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​ ​ ​ Human Resources Report for September 2025 School Board Meeting 
​ ​ ​ ​ Highlighting August 2025 Activities 

 
Department:​ ​ ​ ​ Human Resources 

 
HR|Business Services Committee:​ 09.08.2025 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 09.16.2025 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Theresa Severance 
 
 
Manager’s Minutes: 

●​ We have updated all our Clerical positions to be more focused on the individual work of each 
position, rather than a broad description of an outdated leveling system. 

●​ With the approval of contracts for the Principal’s Unit, the Paraprofessional Unit, and the EEA Unit 
last month, we are in the process of finalizing all pay adjustments and any back pay due for those 
units.  

●​ Negotiations are ongoing with the Director’s Unit and we have a tentative agreement with the Food 
Service unit.  We have yet to receive an intent to negotiate from the DDWIAA and NCBAA units.  

●​ We had 48 new employees (16 non-certified and 32 certified) attend the New Hire Orientation on 
August 14 at the District Service Center. 

What We’re Working On: 
●​ The human resources team is working on setting up our job fair and event participation for the 

2025-2026 school year. Our first event was Unity in the Community on August 18, followed by the 
monthly event held at CareerForce on September 3rd. 

●​ The payroll team is working with departments to go paperless for all extra pay invoicing.  This 
updated process would eliminate the hand keying of information into the payroll system and help in 
expediting payments to employees. 

●​ The benefits team is starting to prepare their schedule for onsite school visits and retiree planning 
meetings. 

Upcoming Changes/Improvements to the Department: 
●​ We have started the screening for the Human Resources Manager position, with interviews to be 

held later this month. 
●​ We are planning to attend several job fairs at UWS in September and October. The Jacket Fest on 

09/18 and the Career & Internship Fair on 10/09 
●​ Principal staffing meetings are being scheduled for the end of September.  These meetings will 

ensure that employees are aligned with the correct schools and assignments in our payroll system, 
which will ensure a smoother process for future hiring and reporting to STARS. 

 
Staffing Report: 

●​ Certified Appointments - 19​ ​ ​ ​ Non-Certified Appointments - 19 
●​ Certified Leaves - 7​​ ​ ​ ​ ​ Non-Certified Leaves - 1 
●​ Certified Resignations - 3​ ​ ​ ​ ​ Non-Certified Resignations - 18 
●​ Certified Retirements - 0​ ​ ​ ​ ​ Non-Certified Retirements - 6 
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Open Positions: 
 

Certified:   
Teachers (8) 

Early Childhood (1) 
Elementary (1) 
High School (2) 
Middle School (1) 
Special Education (2) 
Adult Basic Education (1) 

Non-Certified:  
Administrative (3) 
Child Nutrition (5) 
Maintenance (6) 

Master Electrician (1) 
School Custodian I/II/III (2) 
Second Shift Engineer I (1) 
Second Shift Engineer II (1) 
Substitute Maintenance (1) 

Playground/Cafeteria Monitor (4) 
Transportation (1) 

School Bus Driver II (1) 
Paraprofessionals (14) 

Certified Sign Language Interpreter (1) 
Health Assistant Para LPN - LTS (1) 
Instructional Para (2) 
Language Facilitator - Deaf and Hard of Hearing (1) 
Occupational Therapy Assistant (1) 
SpEd Building Wide Para (3) 
SpEd Program Para (2) 
SpEd Student Specific Setting III Para (3)  
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ISD 709 Enrollment Report September 2025

2025-2026 Total Total K 1 2 3 4 5 6 7 8 9 10 11 12
School Enroll Gr 1-5

Congdon Park 435 487.00 411.00 76.00 78.00 83.00 83.00 79.00 88.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Homecroft 475 465.00 380.00 85.00 76.00 72.00 74.00 81.00 77.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Lakewood 500 240.00 205.00 35.00 39.00 33.00 41.00 47.00 45.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Lester Park 510 513.00 426.00 87.00 72.00 83.00 99.00 79.00 93.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Lowell 520 304.00 262.00 42.00 58.00 53.00 45.00 56.00 50.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Lowell Spanish Immersion 182.00 147.00 35.00 39.00 26.00 28.00 26.00 28.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
MacArthur 525 261.00 221.00 40.00 40.00 43.00 45.00 51.00 42.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Myers Wilkins 540 455.00 376.00 79.00 82.00 76.00 72.00 81.00 65.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Piedmont 550 401.00 327.00 74.00 68.00 77.00 61.00 62.00 59.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Stowe 565 235.00 197.00 38.00 35.00 47.00 43.00 36.00 36.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lincoln Middle  225 719.86 0.00 0.00 0.00 0.00 0.00 0.00 0.00 225.00 252.00 242.86 0.00 0.00 0.00 0.00
Ordean East Middle  335 1141.27 0.00 0.00 0.00 0.00 0.00 0.00 0.00 395.00 354.00 392.27 0.00 0.00 0.00 0.00

AE Online 650 49.67 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.28 2.42 9.05 18.43 19.49
Denfeld 215 1038.60 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 247.29 258.86 256.14 276.31
East 220 1539.90 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 395.87 407.09 371.15 365.79

Merritt Creek Academy 81 80.00 33.00 1.00 4.00 2.00 8.00 7.00 12.00 6.00 7.00 11.00 6.00 12.00 4.00 0.00
ALC 611 62.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 26.00 32.00
Chester Creek Academy 575 28.00 15.00 0.00 0.00 1.00 5.00 6.00 3.00 3.00 2.00 1.00 0.00 2.00 2.00 3.00
Rock Ridge Academy 580 38.00 14.00 2.00 3.00 1.00 5.00 2.00 3.00 2.00 3.00 5.00 3.00 5.00 3.00 1.00
Arrowhead Academy 605 7.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 1.00 4.00
Bethany Crisis Shelter 615 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Hospitals  630 2.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 0.00 0.00 0.00
The Bridge 950 23.58 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 23.58

Total: 8272.88 3014 594 594 597 609 613 601 631 618 653.4 655.58 700 681.7 725.2

176  students
19 Open Enrolled, 7 FT Residents, 150 PT Residents,
Average Enrollment 0.28 about 2 classes
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2025-2026
Month to Month Enrollment Changes by School

Month to Month EOY Total Total Total Total Total Total Total Total Total Total Current MtoM YTD FROM FROM FROM
2025-2026 24-25 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Current Month-EOY Sep '24 Current Month-Sep '24

Congdon Park 435 474.00 487.00 0.00 0.00 13.00 471.00 16.00
Homecroft 475 451.00 465.00 0.00 0.00 14.00 447.00 18.00
Lakewood 500 252.00 240.00 0.00 0.00 -12.00 253.00 -13.00
Lester Park 510 512.00 513.00 0.00 0.00 1.00 509.00 4.00
Lowell 520 306.00 304.00 0.00 0.00 -2.00 308.00 -4.00
Lowell Immersion 521 327.00 182.00 0.00 0.00 -145.00 330.00 -148.00
MacArthur 525 270.00 261.00 0.00 0.00 -9.00 251.00 10.00
Myers Wilkins 540 312.15 455.00 0.00 0.00 142.85 307.00 148.00
Piedmont 550 387.00 401.00 0.00 0.00 14.00 388.00 13.00
Stowe 565 238.00 235.00 0.00 0.00 0.00 -3.00 231.00 4.00

Lincoln Middle 225 667.87 719.86 0.00 0.00 51.99 664.00 55.86
Ordean East Middle 335 1073.61 1141.27 0.00 0.00 0.00 67.66 1078.55 62.72

AE Online 650 166.24 49.67 0.00 0.00 -116.57 81.37 -31.70
Denfeld 215 896.17 1038.60 0.00 0.00 142.43 949.90 88.70
East 220 1382.11 1539.90 0.00 0.00 0.00 157.79 1508.58 31.320.00 0.00 0.00
Merritt Creek Academy 81 84.33 80.00 0.00 0.00 -4.33 69.00 11.00
ALC Seat Based 611 92.72 62.00 0.00 0.00 -30.72 73.86 -11.86
Chester Creek Academy 575 31.00 28.00 0.00 0.00 -3.00 27.00 1.00
WHA RRA 580 46.00 38.00 0.00 0.00 -8.00 34.00 4.00
Arrowhead Academy 605 22.33 7.00 0.00 0.00 -15.33 17.00 -10.00
Bethany Crisis Shelter 615 0.25 0.00 0.00 0.00 -0.25 0.25 -0.25
Hospitals  630 23.00 2.00 0.00 0.00 -21.00 15.00 -13.00
The Bridge 950 16.00 23.58 0.00 0.00 0.00 7.58 25.00 -1.42

Total: 8030.78 8272.88 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 242.10 8038.51 234.37
Change 242.10 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Adult Learners 367.00 0.00
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2025-2026
Month to Month Enrollment Changes by Grade

Month to Month Total Total Total Total Total Total Total Total Total Total Current MtoM YTD Current
2025-2026 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Avg

EC 151.06 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 151.06
PK 21.94 0.00 0.00 0.00 21.94
KA 132.00 0.00 0.00 132.00
KG 462.00 0.00 0.00 462.00
1 594.00 0.00 0.00 594.00
2 597.00 0.00 0.00 597.00
3 609.00 0.00 0.00 609.00
4 613.00 0.00 0.00 613.00
5 601.00 0.00 0.00 601.00
6 631.00 0.00 0.00 0.00 631.00

7 618.00 0.00 0.00 618.00
8 653.41 0.00 0.00 0.00 653.41

9 655.58 0.00 0.00 655.58
10 700.00 0.00 0.00 700.00
11 681.72 0.00 0.00 681.72
12 725.17 0.00 0.00 0.00 725.17

K 12 Total: 8272.88 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 8272.88

Change 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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​ ​ ​ Child Nutrition Report for September 2025 School Board Meeting 
​ ​ ​ ​ Highlighting August 2025 Activities 

 
Department:​ ​ ​ ​ Child Nutrition 

 
HR|Business Services Committee:​ 09.08.2025 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 09.16.2025 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Sheila Oak 
 
 
 
What We’re Working On: 

●​ Had a training day for our kitchen managers who are Certified by the Health Department to 
renew their Safe Food Handlers Certificates.  This is very important to our program and a 
requirement for our licensed kitchens and cafeteria. 

●​ Sent out a district wide mailing to all families reminding them to do their Application for 
Educational Benefits for the new school year. 

●​ Summer meals were completed on 8/15/25. 
Here is a look at Summer Meal counts over 10 years 
 

 
 
Staffing Report: 

●​ Interviewed and hired 5 new employees. 
●​ Received 2 retirements 
●​ 7 openings going into September 
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​ ​ ​       Facilities Report for September 2025 School Board 
Meeting 

​ ​ ​ ​ Highlighting August 2025 Activities 
 

Department:​ ​ ​ ​ Facilities 
 

HR|Business Services Committee:​ 09.08. 2025 
 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 09.16.2025 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Jeremy DeGraef / Corey Karren​  
 
 
Manager’s Minutes: 

●​ Summer projects have been completed.   
●​ Bids for the 1st Street building project were opened on August 6th at the DSC, with contractor 

selection and pre-construction work beginning immediately for a planned early September start 
date. 

What We’re Working On: 
●​ DSC:  

○​ Transportation building Expansion in progress steel structure is being assembled. Holm 
Const  

●​ Denfeld High School 
○​ Cafeteria terrazzo floor repairs completed. 
○​ Clock tower heating project is underway. 

●​ East High School 
○​ Front entryway repairs complete.  
○​ Parking lot resurfacing complete.   
○​ Stormwater system inspection completed.  
○​ Cleaned and new sand filter media added.  
○​ Weight Room expansion completed. 
○​ CTE Manufacturing space development for new equipment is in process. DSGW is 

assigned; contractor selection for the project are pending.  
●​ Lincoln Park: 

○​ Auditorium lighting re-lamped. Front of house lights only.  New lighting design is 
underway.   

○​ Keyed elevator switches have been installed. 
●​ Lowell: 

○​ Exterior envelope repairs are complete.  
○​ Walk-in cooler floor repairs are complete. 
○​ Currently receiving quotes for blinds for the new windows. 

●​ Myers Wilkins: 
○​ A Conditional Use Permit with the City of Duluth for the guardrail installation has been 

approved.  We are waiting on the City to provide the next steps. 
○​ Classroom build-outs for the Spanish Immersion classrooms have been completed.  
○​ New chiller installation is complete. 
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●​ Congdon: 
○​ New Mini Split system for IT closet completed.   

●​ Lakewood: 
○​ Parking lot expansion is complete.  

●​ Laura MacArthur/Stowe  
○​ Flooring projects completed.    

 
Upcoming Changes/Improvements to the Department: 

●​ Building Operations summer cleaning was a success. Over the summer, Facilities Operations 
cleaned approximately 1,753,095 Square feet of building space. All while serving the summer 
building activities. 

Staffing Report: 

●​ Milestones: 
○​ Please join us in extending our deepest congratulations and sincere thanks to Elizabeth 

LeDoux and Daniel Kolden for 40 remarkable years of service, continuous learning, and 
invaluable contributions. Both were successful candidates, along with 25 others out of 
250 applicants, back in 1985.  

■​ On August 27th, Elizabeth LeDoux reached her 40th year of dedicated service with 
Facilities at the Duluth School District. Elizabeth is currently the District 
Carpenter. 

■​ On August 28th,  Daniel Kolden reached his 40th year of dedicated service with 
Facilities at the Duluth School District. Daniel was the Engineer 2 at Rockridge 
and retired on September 2nd.​  

We wish Liz continued success and happiness in her vital role! We also wish Dan 
happiness and health in all of his new endeavors as the retirement wind blows. We are 
incredibly fortunate to have had the expertise and dedication as part of the ISD709 
family. 

Work Orders: As of September 2nd 
●​ Work in Progress 374 
●​ Work orders completed 160 
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​ ​ ​ ​ Technology Report for September 2025 School Board Meeting 
​ ​ ​ ​ Highlighting August 2025 Activities 

 
Department:​ ​ ​ ​ Technology 

 
HR|Business Services Committee:​ 09.08.2025 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 09.16.2025 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Greg Krueger 
 
 
Manager’s Minutes: 

●​ Greg began as new director first week of August 
●​ Transition discussions occurred between new director and prior interim department leader 
●​ Weekly meetings were held with central office technology staff 
●​ Two meetings were held with Digital Innovation Specialists to prep for the school year 
●​ 1:1 check-ins were held with all department employees 
●​ An org chart for the department was developed and a slight restructuring recommended 

relevant to the staff supervised by our Network Admin/Architect position​
 

What We’re Working On: 
●​ Preparing technology devices and systems for the start of the school year 
●​ Engaging in transition discussions and training relevant to the departure of our Network 

Admin/Architect 
●​ Defining the scope of a project to replace aging classroom display technology (Smartboards 

and projectors) at the district’s secondary schools 
●​ Integrating the district’s Digital Innovation Specialists into the technology department’s systems 

and meetings - this group of six staff were recently re-aligned into our department 
 
Staffing Report: 

●​ Jesse Wheeler, our current Network Architect/Admin, is moving on to a new opportunity 
directing the IT team for a nearby county government 

○​ His last day is September 5 
○​ The vacancy is posted and accepting applications 
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​ ​ ​ Transportation Report for September 2025 School Board Meeting 
​ ​ ​ ​ Highlighting August 2025 Activities 

 
Department:​ ​ ​ ​ Transportation 

 
HR|Business Services Committee:​ 09.08.2025 

 
​ ​ ​ ​ ​ Regular Board Meeting:​ ​ 09.16.2025 
 
​ ​ ​ ​ ​ Report Prepared By:​ ​ ​ Jeremy Kasapidis 
 
 
Manager’s Minutes: 

●​ The beginning of the school year has been a busy time for us. The first two weeks require 
significant effort to assist drivers, bus staff, parents, and students in transitioning smoothly into 
the new school year. Our focus is on ensuring everything operates as efficiently as possible. 

 
What We’re Working On: 

●​ Dynamic Routing: Managing numerous last-minute changes and integrating new students into existing 
routes. 

●​ Operational Efficiency: Ensuring the continuous and smooth operation of all bus services. 
●​ Infrastructure Impact: Navigating the extensive road construction projects throughout Duluth this year. 

Upcoming Changes/Improvements to the Department: 
●​ Increased adoption of forms to enhance departmental efficiency. 

  
Staffing Report: 

●​ We are nearing full staffing, as our two newest driver trainees are currently in the examination 
process. 

 
Stats in the Spotlight: 

●​ 415 different routes have been set up so far for this school year, and more to come! 
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Resolution B-9-25-4120 September 16, 2025

R E S O L U T I O N
Maximum Levy Certification

WHEREAS, the School Board of Independent School District No. 709, St. Louis 

County, Minnesota, will hold a regular school board meeting on December 16, 2025 at 

6:15 PM in the Board Meeting Room at District Service Center, 709 Portia Johnson 

Drive, Duluth MN 55811, and will receive input from the public on the proposed certified 

levy for 2025 payable in 2026.

THEREFORE, BE IT RESOLVED, that the School Board propose the ceiling for 

the tax levy for Independent School District No. 709 for 2025 payable 2026 at the 

maximum amount.
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Resolution B-9-25-4121                                                                                 September 16, 2025

RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

District 
Service 
Center Pez Davila In-kind

Unity in Our 
Community

The donation came in the form 
of 89lbs of beef.

District 
Service 
Center Pez Davila In-kind

Unity in Our 
Community

1,000 brats were donated for 
Unity in Our Community

District 
Service 
Center Pez Davila In-kind

Unity in Our 
Community

1,000 brat buns for Unity in Our 
Community

District 
Service 
Center Pez Davila In-kind

Unity in Our 
Community

2,000 bags of chips were 
donated for Unity in Our 
Community.

District 
Service 
Center Pez Davila In-kind

Unity in Our 
Community

720 cans of sodas for Unity in 
Our Community

District 
Service 
Center

Minnesota 
Power $500

Unity in Our 
Community

Districtwide

Head of the 
Lakes United 
Way Jaci 
Christiansen In-kind

Received 150 backpacks with 
folders in them ("Stuff the Bus" 
donation)

East
Northern View 
Construction $5,000

Goes to the 
cheerleading 
program for 
practice wear.

East
Debbi 

In-kind
Percussion equipment valued at 
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Resolution B-9-25-4121                                                                                 September 16, 2025

Rasmussen $400

East
Kiwanis of 
Duluth $250 Key Club

Kiwanis Club in Duluth was 
donating to Key Club. The same 
amount went to Denfeld and 
East.

East

Duluth East 
Girls Swim and 
Dive Boosters 1,180.00

Duluth East Girls 
Swim and Dive 
Team, donation 
used for the 
purchase of parkas 

Lakewood Lakewood PTA In-kind
For all students at 
the school playground equipment

Laura 
MacArthur Annette Jubie In-kind

Misc. School 
Supplies 

Annette called and asked if she 
could come and drop of misc. 
school supplies she would like to 
donate to our school as she 
knows families can't always 
afford everything. 

Laura 
MacArthur Donors Choose 

Donors 
Choose - 
Letter w/ list 
of items 
coming to 
teacher 

Sophia Conley - 
2nd Gr teacher @ 
LMAC 

We received the notification of 
donation for Sophia Conley by 
email: 

From: Donors Choose 
<principals@donorschoose.org>
Date: Mon, Aug 18, 2025 at 
10:59 AM
Subject: Materials are headed to 
Laura MacArthur Elementary 
School
To: Carrie 
<carrie.thompson@isd709.org> 

Lester Park Kevin Simich In-kind Lester Students

Kevin donated several bags of 
student supplies. He has done 
this before and we love it!

Lincoln 
Park

STACEY 
ACHTERHOFF In-kind

FLUTE DONATION FOR 
BAND. COMES IN A CASE.

Lincoln 
Park

COMMUNITY 
MEMBERS IN 
DULUTH - 

In-kind
SCHOOL 
SUPPLIES

30- FOLDERS, 30- 
COMPOSITION 
NOTEBOOKS, 20- SPIRAL 
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Resolution B-9-25-4121                                                                                 September 16, 2025

SUSIE NOTEBOOKS, 200- 
MECHANICAL PENCILS, 10- 
PLASTIC PENCIL CASES

Lincoln 
Park Anonymous In-kind

Wanted to stay anon. 24 boxes 
Crayola crayons, 2 pack - 10 ball 
point pens, 2 boxes -12 pencils, 
3 pack - 10 pack markers, 2 - 5 
count mini erasers

Lincoln 
Park

Deyona Kirk, 
Michelle 
Lebeau, Cathy 
DeGroot, Cieri 
DeGroot, Ed 
DeGroot, Susie 
Poirer, Joe 
Pucuski, Henry 
L. Banks

Deyona Kirk 
and Michelle 
Lebeau - 2 
microwave 
ovens, 1 mini 
refridgerator 
-- 
Cathy/Cieri 
DeGroot & 
Ed DeGroot - 
$50 cash -- 
Susie Poirer 
& Joe 
Pucuski - 
$100 cash -- 
Henry L. 
Banks - $50 
cash

Lincoln Park 
Middle School 
Native American 
Program (snacks)

Please share thank you letter 
with all who contributed to this 
wonderful donation. Thank you!

Myers-
Wilkins

Cub Grocery & 
Pharmacy

In-kind - 
School 
supplies 
were donated

Piedmont

Hillside United 
Methodist 
Church

In-kind - 3 
boxes of 
Backpacks 
and School 
Supplies

Piedmont Cub Foods In-kind

12 Backpacks of school supplies, 
25 grocery bags of supplies and 
3 cases of pencils
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Resolution B-9-25-4121                                                                                 September 16, 2025
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HUMAN RESOURCES ACTION ITEMS FOR:  SEPTEMBER 16, 2025

CERTIFIED APPOINTMENT POSITION

BEAR, MADELINE K LTS HEALTH TEACHER/DENFELD, (BA) III, 3, 1.0, HALL M. 8/26/2025

BLEGEN, JOSEPH A INDUSTRIAL TECH/ROBOTICS TEACHER/LINCOLN PARK, (BA) III, 8, 1.0 8/25/2025

BOWN, SARAH L LTS SCHOOL NURSE/DISTRICT WIDE, (BA) III, 8, 0.8, WOHLWEND A. 8/25/2025

CROSS, KRISTINA E ECFE PARENT EDUCATOR/DISTRICT WIDE, (MA) IV, 1, 0.075, 8/26/2025

DELANO, WINCHELL S SPED EBD RESOURCE TEACHER/LINCOLN PARK, (MA+30) IV, 3, 1.0, 8/25/2025

GRAHAM, SCOTT W LTS SPED SOCIAL WORKER/ORDEAN EAST, (MA+45) IV, 9, 1.0, MARTIN J. 8/29/2025

JASPERSON, BRYAN R SPANISH TEACHER/LINCOLN PARK, (MA+45) IV, 9, 0.3, WEBER‐LARINOVA T. 8/27/2025

KAZAK, PAIGE R KINDERGARTEN TEACHER/PIDEMONT, (MA+45) IV, 9, 1.0, JOHNSON S. 8/25/2025

KELLEY, BRYCE S SPED RESOURCE TEACHER/LINCOLN PARK, (BA) III, 2, 1.0, ARBOUR A. 8/25/2025

MILLAWAY‐ROODELL, KIERA E SPED RESOURCE TEACHER/PIEDMONT, (BA) III, 1, 1.0, CARLAND D. 8/25/2025

MOLLOHAN, LEONARDO B MEDIA/VISUAL ARTS TEACHER/LINCOLN PARK, (BA) III, 2, 0.5 8/25/2025

MOLLOHAN, LEONARDO B CTE GRAPHIC ARTS TEACHER/DENFELD, (BA) III, 2, 0.2, MILLER J. 8/25/2025

MOOERS, BRIAN D SPED STEPS IV TEACHER/ROCKRIDGE, (BA+15) III, 8, 1.0, 8/25/2025

NELSON, ABBEY E GRADE 5 TEACHER/LAURA MACARTHUR, (MA+45) IV, 9, 1.0, FRANKLIN D. 8/25/2025

SMITH, AUDRA M ENGLISH TEACHER/LINCOLN PARK, (BA) III, 1, 1.0, HEWITT‐OROBONA S. 8/25/2025

TAYLOR, CALLIE M SPED MULTI CATEGORICAL SETTING III TEACHER/LESTER PARK, (MA) IV, 9, 1.0, LEISCHSKE L. 8/25/2025

CERTIFIED LEAVES POSITIONS

ANDRYS, HEATHER L PRE K TEACHER ‐ LAURA MACARTHUR ES 8/22/2025 10/3/2025

KASS, AMY J FMLA MILITARY INTERMITTENT ‐ 9/18, 9/19, 9/22, 9/23 9/18/2025

LETOURNEAU, CASSIE L TEACHER SPED SEC SETTING III/IV ‐ EAST HIGH SCHOOL 8/25/2025 6/5/2026

MARTIN, JUSTIN A SPED SOCIAL WORKER ‐ ORDEAN‐EAST MS 8/18/2025 9/29/2025

PETERSON, RICHELLE R ELEM READING INTERVENTION ‐ STOWE ES 8/12/2025 9/25/2025

RUDOLPH, VERONICA L GRADE K ‐ LAURA MACARTHUR ES 8/25/2025

WOOD, ALISON C TEACHER SCIENCE BIOLOGY ‐ DENFELD HIGH SCHOOL 1/20/2026

CERTIFIED RESIGNATION POSITION

JOHNSON, SHANE D ASSISTANT PRINCIPAL ELEMENTARY ‐ LOWELL ES 6/13/2025

THUMS, KRISTIINA M MUSIC BAND ‐ ORDEAN‐EAST MS 6/6/2025

WEIDT, SALLY J STUDENT ACHIEVEMENT COORD TOSA ‐ MYERS‐WILKINS ES 7/10/2025

NON‐CERT APPOINTMENT POSITION

BONDESON, MARY E SPED PROGRAM PARA/MYERS‐WILKINS, 31.25/38WKS, $22.49/HR, DEVRIES C. 08/26/2025

CARLSON, BROOKE N NUTRITIONAL SERVICE ASSISTANT/DISTRICT WIDE, 30/38WKS, $15.68/HR, SATHER L. 09/03/2025

CHAPMAN, NATHAN L COMMUNITY EDUCATION DIRECTOR/DISTRICT WIDE, 52WKS, $120,000/YR/INDEPENDENT CONTRACT, RUPP J. 09/08/2025

CHRISTENSEN, KATIE L OFFICE SUPPORT SPECIALIST SENIOR/LINCOLN PARK, 40/52WKS, $21.44/HR, BLACK N. 08/12/2025

CHRISTIANSEN, CALLEY M OSS‐INTERMEDIATE/LINCOLN PARK, 40/46WKS, $19.85/HR, HUGHES K. 09/08/2025

COLLETTE, NICHOLE F SPED BUILDING WIDE PARA/MYERS‐WILKINS, 31.25/38WKS, $18.85/HR, GAGE T. 08/25/2025

DOWELL, KIM P SPED STUDENT SPECIFIC PARA/EAST, 25/38WKS, $22.49/HR, LOVEJOY T. 08/25/2025

DUBOIS, JENNIFER R NUTRITIONAL SERVICE ASSISTANT/LINCOLN PARK, 30/38WKS, $15.68/HR, FERN J. 08/26/2025

GARRETT, AURIEL A FLOAT CUSTODIAN/DISTRICT WIDE, 40/52WKS, $19.04/HR, 08/20/2025

HAZEBROEK, ANNA L NUTRITIONAL SERVICE ASSISTANT/PIEDMONT, 22.5/38WKS, $15.68/HR, ANDREWS L.R, 09/03/2025

HEINZEN, AMANDA J NUTRITIONAL SERVICE ASSISTANT/EAST, 18.75/38WKS, $15.68/HR, BLOCK K. 08/26/2025

KEUP, ALIX E SPED PROGRAM PARA/PIEDMONT, 31.25/38WKS, $21.07/HR, STEVENS, M 08/25/2025

MOLONEY, SHEA M CERTIFIED LIFEGUARD PARA/ORDEAN EAST, 33.75/38WKS, $17.83/HR, RUSSELL K. 08/25/2025

O'LEARY, LOIS C SPED STUDENT SPECIFIC PARA/DENFELD, 33.75/38WKS, $22.14/HR, POTTS M. 08/25/2025

PETERSON, TERRY S CUSTODIAN/EAST, 40/52WKS, $18.08/HR, MURRAY S. 09/02/2025

POPE, LAVENA J CUSTODIAN/HOMECROFT,ORDEAN‐EAST/40/52WKS, $18.05/HR, JOHNSON S. 08/21/2025

SUMMERALL, JANET M SUPERVISORY PARA/LAURA MACARTHUR, 23/38WKS, $19.75/HR, KING A. 08/26/2025

URICH, KATHRYN AMERICAN INDIAN HOME SCHOOL LIASON PARA/DISTRICT WIDE, 40/38WKS, $22.49/HR, 09/03/2025

VAUGHT, BRYNNE K SPED PROGRAM PARA/MYERS‐WILKINS, 31.25/38WKS, $20.05/HR, JOHNSON G. 08/25/2025

NON‐CERT LEAVES POSITIONS

THOMPSON, TRACY A OSSS ‐ LESTER PARK ES 9/30/2025 11/26/2025

NON‐CERT PRESUMED RESIGNED POSITIONS

CORBIN, KANIKISA AMERICAN INDIAN HOME SCHOOL LIAISON ‐ ALC 8/28/2025

LOVSHIN, HANNAH M INSTRUCTIONAL PARA ‐ MYERS‐WILKINS 6/6/2025

NON‐CERT RESIGNATION POSITION

BATTEES, SUSAN L CHILD NUTRITION ASST ‐ DENFELD HS 6/6/2025

BOVARD, KAYLEE K SPED LPN PROG PARA ‐ EAST HS 6/6/2025

BROWENDER, LAUREN P SPED PROG PARA SETTING III/IV ‐ LOWELL ES 9/5/2025

CURNOW, LOUISE A PRE SCHOOL PROG PARA ‐ MYERS‐WILKINS ES 6/6/2025

DAVIDSON, REBECCA L CHECK & CONNECT PARA ‐ ORDEAN‐EAST MS 6/6/2025

DURFEE, DAWN M CHILD NUTRITION ASST ‐ LAKEWOOD ES 6/6/2025

KREAGER, DELANEY M SPED PROG PARA SETTING III/IV ‐ LOWELL ES 9/8/2025

LARSON, CARI J CHILD NUTRITION ASST ‐ EAST HS 6/6/2025

LARSON, ELIZABETH J SPED PROG PARA ‐ CONGDON PARK ES 6/6/2025

MITCHELL, SAMUEL N SCHOOL CUSTODIAN 1 ‐ EAST HS 8/7/2025

PODGORNIK, CHERYL R SPED BW PARA ‐ LINCOLN PARK MS 8/29/2025

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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SCARBROUGH, ALEXIS J SPED CHILD SPECIFIC SETTING III/IV PARA ‐ DENFELD HS 9/1/2025

SEYMOUR, CASSANDRA K SPED PROG PARA SETTING III/IV ‐ LAURA MAC ES 9/12/2025

SONDAY, DANIELLE E FACILITIES USE COORDINATOR ‐ DW 9/15/2025

WHEELER, JESSE D NETWORK ARCHITECT ADMIN ‐ DW 9/5/2025

ZOLTEK, LORI K CHILD NUTRITION ASST ‐ LAURA MACARTHUR ES 9/1/2025

NON‐CERT RETIREMENT POSITION 

HUGHLEY, MARY J SPED PROG PARA SETTING III/IV ‐ CONGDON PARK ES 6/6/2025

JOHNSON, DONALD P SCHOOL BUS DRIVER II 9/12/2025

LEE, RANDY J SPED PROG PARA SETTING III/IV ‐ DW 10/16/2025

LUNDORFF, STEPHANIE A SPED PROG PARA ‐ LAURA MACARTHUR ES 6/6/2025

PETERSON, LINDA M SPED CHILD SPECIFIC SETTING III/IV PARA ‐ DENFELD HS 6/6/2025

PETERSON, NANCY J CHILD NUTRITION ASST ‐ ORDEAN‐EAST MS 6/6/2025

NON‐CERT TERMINATION POSITION

BLINDAUER, BRETT M SPED PROG PARA SETTING III/IV‐ LESTER PARK ES 8/22/2025

EFFECTIVE DATES

EFFECTIVE DATES
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7/1/24 Proposed 7/1/25

COMMUNITY EDUCATION

American Indian Facilitator Hourly $14.50 $14.50

Lifeguard Hourly $14.65 $14.65

Locker Room Attendant Hourly $14.50 $14.50

Pool Director Hourly $14.50 $14.50

Puppeteer Hourly $14.65 $14.65

School‐Aged/Pre‐K Worker Hourly $14.50 $14.50

Site Supervisor Substitute Hourly $14.50 $14.50

Special Needs Helper Hourly $14.50 $14.50

Swim Instructor Hourly $15.50 $15.50

Temporary Building Coordinator Hourly $16.50 $16.50

Youth Development Programs $0.00 $0.00

Youth Service Facilitator Hourly $16.50 $16.50
Cross Age Student Helper | Playground Leader | Gym Supervisor                              

Activity Leader | Summer Youth Placement Coordinator Hourly $14.50 $14.50

FOOD SERVICE

Cook and Head Cook Substitute Hourly   $16.00 $16.00

Nutrition Svc Asst Substitute/Non‐Unit Helper Hourly   $16.00 $15.00

Elementary/Residential Manager Substitute Hourly   $16.00 $16.00

Secondary Manager Substitute Hourly   $17.00 $17.00

Retired Food Service employees Hourly   Step 3 of Food Svc CBA Step 3 of Food Svc CBA

MAINTENANCE AND CONSTRUCTION

Lead Person for Laborers Hourly $15.00 $15.00

Retired Trades People Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Snow Shovelers, Temporary Hourly $15.00 $15.00

Summer AV Repair Hourly $15.00 $15.00

Summer Hourly Substitute Hourly $15.00 $15.00

Welder and Other Skilled Trades Step B of Maintenance CBA Step B of Maintenance CBA

BUILDING OPERATIONS

Hourly Regular Substitute Hourly $15.00 $18.05

Substitute for Licensed People Hourly $15.00 $20.00

Summer Hourly and Summer Hourly Lawn Crew Hourly $15.00 $18.00

Retired Custodian Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Retired Custodian II Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Retired Fireperson I Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Retired Fireperson II Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Retired Engineer  (Eng. 1/Eng. 2/Eng. 3/Eng. 4) Hourly Step B of Maintenance CBA Step B of Maintenance CBA

TRANSPORTATION

Retired Bus Driver Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Bus Driver Hourly $20.00 $20.00

Bus Helper Hourly $15.00 $15.00

Field Trip Hourly $15.00 $15.00

PRINT SHOP

Skilled Tradesperson Hourly Step B of Maintenance CBA Step B of Maintenance CBA

Summer Hourly Hourly $15.00 $15.00

PURCHASING (STOREROOM)

Hourly Regular Substitute Hourly $15.00 $15.00

Hourly Student Hourly $15.00 $15.00

Stock Clerk (Retired Employee) Hourly Step B of Maintenance CBA Step B of Maintenance CBA

CLERICAL/PARAPROFESSIONAL

Hourly Clerical Substitute Hourly $16.00 $18.02

Regular Substitute Hourly $16.00 $21.02

Retired/Layoff Employees  Hourly Step 1 of Clerical CBA Step 1 of Clerical CBA

PARAPROFESSIONALS

Career Center Assistant Hourly $15.00 $15.00

Career Center Coordinator Hourly $15.00 $15.00

Child Care Assistant Hourly $15.00

Community Assistant Hourly $15.00

HOURLY/SUBSTITUTE PAY RATE SHEET
EFF. 9/1/2025
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Community Liaison Hourly $15.00

Cultural Assistant (no language skills) Hourly $15.00

Cultural Assistant (with language skills) Hourly $15.00

Experience Center Manager Hourly $15.00

Health Assistant Hourly $15.00

Hearing Impaired Assistant (Signer) (Transliterator Non‐Licensed) Hourly $15.00

Indian Oriented Assistant Hourly $15.00

Instructional Assistant (Tutor)  Hourly $15.00

Licensed Interpreter for the Deaf Hourly $20.00

Media Assistant Hourly $15.00

Mental Health Practitioner Sub Hourly $15.00

Occupational Therapy Assistant Hourly $15.00

Physical Therapist Assistant Hourly $15.00

Special Education Assistant Hourly $15.00

Special Education Assistant (LPN License Required)        Hourly $18.00 $18.00

Special Education Assistant (RN License Required)  Hourly $24.00 $24.00

Supervisory Assistant  Hourly $15.00

Technical Tutor    $15.00
Graphic Artist | Cultural Assistant (with language skills) | RDT |                                

Asian Oriented | Evaluation/Testing Hourly $15.00

Paraprofesional‐Gen Ed Hourly $16.00 $17.00

Paraprofesional Hourly $17.50 $18.50

MISCELLANEOUS

Accounting Intern Hourly $15.00

Assistant Examiner Hourly $15.00

Cafeteria/Playground Monitor Hourly $15.00 $15.00

Crossing Guard Hourly $15.00

Deli Assistant Hourly $15.00

Deli Operator  Hourly $15.00

Desegregation Assistant Hourly $15.00

GED Examiner Hourly $21.00

Headstart Nutritionist Hourly $26.00

Help Desk Technician Hourly $17.00

HRA Headstart Resource Aide Hourly $15.00

Indian Adult Basic Education Assistant Hourly $15.00

Parental Involvement Coordinator  Hourly $15.00 $15.00

Systems Maintenance Technician Hourly $22.54

Technology Intern (2 yrs college or above) Hourly $16.00 $16.00

Technology Student Intern (after 17 months) Hourly $15.00 $15.00

Technology Student Intern(ISD#709 Student) Hourly $15.00 $15.00

Work Study Hourly $15.00 $15.00

SUBSTITUTE TEACHERS

All Certified Substitutes Substitute $160.00 $165.00

Certified Retired Substitutes Only Substitute $165.00 $170.00
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POSITION DESCRIPTION 

SECTION I:  GENERAL INFORMATION 
 

Position Title: 
Management Information Systems Assistant 

Department: 
Teaching, Learning and Equity 

Immediate Supervisor’s Position Title: 
Coordinator Adult Learning Center - ABE 

FLSA Status 
Non-Exempt 

Pay Grade Assignment:  Bargaining Unit: 
Paraprofessional Unit 

General Summary of Purpose Of Job: 
The MISA (Management Information Systems Assistant) Paraprofessional is responsible for the comprehensive 
management of data within the Minnesota ABE Student Information Database (SID) to meet state and federal Adult 
Basic Education reporting mandates and ensure optimal fiscal reimbursement and program compliance. This role also 
encompasses managing student registration and assessment processes, overseeing essential office operations, providing 
key communication and support functions, and contributing to the overall effectiveness of the Duluth Adult Basic 
Education program. 

 
SECTION II: ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 

Duty 
No. 

Essential Duties: (These duties are a representative sample; position assignments may vary.) 

1. Manage and maintain all ABE student records using the SID (MN ABE Student Information Database), 
including, data entry, alterations, additions and corrections; Create and maintain the SID structure for all program 
classes, employees, attendance and reporting.  Ensure data accuracy, analyze, assess, and report data for optimal 
ABE fiscal reimbursement and compliance.  Manage all staff and volunteer information in SID; prepare reports, 
and assist instructional staff with reports as needed.  Manage physical program records and assist in the 
preparation of all required federal, state, and local reports. Develop and maintain efficient data collection 
processes. 

2. Manage all data related to required student assessments according to state and federal procedures, including 
monitoring attendance and pre-test level to determine post-test scheduling for each student across all programs; 
Score assessments, evaluate results to determine the need for further assessment; and coordinate the set up all 
required assessments with instructor.   Maintain current knowledge of state testing requirements and professional 
development. 

3. Develop and maintain forms and procedures for data collection, including enrollment forms, attendance 
spreadsheets, testing records, etc. 

4. Prepare accurate and timely quarterly reports, assist with reporting for the Federal Report, and any final annual 
reporting for SID and for the MN Department of Education, which are critical for program approval and funding. 

5. Provide accurate information and reports about ABE programs to students, agency staff and the public Prepare 
individual student attendance and progress reports, verify graduations and send transcripts as requested. 

6. Performs a variety of routine clerical, administrative, and customer service duties to ensure the efficient operation 
of the office. Serves as the first point of contact for all visitors and inquiries, directing guests and monitoring 
testing rooms, answering phones, and managing the program's email inbox. Responsibilities also include handling 
all incoming and outgoing mail and deliveries, maintaining organized records by filing and recording 
information, and serving as the contact for building maintenance issues. Additionally, this role provides basic 
technical support for office equipment and the phone system and is responsible for opening and closing the office 
area daily. 
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7. Act as a key point of contact for providing information about all ABE programming as well as any/all 
information on the GED program to all stakeholders. Manage the DAE website content and support community 
outreach and partner networking efforts. 

8. Assist with staff onboarding and maintain staff files. Contribute to broader program development initiatives. 

9. Performs other duties as requested by supervisor, or to meet new requirements of the MN Dept. of 
Education/Adult Basic Education office. 

 
 
 
SECTION III: WORK REQUIREMENTS AND CHARACTERISTICS 

 

EDUCATION/EXPERIENCE REQUIREMENTS: Minimum education and experience required to perform 
adequately in position could reasonably be attained only by completing the following: 

X High school diploma or GED. 

 Degree Required: 

X Required Work Experience in Addition to Formal Education/Training:   
Minimum of a two-year certificate from a college of technical program in data management or student/human 
services, or an Associate’s Degree and one (1) year of office management experience, OR a combination of 
education and experience totaling (3) years. 

 Required Supervisory Experience: 

 
PREFERRED EDUCATION/EXPERIENCE REQUIREMENTS:  

None required. 

 
LICENSE/CERTIFICATION: (Identify licenses/certification required upon hiring: 

None required. 

 
 

ESSENTIAL KNOWLEDGE, SKILLS AND ABILITIES REQUIRED TO PERFORM THE WORK 
Knowledge 
• Strong working knowledge of database systems, especially student databases, and spreadsheets. 
• Thorough understanding of privacy in education for adults, ROI's, and general office standards of privacy 

regarding in-person communication, emails, and the phone.  
• Knowledge of student assessment instruments and protocols. 
• Working knowledge of Google Workplace/Products as well as Microsoft Suites..  
• Understanding of phone system operation, including transfers and messaging  
Skills 
• Exceptional accuracy and attention to detail in all work.  
• Strong oral communication skills with the public, staff, and external agencies, including a memorable and fluid 

phone presence with correct information, patience, and understanding. 
• The general use of desktop computers and Microsoft office products for the creation and maintenance of forms 

and records. 
• Oral communication with the public, from walk-in applicants to agency staff and state officials 
Abilities 
• Create written communication and send relevant correspondence. 
• Consistently perform professional written correspondence and communication through emails, signage, and any 25



 

created documents 
• Register and assess students with enrollment processes, obtaining the required information for various reports. 
• Gain cooperation in working with other staff to complete student assessments and reporting 
• Manage multiple tasks efficiently while maintaining a positive and professional demeanor under pressure. 
• Work independently and autonomously. 
• Perform basic financial recordkeeping and billing functions. 
• Meet scheduled timelines (daily, monthly, quarterly, yearly). 
• Maintain confidentiality regarding all student, staff, and program information and records. 

 

PHYSICAL REQUIREMENTS:  Indicate according to the requirements of the essential duties/responsibilities 
Employee is required to: Never 1-33% 

Occasionally 
34-66% 

Frequently 
66-100% Continuously 

Stand  √   
Walk  √   

Sit   √  
Use hands dexterously (use fingers to handle, 

feel) 
   √ 

Reach with hands and arms  √   
Climb or balance √    

Stoop/kneel/crouch or crawl  √   
Talk and hear   √  

Taste and smell √    
Lift & Carry:                                 Up to 10 lbs.  √   

Up to 25 lbs.  √   
Up to 50 lbs. √    

Up to 100 lbs. √    
More than 100 lbs. √    

Vision Requirements: Yes No   
No special vision requirements  √    

Close Vision (20 in. of less)  √   
Distance Vision (20 ft. of more)  √   

Color Vision   √   
Depth Perception  √   
Peripheral Vision  √   

General Environmental Conditions: 
Work is performed under normal office conditions and there are minimal environmental risks or disagreeable conditions associated 
with the work.  The typical noise level is considered to be moderate. 
General Physical Conditions: 
Work can be generally characterized as: 
Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or constantly to 
lift, carry, push, pull or otherwise move objects, including the human body. 

 

RESPONSIBILITY FOR DIRECT SUPERVISION OF THE FOLLOWING POSITIONS: 

N/A  

SECTION IV: CLASSIFICATION HISTORY AND APPROVAL 
This Position Description reflects an accurate and complete description of the duties and responsibilities assigned to the position. 
 
 
_________________________________________________             ____________________ 
             Signature – Human Resources                                                               Date 
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Job Classification History: 
Prepared by TS 5/2025 
Board Approval:  
Reviewed/updated: 
Reviewed/updated: 
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POSITION DESCRIPTION

SECTION I:  GENERAL INFORMATION

Position Title:
Cultural Immersion Program Paraprofessional 
(Ojibwe Language)

Department:
Office of Advancing Equity

Immediate Supervisor’s Position Title:
Coordinator of Indian Education

FLSA Status
Non-Exempt

Pay Grade Assignment: 
Pay Group B

Bargaining Unit:
Paraprofessional Unit

General Summary of Purpose Of Job:
The Cultural Immersion Program Paraprofessionals (CIPA) will work within the classroom with the teacher to support 
the academic and linguistic achievement of native English-speaking and/or native Ojibwe –speaking students within a 
rigorous one-way or two-way dual language immersion instructional framework.  This position is also responsible for 
collaborating with school personnel, parents and community agencies to provide quality instructional programs and to 
perform other duties directly related to support the academic and linguistic achievement of native English-speaking 
and/or native Ojibwe-speaking students.

SECTION II: ESSENTIAL DUTIES AND RESPONSIBILITIES:

Duty 
No.

Essential Duties: (These duties are a representative sample; position assignments may vary.)

1. Works with elementary students individually and in small groups to support learning activities in the Ojibwe 
Language. 

2. Assists the lead teacher in setting up learning stations and preparing instructional materials in the Ojibwe 
Language.

3. Aids in daily classroom management by using the Ojibwe Language for instructions, routines, and expectations.

4. Maintains accurate classroom attendance and student progress records.

5. Coordinates transportation for special events.  Participates in various training sessions as assigned.

6. Assists with providing promotional materials of school sponsored events/activities to other school personnel, 
community organizations and families of current and prospective Ojibwe Language students.

7. Sets up, operates, and maintain classroom equipment.
Makes home visits regarding attendance, health issues, and to obtain approving signatures.  Maintains effective 
relationships with these families.

8. Participates in required training sessions as assigned.

9. Works with the lead teacher to develop and implement home learning activities.

10. Promotes school events and activities to staff, community organizations, and families of current and prospective 
Ojibwe Language students.

11. Performs other duties as requested by supervisor.

SECTION III: WORK REQUIREMENTS AND CHARACTERISTICS

EDUCATION/EXPERIENCE REQUIREMENTS: Minimum education and experience required to perform 
adequately in position could reasonably be attained only by completing the following:
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X High school diploma or GED.

Degree Required:

X Required Work Experience in Addition to Formal Education/Training: 
Minimum of an Associate Degree and at least one year of experience working in an early childhood or 
elementary classroom that facilitates a student-centered learning activities related to Ojibwe Language 
Immersion, OR a combination of education and experience totaling (3) years.  

Required Supervisory Experience:

PREFERRED EDUCATION/EXPERIENCE REQUIREMENTS: 

ACTFL (American Council on Teaching of Foreign Languages) Intermediate-high/advanced-low oral proficiency and 
literacy in the Ojibwe Language is preferred.

LICENSE/CERTIFICATION: (Identify licenses/certification required upon hiring:

None required.

ESSENTIAL KNOWLEDGE, SKILLS AND ABILITIES REQUIRED TO PERFORM THE WORK
Knowledge
• Ojibwe language double-vowel writing system
• Cultural and historical aspects of Ojibwe people.  
• Cultural and socioeconomic diversity and population issues.
• Early childhood education materials, including learning games for pre-school children.

• Skills
• Organizing work load as to get maximum use of time and effectiveness.
• Multi task and priorities work task
• Written and verbal communication skills to make oral presentations.
• Researching resources of outside organizations for the benefit of students and parents.
• The usage of desktop computers and applications software.
Abilities
• Organize workload that provides effective and efficient achievement.
• Make oral presentations that are clear and concise.
• Use desktop computers and applications software.

PHYSICAL REQUIREMENTS:  Indicate according to the requirements of the essential duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% Continuously

Stand √
Walk √

Sit √
Use hands dexterously (use fingers to handle, 

feel)
√

Reach with hands and arms √
Climb or balance √

Stoop/kneel/crouch or crawl √
Talk and hear √

Taste and smell √
Lift & Carry:                                 Up to 10 lbs. √

Up to 25 lbs. √
Up to 50 lbs. √

Up to 100 lbs. √ 29



More than 100 lbs. √
Vision Requirements: Yes No

No special vision requirements √
Close Vision (20 in. of less) √

Distance Vision (20 ft. of more) √
Color Vision √

Depth Perception √
Peripheral Vision √

General Environmental Conditions:
Work is performed under normal office conditions and there are minimal environmental risks or disagreeable conditions associated 
with the work.  Work is frequently performed in outdoor weather conditions when traveling between school sites or community 
agencies.  The typical noise level is considered to be moderate

General Physical Conditions:
Work can be generally characterized as:

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or constantly to 
lift, carry, push, pull or otherwise move objects, including the human body.  

RESPONSIBILITY FOR DIRECT SUPERVISION OF THE FOLLOWING POSITIONS:

N/A

SECTION IV: CLASSIFICATION HISTORY AND APPROVAL
This Position Description reflects an accurate and complete description of the duties and responsibilities assigned to the position.

_________________________________________________             ____________________
             Signature – Human Resources                                                               Date

Job Classification History:
Prepared by TS 5/2025
Board Approval: 
Reviewed/updated:
Reviewed/updated:
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HR/BS Services Committee Monthly Fund Balance Report
Sept 8, 2025 Committee Meeting

BUDGET SUMMARY 9.5.25 Percent spent

REVENUES 25-26 25-26 25-26 25-26 25-26 9.5.25

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-25 JULY 25-26 July -June July -June July -June

General 1 ($ 134,020,612.52)              ($ 136,726,403.11)                     ($ 19,455,751.09)                   ($ (8,153,718.50) ($ 125,424,370.52) 14%

Food Service 2 ($ 6,120,000.00)                  ($ 6,120,000.00)                         ($ 112,548.78)                         ($ -  )                    ($ 6,007,451.22)    2%

Transportation 3 ($ 3,866,200.00)                  ($ 3,866,200.00)                         ($ 697,322.97)                         ($ (51,279.90)       ($ 3,220,156.93)    18%

Community Ed 4 ($ 8,187,495.00)                  ($ 8,187,495.00)                         ($ 358,242.63)                         ($ (238,093.39)     ($ 8,067,345.76)    4%

Operating Capital 5 ($ 4,680,435.48)                  ($ 1,974,644.89)                         ($ 234,255.34)                         ($ -  )                    ($ 1,740,389.55)    12%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 7 ($ 27,857,301.00)                ($ 27,857,301.00)                       ($ 921,061.64)                         ($ (237,862.44)     ($ 27,174,101.80)  3%

Trust Fund 8 ($ 320,000.00)                      ($ 320,000.00)                             ($ -  )                                       ($ -  )                    ($ 320,000.00)        0%

Dental Insurance Fund 20 ($ 959,836.00)                      ($ 959,836.00)                             ($ 133,701.03)                         ($ 826,134.97)        14%

Student Acitivity 79 ($ 106,940.00)                      ($ 106,940.00)                             ($ 3,980.00)                              ($ -  )                    ($ 102,960.00)        4%

REVENUE TOTALS: ($ 186,118,820.00)              ($ 186,118,820.00)                     ($ 21,916,863.48)                   ($ (8,680,954.23) ($ -  )                ($ 172,882,910.75) 12%

EXPENSES 25-26 25-26 25-26 25-26 25-26

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-25 JULY 25-26 July - June July -June July - June

General 1 ($ 128,594,794.07)              ($ 128,494,683.82)                     ($ 11,426,022.66)                   ($ 5,412,997.04)   ($ 111,655,664.12) 13%

Food Service 2 ($ 6,095,464.00)                  ($ 6,095,464.00)                         ($ 176,052.81)                         ($ 3,058,419.37)   ($ 2,860,991.82)    53%

Transportation 3 ($ 7,864,200.00)                  ($ 7,864,200.00)                         ($ 530,455.22)                         ($ 528,126.53)      ($ 6,805,618.25)    13%

Community Ed 4 ($ 7,725,252.00)                  ($ 7,725,252.00)                         ($ 383,363.04)                         ($ 121,917.07)      ($ 7,219,971.89)    7%

Operating Captial 5 ($ 5,648,724.89)                  ($ 5,648,724.89)                         ($ 2,117,037.17)                     ($ 613,672.17)      ($ 2,918,015.55)    48%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ 752,816.44)                         ($ 1,147,915.79)   ($ (1,900,732.23)   

Debt Service Fund 7 ($ 27,394,520.00)                ($ 27,394,520.00)                       ($ 1,356,834.57)                     ($ -  )                    ($ 26,037,685.43)  5%

Trust Fund 8 ($ 270,842.00)                      ($ 270,842.00)                             ($ -  )                                       ($ -  )                    ($ 270,842.00)        0%

Dental Insurance Fund 20 ($ 1,025,548.00)                  ($ 1,025,548.00)                         ($ 118,517.08)                         ($ -  )                    ($ 907,030.92)        12%

Student Acitivity 79 ($ 86,750.00)                        ($ 86,750.00)                               ($ 24,265.59)                           ($ 8,456.01)           ($ 54,028.40)          38%

EXPENSE TOTALS ($ 184,706,094.96)              ($ 184,605,984.71)                     ($ 16,885,364.58)                   ($ 10,891,503.98) ($ -  )                ($ 156,829,116.15) 15%

Extra Curricular Fund 01 Prog 298

Revenue ($ 6,181.75)            

Expense ($ 18,906.31)          
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Fundraisers Reported
August 2025

The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval:

School Organization 
Fundraising

Estimated
Profit Description of Fundraiser

Denfeld Denfeld Guidance & 
Theatre Departments $1,000.00

Selling Bubblr water before & after school 
throughout the year. Students from the 
Drama Dept. sell the water

Denfeld Cheerleading $200.00 Selling pizza

East Girls’ soccer $8,000.00 Kwik Trip car wash cards 

East
Greyhound Kitchen 
Career and Technical 
Student Organization

$2,500.00 Food sales and catering

East Cheerleading $5,000.00 Leading Edge Coupon Books

East Cheerleading $1,300.00 Duluth Coffee Company

East Boys Basketball (East 
High School) $5,000.00 Leading Edge - Hour a Thon (Receiving 

Donations) 

East East Volleyball Extra-
Curricular/Athletics $8,000.00 Hour-A-Thon Phone Donations

East Duluth East Choirs $400.00 Duluth Coffee Company Fundraiser

Homecroft Student Activity $24,000.00 Booster Fun Run

Lakewood 5th Grade Students at 
Lakewood $2,600.00 Wolf Ridge Calendar Sales

Laura MacArthur School-wide, student 
government $975.00 Mcteachers Night 10%of sales for 3 hours

Stowe
Continuous Wolf Ridge 
fund - 5th graders lead, 
school wide purchase

$600.00 Beef sticks 
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2025-2026 Environmental, Health and Safety Management Services 

Independent School District #709 © IEA, Inc. 
 Page 1 of 3 

PROPOSAL PROVIDED TO: PROPOSAL CONTACT: 

Bryan Brown 
Facilities Manager 
Independent School District #709 
713 Portia Johnson Drive 
Duluth, MN 55811 
Phone: (218) 336-8907 
E-mail: Bryan.Brown@isd709.org   

Grant Chapa 
Virginia & Brainerd Regional Manager 

IEA, Inc. 
5525 Emerald Avenue 

Mountain Iron, MN 55768 
Phone: (218) 302-3787  

E-mail: Grant.Chapa@ieasafety.com  

PROJECT INTRODUCTION 

The Institute for Environmental Assessment, Inc. (IEA) is pleased to offer this proposal to provide a knowledgeable support 

team to meet your Environmental, Health and Safety (EH&S) compliance needs in conjunction with the Northeast Service 

Cooperative (NESC).  IEA will assist the District in the implementation of safety programs, identification of health and safety 

related hazards and overall consulting based on the District’s needs. 

SCOPE OF WORK 
 
EH&S Management  

IEA will provide EH&S management services to assist in compliance with: Occupational Safety and Health Administration 

(OSHA), Minnesota Department of Education (MDE), Minnesota Pollution Control Agency (MPCA), National and Minnesota 

State Fire Code and other federal, state, and local regulations.  Please see Appendix A for a list of possible related tasks. 

Program Review 

IEA will review identified health and safety programs for compliance with applicable regulations.  This program review will 

be documented as the annual program review which is required or recommended for most of the District’s written 

programs.  A final report will be developed, including details on each program, as well as recommendations and/or plans for 

bringing programs into compliance.  Annual compliance tasks will be identified prior to the start of each fiscal year and 

communicated to the District via a scheduling letter. 

Trainings 

IEA will be utilizing online safety training for some groups.  The platform used is called Learnworlds and allows IEA to 

customize online videos and other training materials to be used for training your staff.  IEA offers the following trainings to 

your staff members: 

• Annual health and safety training for teaching, administrative, and support staff 

• Annual health and safety training for food service staff 

• Annual health and safety training for art department staff 

• Annual health and safety training for industrial arts department staff 

• Annual health and safety training for science department staff 

• AHERA Designated Person training (completed by your District’s Designated Person) 

• Hazardous materials training (required to be completed by certain positions every three years) 

• Temporary worker safety training (for summer workers that may be hired for painting, grounds work, etc.) 

• Automotive lift safety training (required to be completed annually by users) 

• Asbestos 2-hour initial awareness training (required to be completed by all new maintenance or custodial staff) 

Annual training links can be prepared and distributed to District representatives. Other training courses listed above will be 

distributed to staff members as they are necessary.  Maintenance, custodial and transportation staff sessions will remain 

completed in-person. 
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2025-2026 Environmental, Health and Safety Management Services 

Independent School District #709 © IEA, Inc. 
 Page 2 of 3 

LIMITATIONS & ASSUMPTIONS 

IEA will remain flexible to accommodate the District’s needs; however, any project work outside of this scope of work or 

sampling, equipment fees or additional contractors will be provided in a project-specific scope of work with an associated 

fee. 

The District is expected to provide sufficient workspace and support resources (office supplies, equipment, clerical support, 

and internet connection) as required to perform services under this contract. 

When electronic documents are submitted to the District, IEA is not responsible for changes made after the date of 

submittal.   

Documents provided by IEA are developed for your exclusive use and are not intended to be shared, distributed, or sold to 

any other party.  While some firms maintain ownership of their written management plans, the work we do for your district 

is customized for you and becomes the property of your district. 

Contract hours may be spent working at IEA’s office for access to resources or references necessary to complete a task. 

IEA will assist the District in compliance with applicable standards and regulations; however, actual compliance remains the 

responsibility of Independent School District #709. 

COMPENSATION 

The EH&S services are billed on a time and materials basis.  Reference IEA’s Comprehensive Fee Schedule in Appendix B for 

fees associated with the Environmental, Health and Safety Management Services for 2025.  IEA will stay within the District’s 

requested budget of $95,000 per year.  

Fees are billed to the District through the Northeast Service Cooperative monthly.  Pricing is based on the discounted rates 

established through the Environmental, Health & Safety contract between NESC and IEA, Inc. 

An annual fee of $450 will be charged to maintain current customized online training and to have access available for 

District staff to complete the listed training when necessary.  

SCHEDULE 

IEA’s services may commence on September 8, 2025, upon receipt of a signed master services agreement.  IEA will schedule 

work through the Facilities Director. 

This contract is valid September 8, 2025, through June 30, 2026. 
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2025-2026 Environmental, Health and Safety Management Services 

Independent School District #709 © IEA, Inc. 
 Page 3 of 3 

AUTHORIZATION TO PROCEED 

We appreciate the opportunity to present this proposal for Environmental, Health and Safety Management Services.  Please 

sign this authorization to proceed and send to Grant Chapa at Grant.Chapa@ieasafety.com.  Retain the original for your 

records.   

 
IEA, Inc. 
  
 
 
   
Grant Chapa  
Virginia & Brainerd Regional Manager  
 

*** 

 

Please proceed according to the above stated fees, terms, attached General Conditions, and this Proposal dated August 5, 

2025. 

 

 

 

     

Printed Name   Authorized Signature 

 

 

 

     

Date   UFARS Code or PO Number
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Possible Task List 
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Environmental, Health & Safety 

Management Services 
 

 

A Workplace Accident & Injury Reduction Program 

(AWAIR) 
▪ Develop and implement a written management plan 

for workplace accident and injury reduction. 

▪ Develop and implement a written plan for OSHA-

mandated safety committees. 

▪ Conduct safety committee meetings at least quarterly 

to identify and eliminate workplace safety hazards.  

Develop and document methods used to identify, 

analyze and control new or existing hazards. 

▪ Identify and document methods of how the plan will 

be communicated to all affected employees so that 

they are informed of work-related hazards and 

controls. 

▪ Develop and document procedures for investigation 

of workplace accidents and corrective actions. 

 

Air Permitting 
▪ Conduct assessment and perform calculations to 

identify equipment and processes that require an air 

discharge permit. 

▪ Develop and implement a written management plan 

for air permitting, if applicable. 

▪ Complete monthly and annual reports and submit to 

the Minnesota Pollution Control Agency. 

▪ Maintain all air permitting records. 

 

Americans with Disabilities Act (ADA) 
▪ Conduct an assessment of facilities to determine 

compliance with ADA. 

▪ Recommend and coordinate projects to address 

identified ADA issues. 

 

Asbestos  
▪ Complete six-month periodic inspections. 

▪ Conduct asbestos awareness training as needed. 

▪ Maintain all records. 

▪ Maintain/implement written management plan. 

 

Bleacher Safety 
▪ Develop and implement a written bleacher safety 

plan. 

Bloodborne Pathogens Standard-Exposure Control Plan 
▪ Develop and implement a written Bloodborne 

Pathogens-Exposure Control Plan encompassing 

OSHA Standard 29 CFR 1910.1030. 

▪ Survey the facility to identify job categories in which 

employees may be at risk for exposure (Exposure 

Control Plan exposure determination).  Document 

this process. 

▪ Train affected employees on proper specific and 

universal precaution methods and techniques. 

▪ Develop post exposure procedures. 

▪ Evaluate engineering controls and document on an 

annual basis. 

 

Community Right to Know 
▪ Develop and implement a written Community Right 

to Know plan. 

▪ Compile an inventory of products and develop 

product file. 

▪ Complete annual Tier Two report and submit to 

Minnesota Emergency Response Commission and 

local fire department(s). 

 

Compressed Gas 
▪ Develop and implement a written management plan 

for compressed gases. 

▪ Conduct inventory and evaluation of compressed 

gases. 

▪ Conduct annual audit of inventory, postings/warning 

labels, and documentation. 

▪ Conduct annual training as needed for applicable 

employees in compressed gas handling and use, 

respiratory protection, and emergency response 

procedures. 

 

Confined Space 
▪ Develop and implement a written management plan 

for confined space procedures. 

▪ Conduct a workplace inventory and determine 

whether confined spaces are permit-required or non-

permit required.  Develop, distribute and post 

entry/exit permit requirements. 

▪ Conduct annual review of program compliance, audit 

entry/exit procedural compliance, review permit use 

history and documentation, and provide initial and 

annual refresher training. 
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Electrical Safety 
▪ Develop and implement a written management plan 

for electrical safety. 

▪ Conduct annual training for affected employees. 

 

Emergency Action Plan 
▪ Review Emergency Action Plan and provide 

suggestions for plan development. 

▪ Conduct training for staff on crisis management, 

troubled persons/staff recognition, and violence 

prevention. 

▪ Coordinate response action with local agencies. 

▪ Develop quick reference emergency procedures flip 

chart for employees. 

 

Employee Right to Know (ERK) 
▪ Develop and implement a written management plan. 

▪ Provide annual training for applicable employees. 

▪ Maintain training records. 

 

Ergonomics 
▪ Develop and implement a written management plan 

for ergonomics. 

▪ Conduct an assessment of employees (office, 

custodial, etc.). 

▪ Coordinate abatement of identified ergonomic issues. 

 

Fall Protection 
▪ Develop and implement written management plan. 

▪ Conduct an assessment of facilities. 

 

Fire Protection / Fire Prevention 
▪ Develop and implement a written management plan 

for fire protection/prevention. 

▪ Conduct an assessment of facilities. 

▪ Conduct annual review/update of written plan. 

 

First Aid/CPR 
▪ Develop and implement a written management plan 

for first aid/CPR. 

▪ Survey the facility for first aid/CPR needs. 

 

Forklift Safety 
▪ Develop a written plan if applicable. 

▪ Provide required training 

▪ Assist with inventory, inspection, and carbon 

monoxide monitoring. 

 

Hoist / Lift / Crane Safety 
▪ Develop a written plan if applicable. 

▪ Inventory of hoists  

▪ Assist with inspection and supporting documentation 

▪ Provide training 

▪ Assist with required recordkeeping 

 

 

 

Hazardous Waste 
▪ Develop and implement a written management plan 

for hazardous waste.  These are defined as wastes 

that are toxic, combustible, corrosive, or reactive. 

▪ Identify facility hazardous waste streams by 

functional areas and by waste stream types. 

▪ Examine the potential for generating hazardous waste 

products each facility. 

▪ Implement proper waste disposal procedures.  

Complete waste disposal manifests. 

▪ Acquire an EPA generator number and MPCA annual 

permit for each building that generates hazardous 

waste. 

▪ Provide training to affected employees.  Conduct 

annual training if applicable according to VSQG or 

SQG criteria. 

▪ Complete annual hazardous waste report for MPCA 

or local County government 

 

Hearing Conservation 
▪ Develop and implement a written management plan 

for hearing conservation. 

▪ Assess all facilities and employees for occupational 

noise exposure. 

▪ Coordinate annual hearing tests for affected 

employees. 

▪ Recommend noise abatement or administrative 

controls to reduce or eliminate employee exposure 

and coordinate the distribution of hearing protection 

devices. 

▪ Conduct noise dosimeter testing. 

▪ Conduct employee training and annual review/update 

of training records. 

 

Indoor Air Quality (IAQ) 
▪ Develop, implement and maintain an IAQ 

management plan and building walk through. 

▪ Provide training to employees in indoor air quality. 

▪ Maintain appropriate IAQ records. 

▪ Coordinate IAQ investigations. 

 

Infectious Waste 
▪ Develop and implement a written management plan 

for infectious waste, if any.  NOTE: Blood or other 

potentially infectious materials are covered under the 

Bloodborne Pathogens Standard. 

▪ Identify sources of infectious waste in each facility. 

▪ Review current infectious waste handling procedures. 

▪ Evaluate current infectious waste recordkeeping 

forms and procedures (including archiving). 

▪ Provide annual training to affected employees. 

 

Integrated Pest Management (IPM) 
▪ Develop and implement a written management plan 

for integrated pest management. 

▪ Prepare required notifications to the community. 

▪ Coordinate with pest control companies to ensure 

proper pest management. 45
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Lead Contamination Control Act 
▪ Develop and implement a written management plan 

for lead contamination control. 

▪ Report testing results and provide recommendations 

for areas with excess lead levels present. 

 

Lockout/Tagout 
▪ Develop and implement a written management plan 

for lockout/tagout. 

▪ Assist with purchasing of appropriate locks and tags. 

▪ Provide training for affected personnel. 

▪ Conduct annual audit of compliance with 

lockout/tagout plan procedures. 

 

OSHA Inspections 
▪ Conduct mock OSHA and other regulatory agency 

inspections. 

▪ Participate in OSHA review of facility and provide 

management activity for programs. 

 

OSHA Recordkeeping 
▪ Develop and implement a written management plan 

for OSHA recordkeeping. 

▪ Assist with completion of OSHA 300 Log. 

▪ Review and investigate accidents, develop trend 

information, and recommend procedures and policies 

to reduce occurrences. 

▪ Assist with the management of the Workers’ 

Compensation Program. 

 

Personal Protective Equipment (PPE) 
▪ Develop and implement a written management plan. 

▪ Conduct assessment of facilities to determine 

equipment needs. 

▪ Provide training to employees on the proper care and 

usage of personal protective equipment. 

 

Playground Safety 
▪ Develop and implement a written management plan 

for each playground. 

▪ Conduct periodic site reviews, inspections and 

management plan updates. 

 

Process Safety Management 
▪ Develop and implement a written process safety 

management plan. 

▪ Provide employee training as required. 

▪ Conduct periodic review/update of written plan. 

 

Radon 
▪ Develop and implement a written management plan 

for radon. 

▪ Provide recommendations for abatement for areas 

with excess radon levels present. 

 

Respiratory Protection Program 
▪ Develop and implement a written management plan 

for respiratory protection. 

▪ Conduct workplace evaluation to determine 

respiratory protection needs. 

▪ Provide annual respiratory protection program 

training to applicable employees. 

▪ Coordinate annual medical exams, conduct and 

document annual fit test and records update. 

 

Underground Storage Tanks (USTs) / Aboveground 

Storage Tanks (ASTs) 
▪ Develop and implement a written management plan 

for underground and aboveground storage tanks. 

▪ Complete an inventory of tanks including age, size, 

type, contents, spill protection, overfill devices, 

corrosion protection or leak detection systems. 

▪ Develop and coordinate tank removal prioritization 

for under-equipped or leaking tanks. 

 

Welding, Cutting or Brazing 
▪ Develop a written plan. 

▪ Provide training and assist with required 

recordkeeping.
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© 2025 Institute for Environmental Assessment, Inc. All Rights Reserved. 
www.ieasafety.com 

Professional Fee Schedule 
Effective January 1, 2025 

 
IEA provides consulting services using the following rate schedule for project activity on a time-and-materials basis.  This 
schedule will be adjusted on an annual basis. Additionally: 
 
 Work performed beyond a normal working day (defined as hours in excess of 8 hours a day), weekends and 

national holidays will be billed at time and one-half. 
 Current mileage rate is billed at the IRS mileage rate plus a 20% mark-up. Mileage rate may be adjusted to reflect 

fluctuations in fuel costs.  
 Travel expenses, include airfare, lodging, transportation, and meals, will be billed with a 20% mark-up.  
 

IEA’s services will be billed at the following rates per hour: 
 

Project Management Rate 
 Division/Regional Manager ....................................................................................................................... $165.00 
 Senior Project/Account Manager .............................................................................................................  $146.00 
 Account Manager ...................................................................................................................................... $141.00 
 Project Manager ........................................................................................................................................ $141.00 
 Administrative Support ............................................................................................................................... $95.00 

Professional/Technical Staff 
 Sr. Certified Industrial Hygienist ................................................................................................................ $185.00 
 Certified Industrial Hygienist ..................................................................................................................... $175.00 
 Certified Safety Professional ..................................................................................................................... $160.00 
 Sr. Professional Engineer ........................................................................................................................... $185.00 
 Professional Engineer ...............................................................................................................................  $165.00 
 Commissioning Agent ................................................................................................................................ $135.00 
 Senior Environmental Technician .............................................................................................................. $118.00 
 Engineering Technician .............................................................................................................................. $115.00 
 Environmental Technician ......................................................................................................................... $115.00 

 
Emergency services and rates for services after hours, weekends or under extenuating circumstances will require an 
increased labor rate one and one-half times the above rates.  
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Asbestos, Lead & IAQ Laboratory Fees 
 

Asbestos 
 

Bulk Samples - Polarized Light Microscopy (PLM) 
 

# Samples 
Per layer 

RUSH 
3 Hour* 

RUSH 
6 Hour* 24 Hour 48 Hour 72 Hour 

1 – 199 $52 each $36.5 each $26 each $24 each $21 each 
200 or more Call for pricing 

*Rush pricing is cost plus $80 for time and mileage.  Time is from when lab receives samples. Additional times and costs are available  
 

Air Samples – Phase Contrast Microscopy (PCM) (In-house Analysis) 
 

 Routine Price Rush Price 
All Samples  
($60 min. includes 2 samples) 

$22 each 1.5 x applicable rate 

 
Air Samples – Transmission Electron Microscopy (TEM)* 
Air samples by AHERA or YAMATE Level II Method 

 
 24 Hour 6 Hour 4.5 Hour Weekend Analysis 
Individual Samples (24 hours) $150/Sample $180/Sample $300.00/Sample $190/Sample 

 

Lead 
 

Lead Dust Wipe Samples/ Lead Air Samples/ Lead Paint Chips/ Soil Sample (Flame AA) 
 

6 Hour  1 Day  
$52 $25 

 
Lead in Air/Soil Samples (Graphite Furnace) 

 

 24 Hours or Greater Less Than 24 Hours 
All Samples $83 Call for pricing 

 
Lead in Paint Samples 

 

 1-5 Days 6 Hours 
All Samples $26 $56 

 
Lead in Water Samples 

 

 24 Hours or Greater 
All Samples $28 

 
Lead Toxicity Characteristic Leaching Limit Procedure (TCLP) 

 
 3-Day 2-Day 30-Hour 
All Samples $125 $134 $260 
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Radon 
 

Sample Type Cost 
Short-Term (1-99) $16 
Short-Term (100 and up) $14 
Continuous Radon Monitor $250 per sampling event 
Long-Term Call for pricing 

 

PCB EMSL Samples  
 

2 Week 1 Week 4 Day 3 Day 
$120 $169 $197 $235 

 

Indoor Air Quality 
 

Laboratory Analysis (Per Sample)* 
 Air-O-Cell 24-hour turnaround ............................................................................................................. $56 
 BioReveal Surface Swab ....................................................................................................................... $13 
 Bioaerosols (Fungi) ............................................................................................................................ $68.5 
 Bulk fungal analysis (dilution method) ............................................................................................... $104 
 Microvac bulk dust fungal analysis (dilution method) ....................................................................... $104 
 Microvac bulk dust fungal analysis (direct read method) .................................................................... $56 
 Dust Characterization ........................................................................................................................... $77 
 Formaldehyde** ................................................................................................................................ $125 
 Hexavalent Chromium ........................................................................................................................ $100 
 Legionella ........................................................................................................................................... $130 
 Particulate (nuisance dust, total & respirable) ..................................................................................... $39 
 Rodac fungal contact (range $44-64) ................................................................................................... $72 
 Silica.................................................................................................................................... Call for pricing 
 Tease Tape sample analysis .................................................................................................................. $56 
 Total Volatile Organic Compounds (TVOC) (3M 3500) ......................................................................... $73 
 Volatile Organic Compounds (VOC) (range $100-258) ....................................................................... $282 
 VOC Scan (GC/MS – Qualitative, 70 compounds) .............................................................................. $342 
 VOC Scan (GC/MS – Quantitative, up to 15 compounds)................................................................... $342 
 Welding Fume Scan (13 Metals) ......................................................................................................... $203 

NOTE:  Delivery costs are billed on a direct basis 
* Analysis for other compounds, alternate analytical and sampling methods, and rush analysis, may affect per unit costs. 

Equipment Use Rates (Per Day) 
 Air Flow Meter & Micromanometer..................................................................................................... $55 
 Airborne Particulate Counter ............................................................................................................... $80 
 Anderson/Quick Take 30/Buck Bioaire Sampler (bioaerosols)............................................................. $60 
 B&K Sound Level Meter ..................................................................................................................... $130 
 Balometer ............................................................................................................................................. $55 
 Dosimeter ............................................................................................................................................. $30 
 Four Gas Meter .................................................................................................................................... $55 
 Hygrometer .......................................................................................................................................... $30 
 Infrared Camera ................................................................................................................................... $80 
 Ion Counter........................................................................................................................................... $55 
 Personal Air Sampling Pumps ............................................................................................................... $55 
 Moisture Meter .................................................................................................................................... $30 
 Niton XRF-XLp (Paint) ......................................................................................................................... $260 
 Noise Dosimeter Calibrator .................................................................................................................. $15 
 Personal Air Sampling Pump Calibrators (Check-Mate, DryCal, etc.) ................................................... $30 
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 Personal Air Sampling Pumps ............................................................................................................... $55 
 Photo Ionization Detector (PID) ........................................................................................................... $30 
 Pressure Differential Meter .................................................................................................................. $55 
 TSI Q-Trak (carbon dioxide, carbon monoxide, temperature, relative humidity) ................................ $55 
 Projector ............................................................................................................................................... $40
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Expenditure Contracts Signed 
August 2025

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Lutheran Social 
Service of Minnesota 

$300.00/volu
nteer

Superintendent’s Office 
(DU)

Foster Grandparent Program MOU 
effective 7/1/25 – 6/30/28. Site will 
provide a meal each day, if available, at 
the normal adult meal rate of 
$5.05/lunch and an annual contribution 
of $300.00 per volunteer

Class Intercom $7,076.00* Communications 
Office (DU)

Platform for archiving social media 
(per data request requirements) and 
posting to social media

Duluth Entertainment 
Convention Center $2,400.00* Communications 

Office (DR)
Rental of Bayfront Festival Park for 
Unity in Our Community

Zero Abuse Project $3,000.00* TLE Dept. (DR) Professional Development Training – 
Alison Feigh keynote speaker

Zero Abuse Project $5,200.00* TLE Dept. (DR) Professional Development Training 

National Audio Visual 
Company $2,500.00* TLE Dept. (DR)

National Audio Visual Company will 
provide a range of audio and visual 
services for Professional Development 
Dates in FY26

Dr. David Edmund $200.00* TLE Dept. (DR) Presentation on Music Education 
during 8/25/25 PD day at Denfeld HS

Dr. Daniel Ninham $1,500.00* TLE Dept. (DR) Presentation on Indigenous Games 
during 8/25/25 PD day at Denfeld HS
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Lake Superior College $3,000.00/co
urse/teacher TLE Dept. (DU) PSEO College in the Schools program 

for school year 2025-26

Audit Labs $18,000.00* Technology (DU)

Audit Labs will provide remote IT 
security leadership. Objective of the 
vCISO fractional services is to provide 
strategic guidance for the information 
security programs of Duluth Public 
Schools

First Witness Child 
Advocacy Center $5,000.00* Mental Health, SEB, 

MTSS Coordinator

First Witness will provide Child Sexual 
Abuse Prevention information to both 
teachers/staff, parents and children to 
Duluth Public School elementary, 
ECFE sites upon request
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No Cost Contracts Signed
August 2025

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

Duluth Children’s Museum Early Childhood

ECFE staff will be gathering with pregnant and 
parenting teens and their families to offer ECFE 
and parenting education information, resources 
and support at the Duluth Children’s Museum

Salvation Army Early Childhood

ECFE parent educator will attend parent group 
in collaboration with Salvation Army staff once 
per week during the school year to provide 
home visits to families as needed/requested

Women’s Care Center Early Childhood

ECFE staff will work with families throughout 
the school year to offer ECFE and parenting 
education information, resources and support at 
the Women’s Care Center

Life House Early Childhood
ECFE parent educator will attend parent group 
in collaboration with Life House staff once per 
week during the school year

Safe Haven Shelter Early Childhood

ECFE staff will be gathering with pregnant and 
parenting teens and their families to offer ECFE 
and parenting education information, resources 
and support at the Safe Haven Shelter

Men as Peacemakers (MAP)
Mental Health, 
SEB, MTSS 
Coordinator

MAP will provide on site services for staff and 
students throughout the 2025-26 school year

Emerson College Special Services Speech student teaching opportunity with 
Duluth Public Schools staff member Jack King

Minnesota State High 
School League and Region 
7AA

Denfeld HS 2025-26 regional tournament agreement 

Minnesota State High 
School League and Region 
7AA

East HS 2025-26 regional tournament agreement 
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Grant Applications
August 2025

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

Hospitality 
Minnesota 
Education 

Foundation

Adam Wisocki Duluth East 
Culinary Arts $3,500.00

These are 3 reimbursement 
grants in the following 

categories; Equipment and 
Supply reimbursement 

$1,500.00, ProStart ServSafe 
Certification reimbursement 

$1,500.00, Food 
reimbursement $500.00.
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Change Orders Signed
August 2025

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Contractor Name Contract Source Description 

Design Tree Facilities
Design Tree Engineering will provide 
additional engineering services for DNT ISD 
709 Educational Center (+$7,500.00)

WTG Terrazzo & Tile Inc. Facilities Upgrade Polish Level & Seal (+9,450.00)

WTG Terrazzo & Tile Inc. Facilities Owner Supplies Seal (-$750.00)

Superior Masonry Inc. Facilities
Order new metal decking to space the gap under 
concrete at EHS. The existing decking was too 
weak and deteriorated. (+$1,200.00)
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