or recorded.  Failure 
to comply with this policy may result in disciplinary penalty and the item being confiscated and returned only to the parent or guardian.  Information 
contained on devices is subject to   inspection.  (See:  Appendix F)  Any student who engages in sending, sharing, viewing, or possessing 
pictures, text messages, e-mails, or other material of a sexual nature in electronic or any other form, including contents on a cell phones or other 
electronic device may be considered for suspension or expulsion.

Important Notice to Students and Parents Regarding Cell Phone Content and Display
• The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child protective services whenever there is reason to 
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believe that any person/student is involved with “child exploitation” or “child pornography” as defined by Indiana Criminal Statues.
• Child exploitation: It is a Class D felony under I.C. 35-42-4-4(b) for any person/student (1) to exhibit, photograph or create a digitalized image of 

any incident that includes “sexual conduct” by a child under the age of 18; or (2) to disseminate, exhibit to another person, or offer to so disseminate 
or exhibit to another person, or offer to so disseminate or exhibit, matter that depicts or describes “sexual conduct” by a child under the age of 18. 
Sexual conduct is defined at I.C. 35-42-4-4(a).

• Child Pornography. It is a Class D felony under I.C. 35-42-4-4(c), for any person/student to possess a photograph, motion picture, digitalized 
image, or any pictorial representation that depicts or describes “sexual conduct” by a child who the person knows is less than 16 years of age or 
who appears less than age 16. Sexual conduct is defined at I.C. 35-42-4-4(a).

• The Indiana Sex Offender Registration Statute at I.C. 11-8-8-7 and the Sex Offender Registry Offense Statute at I.C. 35-42-4-11, as of May 2009, 
require persons convicted of or adjudicated as a juvenile delinquent for violating the Child Exploitation Statute at I.C. 35-42-4-4(b) to register as a sex 
offender.

• Because student cell phones have been found in a number of Indiana school districts to have contained evidence of “sexual conduct” as defined 
above, it is important for parents and students to be aware of the legal consequences should this occur in our school system.

Communication Devices/Recording Devices/Video or Photo Devices
A parent(s)/Guardian(s) allowing students to carry electronic devices to school implies permission to the school to have access to any and all 
information on the device if confiscated for disciplinary or investigative purposes.
Radio, CD, Mp3, iPods and Other Audio Recording/Playback Equipment
Students may listen to music before school, after school, during passing periods and during lunch periods. During a student’s lunch period, listening 
devices may be used in the lunchroom and corral areas only. Listening content should be appropriate for the school environment. Please be aware 
that the school will not be responsible for lost or stolen electronic or media equipment. Failure to comply with this policy will result in the item being 
confiscated and returned only to the parent or guardian. (See: Appendix F) 
Teachers may use the above equipment in class with prior written administrative approval.
Use of School Computers and Network
The school’s computers and network are educational tools used to enhance the student’s learning experience. The use of the school’s computers and 
accessing the corporation’s network are considered privileges extended to students. Violation of the expectations below may be grounds for a penalty 
that can range from loss of computer privileges up to expulsion.
1. The school’s computers and network are to be used for instructional purposes only. Recreational use, such as playing games, is to be avoided.
2. Students are to honor the corporation’s network security protocols at all times.
3. Students must use their own password to gain access to computers or the network at all times.
4. The network security override system is for staff use only. 
5. Students must avoid any tampering or interfering with the school’s technology in any way.
As school corporation technology is public property, a student shall have no expectation of privacy regarding the student’s files, web history, and data 
stored on LSC servers.

SECTION X
Technology Systems and Device User Agreement 

Board Procedure I 609
 
Lafayette School Corporation strongly believes in the educational value provided through electronic services and digital devices.   LSC also 
recognizes their potential to support curriculum and student learning by facilitating resource sharing, innovation, and communication.  The Lafayette 
School Corporation strives to promote a learning environment that promotes college and/or career development, global competency, and digital 
citizenry. 

 
LSC uses a filtering system, and will make every effort to protect students and teachers from any misuses or abuses as a result of their experience 
with an information service.  This places LSC in compliance with CIPA (Children’s Internet Protection Act).  You and your child’s signatures will 
indicate acknowledgment and understanding of the following standards.  As a user of this service, your child will be expected to abide by the 
following rules of network etiquette.  (References are not an exhaustive list). 

Network Guidelines 
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1. Personal Safety 
a. I will not post personal contact information about myself or other people without the permission of my parents and teacher. Personal contact 

information includes but is not limited to my photo, address, telephone number, or Electronic ID’s. 
b. I will not meet with someone that I have met online without my parent’s approval. 
c. I will promptly disclose to my teacher or other school employee any message I receive that is inappropriate. 
 
2. Illegal Activities 
a. I will not attempt to gain unauthorized access to LSC’s district network resources or to any other computer system to go beyond my authorized 

access. This includes attempting to log in through another person’s account or access another person’s files. These actions are illegal, even if 
only for the purposes of “browsing.” 

b. I will not make deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or by any other means. 
These actions are illegal. 

c. I will not use LSC’s district network to engage in any other illegal act, such as arranging for a drug sale or the purchase of alcohol, engaging in 
criminal gang activity, or threatening the safety of a person. 

d. I will not read, move, rename, edit, delete, or in any other way alter the files that have been created or organized by others. 
e. I will not install software on any LSC computers or on the LSC network without direct supervision of LSC staff. 
f. I will not alter hardware or software set ups on any LSC computer resources. 
 
 
3. Security 

a. I am responsible for my individual account and should take all reasonable precautions to prevent others from being able to use my account. 
b. I will immediately notify a teacher or the campus administrator if I have identified a possible security problem with the network or 
peripheral computers.  I will not go looking for these security problems, because this may be construed as an illegal attempt to gain access.  

c. I will take all precautions to avoid the spread of computer viruses. 
 
4. Inappropriate Language 
a. Restrictions against inappropriate language apply to public messages, private messages, and material created for assignments or to be posted 

on web pages. 
b. I will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language. 
c. I will not engage in personal attacks, including prejudicial or discriminatory attacks. 
d. I will not harass another person. Harassment is persistently acting in a manner that distresses or annoys another person. If I am told by a 

person to stop sending messages to them, I will stop. 
e. I will not knowingly or recklessly post false or defamatory information about a person or organization. 
 
5. Respect for Privacy 
a. I will not repost a message that was sent to me privately without permission of the person who sent me the message. 
b. I will not post private information about another person. 
 
6. Respecting Resource Limits 
a. I will use the technology at my school only for educational and career development activities. 
b. I will not post chain letters or engage in “spamming.”  Spamming is sending an annoying or unnecessary message to a large number of 
people. 
c. I will not download or use games, pictures, video, music, instant messaging, e-mail, or file sharing applications, programs, executables, or 
anything else unless I have direct authorization from a teacher, it is legal for me to have the files, and it is in support of a classroom assignment. 
d. I understand that LSC personnel may monitor and access any equipment connected to LSC network resources and my computer activity.  
LSC personnel may delete any files that are not for a classroom assignment. 
 
7. Plagiarism and Copyright Infringement 
a.  I will not plagiarize works that I find on the Internet or on the computers at my school. Plagiarism is taking the ideas or writings of others and 
presenting them as if they were my own. 

b.  I will respect the rights of copyright owners. Copyright infringement occurs when I inappropriately reproduce a work that is protected by a 
copyright. If a work contains language that specifies appropriate use of that work, I will follow the expressed requirements. If I am unsure whether 
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or not I can use a work, I will request permission from the copyright owner.  If I am confused by copyright law, I will ask a teacher to answer my 
questions. 

8. Inappropriate Access to Material 
a. I will not use district network resources to access or store material that is profane or obscene (pornography), that advocates illegal acts, 
or that advocates violence or discrimination toward other people. 
b. If I mistakenly access inappropriate information, I will immediately tell my teacher or an administrator and will not attempt to access the 
inappropriate information again. 
c. My parents will instruct me if there is additional material that they think it would be inappropriate for me to access. The district fully 
expects that I will follow my parent’s instructions in this matter. 
d. I understand that internet access is provided for support of classroom assignments, and I will not attempt to surf anonymously or modify 
the computer in any way to allow me access to websites or applications I am not authorized to use. 

Device Guidelines 
 
9. Use and Care 
Device use on and off campus must be in in accordance with the mission and philosophy of the Lafayette School Corporation. Teachers may set 
additional usage requirements to support the educational environment or student achievement goals in their respective classes. A device may 
include desktop computers, tablets, iPads, or other school owned-devices. 

10.  1:1 Device Use and Care 

The Lafayette School Corporation views the issuing of individual digital devices as an instructional approach that is essential to the learning 
environment and the promotion of global competency. In order for the learning partnership to extend beyond the school day, both parents and the 
students must be willing to accept the following terms and responsibilities when accepting a school-issued device for 1:1 computing and instructional 
delivery. 

Students agree to: (Please initial next to each item marking that you understand the expectations.) 

Treat the device with care. Caring for the device will ensure that students can access learning materials. ______ 

Proper care examples include:   

• Keeping the device on a flat surface. 
• Cleaning the device with a soft, dry cloth only. � Keeping the device dry at all times. 

Actions to avoid with your device: 

• Leaving the device outside or in a vehicle. 
• Using the device with food and drink nearby. 
• Piling objects on top of the device. 
• Exposing the device to extreme heat or cold. 
• Leaving the device on the floor. 

Keep the device in the school-issued protective case at all times. ______

Keep the device secure at all times. Securing the device is the student’s responsibility during the school day, during extra-curricular activities, and at 
home. ______

11.  1:1 Device Expectations 

Students will: 

 Return the device when requested and/or upon withdrawal from Lafayette School Corporation. ______ 

Practice appropriate digital citizenship. This includes getting permission from others to be photographed or recorded.  Using the digital device for 
purposes that are disrespectful will be addressed through the school discipline code. ______ 
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Keep the device in their sole possession. Lending the device to others is not an option. ______ 

Maintain the functionality of the devices as issued.  Loading apps or programs that interfere with educational process or that are inappropriate for a 
school device may be addressed through the school discipline code.  LSC reserves the right to require students to remove apps/software that are 
inappropriate or interfere with the learning process. ______ 

Keep all apps, programs, files, or profiles that have been created or organized by LSC in their original format. Alteration of the device interferes with 
the educational environment. ______ 

Maintain the appearance of the device as issued. Placing any labels, stickers, or any other decorations on the device or district-issued case is not 
allowable. ______ 

12.  Damage or Loss of Equipment 

a) Warranty for Equipment Malfunction 

LSC has purchased a manufacturer’s warranty covering parts and labor for each 1:1 device. The warranty only covers 
manufacturer’s defects. Collaboration between the Technology Department and the device vendor will determine if the 
malfunction falls under warranty or if the malfunction was caused by the care provided for the device. 

b) Responsibility for Damage 

The student and his or her family is responsible for maintaining a work device at all times. The student and family shall use 
reasonable care to ensure that the device is not damaged.  

In the event of damage not covered by the warranty, LSC will and must charge the student and/or parent/guardian the full cost 
for repair or replacement, including labor. Additional insurance is afforded to parents through an independent vendor outside of 
the Lafayette School Corporation. 

c) Actions Required in the Event of Loss or Theft 

In the event of loss or theft, the student/parent/guardian should immediately report the loss to the individual designated in each 
building to deal with this event. 

• LSC staff will file a police report if incident occurs in an LSC facility.  

• If the device is lost, stolen or vandalized while not at an LSC facility, the parent/guardian shall file a police report.   

• The parent/guardian is responsible for the entire cost of replacing the device and peripherals (i.e., case, 
digital pen, keyboard, etc.) if the device is lost or stolen. 

A baseline service fee:

• To help cover the cost of the repair process on the technology side, a baseline $35 fee will be assessed to students for any repair 
resulting from damage, regardless of warranty coverage.

Fees for Lost and Damaged Devices at Jefferson High School – 2026-2027

• Student Laptop and Case 9-12   $633
• Student Laptop Without Case 9-12 $611
• Student Laptop Case 9-12   $22
• Student Laptop Charger 9-12   $39
• Student Laptop Keyboard 9-12   $82.95
• Student Laptop Screen Replacement 9-12   $199
• Student Laptop System Board 9-12   $268
• Student Laptop Trackpad 9-12   $75
• Student YONDR Pouch Replacement 9-12   $30
• Student Laptop Battery Replacement 9-12  $85.75
• Student Laptop Hard Drive $59
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Section XI
 Glossary

APPENDIX N – NOTICE OF INTENT TO COMPLY WITH TITLE IX
It is hereby made known, as a matter of public information, that the Lafayette School Corporation intends to 
comply with Title IX of the Education Amendments of 1972 as amended by Public Law 93- 568, effective July 
21, 1975, and the Americans with Disabilities Act.  You will find the complete Sexual and Racial Harassment 
policies and procedures for the Lafayette School Corporation on the school’s website under the “Parents” 
heading.  Complaint forms may be obtained at the front office of the school.   The Title IX Compliance 
Officer for the Lafayette School Corporation is Brandon Hawkins, Director of HR.  Mr. Hawkins contact 
information is bhawkins@lsc.k12.in.us or 765-771-6000.  

mailto:bhawkins@lsc.k12.in.us
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