
 

 

 

 

 

 

 

United ISD 
 
Policy Review Session – Summary Packet 
 
July 24, 2026 
 

 

 

 

 

 

 

 

 

Amy Kadlecek 
Assistant Director for Policy Review and Training 
 

 

 

 

 

 
 
 
 
 
 
 
This information is provided for educational purposes only to facilitate a general understanding of the law or other regulatory 
matter. This information is neither an exhaustive treatment on the subject nor is this intended to substitute for the advice of an 
attorney or other professional advisor. Consult with your attorney or professional advisor to apply these principles to specific 
fact situations. 

 

 

 

 

 
© Copyright 2026 Texas Association of School Boards, Inc. All rights reserved. 

 



United ISD  
240903  
  
EDUCATIONAL PHILOSOPHY AE 
 (LOCAL)  

  1 of 1 
  
AE(LOCAL)-X   

PROPOSED REVISIONS 

United, we empower student to become responsible global lead-

ers. 

We are United in providing engaging and meaningful experiences 

that allow our student to reach their full learning potential. 

United, we inspire all students to become responsible world citi-

zens by pursuing excellence through life-long learning. 

Vision 

Mission Statement 
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PROPOSED REVISIONS 

The Board shall consist of seven members. 

Election of Board members shall be by single-member districts. 

General election of Board members shall be on the November uni-

form election date. 

Board members shall be elected for four-year terms, with elections 

conducted biennially, as follows: 

The election for single-member districts 3, 5, and 6 shall be held in 

2018, 2022, 2026, 2030, 2034, and in four-year intervals thereafter. 

The election for single-member districts 1, 2, 4, and 7 shall be held 

in 2020, 2024, 2028, 2032, 2036, and in four-year intervals thereaf-

ter. 

To be elected, a candidate must receive more votes than any other 

candidate for the single-member district.   

 

Membership 

Method of Election 

Election Date 

Terms and Election 
Schedule 

Districts 3, 5, and 6 

Districts 1, 2, 4, and 
7 

Method of Voting 

Plurality  
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PROPOSED REVISIONS 

The public information specialist director of communications shall 

fulfill the responsibilities of the public information coordinator and 

shall receive, on behalf of Board members, the training specified 

by Government Code 552.012. [See GBAA] 

A Board member who receives written notice from the attorney 

general that the member must complete Public Information Act 

(PIA) training described by GBAA(LEGAL) following the District’s 

failure to comply with a PIA requirement shall complete the training 

within the timelines described in law. The completion of the training 

in response to such a notice cannot be delegated. 

The Board President shall announce the status of each Board 

member’s continuing education credit. The announcement shall be 

made annually at the last regular Board meeting before the Dis-

trict’s uniform election date, whether or not an election is held. The 

announcement shall be reflected in the meeting minutes and, when 

necessary, posted on the District’s website in accordance with law. 

Public Information 
Coordinator 

After Election or 
Appointment 

After a Violation 

Reporting 
Continuing 
Education Credit 
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PROPOSED REVISIONS 

Board meetings shall be held during a time that is outside of typical 

work hours. [See FA(LEGAL)] 

The notice for a Board meeting shall reflect the date, time, and lo-

cation of the meeting.  

Regular meetings of the Board shall normally be held on the third 

Wednesday of each month at 6:00 p.m. When determined neces-

sary and for the convenience of Board members, the Board Presi-

dent may change the date, time, or location of a regular meeting 

with proper notice. 

Board workshops shall normally be held on the second Wednesday 

of each month at 6:00 p.m. with proper notice. When determined 

necessary and for the convenience of Board members, the Board 

President may change the date, time, or location of a workshop 

with proper notice. 

The Board President shall call special meetings at the Board Presi-

dent’s discretion or on request by three members of the Board. 

The Board President shall call an emergency meeting when it is 

determined by the Board President or three members of the Board 

that an emergency or urgent public necessity, as defined by law, 

warrants the meeting. 

The deadline for submitting items for inclusion on the agenda is the 

fourthfifth business day before regular meetings and the fourth fifth 

business day before special meetings. 

In consultation with the Board President, the Superintendent shall 

prepare the agenda for all Board meetings. The Superintendent 

shall include on the preliminary agenda of a regular or special 

meeting all topics that have been timely submitted by at least three 

Board members, and on the preliminary agenda of a Board work-

shop all topics that have been timely submitted by at least two 

Board members. The Superintendent shall have the authority to re-

quest items to be included on the agenda for any meeting. 

Before the official agenda is finalized for any meeting, the Superin-

tendent shall consult the Board President to ensure that the 

agenda and the topics included meet with the Board President’s 

approval. In reviewing the preliminary agenda, the Board President 

shall ensure that any topics the Board or at least three Board mem-

bers have requested to be addressed are either on that agenda or 

scheduled for deliberation at an appropriate time in the near future. 

The Board President shall not have authority to remove from the 

Meeting Place and 
Time 

Regular Meetings 

Workshops 

Special or 
Emergency Meetings 

Agenda 

Deadline 

Preparation 
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agenda a subject requested by at least three Board members with-

out specific authorization from those Board members. 

Members of the Board shall be given notice of regular and special 

meetings at least four business days prior to the scheduled date of 

the meeting and at least one hour prior to the time of an emer-

gency meeting. 

Notice of all meetings shall provide for the possibility of a closed 

meeting during an open meeting, in accordance with law.  

The Board may conduct a closed meeting when the agenda sub-

ject is one that may properly be discussed in closed meeting. [See 

BEC] 

The order of business for regular Board meetings shall be as set 

out in the agenda accompanying the notice of the meeting. At the 

meeting, the order in which posted agenda items are taken may be 

changed by consensus of Board members. 

The Board shall observe the parliamentary procedures as found in 

Robert’s Rules of Order, Newly Revised, except as otherwise pro-

vided in Board procedural rules or by law. Procedural rules may be 

suspended at any Board meeting by majority vote of the members 

present. 

Voting on any item shall be a record vote by show of hands or roll 

call, as directed by the Board President. Any member may abstain 

from voting on an item, and a member’s vote or failure to vote shall 

be recorded in the minutes. [See BDAA(LOCAL) for the Board 

President’s voting rights] 

When the agenda is prepared, the Board President shall determine 

items, if any, that qualify to be placed on the consent agenda. A 

consent agenda shall include items of a routine and/or recurring 

nature grouped together under one action item. For each item 

listed as part of a consent agenda, the Board shall be furnished 

with background material. All such items shall be acted upon by 

one vote without separate discussion, unless a Board member re-

quests that an item be withdrawn for individual consideration. The 

remaining items shall be adopted under a single motion and vote. 

Board action shall be carefully recorded by the Board Secretary or 

clerk; when approved, these minutes shall serve as the legal rec-

ord of official Board actions. The written minutes of all meetings 

shall be approved by vote of the Board and signed by the Board 

President and the Board Secretary. 

[See CPC regarding retention of records.] 

Notice to Members 

Closed Meeting 

Order of Business 

Rules of Order 

Record Vote 

Consent Agenda 

Minutes 
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Discussions shall be addressed to the Board President and then 

the entire membership. Discussion shall be directed solely to the 

business currently under deliberation, and the Board President 

shall halt discussion that does not apply to the business before the 

Board. 

The Board President shall also halt discussion if the Board has 

agreed to a time limitation for discussion of an item, and that time 

limit has expired. Aside from these limitations, the Board President 

shall not interfere with debate so long as members wish to address 

themselves to an item under consideration. 

Discussions and 
Limitation 



United ISD  
240903  
  
BOARD MEETINGS BED 
PUBLIC PARTICIPATION (LOCAL)  

  1 of 2 
  
BED(LOCAL)-X   

PROPOSED REVISIONS 

Audience participation at a Board meeting is limited to the portion 

of the meeting designated to receive public comment in accord-

ance with this policy. At all other times during a Board meeting, the 

audience shall not enter into discussion or debate on matters being 

considered by the Board, unless requested by the presiding officer. 

Public comment shall occur at the beginning of the meeting. [See 

FA] 

At regular Board meetings Board workshops, the Board shall per-

mit public comment on District-related matters, regardless of 

whether the topic is an item on the agenda posted with notice of 

the meeting.  

At Board workshops and all other Board meetings, public comment 

shall be limited to items on the agenda posted with notice of the 

meeting.  

Individuals who wish to participate during the portion of the meet-

ing designated for public comment shall sign up with the presiding 

officer or designee before the meeting begins, as specified in the 

Board’s procedures on public comment, and shall indicate the 

agenda item or topic on which they wish to address the Board. 

No speaker’s comments shall exceed three minutes; however, a 

non-English speaker whose comments require the assistance of a 

translator shall not exceed six minutes. 

When necessary for effective meeting management or to accom-

modate large numbers of individuals wishing to address the Board, 

the presiding officer may adjust the time allotted to each speaker. 

However, no individual shall be given less than one minute to make 

comments.  

Specific factual information or recitation of existing policy may be 

furnished in response to inquiries, but the Board shall not deliber-

ate or decide regarding any subject that is not included on the 

agenda posted with notice of the meeting. 

The presiding officer or designee shall determine whether an indi-

vidual addressing the Board has attempted to solve a matter ad-

ministratively through resolution channels established by policy. If 

not, the individual shall be referred to the appropriate policy to seek 

resolution: 

• Employee complaints: DGBA 

• Student or parent complaints: FNG 

Limit on 
Participation 

Public Comment 

Regular Meetings 
Board Workshops 

Board Workshops 
Regular and Special 
Meetings 

Procedures 

Meeting 
Management 

Board’s Response 

Complaints and 
Concerns 
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• Public complaints: GF 

The Board shall not tolerate disruption of the meeting by members 

of the audience. Speakers or others who use insulting, profane, 

threatening, or abusive language during any Board meeting shall 

be ruled out of order by the presiding officer. If, after at least one 

warning from the presiding officer, any individual continues to dis-

rupt the meeting by his or her words or actions, the presiding of-

ficer may request assistance from law enforcement officials to have 

the individual removed from the meeting. 

No electioneering shall be permitted on behalf of or against an indi-

vidual running for political office, and no literature pertaining to any 

form of electioneering shall be permitted during the meeting. 

Signs or placards brought to a Board meeting shall not be allowed 

inside the Board room. Additionally, any citizen wishing to distribute 

printed handout materials to the Board or audience shall do so be-

fore or after the public comment, but not during. 

Disruption 

Electioneering 
Prohibited 

Signs / Printed 
Materials 
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PROPOSED POLICY 

In compliance with law, the District shall establish a District-level 

committee to advise the Board or its designee in establishing and 

reviewing the District improvement plan [see BQ], as well as the 

District’s educational goals, performance objectives, and major Dis-

trict-wide classroom instructional programs.  

The committee shall approve District-wide staff development. [See 

DMA] 

The Superintendent shall serve as the Board’s designee and shall 

regularly consult with the committee. 

The chairperson of the committee shall set its agenda and shall 

schedule at least two meetings per year, including the public meet-

ing required by law. 

The Superintendent shall ensure that the District-level committee 

establishes communication strategies to periodically obtain broad-

based community, parent, and staff input and provide information 

to those persons regarding the recommendations of the committee.  

The committee shall be composed of members who shall represent 

campus-based professional staff, District-level professional staff, 

parents, businesses, and the community. When practicable, profes-

sional staff representation shall include a representative with the 

primary responsibility for educating students with disabilities. For 

purposes of this policy, District-level professional staff shall be de-

fined as professionals who have responsibilities at more than one 

campus, including, but not limited to, central office staff. 

Parent, community member, and business representatives shall be 

selected in accordance with this policy and administrative regula-

tions. 

The committee shall include at least two parents of students cur-

rently enrolled in the District. The Superintendent shall, through 

various channels, inform all parents of District students about the 

committee’s duties and composition and shall solicit volunteers.  

The committee shall include at least two community members se-

lected by a process that provides for adequate representation of 

the community’s diversity. The Superintendent shall use several 

methods of communication to ensure that community residents are 

informed of the committee and are provided the opportunity to par-

ticipate and shall solicit volunteers. Community representatives 

must reside in the District. 

District-Level 
Committee 

Board’s Designee 

Meetings 

Communications 

Composition 

Selected 
Representatives 
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Community 
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The committee shall include at least two business representatives 

selected by a process that provides for adequate representation of 

the community’s diversity. The Superintendent shall use several 

methods of communication to ensure that area businesses are in-

formed of the committee and are provided the opportunity to partic-

ipate and shall solicit volunteers. Business representatives do not 

need to reside in or operate businesses in the District. 

Professional staff representatives shall be nominated and elected 

in accordance with this policy and administrative regulations. 

Classroom teacher representatives shall comprise at least two-

thirds of the total professional staff representation on the commit-

tee and shall be nominated and elected by all professional staff. 

At least one campus-based nonteaching professional representa-

tive shall be nominated and elected by all professional staff. 

At least one District-level professional representative, other than 

the Superintendent, shall be nominated and elected by the District-

level professional staff. 

An employee’s affiliation or lack of affiliation with any organization 

or association shall not be a factor in either the nomination or elec-

tion of the employee to the committee. [See DGA]  

A nominee must consent before the person’s name may appear on 

a ballot. Election of the committee shall be held at a time deter-

mined by the Board or its designee.  

All representatives shall serve staggered two-year terms and shall 

not be limited as to the number of consecutive terms they may 

serve on the committee. 

A vacancy during a term shall be filled for the remainder of the term 

by election or selection as appropriate for the category. 

Business 
Representatives 

Professional Staff 
Elections 

Terms 

Vacancy 
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PROPOSED POLICY 

In compliance with law, each campus shall establish a campus-

level committee to ensure that effective planning and site-based 

decision-making occur to direct and support the improvement of 

student performance for all students. The committees shall assist 

the principal, as the Board’s designee, in establishing and review-

ing the goals, performance objectives, and major classroom in-

structional programs of each campus. 

Each committee shall assist with the development, evaluation, and 

revision of the respective campus improvement plan and shall ap-

prove campus staff development needs identified in the campus 

improvement plan [see BQ and DMA]. 

The principal shall be responsible for the agenda and shall sched-

ule at least two meetings per year, including the public meeting re-

quired by law.  

The principal shall ensure that the campus-level committee estab-

lishes communication strategies to periodically obtain broad-based 

community, parent, and staff input and provide information to those 

persons regarding the recommendations of the committee.  

The committee shall be composed of members who shall represent 

campus-based professional staff, District-level professional staff, 

parents, businesses, and the community. When practicable, profes-

sional staff representation shall include a representative with the 

primary responsibility for educating students with disabilities. For 

purposes of this policy, District-level professional staff shall be de-

fined as professionals who have responsibilities at more than one 

campus, including, but not limited to, central office staff. 

Parent, community member, and business representatives shall be 

selected in accordance with this policy and administrative regula-

tions. 

The committee shall include at least two parents of students cur-

rently enrolled in the District. The principal shall, through various 

channels, inform all parents of campus students about the commit-

tee’s duties and composition and shall solicit volunteers.  

The committee shall include at least two community members se-

lected by a process that provides for adequate representation of 

the community’s diversity. The principal shall use several methods 

of communication to ensure that community residents are informed 

of the committee and are provided the opportunity to participate 

and shall solicit volunteers. Community representatives must re-

side in the District. 

Campus-Level 
Committees 
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Communications 

Composition 

Selected 
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Parents 
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The committee shall include at least two business representatives 

selected by a process that provides for adequate representation of 

the community’s diversity. The principal shall use several methods 

of communication to ensure that area businesses are informed of 

the committee and are provided the opportunity to participate and 

shall solicit volunteers. Business representatives do not need to re-

side in or operate businesses in the District. 

Professional staff representatives shall be nominated and elected 

in accordance with this policy and administrative regulations. 

Classroom teacher representatives shall comprise at least two-

thirds of the professional staff representation on the committee and 

shall be nominated and elected by all professional staff assigned to 

the campus. 

At least one campus-based nonteaching professional representa-

tive shall be nominated and elected by all professional staff as-

signed to the campus. 

At least one District-level professional representative shall be nom-

inated and elected by District-level professional staff. 

An employee’s affiliation or lack of affiliation with any organization 

or association shall not be a factor in either the nomination or elec-

tion of the employee to the committee. [See DGA]   

A nominee must consent before the person’s name may appear on 

the ballot. Election of the committee shall be held at a time deter-

mined by the Board or its designee. 

All representatives shall serve staggered two-year terms and shall 

not be limited as to the number of consecutive terms they may 

serve on the committee. 

A vacancy during a term shall be filled for the remainder of the term 

by election or selection as appropriate for the category. 

Business 
Representatives 

Professional Staff 
Elections 

Terms 

Vacancy 
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PROPOSED REVISIONS 

The assistant superintendent for business/finance or other person 

designated by Board resolution annually shall serve as the invest-

ment officer of the District and shall invest District funds in accord-

ance with the Public Funds Investment Act, the District’s approved 

investment policy, and generally accepted accounting procedures. 

All investment transactions except investment pool funds and mu-

tual funds shall be settled on a delivery versus payment basis. 

From those investments authorized by law and described further in 

CDA(LEGAL) under Authorized Investments, the Board shall per-

mit investment of District funds, including bond proceeds and 

pledged revenue to the extent allowed by law, in only the following 

investment types, consistent with the strategies and maturities de-

fined in this policy: 

1. Obligations of, or guaranteed by, governmental entities as 

permitted by Government Code 2256.009. 

2. Certificates of deposit and share certificates as permitted by 

Government Code 2256.010. 

3. Fully collateralized repurchase agreements permitted by Gov-

ernment Code 2256.011. 

4. A securities lending program as permitted by Government 

Code 2256.0115. 

5. Banker’s acceptances as permitted by Government Code 

2256.012. 

6. Commercial paper as permitted by Government Code 

2256.013. 

7. No-load mutual funds, except for bond proceeds, and no-load 

money market mutual funds, as permitted by Government 

Code 2256.014. 

8. A guaranteed investment contract as an investment vehicle 

for bond proceeds, provided it meets the criteria and eligibility 

requirements established by Government Code 2256.015. 

9. Public funds investment pools as permitted by Government 

Code 2256.016. 

The primary goal of the investment program is to ensure safety of 

principal, to maintain liquidity, and to maximize financial returns 

within current market conditions in accordance with this policy. In-

vestments shall be made in a manner that ensures the preserva-

tion of capital in the overall portfolio, and offsets during a 12-month 

Investment Authority 

Approved 
Investment 
Instruments 

Safety 
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period any market price losses resulting from interest-rate fluctua-

tions by income received from the balance of the portfolio. No indi-

vidual investment transaction shall be undertaken that jeopardizes 

the total capital position of the overall portfolio. 

In accordance with Government Code 2256.005(b)(3), the quality 

and capability of investment management for District funds shall be 

in accordance with the standard of care, investment training, and 

other requirements set forth in Government Code Chapter 2256.  

Any internally created pool fund group of the District shall have a 

maximum dollar weighted maturity of 180 days. The maximum al-

lowable stated maturity of any other non-capital project or non-

bond proceeds individual investment owned by the District shall not 

exceed one year from the time of purchase. The maximum allowa-

ble stated maturity of any capital project or bond proceeds individ-

ual investment owned by the District shall not exceed the lesser of 

the anticipated expenditure date or three years from the time of 

purchase, whichever is sooner. The Board may specifically author-

ize a longer maturity for a given investment, within legal limits. 

The District’s investment portfolio shall have sufficient liquidity to 

meet anticipated cash flow requirements. 

The investment portfolio shall be diversified in terms of investment 

instruments, maturity scheduling, and financial institutions to re-

duce risk of loss resulting from overconcentration of assets in a 

specific class of investments, specific maturity, or specific issuer. 

The investment officer shall monitor the investment portfolio and 

shall keep the Board informed of significant changes in the market 

value of the District’s investment portfolio. Information sources may 

include financial/investment publications and electronic media, 

available software for tracking investments, depository banks, com-

mercial or investment banks, financial advisers, and representa-

tives/advisers of investment pools or money market funds. Monitor-

ing shall be done at least quarterly, as required by law, and more 

often as economic conditions warrant by using appropriate reports, 

indices, or benchmarks for the type of investment. 

In accordance with Government Code 2256.005(b), the investment 

officer shall develop a procedure to monitor changes in investment 

ratings and to liquidate investments that do not maintain satisfac-

tory ratings. 

Investments of the following fund categories shall be consistent 

with this policy and in accordance with the applicable strategy de-

fined below. All strategies described below for the investment of a 

Investment 
Management 

Liquidity and 
Maturity 

Diversity 

Monitoring Market 
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Monitoring Rating 
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particular fund should be based on an understanding of the suita-

bility of an investment to the financial requirements of the District 

and consider preservation and safety of principal, liquidity, market-

ability of an investment if the need arises to liquidate before ma-

turity, diversification of the investment portfolio, and yield. 

Investment strategies for operating funds (including any commin-

gled pools containing operating funds) shall have as their primary 

objectives preservation and safety of principal, investment liquidity, 

and maturity sufficient to meet anticipated cash flow requirements. 

Investment strategies for custodial funds shall have as their pri-

mary objectives preservation and safety of principal, investment li-

quidity, and maturity sufficient to meet anticipated cash flow re-

quirements. 

Investment strategies for debt service funds shall have as their pri-

mary objective sufficient investment liquidity to timely meet debt 

service payment obligations in accordance with provisions in the 

bond documents. Maturities longer than one year are authorized 

provided legal limits are not exceeded. 

Investment strategies for capital project funds shall have as their 

primary objective sufficient investment liquidity to timely meet capi-

tal project obligations. Maturities longer than one year are author-

ized provided legal limits are not exceeded. 

The District shall retain clearly marked receipts providing proof of 

the District’s ownership. The District may delegate, however, to an 

investment pool the authority to hold legal title as custodian of in-

vestments purchased with District funds by the investment pool. 

Prior to handling investments on behalf of the District, a bro-

ker/dealer or a qualified representative of a business organization 

must submit required written documents in accordance with law. 

[See Sellers of Investments, CDA(LEGAL)]   

Representatives of brokers/dealers and representatives with dis-

tributors of investment pools shall be registered with the Texas 

State Securities Board and must have membership in the Securi-

ties Investor Protection Corporation (SIPC) and be in good stand-

ing with the Financial Industry Regulatory Authority (FINRA). Dis-

tributors of investment pools shall also be a registrant in good 

standing with the Municipal Securities Rulemaking Board (MSRB).  

In order to get the best return on its investments, the District may 

solicit bids for certificates of deposit in writing, by telephone, or 

electronically, or by a combination of these methods. 

Operating Funds 
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To reduce exposure to changes in interest rates that could ad-

versely affect the value of investments, the District shall use final 

and weighted-average-maturity limits and diversification. 

The District shall monitor interest rate risk using weighted average 

maturity and specific identification. 

A system of internal controls shall be established and documented 

in writing and must include specific procedures designating who 

has authority to withdraw funds. Also, they shall be designed to 

protect against losses of public funds arising from fraud, employee 

error, misrepresentation by third parties, unanticipated changes in 

financial markets, or imprudent actions by employees and officers 

of the District. Controls deemed most important shall include: 

1. Separation of transaction authority from accounting and 

recordkeeping and electronic transfer of funds. 

2. Avoidance of collusion. 

3. Custodial safekeeping. 

4. Clear delegation of authority. 

5. Written confirmation of telephone transactions. 

6. Documentation of dealer questionnaires, quotations and bids, 

evaluations, transactions, and rationale. 

7. Avoidance of bearer-form securities. 

These controls shall be reviewed by the District’s independent au-

diting firm. 

Weighted average yield to maturity shall be the portfolio perfor-

mance measurement standard for all investment reporting. 

The Board shall review this investment policy and investment strat-

egies not less than annually and shall document its review in writ-

ing, which shall include whether any changes were made to either 

the investment policy or investment strategies. 

In conjunction with the annual financial audit, the District shall per-

form a compliance audit of management controls on investments 

and adherence to the District’s established investment policies. 

Internal Controls 

Performance 
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PROPOSED REVISIONS 

The District shall operate on a fiscal year beginning September 1 

and ending August 31. 

Budget planning shall be an integral part of overall program plan-

ning so that the budget effectively reflects the District’s programs 

and activities and provides the resources to implement them. In the 

budget planning process, general educational goals, specific pro-

gram goals, and alternatives for achieving program goals shall be 

considered, as well as input from the District- and campus-level 

planning and decision-making committees. Budget planning and 

evaluation are continuous processes and shall be a part of each 

month’s activities. 

The annual public meeting to discuss the proposed budget and tax 

rate shall be conducted as follows: 

1. The Board President shall request at the beginning of the 

meeting that all persons who desire to speak on the proposed 

budget and/or tax rate sign up on the sheet provided. 

2. Prior to the beginning of the meeting, the Board may establish 

time limits for speakers. 

3. Speakers shall confine their remarks to the appropriation of 

funds as contained in the proposed budget and/or the tax 

rate. 

4. No officer or employee of the District shall be required to re-

spond to questions from speakers at the meeting. 

The adopted budget provides authority to expend funds for the pur-

poses indicated and in accordance with state law, Board policy, 

and the District’s approved purchasing procedures. The expendi-

ture of funds shall be under the direction of the Superintendent or 

designee who shall ensure that funds are expended in accordance 

with the adopted budget. 

The Board shall amend the budget when a change is made in-

creasing any one of the functional spending categories or increas-

ing revenue object accounts and other resources. 

To keep the District in a strong financial position, it is the goal of 

the Board to maintain a fund balance of the general operating fund 

at an adequate level. 

The District shall strive to maintain an assigned and unassigned 

fund balance in the general operating fund at or near three months’ 

operating expenditures. 
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In order to meet its mission, the District depends on its property tax 

collections for the majority of its funding. Additionally, the District 

receives limited state aid and grant revenues. The District receives 

its revenues at various intervals during the year, and the majority of 

its revenue is received through tax collections in late January and 

February of each year. 

The District recognizes the importance of maintaining its financial 

integrity; therefore, it has developed this policy to support its mis-

sion and its goals and objectives. 

In seeking to fulfill its mission, the District shall maintain a high 

level of financial stability and shall not compromise a long-term fi-

nancial integrity to achieve short-term benefits. 

The District’s general fund shall provide adequate funding to sup-

port the following: 

1. Cash flow needs;  

2. Quality instructional programs; 

3. Bond ratings; 

4. Unfunded state-mandated costs; 

5. Changes in state funding formulas that impact cash flow; and  

6. Unanticipated extraordinary costs. 

The District’s revenue levels shall be evaluated annually with the 

administration’s recommendations giving consideration to the fol-

lowing: 

1. Cash flow needs;  

2. Bond ratings; 

3. Operating requirements; 

4. Current business conditions, including the local economy; 

5. Economic projections, including property values, the state’s 

economy, legislative issues, and the like; 

6. Student growth assumptions; and 

7. The projected level of expenditures. 
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All expenditures from the general fund shall maintain the following 

priorities of obligation: 

• Payments of all legal and reasonable expenditures relating to 

maintenance and operations of the District’s general fund. 

• Payment to special revenue funds that require a matching 

amount for federal or state grants, including the child nutrition 

fund and the construction fund. 

The general fund shall maintain a balance of one month’s projected 

expenditures. 

The debt service fund shall maintain a minimum balance of at least 

ten percent of the District’s annual bond payment requirement, net 

of any state assistance. 

The District shall prepare financial operations reports in accord-

ance with the following: 

• Monthly financial reports shall be provided to the Board. 

• An annual financial plan (budget) detailing revenues and ex-

penditures shall be provided for the Board’s approval prior to 

July 1 of each fiscal year. 

• An annual audit shall be conducted by an external profes-

sional auditing firm that includes the necessary details to rec-

oncile the District’s financial operations for the year. The audit 

report shall be submitted for review and approval by the 

Board after the end of the fiscal year. 

The order of spending and availability of the fund balance shall be 

to reduce funds from the listed areas in the following order: re-

stricted, committed, assigned, and unassigned. Negative amounts 

shall not be reported for restricted, committed, or assigned funds. 

Fund balance shall mean the gross difference between govern-

mental fund assets and liabilities reflected on the balance sheet. 

The fund balance of the general fund, one of the governmental 

types, is of primary significance because the general fund is the 

primary fund, which finances most functions in the District. The 

fund balance of the general fund shall mean the gross difference 

between general fund assets and liabilities reflected on the balance 

sheet. 

The five classifications of fund balance of the government types 

are as follows: 

General Operating 
Fund 
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1. Nonspendable fund balance shall mean the portion of the 

gross fund balance that is not expendable (such as invento-

ries) or is legally earmarked for a specific use (such as the 

self-funded reserves program). Examples of fund balance re-

serves for which fund balance shall not be available for fi-

nancing general operating expenditures include, but are not 

limited to, inventories, prepaid items, deferred expenditures, 

and long-term receivables. 

2. Restricted fund balance shall include amounts constrained to 

a specific purpose by the provider, such as a grantor. Exam-

ples may include, but are not limited to, child nutrition pro-

grams, technology programs, construction programs, and re-

sources from other granting agencies. 

3. Committed fund balance shall mean that portion of the fund 

balance that is constrained to a specific purpose by the 

Board. The Board’s commitment may be modified or re-

scinded by a majority vote in a scheduled meeting. Board 

commitments cannot exceed the amount of fund balance that 

is greater than the sum of nonspendable and restricted fund 

balances since that practice would commit funds that the Dis-

trict does not have. Board commitments must occur before 

the end of the reporting period with amounts to be determined 

subsequently. Examples may include, but are not limited to, 

construction and renovations; land purchases; and potential 

litigation, claims, and judgments. 

4. Assigned fund balance shall mean that portion of the fund bal-

ance that is spendable or available for appropriation but has 

been tentatively earmarked for some specific purpose by the 

Board, the Superintendent, or the Superintendent’s designee. 

The Board delegates by formal action in a scheduled meeting 

specific persons or groups to assign certain fund balances. 

The Board may modify or rescind its delegation of authority by 

the same action. The authority to make assignments shall be 

in effect until modified or rescinded by the Board by majority 

vote in a scheduled meeting. 

In current practice, such plans or intent may change and may 

never be budgeted or may result in expenditures in future pe-

riods of time. Examples may include, but are not limited to, in-

surance deductibles, campus activity funds, outstanding en-

cumbrances, program start-up costs, and other legal uses. 

5. Unassigned fund balance shall include amounts available for 

any legal purpose. This portion of the total fund balance in the 

general fund is available to finance operating expenditures. 
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The unassigned fund balance shall be the difference between 

the total fund balance and the total of the nonspendable fund 

balance, restricted fund balance, committed fund balance, 

and assigned fund balance. 
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PROPOSED REVISIONS 

The capitalization threshold for purposes of classifying individual 

capital assets shall be $10,000. 

The Superintendent shall determine the capitalization threshold for 

a group of assets, the individual cost of which does not exceed the 

capitalization threshold above but for which the cost in the aggre-

gate is significant. 

The fixed asset policy of the District is established to safeguard the 

assets of the District by establishing perpetual inventory records 

and affixing inventory numbers to furniture and equipment. In the 

event that any policy statement contained herein conflicts with that 

required by TEA Financial Accountability System Resource Guide 

(FASRG), as amended, or applicable federal regulations, the 

FASRG and/or federal regulations shall be followed. 

The fixed asset policy of the District shall be to: 

1. Comply with generally accepted accounting principles as 

promulgated by the Governmental Accounting Standards 

Board (GASB) and as required by TEA FASRG. 

2. Maintain appropriated stewardship of the location and value 

of fixed assets. 

For purposes of the District’s financial statement, fixed assets shall 

be accounted for at cost or, if the cost cannot be practicably deter-

mined, at estimated cost. Donated fixed assets shall be recorded 

at their estimated fair value at the time received. Student activity 

purchases of fixed assets shall be accounted for at cost. 

Fixed assets shall include land, buildings, improvements, furniture 

and equipment, and vehicles that: 

1. Are not consumed as a result of use. 

2. Have a useful life of at least one year and have for capital as-

sets a per unit cost of $5,000 or more, and for inventoried as-

sets a per unit cost of less than $5,000 and are high risk in 

nature. For enterprise funds, capital assets shall be defined 

as having a useful life of at least one year and a per unit cost 

of at least $1,000. 

3. Have a useful life of at least one year and are classified as 

follows: 

a. Capital assets shall have a per unit cost of over $5,000 

and shall be accounted, inventoried, and depreciated. 
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b. Inventoried technology assets shall have a per unit cost 

of less than $5,000, shall be accounted and inventoried, 

and shall be computerized in nature and composed of in-

tricate circuitry. 

c. Other inventoried assets shall have a per unit cost of 

over $500 but less than $5,000 and shall be accounted. 

The Superintendent and/or designee shall be responsible for es-

tablishing an accurate inventory of all school property, including 

land, buildings, improvements, furniture equipment, and vehicles. 

Administrative personnel shall be required to take a physical count 

of all such property at least annually. This inventory shall be up-

dated and accounted for in the appropriate accounting records. 

Administrative personnel shall adopt and maintain administrative 

procedures to establish estimated life and depreciation methods for 

applicable District capital assets. 

The executive director of support services or designee is responsi-

ble for maintaining an accurate inventory for the District. Principals 

and department heads are responsible for accurate reporting of ad-

ditions, retirements, and transfers according to approved proce-

dures. 

Records shall be maintained in a manner that will facilitate audits 

and shall provide a description, location, and value of individual as-

sets and assets accounted for in groups. All records shall comply 

with the TEA FASRG, federal regulations pertaining to grant appli-

cation requirements, and generally accepted accounting principles. 
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DELETE POLICY 

To ensure sufficient security and protection of students, staff, and 

property, the Board authorizes the formation of a District police de-

partment and shall employ and commission police officers. 

The chief of police shall be accountable to and shall report to the 

Superintendent. In accordance with law, the Superintendent shall 

not delegate this supervisory responsibility. 

The jurisdiction of District police officers shall include all territory 

within District boundaries, as well as all real and personal property 

outside the boundaries of the District that is owned, leased, or 

rented by the District, or is otherwise under the District’s control. 

Each District police officer shall have all the powers, privileges, and 

immunities of police officers on or off duty within the jurisdiction of 

the District. Subject to limitations in law, each District police officer 

shall: 

1. Protect the safety and welfare of any person in the jurisdiction 

of the District and protect the property of the District. 

2. Enforce all laws, including municipal ordinances, county ordi-

nances, and state laws, and investigate violations of law as 

needed. In doing so, District police officers may serve search 

warrants in connection with District-related investigations in 

compliance with the Texas Code of Criminal Procedure. 

3. Arrest suspects consistent with state and federal statutory 

and constitutional standards governing arrests, including ar-

rests without warrant, for offenses that occur in the officer’s 

presence or under the other rules set out in the Texas Code of 

Criminal Procedure. 

4. Coordinate and cooperate with commissioned officers of all 

other law enforcement agencies in the enforcement of this 

policy as necessary. 

5. Enforce District policies, rules, and regulations on District 

property, in school zones, at bus stops, or at District functions. 

6. Investigate violations of District policy, rules, and regulations 

as requested by the Superintendent and participate in hear-

ings concerning alleged violations. 

7. Carry weapons as directed by the chief of police and ap-

proved by the Superintendent. 

8. Carry out all other duties as directed by the chief of police or 

Superintendent. 
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A District police officer shall not be assigned routine classroom dis-

cipline or administrative tasks. 

No officer commissioned under this policy shall provide law en-

forcement or security services for an outside employer without prior 

written approval from the chief of police and Superintendent. Each 

District police officer shall enforce all laws, including municipal ordi-

nances, county ordinances, and state laws within another law en-

forcement agency’s jurisdiction while working off-duty or temporar-

ily assigned to another agency. 

The District’s police department and the law enforcement agencies 

with which it has overlapping jurisdiction shall enter into memo-

randa of understanding and other appropriate interlocal agree-

ments that outline reasonable communication and coordination ef-

forts among the department and the agencies. The chief of police 

and the Superintendent shall review the memoranda of under-

standing and other agreements at least once every year. All such 

agreements shall be approved by the Board. 

While operating pursuant to an interlocal agreement for mutual aid 

or other support for another law enforcement agency, each District 

police officer shall perform the duties and have the authorities set 

out in the agreement, including enforcing all laws within the other 

agency’s jurisdiction.  

If available, video equipment shall be used on a District police car 

for safety purposes whenever the flashing lights on the car are in 

use. 

Recordings shall be considered law enforcement records, shall re-

main in the custody of the chief of police, and shall be maintained 

as required by the department regulations manual and law. A par-

ent or student who wishes to view a video recording in response to 

disciplinary action taken against the student may request such ac-

cess under the procedures set out by law. [See FL(LEGAL)] 

A District police officer shall use a body-worn camera only when 

performing official law enforcement duties for the District and in ac-

cordance with the provisions of the District police department’s 

body-worn camera program. Each District police officer shall re-

ceive training on the program, including proper use and operation 

of cameras. Any District employee who has access to data from 

body-worn cameras shall receive training on storage, retention, 

and release of recordings.  

Each District police officer shall receive at least the minimum 

amount of education and training required by law. 
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To carry out the provisions in this policy, the police department 

shall compile and maintain a manual that describes and sets forth 

operational procedures, rules, and regulations pertaining to the ad-

ministration of police services, including Department of Justice 

grant requirements for body-worn cameras. The chief of police and 

the Superintendent shall review the manual annually and make any 

appropriate revisions. 

The chief of police shall develop and implement regulations to en-

sure compliance with laws regarding racial profiling. A District po-

lice officer shall not initiate any law enforcement action based on 

an individual’s race, ethnicity, or national origin. 

The use of force, including deadly force, shall be authorized only 

when reasonable and necessary, as outlined in the department 

regulations manual. 

A District police officer shall not engage in high-speed chases in a 

motor vehicle when the immediate danger to the public or the of-

ficer created by the pursuit exceeds the immediate or potential 

danger presented by the offenders remaining at large. Guidelines 

for high-speed pursuits shall be addressed in the department regu-

lations manual. 

Complaints against a District police officer shall be in writing on a 

form provided by the District and shall be signed by the person 

making the complaint. In accordance with law, the District shall pro-

vide to the police officer a copy of the complaint. 

Appeals regarding this complaint process shall be filed in accord-

ance with DGBA, FNG, or GF, as appropriate. 

[See CKE(LEGAL) and CKEA(LEGAL)] 

To implement the District’s comprehensive safety programs, the 

District shall employ security officers as defined by Occupations 

Code Chapter 1702. To be authorized to carry a firearm, a security 

officer shall have completed the Department of Public Safety (DPS) 

Level III training course in order to be commissioned. The District 

shall comply with DPS rules for the employment of commissioned 

security officers. Security officers shall be accountable to and shall 

report to the chief of police.  

The jurisdiction of security officers shall include all territory within 

District boundaries, as well as all real and personal property out-

side the boundaries of the District that is owned, leased, or rented 

by the District, or is otherwise under the District’s control. 

Pursuant to its authority under state law, the Board shall authorize 

security officers to possess certain firearms in schools, at Board 
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meetings, and at school-sponsored or school-related events on 

District property, to the extent allowed by law. Each authorized se-

curity officer shall have immunities as provided by law. 

Each specifically authorized security officer shall be approved by 

action of the Board. The Superintendent shall issue written authori-

zation to each approved security officer. The written authorization 

shall specify the District premises and other property where the se-

curity officer is authorized to carry a firearm, as well as the means 

of carrying and storing the firearm. 

The Superintendent, as well as the Board, shall have the authority 

to revoke at any time a security officer’s authorization to possess a 

firearm under this policy. 

In addition, authorization for a security officer to possess a firearm 

under this policy shall be automatically revoked if the employee is 

placed on administrative leave or separates from employment with 

the District, regardless of the reason. 

An authorized security officer shall not perform routine law enforce-

ment duties unless the duty is performed in response to an emer-

gency that poses a threat of death or serious bodily injury to a stu-

dent, employee, or other individual on a District campus. 

In addition to complying with the relevant DPS regulations, a secu-

rity officer shall: 

1. Act as necessary to protect the safety and welfare of any per-

son in the jurisdiction of the District; 

2. Maintain school security by patrolling campus hallways, com-

pleting door checks, and monitoring the perimeter of the cam-

pus throughout the day; 

3. Routinely check exterior doors and interior classroom doors to 

ensure they are locked; 

4. Complete weekly exterior door audits; 

5. Inform campus administrators of malfunctioning cameras, 

doors, locks, gates, windows, etc., that require the submission 

of a work order for repair; 

6. Assist with campus safety drills (i.e., fire, hold, secure, lock-

down, evacuate, shelter); 

7. Assist and coordinate with law enforcement personnel as 

needed; 
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8. Notify the police, fire department, emergency responders, or 

other appropriate authority of any situation requiring immedi-

ate attention; and 

9. Perform other tasks and carry out all other lawful duties as di-

rected by the Superintendent or chief of police.  

Each security officer shall be required to maintain a current license 

to carry a handgun in accordance with state law. 

In addition to the training required by law and applicable DPS 

rules, each security officer assigned to a campus shall receive 

training in the following:  

1. Student mental health, including suicide awareness; 

2. Trauma-informed care; 

3. Age-appropriate responses; 

4. Child abuse identification and reporting;  

5. Bullying, cyberbullying, harassment, and dating violence;  

6. Special accommodations for students with disabilities (includ-

ing behavior de-escalation techniques);  

7. Confidentiality; and 

8. Board policies and District regulations. 

Only District-approved firearms and ammunition shall be author-

ized for possession and use under this policy and the District’s 

emergency operations procedures. 

The Superintendent shall ensure that procedures to implement this 

safety and security program are detailed in the District’s emer-

gency operations plan. 
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ADD POLICY 

To ensure sufficient security and protection of students, staff, and 

property, the Board authorizes the formation of a District police de-

partment and shall employ and commission police officers. 

The chief of police shall be accountable to and shall report to the 

Superintendent. In accordance with law, the Superintendent shall 

not delegate this supervisory responsibility. 

The jurisdiction of District police officers shall include all territory 

within District boundaries, as well as all real and personal property 

outside the boundaries of the District that is owned, leased, or 

rented by the District, or is otherwise under the District’s control. 

Each District police officer shall have all the powers, privileges, and 

immunities of police officers on or off duty within the jurisdiction of 

the District. Subject to limitations in law, each District police officer 

shall: 

1. Protect the safety and welfare of any person in the jurisdiction 

of the District and protect the property of the District. 

2. Enforce all laws, including municipal ordinances, county ordi-

nances, and state laws, and investigate violations of law as 

needed. In doing so, District police officers may serve search 

warrants in connection with District-related investigations in 

compliance with the Texas Code of Criminal Procedure. 

3. Arrest suspects consistent with state and federal statutory 

and constitutional standards governing arrests, including ar-

rests without warrant, for offenses that occur in the officer’s 

presence or under the other rules set out in the Texas Code of 

Criminal Procedure. 

4. Coordinate and cooperate with commissioned officers of all 

other law enforcement agencies in the enforcement of this 

policy as necessary. 

5. Enforce District policies, rules, and regulations on District 

property, in school zones, at bus stops, or at District functions. 

6. Investigate violations of District policy, rules, and regulations 

as requested by the Superintendent and participate in hear-

ings concerning alleged violations. 

7. Carry weapons as directed by the chief of police and ap-

proved by the Superintendent. 

8. Carry out all other duties as directed by the chief of police or 

Superintendent. 
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A District police officer shall not be assigned routine classroom dis-

cipline or administrative tasks. 

No officer commissioned under this policy shall provide law en-

forcement or security services for an outside employer without prior 

written approval from the chief of police and Superintendent. Each 

District police officer shall enforce all laws, including municipal ordi-

nances, county ordinances, and state laws within another law en-

forcement agency’s jurisdiction while working off-duty or temporar-

ily assigned to another agency. 

The District’s police department and the law enforcement agencies 

with which it has overlapping jurisdiction shall enter into memo-

randa of understanding and other appropriate interlocal agree-

ments that outline reasonable communication and coordination ef-

forts among the department and the agencies. The chief of police 

and the Superintendent shall review the memoranda of under-

standing and other agreements at least once every year. All such 

agreements shall be approved by the Board. 

While operating pursuant to an interlocal agreement for mutual aid 

or other support for another law enforcement agency, each District 

police officer shall perform the duties and have the authorities set 

out in the agreement, including enforcing all laws within the other 

agency’s jurisdiction.  

If available, video equipment shall be used on a District police car 

for safety purposes whenever the flashing lights on the car are in 

use. 

Recordings shall be considered law enforcement records, shall re-

main in the custody of the chief of police, and shall be maintained 

as required by the department regulations manual and law. A par-

ent or student who wishes to view a video recording in response to 

disciplinary action taken against the student may request such ac-

cess under the procedures set out by law. [See FL(LEGAL)] 

A District police officer shall use a body-worn camera only when 

performing official law enforcement duties for the District and in ac-

cordance with the provisions of the District police department’s 

body-worn camera program. Each District police officer shall re-

ceive training on the program, including proper use and operation 

of cameras. Any District employee who has access to data from 

body-worn cameras shall receive training on storage, retention, 

and release of recordings.  

Each District police officer shall receive at least the minimum 

amount of education and training required by law. 
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To carry out the provisions in this policy, the police department 

shall compile and maintain a manual that describes and sets forth 

operational procedures, rules, and regulations pertaining to the ad-

ministration of police services. The chief of police and the Superin-

tendent shall review the manual annually and make any appropri-

ate revisions. 

The chief of police shall develop and implement regulations to en-

sure compliance with laws regarding racial profiling. A District po-

lice officer shall not initiate any law enforcement action based on 

an individual’s race, ethnicity, or national origin. 

The use of force, including deadly force, shall be authorized only 

when reasonable and necessary, as outlined in the department 

regulations manual. 

A District police officer shall not engage in high-speed chases in a 

motor vehicle when the immediate danger to the public or the of-

ficer created by the pursuit exceeds the immediate or potential 

danger presented by the offenders remaining at large. Guidelines 

for high-speed pursuits shall be addressed in the department regu-

lations manual. 

Complaints against a District police officer shall be in writing on a 

form provided by the District and shall be signed by the person 

making the complaint. In accordance with law, the District shall pro-

vide to the police officer a copy of the complaint. 

Appeals regarding this complaint process shall be filed in accord-

ance with DGBA, FNG, or GF, as appropriate. 

[See CKE(LEGAL) and CKEA(LEGAL)] 
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PROPOSED REVISIONS 

The Superintendent shall oversee the performance of records 

management functions prescribed by state and federal law: 

• Records administrator, as prescribed by Local Government 

Code 176.001 and 176.0065. [See BBFA] 

• Officer for public information, as prescribed by Government 

Code 552.201–.205. [See GBAA] 

• Public information coordinator, as prescribed by Government 

Code 552.012. [See BBD] 

The term “local government record” shall pertain to all items identi-

fied as such by the Local Government Records Act. 

The District tax assessor/collector records management officer 

shall serve as and perform the duties of the District’s records man-

agement officer as prescribed by Local Government Code 203.023 

and shall administer the District’s records management program 

pertaining to local government records in compliance with the Lo-

cal Government Records Act. 

The records management officer shall file his or her name with the 

Texas State Library and Archives Commission (TSLAC) within 30 

days of assuming the position. 

The records management officer shall develop procedures for the 

management of electronic records that comply with the District’s 

records control schedules and meet the minimum components re-

quired by law. 

The procedures shall: 

1. Specify the objectives of the electronic records management 

program; 

2. Identify the responsibilities of employees who create, receive, 

or maintain electronic records; 

3. Ensure the maintenance of electronic records until the expira-

tion of the applicable retention period and final disposition; 

and 

4. Ensure that electronic records that must be protected from 

unauthorized use or disclosure are appropriately protected as 

required by law, regulation, or other applicable requirements. 
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The records management officer shall file with the TSLAC a written 

declaration that the District has adopted records control schedules 

that comply with records retention schedules issued by the TSLAC 

as provided by law. 

The District’s records management program shall address the 

length of time records will be posted on the District’s website when 

the law does not specify a posting period. 

All local government records shall be considered District property 

and any unauthorized destruction or removal shall be prohibited. 

The District shall follow its records control schedules, records man-

agement program, and all applicable laws regarding records de-

struction. However, the District shall preserve records, including 

electronically stored information, and suspend routine record de-

struction practices where appropriate and in accordance with pro-

cedures developed by the records management officer. Such pro-

cedures shall describe the circumstances under which local 

government records scheduled for destruction must be retained. 

Notification shall be given to appropriate staff when routine record 

destruction practices must be suspended and when they may be 

resumed. 

The records management officer shall receive appropriate training 

regarding the Local Government Records Act and shall ensure that 

custodians of records, as defined by law, and other applicable Dis-

trict staff are trained on the District’s records management pro-

gram, including this policy and corresponding procedures. 
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PROPOSED REVISIONS 

(See pages 3-4) 

Note: For Board member use of District technology resources, 

see BBI. For student use of personal electronic devices, 

see FNCE. 

For purposes of this policy, “technology resources” means elec-

tronic communication systems and electronic equipment. 

Access to the District’s technology resources, including the inter-

net, shall be made available to students and employees primarily 

for instructional and administrative purposes and in accordance 

with administrative regulations. 

Limited personal use of the District’s technology resources shall be 

permitted if the use: 

1. Imposes no tangible cost on the District; 

2. Does not unduly burden the District’s technology resources; 

and 

3. Has no adverse effect on an employee’s job performance or 

on a student’s academic performance. 

Access to the District’s technology resources, including the inter-

net, shall be made available to members of the public, in accord-

ance with administrative regulations. Such use shall be permitted 

so long as the use: 

1. Imposes no tangible cost on the District; and 

2. Does not unduly burden the District’s technology resources. 

The Superintendent shall develop and implement administrative 

regulations, guidelines, and user agreements consistent with the 

purposes and mission of the District and with law and policy. 

Access to the District’s technology resources is a privilege, not a 

right. All users shall be required to acknowledge receipt and under-

standing of all administrative regulations governing use of the Dis-

trict’s technology resources and shall agree in writing to allow mon-

itoring of their use and to comply with such regulations and 

guidelines. Noncompliance may result in suspension of access or 

termination of privileges and other disciplinary action consistent 

with District policies. [See DH, FN series, FO series, and the Stu-

dent Code of Conduct]  Violations of law may result in criminal 

prosecution as well as disciplinary action by the District. 
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The Superintendent shall develop and implement an internet safety 

plan to: 

1. Control students’ access to inappropriate materials, as well as 

to materials that are harmful to minors; 

2. Ensure student safety and security when using electronic 

communications; 

3. Prevent unauthorized access, including hacking and other un-

lawful activities;  

4. Restrict unauthorized disclosure, use, and dissemination of 

personally identifiable information regarding students; and 

5. Educate students about cyberbullying awareness and re-

sponse and about appropriate online behavior, including inter-

acting with other individuals on social networking websites 

and in chat rooms. 

Each District computer with internet access and the District’s net-

work systems shall have filtering devices or software that blocks 

access to visual depictions that are obscene, pornographic, inap-

propriate for students, or harmful to minors, as defined by the fed-

eral Children’s Internet Protection Act and as determined by the 

Superintendent. 

The Superintendent shall enforce the use of such filtering devices. 

Upon approval from the Superintendent, an administrator, supervi-

sor, or other authorized person may disable the filtering device for 

bona fide research or other lawful purpose. 

Electronic mail transmissions and other use of the District’s tech-

nology resources by students, employees, and members of the 

public shall not be considered private. Designated District staff 

shall be authorized to monitor the District’s technology resources at 

any time to ensure appropriate use. 

The District shall not be liable for users’ inappropriate use of the 

District’s technology resources, violations of copyright restrictions 

or other laws, users’ mistakes or negligence, and costs incurred by 

users. The District shall not be responsible for ensuring the availa-

bility of the District’s technology resources or the accuracy, age ap-

propriateness, or usability of any information found on the internet. 

A District employee shall retain electronic records, whether created 

or maintained using the District’s technology resources or using 

personal technology resources, in accordance with the District’s 

record management program. [See CPC] 
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At the District’s discretion, the District may make certain transac-

tions available online, including student admissions documents, 

student grade and performance information, contracts for goods 

and services, and employment documents.  

To the extent the District offers transactions electronically, the Dis-

trict may accept electronic signatures in accordance with this pol-

icy. 

When accepting electronically signed documents or digital signa-

tures, the District shall comply with rules adopted by the Depart-

ment of Information Resources, to the extent practicable, to: 

• Authenticate a digital signature for a written electronic com-

munication sent to the District; 

• Maintain all records as required by law; 

• Ensure that records are created and maintained in a secure 

environment; 

• Maintain appropriate internal controls on the use of electronic 

signatures;  

• Implement means of confirming transactions; and 

• Train staff on related procedures as necessary. 

Personal recording devices shall include camera phones, cameras, 

audio/tape recorders, video recorders, and any other electronic de-

vice capable of recording a human voice or image. Restrictions re-

garding the use of personal recording devices in District facilities 

and related activities on or off campus shall include the following: 

1. All employees, including student workers, shall be prohibited 

from using recording devices to duplicate confidential infor-

mation, including student records, personal records, and med-

ical records. [See CQB, DBA, FFAC, and FL] 

2. All employees, students, and visitors shall be prohibited from 

using recording devices in restrooms, locker rooms, dressing 

rooms, and other locations where people have a reasonable 

expectation of privacy. [See DH and FNCE] 

3. Teachers and instructional personnel shall have the authority 

to impose restrictions on students regarding the use of re-

cording devices in classrooms, laboratories, and other set-

tings where instruction or testing occurs and shall provide 

written notification to students on the restrictions with use of 

recording devices in accordance with this policy. The re-

strictions shall be included in any syllabus and other District 
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publications, including the student handbook, distributed to 

students. [See FNCE] 

4.3. All employees shall be prohibited from using recording de-

vices at any District facility or during work-related activities 

and meetings. [See also DH] 

An employee or student with a disability shall be permitted to use 

personal recording devices as a reasonable accommodation. An 

employee requesting such an accommodation shall contact the 

District’s human resources department. A student requesting such 

an accommodation shall contact student support services. 

The District prohibits the secret operation of personal recording de-

vices by employees and students while on District property. This in-

cludes, but is not limited to, the use of personal recording devices 

concealed on or within an individual’s person, clothing, or belong-

ings. Additionally, parents of students shall be prohibited from con-

cealing personal recording devices on or within his or her student’s 

person, clothing, or belongings. 

The District hereby notifies all employees, students, and parents 

that, in accordance with the Texas Penal Code, it is a crime to rec-

ord a conversation to which one is not a party. 

An authorized District employee shall have the authority to confis-

cate a personal recording device used in violation of District policy. 

[See FNCE] 

Violations of the provisions regarding personal recording devices 

may result in disciplinary action, up to and including termination or 

expulsion. 

Exception 

Secret Recordings 
Prohibited 

Notice of Criminal 
Penalty 

Confiscation 

Discipline 



United ISD  
240903  
  
INSURANCE AND ANNUITIES MANAGEMENT CRE 
WORKERS' COMPENSATION (LOCAL)  

  1 of 1 
  
CRE(LOCAL)-X   

DELETE POLICY 

The Board has adopted the offset option provided by law [see 

CRE(LEGAL)] whereby an employee absent because of a job-re-

lated illness or injury may choose to: 

1. Receive workers’ compensation wage benefits only; or 

2. Use available paid leave in proportional amounts to supple-

ment workers’ compensation wage benefits, up to the regular 

pre-injury weekly wage. 

The employee shall indicate if he or she chooses to use available 

paid leave in this circumstance and, if so, may choose to discon-

tinue use at any time. 

An employee absent because of a job-related illness or injury shall 

be placed on family and medical leave, if applicable. [See DEC 

(LOCAL)] 

Upon release from workers’ compensation for regular or accommo-

dated duty, the employee must report to the risk management of-

fice. The employee must obtain a work status report certifying the 

employee’s fitness to return to work. If the release is for an accom-

modated-duty position, the return to work shall be coordinated by 

the risk management department. 

Except as required under leave of absence for the temporary disa-

bility law, an employee released from workers’ compensation shall 

be considered for a position for which the employee is qualified, 

provided such a position is available. If no position for which the 

employee is qualified is available at the time the employee re-

quests reinstatement, the employee shall be considered for a sub-

sequent vacancy. 

Failure of an employee to report to the District upon release from 

workers’ compensation leave within three days or refusal to accept 

an offered position shall constitute resignation. 
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PROPOSED REVISIONS 

The Superintendent shall establish procedures that ensure that all 

school facilities within the District comply with applicable laws and 

local building codes. 

Unless otherwise determined by the Board, the project deliv-

ery/contract award method to be used The Board designates the 

job-order contract method as the method to be used for each con-

struction contract valued at or above the competitive purchasing 

threshold established in law. shall be the job-order contract 

method. To assist the Board, the Superintendent shall may recom-

mend the an alternate project delivery/contract award method that 

if he or she determines an alternate method provides the best 

value to the District for a particular construction project. [See CV 

series generally and CBB(LEGAL) for requirements if federal funds 

are involved.] 

For construction contracts valued at or above $100,000, the Super-

intendent shall be authorized to execute the resulting contract after 

the Board has approved the proposal/bid. Lesser expenditures for 

construction and construction-related materials or services shall be 

at the discretion of the Superintendent and consistent with law and 

policy. [See also CH and CBB(LEGAL)] 

Note: For provisions regarding delegation of authority for con-

struction contracts in the event of a catastrophe, emer-

gency, or natural disaster affecting the District, see 

CH(LOCAL). 

Change orders permitted by law shall be approved by the Board or 

its designee prior to any changes being made in the approved 

plans or the actual construction of the facility.  

Change orders valued at or above $100,000 shall require Board 

approval. The Superintendent shall be authorized to approve 

change orders of a lesser amount. 

The Superintendent is authorized to approve any change orders in 

an amount not to exceed $25,000 prior to any changes being made 

in the approved plans or the actual construction of the facility, as 

well as any time extensions to construction contracts without Board 

approval. 

All construction projects shall be administered by the Superinten-

dent. 
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The Superintendent shall keep the Board informed concerning con-

struction projects and also shall provide information to the general 

public. 

The District shall not make final payments for construction or the 

supervision of construction until the work has been completed and 

the Superintendent has accepted the work. 

Final Payment 
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PROPOSED REVISIONS 

Note: For conflicts of interest and gifts and gratuities related to 

federal grants and awards, see CB and CBB. 

An employee shall disclose to his or her immediate supervisor a 

personal financial interest, a business interest, or any other obliga-

tion or relationship that in any way creates a potential conflict of in-

terest with the proper discharge of assigned duties and responsibil-

ities or with the best interest of the District. 

The Superintendent shall file an affidavit with the Board President 

disclosing a substantial interest, as defined by Local Government 

Code 171.002, in any business or real property that the Superin-

tendent or any of his or her relatives in the first degree may have. 

Any other employee who is in a position to affect a financial deci-

sion involving any business entity or real property in which the em-

ployee or any of his or her relatives in the first degree has a sub-

stantial interest, as defined by Local Government Code 171.002, 

shall file an affidavit with the Superintendent. 

The Superintendent shall be required to file an affidavit disclosing 

interest in property in accordance with Government Code 553.002. 

The Superintendent, as the executive officer of the District, shall 

provide to the District in a timely manner information necessary for 

the District’s annual financial management report. 

[See BBFA] 

An employee shall not accept or solicit any gift, favor, service, or 

other benefit that could reasonably be construed to influence the 

employee’s discharge of assigned duties and responsibilities. [See 

CAA, CB, and CBB]  

An employee shall report to his or her supervisor within 72 hours 

any gift, favor, service, or other benefit valued at more than $25 

and received from a vendor or potential vendor. 

In the event the employee was unaware of his or her responsibility 

to report any gift, favor, service, or other benefit valued at more 

than $25, the employee shall make the report within seven calen-

dar days of when the employee knew or should have known about 

the duty to report. 

An employee shall report the potential receipt of any gift, favor, ser-

vice, or other benefit valued at more than $25 before it is received 

whenever possible. 
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An employee who is required to file a Conflicts Disclosure State-

ment (Form CIS) shall also file a separate District Conflict of Inter-

est Disclosure form when reporting any gift, favor, service, or other 

benefit valued at more than $25. 

An employee shall not recommend, endorse, or require students to 

purchase any product, material, or service in which the employee 

has a financial interest or that is sold by a company that employs 

or retains the District employee during nonschool hours. No em-

ployee shall require students to purchase a specific brand of 

school supplies if other brands are equal and suitable for the in-

tended instructional purpose. 

An employee shall not use his or her position with the District to at-

tempt to sell products or services. 

An employee shall disclose in writing to his or her immediate su-

pervisor any outside employment that in any way creates a poten-

tial conflict of interest with the proper discharge of assigned duties 

and responsibilities or with the best interest of the District. 

An employee shall disclose in writing to his or her immediate su-

pervisor any private tutoring of District students for pay. 

An administrator, as defined in law, shall not receive any financial 

benefit for the performance of personal services except as permit-

ted by and in accordance with law. 

An administrator, other than a Superintendent or an assistant su-

perintendent, who wishes to seek Board approval to perform per-

sonal services permitted by law shall submit that request to the Su-

perintendent in accordance with administrative regulations. 
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PROPOSED REVISIONS 

The Superintendent shall define the qualifications, duties, and re-

sponsibilities of all positions and shall ensure that job descriptions 

are current and accessible to employees and supervisors. 

The Superintendent shall establish guidelines for advertising em-

ployment opportunities and posting notices of vacancies. These 

guidelines shall advance the Board’s commitment to equal oppor-

tunity employment and to recruiting well-qualified candidates. Cur-

rent District employees may apply for any vacancy for which they 

have appropriate qualifications. 

All applicants shall complete the application form supplied by the 

District. Information on applications shall be confirmed before a 

contract is offered for a contractual position and before hiring or as 

soon as possible thereafter for a noncontractual position. 

[For information related to the evaluation of criminal history rec-

ords, see DBAA.] 

In accordance with DK(LOCAL) and notwithstanding the provisions 

addressing assignment and posting vacancies below, the Superin-

tendent may appoint an employee to fill any vacant position, 

whether newly budgeted or currently existing, by a lateral transfer 

or reassignment when the employee’s current position and the va-

cant position are of equal pay grade or level and require the same 

number of working days. 

The guidelines that follow for advertising employment opportunities 

and posting notices of vacancies shall advance the Board’s com-

mitment to equal opportunity employment and to recruiting well-

qualified candidates. Current District employees are eligible to ap-

ply for any vacancy. 

The continuing need to improve the educational quality of the Dis-

trict makes it imperative that the best qualified person, as deter-

mined by the District, fill each position. [See DC(LEGAL)] 

Subject to the provisions for campus-based administrative posi-

tions and Education Code 11.1513, notice of vacancies for contrac-

tual positions shall be advertised by posting public notices for not 

fewer than 10 school days. Posting shall be at the District’s admin-

istrative offices, at each school campus, and on the District’s inter-

net website. Each principal/director shall further ensure posting in 

locations available to employees. For purposes of retaining and 

promoting current employees, employment opportunities for all pro-

fessional vacancies in the position of assistant principal, associate 
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principal, dean, director, or above shall be advertised in the Dis-

trict’s human resources department, local and regional websites, 

and the District’s administrative offices and school campuses. 

The posting of vacancies for contractual positions shall include a 

current copy of the job description for the posted position. Any 

changes made to current job descriptions prior to posting must be 

approved by the Superintendent. 

School employees shall be permitted to apply for any vacancy; 

however, the needs of the District, as determined by the District, 

shall prevail over any assignment or reassignment. 

Interested candidates shall complete an application provided by 

the District and file it with appropriate documents in the office of hu-

man resources no later than the posted closing date in the an-

nouncement. 

The following procedures shall be followed for administrator vacan-

cies in the position of assistant principal, associate principal, dean, 

director, or above: 

1. All applications shall be reviewed by the human resources de-

partment to ensure that all required materials have been sub-

mitted.  

2. Selection of finalists: A committee comprised of central office 

and/or campus personnel shall prescreen qualified personnel. 

Once the applications have been prescreened, the committee 

shall interview selected candidates, and a list of finalists shall 

be established for the appropriate central office supervisor. 

3. Final selection: The appropriate central office supervisor shall 

conduct the interviews of finalists and make a recommenda-

tion to the Superintendent. 

4. The Superintendent shall make recommendations to the 

Board until a recommendation is accepted. 

5. Any exception to these provisions in employment must be 

specifically approved by the Board. 

The following procedures shall be followed for classroom teacher 

vacancies: 

1. All applications shall be reviewed by the human resources de-

partment to ensure that the applicant meets the District’s cri-

teria. 

2. Once the applicant meets the criteria, he or she shall become 

part of the District’s pool of qualified applicants. 
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The process for final selection of classroom teachers shall be con-

ducted as follows: 

1. An interview committee comprised of the campus principal, 

site-based decision-making (SBDM) committee representa-

tives, and other appropriate persons shall interview from the 

District’s pool of qualified applicants. 

2. The interview committee shall recommend a list of finalists to 

the campus principal. 

3. The principal shall make a recommendation to the Superin-

tendent. 

4. If the vacancy is for the following academic year, the princi-

pal(s) shall be authorized to approve a teacher transfer to fill 

the vacant position pursuant to DK(LOCAL). 

When a teaching vacancy occurs for summer school classroom 

teaching positions, the human resources department shall review 

and determine the pool of qualified applicants from current District 

teachers for the specific vacancy. From the pool of qualified appli-

cants, the campus or summer school principal may proceed to in-

terview candidates from the pool. If the principal chooses not to 

make a recommendation from the pool of qualified applicants, the 

vacancy shall be advertised according to established procedures, 

and a selection shall be made as detailed in this paragraph. 

Notice of vacancies for all paraprofessional/auxiliary positions shall 

be advertised for five working days by posting a public notice in the 

District’s administrative offices and school campuses. Each princi-

pal/director shall further ensure posting in locations available to 

employees. When necessary, all employment opportunities shall 

periodically be advertised through local and out-of-town news me-

dia. 

Current employees shall be permitted to apply for a vacancy; how-

ever, the needs of the District, as determined by the District, shall 

prevail over any assignment or reassignment. 

Interested candidates shall complete an application provided by 

the District and file it with appropriate documents in the office of hu-

man resources no later than the posted closing date. 

The following procedures shall be followed for paraprofes-

sional/auxiliary vacancies: 

1. All applications shall be reviewed by the human resources de-

partment to ensure that the applicants meet the District’s cri-

teria. 
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2. Applicants who meet the District’s criteria shall become part 

of the District’s pool of qualified applicants. 

3. The campus principals and/or central office administrators 

shall interview from the District’s pool of qualified applicants 

and make a recommendation to the human resources depart-

ment. 

All applicants shall complete the application form supplied by the 

District. Information in applications for contractual positions shall 

be verified before a contract is offered, and information in applica-

tions for noncontractual positions shall be verified before hiring. 

[For information related to the evaluation of criminal history rec-

ords, see DBAA.] 

Except as indicated below, an applicant seeking employment shall 

not be considered for employment by the District if he or she has 

been terminated or nonrenewed by any former employer, was 

asked to resign, resigned due to employee misconduct, has nega-

tive references, or has a “do not hire” recommendation from a prior 

employer or supervisor. The only exceptions that the District may 

take into consideration are when an employer severed the employ-

ment relationship due to: 

1. A reason not caused or attributed to any misconduct by the 

employee, which said reason shall be documented by the pre-

vious employer, in writing. In the event that the previous em-

ployer does not provide documentation, then third-party docu-

mentation (Texas Workforce Commission documentation) 

shall be considered. Documentation must be provided to the 

District prior to interviewing/hiring. 

2. Lay-off due to the employer’s economic conditions. 

3. A reduction in force. 

4. A termination that occurred prior to the age of 18. 

In addition to the exceptions noted above, and only for a position of 

assistant principal or below, the Superintendent shall have the au-

thority to take other factors into consideration to determine whether 

the applicant is eligible for hire. 

Under authority of the Education Code, the District shall obtain the 

criminal history record for each applicant for employment with the 

District who, in the opinion of the District, is a serious candidate 

and who may be offered a position. 
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The District shall not issue any applicant a written contract of em-

ployment until it has obtained a criminal history record and re-

viewed it under the guidelines of this policy. 

For the purposes of this policy, “conviction” shall include probation, 

deferred adjudication, a finding of guilt, or acceptance by the court 

of a plea of guilty or nolo contendere. 

A person shall not be denied employment solely on the basis of the 

deferred adjudication. Rather, the underlying facts that led to the 

deferred adjudication shall be examined prior to any recommenda-

tion to employ. 

Criminal history information is privileged and for the use of the Dis-

trict and the State Board for Educator Certification. No District em-

ployee shall release or disclose such information to a person other 

than the applicant, the legal review committee, or the Superinten-

dent under penalty of law and/or discharge. 

No one convicted of a felony or any misdemeanor involving moral 

turpitude in the past ten years shall be considered for employment 

in the District if the nature of the crime is directly related to the du-

ties and responsibilities of the position. Moral turpitude is an act of 

baseness, vileness, or depravity in the private or social duties out-

side the accepted standards of decency that shocks the con-

science of an ordinary person. 

No one currently on probation, including deferred adjudication pro-

bation, for any offense shall be considered for employment, unless 

allowed by the legal review committee, in accordance with provi-

sions below. 

Conviction records shall constitute reliable evidence that a person 

engaged in the conduct alleged because the criminal justice sys-

tem requires the highest degree of proof (“beyond a reasonable 

doubt”) for a conviction. Therefore, excluding extraordinary circum-

stances, the District shall treat a conviction as proof of guilt. 

Arrest records standing alone shall not be considered reliable evi-

dence that a person has actually committed a crime. However, an 

arrest record may trigger an inquiry into whether the conduct un-

derlying the arrest occurred and justifies denial of employment or 

an adverse employment action. The review committee shall exam-

ine the surrounding circumstances, offer the employee an oppor-

tunity to explain, and, if the employee denies engaging in the con-

duct, make the follow-up inquiries necessary to evaluate his or her 

credibility. The review committee is not required to conduct an in-

formal trial or an extensive investigation to determine the em-

ployee’s guilt or innocence. However, the review committee shall 

Confidentiality 
Requirement 

Moral Turpitude 

Arrests, Indictments, 
Convictions, and 
Other Adjudications 



United ISD  
240903  
  
EMPLOYMENT PRACTICES DC 
 (LOCAL)  

  6 of 11 
  
DC(LOCAL)-X   

make simple inquiries that could shed light on the likelihood of the 

individual’s guilt in committing the underlying offense. 

Deferred adjudication involves an individual entering a plea of 

guilty or no contest, which the court finds to be substantiated by 

evidence of guilt. A grant of deferred adjudication shall be viewed 

as more indicative of a conviction. The review committee shall 

make inquiries into evidence substantiating guilt similar to the in-

quiries made when an arrest is reported. 

Not guilty adjudications and withdrawn or dismissed charges indi-

cate that a court, a jury, or a law enforcement authority did not 

have sufficient proof beyond a reasonable doubt, which may or 

may not be indicative of guilt. The employee shall be asked to ex-

plain, in writing, the circumstances and must provide a certified 

copy of the court paperwork showing the final disposition of every 

charge. The review committee may make additional inquiries into 

evidence substantiating guilt. 

A felony is an offense designated as such in the Texas Penal Code. 

If the employee was convicted of a felony, the District must deter-

mine if the underlying offense relates to the duties and responsibili-

ties of the position or if the conviction was for a non-reviewable fel-

ony. An employee may continue to be eligible for employment in 

the District if a felony conviction does not relate to the duties and 

responsibilities of the employee’s position and was not for a nonre-

viewable offense. If a felony conviction does relate to the duties 

and responsibilities of the employee’s position, then the review 

committee must consider the likelihood of recurrence of the em-

ployee’s criminal behavior. A determination by the review commit-

tee that the employee’s behavior shall not recur makes the em-

ployee eligible for continued employment; a finding to the contrary 

makes the employee ineligible for continued employment. 

Class A and Class B misdemeanors are those offenses designated 

as such in the Texas Penal Code. An employee may be eligible for 

continued employment if the conviction for a Class A or Class B 

misdemeanor is not related to duties and responsibilities of the em-

ployee’s position. If the conviction does relate to the duties and re-

sponsibilities of the employee’s position, the employee is ineligible 

for continued employment in the District if the review committee 

determines there is a high degree of likelihood for the recurrence of 

the behavior. 

Class C misdemeanors are those offenses designated as such in 

the Texas Penal Code. The District shall not employ anyone con-

victed of a Class C misdemeanor involving moral turpitude if the 

nature of the crime is directly related to the duties and responsibili-

Felony 

Class A and Class B 
Misdemeanors 

Class C 
Misdemeanor 
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ties of the projected position. If convicted of a Class C misde-

meanor that does not involve moral turpitude, the employee is ineli-

gible for continued employment in the District if the review commit-

tee determines there is a high degree of likelihood for recurrence of 

the behavior and if the nature of the crime is directly related to the 

duties and responsibilities of the projected position. 

An employee with multiple offenses that individually do not make 

him or her ineligible for employment may be deemed ineligible for 

continued employment when repetitious criminal behavior indicates 

a high degree of likelihood for recurrence of the behavior and if the 

nature of the crime is directly related to the duties and responsibili-

ties of the projected position. 

If a criminal history record does not list an event reported by the 

employee, he or she shall be asked to explain, in writing, the cir-

cumstances for each reported incident. A certified copy of pertinent 

court paperwork showing final disposition of the charge must be in-

cluded. The review committee may make additional inquiries. 

In accordance with state law, an employee who has successfully 

completed a deferred adjudication and who has succeeded in hav-

ing the criminal court grant an order of nondisclosure may thereaf-

ter deny the occurrence of the arrest and prosecution.   

An employee shall not be asked to disclose the contents of confi-

dential juvenile records unless the employee was adjudicated as 

an adult. 

The application of a person who has a criminal record that would 

preclude employment with the District using the criteria listed 

above shall be reviewed by the legal review committee as estab-

lished by the District’s human resources department. The school 

attorney shall serve in an advisory capacity. 

In determining whether or not to recommend a waiver of the crimi-

nal history restrictions to employment, the legal review committee 

shall consider the following: 

1. The relationship and seriousness of the crime. 

2. The nature of the crime. 

3. The nature of the job position. 

4. The extent to which employment might offer an opportunity to 

engage in further criminal activity of the same type as that in 

which the person had previously been involved. 

Multiple Offenses 

Unlisted Criminal 
History 

Nondisclosure 

Juvenile Record 

Legal Review 
Committee 
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5. The relationship of the crime to the ability, capacity, or fitness 

required to perform the duties and the responsibilities of the 

position with the District. 

6. The age of the person at the time of the commission of the 

crime. 

7. The time elapsed since the person’s last criminal activity. 

8. The evidence of the person’s rehabilitation or rehabilitative ef-

fort while incarcerated or following release. 

9. If the person holds a professional license, the results of any 

action taken by the licensing authority. 

10. The other evidence of the person’s present fitness, including 

letters of recommendation from prosecutors, law enforcement 

or correctional officers involved in the prosecution, arrest, or 

custody of the person; law enforcement officers in the com-

munity where the person resides or any other persons in con-

tact with the convicted person. 

11. The individual’s patterns of habitual criminal activity. 

12. The publicity surrounding the actual crime. 

13. The person’s clear and present danger to other staff, stu-

dents, or the general public. 

14. Probable guilt or innocence. 

15. The accuracy of the information the employee provided to the 

District. 

16. The potential impact of the conduct on the educational envi-

ronment. 

17. Any extenuating circumstances. 

If, after applying the criteria outlined above, the legal review com-

mittee believes that the applicant should be considered for employ-

ment, the committee shall jointly sign a recommendation to the Su-

perintendent that such applicant is eligible for hire. 

If the Superintendent approves the recommendation, the applicant 

shall be considered eligible for hire. 

An applicant shall not be employed by the District if he or she fails 

to disclose information on the employment application or during 

questioning regarding any arrest, criminal conviction, crime, de-

Recommendation 

Superintendent’s 
Decision 

Failure to Disclose 
Information on 
Application 
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ferred adjudication, or similar type of decree, or if he or she misrep-

resents any information regarding such arrest, criminal conviction, 

crime, deferred adjudication, or similar type of decree. 

At least once annually, the District shall obtain criminal history rec-

ords of Webb County and the counties contiguous to Webb County. 

The District may obtain this information from any other county 

when it has reason to believe that an employee has been con-

victed of a crime related to the employee’s duties and responsibili-

ties. 

The District may suspend or terminate the employment of any per-

son convicted of a felony or misdemeanor if the crime directly re-

lates to the duties and responsibilities of the individual. 

The legal review committee shall assess the records of employees 

found to have criminal records that would bar them from employ-

ment with the District. The committee shall use the following guide-

lines to determine if an employee should be recommended for ter-

mination based on his or her criminal record: 

1. The omission by the employee to not disclose a prior criminal 

conviction that would bar him or her from employment when 

requested at the time of employment shall be presumed to be 

intentional. The District however, shall have the burden of 

proof. 

2. If the employee was not asked to divulge any previous convic-

tions as a prerequisite to employment, a recommendation for 

termination shall be based on the same criteria as required for 

applicants. 

3. If a conviction involving a felony or misdemeanor involving 

moral turpitude is discovered subsequent to employment, a 

recommendation for termination shall be based on the same 

criteria as required for applicants as found above. 

An employee shall notify the District’s human resources office 

within three calendar days if he or she is arrested, indicted, con-

victed, pleads no contest, enters a guilty plea, or is granted other 

adjudication for any criminal offense. This notification shall be 

made in writing to the human resources office. Failure to make 

such notification may result in termination of employment. 

Any employee placed on deferred adjudication may be recom-

mended for termination based upon the underlying facts that led to 

the deferred adjudication. For the purposes of any termination 

hearing, the facts to which the individual pleaded in order to obtain 

the deferred adjudication shall be presumed to exist and be true 

and correct. 

Criminal History 
Background Check 
— Employees 

Penalties for Failing 
to Disclose Criminal 
Information 
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The District may suspend or terminate the employment of any per-

son convicted of a felony or misdemeanor if the crime directly re-

lates to the duties and responsibilities of the individual or directly 

relates to or adversely affects the mission of the District. 

An employee under felony indictment that adversely affects the 

mission of the District shall be recommended for suspension with-

out pay pending adjudication of his or her case. 

After notification of a proposed suspension without pay or employ-

ment termination, a contract employee may request a hearing in 

accordance with the DF series. 

The Superintendent has sole authority to make recommendations 

to the Board regarding the selection of contractual personnel in the 

position of associate principal, dean, or above.  

The Board retains final authority for employment of contractual per-

sonnel in the position of associate principal, dean, or above. If the 

Board rejects the Superintendent’s recommendation for contractual 

personnel, the Superintendent shall make alternative recommen-

dations for the Board’s consideration at the next regular Board 

meeting, unless otherwise directed by the Board. 

The Board delegates to the Superintendent final authority for em-

ployment of all other contractual personnel. 

[See DCA, DCB, DCC, and DCE as appropriate] 

Note: For employment of a bus driver related to a Board mem-

ber or the Superintendent, see DBE(LEGAL). 

The Board delegates to the Superintendent final authority to em-

ploy and dismiss noncontractual employees on an at-will basis. 

[See DCD] 

No District employee shall assist another employee of the District 

or of any school district in obtaining a new job if the employee 

knows, or has probable cause to believe, that the other employee 

engaged in sexual misconduct regarding a minor or student in vio-

lation of the law. Routine transmission of an administrative or per-

sonnel file does not violate this prohibition. [See CJ for prohibitions 

relating to contractors and agents and DHA(LEGAL) for the Educa-

tors’ Code of Ethics.] 

No person shall be assigned to a campus or department where a 

member of his or her own family who is related by blood (consan-

guinity) within the third degree, or by marriage (affinity) within the 

second degree serves as an administrator. The provision of this 

Employment of 
Contractual 
Personnel 

Employment of 
Noncontractual 
Personnel 

Employment 
Assistance 
Prohibited 

District Supervision 
Prohibition 
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policy shall apply prospectively. [See DBE] Adopted or foster rela-

tionships shall be treated as natural relationships. For the purposes 

of this policy, the term “administrator” shall not mean school coun-

selor, librarian, or coordinator. 

An exit interview shall be conducted, if possible, and an exit report 

shall be prepared for every employee who leaves employment with 

the District. 

Exit Interviews and 
Exit Reports 
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PROPOSED REVISIONS 

After any applicable probationary contract period required by the 

District, term contracts governed by Chapter 21 of the Education 

Code (educator term contracts) shall be provided to:   

1. Any employees in positions required by statute to receive 

such contracts, including SBEC-certified employees serving 

full-time as principals, assistant principals, teachers, school 

counselors, diagnosticians, librarians, and athletic directors;  

2. Full-time professional employees in other positions for which 

the District requires current SBEC certification; and 

3. Full-time nurses. 

For purposes of this policy, the District shall consider only full-time 

registered nurses to be eligible for educator term contracts. 

Educator term contracts shall also be provided for the following po-

sitions for which neither SBEC nor the District requires current 

SBEC certification: teachers of core academic courses hired under 

the District’s innovation plan. 

[For District employees hired under a continuing contract, see also 

DCC] 

 

Contracts Required 
by Law 
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PROPOSED REVISIONS 

Personnel not hired under a contract shall be employed on an at-

will basis. 

[For information regarding contractual employment, see DCA, 

DCB, DCC, and DCE, as appropriate] 

An at-will employee may be suspended with or without pay by the 

Superintendent or designee at any time the Superintendent or de-

signee determines that the District’s best interest will be served by 

the suspension. 

At-will employees may be dismissed at any time for any reason not 

prohibited by law or for no reason, as determined by the needs of 

the District. At-will employees who are dismissed shall receive pay 

through the end of the last day worked. 

A suspended or dismissed employee may appeal the dismissal in 

accordance with DGBA(LOCAL).request to be heard by the Super-

intendent or designee within ten workdays of the date of termina-

tion or suspension. If the employee is not satisfied with the deci-

sion, the employee may appeal to the Board within seven 

workdays of receipt of the decision. 

Suspension 

Dismissal 

Appeals of 
Employment 
Actions 
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PROPOSED REVISIONS 

Non-Chapter 21 contracts shall be provided for positions included 

on the list approved by the Board. A non-Chapter 21 contract shall 

not be governed by Chapter 21 of the Education Code.  

Any employee who was issued a Chapter 21 contract in lieu of a 

non-Chapter 21 contract prior to May 31, 2018, shall remain eligi-

ble for a Chapter 21 contract as long as there is no break in service 

with the District  

The District shall employ on non-Chapter 21 contracts, not to be 

governed by Chapter 21 of the Education Code, the following posi-

tions: noncertified professionals and teachers with District-issued 

permits. 

As of May 31, 2018, all current employees who have been issued a 

Chapter 21 term contract in lieu of a non-Chapter 21 contract shall 

not be affected. 

In accordance with DCE(LEGAL), an employee may request a 

hearing before the Board to appeal discharge during the contract 

period. 

An employee whose contract is not reissued at the end of the con-

tract period may appeal in accordance with DGBA(LOCAL).  

Non-Chapter 21 
Contracts 

Termination During 
Contract Term 
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PROPOSED REVISIONS 

The Superintendent shall recommend an annual compensation 

plan for all District employees. The compensation plan may include 

wage and salary structures, stipends, benefits, and incentives. 

[See also DEAA] The recommended plan shall support District 

goals for hiring and retaining highly qualified employees. The 

Board shall review and approve the compensation plan to be used 

by the District. The Board shall also determine the total compensa-

tion package for the Superintendent. [See BJ series] 

The Superintendent shall implement the compensation plan and 

establish procedures for plan administration consistent with the 

budget. The classification of each job title within the compensation 

plan shall be based on the qualifications, duties, and market value 

of the position.  

The District shall pay all salaried employees over 12 months in 

equal monthly or semi-monthly installments, regardless of the num-

ber of months employed during the school year. Salaried employ-

ees hired during the school year shall be paid in accordance with 

administrative regulations. 

The Superintendent shall recommend to the Board an amount for 

employee pay increases as part of the annual budget.    

A contract employee’s pay may be increased after performance on 

the contract has begun only if authorized by the compensation plan 

of the District or there is a change in the employee’s job assign-

ment or duties during the term of the contract that warrants addi-

tional compensation. Any such changes in pay that do not conform 

with the compensation plan shall require Board approval. [See 

DEA(LEGAL) for provisions on pay increases and public hearing 

requirements] 

The Superintendent may grant a pay increase to a noncontract em-

ployee after duties have begun because of a change in the em-

ployee’s job assignment or to address pay equity. The Superinten-

dent shall report any such pay increases to the Board. 

A position reclassification occurs when a position classification is 

changed to a higher or lower pay grade. The Superintendent shall 

have the sole authority to determine that a position reclassification 

is necessary in the best interest of the District. The Superintendent 

shall report all position reclassifications to the Board. After Septem-

ber 30, 2026, the reclassification of a position at the level of coordi-

nator or above to a higher pay grade shall require Board approval.  

During an emergency closure, all employees shall continue to be 

paid for their regular duty schedule unless otherwise provided by 

Pay Administration 

Annualized Salary 
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Board action. Following an emergency closure, the Board shall 

adopt a resolution or take other Board action establishing the pur-

pose and parameters for such payments. [See EB for the authority 

to close schools] 

Nonexempt employees who are required to work to mitigate the 

reason for an emergency closing shall be paid at the rate of one 

and one-half times their regular rate of pay for all hours worked up 

to 40 hours per week. All other nonexempt employees who are re-

quired to work during an emergency closing shall be paid their reg-

ular rate of pay. 

Overtime for time worked over 40 hours in a week shall be calcu-

lated and paid according to law. [See DEAB] The Superintendent 

shall approve payments and ensure that accurate time records are 

kept of actual hours worked during emergency closings. 

Premium Pay 
During Disasters 
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PROPOSED REVISIONS 

The Superintendent or designee shall determine the classification 

of positions or employees as “exempt” or “nonexempt” for pur-

poses of payment of overtime in compliance with the Fair Labor 

Standards Act (FLSA). 

The District shall pay employees who are exempt from the over-

time pay requirements of the FLSA on a salary basis. The salaries 

of these employees are intended to cover all hours worked, and 

the District shall not make deductions that are prohibited under the 

FLSA. 

An employee who believes deductions have been made from his or 

her salary in violation of this policy should bring the matter to the 

District’s attention, through the District’s complaint policy. [See 

DGBA]  If improper deductions are confirmed, the District will reim-

burse the employee and take steps to ensure future compliance 

with the FLSA. 

Nonexempt employees may be compensated on an hourly basis or 

on a salary basis. Employees who are paid on an hourly basis shall 

be compensated for all hours worked. Employees who are paid on 

a salary basis are paid for up to and including a 40-hour workweek.  

A nonexempt employee shall have the approval of his or her super-

visor before working overtime. An employee who works overtime 

without prior approval is subject to discipline but shall be compen-

sated in accordance with the FLSA. 

For purposes of FLSA compliance, the workweek for District em-

ployees shall begin at 12:00 a.m. Monday and end at 11:59 p.m. 

Sunday. 

At the District’s option, nonexempt employees may receive com-

pensatory time off, rather than overtime pay, for overtime work. The 

employee shall be informed in advance if overtime hours will ac-

crue compensatory time rather than pay. 

Compensatory time earned by nonexempt employees may not ac-

crue beyond a maximum of 60 hours. If an employee has a bal-

ance of more than 60 hours of compensatory time, the District shall 

require the employee to use the compensatory time.  

An employee shall generally use compensatory time within the 

duty year in which it is earned. Compensatory time shall be used 

by the employee prior to the use of any accumulated paid state or 

local leave. [See DEC(LOCAL)] The District may require the em-

ployee to use compensatory time when in the best interest of the 

District. 
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Employees shall be compensated (as allowed by law) for all hours 

worked. Further, iIf an employee has any unused compensatory 

time remaining at the end of the duty year, the District shall allow a 

maximum of eight hours of limited compensatory time to carry over 

into the next duty year in accordance with administrative regula-

tions and the employee’s position. 

The District may require the employee to use compensatory time 

when in the best interest of the District. Compensatory time shall 

be used by the employee prior to the use of any accumulated paid 

state or local leave. [See DEC(LOCAL)] 
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PROPOSED REVISIONS 

(See page 3) 

The Superintendent shall develop administrative regulations, ad-

dressing employee leaves and absences to implement the provi-

sions of this policy. 

The term “immediate family” is defined as: 

1. Spouse. 

2. Son or daughter, including a biological, adopted, or foster 

child, a son- or daughter-in-law, a stepchild, a legal ward, or a 

child for whom the employee stands in loco parentis. 

3. Parent, stepparent, parent-in-law, or other individual who 

stands in loco parentis to the employee. 

4. Sibling, stepsibling, and sibling-in-law. 

5. Grandparent and grandchild. 

For purposes of the Family and Medical Leave Act (FMLA), the 

definitions of spouse, parent, son or daughter, and next of kin are 

found in DECA(LEGAL). 

The term “family emergency” shall be limited to disasters and life-

threatening situations involving the employee or a member of the 

employee’s immediate family.  

A “leave day” for purposes of earning, using, or recording leave 

shall mean the number of hours per day equivalent to the em-

ployee’s usual assignment, whether full-time or part-time. 

A “school year” for purposes of earning, using, or recording leave 

shall mean the term of the employee’s annual employment as set 

by the District for the employee’s usual assignment, whether full-

time or part-time. 

The “daily rate” of a contract employee, including a teacher, school 

counselor, or librarian, shall be computed by dividing the em-

ployee’s annual salary by the number of duty days in the em-

ployee’s contract year. 

A catastrophic illness or injury is a severe condition or combination 

of conditions affecting the mental or physical health of the em-

ployee or a member of the employee’s immediate family that re-

quires the services of a licensed practitioner for a prolonged period 

of time and that forces the employee to exhaust all leave time 

earned by that employee and to lose compensation from the Dis-

trict. Such conditions typically require prolonged hospitalization or 

Leave 
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recovery or are expected to result in disability or death. Conditions 

relating to pregnancy or childbirth shall be considered catastrophic 

if they meet the requirements of this paragraph. 

Note:  For District contribution to employee insurance during 

leave, see CRD(LOCAL). 

The District shall make state personal leave and local leave for the 

current year available for use at the beginning of the school year. 

If an employee separates from employment with the District before 

his or her last duty day of the school year or begins employment 

after the first duty day of the school year, state personal leave shall 

be prorated based on the actual time employed.  

If an employee separates from employment before the last duty 

day of the school year, the employee’s final paycheck shall be re-

duced for state personal leave the employee used beyond his or 

her pro rata entitlement for the school year. 

An employee shall submit medical certification of the need for 

leave if: 

1. The employee is absent more than four consecutive workdays 

because of personal illness or illness in the immediate family; 

2. The District requires medical certification due to a questiona-

ble pattern of absences or when deemed necessary by the 

supervisor or Superintendent; or 

3. The employee requests FMLA leave for the employee’s seri-

ous health condition; a serious health condition of the em-

ployee’s spouse, parent, or child; or for military caregiver 

leave. 

In each case, medical certification shall be made by a health-care 

provider as defined by the FMLA. [See DECA(LEGAL)] 

The Board requires employees to differentiate the manner in which 

state personal leave is used.  

Nondiscretionary use of leave shall be for the same reasons and in 

the same manner as state sick leave accumulated before May 30, 

1995. [See DEC(LEGAL)] 

Nondiscretionary use includes leave related to the birth or place-

ment of a child and taken within the first year after the child’s birth, 

adoption, or foster placement. 
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Discretionary use of leave is at the individual employee’s discre-

tion, subject to limitations set out below. 

In deciding whether to approve or deny a request for discretionary 

use of state personal leave, the supervisor shall not seek or con-

sider the reasons for which an employee requests to use leave. 

The supervisor shall, however, consider the duration of the re-

quested absence in conjunction with the effect of the employee’s 

absence on the educational program and District operations, as 

well as the availability of substitutes. 

Discretionary use of state personal leave shall not exceed two con-

secutive workdays. 

A maximum of five percent of campus employees in each category 

shall be permitted to use discretionary leave at the same time.  

Each employee shall earn paid local leave days per school year in 

accordance with administrative regulations and the following: 

Months of Service Annually Number of Days 

10 months (183-193 days of service annually) 5 days 

11 months (207-220 days of service annually) 6 days 

12 months (at least 224226 days of service an-

nually) 

7 days 

Local leave shall accumulate without limit. 

Local leave shall be used according to the terms and conditions of 

state personal leave. [See State Personal Leave, above]  

A full-time employee shall be granted three days of bereavement 

leave, per occurrence, upon the death of a member of the em-

ployee’s immediate family. Such leave shall be taken with no loss 

of pay or other paid leave. 

The District shall establish a sick leave bank that employees may 

join through contribution of local leave or state personal leave. 

Leave contributed to the bank shall be solely for the use of partici-

pating employees. An employee who is a member of the bank may 

request leave from the bank if the employee experiences a cata-

strophic illness or injury and has exhausted all paid leave and any 

applicable compensatory time. 

The Superintendent shall develop regulations for the operation of 

the sick leave bank that address the following: 

Discretionary Use 
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1. Membership in the sick leave bank, including the number of 

days an employee must contribute to become a member; 

2. Procedures to request leave from the sick leave bank; 

3. The maximum number of days per school year a member em-

ployee may receive from the sick leave bank; 

4. The committee or administrator authorized to consider re-

quests for leave from the sick leave bank and criteria for 

granting requests; and 

5. Other procedures deemed necessary for the operation of the 

sick leave bank. 

An employee may appeal a decision regarding the sick leave bank 

in accordance with DGBA(LOCAL), beginning with the Superinten-

dent or appropriate administrator. 

An employee who has exhausted all paid leave, including sick 

leave bank days as applicable, as well as any applicable compen-

satory time and who suffers from a catastrophic illness or injury or 

is absent due to the catastrophic illness or injury of a member of 

the employee’s immediate family may request the establishment of 

a sick leave pool, to which District employees may donate local 

leave or state personal leave for use by the eligible employee.  

The pool shall cease to exist when the employee no longer needs 

leave for the purpose requested, uses the maximum number of 

days allowed under a pool, or exhausts all leave days donated to 

the sick leave pool. 

The Superintendent shall develop regulations for the implementa-

tion of the sick leave pool that address the following: 

1. Procedures to request the establishment of a sick leave pool; 

2. The maximum number of days an employee may donate to a 

sick leave pool; 

3. The maximum number of days per school year an eligible em-

ployee may receive from a sick leave pool; and 

4. The return of unused days to donors. 

An employee may appeal a decision regarding the establishment 

or implementation of the District’s sick leave pool in accordance 

with DGBA(LOCAL), beginning with the Superintendent or appro-

priate administrator. 

Appeal 

Sick Leave Pool 
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After all other paid leave is exhausted, an employee who is granted 

a leave of absence from work due to a voluntary or involuntary en-

listment in the military to serve the country at war shall receive “dif-

ferential pay” from the District for a period of 12 calendar months. 

For purposes of this policy, differential pay shall mean the normal 

daily wage earned by the employee for the position held prior to 

enlistment minus the employee’s earned daily wage from the U.S. 

government. In order to receive differential pay, an employee must 

submit verification of his or her military earnings to the department 

of human resources. An employee who receives a higher daily 

wage from the government than from the District shall not be enti-

tled to differential pay. 

A District peace officer or a full-time telecommunicator, as defined 

by law, who experiences a traumatic event in the scope of employ-

ment shall be granted a maximum of five days of mental health 

leave per traumatic event. Such leave shall be provided in accord-

ance with administrative guidelines and shall not be deducted from 

the employee’s pay or leave balance. 

The Superintendent shall develop guidelines regarding mental 

health leave that address the following: 

1. Circumstances or reasons under which an eligible employee 

may use mental health leave; 

2. Procedures for requesting mental health leave and maintain-

ing the anonymity of the requester; 

3. The administrator authorized to approve requests for mental 

health leave; and 

4. Other procedures deemed necessary for administering this 

provision. 

A District peace officer shall be granted quarantine leave when or-

dered by the local health authority or the peace officer’s supervisor 

to quarantine or isolate due to possible or known exposure to a 

communicable disease while on duty. Such leave shall be provided 

in accordance with administrative guidelines and shall not be de-

ducted from the employee’s pay or leave balance. 

The Superintendent shall develop guidelines regarding quarantine 

leave that address the following: 

1. Continuation of all employment benefits and compensation for 

the duration of the leave; 

2. Reimbursement for reasonable costs related to the quaran-

tine; and 

Military Leave 
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3. Other procedures deemed necessary for administering this 

provision. 

Following a leave of absence with full pay as required by law, the 

District shall not extend the leave of absence for a police officer’s 

line of duty illness or injury. In accordance with law, the police of-

ficer may use accumulated leave. 

The District shall make FMLA leave available to employees in ac-

cordance with DECA(LEGAL) and the following provisions. 

FMLA leave shall run concurrently with applicable paid leave and 

compensatory time, as applicable, except as provided below. 

A teacher shall notify the appropriate administrator if they choose 

not to use paid leave concurrently with FMLA leave for an absence 

related to pregnancy or the birth or adoption of child. 

For purposes of an employee’s entitlement to FMLA leave, the 12-

month period shall be measured backward from the date an em-

ployee uses FMLA leave. 

When both spouses are employed by the District, the District shall 

limit FMLA leave for the birth, adoption, or placement of a child, or 

to care for a parent with a serious health condition, to a combined 

total of 12 weeks. The District shall limit military caregiver leave to 

a combined total of 26 weeks.  

The District shall permit use of intermittent or reduced schedule 

FMLA leave for the care of a newborn child or for the adoption or 

placement of a child with the employee.  

When an employee requests leave, the employee shall provide 

certification, in accordance with FMLA regulations, of the need for 

leave.  

In accordance with administrative regulations, when an employee 

takes FMLA leave due to the employee’s own serious health condi-

tion, the employee shall provide, before resuming work, a fitness-

for-duty certification.  

When a teacher takes leave near the end of the semester, the Dis-

trict may require the teacher to continue leave until the end of the 

semester.  

Any full-time employee whose position requires educator certifica-

tion by the State Board for Educator Certification or by the District 

shall be eligible for temporary disability leave. The maximum length 

of temporary disability leave shall be 180 calendar days. [See 

DBB(LOCAL) for temporary disability leave placement and 

DEC(LEGAL) for return to active duty.] 
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An employee’s notification of need for extended absence due to 

the employee’s own medical condition shall be forwarded to the 

Superintendent as a request for temporary disability leave. 

Temporary disability leave may also be granted to other eligible 

full-time employees for a maximum of 180 calendar days, upon ap-

proval from the Superintendent. In order to qualify for this type of 

an unpaid leave of absence, an employee must have worked 1,250 

hours during the previous 12-month period from the date of the re-

quest for temporary disability leave. Applications for temporary dis-

ability leave shall be submitted in accordance with administrative 

procedures. Reinstatement to regular employment shall be on a 

position-available basis only. The District shall place the employee 

in an assignment and shall make its best effort to place the em-

ployee within five business days. 

An employee reaching the end of the temporary disability leave pe-

riod shall provide 30 calendar days’ timely written notice of his or 

her intention to resume active duty or to request an extension of 

leave pursuant to the Americans with Disabilities Act (ADA). 

Failure to timely comply with the notification provisions shall consti-

tute good cause for termination of contract employees, in accord-

ance with law and District policies. [See DF policy series] 

Employees who are not certified by SBEC and who are returning 

from temporary disability leave after being absent 60 or fewer cal-

endar days shall be returned to the same position. Unless other-

wise prescribed by law, employees returning from temporary disa-

bility leave in excess of 60 calendar days shall be given priority for 

assignment to a comparable position as determined by the Super-

intendent based on the needs of the District. 

The District shall require the employee to use temporary disability 

leave and paid leave, including any compensatory time, concur-

rently with FMLA leave. 

Note: Workers’ compensation is not a form of leave. The work-

ers’ compensation law does not require the continuation 

of the District’s contribution to health insurance.  

An absence due to a work-related injury or illness shall be desig-

nated as FMLA leave, temporary disability leave, and/or assault 

leave, as applicable. 

The District shall permit the option for paid leave offset in conjunc-

tion with workers’ compensation income benefits. [See CRE] 
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An employee who is physically assaulted during the performance 

of regular duties shall be entitled to assault leave in accordance 

with law. 

With the exception of noncontract and paid vacation leave, while 

on any type of leave status with the District, the employee shall be 

prohibited from performing work in any capacity except as ap-

proved by the associate superintendent of human resources or de-

signee as part of an approved return-to-work or transitional duty 

assignment at the District. 

Working during a leave of absence shall be considered a violation 

of the District’s leave policy and may be grounds for immediate ter-

mination of an at-will employee or recommendation of termination 

for a contract employee. 

Absences due to compliance with a valid subpoena or for jury duty 

shall be fully compensated by the District and shall not be de-

ducted from the employee’s pay or leave balance. 

The following leave provisions shall apply to state and local leave 

accumulated beginning on the original effective date of this pro-

gram. 

Effective July 1, 2026. an employee hired prior to the 2026-27 

school year who retires from the District under the Teacher Retire-

ment System of Texas (TRS), or the designated beneficiary of an 

otherwise eligible employee who passes away while employed by 

the District, shall be eligible for payment of state and local leave if 

the employee has at least 10 years of service with the District im-

mediately preceding retirement. 

The rate of pay shall be established based on the District’s ap-

proved base pay plan; stipends and extra duty pay shall not be in-

cluded. The payment shall be a one-time-only benefit for the eligi-

ble employee. 

The payment rates established by the Board shall remain in effect 

until the Board adopts a new rate. Any changes to the rate shall 

apply beginning with the school year following the adoption of the 

rate change. 

A professional employee shall receive payment for each day of 

state and local leave, to a maximum of 40 days of state leave and 

40 days of local leave. If the employee is reemployed with the Dis-

trict, days for which the employee received payment shall not be 

available to that employee. Leave shall be paid according to the 

following prorated schedule: 
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1. The first five days of state leave at 100 percent of the em-

ployee’s daily base rate; 

2. The next 10 days of state leave at 75 percent of the em-

ployee’s daily base rate; 

3. The next 25 days of state leave at 50 percent of the em-

ployee’s daily rate; and 

4. Up to 40 days of local leave at $100 per day. 

A paraprofessional or auxiliary employee shall be reimbursed for 

each day of state and local leave, to a maximum of 80 days of 

leave. If the employee is reemployed with the District, days for 

which the employee received payment shall not be available to that 

employee. Leave shall be reimbursed according to the following 

prorated schedule: 

1. The first 10 days of leave at 100 percent of the employee’s 

daily base rate; 

2. The next 15 days of leave at 75 percent of the employee’s 

daily base rate; and 

3. The next 55 days of leave at 50 percent of the employee’s 

daily base rate. 

With the exception of an approved leave of absence, an employee 

shall notify his or her immediate supervisor prior to an absence, or 

as soon as practical in the event of an emergency, so that a substi-

tute can be secured if necessary. Notification to the employee’s im-

mediate supervisor shall be in accordance with administrative, 

campus, and department regulations. An employee shall also notify 

his or her immediate supervisor if the employee is going to be late 

for work for any reason. An employee who is absent beyond five 

consecutive workdays, except for vacation, shall apply for a leave 

of absence. Failure to apply for a leave of absence shall constitute 

grounds for disciplinary action up to and including termination. 

When an employee’s absences/tardies become a concern or when 

an employee establishes a pattern of absences/tardies or exceeds 

the annual number of state and local leave days an employee can 

earn, with the exception of approved leave, such absences/tardies 

shall be considered excessive. If absences/tardies are deemed ex-

cessive, the employee may be subject to disciplinary action, up to 

and including termination of employment. 

An employee’s excessive absences/tardies shall be subject to veri-

fication and referral for eligible leaves of absence by the District. If 
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the absences/tardies are not approved, the employee may be sub-

ject to disciplinary action, up to and including termination of em-

ployment. 

Supervisors shall report absences/tardies for individuals in excess 

of 15 workdays in a school year to the Superintendent or designee, 

who shall take whatever action is deemed appropriate. Such action 

may result in disciplinary action including termination of employ-

ment. 

An employee may be terminated when he or she is: 

1. Released by a doctor to return to work but fails to contact the 

District’s department of human resources to pursue a work 

assignment; 

2. Unable to report to work and fails to request or extend a leave 

of absence; or 

3. Unable to report to work and has no earned paid leave availa-

ble and, if eligible to apply for leave of absence, does not re-

quest a leave. 

An employee who is absent from work for three consecutive work-

ing days without notice and who cannot be reached by his or her 

immediate supervisor shall be deemed to have voluntarily resigned 

from the District and shall be separated from service with the Dis-

trict for job abandonment in accordance with this policy. [See DC, 

and DF series] 

All employee leave shall be provided for the specific purpose stipu-

lated in this policy. It is not intended to be used as a vacation or for 

mere convenience. Except for discretionary use of state personal 

or local leave, documentation may be required for any absence at 

the discretion of the Superintendent. Abuse of the employee leave 

program, misrepresentation of the need to use leave, or falsifica-

tion of a document from a health-care provider is a violation of Dis-

trict policy and may result in disciplinary action up to and including 

loss of pay, suspension, demotion, or termination of employment, 

in accordance with appropriate District policies. [See DCD and DF 

series] 

If an employee does not return to work after exhausting all availa-

ble paid and unpaid leave, the District shall provide the employee 

written notice that he or she no longer has leave available for use. 

The District shall automatically pursue termination of an employee 

who has exhausted all available leave, regardless of the reason for 

the absence [see DF series]. The employee’s eligibility for reasona-

ble accommodations, as required by the Americans with Disabili-

ties Act [see DAA(LEGAL)], shall be considered before termination.  
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PROPOSED REVISIONS 

An employee shall be reimbursed for reasonable, allowable ex-

penses incurred in carrying out District business only with the prior 

approval of the employee’s supervisor and in accordance with ad-

ministrative regulations.  

For any allowable expense incurred, the employee shall submit a 

statement, with receipts to the extent feasible, documenting actual 

expenses. 

Expenses for meals associated with authorized overnight travel not 

related to a state or federal grant shall be paid to employees on a 

per diem basis. No receipts shall be required for expenses paid on 

a per diem basis. 
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PROPOSED REVISIONS 

All resignations shall be submitted in writing to the Superintendent 

or Board-appointed designee in accordance with this policy. The 

employee shall give reasonable notice and shall include in the let-

ter or the District’s separation from employment form a statement 

of the reasons for resigning. A prepaid certified or registered letter 

of resignation shall be considered submitted upon mailing. 

An employee may submit a letter of resignation or the District’s 

separation of employment form via U.S. Mail, fax, email, or hand-

delivery to the Superintendent’s office or the District’s human re-

sources department. 

The Superintendent or Board-appointed designee shall be author-

ized to accept the resignation of an at-will employee at any time. 

The Superintendent may delegate to other administrators the au-

thority to accept a resignation of an at-will employee. 

The Superintendent or Board-appointed designee shall be author-

ized to receive a contract employee’s resignation effective at the 

end of the school year or submitted after the last day of the school 

year and before the penalty-free resignation date. If an employee 

provides a resignation to a supervisor who has not been desig-

nated by the Board to accept resignations, the supervisor shall in-

struct the employee to submit the resignation to the Superintendent 

or Board-appointed designee. The resignation requires no further 

action by the District and is accepted upon receipt by the Superin-

tendent or Board-appointed designee. 

The Superintendent or Board-appointed designee shall be author-

ized to accept a contract employee’s resignation submitted or ef-

fective at any other time. If an employee provides a resignation to a 

supervisor who has not been designated by the Board to accept 

resignations, the supervisor shall instruct the employee to submit 

the resignation to the Superintendent or Board appointed de-

signee. The Superintendent or Board appointed designee shall ei-

ther accept the resignation or submit the matter to the Board in or-

der to pursue sanctions allowed by law.with an effective date 

during the contract term or after the penalty-free resignation period 

by providing the employee written notice of acceptance that in-

cludes the signature of the Superintendent or Board-appointed de-

signee. The written notice shall be delivered to the employee via 

U.S. Mail, fax, email, or hand-delivery. No further action is needed 

by the Board if the Superintendent or Board-appointed designee 

accepts the resignation. If the resignation is not accepted, the Su-

perintendent or Board-appointed designee shall submit the matter 

to the Board in order to pursue sanctions allowed by law.  
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For purposes of this policy, the Board-appointed designees include 

the following: the associate superintendent of human resources, 

the director of employee relations, and the compensation adminis-

trator. 

Once submitted and accepted, the resignation of a contract em-

ployee may not be withdrawn without consent of the Superinten-

dent. 
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PROPOSED REVISIONS 

An employee’s participation in community, political, or employee or-

ganization activities shall be entirely voluntary and shall not: 

1. Interfere with the employee’s performance of assigned duties 

and responsibilities. 

2. Result in any political or social pressure being placed on stu-

dents, parents, or staff. 

3. Involve trading on the employee’s position or title with the Dis-

trict. 

An employee shall not attempt to influence a student’s selection of 

a particular candidate or position on a ballot issue. District teachers 

shall not assign points or grades to students for participation in na-

tional, state, or local campaigns. 

Employees shall not invite a candidate for a city, county, state, or 

federal political office to visit or speak at any District campus or any 

department during the three months preceding any election involv-

ing the candidate.  

The Superintendent may cancel any visit or speaking engagement 

by a candidate for city, county, state, or federal political office in the 

best interest of the District. [See GKD] 

An employee shall not use District property for any political efforts 

related to the election of public officials or a proposed public meas-

ure. 

Employees receiving salaries that are either fully funded or partially 

funded with federal monies shall be prohibited from participating in 

political activities during the workday. 

Federal and state law restricts the use of public monies for partisan 

political purposes, including school bond elections. Employees 

shall not participate in partisan political activities during perfor-

mance of assigned duties or responsibilities during the workday or 

use District materials, supplies, email, or other resources to pro-

mote political candidates or causes. 

Employees shall not display campaign materials in District facilities 

and shall not wear clothing or badges supporting a political candi-

date or political position during the workday. 

Employees shall be permitted to display campaign stickers on per-

sonal vehicles parked on District property. However, the District 

shall not allow vehicles onto District property that display or carry 

signs that are not affixed to the vehicle’s window or bumper. 
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Employees shall be required to use personal leave, vacation leave, 

or leave without pay in order to be off from work to participate in 

political activities as private citizens. In no way shall an employee’s 

participation in political activities be construed as representing the 

position or interest of the District. 

Materials that contain endorsements, advertising, or solicitation of 

a political nature shall not be posted in District facilities. Addition-

ally, distribution of campaign literature or active promotion of politi-

cal candidates shall not be permitted on District property at any 

time, including weekends. For purposes of this policy, campaign lit-

erature includes, but is not limited to, push cards, t-shirts, and 

caps. 

Political Materials 
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PROPOSED REVISIONS 

(See pages 4-5) 

In this policy, the terms “complaint” and “grievance” shall have the 

same meaning. 

Employee complaints shall be filed in accordance with this policy, 

except as required by the policies listed below. Some of these poli-

cies require appeals to be submitted in accordance with DGBA af-

ter the relevant complaint process has been followed: 

1. Complaints alleging discrimination, including violations of Title 

IX (gender), Title VII (sex, race, color, religion, national origin), 

ADEA (age), or Section 504 (disability), shall be submitted in 

accordance with DIA. 

2. Complaints alleging certain forms of harassment, including 

harassment by a supervisor and violation of Title VII, shall be 

submitted in accordance with DIA. 

3. Complaints concerning retaliation related to discrimination 

and harassment shall be submitted in accordance with DIA. 

4. Complaints concerning instructional resources shall be sub-

mitted in accordance with the EF series. 

5. Complaints concerning a commissioned peace officer who is 

an employee of the District shall be submitted in accordance 

with the CKE series. 

6. Complaints concerning the proposed nonrenewal of a term 

contract issued under Chapter 21 of the Education Code shall 

be submitted in accordance with DFBB. 

7. Complaints concerning the proposed termination or suspen-

sion without pay of an employee on a probationary, term, or 

continuing contract issued under Chapter 21 of the Education 

Code during the contract term shall be submitted in accord-

ance with DFAA, DFBA, or DFCA. 

The District shall inform employees of this policy through appropri-

ate District publications and on the District’s website. 

The Board encourages employees to discuss their concerns with 

their supervisor, principal, or other appropriate campus or District 

administrator who has the authority to address the concerns. Con-

cerns should be expressed as soon as possible to allow early reso-

lution at the lowest possible administrative level. 
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Informal resolution shall be encouraged but shall not extend any 

deadlines in this policy, except by mutual written consent. 

If an employee has engaged in the informal process in an attempt 

to resolve the complaint with the District and has not reached a 

resolution during the process, the employee must file a complaint 

within 15 business days of the date the employee first knew, or 

with reasonable diligence should have known, of the decision or 

action giving rise to the complaint or grievance. 

All deadlines shall be strictly followed unless otherwise required by 

law or modified by mutual written consent. 

An employee may initiate the formal process described below by 

timely filing a written complaint form. 

The process described in this policy shall not be construed to cre-

ate new or additional rights beyond those granted by law or Board 

policy, nor to require a full evidentiary hearing or “mini-trial” at any 

level. 

The complaint form shall be filed with the lowest level administrator 

who has the authority to remedy the alleged problem. In most cir-

cumstances, the employee shall file Level One complaints with the 

campus principal for any complaint on a matter related to a cam-

pus. For a complaint that arises on a matter that is unrelated to a 

campus, the complaint shall be filed with the appropriate District-

level administrator.  

Prior to the Level One hearing, the employee shall have a media-

tion conference before a mediator assigned by the human re-

sources department. At the mediation conference, the following 

shall be discussed: 

1. The concern; 

2. The justification or rationale for the concern;  

3. The harm sustained or being sustained by the employee; and  

4. The remedy sought for resolution.  

If mediation is unsuccessful, a Level One hearing shall be held 

within 10 calendar days of the complaint initially being filed. 

If the subject matter of the complaint requires a Board decision, is 

a complaint about a Board member, or is a complaint about the Su-

perintendent, the complaint shall be initiated at the Board level. 

Mediation shall not apply for a complaint against a Board member 

or the Superintendent. A preliminary hearing to develop a record or 
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recommendation for the Board may be conducted by an appropri-

ate administrator. 

If the complaint is not filed with the appropriate administrator, the 

receiving administrator must note the date and time the complaint 

form was received and immediately forward the complaint form to 

the appropriate administrator.  

Even after initiating the formal complaint process, the employee is 

encouraged to seek informal resolution of their concerns. An em-

ployee may withdraw a formal complaint at any time. A representa-

tive need not consent to the complaint being withdrawn by the 

complainant. 

A District employee against whom a complaint has been filed shall 

be provided notice of the complaint. The employee shall have suffi-

cient opportunity to submit a written response to the complaint that 

shall be included in the record of the complaint.  

Neither the Board nor any District employee shall unlawfully retali-

ate against an employee for bringing a concern or complaint. 

Whistleblower complaints shall be filed within the time specified by 

law and may be made beginning at Level Two. Timelines for the 

employee and the District set out in this policy may be shortened to 

allow the Board to make a final decision within 60 calendar days of 

the initiation of the complaint. [See DG] Complaints that do not 

meet the elements of a whistleblower grievance by law shall begin 

at Level One. 

Complaints alleging a violation of law by a supervisor may be 

made to the Superintendent. Complaints alleging a violation of law 

by the Superintendent may be submitted directly to the Board or 

Board’s designee. 

Employees shall not be prohibited from communicating with a 

member of the Board regarding District operations except when 

communication between an employee and a Board member would 

be inappropriate because of a pending hearing or appeal related to 

the employee. 

Complaint forms and appeal notices may be filed by hand-delivery, 

by electronic communication, or by U.S. Mail. Hand-delivered fil-

ings shall be timely filed if received by the appropriate administra-

tor or designee by the close of business on the deadline. Filings 

submitted by electronic communication shall be timely filed if they 

are received by the close of business on the deadline, as indicated 

by the date/time shown on the electronic communication. Mail fil-

ings shall be timely filed if they are postmarked by U.S. Mail on or 

before the deadline and received by the appropriate administrator 
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or designated representative no more than three calendar days af-

ter the deadline. 

The District shall make reasonable attempts to schedule hearings 

at a mutually agreeable time. If the employee fails to appear at a 

scheduled hearing, the District may hold the hearing and issue a 

decision in the employee’s absence. 

A “decision” shall mean a written communication to the employee 

from the appropriate administrator that provides an explanation of 

the basis of the decision, an indication of each document that sup-

ports the decision, and any relief or redress to be provided. A deci-

sion shall be issued on the merits of the concern raised in the com-

plaint notwithstanding any procedural errors or the type of relief or 

redress requested. 

The decision shall also include information regarding the filing of 

an appeal in accordance with this policy. After a hearing at Level 

Three, the decision shall include information on submitting an ap-

peal to the commissioner. 

A decision may be hand-delivered, sent by electronic communica-

tion to the employee’s email address of record, or sent by U.S. Mail 

to the employee’s mailing address of record. Mailed decisions shall 

be timely if they are postmarked by U.S. Mail on or before the 

deadline. 

“Representative” shall mean any person who or an organization 

that does not claim the right to strike and is designated by the em-

ployee to represent the employee in the complaint process. If the 

employee designates more than one representative, only one rep-

resentative shall be allowed to present during any level of the com-

plaint process. Witnesses shall not be allowed during any level of 

the complaint process. The only parties that shall be allowed during 

a presentation at any level of the complaint process shall be the 

employee and one representative, if designated. 

The employee may designate a representative through written no-

tice to the District at any level of this process. The representative 

may participate in person or by telephone conference call. If the 

employee designates a representative with fewer than three calen-

dar days’ notice to the District before a scheduled hearing, the Dis-

trict may reschedule the hearing to a later date, if desired, in order 

to include the District’s counsel. The District may be represented 

by counsel at any level of the process. 

Representatives shall conduct themselves with common courtesy 

and respect for the rights of others. If, at any level, an employee or 

representative is deemed to be unruly, disrespectful, or disruptive 
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to the hearing process, the grievance hearing shall be concluded, 

and the employee and representative shall be issued a decision 

based on the written record and oral arguments set forth by the 

employee and representative, as applicable. 

To promote efficiency in addressing complaints, the appropriate ad-

ministrator shall determine if separate or serial complaints arising 

from an event or series of related events shall be consolidated.  

Each party shall pay its own costs incurred in the course of the 

complaint. 

Complaints and appeals under this policy shall be submitted on a 

form provided by the District. 

Copies of any documents that support the complaint should be in-

cluded with the complaint form. If the employee does not have cop-

ies of these documents, copies may be presented at the Level One 

hearing. After the Level One hearing, the employee may supple-

ment the record with additional documents or include additional 

claims. 

A record of each complaint hearing shall be created and retained in 

accordance with this policy. The record shall include documents 

submitted by the employee who filed the complaint, documents de-

termined relevant by District personnel, and the decision. 

A complaint or appeal form that is incomplete in any material as-

pect shall be refiled, if at Level One, and remanded at all other lev-

els in order to develop an adequate record of the complaint. 

If an adequate record has not been developed, the appropriate ad-

ministrator may remand the complaint to a lower level. The Board 

or Board committee may remand a complaint to a lower level if at 

the Board level of review an adequate record has not been devel-

oped. 

When a District employee is the subject of a complaint, the hearing 

shall be conducted by an administrator who is in a supervisory or 

higher organizational role. The District employee who is the subject 

of the complaint shall recuse themselves from reviewing the com-

plaint at any level in the process.  

The District may conduct an investigation at any level in the com-

plaint process. If the District and the employee mutually agree, all 

deadlines shall be suspended during an investigation. 

As provided by law, an employee shall be permitted to make an au-

dio recording of a hearing under this policy at which the substance 
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Complaints 

Costs Incurred 

Complaint and 
Appeal Forms 

Record 

Remand 

Assignment of 
Hearing Officer 

Investigation 

Audio/Video 
Recording 



United ISD  
240903  
  
PERSONNEL-MANAGEMENT RELATIONS DGBA 
EMPLOYEE COMPLAINTS/GRIEVANCES (LOCAL) 

 

  6 of 8 
  
DGBA(LOCAL)-X  

 

of the employee’s complaint is discussed. The employee shall no-

tify all attendees present that an audio recording is taking place. 

The District prohibits video recording of a Level One or Level Two 

hearing; however, the District shall be responsible for securing a 

recording of the Level Three hearing. employee, representative, if 

designated, and the hearing officer shall be prohibited from video 

recording the hearing. If the employee or his or her representative 

insist on video recording the hearing, the hearing officer may termi-

nate the hearing at his or her discretion. 

At Level One, the appropriate hearing officer shall hold a hearing 

with the employee within 10 calendar days after receipt of the writ-

ten complaint. The hearing officer may set reasonable time limits 

for the hearing. 

The hearing officer shall provide the employee a decision within 20 

calendar days following the hearing. In reaching a decision, the 

hearing officer may consider information provided with the com-

plaint form and any other relevant documents or information the 

hearing officer believes will help resolve the complaint. 

If the employee did not receive the relief requested at Level One or 

if the time for a decision has expired, the employee may request a 

hearing at Level Two to appeal the Level One decision. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level One 

decision or, if no decision has been communicated to the 

employee, within 20 calendar days of the Level One decision 

deadline. 

After receiving notice of the appeal, the Level One hearing officer 

shall prepare and forward a record of the Level One complaint to 

the Level Two hearing officer and provide a copy of the Level One 

record to the employee. 

The Level One record shall include: 

1. The original complaint form and any attachments. 

2. Any other documents submitted by the employee at Level 

One. 

3. If the complaint is against a District employee, the written re-

sponse of the District employee, if any. 

4. The decision issued at Level One and any attachments. 

5. All other documents relied upon by the Level One hearing of-

ficer in reaching the Level One decision. 

Complaint Levels 

Level One 
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The hearing officer shall hold a hearing within 10 calendar days af-

ter the appeal notice is filed. The hearing officer may set reasona-

ble time limits for the hearing. 

The hearing officer shall provide the employee a decision within 20 

calendar days following the hearing. In reaching a decision, the 

hearing officer may consider the Level One record, any additional 

information provided prior to the Level Two hearing, and any other 

relevant documents or information the hearing officer believes will 

help resolve the complaint. 

Recordings of the Level One and Level Two hearings, if any, shall 

be maintained with the Level One and Level Two records. 

If the employee did not receive the relief requested at Level Two or 

if the time for a decision has expired, the employee may appeal the 

decision to the Board. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level Two 

decision or, if no decision has been communicated to the em-

ployee, within 20 calendar days of the Level Two decision deadline. 

Unless the Board delegates a committee in accordance with law, 

the Board shall hear the appeal of the Level Two decision. 

After receiving notice of the appeal, the Board or Board committee 

shall hold a meeting to discuss the complaint no later than 60 cal-

endar days after the date on which the Level Two decision was 

made. 

The Superintendent shall inform the employee whether the Board 

or a Board committee will hear the appeal and of the date, time, 

and place of the meeting at which the complaint will be on the 

agenda for presentation to the Board or Board committee. 

At least five business days before the Board or Board committee 

meeting, the Superintendent shall provide the employee a descrip-

tion of any information the Board intends to rely on that is not con-

tained in the record created at the previous hearing levels, includ-

ing any preliminary hearing. 

The Superintendent shall provide the Board the record of the Level 

Two appeal. The employee may request a copy of the Level Two 

record. 

The Level Two record shall include: 

1. The Level One record. 

2. The notice of appeal from Level One to Level Two. 

Level Three 
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3. Any other documents submitted by the employee at Level 

Two. 

4. The decision issued at Level Two and any attachments. 

5. All other documents relied upon by the administration in 

reaching the Level Two decision. 

The employee may request that the complaint be heard in open or 

closed meeting. The District shall honor that request unless the 

Texas Open Meetings Act or other applicable law requires other-

wise. [See BE] 

At the meeting, the presiding officer may set reasonable time limits 

and guidelines for the presentation, including an opportunity for the 

employee and administration to each make a presentation and pro-

vide rebuttal and an opportunity for questioning by Board mem-

bers.  

In addition to any other record of the meeting required by law, the 

Board or Board committee shall prepare a separate record of the 

Level Three presentation. The Level Three presentation, including 

the presentation by the employee or the employee’s representa-

tive, any presentation from the administration, and questions from 

Board members with responses, shall be recorded by audio re-

cording, video/audio recording, or court reporter. 

The Board or Board committee shall then consider the complaint. It 

shall make a decision no later than 30 calendar days after the date 

of the Board or Board committee meeting at which the complaint 

was presented. The employee shall be provided a decision in ac-

cordance with this policy and state law. 
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PROPOSED REVISIONS 

Each District employee shall perform his or her duties in accord-

ance with state and federal law, District policy, and ethical stand-

ards. The District holds all employees accountable to the Educa-

tors’ Code of Ethics. [See DHA(LEGAL)] 

Each District employee shall recognize and respect the rights of 

students, parents, other employees, and members of the commu-

nity and shall work cooperatively with others to serve the best inter-

ests of the District. 

An employee wishing to express concern, complaints, or criticism 

shall do so through appropriate channels. [See DGBA] 

Each employee shall comply with the standards of conduct set out 

in this policy and with any other policies, regulations, and guide-

lines that impose duties, requirements, or standards attendant to 

his or her status as a District employee. Violation of any policies, 

regulations, or guidelines, including intentionally making a false 

claim, offering a false statement, or refusing to cooperate with a 

District investigation, may result in disciplinary action, including ter-

mination of employment. [See DCD, DCE, and DF series] 

Each District employee has the responsibility to protect District as-

sets and is expected to be alert to the potential for theft of property, 

theft of services, theft of anything of value, fraud, and financial im-

propriety. [See CAA] 

Examples of activities constituting inappropriate conduct include, 

but are not limited to, the following: 

1. Misappropriation of activity funds or any funds collected by 

the District; 

2. Misappropriation of District furniture, fixtures, or equipment; 

3. Misappropriation of funds through fraudulent reporting on 

travel records; 

4. Forgery or alteration of District checks; 

5. Forgery or alteration of District purchase orders; and 

6. Forgery or alteration of payroll time sheets. 

Any employee who knows or has reason to know of or suspects an 

occurrence of fraud, misappropriation, financial impropriety, or cov-

ered activity shall immediately notify his or her supervisor. If the 

employee has reason to believe that the supervisor may be in-

volved, the employee shall immediately notify the department of 

human resources. 

Violations of 
Standards of 
Conduct 

Covered Activities 

Inappropriate 
Conduct 

Duty to Report 



United ISD  
240903  
  
EMPLOYEE STANDARDS OF CONDUCT DH 
 (LOCAL)  

  2 of 9 
  
DH(LOCAL)-X  

 

The employee shall not discuss the matter with anyone other than 

his or her supervisor and/or the police department. Employees who 

knowingly make false allegations shall be subject to discipline up to 

and including dismissal. 

During the investigation, employees should: 

1. Direct all inquiries from suspected individuals, attorneys, or 

representatives to the department of human resources; 

2. Not contact the suspected individual in an effort to determine 

facts or demand restitution; 

3. Not discuss the case, facts, suspicions, or allegations with an-

yone outside the organization or those within the organization 

who do not have a legitimate need to know, unless specifically 

asked to do so by the department of human resources; and 

4. Cooperate with the investigative process by answering ques-

tions, furnishing written statements, and volunteering infor-

mation important to the investigation. 

Throughout the course of an official District investigation or inquiry, 

every District employee has an affirmative duty to provide all rele-

vant and factual information about the situation to his or her super-

visor or any other District official investigating the matter. 

An employee failing to volunteer such information shall receive a 

directive from an administrator to provide a statement. Failure to 

comply with the directive shall constitute insubordination, a 

violation that has grounds for disciplinary action up to and including 

termination. [See DCD, DCE, and DF series] 

When directed by an administrator or a District investigator, an 

employee shall submit a notarized affidavit about his or her 

knowledge of the matter under investigation. Intentional 

falsification, misstatement, or the concealment of a material fact in 

connection with the investigation shall be grounds for disciplinary 

action up to and including termination. Additionally, providing false 

or incorrect statements under oath may subject the employee to a 

criminal charge of perjury. 

The District prohibits the use, possession, or display of any firearm, 

location-restricted knife, club, or prohibited weapon, as defined at 

FNCG, on District property at all times.  

No violation of this policy occurs when: 

1. Use or possession of a firearm by a specific employee is au-

thorized by Board action [see the CKE series]; 

Investigation Duties 

Weapons Prohibited 

Exceptions 
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2. A District employee who holds a handgun license in accord-

ance with state law stores a handgun or other firearm in a 

locked vehicle in a parking lot, parking garage, or other park-

ing area provided by the District, provided the handgun or 

other firearm is not in plain view; or 

3. The use, possession, or display of an otherwise prohibited 

weapon takes place as part of a District-approved activity su-

pervised by proper authorities. [See FOD] 

A certified employee, licensed employee, or any other employee 

designated in writing by the Superintendent or a campus principal 

may use electronic communication, as this term is defined by law, 

with currently enrolled students only about matters within the scope 

of the employee’s professional responsibilities. 

Unless an exception has been made in accordance with the em-

ployee handbook or other administrative regulations, an employee 

shall not use a personal electronic communication platform, appli-

cation, or account to communicate with currently enrolled students. 

Unless authorized above, all other employees are prohibited from 

using electronic communication directly with students who are cur-

rently enrolled in the District. The employee handbook or other ad-

ministrative regulations shall further detail: 

1. Exceptions for family and social relationships; 

2. The circumstances under which an employee may use text 

messaging to communicate with individual students or student 

groups;  

3. Hours of the day during which electronic communication is 

discouraged or prohibited; and  

4. Other matters deemed appropriate by the Superintendent. 

In accordance with ethical standards applicable to all District em-

ployees [see DHA(LEGAL)], an employee shall be prohibited from 

using electronic communications in a manner that constitutes pro-

hibited harassment or abuse of a District student; adversely affects 

the student’s learning, mental health, or safety; includes threats of 

violence against the student; reveals confidential information about 

the student; or constitutes an inappropriate communication with a 

student, as described in the Educators’ Code of Ethics. 

An employee shall have no expectation of privacy in electronic 

communications with students. Each employee shall comply with 

the District’s requirements for records retention and destruction to 

Electronic 
Communication 
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the extent those requirements apply to electronic communication. 

[See CPC]   

All employees shall be held to the same professional standards in 

their public use of electronic communication, including cellular 

phones that cannot be used for personal purposes during instruc-

tional time, as for any other public conduct. If an employee’s use of 

electronic communication, including cellular phones, takes away 

from instructional time; violates state or federal law or District pol-

icy; or interferes with the employee’s ability to effectively perform 

his or her job duties, the employee is subject to disciplinary action, 

up to and including termination of employment. 

In accordance with administrative regulations, an employee shall 

notify his or her supervisor when a student engages in improper 

electronic communication with the employee. 

An employee shall not be required to disclose his or her personal 

email address or personal phone number to a student. 

An employee is prohibited from intentionally or knowingly engaging 

in or assigning to another individual instruction, guidance, activi-

ties, or programming prohibited by law [see EMB]. 

An employee shall be subject to disciplinary action, including termi-

nation of employment, if the employee, intentionally or knowingly: 

• Engages in diversity, equity, and inclusion (DEI) duties. 

• Assigns to another individual DEI duties. 

[See BT(LEGAL)] 

An employee shall be prohibited from assisting a District student 

with social transitioning, as the term is defined in law. This prohibi-

tion includes providing any information to a District student about 

social transitioning or guidelines intended to assist a District stu-

dent with social transitioning.  

Each employee shall adhere to District safety rules and regulations 

and shall report unsafe conditions or practices to the appropriate 

supervisor. 

An employee shall not engage in prohibited harassment, including 

sexual harassment, of: 

1. Other employees. [See DIA] 

2. Students. [See FFH; see FFG regarding child abuse and ne-

glect.] 
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While acting in the course of employment, an employee shall not 

engage in prohibited harassment, including sexual harassment, of 

other persons, including Board members, vendors, contractors, 

volunteers, or parents. 

An employee shall report child abuse or neglect as required by law. 

[See FFG] 

An employee shall not form romantic or other inappropriate social 

relationships with students. Any sexual relationship between a stu-

dent and a District employee is always prohibited, even if consen-

sual. 

As required by law, the District shall notify the parent of a student 

with whom a District employee or person acting as a service pro-

vider for the District is alleged to have engaged in certain miscon-

duct. 

[See FFF for parent notification requirements and DHB and DHC 

for reporting requirements.] 

An employee is prohibited from possessing or using any type of to-

bacco product, e-cigarette, or any other electronic vaporizing de-

vice while on school property, in a District vehicle, or while attend-

ing an off-campus school-related activity. An employee is also 

prohibited from possessing or using any type of nicotine product, 

including nicotine pouches, regardless of whether the product con-

tains tobacco, while on District property, in a District vehicle, or 

while attending an off-campus school-related activity. 

For purposes of this policy, possessing these items shall not in-

clude having the prohibited items inside a personal vehicle parked 

on District property. In addition, an employee’s supervisor is au-

thorized to approve an exception to this policy for a smoking ces-

sation product. 

As a condition of employment, an employee shall abide by the 

terms of the following drug-free workplace provisions. An employee 

shall notify the Superintendent in writing if the employee is con-

victed for a violation of a criminal drug statute occurring in the 

workplace in accordance with Arrests, Indictments, Convictions, 

and Other Adjudications, below. 

An employee shall not manufacture, distribute, dispense, possess, 

use, or be under the influence of any of the following substances 

during working hours or while on District property or at school-re-

lated activities during or outside of usual working hours: 

1. Any controlled substance or dangerous drug as defined by 

law, including but not limited to marijuana, any narcotic drug, 

Relationships with 
Students 

Tobacco and 
Nicotine Products 
and E-Cigarettes 

Alcohol and Drugs / 
Notice of Drug-Free 
Workplace 



United ISD  
240903  
  
EMPLOYEE STANDARDS OF CONDUCT DH 
 (LOCAL)  

  6 of 9 
  
DH(LOCAL)-X  

 

hallucinogen, stimulant, depressant, amphetamine, or barbitu-

rate. 

2. Alcohol or any alcoholic beverage. 

3. Any abusable glue, aerosol paint, or any other chemical sub-

stance for inhalation. 

4. Any other intoxicant or mood-changing, mind-altering, or be-

havior-altering drug. 

An employee need not be legally intoxicated to be considered “un-

der the influence” of a controlled substance. 

It shall not be considered a violation of this policy if the employee: 

1. Manufactures, possesses, or dispenses a substance listed 

above as part of the employee’s job responsibilities; 

2. Uses or possesses a controlled substance or drug authorized 

by a licensed physician prescribed for the employee’s per-

sonal use; or 

3. Possesses a controlled substance or drug that a licensed 

physician has prescribed for the employee’s child or other in-

dividual for whom the employee is a legal guardian. 

An employee who violates these drug-free workplace provisions 

shall be subject to disciplinary sanctions. Sanctions may include:  

1. Referral to drug and alcohol counseling or rehabilitation pro-

grams; 

2. Referral to employee assistance programs; 

3. Termination from employment with the District; and  

4. Referral to appropriate law enforcement officials for prosecu-

tion. 

Employees shall receive a copy of this policy. 

An employee shall obtain written consent of a student’s parent or 

guardian and from the campus principal before the employee may 

make or authorize the videotaping of a student or record or author-

ize the recording of a student’s voice, unless the recording is made 

by a student for the purpose of facilitating classroom instruction. 

The principal’s written consent shall be obtained prior to videotap-

ing or recording a student even when the law does not require the 

consent of a parent or guardian, such as when the videotape or re-

cording is to be used for purposes of safety or for a purpose re-

lated to regular classroom instruction, as provided by law. [See FL] 
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In the case of videotaping a deposition for an employee termination 

or grievance action, the only consent to be obtained in advance 

shall be that of the student’s parent or guardian. 

An employee shall not bring his or her own child or another per-

son’s child to school for the purpose of child care or babysitting. 

Personnel are employed to perform District functions while on duty 

and shall not bring or care for a child who is not enrolled on the 

campus at that time to the building to remain during working hours 

of the regular school day or summer school, or after school hours if 

the employee is still performing work-related duties. In instances 

where an employee has been allowed to enroll his or her child at 

his or her campus, the principal may allow for the student to be 

cared for by his or her parent after school/work hours. 

An employee shall notify his or her principal or immediate supervi-

sor within three calendar days of any arrest, indictment, conviction, 

no contest or guilty plea, or other adjudication of the employee.  

At least once annually, the District may obtain criminal history rec-

ords of Webb County and the counties contiguous to Webb County. 

The District may obtain this information from any other county 

when it has reason to believe that an employee has been con-

victed of a crime in such county or from a police department, the 

Department of Public Safety, or the Texas Department of Correc-

tions. [See DC] 

An employee under felony indictment shall be recommended for 

suspension without pay pending adjudication of his or her case. 

An employee shall not electronically record by audio, video, or 

other means any conversation or meeting unless each person pre-

sent has been notified and consents to being electronically rec-

orded. Persons wishing to record a meeting shall obtain consent 

from anyone arriving late. 

An employee shall not electronically record telephone conversa-

tions unless all persons participating in the telephone conversation 

have consented to be electronically recorded. 

These provisions are not intended to limit or restrict electronic re-

cordings of publicly posted Board meetings, Board committee 

meetings, appeals and grievance hearings, or any other Board-

sanctioned meeting recorded in accordance with Board policy. 

These provisions are not intended to limit or restrict electronic re-

cordings involving authorized investigations conducted by the po-

lice or the department of human resources. 
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An employee shall not conduct private or personal activities during 

the workday in lieu of, or while conducting, his or her assigned job 

duties and responsibilities. Except as permitted by policy, an em-

ployee shall not conduct or participate in meetings or individual 

conferences related to a professional or employee association or 

organization in lieu of, or while conducting, his or her assigned job 

duties and responsibilities. [See also DGA and DMD] 

Except as approved in advance by the Superintendent or permitted 

by District policy, commercial solicitation by an employee is prohib-

ited on District property. “Commercial solicitation” for purposes of 

this policy shall mean: 

1. Selling or attempting to sell products or services for personal 

profit on behalf of a commercial enterprise or for a purpose 

unrelated to the school or District; 

2. Requesting contributions, pledges, or donations for a purpose 

unrelated to the school or District; or 

3. Providing items or making announcements that endorse or 

market a personal or commercial enterprise or a product or 

service unrelated to the school or District either through per-

sonal contact, or by sending or causing to be sent a commu-

nication through the District’s electronic, telephone, or mail 

system. 

“Commercial solicitation” does not mean participation in an author-

ized District procurement process on behalf of the District or ar-

ranged on behalf of District employees. 

An employee may neither meet nor make arrangements to meet on 

District property with persons conducting commercial solicitation. 

An employee shall not engage in the sale of services, books, 

equipment, or other items by misrepresenting such services or 

items as being endorsed or recommended by the District or its offi-

cials. Such conduct is prohibited at all times on or off District prop-

erty. An employee shall obtain consent from the Superintendent be-

fore engaging in the sale of services or items endorsed or 

recommended by the District or its officials. [See also DBD regard-

ing outside employment and for-profit activities.] 

Duplicated, written, or printed materials, including handbills, peti-

tions, photographs, pictures, films, audiotapes, and other visual or 

auditory materials concerning private or personal issues shall not 

be circulated, publicly displayed, emitted, or distributed on District 

property at any time unless permission has been obtained in ac-

cordance with District policy and only in the locations designated 

by principals or department supervisors. [See GKDA] 
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All District employees shall wear their District-issued identification 

badges in a clearly visible manner while at any District campus or 

facility. The badges must not be altered and must remain free of 

any item or material that covers any part of the front surface of the 

badge. A District employee that observes anyone on campus with-

out a District-issued identification badge or visitor name badge 

shall inquire as to the person’s reason for being at the location.  A 

visitor without a visitor name badge shall be directed to the front of-

fice or front desk in order to obtain a visitor name badge. Any per-

son who appears to present a security concern shall be reported 

immediately to law enforcement and District security. 

The employee’s picture on his or her identification badge shall be 

used as the picture on the employee’s District email account. 

Each District employee issued a District electronic building-access 

card shall be responsible for safeguarding the card against loss or 

theft. Should loss or theft occur, the employee shall immediately 

notify his or her supervisor so that the card can be deactivated. 

The District shall replace an employee’s lost or stolen electronic 

building-access card no more than two times. Following that, an 

employee shall pay a $10 fee each time his or her card needs to 

be replaced.  

Identification Badges 

Electronic Building-
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PROPOSED REVISIONS 

The District’s greatest resource is its children and personnel, 

whose continued safety and health the Board is dedicated to pro-

tect. The Board has determined that there is a compelling need to 

eliminate illegal and unauthorized drug use, including but not lim-

ited to, the use and/or effects of alcohol and its deleterious effects 

in the workplace. 

Because of the Board’s compelling interest in providing a drug-free 

school setting and workplace, the objectives of this policy shall be 

to: 

1. Create a safe environment for District students; 

2. Create a safe and healthy working environment for District 

employees, visitors, and members of the public; 

3. Reduce the opportunities for accidental injuries; 

4. Provide employees with access to confidential counseling 

and/or rehabilitation programs; 

5. Protect the property of the District; 

6. Comply with the contractual obligations of applicable city, 

state, and/or federal grants and regulations; and 

7. Protect the reputation and credibility of the District and its 

school system. 

The District reserves the right to conduct searches when the Dis-

trict has reasonable cause to believe that a search will uncover evi-

dence of work-related misconduct. Accordingly, employees shall 

have no expectation of privacy when reasonable suspicion exists. 

District employees and their personal items, including but not lim-

ited to, their The District may search the employee, the employee’s 

personal items, work areas, lockers, and private vehicles on Dis-

trict premises or worksites used in District business. shall be sub-

ject to search for prohibited/illegal drugs and/or weapons or other 

evidence of misconduct when reasonable suspicion of such exists. 

Searches that reveal a violation of the District’s standards of con-

duct may result in disciplinary action. [See DH] 

Reasonableness of a search shall depend on all circumstances. 

Except as otherwise authorized by law or policy, any search shall 

be justified initially by a reasonable suspicion, and the scope and 

conduct of the search shall be reasonably related to the circum-

stances that give rise to a search. If the employee refuses to allow 

Statement of 
Purpose 

Reasonable 
Suspicion Searches 

Limitations 



United ISD  
240903  
  
EMPLOYEE STANDARDS OF CONDUCT DHE 
SEARCHES AND ALCOHOL/DRUG TESTING (LOCAL)  

  2 of 10 
  
DHE(LOCAL)-X   

a search of his or her belongings when there is reasonable suspi-

cion to conduct the search, the District may take appropriate disci-

plinary measures up to and including termination. 

Factors that may affect the reasonableness of the suspicion are: 

1. Specific observations of the appearance, behavior, speech, or 

body odors of an employee; 

2. Impairment of an employee’s motor ability, emotional or men-

tal acuity, or equilibrium;  

3. The nature of any tip or information; 

4. The reliability of an informant; 

5. The degree of any corroboration; and 

6. Other factors contributing to the suspicion. 

Observations taking place immediately preceding, during, or imme-

diately after the period of the workday that the employee is on duty 

may be given greater weight. As soon as reasonably practical, the 

employee’s supervisor shall prepare a record documenting the ob-

servations or the evidence with which the supervisor was pre-

sented leading to reasonable suspicion. 

An employee may be required to submit to a drug or alcohol test if 

there is individualized reasonable suspicion of drug or alcohol use. 

An employee shall not be required to undergo a drug or alcohol 

test without an express directive from an administrator who has re-

ceived training in the requirements for conducting a warrantless 

search when there is individualized suspicion to require such a 

test. 

On the occurrence of a condition that authorizes a drug test to be 

required based on reasonable suspicion, the employee’s immedi-

ate supervisor, with concurrence of the assistant superintendent of 

human resources or designee, may order the employee to submit 

to a drug test. The test may require but is not limited to a breath, 

urine, blood, or saliva sample. The District shall pay all fees for Dis-

trict-required testing at this stage. If the employee tests positive for 

alcohol or a prohibited drug, the employee may be suspended with 

or without pay and/or be subject to termination, subject to any re-

quired due process. During the suspension, the employee may use 

any eligible leave. 

The District may remove an employee from duty and require test-

ing if there is reasonable suspicion that the employee is under the 

influence of alcohol or drugs used in violation of District policy. The 

determination of reasonable suspicion may be based on specific 
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observations of the appearance, behavior, speech, or body odors 

of the employee whose motor ability, emotional equilibrium, or 

mental acuity seems to be impaired while on duty or other relevant 

information. Any employee who is asked to submit to drug or alco-

hol testing shall be given the opportunity to provide relevant infor-

mation about prescription or nonprescription medications that may 

affect the screening. 

A District employee who refuses to comply with a directive to sub-

mit to testing based upon reasonable suspicion shall be subject to 

disciplinary action, up to and including termination. 

A District employee confirmed to have violated the District’s policy 

pertaining to alcohol or drugs may be subject to disciplinary action. 

[See DF series and DH] 

Note: The following provisions apply to employees who are 

covered by the federal Department of Transportation 

(DOT) rules. 

In accordance with DOT rules, the District shall establish an alco-

hol and controlled substances testing program to help prevent acci-

dents and injuries resulting from the misuse of alcohol and con-

trolled substances by the drivers of commercial motor vehicles, 

including school buses. The primary purpose of the testing pro-

gram is to prevent impaired employees from performing safety-

sensitive functions. 

The Superintendent shall designate a District official who shall be 

responsible for ensuring that information is disseminated to em-

ployees covered under this testing program regarding prohibited 

driver conduct, alcohol and controlled substances tests, and the 

consequences that follow positive test results. 

The following constitute drug-related violations under the DOT 

rules: 

1. Refusing to submit to a required test for alcohol or controlled 

substances. 

2. Providing an adulterated, diluted, or a substituted specimen 

on an alcohol or controlled substances test. 

3. Testing positive for alcohol, at a concentration of 0.04 or 

above, in a post-accident test. 

4. Testing positive for controlled substances in a post-accident 

test. 

Federally Required 
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5. Testing positive for alcohol, at a concentration of 0.04 or 

above, in a random test. 

6. Testing positive for controlled substances in a random test. 

7. Testing positive for alcohol, at a concentration of 0.04 or 

above, in a reasonable suspicion test. 

8. Testing positive for controlled substances in a reasonable 

suspicion test. 

An employee who operates a commercial motor vehicle, including 

a bus, and commits a drug-related DOT violation as defined above 

shall not be eligible for reinstatement as a driver. 

In accordance with DOT rules, a driver tested under this policy and 

found to have an alcohol concentration of 0.02 or greater, but less 

than 0.04, shall be suspended from driving duties for at least 24 

hours. 

[In the event of a subsequent positive test result for alcohol of 0.02 

or greater but less than 0.04, see the disciplinary consequences at 

District-Imposed Consequences, below.] 

Only supervisors specifically trained in accordance with federal 

regulations may, based upon reasonable suspicion, remove a 

driver from a safety-sensitive position and require testing for alco-

hol and/or controlled substances. The determination of reasonable 

suspicion shall be based on specific observations of the appear-

ance, behavior, speech, or body odors of the driver whose motor 

ability, emotional equilibrium, or mental acuity seems to be im-

paired. Such observations must take place just preceding, during, 

or just after the period of the workday that the driver is on duty. 

The observations may include indication of the chronic and with-

drawal effects of controlled substances. Within 24 hours of the ob-

served behavior, the supervisor shall provide a signed, written rec-

ord documenting the observations leading to a controlled 

substance reasonable suspicion test. 

In addition to the consequences established by federal law, a Dis-

trict employee confirmed to have violated the District’s policy per-

taining to alcohol or controlled substances, including a second or 

subsequent positive test result for alcohol of 0.02 or greater but 

less than 0.04, shall be subject to District-imposed discipline, as 

determined by his or her supervisor and the Superintendent. Such 

discipline may include any appropriate action from suspension 

without pay during the period of removal from safety-sensitive func-

tions, up to and including termination of employment. [See DF se-

ries] 
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In cases where a driver is also employed in a nondriving capacity 

by the District, disciplinary action imposed for violation of alcohol 

and controlled substances policies shall apply to the employee’s 

functions and duties that involve driving. Additionally, upon recom-

mendation of the employee’s supervisor, disciplinary measures up 

to and including termination of employment with the District may be 

considered. 

Note: The following provisions address the District’s drug- and 

alcohol-testing program. 

Under its own authority, the District shall conduct random drug- and 

alcohol-testing of all new hires to the District and to the categories 

of employees listed below who are in positions where safety of stu-

dents or staff is a concern, including but not limited to:  

1. District police; 

2. Maintenance and custodial staff; 

3. Food service staff; 

4. Transportation department mechanics and inspectors; and 

5. Employees outside the transportation department who regu-

larly transport students in a District vehicle or personal vehi-

cle. 

The Superintendent shall annually determine the list of employees 

in the random testing pool. 

District-owned property is subject to search at all times. At least an-

nually, notice shall be given to all employees that District vehicles, 

lockers for which personal locks have not been authorized, and 

other District property, including but not limited to classrooms, lock-

ers, desks, computers, work areas, and closets are subject to 

search at all times. 

Notice shall be given to all employees, at least annually, that all 

District facilities, equipment, and all privately owned vehicles 

parked on and around District premises or worksites, or used in 

District business, shall be subject to inspection by trained drug 

dogs, which may result in a search upon reasonable suspicion of 

the presence of any of the prohibited items listed above. 

The District may use trained dogs to sniff out and alert for the pres-

ence of concealed prohibited items, including but not limited to: 

1. Weapons; 
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2. Any controlled substance or dangerous drug as defined by 

law, including but not limited to marijuana, any narcotic drug, 

hallucinogen, stimulant, depressant, amphetamine, or barbitu-

rate; 

3. Alcohol or any alcoholic beverage; 

4. Any abusable glue, aerosol paint, or any other volatile chemi-

cal substance for inhalation; or 

5. Any other intoxicant or mood-changing, mind-altering, or be-

havior-altering drugs. 

If the dog alerts to an employee’s motor vehicle or other belong-

ings, reasonable suspicion shall be deemed to exist, and District 

administrators shall have the authority to search the employee’s 

vehicle or other belongings, as the case may warrant. An adminis-

trator may also request a peace officer to conduct the search when 

the administrator is present for the search. 

A peace officer may conduct a search when there is probable 

cause to do so. This policy is not to be interpreted to imply that 

probable cause does not exist when a dog alerts. 

At a time to be determined by the Superintendent or designee, all 

new hires or current employees who request reassignment as op-

erators of motor vehicles, mechanics for such vehicles, or handlers 

of hazardous substances that, when not properly operated, main-

tained, or used, may reasonably result in serious bodily injury or 

property damage, shall be required to successfully pass a drug-

screening test prior to employment or reassignment. 

For purposes of this policy, the following definitions shall apply: 

1. Operator: Any District applicant for employment or current 

employee whose job duties and responsibilities include oper-

ating a motor vehicle on a frequent basis, including but not 

limited to bus drivers, maintenance workers, and support ser-

vice drivers. 

2. Mechanic: A District applicant or current employee whose job 

description includes the possibility of serving as a mechanic 

for motor vehicles in the District’s transportation or mainte-

nance departments. 

3. Handler: A District applicant for employment or current em-

ployee whose job description includes the possibility, under 

normal operating conditions or foreseeable emergencies, of 

handling hazardous chemicals as defined by the Texas Health 

and Safety Code. It shall not apply to workers such as office 
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workers or accountants who encounter hazardous chemicals 

only in nonroutine, isolated instances. 

4. Safety-sensitive position: Operator, mechanic, and handler as 

defined above, as well as positions published annually by the 

District as being safety sensitive. 

Any operator, mechanic, or handler not covered by Department of 

Transportation (DOT) drug- and alcohol-testing regulations shall be 

required to take a drug or alcohol test following an accident in a 

motor vehicle or during the performance of another safety-sensitive 

duty while at work or while conducting District business when the 

accident results in injury to a person or in damage or loss of prop-

erty. The test sample shall be taken at the time of any medical 

treatment or as soon as possible after the accident. 

The testing shall be conducted by a certified laboratory chosen by 

the District. The laboratory shall be instructed to perform a second 

test in the event the first test is positive and to perform only tests 

relating to the presence of alcohol, prohibited drugs, or controlled 

substances; under no circumstances shall the laboratory be au-

thorized to perform any additional tests. 

An operator or mechanic who is criminally charged with selling 

drugs, possessing illegal drugs or alcohol, or using drugs shall be 

required to take a drug and/or alcohol test. 

The District shall conduct random alcohol and/or drug testing of 

employees in safety-sensitive positions to prevent impaired em-

ployees from performing safety-sensitive functions and for the con-

tinued health and safety of the District’s students. [See Definitions, 

above] 

Annually, the District shall notify each employee assigned to a 

safety-sensitive position of the employee’s obligations regarding 

the random alcohol- and drug-testing program. 

A certified laboratory chosen by the District shall conduct all alco-

hol and drug screening tests. In the event the first test is positive, 

the laboratory shall perform a second test on the sample to confirm 

the first test results. The laboratory shall take all necessary steps to 

ensure the reliability and confidentiality of the tests and shall be in-

structed to perform only tests relating to the presence of alcohol, 

prohibited drugs, or controlled substances. Under no circum-

stances shall the laboratory be instructed to perform any additional 

tests. 

Test results shall be placed in a sealed envelope in the employee’s 

file. The results of the test shall be made known to the employee 

but shall otherwise be limited to those District employees or officers 
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involved in employment decisions with a need to know and other 

persons under a court order. The District shall endeavor to main-

tain the confidentiality of all test results. Such test results may, 

however, be used as evidence in due process hearings when 

properly introduced. 

Alcohol and drug screening may require, but is not limited to, 

breath, urine, blood, or saliva samples. 

The District shall pay all fees for any drug test required by the Dis-

trict other than those required by the District’s Employee Assis-

tance Program (EAP) or other rehabilitation program. 

Test results showing the presence of a prohibited drug or the pres-

ence of the same or higher levels of alcohol and/or controlled sub-

stances that are prohibited in the District’s DOT testing program 

shall constitute a violation under this policy. 

In the event a test result is positive, a second test using gas chro-

matography/mass spectrometry or a generally accepted scientifi-

cally equivalent method shall be conducted within 24 hours. The 

District shall require the testing laboratory to preserve all positive 

samples for not less than 90 days to allow accurate retesting. 

Before action may be taken against any employee who tests posi-

tive for alcohol, prohibited drugs, or controlled substances, the em-

ployee shall be given the opportunity to explain such results and 

present medical evidence justifying the use of any therapeutic 

drugs. An employee shall be allowed, at the employee’s expense, 

to retest any samples yielding a positive result. Any employee 

whose confirmation test is positive shall be informed within 72 

hours of the District’s receipt of final confirmation test results. 

An employee shall be in violation of District policy and subject to 

disciplinary action up to and including termination when he or she: 

1. Refuses to submit to a drug/alcohol test under this policy; 

2. Has test results that meet or exceed the standards estab-

lished for DOT testing. DOT standards shall not be limited to 

cases involving accidents; or 

3. Possesses, uses, or is under the influence of alcohol, prohib-

ited drugs, or controlled substances in the workplace. An em-

ployee need not be “legally intoxicated” to be considered un-

der the influence of alcohol or drugs. [See DF] 

Only those employees not subject to DOT regulations who receive 

a positive test result conducted through random testing and who 

continue to be employed by the District shall be: 

Fees 

Test Results 
 
 

Opportunity to 
Explain 

Violation of Policy 

Rehabilitation 
 



United ISD  
240903  
  
EMPLOYEE STANDARDS OF CONDUCT DHE 
SEARCHES AND ALCOHOL/DRUG TESTING (LOCAL)  

  9 of 10 
  
DHE(LOCAL)-X   

1. Referred to an EAP or shall enroll in another District-approved 

rehabilitation program, which shall provide counseling and 

measure treatment progress with further testing and monitor-

ing. 

2. Subject to retesting to be scheduled by the physician after 30 

days of enrollment in a program. 

3. Subject to frequent and unannounced testing for the presence 

of drugs or alcohol in accordance with the EAP or rehabilita-

tion procedures. 

4. Subject to random testing as frequently as monthly for a pe-

riod of one year following successful completion of the reha-

bilitation program. 

5. Terminated from employment following a second positive test 

result. 

Note:   Breath, blood, saliva, or urine may be used for testing re-

lated to the rehabilitation program. 

Mandatory participation in the EAP or other District-approved pro-

gram shall require suspension of safety-sensitive duties as defined 

by this policy until such time as the employee is cleared to resume 

such duties, but not sooner than 30 calendar days. During the sus-

pension, other duties may be assigned outside the employee’s nor-

mal job description. If an employee cannot be reassigned during 

this period, he or she may be suspended from employment pend-

ing the successful completion of the rehabilitation program. Sus-

pension shall be without pay, subject to any required due process, 

for the initial 30 days. Thereafter, in the interest of supporting nec-

essary rehabilitation extending beyond 30 days, the District may 

convert the suspension without pay, on a case-by-case basis, to 

suspension with pay for any or all of the period in which the em-

ployee is successfully undergoing necessary and extended rehabil-

itation. 

The cost of participation in a rehabilitation program shall be the re-

sponsibility of the employee, and continued employment shall be 

contingent upon participation and successful completion of the pro-

gram. The District’s physician must also clear the employee to re-

sume duties. 

For any employee not subject to the DOT regulations, the District’s 

Board shall afford the opportunity to undergo rehabilitation without 

termination of employment following a positive test result con-
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ducted through random testing if the employee is successfully par-

ticipating in a rehabilitation program described above. An employee 

who refuses to undergo rehabilitation or does not satisfactorily 

comply with the requirements of the rehabilitation program shall be 

subject to termination. 

In addition to the consequences established by federal law, a Dis-

trict employee subject to DOT requirements confirmed to have vio-

lated the District’s policy pertaining to alcohol or controlled sub-

stances shall be subject to termination. [See DF series] 

Consequences for Violation of Prohibitions 

An employee subject to DOT requirements whose conduct is in vio-

lation of the alcohol and controlled substances prohibitions of this 

policy shall be terminated for: 

1. Refusing to submit to a required test for alcohol or controlled 

substances. 

2. Providing an adulterated, diluted, or a substituted specimen 

on an alcohol or drug test. 

3. Testing positive for alcohol, at a concentration of 0.02 or 

above, in a postaccident test. 

4. Testing positive for controlled substances in a postaccident 

test. 

5. Testing positive for alcohol, at a concentration of 0.02 or 

above, in a random test. 

6. Testing positive for controlled substances in a random test. 

7. Testing positive for alcohol, at a concentration of 0.02 or 

above, in a required confirmation test. 

8. Testing positive for controlled substances in a required confir-

mation test. 

9. Testing positive for alcohol, at a concentration of 0.02 or 

above, in a reasonable suspicion test. 

10. Testing positive for controlled substances in a reasonable 

suspicion test. 

In all aspects of administering the drug- and alcohol-testing pro-

gram, the District shall respect the employee’s privacy. 
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PROPOSED REVISIONS 

All personnel are employed subject to assignment and reassign-

ment by the Superintendent or designee when the Superintendent 

determines that the assignment or reassignment is in the best in-

terest of the District. Reassignment shall be defined as a transfer 

to another position, department, or facility that does not necessitate 

a change in the employment contract of a contract employee. Any 

change in an employee’s contract shall be in accordance with pol-

icy DC. 

Assignment and transfer of professional staff members to positions 

in various District schools, divisions, or departments shall be a joint 

effort by administrators and shall be consistent with District-ap-

proved personnel actions. [See BQ series and DK(LEGAL)] 

When possible, without violating contract obligations or policy pro-

visions, the principal or department supervisor shall have input into 

the selection and placement of personnel. Assignments shall be 

made to budgeted or approved positions only. If a vacancy exists 

for which an employee returning from leave is qualified, the em-

ployee returning shall have priority in being assigned to the va-

cancy on the campus or department where last assigned. [See 

Right to Reinstatement in DECA(LEGAL)] 

No person shall be assigned to a campus or department where a 

member of his or her own family who is related by blood (consan-

guinity) within the third degree or by marriage (affinity) within the 

second degree serves as an administrator. [See DBE(EXHIBIT)] 

Adopted or foster relationships shall be treated as natural relation-

ships. For the purposes of this policy, the term “administrator” shall 

not mean counselor, librarian, or coordinator. 

The campus principal or department supervisor shall be responsi-

ble for the assignment and reassignment of all personnel to the 

specific grade, subject area, or position for which the employee is 

qualified in his or her area of certification or skill level within the 

campus or department. Requests from employees for changes in 

assignment at the campus or department shall be submitted in writ-

ing to the principal or department supervisor. 

The primary reason for transfers shall be for improvement of the 

District’s instructional programs. Generally, an employee shall be 

considered eligible for transfer only after he or she has been as-

signed to a campus for three or more years; however, the Superin-

tendent may approve an employee transfer request sooner if it is 

made on the basis of an extreme hardship. For purposes of this 
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policy, extreme hardship may include, but not be limited to, physi-

cal or personal circumstances that necessitate transfer to another 

campus. 

The Superintendent shall consider District needs and campus de-

mographics in establishing an allowable maximum percentage of 

transfers per campus. 

Principals shall submit recommendations to the District human re-

sources department concerning personnel assignments at their re-

spective schools. 

All personnel may request a transfer to another employment posi-

tion within the District. Individuals electing to seek assignments to 

other campuses, positions, locations, and the like shall complete 

the District transfer form, which shall be submitted to the campus 

administrator or department supervisor and then to the human re-

sources department. The human resources department shall coor-

dinate the transfer with the appropriate administrator. A transfer 

shall not be made during the school year except in unusual or ex-

ceptional cases, as approved by the Superintendent. The Superin-

tendent shall make the final decision on all transfer requests and 

shall consider the District’s needs and campus demographics in 

establishing the maximum allowable percentage of transfers. The 

Superintendent shall consider the following factors in approving or 

declining a transfer in the following order: 

1. Identified needs of District campuses, departments, special 

assignments, and/or staffing-management committee recom-

mendations. 

2. Analysis of the number of transfer requests. 

3. Date of hire. 

4. Employee certification. 

5. Years of experience in the District. 

6. Years of experience at the present campus. 

7. Years of experience at the present grade or assignment. 

During the spring semester, a designated date shall be announced, 

and the appropriate administrator shall furnish the Superintendent 

with a projection of estimated student enrollment for the next 

school year, as well as a projection of staff needs. 

The factors to be considered in the reassignment of professional 

and paraprofessional staff members shall be in the following order: 

Professional/ 
Paraprofessional 
Reassignment 
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1. Identified needs of District campuses, departments, special 

assignments, and/or staffing-management committee recom-

mendations. 

2. Analysis of transfer volunteer requests. 

3. Date of hire. 

4. Employee certification. 

5. Years of experience in the District. 

6. Years of experience at the present campus. 

7. Years of experience at the present grade or assignment. 

Personnel may be reassigned at any time in the best interest of the 

District as determined by the Superintendent. 

Shifts in student population, the opening of a new school, and/or 

budgetary necessity may cause decreases or reductions in person-

nel allocations or reassignment of personnel from a campus or de-

partment. The human resources department shall be responsible 

for determining the individuals who shall be reassigned with the ap-

proval of the Superintendent. 

Procedures to be followed by the principal in approving staff as-

signments are: 

1. Identify the campus personnel needs; 

2. Notify the human resources department of campus needs; 

3. Select qualified applicants from the pool of pre-screened ap-

plicants (i.e., those who have been screened and have met all 

requirements) provided by the human resources department; 

4. Schedule and conduct interviews; and 

5. Notify the human resources department in writing of his or her 

choice of applicants. 

Noncontractual supplemental duties for which supplemental pay is 

received may be discontinued by either party at any time. An em-

ployee who wishes to relinquish a paid supplemental duty may do 

so by notifying the Superintendent or designee in writing. Paid sup-

plemental duties are not part of the District’s contractual obligation 

to the employee, and an employee shall hold no expectation of 

continuing assignment to any paid supplemental duty. 

Subject to the Board-adopted budget and compensation plan and 

in harmony with employment contracts, the Superintendent shall 

determine required work calendars for all employees. [See DC, EB] 

Principal’s Approval 
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Daily time schedules for all employees shall be determined by the 

Superintendent or designee and principals. 

Employees are expected to arrive at work at the time designated 

by their supervisors. Unexcused or excessive tardiness may result 

in disciplinary action, including termination of employment. 

Full-time employees shall render service in accordance with the 

following provisions: 

1. Beginning and ending work dates for each employee category 

shall be designated in the official salary notice. 

2. Leave such as for personal illness, illness in the family, death 

in the family, and personal business shall be considered as 

leave with pay, as stipulated in DEC(LOCAL). 

3. Holiday schedules for various employment periods shall be is-

sued by the Superintendent. 

4. A pay rate for each employee’s workday shall be calculated 

from the annual pay scale. 

5. Unless approved by the Superintendent or in emergency situ-

ations, employees shall work only the total number of days 

provided in the funding source for the position. 

In cases of emergency, or when schools must close, the Superin-

tendent is authorized to modify the above provisions within the 

constraints of the law. 

Teachers shall be on duty at least seven hours and 45 minutes 

each day as determined by the school principal. A principal may re-

quire additional duty time for in-service training, staff meetings, 

and/or “parent/teacher nights” with as much notice as possible to 

the teachers, unless urgent circumstances arise that demand im-

mediate attention. 

Paraprofessional and auxiliary/classified personnel, with the excep-

tion of transportation and department of safety personnel, shall be 

on duty seven to eight hours each day, as determined by their indi-

vidual job assignments and by the principal or department supervi-

sor. 

All other professional and support personnel shall be on duty a 

minimum of eight hours each day. Additional duty time shall be ex-

pected when necessary to accomplish individual jobs in a satisfac-

tory and professional manner, as determined by the principal or de-

partment supervisor. 

For purposes of guidance, the following minimums are suggested: 

Tardiness 
 

Employee Work Year 

Employee Work 
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1. Employees on Administrative/Professional Scale (pay grades 

1-11) — at least 40 hours per week. 

2. Employees on Teacher Job Scale (teachers and nurses) — at 

least seven hours and 45 minutes per day. 

3. Paraprofessional Employees — seven to eight hours per day, 

depending on position, with a weekly range of 35-40 hours. 

4. Auxiliary/Classified Employees — six to eight hours per day, 

depending on position, with a weekly range of 30-40 hours. 

Appeals shall be made in accordance with DGBA(LOCAL). Appeals 
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PROPOSED REVISIONS 

Note: This local policy has been revised in accordance with the 

District’s innovation plan. [See AF(LOCAL)] 

In accordance with the District’s innovation plan, the District shall 

establish guidelines in order for each campus to be responsible for 

their own staff development needs to ensure training remains flexi-

ble and responsive to campus needs and data aimed at improving 

student success.  

The Superintendent shall recommend the District’s professional de-

velopment plan for all District employees. The Board shall annually 

review the professional development clearinghouse published by 

the State Board for Educator Certification (SBEC) and annually ap-

prove the District’s professional development plan. The District’s 

professional development plan must: 

1. Be guided by the SBEC clearinghouse training recommen-

dations; 

2. Note any differences in the District’s plan from the clearing-

house recommendations; and 

3. Include a schedule of the required professional devel-

opdisment for all District employees. 
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PROPOSED REVISIONS 

The District shall appraise teachers using the Texas Teacher Evalu-

ation and Support System (T-TESS) in accordance with law and 

administrative regulations and upon approval of the Board. 

The Board shall approve a list of certified appraisers who can ap-

praise a teacher in place of the teacher’s supervisor. 

District teachers shall be appraised annually. 

Teachers who are eligible for less frequent evaluations in accord-

ance with law [see DNA(LEGAL)] and the local criteria established 

in this policy shall be appraised in accordance with the provisions 

below.  

In addition to meeting the eligibility requirements in state rules, to 

be eligible for less-than-annual evaluations under the T-TESS, a 

teacher shall: 

1. Be employed on an educator term or continuing contract; 

2. Hold SBEC certification; 

3. Be assigned in his or her certification area; 

4. Have been employed by the District for at least three years; 

and 

5. Have no areas of “improvement needed” noted on the Goal 

Setting Professional Development (GSPD) plan or reprimand 

issued regarding an instructional issue;.  

6. Not be seeking Teacher Incentive Allotment (TIA) designation; 

and 

5.7. Not be participating in the Teacher Incentive Allotment (TIA) 

program. 

Eligible teachers shall be appraised every two years. 

During any school year when a complete appraisal is not sched-

uled for an eligible teacher, either the teacher or the principal may 

require that an appraisal be conducted by providing written notice 

to the other party. 

A teacher’s supervisor shall have the authority to return a teacher 

to the annual appraisal cycle as a result of performance deficien-

cies documented in accordance with state rule. 

T-TESS 

Annual Appraisal 

Exception 

Less-Than-Annual 

Eligibility 

Frequency 
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In the years in which a T-TESS appraisal is not scheduled for an el-

igible teacher, the teacher shall participate in an annual review pro-

cess that includes a GSPD plan and a student growth measure rat-

ing. 

The annual review process shall produce a written document to be 

presented to the teacher, signed by the teacher and supervisor, 

and maintained in the personnel file. 

 

Annual Review 
Process 
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PROPOSED REVISIONS 

Note: Unless otherwise noted, the terms “video recording,” 

“video surveillance,” and “video monitoring” shall also in-

clude any associated audio recordings. In addition, the 

term “classroom” shall also include other special educa-

tion settings subject to video and audio recording re-

quired by law. 

To promote student safety, the District shall comply with requests 

for video and audio monitoring of certain special education class-

rooms as required by law. Regular or continual monitoring of video 

recordings shall be prohibited. Video recordings shall not be used 

for teacher evaluation or monitoring or for any purpose other than 

the promotion of student safety. 

The Superintendent is responsible for coordinating the provision of 

equipment to campuses in compliance with the law. 

The Superintendent shall ensure that administrative regulations are 

developed to implement this policy. 

A parent of a student receiving special education services and 

whose placement for the following school year will be in a special 

education classroom eligible for video surveillance may request in 

writing that a video camera be placed in the classroom by the end 

of the current school year or by the 10th business day after the stu-

dent’s admission, review, and dismissal (ARD) committee deter-

mines the student’s placement, whichever is later. If such a request 

is made, the campus shall begin operation of the camera by the 

deadlines in law. 

Written requests from a parent, assistant principal, principal, staff 

member, or the Board shall be submitted and processed in accord-

ance with the procedures in law. 

As required by law, the District shall provide a response to the re-

quester not later than the seventh business day after receipt of the 

request. 

Before a camera is activated, the principal or designee shall pro-

vide advance written notice to staff on the campus and to parents 

of the students assigned to or engaging in school activities in the 

classroom that video and audio surveillance will be conducted in 

the classroom. 

The classroom subject to the request shall begin operation of video 

surveillance not later than the time frames required in law, except 

when the District is granted an extension of time. 

Requests 

For Following Year 

For Current Year 

Response 

Notice 

Installation and 
Operation 
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When the District has installed video cameras in a classroom as 

required by law, the District shall operate the cameras during the 

instructional day at all times when one or more students are in the 

classroom. For purposes of this policy, the instructional day shall 

be defined as the portion of a school day during which instruction is 

taking place in the classroom. 

For the school year in which a campus receives a request for video 

and audio surveillance, the campus shall continue to operate and 

maintain any video cameras placed in the classroom for as long as 

the classroom continues to satisfy the requirements in Education 

Code 29.022(a). However, the campus may discontinue operation 

of the video camera during the year if the requester withdraws the 

request in writing and no request is submitted to continue the sur-

veillance. Before a camera is deactivated, the principal shall pro-

vide advance written notice to staff on the campus and to parents 

of the students assigned to or engaging in school activities in the 

classroom that video and audio surveillance will be discontinued in 

the classroom and of the opportunity to request continued video 

and audio surveillance. 

Video cameras must be capable of recording video and audio of all 

areas of the classroom, including a room attached to the classroom 

used for time out as defined by law. No visual monitoring, other 

than incidental coverage, shall be conducted of the inside of a 

bathroom or other area used for changing a student’s clothes. 

The District shall post notice at the entrance to a classroom in 

which video cameras are placed stating that video and audio sur-

veillance is conducted in that classroom. 

Video recordings shall be retained for at least three months after 

the date of the recording but may be retained for a longer period in 

accordance with the District’s records management program, or as 

required by law. [See CPC] 

Video recordings made in accordance with this policy shall be con-

fidential and shall only be released or viewed by the individuals 

and in the limited circumstances permitted by law. The following in-

dividuals shall have authority to view video recordings to the extent 

permitted by the Family Educational Rights and Privacy Act 

(FERPA): 

1. A District employee or a parent of a student who is involved in 

an alleged incident documented by a recording and reported 

to the District; 

2. Appropriate Department of Family and Protective Services 

(DFPS) personnel as part of an investigation of alleged abuse 

or neglect of a child; 

Retention of 
Recordings 

Confidentiality of 
Recordings 
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3. A peace officer, school nurse, District administrator trained in 

de-escalation and restraint techniques, or human resource 

staff member in response to a report of an alleged incident or 

an investigation of an employee or a report of alleged abuse 

committed by a student; and 

4. Appropriate Texas Education Agency or State Board for Edu-

cator Certification personnel or their agents as part of an in-

vestigation. 

For purposes of this policy, the term “human resource staff mem-

ber” shall include the Superintendent, a principal, an assistant prin-

cipal or other campus administrator, and any supervisory position 

within the District’s special education department or human re-

sources office. If an individual listed in items 2-4, above, believes 

that a recording shows a violation of District policy or campus pro-

cedures, the individual may allow access to the recording by ap-

propriate legal and human resources personnel designated by the 

District for the purpose of determining whether a policy or proce-

dure has been violated. 

Any person who suspects that child abuse or neglect has occurred 

shall report this suspicion as required by law and District policy. 

[See FFG] 

A person alleging that an incident, as defined by law, has occurred 

in a classroom in which video surveillance is conducted shall file a 

report on the form provided by the District with the principal or de-

signee as soon as possible after the person suspects the alleged 

incident. If possible, an incident report form shall be filed within 24 

hours of the facts giving rise to the allegation. The principal or de-

signee shall promptly view, or direct an authorized individual to 

view, the video surveillance footage to identify the relevant portion 

of the recording. No later than 10 District business days after the 

report is filed, the principal or designee shall respond by notifying 

the person whether the alleged incident was recorded in the Dis-

trict’s video surveillance footage and shall initiate other steps as re-

quired by law, District policy, or local procedures. 

Complaints related to video and audio recordings under this policy 

shall be filed in accordance with DGBA, FNG, or GF, as applicable. 

A complainant who is dissatisfied with the outcome of the District’s 

complaint process may appeal in writing to the commissioner of 

education in accordance with Education Code 7.057 and 19 Ad-

ministrative Code 103.1303. A parent, staff member, or District ad-

ministrator may request an expedited review in accordance with 

19 Administrative Code 103.1303. 

 

Reporting an 
Incident 
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PROPOSED REVISIONS 

The District shall establish instructional objectives that relate to the 

essential knowledge and skills for grade-level subjects or courses. 

These objectives shall address the skills needed for successful 

performance in the next grade or next course in a sequence of 

courses. 

Assignments, tests, projects, classroom activities, and other in-

structional activities shall be designed so that each student’s per-

formance indicates the level of mastery of the designated District 

objectives. 

The Superintendent or designee shall ensure that each campus or 

instructional level develops guidelines for teachers to follow in de-

termining grades for students. These guidelines shall ensure that 

grading reflects a student’s relative mastery of an assignment and 

that a sufficient number of grades are taken to support the grade 

average assigned. Guidelines for grading shall be clearly commu-

nicated to students and parents. 

The District shall permit a student who meets the criteria detailed in 

the grading guidelines a reasonable opportunity to redo an assign-

ment or retake a test for which the student received a failing grade. 

The District shall issue grade reports/report cards every six weeks 

for students in elementary school and middle school and every 

nine weeks for students in high school on a form approved by the 

Superintendent or designee. Performance shall be measured in ac-

cordance with this policy and the standards established in EIE. 

Interim progress reports shall be issued for all students after the 

third week for students in elementary school and middle school 

and for students in high school after the third week and the sixth 

week of each grading period. Supplemental progress reports may 

be issued at the teacher’s discretion. 

Each year, the District shall provide at least two opportunities for 

in-person conferences between each parent and the student’s 

teacher. Additional conferences may be requested by a teacher or 

parent as needed. 

A student found to have engaged in academic dishonesty shall be 

subject to grade penalties on assignments or tests and disciplinary 

penalties in accordance with the Student Code of Conduct. Aca-

demic dishonesty includes cheating or copying the work of another 

student, plagiarism, the use of artificial intelligence to complete an 

assignment in part or in whole unless approved by the classroom 

teacher [see CQD], and unauthorized communication between stu-

dents during an examination. The determination that a student has 

Relation to Essential 
Knowledge and 
Skills 

Guidelines for 
Grading 

Progress Reporting 

Interim Reports 

Conferences 

Academic 
Dishonesty 



United ISD  
240903  
  
ACADEMIC ACHIEVEMENT EIA 
GRADING/PROGRESS REPORTS TO PARENTS (LOCAL)  

  2 of 2 
  
EIA(LOCAL)-X   

engaged in academic dishonesty shall be based on the judgment 

of the classroom teacher or another supervising professional em-

ployee, taking into consideration written materials, observation, in-

formation from students, or the use of an artificial intelligence de-

tection tool selected by the District. 
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PROPOSED REVISIONS 

The District shall apply the same class rank calculation method 

and rules for local graduation honors for all students in a graduat-

ing class, regardless of the school year in which a student first 

earned high school credit. 

The District shall include in the calculation of class rank semester 

grades earned in all high school credit courses taken at any grade 

level regardless of when the credit was earned. 

The class rank calculation shall not include semester grades from 

a course that is retaken after a passing grade has been earned, 

and the new grade shall not be recorded on the transcript. 

The calculation shall include failing grades. 

The calculation of class rank shall exclude grades earned in a 

course for which a pass/fail grade is assigned. 

The District shall categorize and weight eligible courses as Tier 1 

and Tier 2 in accordance with provisions of this policy and as des-

ignated in appropriate District publications the Course Catalog. 

Eligible Advanced Placement (AP) courses, dual credit courses 

completed in the District, Pre-AP courses, and locally designated 

advanced courses shall be categorized and weighted as Tier 1 

courses. 

All other eligible courses, including dual credit courses not com-

pleted in the District, shall be categorized and weighted as Tier 2 

courses. 

The District shall assign weights to semester grades of at least 70 

earned in eligible courses and calculate a weighted numerical 

grade average, in accordance with the following: 

Category Weight 

Tier 1 plus 10 

Tier 1 AP course with AP 

test score of at least 3 
add’l plus 5 

Tier 2 plus 0 

No points shall be added to failing final course average grades  

The District shall record unweighted numerical grades on student 

transcripts and report cards. 

High Quality Points (HQ) will be added to Tier 1 courses as stated 

above.  

Consistent 
Application for 
Graduating Class 

Calculation 

Exclusions 
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When a student seeks course credit through credit by examination 

without prior instruction by taking an AP exam or a College-Level 

Examination Program (CLEP) exam the grade for a passing score 

shall be recorded on the student’s transcript and used in the calcu-

lation of class rank in accordance with the following chart: 

Grade AP Exam CLEP Exam 

95 5 80 

90 4 70 

85 3 60 

When a student transfers semester grades for courses that would 

be eligible under the Tier 2 category and the District has accepted 

the credit, the District shall include the grades in the calculation of 

class rank. 

When a student transfers semester grades for properly docu-

mented courses that would be eligible to receive additional weight 

under the District’s weighted grade system, the District shall assign 

weight to those grades based on the categories and grade weight 

system used by the District. 

Students transferring into the District shall receive the numerical 

grade that was earned in the eligible courses at another school. 

Letter grades for eligible courses shall be recorded as follows: 

Letter Grade Numerical Grade 

A+ 98 

A 95 

A- 92 

B+ 88 

B 85 

B- 82 

C+ 78 

C 75 

C- 72 

D+ 68 

D 65 

Credit by 
Examination 
Grade 
Equivalencies 

Transferred Grades 
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Letter Grade Numerical Grade 

D- 62 

F 50 

For the purpose of determining honors to be conferred during grad-

uation activities, the District shall calculate class rank in accord-

ance with this policy and administrative regulations by using 

grades available at the end of the third nine-week grading period of 

the senior year. The grade for the third nine-week grading period 

shall be used as the semester grade for this purpose. 

For the purpose of applications to institutions of higher education, 

the District shall also calculate class rank as required by state law. 

The District’s eligibility criteria for local graduation honors shall ap-

ply only for local recognitions and shall not restrict class rank for 

the purpose of automatic admission under state law. [See EIC(LE-

GAL)] 

The valedictorian and salutatorian shall be the eligible students 

who have the highest and second-highest rank, respectively. To be 

eligible for such recognition a student must: 

1. Have been continuously enrolled in the same District high 

school for the six semesters immediately preceding gradua-

tion; 

2. Have completed the foundation program with the distin-

guished level of achievement; and 

3. Be graduating after four complete years of enrollment in high 

school. 

In case of a tie, the District shall compute the weighted GPA or 

weighted numerical grade average, as applicable, to a sufficient 

number of the fifth decimal places until the tie is broken. 

The District shall recognize as an honor graduate each student 

who has completed the foundation program and has an overall 

weighted numerical grade average of at least 90. 

Honor graduates shall be recognized in accordance with the 

following: 

Recognition Weighted Numerical Grade Average 

Summa cum laude At least 100 

Magna cum laude 95–99 

Cum laude 90–94 

Local Graduation 
Honors 

Valedictorian and 
Salutatorian 

Breaking Ties 

Honor Graduates 
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The student meeting the local eligibility criteria for recognition as 

the valedictorian shall also be considered the highest-ranking grad-

uate for purposes of receiving the scholarship certificate from the 

state of Texas. 

Highest-Ranking 
Graduate 
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DELETE POLICY 

Generally, revisions of school zones shall occur with the opening of 

new schools, closing of schools, changes in student populations, or 

for other reasons requiring a shift in population at a school facility 

as recommended by the Superintendent and approved by the 

Board. 

The attendance zones for individual schools shall be recom-

mended by the Superintendent and approved by the Board. Stu-

dents shall be expected to attend the school in their attendance 

zone except by assignment or transfer by the Board or its designee 

in writing in accordance with policy FDB(LOCAL). 
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PROPOSED REVISIONS 

The District shall admit persons who are at least age 21 and under 

age 26 for the purpose of completing the requirements for a high 

school diploma. 

The District shall not admit into its public schools any person age 

21 or over unless otherwise required by law. 

The student’s parent, legal guardian, or other person having lawful 

control shall annually complete registration forms. A student who 

has reached age 18 shall be permitted to complete these forms. 

In accordance with administrative regulations, the parent, guardian, 

or other person having lawful control of the student under order of 

a court shall present proof of residency. The District may investi-

gate stated residency as necessary. 

A minor student residing in the District but whose parent, guardian, 

or other person having lawful control under a court order does not 

reside in the District shall present a power of attorney or an author-

ization agreement as provided in Chapter 34 of the Family Code 

assigning responsibility for the student in all school-related matters 

to an adult resident of the District. 

A minor student living apart who has engaged in misconduct that 

results in any of the consequences found in Education Code 

25.001(d) shall not be permitted to attend a District school. 

Based on an individual student’s circumstance, the Superintendent 

shall have authority to grant exceptions to the requirement for a 

power of attorney or authorization agreement and to the exclusion 

for misconduct. 

The Superintendent shall determine whether a minor student living 

apart is present in the District for the primary purpose of participat-

ing in extracurricular activities. 

A student enrolled in a private school, a charter school, or a home-

school, shall not be eligible for concurrent enrollment in the District 

nor for participation in curricular or extracurricular activities, except 

as required by law. [See EEL and FM] 

The parent and grandparent of a nonresident student requesting 

admission under Education Code 25.001(b)(9) shall provide to the 

Superintendent the required information on the grandparent’s resi-

dency and complete a form provided by the District describing the 

extent of after-school care to be provided by the grandparent. 
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The Superintendent shall have authority to approve or deny such 

admissions requests in accordance with criteria approved by the 

Board. 

For the purposes of this policy, “accredited” shall be defined as ac-

creditation by TEA, an equivalent agency from another state, or an 

accrediting association recognized by the commissioner of educa-

tion. 

The parent, guardian, or other person having lawful control of a 

student enrolling in a District school from an accredited public, pri-

vate, or parochial school shall provide evidence of the prior school-

ing outside the District. The student shall be placed initially at the 

grade level reached elsewhere, pending observation by the class-

room teacher, guidance personnel, and the principal. On the basis 

of these observations and results of tests that may be administered 

by appropriate District personnel, the principal shall determine the 

final grade placement. 

A student enrolling in a District school from a nonaccredited public, 

private, or parochial school, including a homeschool, shall be 

placed initially at the discretion of the principal, pending observa-

tion by classroom teachers, guidance personnel, and the principal. 

Criteria for placement may include:  

1. Scores on achievement tests, which may be administered by 

appropriate District personnel. 

2. Recommendation of the sending school. 

3. Prior academic record. 

4. Chronological age and social and emotional development of 

the student. 

5. Other criteria deemed appropriate by the principal. 

Credit toward state graduation requirements earned in an accred-

ited public school district in Texas shall be transferable and recog-

nized by the District.  

Before recognizing credit in a course earned in an accredited non-

public school, an accredited school outside of Texas, or a nonac-

credited school, appropriate personnel shall evaluate a student’s 

records and transcript. The District may require the student to 

demonstrate mastery of the content or use alternative methods to 

verify course content for the award of credit.  

In accordance with law, when a student who is identified as home-

less or in substitute care enrolls in the District, the District shall as-

sess the student’s available records and other relevant information 

“Accredited” Defined 
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to ensure credit, including proportionate credit, is awarded appro-

priately for all subjects and courses taken prior to enrollment.  

[See EI] 

A parent or guardian wishing to withdraw a minor student shall pre-

sent a signed statement that includes the reason for the with-

drawal. A student who is 18 or older may submit a withdrawal 

statement without a parent’s or guardian’s signature. 

[For District withdrawal of students no longer in attendance, see 

FEA(LOCAL).] 

Withdrawal 
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PROPOSED REVISIONS 

The Superintendent is authorized to accept or reject any transfer 

requests, provided that such action is without regard to race, reli-

gion, color, sex, disability, national origin, or ancestral language. 

A resident student who becomes a nonresident during the course 

of a semester shall be permitted to continue in attendance for the 

remainder of the semester.  

A resident student in his or her final year of high school who be-

comes a nonresident shall be allowed to continue in attendance on 

a tuition-free basis until graduation. 

A nonresident student wishing to transfer into the District shall file 

an application for transfer each school year with the Superinten-

dent or designee. Transfers shall be granted for one regular school 

year at a time. 

A nonresident full-time employee may request that his or her child 

be admitted into District schools by filing a student transfer request 

with the Superintendent or designee.  

An employee may request that his or her child be assigned to the 

school where the parent works or to the campus in closest proxim-

ity to his or her employment site. Such requests shall be approved 

provided that space is available. If space is not available, the next 

closest campus shall be considered. This benefit shall become void 

upon termination of employment, and the student shall be returned 

to his or her designated home campus or District. [See FDB] 

In approving transfers, the Superintendent or designee shall con-

sider availability of space and instructional staff and the student’s 

disciplinary history and attendance records. 

A transfer student shall be notified in the written transfer agreement 

that he or she must follow all rules and regulations of the District. 

Violation of the terms of the agreement may result in a transfer re-

quest not being approved the following year. 

A student who has an approved transfer and resides outside Dis-

trict boundaries may participate in UIL activities only in accordance 

with UIL guidelines.  

The District shall not provide transportation for transfer students, 

except as required by law. 

If the District charges tuition, the amount shall be set by the Board, 

within statutory limits. 
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The Board may waive tuition for a student based on financial hard-

ship upon written application by the student, parent, or guardian. 

[See FP] 

The District may initiate withdrawal of students whose tuition pay-

ments are delinquent. 

Any appeals shall be made in accordance with FNG(LOCAL) and 

GF(LOCAL), as appropriate. 
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PROPOSED REVISIONS 

Students in violation of the compulsory attendance law shall be re-

ported to the District attendance officer, who may institute court ac-

tion as provided by law. 

In addition to excused absences required by law, the District shall 

excuse absences for the following purposes. A student shall be re-

quired to submit verification of these absences in accordance with 

administrative regulations. 

The District shall excuse a student for up to two days during the 

student’s junior year and up to two days during the student’s senior 

year to visit an accredited institution of higher education.  

The District shall excuse a student for up to two days during the 

student’s junior year and up to two days during the student’s senior 

year to visit a professional’s workplace for purposes of exploring 

the student’s interest in pursuing a career in that professional’s 

field. 

The District shall excuse a student 17 years of age or older for up 

to four days during his or her enrollment in high school for activities 

related to pursuing enlistment in a branch of the U.S. Armed Ser-

vices or Texas National Guard.  

The District shall excuse a student for up to two days per school 

year to serve as an early voting or election clerk.  

The District shall excuse a student 15 years of age or older for one 

day during his or her enrollment in high school for each of the fol-

lowing:  

• Visiting a driver’s license office to obtain a learner license; or 

• Visiting a driver’s license office to obtain a driver’s license.  

[For extracurricular activity absences, see FM.] 

The District may initiate withdrawal of a student under the age of 

19 for nonattendance under the following conditions: 

1. The student has been absent 10 consecutive school days; 

and 

2. Repeated efforts by the attendance officer and/or principal to 

locate the student have been unsuccessful. 

[For District-initiated withdrawal of students 19 or older, see 

FEA(LEGAL).] Each case shall be reviewed on an individual basis 
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by the campus Attendance Review Committee (ARC), and the stu-

dent may be withdrawn upon recommendation of the ARC and/or 

principal. 

Students who are homeschooled are exempt from the compulsory 

attendance law to the same extent as students enrolled in other 

private schools.  

Adequate documentation of homeschooling for withdrawal shall 

consist of either a statement of withdrawal in accordance with 

FD(LOCAL) indicating the date homeschooling began, or a signed 

and dated letter from a parent or guardian indicating that his or her 

child is being homeschooled and the date the homeschooling be-

gan.  

The District may request from a parent or guardian a letter of as-

surance that a child is being educated using a curriculum designed 

to meet basic education goals of reading, spelling, grammar, math-

ematics, and a study of good citizenship.  

If a parent or guardian refuses to submit a requested statement or 

letter, or if the District has evidence that a school-aged child is not 

being homeschooled within legal requirements, the District may in-

vestigate further and, if warranted, shall pursue legal action to en-

force the compulsory attendance law. 
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PROPOSED REVISIONS 

A student shall not be released from school at times other than reg-

ular dismissal hours except with the permission of the principal of 

the school. The teacher shall determine that such permission has 

been granted before allowing the student to leave. 

For purposes of this policy, a “released time course” shall have the 

same definition as provided in law. A released time course is a 

course in religious instruction offered by a third-party entity off cam-

pus. 

A student shall be permitted to attend a released time course for at 

least one but not more than five hours a week, in accordance with 

the following requirements:  

1. The parent or guardian has provided written consent for the 

student to attend the released time course; 

2. The private entity offering the released time course maintains 

attendance records and will make those records available to 

the District; 

3. The private entity, parent or guardian, or student assumes re-

sponsibility for transportation, including transportation for a 

student with a disability, to and from the location at which the 

released course is offered;  

4. The private entity assumes liability for the student enrolled in 

the released time course while the student is under the pri-

vate entity’s care; and  

5. The student is responsible for any school work and assign-

ments issued during the student’s absence from the District. 

The District shall be prohibited from using District funds, excluding 

de minimis costs, to facilitate the student attending a released time 

course. 

A private entity shall be prohibited from offering the released time 

course on District property unless the use is in accordance with 

policy GKD. 

The District shall not interfere with a parent’s or guardian’s ability to 

request or access a released time course for the student. 
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PROPOSED REVISIONS 

The District shall support the general wellness of all students by 

implementing measurable goals to promote sound nutrition and 

student health and to reduce childhood obesity.  

[See EHAA for information regarding the District’s coordinated 

school health program.]   

The local school health advisory council (SHAC), on behalf of the 

District, shall review and consider evidence-based strategies and 

techniques and shall develop nutrition guidelines and wellness 

goals as required by law. In the development, implementation, and 

review of these guidelines and goals, the SHAC shall permit partic-

ipation by parents, students, representatives of the District’s food 

service provider, physical education teachers, school health profes-

sionals, members of the Board, school administrators, and mem-

bers of the public.  

[See BDF for required membership of the SHAC.]   

The SHAC shall develop a wellness plan to implement the District’s 

nutrition guidelines and wellness goals. The wellness plan shall, at 

a minimum, address: 

1. Strategies for soliciting involvement by and input from per-

sons interested in the wellness plan and policy;  

2. Objectives, benchmarks, and activities for implementing the 

wellness goals;  

3. Methods for measuring implementation of the wellness goals;  

4. The District’s standards for foods and beverages provided, 

but not sold, to students during the school day on a school 

campus;  

5. The manner of communicating to the public applicable infor-

mation about the District’s wellness policy and plan; and 

6. The manner of communicating the plan to District staff and 

students. 

The SHAC shall review and revise the plan on a regular basis and 

recommend revisions to the wellness policy when necessary.  

The District’s nutrition guidelines for reimbursable school meals 

and all other foods and beverages sold or marketed to students 

during the school day shall be designed to promote student health 

and reduce childhood obesity and shall be at least as restrictive as 

federal regulations and guidance, except when the District allows 
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an exemption for fundraising activities as authorized by state and 

federal rules. [See CO and FJ]   

The District shall establish standards for all foods and beverages 

provided, but not sold, to students during the school day. These 

standards shall be addressed in the District’s wellness plan. 

The District shall implement, in accordance with law, a coordinated 

school health program with a nutrition education component. [See 

EHAA]  The District’s nutrition promotion activities shall encourage 

participation in the National School Lunch Program, the School 

Breakfast Program, and any other supplemental food and nutrition 

programs offered by the District.  

The District establishes the following goals for nutrition promotion: 

The District’s food service staff, teachers, and other District person-

nel shall consistently promote healthy nutrition messages in cafete-

rias, classrooms, and other appropriate settings.  

 The District shall share educational nutrition information with 

families and the general public to promote healthy nutrition 

choices and positively influence the health of students.  

The District establishes the following goals for nutrition education: 

The District shall deliver nutrition education that fosters the adop-

tion and maintenance of healthy eating behaviors.  

 The District shall make nutrition education a District-wide pri-

ority and shall integrate nutrition education into other areas of 

the curriculum, as appropriate.  

 The District shall provide professional development so that 

teachers and other staff responsible for the nutrition education 

program are adequately prepared to effectively deliver the 

program.  

The District shall implement, in accordance with law, a coordinated 

health program with physical education and physical activity com-

ponents and shall offer at least the required amount of physical ac-

tivity for all grades. [See BDF, EHAA, EHAB, and EHAC]   

The District establishes the following goals for physical activity: The 

District shall provide an environment that fosters safe, enjoyable, 

and developmentally appropriate fitness activities for all students, 

including those who are not participating in physical education 

classes or competitive sports.  
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 The District shall provide appropriate staff development and 

encourage teachers to integrate physical activity into the aca-

demic curriculum where appropriate.  

 The District shall make appropriate before-school and after-

school physical activity programs available and shall encour-

age students to participate.  

 The District shall make appropriate training and other activi-

ties available to District employees in order to promote enjoy-

able, lifelong physical activity for District employees and stu-

dents.  

 The District shall encourage parents to support their children’s 

participation, to be active role models, and to include physical 

activity in family events.  

 The District shall encourage students, parents, staff, and 

community members to use the District’s recreational facili-

ties, such as tracks, playgrounds, and the like, that are availa-

ble outside of the school day. [See GKD]  

The District establishes the following goals to create an environ-

ment conducive to healthful eating and physical activity and to pro-

mote and express a consistent wellness message through other 

school-based activities: The District shall allow sufficient time for 

students to eat meals in cafeteria facilities that are clean, safe, and 

comfortable.  

 The District shall promote wellness for students and their fam-

ilies at suitable District and campus activities.  

 The District shall promote employee wellness activities and 

involvement at suitable District and campus activities.  

The director of health services shall oversee the implementation of 

this policy and the development and implementation of the well-

ness plan and appropriate administrative procedures.  

The District shall comply with federal requirements for evaluating 

this policy and the wellness plan. 

The District shall annually inform and update the public about the 

content and implementation of the wellness policy, including post-

ing on its website copies of the wellness policy, the wellness plan, 

and the required implementation assessment.  

The District shall retain all the required records associated with the 

wellness policy, in accordance with law and the District’s records 

management program. [See CPC and FFA(LEGAL)] 
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PROPOSED REVISIONS 

(See page 1) 

Note: This policy addresses discrimination, including harass-

ment, and retaliation against District students. For provi-

sions regarding discrimination, including harassment, 

and retaliation against District employees, see DIA. For 

reporting requirements related to child abuse and ne-

glect, see FFG. Note that FFH shall be used in conjunc-

tion with FFI (bullying) for certain prohibited conduct. 

In this policy, the term “prohibited conduct” includes discrimination, 

harassment, dating violence, and retaliation as defined by this pol-

icy, even if the behavior does not rise to the level of unlawful con-

duct. 

Prohibited conduct also includes sexual harassment as defined by 

Title IX. [See FFH(LEGAL)] 

The District prohibits discrimination, including harassment, against 

any student. Discrimination is defined as treating a student or 

group of students differently from similarly situated students on the 

basis of race, color, religion, sex, gender,  sexual orientation, gen-

der identity and expression, national origin, age, disability, or any 

other basis prohibited by law. One type of harassment this policy 

prohibits is dating violence, as defined below. Retaliation against 

anyone exercising their rights under this policy is a violation of Dis-

trict policy and is prohibited. 

Harassment of a student is defined as physical, verbal, or nonver-

bal conduct based on the student’s race, color, religion, sex, gen-

der, sexual orientation, gender identity and expression, national 

origin, age, disability, or any other basis prohibited by law, when 

the conduct is so severe, persistent, or pervasive that the conduct: 

1. Affects a student’s ability to participate in or benefit from an 

educational program or activity, or creates an intimidating, 

threatening, hostile, or offensive educational environment; 

2. Has the purpose or effect of substantially or unreasonably in-

terfering with the student’s academic performance; or 

3. Otherwise adversely affects the student’s educational oppor-

tunities. 

Harassment includes dating violence as defined by law and this 

policy. 
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Examples of prohibited harassment may include offensive or de-

rogatory language directed at another person’s religious beliefs or 

practices, accent, skin color, or need for accommodation; threaten-

ing, intimidating, or humiliating conduct; offensive jokes, name call-

ing, slurs, or rumors; cyberharassment; physical aggression or as-

sault; display of graffiti or printed material promoting racial, ethnic, 

or other negative stereotypes; or other kinds of aggressive conduct 

such as theft or damage to property. 

As required by law, the District shall follow the procedures below at 

Response to Title IX Sexual Harassment upon a report of sex-

based harassment, including sexual harassment, gender-based 

harassment, and dating violence, when such allegations, if proved, 

would meet the definition of sexual harassment in an education 

program or activity and against a person in the United States under 

Title IX. [See FFH(LEGAL)] 

Sexual harassment of a student by a District employee includes 

both welcome and unwelcome sexual advances; requests for sex-

ual favors; sexually motivated physical, verbal, or nonverbal con-

duct; or other conduct or communication of a sexual nature when: 

1. A District employee causes the student to believe that the stu-

dent must submit to the conduct in order to participate in a 

school program or activity, or that the employee will make an 

educational decision based on whether or not the student 

submits to the conduct; or 

2. The conduct is so severe, persistent, or pervasive that it: 

a. Affects the student’s ability to participate in or benefit 

from an educational program or activity, or otherwise ad-

versely affects the student’s educational opportunities; or 

b. Creates an intimidating, threatening, hostile, or abusive 

educational environment. 

Romantic or other inappropriate social relationships between stu-

dents and District employees are prohibited. Any sexual relation-

ship between a student and a District employee is always prohib-

ited, even if consensual. [See DH] 

Sexual harassment of a student, including harassment committed 

by another student, includes unwelcome sexual advances; re-

quests for sexual favors; or sexually motivated physical, verbal, or 

nonverbal conduct when the conduct is so severe, persistent, or 

pervasive that it: 
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1. Affects a student’s ability to participate in or benefit from an 

educational program or activity, or creates an intimidating, 

threatening, hostile, or offensive educational environment; 

2. Has the purpose or effect of substantially or unreasonably in-

terfering with the student’s academic performance; or 

3. Otherwise adversely affects the student’s educational oppor-

tunities. 

Examples of sexual harassment of a student may include sexual 

advances; touching intimate body parts or coercing physical con-

tact that is sexual in nature; jokes or conversations of a sexual na-

ture; and other sexually motivated conduct, contact, or communica-

tions, including electronic communication. 

Necessary or permissible physical contact such as assisting a child 

by taking the child’s hand, comforting a child with a hug, or other 

physical contact not reasonably construed as sexual in nature is 

not sexual harassment. 

Gender-based harassment includes physical, verbal, or nonverbal 

conduct based on the student’s gender, the student’s expression of 

characteristics perceived as stereotypical for the student’s gender, 

or the student’s failure to conform to stereotypical notions of mas-

culinity or femininity. For purposes of this policy, gender-based har-

assment is considered prohibited harassment if the conduct is so 

severe, persistent, or pervasive that the conduct: 

1. Affects a student’s ability to participate in or benefit from an 

educational program or activity, or creates an intimidating, 

threatening, hostile, or offensive educational environment; 

2. Has the purpose or effect of substantially or unreasonably in-

terfering with the student’s academic performance; or 

3. Otherwise adversely affects the student’s educational oppor-

tunities. 

Examples of gender-based harassment directed against a student, 

regardless of the student’s or the harasser’s actual or perceived 

sexual orientation or gender identity, may include offensive jokes, 

name-calling, slurs, or rumors; cyberharassment; physical aggres-

sion or assault; threatening or intimidating conduct; or other kinds 

of aggressive conduct such as theft or damage to property. 

Dating violence occurs when a person in a current or past dating 

relationship uses physical, sexual, verbal, or emotional abuse to 

harm, threaten, intimidate, or control the other person in the rela-

tionship. Dating violence also occurs when a person commits these 
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acts against a person in a marriage or dating relationship with the 

individual who is or was once in a marriage or dating relationship 

with the person committing the offense. 

For purposes of this policy, dating violence is considered prohibited 

harassment if the conduct is so severe, persistent, or pervasive 

that the conduct: 

1. Affects a student’s ability to participate in or benefit from an 

educational program or activity, or creates an intimidating, 

threatening, hostile, or offensive educational environment; 

2. Has the purpose or effect of substantially or unreasonably in-

terfering with the student’s academic performance; or 

3. Otherwise adversely affects the student’s educational oppor-

tunities. 

Examples of dating violence against a student may include physi-

cal or sexual assaults; name-calling; put-downs; or threats directed 

at the student, the student’s family members, or members of the 

student’s household. Additional examples may include destroying 

property belonging to the student, threatening to commit suicide or 

homicide if the student ends the relationship, attempting to isolate 

the student from friends and family, stalking, threatening a stu-

dent’s spouse or current dating partner, or encouraging others to 

engage in these behaviors. 

Any student who believes that he or she has experienced prohib-

ited conduct and any person who believes that a student has expe-

rienced prohibited conduct should immediately report the alleged 

acts to a teacher, school counselor, principal, other District em-

ployee, or the appropriate District official listed in this policy. 

Any District employee who suspects or receives direct or indirect 

notice that a student or group of students has or may have experi-

enced prohibited conduct shall immediately notify the appropriate 

District official listed in this policy and take any other steps required 

by this policy. 

For the purposes of this policy, District officials are the Title IX coor-

dinator, the ADA/Section 504 coordinator, and the Superintendent. 

Reports of discrimination based on sex, including sexual harass-

ment, gender-based harassment, or dating violence, may be di-

rected to the designated Title IX coordinator for students. [See 

FFH(EXHIBIT)] 
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Reports of discrimination based on disability may be directed to the 

designated ADA/Section 504 coordinator for students. [See 

FFH(EXHIBIT)] 

The Superintendent shall serve as coordinator for purposes of Dis-

trict compliance with all other nondiscrimination laws. 

An individual shall not be required to report prohibited conduct to 

the person alleged to have committed the conduct. Reports con-

cerning prohibited conduct, including reports against the Title IX 

coordinator or ADA/Section 504 coordinator, may be directed to the 

Superintendent. 

A report against the Superintendent may be made directly to the 

Board. If a report is made directly to the Board, the Board shall ap-

point an appropriate person to conduct an investigation. 

To ensure the District’s prompt investigation, reports of prohibited 

conduct shall be made as soon as possible after the alleged act or 

knowledge of the alleged act. 

The District official or designee shall promptly notify the parents of 

any student alleged to have experienced prohibited conduct by a 

District employee or another adult. [For parental notification re-

quirements regarding an allegation of educator misconduct with a 

student, see FFF.] 

When the District receives a report of prohibited conduct that in-

cludes dating violence, the appropriate District official shall immedi-

ately notify the parent or guardian of the student who has been 

identified in the report as the alleged victim or perpetrator. 

The following procedures apply to all allegations of prohibited con-

duct other than allegations of harassment prohibited by Title IX. 

[See FFH(LEGAL)] For allegations of sex-based harassment that, 

if proved, would meet the definition of sexual harassment under Ti-

tle IX, including sexual harassment, gender-based harassment, 

and dating violence, see the procedures below at Response to Title 

IX Sexual Harassment. 

The District may request, but shall not require, a written report. If a 

report is made orally, the District official shall reduce the report to 

written form. 

Upon receipt or notice of a report, the District official shall deter-

mine whether the allegations, if proved, would constitute prohibited 

conduct as defined by this policy. If so, the District shall immedi-

ately undertake an investigation, except as provided below at Crim-

inal Investigation. 
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If the District official determines that the allegations, if proved, 

would not constitute prohibited conduct as defined by this policy, 

the District official shall refer the complaint for consideration under 

FFI. 

If appropriate and regardless of whether a criminal or regulatory in-

vestigation regarding the alleged conduct is pending, the District 

shall promptly take interim action calculated to address prohibited 

conduct or bullying prior to the completion of the District’s investi-

gation. 

The investigation may be conducted by the District official or a de-

signee, such as the principal, or by a third party designated by the 

District, such as an attorney. When appropriate, the principal shall 

be involved in or informed of the investigation. 

The investigation may consist of personal interviews with the per-

son making the report, the person against whom the report is filed, 

and others with knowledge of the circumstances surrounding the 

allegations. The investigation may also include analysis of other in-

formation or documents related to the allegations. 

If a law enforcement or regulatory agency notifies the District that a 

criminal or regulatory investigation has been initiated, the District 

shall confer with the agency to determine if the District investiga-

tion would impede the criminal or regulatory investigation. The Dis-

trict shall proceed with its investigation only to the extent that it 

does not impede the ongoing criminal or regulatory investigation. 

After the law enforcement or regulatory agency has finished gath-

ering its evidence, the District shall promptly resume its investiga-

tion. 

Absent extenuating circumstances, such as a request by a law en-

forcement or regulatory agency for the District to delay its investi-

gation, the investigation should be completed within ten District 

business days from the date of the report; however, the investiga-

tor shall take additional time if necessary to complete a thorough 

investigation. 

The investigator shall prepare a written report of the investigation. 

The report shall include a determination of whether prohibited con-

duct or bullying occurred. The report shall be filed with the District 

official overseeing the investigation. 

Notification of the outcome of the investigation shall be provided to 

both parties in compliance with FERPA. 
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If the results of an investigation indicate that prohibited conduct oc-

curred, the District shall promptly respond by taking appropriate 

disciplinary action in accordance with the Student Code of Conduct 

and may take corrective action reasonably calculated to address 

the conduct. 

Examples of corrective action may include a training program for 

those involved in the report, a comprehensive education program 

for the school community, counseling to the victim and the student 

who engaged in prohibited conduct, follow-up inquiries to deter-

mine if any new incidents or any instances of retaliation have oc-

curred, involving parents and students in efforts to identify prob-

lems and improve the school climate, increasing staff monitoring of 

areas where prohibited conduct has occurred, and reaffirming the 

District’s policy against discrimination, harassment, and retaliation. 

If the results of an investigation indicate that bullying occurred, as 

defined by FFI, the District official shall refer to FFI for appropriate 

notice to parents and District action. The District official shall refer 

to FDB for transfer provisions. 

If the investigation reveals improper conduct that did not rise to the 

level of prohibited conduct or bullying, the District may take discipli-

nary action in accordance with the Student Code of Conduct or 

other corrective action reasonably calculated to address the con-

duct. 

To the greatest extent possible, the District shall respect the pri-

vacy of the complainant, persons against whom a report is filed, 

and witnesses. Limited disclosures may be necessary in order to 

conduct a thorough investigation and comply with applicable law. 

A student or parent who is dissatisfied with the outcome of the in-

vestigation may appeal through FNG(LOCAL), beginning at the ap-

propriate level. A student or parent has the right to file a complaint 

with the United States Department of Education Office for Civil 

Rights. 

For purposes of the District’s response to reports of harassment 

prohibited by Title IX, definitions can be found in FFH(LEGAL). 

When the District receives notice or an allegation of conduct that, if 

proved, would meet the definition of sexual harassment under Title 

IX, the Title IX coordinator shall promptly contact the complainant 

to: 

• Discuss the availability of supportive measures and inform the 

complainant that they are available, with or without the filing 

of a formal complaint; 
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• Consider the complainant’s wishes with respect to supportive 

measures; and 

• Explain to the complainant the option and process for filing a 

formal complaint. 

The District’s response to sexual harassment shall treat 

complainants and respondents equitably by offering supportive 

measures to both parties, as appropriate, and by following the Title 

IX formal complaint process before imposing disciplinary sanctions 

or other actions that are not supportive measures against a 

respondent. 

If a formal complaint is not filed or dismissed, the District reserves 

the right to investigate and respond to prohibited conduct in 

accordance with Board policies and the Student Code of Conduct. 

The Title IX coordinator also reserves the right to sign a formal 

complaint, initiating the Title IX grievance process, if it would be 

deliberately indifferent not to investigate and respond to the 

prohibited conduct in accordance with Board policies and the 

Student Code of Conduct. 

To distinguish the process described below from the District’s gen-

eral grievance policies [see DGBA, FNG, and GF], this policy re-

fers to the grievance process required by Title IX regulations for re-

sponding to formal complaints of sexual harassment as the 

District’s “Title IX formal complaint process.” 

The Superintendent shall ensure the development of a Title IX for-

mal complaint process that complies with legal requirements. [See 

FFH(LEGAL)] The formal complaint process shall be posted on the 

District’s website. In compliance with Title IX regulations, the Dis-

trict’s Title IX formal complaint process shall address the following 

basic requirements: 

1. Equitable treatment of complainants and respondents; 

2. An objective evaluation of all relevant evidence; 

3. A requirement that the Title IX coordinator, investigator, deci-

sion-maker, or any person designated to facilitate an informal 

resolution process not have a conflict of interest or bias; 

4. A presumption that the respondent is not responsible for the 

alleged sexual harassment until a determination is made at 

the conclusion of the Title IX formal complaint process; 

5. Time frames that provide for a reasonably prompt conclusion 

of the Title IX formal complaint process, including time frames 

Title IX Formal 
Complaint Process 
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for appeals and any informal resolution process, and that al-

low for temporary delays or the limited extension of time 

frames with good cause and written notice as required by law; 

6. A description of the possible disciplinary sanctions and reme-

dies that may be implemented following a determination of re-

sponsibility for the alleged sexual harassment; 

7. A statement of the standard of evidence to be used to deter-

mine responsibility for all Title IX formal complaints of sexual 

harassment; 

8. Procedures and permissible bases for the complainant and 

respondent to appeal a determination of responsibility or a 

dismissal of a Title IX formal complaint or any allegations 

therein; 

9. A description of the supportive measures available to the 

complainant and respondent; 

10. A prohibition on using or seeking information protected under 

a legally recognized privilege unless the individual holding the 

privilege has waived the privilege; 

11. Additional formal complaint procedures in 34 C.F.R. 

106.45(b), including written notice of a formal complaint, con-

solidation of formal complaints, recordkeeping, and investiga-

tion procedures; and 

12. Other local procedures as determined by the Superintendent. 

The standard of evidence used to determine responsibility in a Title 

IX formal complaint of sexual harassment shall be the 

preponderance of the evidence. 

The District prohibits retaliation by a student or District employee 

against a student alleged to have experienced discrimination or 

harassment, including dating violence, or another student who, in 

good faith, makes a report of harassment or discrimination, files a 

complaint of harassment or discrimination, serves as a witness, or 

participates in an investigation. The definition of prohibited retalia-

tion under this policy also includes retaliation against a student 

who refuses to participate in any manner in an investigation under 

Title IX. In the absence of a formal complaint, allegations of retalia-

tion shall be investigated under Investigation of Reports Other 

Than Title IX, above. 

Standard of 
Evidence 
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Examples of retaliation may include threats, intimidation, coercion, 

rumor spreading, ostracism, assault, destruction of property, unjus-

tified punishments, or unwarranted grade reductions. Unlawful re-

taliation does not include petty slights or annoyances. 

A student who intentionally makes a false claim or offers false 

statements in a District investigation regarding discrimination or 

harassment, including dating violence, shall be subject to appropri-

ate disciplinary action in accordance with law. 

The District shall retain copies of allegations, investigation reports, 

and related records regarding any prohibited conduct in accord-

ance with the District’s records control schedules, but for no less 

than the minimum amount of time required by law. [See CPC] 

[For Title IX recordkeeping and retention provisions, see FFH(LE-

GAL) and the District’s Title IX formal complaint process.] 

Information regarding this policy and any accompanying proce-

dures shall be distributed annually in the employee and student 

handbooks. Copies of the policy and procedures shall be posted 

on the District’s website, to the extent practicable, and readily avail-

able at each campus and the District’s administrative offices. 

 

Examples 
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PROPOSED REVISIONS 

(See page 3) 

Note: This policy addresses bullying of District students. For 

purposes of this policy, the term bullying includes cyber-

bullying. 

For provisions regarding discrimination and harassment 

involving District students, see FFH. Note that FFI shall 

be used in conjunction with FFH for certain prohibited 

conduct. For reporting requirements related to child 

abuse and neglect, see FFG. 

The District prohibits bullying, including cyberbullying, as defined 

by state law. [See FFI(LEGAL)] Retaliation against anyone in-

volved in the complaint process is a violation of District policy and 

is prohibited. 

Bullying of a student could occur by physical contact or through 

electronic means and may include hazing, threats, taunting, teas-

ing, confinement, assault, demands for money, destruction of prop-

erty, theft of valued possessions, name calling, rumor spreading, or 

ostracism. 

In accordance with law, the Superintendent shall develop adminis-

trative procedures to ensure that minimum standards for bullying 

prevention are implemented. 

The District prohibits retaliation by a student or District employee 

against any person who in good faith makes a report of bullying, 

serves as a witness, or participates in an investigation. 

Examples of retaliation may include threats, rumor spreading, os-

tracism, assault, destruction of property, unjustified punishments, 

or unwarranted grade reductions. Unlawful retaliation does not in-

clude petty slights or annoyances. 

A student who intentionally makes a false claim, offers false state-

ments, or refuses to cooperate with a District investigation regard-

ing bullying shall be subject to appropriate disciplinary action. 

Reports of bullying shall be made as soon as possible after the al-

leged act or knowledge of the alleged act. A failure to immediately 

report may impair the District’s ability to investigate and address 

the prohibited conduct. 

Bullying Prohibited 
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To obtain assistance and intervention, any student who believes 

that he or she has experienced bullying or believes that another 

student has experienced bullying should immediately report the al-

leged acts to a teacher, school counselor, principal, or other District 

employee. The Superintendent shall develop procedures allowing a 

student to anonymously report an alleged incident of bullying. 

Any District employee who suspects or receives notice that a stu-

dent or group of students has or may have experienced bullying 

shall immediately notify the campus principal (if the employee 

works at a campus), his/her supervisor (if the employee does not 

work at a campus), or designee. 

A report may be made orally or in writing. Employees and students 

shall be provided a District form to reduce any oral report to writing. 

If the student refuses to reduce his/her oral report to writing on the 

District form provided, the principal or designee shall reduce the 

oral report to writing on the District form or provide other written 

documentation. 

Upon receipt or notice of a report of bullying, the principal or de-

signee shall determine whether the allegations, if proven, would 

constitute bullying as defined by state law. If so, the principal or de-

signee shall immediately undertake an investigation as dictated by 

this policy. If the principal or designee determines that the allega-

tions, if proven, would not constitute bullying as defined by state 

law, the investigation shall be concluded with no further action re-

quired by the campus investigation; however, if the alleged conduct 

is a violation of the District Student Code of Conduct, appropriate 

disciplinary action shall be taken against the perpetrator as dic-

tated by the District’s Student Code of Conduct.  

The Superintendent shall periodically monitor the reported counts 

of bullying incidents, and that declines in the count may represent 

not only improvements in the campus culture because bullying de-

clines but also declines in the campus culture because of a decline 

in openness to report incidents. 

When an allegation of bullying is reported and after the initial as-

sessment determines that bullying may have occurred, the princi-

pal or designee shall notify a parent of the alleged victim on or be-

fore the third business day after the incident is reported. The 

principal or designee shall also notify a parent of the student al-

leged to have engaged in the conduct within a reasonable amount 

of time after the incident is reported.  

The principal or designee shall determine whether the allegations 

in the report, if proven, would constitute prohibited conduct as de-

fined by policy FFH, including dating violence and harassment or 

Reporting 
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discrimination on the basis of race, color, religion, sex, gender, na-

tional origin, or disability. If so, the District shall proceed under pol-

icy FFH. If the allegations could constitute both prohibited conduct 

and bullying, the investigation under FFH shall include a determi-

nation on each type of conduct. 

The principal or designee shall conduct an investigation based on 

the allegations in the report. The principal or designee shall 

promptly take interim action calculated to prevent bullying during 

the course of an investigation, if appropriate. 

Absent extenuating circumstances, the investigation should be 

completed within 1014 business days from the date of the initial re-

port alleging bullying; however, the principal or designee shall take 

additional time if necessary to complete a thorough investigation. 

The principal or designee shall prepare written documentation per-

taining to the investigation. The written documentation shall include 

information as to whether bullying occurred and, if so, whether the 

victim used reasonable self-defense. A copy of the written docu-

mentation shall be sent to the Superintendent or designee.   

If an incident of bullying is confirmed after investigation, the princi-

pal or designee shall promptly notify the parents of the victim and 

of the student who engaged in bullying. 

If the results of an investigation indicate that bullying occurred, the 

District shall promptly respond by taking appropriate disciplinary 

action in accordance with the District’s Student Code of Conduct 

and may take corrective action reasonably calculated to address 

the conduct. The District may notify law enforcement in certain cir-

cumstances.  

A student who is a victim of bullying and who used reasonable self-

defense in response to the bullying shall not be subject to discipli-

nary action. 

The discipline of a student with a disability is subject to applicable 

state and federal law in addition to the Student Code of Conduct. 

Examples of corrective action may include a training program for 

the individuals involved in the complaint, a comprehensive educa-

tion program for the school community, follow-up inquiries to deter-

mine whether any new incidents or any instances of retaliation 

have occurred, involving parents and students in efforts to identify 

problems and improve the school climate, increasing staff monitor-

ing of areas where bullying has occurred, and reaffirming the Dis-

trict’s policy against bullying. 

The principal or designee shall refer to FDB for transfer provisions. 
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The principal or designee shall notify the victim, the student who 

engaged in bullying, and any students who witnessed the bullying 

of available counseling options. 

If the investigation reveals improper conduct that did not rise to the 

level of prohibited conduct or bullying, the District may take action 

in accordance with the Student Code of Conduct or any other ap-

propriate corrective action. 

To the greatest extent possible, the District shall respect the pri-

vacy of the complainant, persons against whom a report is filed, 

and witnesses. Limited disclosures may be necessary in order to 

conduct a thorough investigation. 

A student or parent who is dissatisfied with the outcome of the in-

vestigation may appeal through FNG(LOCAL), beginning at the ap-

propriate level. 

Retention of records shall be in accordance with CPC(LOCAL). 

This policy and any accompanying procedures shall be distributed 

annually in the employee and student handbooks. Copies of the 

policy and procedures shall be posted on the District’s website, to 

the extent practicable, and shall be readily available at each cam-

pus and the District’s administrative offices.  
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PROPOSED REVISIONS 

(See pages 4 and 5) 

The Superintendent shall develop and maintain a comprehensive 

system of student records and reports dealing with all facets of the 

school program operation and shall ensure through reasonable 

procedures that records are accessed by authorized persons only, 

as allowed by this policy. These data and records shall be stored in 

a safe and secure manner and shall be conveniently retrievable for 

use by authorized school officials.  

A cumulative record shall be maintained for each student from en-

trance into District schools until withdrawal or graduation from the 

District. 

This record shall move with the student from school to school and 

be maintained at the school where currently enrolled until gradua-

tion or withdrawal. Records for nonenrolled students shall be re-

tained for the period of time required by law. No permanent records 

may be destroyed without explicit permission from the Superinten-

dent. [See CPC] 

The principal is custodian of all records for currently enrolled stu-

dents. The records manager is the custodian of records for stu-

dents who have withdrawn or graduated. The student handbook 

made available to all students and parents shall contain a listing of 

the addresses of District schools, as well as the Superintendent’s 

business address. 

The record custodian shall be responsible for the education rec-

ords of the District. These records may include: 

1. Admissions data, personal and family data, including certifica-

tion of date of birth. 

2. Standardized test data, including intelligence, aptitude, inter-

est, personality, and social adjustment ratings. 

3. All achievement records, as determined by tests, recorded 

grades, and teacher evaluations. 

4. All documentation regarding a student’s testing history and 

any accelerated instruction he or she has received, including 

any accelerated education plan developed for the student. 

5. Health services record, including: 

a. The results of any tuberculin tests required by the Dis-

trict. 
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b. The findings of screening or health appraisal programs 

the District conducts or provides. [See FFAA] 

c. Immunization records. [See FFAB] 

6. Attendance records. 

7. Student questionnaires. 

8. Records of teacher, school counselor, or administrative con-

ferences with the student or pertaining to the student. 

9. Verified reports of serious or recurrent behavior patterns. 

10. Copies of correspondence with parents and others concerned 

with the student. 

11. Records transferred from other districts in which the student 

was enrolled. 

12. Records pertaining to participation in extracurricular activities. 

13. Information relating to student participation in special pro-

grams. 

14. Records of fees assessed and paid. 

15. Records pertaining to student and parent complaints. 

16. Other records that may contribute to an understanding of the 

student. 

The District shall make a student’s records available to the stu-

dent’s parents, as permitted by law. The records custodian or de-

signee shall use reasonable procedures to verify the requester’s 

identity before disclosing student records containing personally 

identifiable information. 

Records may be reviewed in person during regular school hours 

without charge upon written request to the records custodian. For 

in-person viewing, the records custodian or designee shall be 

available to explain the record and to answer questions. The confi-

dential nature of the student’s records shall be maintained at all 

times, and records to be viewed shall be restricted to use only in 

the Superintendent’s, principal’s, or school counselor’s office, or 

other restricted area designated by the records custodian. The 

original copy of the record or any document contained in the cumu-

lative record shall not be removed from the school. 

Copies of records are available at a per copy cost, payable in ad-

vance. Copies of records must be requested in writing. Parents 

Access by Parents 
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may be denied copies of records if they fail to follow proper proce-

dures or pay the copying charge. If the student qualifies for free or 

reduced-price lunches and the parents are unable to view the rec-

ords during regular school hours, upon written request of a parent, 

one copy of the record shall be provided at no charge. 

A parent may continue to have access to his or her child’s records 

under specific circumstances after the student has attained 18 

years of age or is attending an institution of postsecondary educa-

tion. [See FL(LEGAL)]  

A school official shall be allowed access to student records if he or 

she has a legitimate educational interest in the records.  

For the purposes of this policy, “school officials” shall include: 

1. An employee, Board member, or agent of the District, includ-

ing an attorney, a consultant, a contractor, a volunteer, a 

school resource officer, and any outside service provider used 

by the District to perform institutional services.  

2. An employee of a cooperative of which the District is a mem-

ber or of a facility with which the District contracts for place-

ment of students with disabilities. 

3. A contractor retained by a cooperative of which the District is 

a member or by a facility with which the District contracts for 

placement of students with disabilities. 

4. A parent or student serving on an official committee, such as 

a disciplinary or grievance committee, or assisting another 

school official in performing his or her tasks. 

5. A person appointed to serve on a team to support the Dis-

trict’s safe and supportive school program. 

All contractors provided with student records shall follow the same 

rules as employees concerning privacy of the records and shall re-

turn the records upon completion of the assignment. 

A school official has a “legitimate educational interest” in a stu-

dent’s records when he or she is: 

1. Working with the student;  

2. Considering disciplinary or academic actions, the student’s 

case, or an individualized education program for a student 

with disabilities;  

3. Compiling statistical data;  

Access by School 
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4. Reviewing an education record to fulfill the official’s profes-

sional responsibility; or  

5. Investigating or evaluating programs. 

The District may request transcripts from previously attended 

schools for students transferring into District schools; however, the 

ultimate responsibility for obtaining transcripts from sending 

schools rests with the parent or student, if 18 or older. 

For purposes of a student’s enrollment or transfer, the District shall 

promptly forward in accordance with the timeline provided in law 

education records upon request to officials of other schools or 

school systems in which the student intends to enroll or enrolls. 

[See FD(LEGAL), Required Documentation] The District may re-

turn an education record to the school identified as the source of 

the record. 

The executive director of special education shall be responsible for 

ensuring the confidentiality of any personally identifiable infor-

mation in records of students in special education. 

A current listing of names and positions of persons who have ac-

cess to records of students in special education is maintained elec-

tronically at the principals' and school-support teams' offices. 

Within 15 District business days of the record custodian’s receipt of 

a request to amend records, the District shall notify the parents in 

writing of its decision on the request and, if the request is denied, 

of their right to a hearing. If a hearing is requested, it shall be held 

within 10 District business days after the request is received. 

Parents shall be notified in advance of the date, time, and place of 

the hearing. An administrator who is not responsible for the con-

tested records and who does not have a direct interest in the out-

come of the hearing shall conduct the hearing. The parents shall 

be given a full and fair opportunity to present evidence and, at their 

own expense, may be assisted or represented at the hearing. 

The parents shall be notified of the decision in writing within 10 

District business days of the hearing. The decision shall be based 

solely on the evidence presented at the hearing and shall include a 

summary of the evidence and reasons for the decision. If the deci-

sion is to deny the request, the parents shall be informed that they 

have 30 District business days within which to exercise their right 

to place in the record a statement commenting on the contested in-

formation and/or stating any reason for disagreeing with the Dis-

trict’s decision. 
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Directory information for District students has been classified into 

two separate categories: 

1. Items for use only for school-sponsored purposes; and 

2. Items for all other purposes. 

For the following school-sponsored purposes—all District 

publications and announcements—directory information shall in-

clude student name; address; telephone listing; electronic mail 

address; photograph; major field of study; degrees, honors, and 

awards received; dates of attendance; grade level; most recent 

educational institution attended; participation in officially recognized 

activities and sports; weight and height of members of athletic 

teams; and enrollment status. 

For all other purposes, Tthe District shall not release directory in-

formation except as required by law. for the purposes indicated 

above and for the following purposes and/or entities: 

1. Disclosure relating to school-sponsored/school-affiliated 

purposes; and 

2. Disclosure to the Texas Education Agency. 

Additionally, the District shall not release directory information to 

any charter school as defined by state law. 

The Family Educational Rights and Privacy Act (FERPA) does not 

require the District to provide a parent or student with copies of 

video surveillance recordings depicting a student. A parent whose 

child is depicted in a video surveillance recording that constitutes 

an education record of that child may inspect the recording during 

regular District business hours through an open-records request. 

[See FO(LEGAL) and (LOCAL) for information regarding video and 

audio monitoring for safety purposes and EHBAF(LEGAL) and 

(LOCAL) for information regarding special education video/audio 

monitoring.] 
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PROPOSED REVISIONS 

To be eligible to participate in commencement activities and cere-

monies, a student shall meet all state and local graduation require-

ments, including all applicable state testing [see EI, EIF], and com-

ply with the District’s Student Code of Conduct. 

Any student who engaged in misconduct in violation of the District’s 

Student Code of Conduct, which resulted in assignment to DAEP 

or expulsion during any semester of the year in which the student 

is graduating, shall not be eligible for a speaking role of any kind 

during graduation ceremonies. 

Any student assigned to DAEP or JJAEP in grades 9–12 for com-

mitting an offense involving academic dishonesty as defined in the 

District’s Student Code of Conduct shall not be eligible to have a 

speaking role or recognized for any academic or extracurricular 

achievement during graduation ceremonies. This includes, but is 

not limited to, recognition as valedictorian, salutatorian, class presi-

dent, or having a class rank within the top ten students. 
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PROPOSED REVISIONS 

The District shall treat a student's voluntary expression of a reli-

gious viewpoint, if any, on an otherwise permissible subject in the 

same manner the District treats a student's voluntary expression of 

a secular or other viewpoint on an otherwise permissible subject 

and shall not discriminate against the student based on a religious 

viewpoint expressed by the student on an otherwise permissible 

subject. 

The District hereby creates a limited public forum for student 

speakers at all school events at which a student is to publicly 

speak. For each speaker, the District shall set a maximum time 

limit reasonable and appropriate to the occasion. 

For purposes of this policy, a “school event” is a school-sponsored 

event or activity that does not constitute part of the required in-

struction for a segment of the school’s curriculum, regardless of 

whether the event takes place during or after the school day. 

For purposes of this policy, “to publicly speak” means to address 

an audience at a school event using the student’s own words. 

Each year, the Superintendent or designee shall develop and im-

plement the list of school events at which student speakers are of-

fered an opportunity to publicly speak. The list of events at each 

campus shall be made available, by posting or otherwise, to the 

students attending that campus. 

Students are eligible to use the limited public forum if they: 

1. Are in the highest two grade levels of the school,  

2.1. Volunteer, and  

3.2. Are not in and have never been assigned to an alternative 

disciplinary placement (DAEP or JJAEP). 

Eligible students who wish to volunteer shall submit their names to 

the campus principal in accordance with administrative regulations. 

during the first full week of instruction each semester. 

The names of the students who volunteer to speak shall be ran-

domly drawn until all names have been selected; the names shall 

be listed in the order drawn. 

Each selected student shall be matched chronologically to the sin-

gle event for which the student shall give the introduction. The list 

of student speakers shall be chronologically repeated as needed, 

in the same order. If no students volunteer or if the selected 
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speaker declines or becomes ineligible, no student introduction will 

be made at the event. 

The District shall repeat the selection process at the beginning of 

each semester. 

The subject of the student introductions shall relate to the purpose 

of introducing the designated event. The student must stay on the 

subject. The student may not engage in speech that: 

• Is obscene, vulgar, offensively lewd, or indecent; 

• Creates reasonable cause to believe that the speech would 

result in material and substantial interference with school ac-

tivities or the rights of others; 

• Promotes illegal drug use; 

• Violates the intellectual property rights, privacy rights, or other 

rights of another person; 

• Contains defamatory statements about public figures or oth-

ers; or 

• Advocates imminent lawless action and is likely to incite or 

produce such action. 

The District shall treat a student’s voluntary expression of a reli-

gious viewpoint, if any, on an otherwise permissible subject in the 

same manner the District treats a student's voluntary expression of 

a secular or other viewpoint on an otherwise permissible subject 

and shall not discriminate against the student based on a religious 

viewpoint expressed by the student on an otherwise permissible 

subject. 

For as long as there is a need to dispel confusion over the fact that 

the District does not sponsor the student's speech, at each event in 

which a student shall deliver an introduction, a disclaimer shall be 

stated in written or oral form, or both, such as, “The student giving 

the introduction for this event is a volunteering student selected on 

neutral criteria to introduce the event. The content of the introduc-

tion is the private expression of the student and does not reflect the 

endorsement, sponsorship, position, or expression of the District.” 

Certain students who have attained special positions of honor in 

the school have traditionally addressed school audiences from time 

to time as a tangential component of their achieved positions of 

honor, such as the captains of various sports teams, student coun-

cil officers, class officers, homecoming kings and queens, prom 

kings and queens, and the like, and have attained their positions 
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based on neutral criteria. Nothing in this policy eliminates the con-

tinuation of the practice of having these students, regardless of 

grade level, address school audiences in the normal course of their 

respective positions. The District shall create a limited public forum 

for the speakers and shall treat a student's voluntary expression of 

a religious viewpoint, if any, on an otherwise permissible subject in 

the same manner the District treats a student's voluntary expres-

sion of a secular or other viewpoint on an otherwise permissible 

subject and shall not discriminate against a student based on a re-

ligious viewpoint expressed by the student on an otherwise permis-

sible subject. 

Students who are graduating and who hold one of the following po-

sitions of honor shall be eligible to use the limited public forum: val-

edictorian and salutatorian. 

In addition to the valedictorian and/or salutatorian speeches, the 

District may have other student speakers at graduation who have 

attained special positions of honor based upon neutral criteria as 

determined by the Superintendent or designee, in consultation with 

the campus principal. For each speaker, the District shall set a 

maximum time limit reasonable and appropriate to the occasion 

and to the position held by the speaker. For this purpose, the Dis-

trict creates a limited public forum for these students to deliver the 

addresses. The subject of the addresses shall be related to the 

purpose of the graduation ceremony, marking and honoring the oc-

casion, honoring the participants and those in attendance, and the 

student’s perspective on purpose, achievement, life, school, gradu-

ation, and looking forward to the future. 

The student shall stay on the subject, and the student shall not en-

gage in speech that: 

• Is obscene, vulgar, offensively lewd, or indecent; 

• Creates reasonable cause to believe that the speech would 

result in material and substantial interference with school ac-

tivities or the rights of others; 

• Promotes illegal drug use; 

• Violates the intellectual property rights, privacy rights, or other 

rights of another person; 

• Contains defamatory statements about public figures or oth-

ers; or 

• Advocates imminent lawless action and is likely to incite or 

produce such action.  

Student Speakers at 
Graduation 
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The District shall treat a student's voluntary expression of a reli-

gious viewpoint, if any, on an otherwise permissible subject in the 

same manner the District treats a student's voluntary expression of 

a secular or other viewpoint on an otherwise permissible subject 

and shall not discriminate against the student based on a religious 

viewpoint expressed by the student on an otherwise permissible 

subject. 

A written disclaimer shall be printed in the graduation program that 

states, “The students who shall be speaking at the graduation cer-

emony were selected based on neutral criteria to deliver messages 

of the students' own choices. The content of each student speak-

er's message is the private expression of the individual student and 

does not reflect the endorsement, sponsorship, position, or expres-

sion of the District.” 

A student may express his or her beliefs about religion in home-

work, artwork, and other written and oral assignments free from 

discrimination based on the religious content of the student’s sub-

mission. Homework and classroom work shall be judged by ordi-

nary academic standards of substance and relevance and against 

other legitimate pedagogical concerns identified by the school. A 

student shall not be penalized or rewarded because of religious 

content. If a teacher's assignment involves writing a poem, the 

work of a student who submits a poem in the form of a prayer (for 

example, a psalm) should be judged on the basis of academic 

standards, including literary quality, and not penalized or rewarded 

because of its religious content. 

Students may organize prayer groups, religious clubs, "see you at 

the pole" gatherings, and other religious gatherings before, during, 

and after school to the same extent that students are permitted to 

organize other noncurricular student activities and groups. [See 

FNAB]  Religious groups shall be given the same access to school 

facilities for assembling as is given to other noncurricular groups 

without discrimination based on the religious content of the groups’ 

expression. If student groups that meet for nonreligious activities 

are permitted to advertise or announce the groups' meetings, for 

example, by advertising in a student newspaper, putting up post-

ers, making announcements on a student activities bulletin board 

or public address system, or handing out leaflets, school authori-

ties shall not discriminate against groups that meet for prayer or 

other religious speech. School authorities may disclaim sponsor-

ship of noncurricular groups and events, provided the disclaimer is 

administered in a manner that does not favor or disfavor groups 

that meet to engage in prayer or other religious speech. 

Disclaimer 
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PROPOSED REVISIONS 

Written or printed materials, handbills, photographs, pictures, films, 

tapes, or other visual or auditory materials not sponsored by the 

District or by a District-affiliated school-support organization shall 

not be sold, circulated, distributed, or posted on any District prem-

ises by any District student, except in accordance with this policy. 

The District shall not be responsible for, nor shall the District en-

dorse, the contents of any nonschool literature distributed by stu-

dents. 

For purposes of this policy, “distribution” means the circulation of 

more than 10 ten printed copies of material from a source other 

than the District. 

Materials distributed under the supervision of instructional person-

nel as a part of instruction or other authorized classroom activities 

shall not be considered nonschool literature and shall not be gov-

erned by this policy. 

[For distribution of nonschool literature by nonstudents, see GKDA] 

The District’s classrooms during the school day are provided for 

the limited purpose of delivering instruction to students in the 

courses and subjects in which they are enrolled. Hallways in 

school buildings are provided for the limited purpose of facilitating 

the movement of students between classes and allowing access to 

assigned lockers. Classrooms and hallways shall not be used for 

the distribution of any materials over which the school does not ex-

ercise control. 

Each school campus shall designate an area where materials that 

have been approved for distribution by students in accordance with 

this policy may be made available or distributed. Campus princi-

pals may develop reasonable time, place, and manner restrictions 

regarding the distribution of materials at designated areas. 

Nonschool materials literature shall not be distributed by student 

on District property if: 

1. The materials are obscene, vulgar, or otherwise inappropriate 

for the age and maturity of the audience. 

2. The materials endorse actions endangering the health or 

safety of students. 

3. The materials promote illegal use of drugs, alcohol, or other 

controlled substances. 

Limitations on 
Content 
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3.4. The distribution of such materials would violate the intellectual 

property rights, privacy rights, or other rights of another per-

son. 

4.5. The materials contain defamatory statements about public fig-

ures or others. 

5. The materials criticize Board members or school officials or 

advocate violation of school rules and fall within the standard 

described at Limitations on Expression at FNAA(LEGAL). 

6. The materials advocate imminent lawless or disruptive action 

and are likely to incite or produce such action. 

7. The materials include hate literature or similar publications 

that scurrilously attacks ethnic, religious, or racial groups, and 

similar publications or contain content aimed at creating hos-

tility and violence, and the materials would materially and sub-

stantially interfere with school activities or the rights of oth-

ers.if they fall within the standard described at Limitations on 

Expression at FNAA(LEGAL).  

7.8. There is reasonable cause to believe that distribution of the 

nonschool literature would result in material and substantial 

interference with school activities or the rights of others. 

All nonschool literature intended for distribution by students on 

school campuses or other District premises under this policy shall 

be submitted to the principal  for prior review in accordance with 

the following: 

1. Materials shall include the name of the person or organization 

sponsoring the distribution. 

2. Using the standards found in this policy at Limitations on Con-

tent, the principal shall approve or reject submitted materials 

within two school days of the time the materials were re-

ceived. 

All written material over which the school does not exercise control 

and that is intended for distribution to students shall be submitted 

to the building principal or designee for prior review according to 

the following procedures: 

1. In order to be considered for distribution, materials shall in-

clude the name of the organization or individual sponsoring 

the distribution. 

2. Using the standards below at Limitations on Content, the prin-

cipal or designee shall approve or reject submitted material 

within two school days of the time the material is received.  

Prior Review 
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3. The student may appeal the principal’s decision in accord-

ance with FNG(LOCAL), beginning at Level Two. 

Students who fail to follow these procedures may be disciplined in 

accordance with the FO series and the Student Code of Conduct. 

Prior review shall not be required for distribution of nonschool liter-

ature by District students only in the following circumstances: 

1. Distribution of materials by a student to other attendees dur-

ing a meeting of a noncurriculum-related student group au-

thorized to meet at school during noninstructional time in ac-

cordance with FNAB(LOCAL); or 

2. Distribution of nonschool materials in circumstances for which 

exceptions to prior review are authorized at GKDA(LOCAL). 

Even when prior review is not required, all other provisions of this 

policy shall apply. 

Each campus principal shall designate times, locations, and means 

by which nonschool literature that is appropriate for distribution, as 

provided in this policy, may be made available or distributed by stu-

dents to students or others at the principal’s campus. 

The Superintendent shall designate times, locations, and means 

for distribution of nonschool literature by students at District facili-

ties other than school campuses, in accordance with this policy. 

Failure to comply with this policy regarding distribution of 

nonschool literature shall result in appropriate administrative ac-

tion, including but not limited to confiscation of nonconforming ma-

terials, suspension of a noncurriculum-related student group’s use 

of District facilities, and/or other disciplinary action in accordance 

with the Student Code of Conduct. 

Decisions made by the administration in accordance with this pol-

icy may be appealed in accordance with FNG(LOCAL). 
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PROPOSED REVISIONS 

For purposes of the Equal Access Act, the Board has created the 

District has established a limited open forum for secondary stu-

dents attending the District’s secondary schools. Each District sec-

ondary schools campus shall offer an opportunity for noncurricu-

lum-related student groups to meet on school premises during 

noninstructional time. 

The District has not established a limited public forum for elemen-

tary school students to meet as noncurriculum-related student 

groups on school premises during noninstructional time. [See GKD 

for community access] 

Noncurriculum-related student groups shall not be sponsored by 

the District and shall in no way imply to students or to the public 

that they are school-sponsored. All letterheads, flyers, posters, or 

other communications that identify the group shall contain a dis-

claimer of such sponsorship. 

District personnel shall not promote, lead, or participate in the 

meetings of noncurriculum-related student groups. 

[For student activities sponsored by the District and having subject 

matter and purposes directly related to the school’s curriculum, see 

FM] 

To receive permission to meet on school premises during nonin-

structional time, interested students shall file a written request with 

the [principal] on a form provided by the District. 

The students making the request shall indicate that they have read 

and understand the policies and rules governing nonsponsored, 

noncurriculum-related student groups and that the group will abide 

by those rules. 

The [principal] shall approve or reject the request within seven 

school days, subject to the availability of suitable meeting space 

and without regard to the religious, political, philosophical, or other 

content of the speech likely to be associated with the group’s meet-

ings. 

Approval to meet as a nonsponsored, noncurriculum-related group 

shall be granted for one school year at a time, subject to the provi-

sions of this policy. 

The [principal] shall designate noninstructional time for meetings of 

nonsponsored, noncurriculum-related student groups and shall as-

sign each approved group an appropriate location and time. 
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The principal shall assign a District employee to attend and monitor 

each student group meeting. Monitors shall be present at meetings 

and activities in a nonparticipatory capacity to maintain order and 

protect school property. 

No employee shall be required to monitor meetings at which the 

content of the speech would be objectionable to the employee. 

All nonsponsored, noncurriculum-related student groups shall be 

given access on the same basis for making announcements and 

publicizing their meetings and activities, in accordance with guide-

lines developed by the [principal]. 

[For distribution of nonschool materials, see FNAA] 

Failure of a student group to comply with applicable rules may re-

sult in loss of the right to meet on school premises. 

In addition, students who violate applicable rules are subject to dis-

ciplinary action in accordance with the Student Code of Conduct. 

Decisions made by the administration in accordance with this pol-

icy may be appealed in accordance with FNG(LOCAL). 

Each principal shall set aside noninstructional time before or after 

actual classroom instruction for meetings of noncurriculum-related 

student groups. 

Students wishing to meet on school premises shall file a written re-

quest with the campus principal. The request shall contain a brief 

statement of the group’s purposes and goals, a list of the group’s 

members, and a schedule of its proposed meeting times. Requests 

shall be approved by the principal and Superintendent subject to 

availability of suitable meeting space and without regard to the reli-

gious, political, philosophical, or other content of the speech likely 

to be associated with the group’s meetings. Notices of meetings 

may be posted in a manner determined by the principal. 

School personnel shall not promote, lead, or participate in the 

meetings of noncurriculum-related student groups. The principal 

may assign staff to monitor student meetings, as needed, and may 

establish reasonable written guidelines for the conduct of meetings 

to maintain order and discipline, protect the well-being of students 

and faculty, and ensure that student attendance is voluntary. 

Failure of a noncurriculum-related student group to comply with ap-

plicable rules may result in loss of the right to meet on school 

premises. The principal shall report rule violations to the Superin-

tendent. 
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Depending upon the seriousness of any rule violations, the Super-

intendent may suspend a noncurriculum-related student group’s 

right to meet on school premises for the balance of the school year 

or some lesser time period. 

If a determination to suspend a group occurs during the last report-

ing period of the school year, the suspension may extend through 

the end of the first semester of the next school year. Suspensions 

or warnings imposed by the Superintendent may be appealed to 

the Board in accordance with FNG. 

 

Suspensions 
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PROPOSED REVISIONS 

The District’s dress code is established to teach grooming and hy-

giene, instill discipline, prevent disruption, avoid safety hazards, 

and teach respect for authority. 

Students shall be dressed and groomed in a manner that is clean 

and neat and that will not be a health or safety hazard to them-

selves or others. The District prohibits any clothing or grooming 

that in the principal’s judgment may reasonably be expected to 

cause disruption of or interference with normal school operations. 

The District prohibits pictures, emblems, or writings on clothing 

that: 

1. Are lewd, offensive, vulgar, or obscene. 

2. Advertise or depict tobacco products, alcoholic beverages, 

drugs, or any other substance prohibited under FNCF(LE-

GAL). 

In addition, the District establishes the following dress code re-

quirements: 

1. Oversized, baggie, or loose-fitting pants and pajama pants 

shall not be permitted; 

2. Torn or ripped clothing of any kind shall not be permitted; 

3. Shirts and blouses must have sleeves and collars and must 

cover the midriff. Clothes that in the principal’s judgement are 

suggestive or indecent or which cause a distraction shall be 

prohibited. Examples include tank tops, camisole tops, mus-

cle shirts, halter tops, tube tops, spaghetti straps, exposed 

backs or midriffs, and any sheer garments; 

4. Undergarments must cover all private areas of the body and 

shall not be visible;  

5. A garment may be no shorter than three inches above the 

knee; 

6. Indecent or inappropriate patches, writings, or drawings on 

clothing, purses, bags, backpacks, personal belongings, or on 

the body shall be prohibited; 

7. Clothing or accessories with inappropriate advertising or 

statements that are lewd, offensive, vulgar, obscene, or de-

famatory (i.e., alcoholic beverages, sex, tobacco, politics, 

drugs, gangs, weapons, ammunition, etc.) shall be prohibited;  

8. Gang-related attire shall be prohibited; 

Purpose 
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9. Long coats extending below mid-thigh and outerwear gar-

ments must be sized appropriately; 

10. All types of hoods, including a hood attached to a sweatshirt, 

shall not be worn in school buildings or on District property; 

11. Head gear shall be prohibited; 

12. Sunglasses shall not be worn in the school building; 

13. Dangling chains, including chains attached to wallets, purses, 

footwear, or backpacks shall be prohibited; 

14. Exposed or visible tattoos shall be covered at all times; and 

15. Body piercing jewelry or accessories and mouth grills shall be 

prohibited. 

The student and parent may determine the student’s personal 

dress and grooming standards, provided that they comply with the 

general guidelines set out above and with the student dress code 

outlined in the Student Code of Conduct and student handbook. 

For purposes of maintaining school safety, long coats extending 

below mid-thigh, including but not limited to, trench coats, shall not 

be permitted. 

In addition, for purposes of maintaining standardized dress, all 

sweatshirts, jackets, sweaters, and sweater vests must be worn 

over a standard dress-approved shirt/blouse. Any outerwear gar-

ment shall be appropriately sized at the shoulders, sleeves, and 

length. 

Students in prekindergarten, kindergarten, and grades 1–5 shall be 

allowed to wear outerwear garments such as jackets, sweaters, 

sweater vests, and sweatshirts with or without hoods/hoodies and 

with or without buttons or zippers in any color; however, students 

shall not be allowed to wear any type of hood/hoodie inside the 

school building. 

Students at the secondary level shall be allowed to wear outerwear 

garments such as jackets, cardigans, or sweatshirts with or without 

hoods/hoodies, in any color. Students shall not be allowed to wear 

any type of hood/hoodie inside the school building. Official 

letterman jackets, school jackets, and school logos on outerwear 

garments shall be permitted provided such jackets or logos 

correspond with the school in which the garments are worn. 

V-neck sweaters, crew neck sweaters, and sweater vests shall be 

allowed in the appropriate color, including navy, white, and the high 

school designated color. 

Outerwear 
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Students shall be required to wear shoes with soles. Students shall 

not wear house/pajama slippers, flip flops, athletic slides, or other 

footwear that constitutes a safety hazard. Students shall also be 

prohibited from wearing steel-toed boots/shoes, stilettos, and skate 

shoes to school. 

In an effort to improve student learning and to facilitate a safe 

learning environment, the District shall mandate student uniforms 

for the Board establishes standardized dress for all students in pre-

kindergarten-grade 8. Student uniformsStandardized dress shall 

ensure that District and campus staff are able to easily identify stu-

dents to better secure the campus. 

Effective with the 2022–23 school year, the District shall require all 

prekindergarten–grade 8 students to wear a school uniform. All 

clothing must adhere to District standards and be in an approved 

color as established in this policy and administrative regulations. 

For purposes of this policy and the District’s standardized dress re-

quirements, “uniform” “standardized dress” means the specific 

kinds of articles of clothing commonly available at a variety of retail 

outlets that are required to be worn by prekindergarten-grade 8 

students during normal school hours. 

Uniforms Standardized dress consisting of khaki, navy blue, or 

black solid shorts, skirts, skorts, jumpers, capris, and trousers with 

solid white or navy blue long- or short-sleeved blouses or shirts 

with collars shall be worn by prekindergarten-grade 8 students. A 

solid navy, white, or designated school color shall also apply to op-

tional undershirts or turtlenecks.  

Uniform specifications include the following: 

1. Khaki, navy blue, or black solid shorts, skirts, skorts, capris, 

and jumpers that fit well and are not oversized or undersized. 

Attire must fit at the waist and must not sag. 

2. Uniform pants/shorts, jeggings, joggers, skirts, capris, skorts, 

cargo/carpenter style shorts or pants, and skinny style pants 

shall be permitted. Leggings shall be permitted for students in 

prekindergarten–grade 5 only.  

3. Oversized, baggie, or loose-fitting pants shall not be permit-

ted. Jeans, denim pants, overalls, pajama style pants, or 

wide-legged style pants do not meet uniform requirements 

and shall not be permitted, except that jeans shall be permit-

ted for students in prekindergarten–grade 8 on Fridays and 

any day of the week for students in grades 9–12. 

Footwear 
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4. Shorts, skirts, skorts, and jumpers/dresses must be no shorter 

than three inches above the knee. Slits on garments shall be 

no more than three inches above the knee. 

5. Tights shall be allowed under attire that meets uniform specifi-

cations. Tights shall only be solid navy, black, or white; no 

embellishments shall be allowed. 

6. Outwear garments shall be acceptable in any color. 

7. Shirts must fit well and not be oversized or undersized. Shirts 

must have collars and may be polo-style or dress-style. Sheer 

shirts shall not be allowed. 

8. Belts are recommended but not required. 

Each prekindergarten-grade 8 student wearing standardized dress 

must also conform to all other dress code requirements as noted 

above at General Guidelines. 

Each student shall wear the approved school uniform unless the 

student’s parent or guardian has requested and been granted an 

exemption in accordance with this policy and administrative regula-

tions. [See FNCA(LEGAL) and (EXHIBIT)] 

A student who has been granted an exemption from standardized 

dress must adhere to the requirements above at General Guide-

lines. 

The funding source for providing standardized dress items for eco-

nomically disadvantaged students may include one or more of the 

following: 

1. Donations, gifts, and grants; 

2. Funds generated at the campus level by students, staff, or a 

school-support organization; and 

3. Any other source approved by the Board. 

Students in all grade levels shall be permitted to wear school spirit 

or club/organization shirts with the designated name or mascot on 

any day of the week, provided that the shirt corresponds with the 

campus where the student is enrolled. All shirts must have sleeves 

and students must conform to all other dress code requirements in 

policy and administrative regulations. 

The principal, in cooperation with the sponsor, coach, or other per-

son in charge of an extracurricular activity, may regulate the dress 

and grooming of students who participate in the activity. Students 

who violate dress and grooming standards established for such an 

activity may be removed or excluded from the activity for a period 

Exemption 
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determined by the principal or sponsor, and may be subject to 

other disciplinary action, as specified in the Student Code of Con-

duct. [See FO series] 
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PROPOSED REVISIONS 

In this policy, the terms “complaint” and “grievance” shall have the 

same meaning. 

Student or parent complaints shall be filed in accordance with this 

policy, except as required by the policies listed below. Some of 

these policies require appeals to be submitted in accordance with 

FNG after the relevant complaint process has been followed: 

1. Complaints alleging discrimination or harassment based on 

race, color, religion, sex, gender, national origin, age, or disa-

bility shall be submitted in accordance with FFH. 

2. Complaints concerning dating violence shall be submitted in 

accordance with FFH. 

3. Complaints concerning retaliation related to discrimination 

and harassment shall be submitted in accordance with FFH. 

4. Complaints concerning bullying or retaliation related to bully-

ing shall be submitted in accordance with FFI. 

5. Complaints concerning failure to award credit or a final grade 

on the basis of attendance shall be submitted in accordance 

with FEC. 

6. Complaints concerning expulsion shall be submitted in ac-

cordance with FOD and the Student Code of Conduct. 

7. Complaints concerning any final decisions of the gifted and 

talented selection committee regarding selection for or exit 

from the gifted program shall be submitted in accordance with 

EHBB. 

8. Complaints within the scope of Section 504, including com-

plaints concerning identification, evaluation, or educational 

placement of a student with a disability, shall be submitted in 

accordance with FB and the procedural safeguards hand-

book. 

9. Complaints within the scope of the Individuals with Disabilities 

Education Act, including complaints concerning identification, 

evaluation, educational placement, or discipline of a student 

with a disability, shall be submitted in accordance with 

EHBAE, FOF, and the procedural safeguards handbook pro-

vided to parents of all students referred to special education. 

10. Complaints concerning instructional resources shall be sub-

mitted in accordance with the EF series. 

Complaints 
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11. Complaints concerning a commissioned peace officer who is 

an employee of the District shall be submitted in accordance 

with the CKE series. 

12. Complaints concerning intradistrict transfers or campus as-

signment shall be submitted in accordance with FDB. 

13. Complaints concerning admission, placement, or services 

provided for a homeless student shall be submitted in accord-

ance with FDC. 

14. Complaints concerning disputes regarding a student’s eligibil-

ity for free or reduced-priced meal programs shall be submit-

ted in accordance with COB. 

Complaints regarding refusal of entry to or ejection from District 

property based on Education Code 37.105 shall be filed in accord-

ance with this policy. However, the timelines shall be adjusted as 

necessary to permit the complainant to address the Board in per-

son within 90 calendar days of filing the initial complaint, unless the 

complaint is resolved before the Board considers it. [See GKA(LE-

GAL)] 

For a complaint concerning a student’s participation in an extracur-

ricular activity that does not involve a violation of a right guaran-

teed by Education Code Chapter 26, of a Board policy, or of a pro-

vision of Education Code Title II, the Level Two decision is final and 

may not be appealed to the Board.  

The District shall inform students and parents of this policy through 

appropriate District publications and on the District’s website. 

The Board encourages students and parents to discuss their con-

cerns with the appropriate teacher, principal, or other appropriate 

campus or District administrator who has the authority to address 

the concerns. Concerns should be expressed as soon as possible 

to allow early resolution at the lowest possible administrative level. 

If a student or parent has engaged in the informal process in an at-

tempt to resolve the complaint with the District and has not 

reached a resolution during the process, the student or parent shall 

have the later of: 

• Ninety calendar days to file a complaint from the date the stu-

dent or parent first knew, or with reasonable diligence should 

have known, of the decision or action giving rise to the com-

plaint; or 
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• Thirty calendar days to file a complaint from the date on which 

the District provided information to the student or parent re-

garding how to file a grievance.  

[See Formal Process, below] 

If the student or parent has not engaged in the informal process, 

the student or parent shall have no more than 60 calendar days 

from the date the student or parent first knew, or with reasonable 

diligence should have known, of the decision or action giving rise 

to the complaint or grievance to file a complaint using the appropri-

ate forms. 

All deadlines shall be strictly followed unless otherwise required by 

law or modified by mutual written consent. 

A student or parent may initiate the formal process described be-

low by timely filing a written complaint form.  

The process described in this policy shall not be construed to cre-

ate new or additional rights beyond those granted by law or Board 

policy, nor to require a full evidentiary hearing or “mini-trial” at any 

level. 

The complaint form shall be filed with the lowest level administrator 

who has the authority to remedy the alleged problem. In most cir-

cumstances, students and parents shall file Level One complaints 

with the campus principal for any complaint on a matter related to a 

campus. For a complaint that arises on a matter that is unrelated to 

a campus, the complaint shall be filed with the appropriate District-

level administrator. 

If the subject matter of the complaint requires a Board decision, is 

a complaint about a Board member, or is a complaint about the Su-

perintendent, the complaint shall be initiated at the Board level. A 

preliminary hearing to develop a record or recommendation for the 

Board may be conducted by an appropriate administrator. 

A Board member shall be permitted to file a complaint under this 

policy, but, if the complaint is considered by the Board or Board 

committee, the Board member shall be prohibited from voting on 

the Board’s or Board committee’s decision.  

If the complaint is not filed with the appropriate administrator, the 

receiving administrator must note the date and time the complaint 

form was received and immediately forward the complaint form to 

the appropriate administrator.  
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Even after initiating the formal complaint process, the complainant 

is encouraged to seek informal resolution of their concerns. A com-

plainant may withdraw a formal complaint at any time. A repre-

sentative need not consent to the complaint being withdrawn by 

the complainant.  

A District employee against whom a complaint has been filed shall 

be provided notice of the complaint. The employee shall have suffi-

cient opportunity to submit a written response to the complaint that 

shall be included in the record of the complaint.  

Neither the Board nor any District employee shall unlawfully retali-

ate against any student or parent for bringing a concern or com-

plaint. 

Complaint forms and appeal notices may be filed by hand-delivery, 

by electronic communication, or by U.S. Mail. Hand-delivered fil-

ings shall be timely filed if received by the appropriate administra-

tor or designee by the close of business on the deadline. Filings 

submitted by electronic communication shall be timely filed if they 

are received by the close of business on the deadline, as indicated 

by the date/time shown on the electronic communication. Mail fil-

ings shall be timely filed if they are postmarked by U.S. Mail on or 

before the deadline and received by the appropriate administrator 

or designated representative no more than three calendar days af-

ter the deadline. 

The District shall make reasonable attempts to schedule hearings 

at a mutually agreeable time. If a complainant fails to appear at a 

scheduled hearing, the District may hold the hearing and issue a 

decision in the complainant’s absence. 

A “decision” shall mean a written communication to the complain-

ant from the appropriate administrator that provides an explanation 

of the basis of the decision, an indication of each document that 

supports the decision, and any relief or redress to be provided. A 

decision shall be issued on the merits of the concern raised in the 

complaint notwithstanding any procedural errors or the type of re-

lief or redress requested. 

The decision shall also include information regarding the filing of 

an appeal in accordance with this policy. After a hearing at Level 

Three, the decision shall include information on submitting an ap-

peal to the commissioner. 

A decision may be hand-delivered, sent by electronic communica-

tion to the complainant’s email address of record, or sent by U.S. 
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Mail to the complainant’s mailing address of record. Mailed deci-

sions shall be timely if they are postmarked by U.S. Mail on or be-

fore the deadline.  

“Representative” shall mean any person who or organization that is 

designated by the complainant to represent the complainant in the 

complaint process. A student may be represented by an adult at 

any level of the complaint. If the student or parent designates more 

than one representative, only one representative shall be allowed 

to present during any level of the complaint process. Witnesses 

shall not be allowed during any level of the complaint process. The 

only parties that shall be allowed during a presentation at any level 

of the complaint process shall be the student, parent/legal guard-

ian, and one representative. 

The complainant may designate a representative through written 

notice to the District at any level of this process. The representative 

may participate in person or by telephone conference call. If the 

complainant designates a representative with fewer than three cal-

endar days’ notice to the District before a scheduled hearing, the 

District may reschedule the hearing to a later date, if desired, in or-

der to include the District’s counsel. The District may be repre-

sented by counsel at any level of the process. 

Representatives shall conduct themselves with common courtesy 

and respect for the rights of others. If at any level a student, par-

ent/legal guardian, or representative is deemed to be unruly, disre-

spectful, or disruptive to the hearing process, the grievance hear-

ing shall be concluded, and the student and/or parent and 

representative shall be issued a decision based on the written rec-

ord and oral arguments set forth by the student or parent and rep-

resentative, as applicable. 

To promote efficiency in addressing complaints, the appropriate ad-

ministrator shall determine if separate or serial complaints arising 

from an event or series of related events shall be consolidated. 

Each party shall pay its own costs incurred in the course of the 

complaint. 

Complaints and appeals under this policy shall be submitted on a 

form provided by the District. 

Copies of any documents that support the complaint should be in-

cluded with the complaint form. If the complainant does not have 

copies of these documents, copies may be presented at the Level 

One hearing. After the Level One hearing, the complainant may 

supplement the record with additional documents or include addi-

tional claims. 

Representative 
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A record of each complaint hearing shall be created and retained in 

accordance with this policy. The record shall include documents 

submitted by the complainant, documents determined relevant by 

District personnel, and the decision. 

A complaint or appeal form that is incomplete in any material as-

pect shall be refiled, if at Level One, and remanded at all other lev-

els in order to develop an adequate record of the complaint. 

If an adequate record has not been developed, the appropriate ad-

ministrator may remand the complaint to a lower level. The Board 

or Board committee may remand a complaint to a lower level if at 

the Board level of review an adequate record has not been devel-

oped. 

When a District employee is the subject of a complaint, the hearing 

shall be conducted by an administrator who is in a supervisory or 

higher organizational role. The District employee who is the subject 

of the complaint shall recuse themselves from reviewing the com-

plaint at any level in the process.  

The District may conduct an investigation at any level in the com-

plaint process. If the District and the complainant mutually agree, 

all deadlines shall be suspended during an investigation. 

A student or parent shall be permitted to make an audio recording 

of a hearing under this policy in which the substance of the student 

or parent complaint is discussed. The student or parent shall notify 

all attendees present that an audio recording is taking place. 

The District prohibits video recording of a Level One or Level Two 

hearing; however, the District shall be responsible for securing a 

recording of the Level Three hearing. student, parent, or repre-

sentative, if designated, and the hearing officer shall be prohibited 

from video recording the hearing. If the student or parent or repre-

sentative insists on video recording the hearing, the hearing officer 

may terminate the hearing at his or her discretion. 

At Level One, the appropriate hearing officer shall hold a hearing 

with the complainant within 10 calendar days after receipt of the 

written complaint. The hearing officer may set reasonable time lim-

its for the hearing. 

The hearing officer shall provide the complainant a decision within 

20 calendar days following the hearing. In reaching a decision, the 

hearing officer may consider information provided with the com-

plaint form and any other relevant documents or information the 

hearing officer believes will help resolve the complaint.  
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If the complainant did not receive the relief requested at Level One 

or if the time for a decision has expired, the complainant may re-

quest a hearing at Level Two to appeal the Level One decision. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level One 

decision or, if no decision has been communicated to the complain-

ant, within 20 calendar days of the Level One decision deadline.  

After receiving notice of the appeal, the Level One hearing officer 

shall prepare and forward a record of the Level One complaint to 

the Level Two hearing officer and provide a copy of the Level One 

record to the complainant. 

The Level One record shall include: 

1. The original complaint form and any attachments. 

2. Any other documents submitted by the complainant at Level 

One. 

3. If the complaint is against a District employee, the written re-

sponse of the District employee, if any. 

4. The decision issued at Level One and any attachments. 

5. All other documents relied upon by the Level One hearing of-

ficer in reaching the Level One decision. 

The hearing officer shall hold a hearing within 10 calendar days af-

ter the appeal notice is filed. The hearing officer may set reasona-

ble time limits for the hearing. 

The hearing officer shall provide the complainant a decision within 

20 calendar days following the hearing. In reaching a decision, the 

hearing officer may consider the Level One record, any additional 

information provided prior to the Level Two hearing, and any other 

relevant documents or information the hearing officer believes will 

help resolve the complaint. 

Recordings of the Level One and Level Two hearings, if any, shall 

be maintained with the Level One and Level Two records. 

With the exception of complaints regarding extracurricular activi-

ties, described above, if the complainant did not receive the relief 

requested at Level Two or if the time for a decision has expired, the 

complainant may appeal the decision to the Board. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level Two 

decision or, if no decision has been communicated to the complain-

ant, within 20 calendar days of the Level Two decision deadline. 

Level Two 
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Unless the Board delegates a committee in accordance with law, 

the Board shall hear the appeal of the Level Two decision. 

After receiving notice of the appeal, the Board or Board committee 

shall hold a meeting to discuss the complaint no later than 60 cal-

endar days after the date on which the Level Two decision was 

made. 

The Superintendent shall inform the complainant whether the 

Board or a Board committee will hear the appeal and of the date, 

time, and place of the meeting at which the complaint will be on the 

agenda for presentation to the Board or Board committee.  

At least five business days before the Board or Board committee 

meeting, the Superintendent shall provide the complainant a de-

scription of any information the Board intends to rely on that is not 

contained in the record created at the previous hearing levels, in-

cluding any preliminary hearing.   

The Superintendent shall provide the Board the record of the Level 

Two appeal. The complainant may request a copy of the Level Two 

record. 

The Level Two record shall include: 

1. The Level One record. 

2. The notice of appeal from Level One to Level Two. 

3. Any other documents submitted by the complainant at Level 

Two. 

4. The decision issued at Level Two and any attachments. 

5. All other documents relied upon by the administration in 

reaching the Level Two decision. 

The complainant may request that the complaint be heard in open 

or closed meeting. The District shall honor that request unless the 

Texas Open Meetings Act or other applicable law requires other-

wise. [See BE] 

At the meeting, the presiding officer may set reasonable time limits 

and guidelines for the presentation, including an opportunity for the 

complainant and administration to each make a presentation and 

provide rebuttal and an opportunity for questioning by Board mem-

bers.  

In addition to any other record of the meeting required by law, the 

Board or Board committee shall prepare a separate record of the 

Level Three presentation. The Level Three presentation, including 
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the presentation by the complainant or the complainant’s repre-

sentative, any presentation from the administration, and questions 

from Board members with responses, shall be recorded by audio 

recording, video/audio recording, or court reporter. 

The Board or Board committee shall then consider the complaint. It 

shall make a decision no later than 30 calendar days after the date 

of the Board or Board committee meeting at which the complaint 

was presented. The complainant shall be provided a decision in ac-

cordance with this policy and state law. 
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DELETE POLICY 

The Superintendent shall serve as the primary spokesperson for 

the District on all matters of District-wide interest. If the Superinten-

dent is unavailable to the news media, the Board President shall 

serve as the spokesperson for the District. 

Should the Superintendent and the Board President be unavaila-

ble, the District’s attorneys shall serve as spokespersons for the 

District. 

News releases of a political or controversial nature, as well as 

those concerning the overall operation of District schools, or that 

involve more than one campus shall be made only by the 

Superintendent or designee. 

Other news releases concerning athletic events, programs, and lo-

cal campus activities shall be released to the news media by the 

public information officer. 

The Board President shall serve as the primary spokesperson on 

behalf of the Board. Individual Board members shall not speak on 

behalf of the entire Board unless designated by a majority of the 

Board to do so. A Board member shall not be restricted from talking 

with the media so long as statements are clearly identified as indi-

vidual opinions and not representative of other Board members or 

the entire Board. 

In any crisis situation affecting the District or an individual campus, 

the Superintendent shall be the official District spokesperson and 

shall be responsible for all communication with the news media. 

News Releases 
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PROPOSED REVISIONS 

District-affiliated school-support organizations and booster organi-

zations, and other parent groups, shall organize, fundraise or solicit 

donations, and function in a way that is consistent with the District’s 

goals, philosophy, and objectives, Board policies, District adminis-

trative regulations, applicable UIL other governing association 

guidelines, financial and audit regulations, and the District’s ap-

proved Parent Organization Guidelines. [See also CDC and CFC] 

Before engaging in fundraising or soliciting gifts, an organization or 

group shall notify the principal or other appropriate administrator 

identified in administrative regulations. [See CDC(LOCAL) for Dis-

trict acceptance of gifts and solicitations] 

District-affiliated school-support or booster organizations may use 

District facilities with prior approval of the appropriate administrator. 

Other parent groups may only use District facilities in accordance 

with policy GKD. 

The Board recognizes that parent organizations and booster clubs 

are separate entities from the District but are mediums through 

which District personnel, parents, and other community members 

may strengthen ties with the school and District and work to en-

hance educational progress for all students. 

The Board is responsible for the oversight of the District, including 

oversight of parent or booster organizations that use the District or 

a campus name or claim any connection with the District or a par-

ticular campus. The Board shall approve and recognize, through 

the Superintendent or designee, only those organizations that, in 

the opinion of the Superintendent or designee, follow the guide-

lines established herein and operate for the benefit of the school 

and its students or a particular student group or activity. These or-

ganizations must also comply with guidelines established by policy 

in order to continue to use the school or District name or claim any 

connection with the school or District. 

If not designated otherwise, for purposes of this policy and cam-

pus-affiliated organizations, the Superintendent’s designee shall be 

the principal of each campus. 

All District-affiliated parent and booster organizations shall comply 

with the following guidelines. Any organization operating under this 

policy that, in the opinion of the school administration, does not ad-

here to this policy or any regulation established by the school ad-

ministration, shall cease to be recognized by the Board as a legiti-

mate school-related club or organization and shall not be eligible to 

use school facilities or services except in accordance with GKD. 
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Additionally, the organization shall not be eligible to use the District 

or campus names or claim any connection with the District or a 

particular campus. 

Each organization shall: 

1. Operate under a constitution and/or bylaws approved by the 

Superintendent or designee. 

2. Maintain a current listing of officers and the designated check 

signers for each organization. The list shall be submitted to 

the Superintendent or designee. 

3. Schedule all meetings through the Superintendent or de-

signee. 

4. Conduct all business in an open meeting with notification of 

meetings provided to the entire membership. 

5. Report the minutes of the last meeting and the treasurer’s re-

port at each regularly scheduled meeting and submit a copy 

of both to the campus principal or designee. 

6. Prohibit a student’s benefit from any group activity to be de-

pendent upon whether the student’s parents or guardians are 

members of the parent group. 

7. Follow all UIL booster club guidelines if the booster organiza-

tion is for a UIL-sanctioned group such as a music, fine arts, 

academic, or athletic group. 

8. Make no attempt to have authority in directing or influencing 

District employees in the administration of their duties. 

9. Ensure that the organization’s sole function is to support the 

educational activities of the designated program area. 

10. Understand that the Superintendent or designee has the au-

thority to revoke the recognition of the group or no longer al-

low the continued association of any school program with a 

parent or community organization that has been judged to be 

disruptive to the educational activities or goals of the program 

or group, or fails to comply with Board policy and guidelines. 

Each organization shall have a District liaison designated in ac-

cordance with the District’s Parent Organization Guidelines. The li-

aison shall follow appropriate guidelines for liaisons set forth in the 

Parent Organization Guidelines. 

The officers of the parent or booster organization shall be responsi-

ble for the proper administration of the organization’s funds in ac-
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cordance with federal and state law and District policy. The ac-

counting and financial management procedures set forth in the Dis-

trict’s Parent Group Guidelines shall apply for all District-affiliated 

parent and booster organizations and shall be followed at all times. 

Each organization’s bylaws shall include provisions for disposal of 

funds and/or property to the District in case said organization dis-

bands or ceases to operate. Exceptions shall be made for the PTA 

and other nationally affiliated organizations with bylaws and con-

straints regarding dispersal of funds. 

Ceasing Operations 
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PROPOSED REVISIONS 

In this policy, the terms “complaint” and “grievance” shall have the 

same meaning. 

Complaints by members of the public shall be filed in accordance 

with this policy, except as required by the policies listed below. 

Some of these policies require appeals to be submitted in accord-

ance with GF after the relevant complaint process: 

1. Complaints concerning instructional resources shall be sub-

mitted in accordance with the EF series. 

2. Complaints concerning a commissioned peace officer who is 

an employee of the District shall be submitted in accordance 

with the CKE series. 

Complaints regarding refusal of entry to or ejection from District 

property based on Education Code 37.105 shall be filed in accord-

ance with this policy. However, the timelines shall be adjusted as 

necessary to permit the complainant to address the Board in per-

son within 90 calendar days of filing the initial complaint, unless the 

complaint is resolved before the Board considers it. [See GKA(LE-

GAL)] 

The Board encourages the public to discuss concerns with an ap-

propriate administrator who has the authority to address the con-

cerns. Concerns should be expressed as soon as possible to allow 

early resolution at the lowest possible administrative level. 

Informal resolution shall be encouraged but shall not extend any 

deadlines in this policy, except by mutual written consent. 

If a member of the public has engaged in the informal process in 

an attempt to resolve the complaint with the District and has not 

reached a resolution during the process, the individual must file a 

complaint within 15 business days of the date the individual first 

knew, or with reasonable diligence should have known, of the deci-

sion or action giving rise to the complaint or grievance. 

All deadlines shall be strictly followed unless otherwise required by 

law or modified by mutual written consent. 

An individual may initiate the formal process described below by 

timely filing a written complaint form. 

The process described in this policy shall not be construed to cre-

ate new or additional rights beyond those granted by law or Board 

policy, nor to require a full evidentiary hearing or “mini-trial” at any 

level. 
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The complaint form shall be filed with the lowest level administrator 

who has the authority to remedy the alleged problem. In most cir-

cumstances, the individual shall file a Level One complaint with the 

campus principal for any complaint on a matter related to a cam-

pus. For a complaint that arises on a matter that is unrelated to a 

campus, the complaint shall be filed with the appropriate District-

level administrator. 

If the subject matter of the complaint requires a Board decision, is 

a complaint about a Board member, or is a complaint about the Su-

perintendent, the complaint shall be initiated at the Board level. A 

preliminary hearing to develop a record or recommendation for the 

Board may be conducted by an appropriate administrator. 

A Board member shall be permitted to file a complaint under this 

policy, but, if the complaint is considered by the Board or Board 

committee, the Board member shall be prohibited from voting on 

the Board’s or Board committee’s decision.  

If the complaint is not filed with the appropriate administrator, the 

receiving administrator must note the date and time the complaint 

form was received and immediately forward the complaint form to 

the appropriate administrator.  

Even after initiating the formal complaint process, the complainant 

is encouraged to seek informal resolution of their concerns. A com-

plainant may withdraw a formal complaint at any time. A repre-

sentative need not consent to the complaint being withdrawn by 

the complainant. 

A District employee against whom a complaint has been filed shall 

be provided notice of the complaint. The employee shall have suffi-

cient opportunity to submit a written response to the complaint that 

shall be included in the record of the complaint.  

Neither the Board nor any District employee shall unlawfully retali-

ate against any individual for bringing a concern or complaint. 

Complaint forms and appeal notices may be filed by hand-delivery, 

by electronic communication, or by U.S. Mail. Hand-delivered fil-

ings shall be timely filed if received by the appropriate administra-

tor or designee by the close of business on the deadline. Filings 

submitted by electronic communication shall be timely filed if they 

are received by the close of business on the deadline, as indicated 

by the date/time shown on the electronic communication. Mail fil-

ings shall be timely filed if they are postmarked by U.S. Mail on or 

before the deadline and received by the appropriate administrator 

or designated representative no more than three calendar days af-

ter the deadline. 
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The District shall make reasonable attempts to schedule hearings 

at a mutually agreeable time. If the complainant fails to appear at a 

scheduled hearing, the District may hold the hearing and issue a 

decision in the complainant’s absence. 

A “decision” shall mean a written communication to the complain-

ant from the appropriate administrator that provides an explanation 

of the basis of the decision, an indication of each document that 

supports the decision, and any relief or redress to be provided. A 

decision shall be issued on the merits of the concern raised in the 

complaint notwithstanding any procedural errors or the type of re-

lief or redress requested. 

The decision shall also include information regarding the filing of 

an appeal in accordance with this policy. After a hearing at Level 

Three, the decision shall include information on submitting an ap-

peal to the commissioner. 

A decision may be hand-delivered, sent by electronic communica-

tion to the complainant’s email address of record, or sent by U.S. 

Mail to the complainant’s mailing address of record. Mailed deci-

sions shall be timely if they are postmarked by U.S. Mail on or be-

fore the deadline. 

“Representative” shall mean any person who or organization that is 

designated by a complainant to represent the complainant in the 

complaint process. If the complainant designates more than one 

representative, only one representative shall be allowed to present 

during any level of the complaint process. Witnesses shall not be 

allowed during any level of the complaint process. The only parties 

that shall be allowed during a presentation at any level of the com-

plaint process shall be the complainant and one representative, if 

designated. 

The complainant may designate a representative through written 

notice to the District at any level of this process. The representative 

may participate in person or by telephone conference call. If the 

complainant designates a representative with fewer than three cal-

endar days’ notice to the District before a scheduled hearing, the 

District may reschedule the hearing to a later date, if desired, in or-

der to include the District’s counsel. The District may be repre-

sented by counsel at any level of the process. 

Representatives shall conduct themselves with common courtesy 

and respect for the rights of others. If, at any level, a complainant 

or representative is deemed to be unruly, disrespectful, or disrup-

tive to the hearing process, the grievance hearing shall be con-

cluded, and the complainant and representative shall be issued a 
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decision based on the written record and oral arguments set forth 

by the complainant and representative, as applicable. 

To promote efficiency in addressing complaints, the appropriate ad-

ministrator shall determine if separate or serial complaints arising 

from an event or series of related events shall be consolidated.  

Each party shall pay its own costs incurred in the course of the 

complaint. 

Complaints and appeals under this policy shall be submitted on a 

form provided by the District. 

Copies of any documents that support the complaint should be in-

cluded with the complaint form. If the complainant does not have 

copies of these documents, copies may be presented at the Level 

One hearing. After the Level One hearing, the complainant may 

supplement the record with additional documents or include addi-

tional claims. 

A record of each complaint hearing shall be created and retained in 

accordance with this policy. The record shall include documents 

submitted by the complainant, documents determined relevant by 

District personnel, and the decision. 

A complaint or appeal form that is incomplete in any material as-

pect shall be refiled, if at Level One, and remanded at all other lev-

els in order to develop an adequate record of the complaint. 

If an adequate record has not been developed, the appropriate ad-

ministrator may remand the complaint to a lower level. The Board 

or Board committee may remand a complaint to a lower level if at 

the Board level of review an adequate record has not been devel-

oped. 

When a District employee is the subject of a complaint, the hearing 

shall be conducted by an administrator who is in a supervisory or 

higher organizational role. The District employee who is the subject 

of the complaint shall recuse themselves from reviewing the com-

plaint at any level in the process.  

The District may conduct an investigation at any level in the com-

plaint process. If the District and the complainant mutually agree, 

all deadlines shall be suspended during an investigation. 

A complainant shall be permitted to make an audio recording of a 

hearing under this policy at which the substance of the complain-

ant’s complaint is discussed. The complainant shall notify all at-

tendees present that an audio recording is taking place. 

The District prohibits video recording of a Level One or Level Two 

hearing; however, the District shall be responsible for securing a 

Consolidating 
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recording of the Level Three hearing.complainant, representative, if 

designated, and the hearing officer shall be prohibited from video 

recording the hearing. If the complainant or his or her representa-

tive insist on video recording the hearing, the hearing officer may 

terminate the hearing at his or her discretion. 

At Level One, the appropriate hearing officer shall hold a hearing 

with the complainant within 10 calendar days after receipt of the 

written complaint. The hearing officer may set reasonable time lim-

its for the hearing. 

The hearing officer shall provide the complainant a decision within 

20 calendar days following the hearing. In reaching a decision, the 

hearing officer may consider information provided with the com-

plaint form and any other relevant documents or information the 

hearing officer believes will help resolve the complaint. 

If the complainant did not receive the relief requested at Level One 

or if the time for a decision has expired, the complainant may re-

quest a hearing at Level Two to appeal the Level One decision. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level One 

decision or, if no decision has been communicated to the 

complainant, within 20 calendar days of the Level One decision 

deadline. 

After receiving notice of the appeal, the Level One hearing officer 

shall prepare and forward a record of the Level One complaint to 

the Level Two hearing officer and provide a copy of the Level One 

record to the complainant. 

The Level One record shall include: 

1. The original complaint form and any attachments. 

2. Any other documents submitted by the complainant at Level 

One. 

3. If the complaint is against a District employee, the written re-

sponse of the District employee, if any. 

4. The decision issued at Level One and any attachments. 

5. All other documents relied upon by the Level One hearing of-

ficer in reaching the Level One decision. 

The hearing officer shall hold a hearing within 10 calendar days af-

ter the appeal notice is filed. The hearing officer may set reasona-

ble time limits for the hearing. 

The hearing officer shall provide the complainant a decision within 

20 calendar days following the hearing. In reaching a decision, the 

Complaint Levels 

Level One 

Level Two 
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hearing officer may consider the Level One record, any additional 

information provided prior to the Level Two hearing, and any other 

relevant documents or information the hearing officer believes will 

help resolve the complaint. 

Recordings of the Level One and Level Two hearings, if any, shall 

be maintained with the Level One and Level Two records. 

If the complainant did not receive the relief requested at Level Two 

or if the time for a decision has expired, he or she may appeal the 

decision to the Board. 

The appeal notice must be filed in writing, on a form provided by 

the District, within 20 calendar days of the date of the Level Two 

decision or, if no decision has been communicated to the complain-

ant, within 20 calendar days of the Level Two decision deadline. 

Unless the Board delegates a committee in accordance with law, 

the Board shall hear the appeal of the Level Two decision. 

After receiving notice of the appeal, the Board or Board committee 

shall hold a meeting to discuss the complaint no later than 60 cal-

endar days after the date on which the Level Two decision was 

made. 

The Superintendent shall inform the complainant whether the 

Board or a Board committee will hear the appeal and of the date, 

time, and place of the meeting at which the complaint will be on the 

agenda for presentation to the Board or Board committee. 

At least five business days before the Board or Board committee 

meeting, the Superintendent shall provide the complainant a de-

scription of any information the Board intends to rely on that is not 

contained in the record created at the previous hearing levels, in-

cluding any preliminary hearing. 

The Superintendent shall provide the Board the record of the Level 

Two appeal. The complainant may request a copy of the Level Two 

record. 

The Level Two record shall include: 

1. The Level One record. 

2. The notice of appeal from Level One to Level Two. 

3. Any other documents submitted by the complainant at Level 

Two. 

4. The decision issued at Level Two and any attachments. 

5. All other documents relied upon by the administration in 

reaching the Level Two decision. 

Level Three 
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The complainant may request that the complaint be heard in open 

or closed meeting. The District shall honor that request unless the 

Texas Open Meetings Act or other applicable law requires other-

wise. [See BE] 

At the meeting, the presiding officer may set reasonable time limits 

and guidelines for the presentation, including an opportunity for the 

complainant and administration to each make a presentation and 

provide rebuttal and an opportunity for questioning by Board mem-

bers.  

In addition to any other record of the meeting required by law, the 

Board or Board committee shall prepare a separate record of the 

Level Three presentation. The Level Three presentation, including 

the presentation by the complainant or the complainant’s repre-

sentative, any presentation from the administration, and questions 

from Board members with responses, shall be recorded by audio 

recording, video/audio recording, or court reporter. 

The Board or Board committee shall then consider the complaint. It 

shall make a decision no later than 30 calendar days after the date 

of the Board or Board committee meeting at which the complaint 

was presented. The complainant shall be provided a decision in ac-

cordance with this policy and state law. 
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PROPOSED REVISIONS 

Authorized District officials, including school resource officers and 

District police officers if applicable, may refuse to allow a person 

access to property under the District’s control in accordance with 

law. 

District officials may request assistance from law enforcement in an 

emergency or when a person is engaging in behavior rising to the 

level of criminal conduct. 

On District property, during regular school or business hours, the 

District prohibits unauthorized audio or visual recordings or trans-

mission of audio or visual recordings of students or District employ-

ees. This provision shall not apply to photography, filming, or video 

recordings taken at a school-related activity that is open to the pub-

lic. 

Guidelines for the use of recording devices during the school day 

by students and District employees can be found in the Student 

Code of Conduct, student handbook, and employee handbook.  

In accordance with Education Code 37.105, a District official shall 

provide a person refused entry to or ejected from property under 

the District’s control written information explaining the right to ap-

peal such refusal of entry or ejection under the District’s grievance 

process. 

A person appealing under the District’s grievance process shall be 

permitted to address the Board in person within 90 calendar days 

of filing the initial complaint, unless the complaint is resolved be-

fore the Board considers it. [See FNG and GF] 

Employees shall be designated to ensure appropriate conduct of 

participants and others attending a school-related activity at non-

District or out-of-District facilities. Those so designated shall coordi-

nate their efforts with persons in charge of the facilities. 

The District prohibits smoking and the use of tobacco products, 

e-cigarettes or other electronic vaporizing devices on District prop-

erty, in District vehicles, or at school-related activities. 

The District prohibits the unlawful use, possession, or display of 

any firearm, location-restricted knife, club, or prohibited weapon, as 

defined at FNCG, on all District property at all times. 

No violation of this policy occurs when:  

1. An individual who holds a handgun license in accordance with 

state law stores a handgun or other firearm in a locked vehi-

Access to District 
Property 

Audio/Video 
Recordings  
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Exclusion under 
Education Code 
37.105 
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cle in a parking lot, parking garage, or other parking area pro-

vided by the District, as long as the handgun or other firearm 

is not in plain view; or 

2. The use, possession, or display of an otherwise prohibited 

weapon takes place as part of a District-approved activity su-

pervised by proper authorities. [See FOD] 
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PROPOSED REVISIONS 

Prominent notices shall be posted at each campus requiring all vis-

itors to first report to the campus main office. This shall apply to 

parents, volunteers, social service workers, invited speakers, 

maintenance and repair persons not employed by the District, ven-

dors, representatives of the news media, former students, and any 

other visitors. Visits to individual classrooms during instructional 

time shall be permitted only with the principal’s and teacher’s ap-

proval, and such visits shall not be permitted if their duration or fre-

quency interferes with the delivery of instruction or disrupts the nor-

mal classroom environment. 

Vendors and outside organizations shall schedule District and cam-

pus visits on District property through the Superintendent’s office. 

Campus visits by vendors shall not be permitted during the instruc-

tional day. 

[See BBE(LOCAL) for visits to District facilities by Board mem-

bers.] 

The Superintendent and campus administrators shall develop and 

implement procedures regarding a campus visitor who is registered 

as a sex offender. These procedures shall address: 

1. Parental rights; 

2. Escort by District personnel; 

3. Access to common areas of the campus; 

4. Access to classrooms; 

5. Drop off and release of students; 

6. Eligibility to serve as volunteers; and 

7. Any other relevant issues. 

Registered Sex 
Offender on a School 
Campus 
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PROPOSED REVISIONS 

The District has established a limited open forum for nonschool 

use of District facilities in accordance with this policy.  

The District shall provide equal access to youth groups designated 

in federal law, including the Boy Scouts, as it provides to other 

nonschool users of District facilities. [See Patriotic Societies in 

GKD(LEGAL)] 

The District shall permit nonschool use of designated District facili-

ties for educational, recreational, civic, or social activities when 

these activities do not conflict with school use or with this policy. 

Approval shall not be granted for any purpose that would damage 

District property or to any group that has damaged District property. 

Note: See the following policies for other information regarding fa-

cilities use: 

• Use by employee professional organizations: DGA 

• Use of facilities for school-sponsored and school-related ac-

tivities: FM 

• Use by noncurriculum-related student groups: FNAB 

• Use by District-affiliated school-support organizations: GE 

The District shall permit nonprofit organizations to conduct fund-

raising events on District property when these activities do not con-

flict with school District use or with this policy. 

The District shall permit individuals and for-profit organizations to 

use its facilities for financial gain when these activities do not con-

flict with school District use or with this policy. 

Except to the extent a District facility is used as an official polling 

place, District facilities shall not be available for use by individuals 

or groups for political advertising, campaign communications, or 

electioneering, as those terms are used in state law. 

Requests for nonschool use of District facilities shall be considered 

on a first-come, first-served basis. 

Academic and extracurricular activities sponsored by the District 

shall always have priority when any use is scheduled. [See FM]  

The Superintendent or designee shall have authority to cancel a 

scheduled nonschool use if an unexpected conflict arises with a 

District activity. 

Scope of Use 
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The Superintendent or designee is authorized to approve use of 

any District facility. 

No approval shall be required for nonschool-related recreational 

use of the District’s unlocked, outdoor recreational facilities, such 

as the track, playgrounds, tennis courts, and the like, when the fa-

cilities are not in use by the District or for a scheduled nonschool 

purpose. 

In case of emergencies or disasters, the Superintendent or de-

signee may authorize the use of school District facilities by civil de-

fense, health, or emergency service authorities. 

Any organization or individual approved for a nonschool use of Dis-

trict facilities shall be required to complete a written agreement in-

dicating receipt and understanding of this policy and any applicable 

administrative regulations, and acknowledging that the District is 

not liable for any personal injury or damages to personal property 

related to the nonschool use. 

Nonschool users shall be charged a fee for the use of designated 

District facilities. 

The Superintendent or designee shall establish and publish a 

schedule of fees based on the cost of the physical operation of the 

facilities, as well as any applicable personnel costs for supervision, 

custodial services, food services, security, and technology ser-

vices. 

Fees shall not be charged when school buildings District facilities 

are used for public meetings sponsored by state or local govern-

mental agencies. 

Except for additional costs incurred by the District in permitting use 

of the facilities, fees shall not be charged for use by District em-

ployee organizations. [See DGA] 

Persons or groups using school District facilities shall: 

1. Conduct business in an orderly manner. 

2. Abide by all laws and policies, including but not limited to 

those prohibiting the use, sale, or possession of alcoholic 

beverages, illegal drugs, and firearms, and the use of tobacco 

products on e-cigarettes, or other electronic vaporizing de-

vices on District school property. [See GKA] 

3. Make no alteration, temporary or permanent, to school prop-

erty without prior written consent from the Superintendent. 
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All groups using school District facilities shall be responsible for the 

cost of repairing any damages incurred during use and shall be re-

quired to indemnify the District for the cost of any such repairs. 
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PROPOSED REVISIONS 

(See page 2) 

Written or printed materials, handbills, photographs, pictures, films, 

tapes, or other visual or auditory materials not sponsored by the 

District or by a District-affiliated school-support organization shall 

not be sold, circulated, distributed, or posted on any District prem-

ises by any District employee or by persons or groups not associ-

ated with the District, except in accordance with this policy. 

The District shall not be responsible for, nor shall the District en-

dorse, the contents of any nonschool literature distributed on any 

District premises. 

[See CPAB regarding use of the District’s internal mail system and 

FNAA regarding distribution of nonschool literature by students.] 

Nonschool literature shall not be distributed on District property if: 

1. The materials are obscene, vulgar, or otherwise inappropriate 

for the age and maturity of the audience. 

2. The materials endorse actions endangering the health or 

safety of students. 

3. The materials promote illegal use of drugs, alcohol, or other 

controlled substances. 

4. The distribution of such materials would violate the intellectual 

property rights, privacy rights, or other rights of another per-

son. 

5. The materials contain defamatory statements about public fig-

ures or others. 

6. The materials advocate imminent lawless or disruptive action 

and are likely to incite or produce such action. 

7. The materials are hate literature or similar publications that 

scurrilously attack ethnic, religious, or racial groups or contain 

content aimed at creating hostility and violence, and the mate-

rials would materially and substantially interfere with school 

activities or the rights of others. 

8. There is reasonable cause to believe that distribution of the 

nonschool literature would result in material and substantial 

interference with school activities or the rights of others. 

All nonschool literature intended for distribution on school cam-

puses or other District premises under this policy shall be submit-

ted to the principal for prior review in accordance with the following: 

Distribution of 
Nonschool Literature 
Permitted 

Limitations on 
Content 

Prior Review 
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1. Materials shall include the name of the person or organization 

sponsoring the distribution. 

2. Using the standards found in this policy at Limitations on Con-

tent, the principal shall approve or reject submitted materials 

within two school days of the time the materials were re-

ceived. 

Prior review shall not be required for distribution of nonschool liter-

ature in the following circumstances: 

1. Distribution of materials by an attendee to other attendees at 

a school-sponsored meeting intended for adults and held after 

school hours; 

2. Distribution of materials by an attendee to other attendees at 

a community group meeting held in accordance with 

GKD(LOCAL) or a noncurriculum-related student group meet-

ing held in accordance with FNAB(LOCAL); or 

3. Distribution for electioneering purposes during the time a 

school facility is being used as a polling place in accordance 

with state law [see BBBA]. 

All nonschool literature distributed under these exceptions shall be 

removed from District property immediately following the event at 

which the materials were distributed. 

Even when prior review is not required, all other provisions of this 

policy shall apply. 

Most nonschool literature shall be distributed or made available 

electronically on through appropriate District channels. 

Each campus principal shall designate times, locations, and means 

by which nonschool literature that is appropriate for distribution, as 

provided in this policy, may be made available or distributed to stu-

dents or others at the principal’s campus. 

The Superintendent or designee shall designate times, locations, 

and means for distribution of nonschool literature at District facili-

ties other than school campuses, in accordance with this policy. 

Failure to comply with this policy regarding distribution of 

nonschool literature shall result in appropriate administrative ac-

tion, including but not limited to confiscation of nonconforming ma-

terials and/or suspension of use of District facilities. Appropriate 

law enforcement officials may be called if a person refuses to com-

ply with this policy or fails to leave the premises when asked. [See 

GKA] 
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Decisions made by the administration in accordance with this pol-

icy may be appealed in accordance with the appropriate District 

complaint policy. [See DGBA or GF] 

Appeals 
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The Superintendent shall appoint a District coordinator to adminis-

ter and supervise volunteer programs at each campus. 

The District shall use volunteers to provide assistance in areas 

that: 

1. Support and enhance teaching and learning;  

2. Support the welfare of the students and/or staff; and 

3. Support the District in other areas of need. 

All prospective volunteers shall annually complete a School/Parent 

Volunteer application form provided by the District. Appropriate 

guidelines shall be established defining the qualifications, duties, 

and ethical and legal responsibilities of volunteers. Pre-service 

training shall be provided for volunteers prior to placement in 

schools. 

The District shall obtain the criminal history record for prospective 

volunteers when required by law or the District. Once received, the 

District shall determine the person’s eligibility and inform approved 

volunteers when their services are to begin. 

District Vvolunteers in the school shall work directly under the su-

pervision of the campus principal or a District employee in accord-

ance with administrative regulations. or designee of the school to 

which the volunteer is assigned. Upon arriving at the school, volun-

teers shall register in the principal’s office and shall follow the es-

tablished guidelines for volunteers. 

Volunteers shall complete District training requirements prior to 

participating in the District’s volunteer program. 

Volunteers shall not operate a District-owned vehicle. All efforts 

that require the operation of a District-owned vehicle for a school-

related program shall be undertaken by District employees. 

Partnership volunteers may offer their service individually or as part 

of an organizational project from groups such as, but not limited to, 

the following: 

1. Parent-Teacher Organizations (PTOs); 

2. Parent Organizations/Booster Clubs; 

3. Businesses; 

4. Community organizations; 

5. Professional associations; 
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6. Civic groups; 

7. District personnel; 

8. Religious community; 

9. Senior citizen groups; 

10. Universities and community colleges; and 

11. Student organizations. 

Partnership volunteers may participate but are not limited to any 

one of the following types of programs: 

1. Mentors; 

2. Career Day speakers; 

3. Tutors; 

4. Clerical/technological assistance; and 

5. Advisory boards/committees. 

A mentor is defined as a volunteer whose relationship with a stu-

dent is established outside the home classroom and whose contact 

time with a student places him or her in close proximity on a regu-

lar basis. 

Each prospective partnership volunteer who will serve as a student 

mentor shall be required to sign a statement of consent allowing 

the District to obtain the volunteer’s criminal history record. The 

criminal history record shall be received, reviewed, and approved 

by the assistant superintendent of human resources. Notification of 

release from volunteer service, when necessary, shall be made 

through the District coordinator for volunteer and community ser-

vices. 

The Board encourages central office staff to participate in the vol-

unteer mentor program as an example for others in the community 

and directs the Superintendent or designee to develop reasonable 

operational guidelines to facilitate such participation. A criminal his-

tory check is not required for District employees. 

No school volunteers shall be authorized to operate a school-

owned motor vehicle. All efforts that require the operation of a mo-

tor vehicle for a school-related program shall be undertaken by 

District employees. 

Mentor 
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