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POLICY ALERTS

The following Policy Alerts are informational only. There is no Board action required.
Policy Alert — Purple Star Schools

HB2246 added § 15-249.01, establishing the Purple Star School Program within
the Arizona Department of Education (ADE). This program provides transition
support to military students and their families, and the new section outlines
program eligibility and reporting requirements. Any K-12 school can apply to ADE
to participate in the program, which will adopt the policies and procedures needed
for program implementation.
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Policy Alert — School Safely Zone

HB2064 amended A.R.S. § 13-709 to increase the sentence that may be imposed
for a conviction of a felony offense that is committed in a School Safety Zone
(A.R.S. § 13-709) by a person in a position of trust (A.R.S. § 13-1401). This would
be applicable for a felony offense committed by a school employee, teacher, coach
or volunteer in a School Safety Zone.

POLICY ADVISORY DISCUSSION
Summary

Most of the following policy advisories are derived from enactments of the 56th
Legislature, Second Regular Session, 2024. These are indicated by references to
the bills and/or statutes which have either been newly created or altered by the
Legislature. JHD, JHD-R, JHD-EA, and JHD-EB were updated to align with

language in statute.
Policy Advisory Discussion

Policy Advisory No. 792 Policy BBBA — Board Member
Qualifications

SB1280 amended A.R.S. § 15-302 and § 15-421 by adding that a convicted sex
offender is ineligible for membership on a school district governing board.

Policy Advisory No. 793 Policy GCF — Professional Staff Hiring

SB1558 added A.R.S.§ 15-509 which requires any individual who applies for
employment by a K-12 school to disclose if said individual has pled guilty, no
contest, been convicted, or is awaiting trial for various offenses including
dangerous crimes against children, sexual conduct with a minor, any crime
requiring sex offender registration, and/or crimes in other states in similar
categories. A knowing violation of this statute is a Class 6 Felony, unless failure
to disclose was due to a good faith mistake of law.

Policy Advisory No. 794 Policy GDF — Support Staff Hiring
See discussion for Policy GCF, above.
Policy Advisory No. 795 Policy IHA — Basic Instructional Program

HB2779 amended A.R.S. § 15-701.02 to increase required instructional time on
the Holocaust and other genocides.

Policy Advisory No. 796 Policy IKF — Graduation Requirements

See discussion for Policy THA, above.
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N
Policy Advisory No. 798 Policy JFB — Open Enrollment
Regulation JFB-R — Open Enrollment

HB2311 amended A.R.S. § 15-816.01 for school districts (A.R.S. § 15-184 for
Charters) by adding an additional student category to whom a school district may
give enrollment preference, specifically, children of a member of the armed forces
of the United States who either is on active duty or was killed in the line of duty.
The Regulation was also updated.

Policy Advisory No. 799 Policy JHD — Exclusions and Exemptions
from School Attendance

Regulation JHD -R — Exclusions and Exemptions

from School Attendance

Exhibit JHD -EA — Exclusions and Exemptions

from School Attendance

Exhibit JHD -EB — Exclusions and Exemptions

from School Attendance

Language was updated to align with § A.R.S. 15-346.

Policy Advisory No. 800 Regulation JLCD-R — Medicines /
Administering Medicines To Students

HB2174 amended A.R.S. § 15-344.01, § 32-1401, § 32-1854 and § 32-1901.01
regarding the ordering and emergency administration of glucagon for students
with diabetes. A school district may now obtain a standing order for glucagon and
store doses at individual schools where it can be administered by a specified
individual to a student with diabetes in an emergency.

Note: This material is written for informational purposes only, and not as Page 3 of 43
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If you have any questions, call Policy Services at (602) 254-1100. Ask for Dr. Charlotte
Patterson, Policy Analyst; Lynne Bondi, Policy Analyst, OR Renae Watson, Policy
Technician. Our e-mail addresses are, respectively, [cpatterson@azsba.org],
[Ibondi@azsba.org] and [rwatson@azsba.org]. You may also fax information to (602)
254-1177.

Note: This material is written for informational purposes only, and not as legal
advice. You may wish to review the policy references and consult an attorney for
further explanation.
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BBBA ©
BOARD MEMBER QULIFICATIONS

(Governing Board Membership)

A person who is a registered voter of this state, and has been a resident of the
District for one (1) year immediately preceding the day of election, and is not
subject to registration as a sex offender in this state or anv other jurisdiction is
eligible for election or appointment to the office of Governing Board member.

No employee of the District, including a person who directly provides certificated
or support services to the District as an employee of a third-party contractor, or
the spouse of such employee may hold membership on the Governing Board of this
District.

A Governing Board member is ineligible to serve simultaneously as a member of
any other school district governing board, except that a Governing Board member
may be a candidate for nomination or election for any other governing board if
serving in the last year of a term of office.

Five-Member Board Same
Household Limitation

By legislative restriction applicable to five (5) member Boards, persons related as
immediate family and having the same household within four (4) years:

A. Shall not serve simultaneously on the Governing Board.

B. Are ineligible to be a candidate for nomination or election to the Governing
Board, except when a member is serving in the last year of a term of office.

C. Are ineligible to be simultaneous candidates for nomination or election to
the Governing Board.

A qualified elector residing in the District may bring an action in Superior Court
to enforce these restrictions.

For purposes of this policy, the definitions of "immediate family” and "household
of residence" set out in A.R.S. 15-421 shall apply.

Adopted:

LEGAL REF.:

AR.S.

15-302

15-421

38-201

38-296.01

Arizona Constitution, Article VII, Section 15

Note: This material is written for informational purposes only, and not as Page 5 of 43
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GCF ©
PROFESSIONAL STAFF HIRING

It shall be the policy of the District to employ and retain the best qualified
personnel. This will be accomplished by considering qualifications and by
providing competitive salary schedules within the financial capability of the
District, adequate facilities, and good working conditions.

Before employing a certificated or noncertificated person, school districts and
charter schools shall conduct a search of the prospective employee on the educator
information system that is maintained by the Department of Education.

A school district or charter school may not employ either of the following in a
position that requires a valid fingerprint clearance card:

A. A certificated person whose certificate has been suspended, surrendered or
revoked, unless the State Board of Education has subsequently reinstated the
person's certificate.

B. A noncertificated person who has been prohibited from employment at a
school district or charter school by the State Board of Education pursuant to
A.R.S. 15-505.

Candidates shall disclose whether they have pled guilty, pled no contest. been
convicted of or are awaiting trial pursuant to A.R.S. 15-509.

Each school district and charter school shall annually submit to the Department
of Education a list of certificated and noncertificated persons who are employed at
the school district or charter school. The department shall issue guidance to
school districts and charter schools regarding this requirement.

The Board has the legal responsibility of approving the employment of all
employees. While this responsibility cannot be waived, the Board assigns to the
Superintendent the process of recruiting staff members. In carrying out this
responsibility, the Superintendent may involve other staff members as
needed. All personnel selected for employment must be recommended by the
Superintendent and approved by the Board. The Board adopts the following
general criteria, which shall be utilized in the selection process for initial
employment:

A. There will be no discrimination in the hiring process due to race, color,
religion, sex, age, national origin, or disability of an otherwise qualified
individual.

B. Candidates for professional positions shall be qualified for and have the
training necessary to perform the instructional duties or functions for which
they have applied.

C. Each candidate shall provide evidence of meeting state requirements for
certification.

Note: This material is written for informational purposes only, and not as Page 6 0f 43
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D. Each candidate shall be requested to complete a consent-and-release form
regarding conduct of a background investigation.

E. A "background investigation" - consisting of communication with the
applicant's (or employee's) former employer that concerns education, training,
experience, qualifications, and job performance for the purpose of evaluation for
employment - shall be conducted on each individual to be considered for a
recommendation of employment. Forms developed for this purpose are to be
used.

Information obtained about an employee or applicant for employment by the
District in the performance of a background investigation, including any records
indicating that a current or former employee of a school or school district was
disciplined for violating policies of the School District Governing Board pursuant
to A.R.S. 15-153, may be retained by that district and may be provided to any
school district or other public school that is performing a background
investigation.

Any employee's misstatement of fact that is material to qualifications for
employment or the determination of salary shall be considered by the Board to
constitute grounds for dismissal.

Before employment, schools or school districts shall verify the certification and
fingerprint status of applicants who apply for school or school district positions
that require certification.

Should the need arise to employ a teacher who meets the requirements for a
conditional certificate before an applicant has obtained the appropriate valid
fingerprint clearance card, the District may assist in obtaining the conditional
certificate, and employ the teacher, by meeting all of the following conditions:

A. The District verifies in writing on a form provided by the Arizona
Department of Education (ADE) the necessity for hiring and placing the
applicant into service before a fingerprinting check is completed.

B. The District obtains from the Department of Public Safety a state-wide
criminal records check on the applicant. Subsequent criminal records checks
must be completed every one hundred twenty (120) days until a permanent
certificate is received.

C. The Daistrict searches the criminal records of all local jurisdictions outside
Arizona where the applicant has lived in the previous five (5) years.

D. The District obtains references from the applicant's current employer and
two (2) most recent previous employers, except that for applicants who have
been employed for at least five (5) years by the most recent employer, only
references from that employer are required.

E. The District provides general supervision of the applicant until permanent
certification is issued by ADE.

Note: This material is written for informational purposes only, and notas | Page 7 of 43
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Upon recommendation for employment the District shall confirm employment
authorization and employment eligibility verification by participating in the E-
Verify program of the Department of Homeland Security's (DHS) U.S. Citizenship
and Immigration Services Bureau (USCIS) and the Social Security
Administration (SSA). The District will then complete the Form I-9 as required
and maintain the form with copies of the necessary documents and documentation
of the authorization and verification pending any inquiry.

The Superintendent of Public Instruction may also impose any additional
conditions or restrictions deemed necessary.

Any person who permits unauthorized access to criminal history record
information, releases criminal history record information, or procures the release
or uses criminal history record information other than in accord with A.R.S. 41-
1750 is guilty of a class 6 felony.

A professional candidate's acceptance of a contract offer must be indicated within

(O Work . ng( ) days from the date of the written contract or the offer is
revoked. Written notice of the deadline date for acceptance shall be included in
the contract offer or an attachment to the contract offer. The candidate accepts
the contract by signing the contract and returning it to the Governing Board or by
making a written instrument which accepts the terms of the contract and
delivering it to the Governing Board. If the written instrument includes terms in
addition to the terms of the contract offered by the Board, the candidate fails to
accept the contract.

Adopted:

LEGAL REF.:
AR.S.
13-3716
15-153
15-502
15-503
15-505
15-509
156-512
15-536
15-538.01
15-539
15-550
23-211
23-212
23-1361
38-201
38-231
38-232
38-766.01
41-1750
41-1756
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CROSS REF.:

GCB - Professional Staff Contracts and Compensation

GCFC - Professional Staff Certification and Credentialing Requirements
(fingerprinting requirements)

GCO - Evaluation of Professional Staff Members

Note: This material is written for informational purposes only, and notas | Page 9 of 43
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GDF ©
SUPPORT STAFF HIRING

It shall be the policy of the District to employ and retain the best qualified
personnel. This will be accomplished by considering qualifications and by
providing competitive wages within the financial capabilities of the District,
adequate facilities, and good working conditions.

Recruitment of support staff personnel is the responsibility of the
Superintendent. Other members of the administration and supervisory staff will
assist as responsibilities are delegated by the Superintendent.

Before employing a certificated or noncertificated person, school districts and
charter schools shall conduct a search of the prospective employee on the educator
information system that is maintained by the Department of Education.

A school district or charter school may not employ either of the following in a
position that requires a valid fingerprint clearance card:

A. A certificated person whose certificate has been suspended, surrendered or
revoked, unless the State Board of Education has subsequently reinstated the
person's certificate.

B. A noncertificated person who has been prohibited from employment at a
school district or charter school by the State Board of Education pursuant to
subsection b of this section.

Candidates shall disclose whether thev have pled guilty. pled no contest. been
convicted of or are awaiting trial pursuant to A.R.S. 15-509.

Each school district and charter school shall annually submit to the Department
of Education a list of certificated and noncertificated persons who are employed at
the school district or charter school. The department shall issue guidance to
school districts and charter schools regarding this requirement.

The Board adopts the following general criteria and procedures, which shall be
utilized in the selection process for initial employment:

A. There will be no discrimination in the hiring process due to race, color,
religion, sex, age, national origin, or disability of an otherwise qualified
individual.

B. Candidates for all positions shall be physically and mentally able to perform
the duties of the position job descriptions for which they have applied.

C. Each candidate shall be requested to complete a consent-and-release form
regarding conduct of a background investigation.

Note: This material is written for informational purposes only, and not as Page 10 of 43
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D. A "background investigation" - consisting of communication with the
applicant's (or employee's) former employer that concerns education, training,
experience, qualifications, and job performance for the purpose of evaluation for
employment - shall be conducted on each individual to be considered for a
recommendation of employment. Forms developed for this purpose are to be
used.

Information obtained about an employee or applicant for employment by the
District in the performance of a background investigation, including any records
indicating that a current or former employee of a school or school district was
disciplined for violating policies of the School District Governing Board pursuant
to A.R.S. 15-153, may be retained by that District and may be provided to any
school district or other public school that is performing a background
investigation.

Any employee's misstatement of fact that is material to qualifications for
employment or the determination of salary shall be considered by the Board to
constitute grounds for dismissal.

A district may hire and place a noncertificated employee into service before
receiving the results of the mandatory fingerprint check or a fingerprint clearance
card has been issued or denied. However, until fingerprint clearance has been
received, an applicant who is required or allowed to have unsupervised contact
with pupils cannot be hired and placed into service until:

A. The District documents in the applicant's file the necessity for hiring and
placing the applicant into service before a fingerprint check can be completed
~or a fingerprint clearance card is issued or denied.

B. The District obtains from the Department of Public Safety a statewide
criminal records information check on the applicant. Subsequent criminal
records checks are also required every one hundred twenty (120) days until the
date that the fingerprint check is completed or the fingerprint clearance card is
issued or denied.

C. The District obtains references from the applicant's current employer and
two (2) most recent previous employers, except that for applicants who have
been employed for at least five (5) years by the most recent employer, only
references from that employer are required.

D. The District provides general supervision of the applicant until the date the
fingerprint check is completed or the fingerprint clearance card is issued or
denied.

Upon recommendation for employment the District shall confirm employment
authorization and employment eligibility verification by participating in the E-
Verify program of the Department of Homeland Security's (DHS) U.S. Citizenship
and Immigration Services Bureau (USCIS) and the Social Security
Administration (SSA). The District will then complete the Form I-9 as required
and maintain the form with copies of the necessary documents and documentation
of the authorization and verification pending any inquiry.

Note: This material is written for informational purposes only, and not as Page 11 of 43
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The District reports to the Superintendent of Public Instruction on June 30 and
December 31 the number of applicants hired prior to the completion of a
fingerprint check or the issuance of a fingerprint clearance card and the number
of applicants for whom fingerprint checks or fingerprint clearance cards have not

been received after one hundred twenty (120) days and after one hundred seventy-
five (175) days of hire.

The District may provide information received as a result of a fingerprint check
required by section 15-512 to any other school district if requested to do so by the
person who was the subject of the fingerprint check or communicate to any school
district if requested to do so by the person who applied for a fingerprint clearance
card whether the person has been issued or denied a fingerprint clearance card. A
copy of any written communication regarding employment must be sent by the
employer providing the information to the former employee's last known address.

Any person who permits unauthorized access to criminal history record
information, releases criminal history record information, or procures the release
or uses criminal history record information other than in accord with A.R.S. 41-
1750 is guilty of a class 6 felony.

Adopted:

LEGAL REF.:
AR.S.
13-3716
15-153
15-502
15-505
15-509
15-512
23-211
23-212
23-1361
38-201
38-481
41-1756

CROSS REF.:
GDFA - Support Staff Qualifications and Requirements
(fingerprinting requirements)

Note: This material is written for informational purposes only, and not as Page 12 of 43
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IHA ©
BASIC INSTRUCTIONAL PROGRAM

The various instructional programs will be developed to maintain a balanced,
integrated, and sequential curriculum that will serve the educational needs of all
school-aged children in the District. The curriculum will be broad in scope and
provide for a wide range in rate, readiness, and potential for learning.

The instructional program shall reflect the importance of language
acquisition/reading-skill development as the basic element in each student's
education. The first priority of the instructional program will be language
acquisition through a planned sequence of reading skills and language
experiences beginning in the kindergarten program. The improvement of specific
reading skills of students should be continuous throughout their education. Each
school educating students in kindergarten and grades one (1) through three (3)
shall have a reading program as required by A.R.S. 15-704 and applicable State
Board of Education rules.

The second priority of the instructional program will be mastery of the
fundamentals of mathematics, beginning in the kindergarten program.

The instructional program will ensure that on or before July 1, 2022, at least one
(1) kindergarten through third (K-3) grade teacher, literacy coach or literacy
specialist in each school has received training related to dyslexia that complies
with the requirements prescribed in A.R.S. 15-219 and A.R.S. 15-501.01 which
includes enabling teachers to understand and recognize dyslexia and to
implement structured literacy instruction that is systematic, explicit,
multisensory and evidence-based to meet the educational needs of students with
dyslexia.

Attention to the above-listed priorities shall not result in neglect of other areas of
the curriculum.

Minimum Course of Study
for Students in the
Common Schools
Students shall demonstrate competency as defined by the State Board-adopted
academic standards, at the grade levels specified, in the following required subject
areas:

A. English language arts (ELA);

B. Mathematics;

C. Social studies; including:

Note: This material is written for informational purposes only, and not as Page 13 of 43
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1. Civics; and

2. Instruction on the Holocaust and other genocides for at least three (3)

class periods, or the equivalent, on at least two (2) separate occasions during
any of grades seven through twelve (7-12). atleast-enecein-eithertheseventh

{Ith)erade-or-the-eigchth-(8th)grade.

3. Instruction in the Constitutions of the United States and Arizona,
American institutions and ideals and in the history of Arizona, including the
history of Native Americans in Arizona for a total of one (1) year during
kindergarten (K) through eighth (8th) grades.

D. Science;
E. Two (2) or more of the following:
1. Visual Arts
2. Dance
3. Theatre
4. Music
5. Media Arts

F. Health Physical education, including mental health. Mental health
instruction may be included as part of other subject areas and shall comply with
A.R.S. § 15-701.03.

Minimum Course of Study for
Graduation from High School

See Policy IKF.
Observance Days

September 11, in each year shall be observed as 9/11 Education Day. On 9/11
Education Day, each public school shall dedicate a portion of the school day to age-
appropriate education on the terrorist attacks of September 11, 2001.

September 25, in each year, shall be observed as Sandra Day O'Connor Civics
Celebration Day. On Sandra Day O'Connor Civics Celebration Day, each public
school in this state shall dedicate the majority of the school day to civics education.

If Sandra Day O'Connor Civics Celebration Day or 9/11 Education Day falls on a
Saturday, Sunday or other day when a public school is not in session, the
preceding or following school day shall be observed in the public school as the
holiday.

' Note: This material is written for informational purposes only, and not as | Page 14 of 43
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The Superintendent is directed to emphasize the use of the resources developed
by the State Board of Education relating to civics education which align with the
academic standards in social studies pursuant to A.R.S. 15-701 and 15-701.01.

Adopted:

LEGAL REF.:
AR.S.

1-319

1-321

15-203

15-211

15-219

15-341
15-501.01
15-701
15-701.01
15-704

15-710
15-710.02
15-741.01
15-802

AA.C.
R7-2-301 et seq.

CROSS REF.:
IJNDB - Use of Technology Resources in Instruction
IKF - Graduation Requirements

Note: This material is written for informational purposes only, and not as | Page 15 of 43
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IKF ©
GRADUATION REQUIREMENTS

Regular Education

A minimum number of units of credit are required for graduation by the Arizona
State Board of Education. Listed below are the units that must be completed
before a student may receive a high school diploma.

Graduation requirements may be met as follows:

A. By successful completion of subject area course requirements.

B. By mastery of the standards adopted by the State Board of Education and
other competency requirements for the subject as determined by the Governing
Board in accord with A.A.C. R7-2-302.02 and rules established by the
Superintendent.

C. By earning credits through correspondence courses (limited to one [1] in
each of the four [4] major subject areas) and/or by passing appropriate courses
at the college or university level if the courses are determined to meet standards
and criteria established by the Board and in accord with A.R.S. 15-701.01.

D. By the transfer of credits as described in Policy JFABC.

E. An out-of-state transfer student is not required to pass the competency test
to graduate if the student has successfully passed a statewide assessment test
on state adopted standards that are substantially equivalent to the State Board
Adopted Academic Standards.

Graduation requirements as determined by the Arizona State Board of Education
(R7-2-302.02) and the District Governing Board are as follows:

English 4.0 units

Math 4.0 units*
Science 3.0 units**
Social Studies 3.0 units***

American Government and Arizona Government 0.5 unit
American History - including Arizona History 1.0 unit
World History and Geography — including

instruction on the Holocaust and other

genocides for at least three (3) class periods,

or the equivalent, on at least two (2) separate

occasions during anv of grades seven through

twelve (7-12). 1.0 unit
Economics 0.5 unit****
Fine Arts or Career, Technical and
Vocational Education 1.0 unit
Electives 7.0 units
Total 22.0 units

' Note: This material is written for informational purposes only, and not as | Page 16 0f 43
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* In lieu of one (1) credit of Algebra II or its equivalent course content a student
may request a personal curriculum in mathematics following R7-2-302.03.

* Math courses shall consist of Algebra I, Geometry, Algebra II, (or its equivalent)
and an additional course with significant math content as determined by the
Governing Board (Governing Body).

Pursuant to A.R.S. § 15-710, a total of one (1) year instruction in state and federal
constitutions, American institutions and ideals and in the history of Arizona,
including the history of Native Americans in Arizona is required during grades
nine (9) through twelve (12).

Pursuant to the prescribed graduation requirements adopted by the State Board
of Education, the Governing Board may approve a rigorous computer science
course that would fulfill a mathematics course required for graduation from high
school. The Governing Board may only approve a rigorous computer science course
if the rigorous computer science course includes significant mathematics content
and the Governing Board determines the high school where the rigorous computer
science course is offered has sufficient capacity, infrastructure and qualified staff,
including competent teachers of computer science.

** Three (3) credits of science in preparation for proficiency at the high school
level on a state required test.

***% Through the graduating class of 2025, the competency requirements for social
studies shall include a requirement that, in order to graduate from high school or
obtain a high school equivalency diploma, a pupil must correctly answer at least
sixty (60) of the one hundred (100) questions listed on a test that is identical to
the civics portion of the naturalization test used by the United States Citizenship
And Immigration Services.

Beginning with the graduating class of 2026, the competency requirements for
social studies shall include a requirement that, in order to graduate from high
school or obtain a high school equivalency diploma, a pupil must correctly answer
at least seventy (70) of the one hundred (100) questions listed on a test that is
identical to the civics portion of the naturalization test used by the United
States Citizenship and Immigration Services. The District school shall document
on the pupil's transcript only a pass or fail designation that the pupil has passed
or failed the test.

A pupil in grade seven (7) or eight (8) may take the test described in this
paragraph, and if the pupil correctly answers at least seventy (70) of the one
hundred (100) questions on the test:

a) The district school or charter school shall document on the pupil's transcript
only a pass or fail designation that the pupil has passed or failed the test
required by this paragraph.

Note: This material is written for informational purposes only, and not as Page 17 of 43
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b) The pupil is not required to take the test required by this paragraph again in
high school.

**** The State Board requirement for economics is at least one-half (.5) of a course
credit, which shall include financial literacy and personal financial management.

The Governing Board may determine the method and manner in which to
administer a test that is identical to the civics portion of the naturalization test
used by the United States Citizenship and Immigration Services. A pupil who
does not obtain a passing score on the test that is identical to the civics portion of
the naturalization test may retake the test until the pupil obtains a passing score.

Each school district and charter school shall report to the department of education
all of the following aggregate data, organized by grade level, relating to the test
that is identical to the civics portion of the naturalization test used by the United
States Citizenship and Immigration Services required by subsection A, paragraph
3 of §15-701.01:

1. The median score.

2. The percentage of pupils who passed by correctly answering the minimum
number of questions required to pass the test pursuant to subsection A,
paragraph 3 of §15-701.01.

3. The percentage of pupils who failed by correctly answering fewer than the
minimum number of questions required to pass the test pursuant to subsection
A, paragraph 3 of §15-701.01.

4. Any other data required by the department relating to the test.

A school district or charter school may not include the personally identifiable
information of any pupil in the data reported to the department of education under
subsection L of §15-701.01.

Special Education

Listed above, under "Regular Education," are the requirements that must be
completed before a student may receive a high school diploma. Completion of
graduation requirements for special education students who do not meet the
required units of credit shall be determined on a case-by-case basis in accordance
with the special education course of study and the individualized education
program of the student. Graduation requirements established by the Governing
Board may be met by a student as defined in A.R.S. 15-701.01 and A.A.C. R7-2-
302.
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Pupils who receive special education shall not be required to achieve passing
scores on the test that is identical to the civics portion of the naturalization test
under section 15-701.01 in order to graduate from high school unless the pupil is
learning at a level appropriate for the pupil's grade level in a specific academic
area and unless a passing score on the test that is identical to the civics portion of
the naturalization test under section 15-701.01 is specifically required in a specific
academic area by the pupil's individualized education program as mutually agreed
on by the pupil's parents and the pupil's individualized education program team
or the pupil, if the pupil is at least eighteen (18) years of age.

Competency requirements. Any student who is placed in special education
classes, grades nine (9) through twelve (12), is eligible to receive a high school
diploma without meeting state competency requirements.

State Seal of Biliteracy. The School District may voluntarily participate in the
state seal of biliteracy program by notifying the Superintendent of Public
Instruction of such intention. Schools will then identify the students who have
met the requirements to be awarded the state seal of biliteracy, which shall be
affixed to the diploma and noted on the transcript of each student who has met
the requirements.

CPR Instruction and Training. School districts and charter schools shall
provide public school pupils with one (1) or more training sessions in
cardiopulmonary resuscitation, through the use of psychomotor skills in an age-
appropriate manner, during high school. -

Adopted:

LEGAL REF.:
AR.S.

15-203

15-341
15-701.01
15-710

15-763

AAC.
R7-2-302.02
R7-2-302.03

CROSS REF.:

IGD - Curriculum Adoption

IGE - Curriculum Guides and Course Outlines

IHAMC - Instruction and Training in Cardiopulmonary Resuscitation
IHAMD - Instruction and Training in Suicide Prevention

ITE - Student Schedules and Course Loads

IKA - Grading/Assessment Systems

JFABC - Admission of Transfer Students
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JFB ©
OPEN ENROLLMNT

The District has an open-enrollment program as set forth in A.R.S. 15-816 and
AR.S. 15-816.01 et seq. The open enrollment program described in this policy
shall be placed on the District website and made available to the public on request.

No tuition shall be charged for open enrollment, except as authorized by applicable
provisions of A.R.S. 15-764, 15-797, 15-823, 15-824, and 15-825.

School District policies shall include the information required by A.R.S. 15-
816.01(I) that is needed to request enrollment and that is consistent with guidance
and state and federal law regarding pupil privacy and civil rights, and information
regarding the provision of transportation or resources for transportation.

The policies must be easily accessible from the home page on each school's website
and be available in English and in Spanish or in any other language used by a
majority of the populations served by the school or School District.

A school district shall update on each school's website the school's capacity and
whether the school is currently accepting open enrollment students, by grade
level, at least once every twelve (12) weeks unless there are no changes to report
for the individual school.

If a school has any other separate capacity by specialized program, the
information required pursuant to A.R.S. 15-816.01 this-subseetion shall also be
posted by specialized program.

Schools shall accept pupils throughout the school year as capacity allows. Pupils
who are denied access due to capacity shall be informed that they are on a wait
list and of the details regarding the process prescribed in A.R.S. 15-816.01(E).

Pupils shall be selected as seats become available.

A school district shall enroll at any time any resident pupil who applies for
enrollment to the school district.

A school district shall give enrollment preference to and reserve capacity for all of
the following:

A. Resident pupils.
B. Pupils returning to the school from the prior year.

C. Siblings of pupils already enrolled.
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A school district may give enrollment preference to children who:

A. Are in foster care.

B. Meet the definition of unaccompanied youth prescribed in the McKinney-
Vento Homeless Assistance Act (P.L. 100-77; 101 Stat. 482; 42 United States
Code Section 11434a).

C. Attend a school that is closing.

D. Are children of a member of the armed forces of the United States who either
is on active dutv or was killed in the line of duty.

If a school remains open as part of a boundary change and capacity is available,
students assigned to a new attendance area may stay enrolled in their current
school.

A school district may give enrollment preference to and reserve capacity for all of
the following:

A. Pupils who are children of persons who are employed by or at a school in the
School District.

B. Resident transfer pupils and their siblings.

C. Pupils who meet additional criteria established and published by the School
District Governing Board.

If remaining capacity at a school, as determined by the School District Governing
Board, is insufficient to enroll all pupils who submit a timely request, the school
or School District shall select pupils through an equitable selection process such
as a lottery (but not limited to a lottery), except that preference shall be given to
the siblings of a pupil selected through an equitable selection process such as a
lottery.

Except as provided in A.R.S. 15-816.01, a school that is operated by a school
district may not limit admission based on any of the following:

A. Ethnicity or race.
National origin.
Sex.

Income level.

Disability.

I

Proficiency in the English language.

G. Athletic ability.
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Definitions

Resident transfer pupil means a resident pupil who is enrolled in or seeking
enrollment in a school that is within the School District - but outside the
attendance area - of the pupil's residence.

Nonresident pupil means a pupil who resides in this state and who is seeking
enrollment in a school district other than the school district in which the pupil
resides.

Enrollment Options

District resident pupils may enroll in another school district or in another school
within this District. Resident transfer pupils and nonresident pupils may enroll
in schools within this District, subject to the procedures that follow.

Information and Application

The Superintendent shall prepare a written information packet concerning the
District's application process, standards for acceptance or rejection, and policies,
regulations, and procedures for open enrollment. The packet will be made
available to everyone who requests it.

The information packet shall include the enrollment application form and shall
advise applicants that they must submit enrollment applications on or before

o of each year to be considered for enrollment during the following
school year.

Capacity
The Superintendent shall annually estimate how much excess capacity may exist
to accept transfer pupils. The estimate of excess capacity shall be made for each
school and grade level and shall take into consideration:
A. District resident pupils in assigned school attendance areas, including those
issued certificates of educational convenience and those required to be admitted

by statute.

B. The enrollment of eligible children of persons who are employed by the
District.

C. Resident transfer pupils who were enrolled in the school the previous year.

D. Nonresident pupils who were enrolled in the school the previous year.

Note: This material is written for informational purposes only, and not as Page 25 of 43
legal advice. You may wish to consult an attorney for further explanation.




© 2024 by Arizona School Boards Association

The Governing Board shall make the final determination of excess capacity and
may require resident transfer pupils and/or nonresident pupils to be subject to the
enrollment priorities and procedures found below. The excess-capacity estimates

shall be made available to the public in De ¢ e.pml\oe 4~0f each year.
Enrollment Priorities

If the Governing Board has determined that there is excess capacity to enroll
additional pupils, such pupils shall be selected on the basis of designated priority
categories from the pool of pupils:

A. Who have properly completed and submitted applications; and
B. Who meet admission standards.

Enrollment priorities and procedures for selection shall be in the order and in
accordance with the following:

A. Enrollment preference shall be given to resident transfer pupils who were
enrolled in the school the previous year and any sibling who would be enrolled
concurrently with such pupils. If capacity is not sufficient to enroll all of these
pupils, they shall be selected through a random selection process adopted by
regulation of the Superintendent.

B. Enrollment preference shall be given to nonresident pupils who were
enrolled in the school the previous year and any sibling who would be enrolled
concurrently with such pupils. If capacity is not sufficient to enroll all of these
pupils, they shall be selected through a random selection process adopted by
regulation of the Superintendent.

C. Enrollment preference shall be given to resident transfer pupils who were
not enrolled in the school the previous year. If capacity is not sufficient to enroll
all of these pupils, they shall be selected through a random selection process
adopted by regulation of the Superintendent.

D. Enrollment preference shall be given to nonresident pupils who were not
enrolled in the school the previous year. If capacity is not sufficient to enroll all
of these pupils, they shall be selected through a random selection process
adopted by regulation of the Superintendent.

Admission Standards
A school district may refuse to admit any pupil who has been expelled from

another educational institution or who is in the process of being expelled from
another educational institution.
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Notification

The District shall notify the emancipated pupil, parent, or legal guardian in
writing by Ao S+ | whether the applicant has been accepted, placed
on a waiting list pending the availability of capacity, or rejected. The District
shall also notify the resident school district of an applicant's acceptance or
placement on a waiting list. If the applicant is placed on a waiting list, the
notification shall inform the emancipated pupil, parent, or legal guardian of the
date when it will be determined whether there is capacity for additional
enrollment in a school. If the pupil's application is rejected, the reason for the
rejection shall be stated in the notification.

As provided by A.R.S. 15-816.07, the District and its employees are immune from
civil liability for decisions relative to the acceptance or rejection of the enrollment
of a nonresident student when the decisions are based on good faith application of
this policy and the applicable statutory requirements and standards.

Transportation of Students Admitted
Through Open Enrollment

A resident transfer student is eligible for District transportation on routes within
the attendance boundaries of the school to which the student has been accepted
for open enrollment transfer. It is the responsibility of the parents or guardians
of the resident transfer student to have the student at a designated pickup point
within the receiving school's transportation area.

Nonresident open enrollment students are eligible for District transportation from
a designated pickup point on a bus route serving the attendance area of the school
to which the student has been admitted, or as may be otherwise determined by
the District.

The District may provide transportation for open enrollment nonresident students
who meet the economic eligibility requirements established under the national
school lunch and child nutrition acts for free or reduced price lunches:

of not more than thirty (30) miles to and from:
1. the schooi of attendance, or
2. a pickup point on a regular District transportation route, or
3. for the total miles traveled each day to an adjacent district.

The District shall provide transportation for nonresident transfer students with
disabilities whose individualized education program (IEP) specifies that
transportation is necessary for fulfillment of the program:

of not more than thirty (30) miles to and from:
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1. the school of attendance, or

2. a pickup point on a regular District transportation route, or

3. for the total miles traveled each day to an adjacent district.
Exception

Should there be excess capacity remaining for which no applications were
submitted by the date established, the Superintendent, upon approval by the
Board, shall authorize additional enrollment of nonresident pupils:

A. Up to the determined capacity.

B. On the basis of the order of the completed applications submitted after the
notification date established in this policy.

C. Without regard to enrollment preference.

D. As long as admission standards are met.

Adopted:

LEGAL REF.:

AR.S.

8-371

15-341

15-764

15-797

15-816 et seq.

15-816.01

15-823

15-824

15-825

15-841

15-922

42 U.S.C. 11301, McKinney-Vento Homeless Assistance Act of 2001,
as amended by the Every Student Succeeds Act (ESSA) of 2015

CROSS REF.:

EEAA - Walkers and Riders

IIB - Class Size

JF - Student Admissions

JFAA - Admission of Resident Students

JFAB - Admission of Nonresident Students

JFABD - Admission of Homeless Students

JFABDA - Admission of Students in Foster Care

JG - Assignment of Students to Classes and Grade Levels
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JFB-R ©

REGULATION
OPEN ENROLLMENT

Selection Process

All applicants will be accepted if there is sufficient capacity. If there is insufficient
capacity, applicants will be selected from the submitted applications for
enrollment in a school in accordance with a random selection process except where
policy may indicate otherwise. After Augu 57 | , pupils shall be selected for
enrollment from the waiting list in the order in which the pupils were placed on
the waiting list through the random selection process, or as otherwise provided by
policy.

Procedure

There should be an equitable process in place. such as a randomized lotterv, for

applicant selection.
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JHD ©
EXCLUSIONS AND EXEMPTIONS
FROM SCHOOL ATTENDANCE

(Chronic Health Conditions)

The District will provide appropriate educational opportunities for any student
identified by a eertified licensed medical, mental, or behavioral health professional
such as a physician, podiatrist, chiropractor, naturopathic doctor, osteopathist,
psychologist, physician assistant, or registered nurse practitioner as having a
chronic health condition requiring management on a long-term basis that will
affect regular school attendance. Homework will be made available in a timely
manner to ensure that such students have the opportunity to successfully
complete assignments and avoid losing credit because of their absence from
school. The assigned teacher(s) shall have the responsibility to provide, in a
timely manner, homework for students designated as having chronic health
conditions. Further, students with chronic health conditions shall be provided
flexibility in physical education activity requirements so that they may participate
in the regular physical education program to the extent that their health
permits. Staff members responsible for physical education activities programs
shall develop and implement such guidelines.

Nothing in this policy shall be construed to obstruct, interfere with or override the
rights of parents or guardians concerning the education and health care of pupils
with chronic health problems.

Nothing in this policy shall be construed to authorize school personnel to either:

A. Authorize absences from school for a student with a chronic health problem
without the prior consent of the student's parent or guardian.

B. Recommend, prescribe or provide medication to a student with a chronic
health problem without the prior consent of the student's parent or guardian.

The Superintendent shall develop regulations for meeting the requirements of this
policy.

Adopted:

LEGAL REF.:
AR.S.
15-346
15-761
15-843
15-902
32-801 et seq.
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32-900 et seq.

32-1401 et seq.
32-1501 et seq.
32-1601 et seq.
32-1800 et seq.
32-2501 et seq.

CROSS REF.:
IHBF - Homebound Instruction
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JHD-R ©
REGULATION

EXCLUSIONS AND EXEMPTIONS
FROM SCHOOL ATTENDANCE

(Chronic Health Conditions)
Identification/Referral Process

Staff members shall be informed of procedures to follow in serving "students with
chronic health conditions." Teachers will review registration data and make note
of any students who were previously served as students with chronic health
conditions.

Registration forms, enrollment data, and attendance registers will identify
certified students with chronic health conditions who are eligible for modified
instructional services.

The screening procedures used to screen kindergarten students and new enrollees
for possible referral to special education or compensatory programs will provide
an indication of whether students with high absenteeism have health conditions
that may be considered chronic if they are due solely to illness, disease, pregnancy
complications, an accident or severe health problems of an infant child of a
student. Students can be identified or referred at any time during the school year.

The person responsible for collection of attendance data shall be informed of these
available services and should be given direction for noting whether a student's
frequent absences are due to illness, disease, pregnancy complications, an
accident or severe health problems of an infant child of a student. Registration,
enrollment, and attendance procedures shall indicate eligible students with
chronic health conditions for documenting average daily membership (ADM)
adjustments with the Arizona Department of Education, School Finance Section.

When a student is identified as possibly requiring services as a student with a
chronic health condition (via registration, screening procedures, attendance data,
or parent referral), a chronic health condition certification form with a letter of
explanation shall be sent to the parents, to be returned within thirty (30)
days. The teacher and parent shall meet within fifteen (15) days following return
of the chronic health condition certification.

Upon referral of a student for chronic health condition certification, the school
nurse, if applicable, shall be consulted to include any chronic health condition data
in the nurse's records (i.e., the annual report that identifies types of chronic
illnesses monitored). The nurse may provide information to assist teachers in
dealing with chronic health conditions.
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Eligibility Criteria

The parents shall submit a written chronic health condition certification to the
District, which will include:

A. Ceztified Licensed health professional or nurse practitioner diagnosis.
B. Certified Licensed health professional or nurse practitioner prognosis.

C. Physical limitations affecting physical education activities and
requirements.

D. Anticipated surgeries, treatment, or hospitalizations that, although not
expected to cause sufficient absences to require homebound services, may
interfere with regular school attendance.

E. Cezrtified Licensed health professional or nurse practitioner signature and
date signed.

The appropriate instructional services needed are to be recommended by the
teacher after consultation with the parent according to the following
considerations:

A. The nature of the health condition relevant to the student's anticipated
activity level during absences (based on review of the chronic health condition
certification).

B. The student's academic capacity.

C. The teacher's recommendations for service delivery based on course-work
difficulty and the student's ability to learn independently.

D. The amount of face-to-face instruction time required by the student for
optimum continuous learning outside the regular classroom.

E. The most appropriate service delivery in order to maintain integration in
the regular education program as much as possible (i.e., regular physical
education activities).

After the teacher and the parent have discussed the student's needs, an
instructional agreement will be recommended by the parent and the teacher
specifying the delivery and return of homework assignments and anticipated
contact time with the teacher to assist the student in completing required course
work during absences. This agreement, together with the teacher's
recommendation for appropriate instructional services, will be forwarded to the
administration for review and modification, if necessary, prior to signature by the
parent, teacher, and Superintendent.
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If the absences of a student who is classified and has served as a student with a
chronic health condition amount to three (3) school months (or sixty [60] school
days), another chronic health condition certification shall be obtained and
reviewed by the teacher and the parent. They shall discuss the appropriate
service delivery necessary for continuous learning. If homebound services are
appropriate, the policies for referral shall be followed, which may entail:

A. Obtaining parental consent to evaluate.
B. Obtaining chronic health condition certification.

On a yearly basis, the District shall review instructional needs of any student with
a chronic health condition. An updated chronic health condition certification shall
be obtained for each school year to verify the need for continuing instructional
modifications and ADM adjustments, if applicable. However, the student may be
recertified at any time to reevaluate appropriate services needed.

Miscellaneous Provisions

Homework assignments will be provided during absences of students with chronic
health conditions, and credit will be given for course work completed within
established time lines.

Students with chronic health conditions will be given credit for completed course
work if frequent absenteeism is due to chronic health conditions as certified by a
Cezrtified licensed health professional or nurse practitioner.

Physical education course-work requirements shall include the option for students
with chronic health conditions to participate in regular program activities as much
as their health permits. Such students shall be provided integrated educational
programming as much as possible. Modification to requirements may be made
with Board approval.

The counselors who schedule students with chronic health conditions will take
into consideration the anticipated days of absence (noted on the medical
certification form) and the feasibility of completing courses requiring laboratory
work or vocational workshops.
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JHD-EA ©
EXHIBIT
EXCLUSIONS AND EXEMPTIONS
FROM SCHOOL ATTENDANCE
Dear

This letter is to inform you that the School District makes special arrangements
for homework assignments for certain students who have "chronic (recurring)
health conditions." As a result of frequent absences from school because of illness
or an accident, may be eligible to receive modified instructional
services provided for "students with chronic health conditions."

A form is enclosed asking your family's eestified licensed health professional or
nurse practitioner to state how this health condition is affecting school
attendance. If your eertified licensed health professional or nurse practitioner
believes the condition to be "chronic" and anticipates frequent absences for the
school year (but fewer than sixty [60] school days, as for homebound services),
please ask the eertified licensed health professional or nurse practitioner to fill
out the medical certification form and return it to the school.

If is eligible as a "student with a chronic health condition," the
school will make sure that you receive homework and contact with a teacher
during necessary absences. The teacher will work out an agreement for homework
assignments with you to assure receipt of credit for completed homework.

If you have any questions, please contact me at

Sincerely,
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JHD-EB ©
EXHIBIT

EXCLUSIONS AND EXEMPTIONS
FROM SCHOOL ATTENDANCE

CERTIFICATION OF STUDENTS WITH
CHRONIC HEALTH CONDITIONS
(Obtained from a eertified licensed health professional or nurse
practitioner)

Acknowledgment of Disclosure of HIPAA protected information: The student,
through their parent/guardian, is hereby requesting the below information for the
benefit of the student’s education. Disclosure is permitted by 45 C.F.R.
§164.502(a).

Type or print Parent/Guardian Name

Date Signature of Parent/Guardian
Student's name Parent's name Address
District School Grade level
Date of birth Phone number Date of initial

consultation

Certified Licensed health professional or nurse practitioner diagnosis:

Certified Licensed health professional or nurse practitioner prognosis:
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Physical limitations affecting physical education activities:

Anticipated absences due solely to illness, disease, pregnancy complications, an
accident or severe health problems of an infant child of a student (include
anticipated surgeries, treatments, or hospitalizations that may interfere with
school attendance during the year):

Example 1: 's physical condition may result in frequent
absences in the school year that may exceed ten (10) consecutive school days per
semester, but I do not anticipate that will be absent enough
days to require homebound services.

Example 2: will require three (3) hospitalizations of
approximately four (4) days duration each and three to five (3 - 5) treatments of
one (1) day each during the school year.

Other relevant information:

Type or print Gertified licensed health professional or
nurse practitioner name and licensed title

Date Certified Licensed health professional or nurse practitioner
signature and title
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JLCD-R ©

REGULATION

MEDICINES / ADMINISTERING
MEDICINES TO STUDENTS

(Medication Procedures)

Prescription Drugs

For occasions when it is necessary for a student to receive a prescription drug
during the school day, the following procedure has been established to ensure the
protection of the school and the student and to assure compliance with existing
rules and regulations:

Administration by school personnel:
A. The medication must be prescribed by a physician.

B. The parent or guardian must provide written permission to administer the
medicine to the student. Appropriate forms are available from the school office.

C. The medication must come to the school office in the prescription container
as put up by the pharmacist. Written directions from the physician or
pharmacist must state the name of the patient, the name of the medicine, the
dosage, and the time it is to be given.

D. An administrator may designate a school employee to administer the
medication.

E. Any medication administration services specified in the child's diabetes
medical management plan shall be provided.

F. Two (2) or more school employees, subject to final approval by the student's
parent or guardian, may volunteer to serve as diabetes care
assistants. Voluntary diabetes care assistants are allowed to
administer insulin, assist the student with self-administration of insulin,
administer glucagon in an emergency situation to a student or perform any
combination of these actions if all of the following conditions exist:

1. A school nurse or another health professional who is licensed pursuant to
statute or a nurse practitioner who is licensed pursuant to statute is not
immediately available to attend to the student at the time of the emergency.

2. If the voluntary diabetes care assistant is authorized to administer
glucagon, either (a) the parent or guardian must provide to the school an
unexpired glucagon kit prescribed for the student by an appropriately
licensed health care professional or nurse practitioner; (b) the School District
has obtained glucagon pursuant to a standing order.
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3. The volunteer voluntary diabetes care assistant has provided to the school
a written statement signed by an appropriately licensed health professional
that the voluntary diabetes care assistant has received proper training in the
administration-of administering glucagon, including the training specified in
AR.S. 15-344.01.

4. If the voluntary diabetes care assistant is authorized to administer
insulin, the parent or guardian of the student has provided insulin and all
equipment and supplies that are necessary for insulin administration by
voluntary diabetes care assistants.

5. The training provided by an appropriately licensed health professional
mustinelude includes all of the following:

a. An overview of all types of diabetes.
b. The symptoms and treatment of hyperglycemia and hypoglycemia.

c. Techniques for determining the proper dose of insulin in a specific
situation based on instructions provided in the orders submitted by the
student's physician.

d. Techniques for recognizing the symptoms that require the
administration of glucagon.

e. Techniques on administering glucagon.

6. A District employee shall not be subject to any penalty or disciplinary
action for refusing to serve as a voluntary diabetes care assistant.

7. A school district mav annually request a standing order for glucagon from

an appropriately licensed health professional. If a standing order is obtained,
a_school may stock one (1) or more doses of glucagon for emergency

administration to a student by an appropriately licensed medical professional

or a voluntary diabetes care assistant. A school district mav accept monetary

donations, grants, or third-partv programs to obtain glucagon.

8. Each employee or contractor of a school district that implements all or
part of a Diabetes Medical Management Plan shall provide a written
statement signed by an appropriately licensed health professional that the
emplovee or contractor has received proper training in administering
glucagon. This training must be renewed at regular intervals, as prescribed

by the School District Governing Board.
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7. 9. The District, employees of the District, and properly licensed health
professionals, volunteer health professionals, physician assistants, and
nurse practitioners are immune from civil liability for the consequences of
the good faith adoption and implementation of policies and procedures
pursuant to District policy and this regulation, including the training of
voluntarv diabetes care assistants.

G. Each administration of prescription drugs must be documented, making a
record of the student having received the medication.

H. Drugs must be kept in their original containers in a locked medicine cabinet.
Self-administration:

A. When the physician feels it is necessary for the student to carry and self-
administer the medication, the physician shall provide written
recommendations, to be attached to the signed parent permission form except
in the case of medication for diagnosed anaphylaxis and breathing disorders
requiring handheld inhaler devices. In these cases the student's name on the
prescription label is sufficient for the physician's recommendation.

B. The student's diabetes medical management plan provided by the parent or
guardian shall be signed by the appropriately licensed health professional or
nurse practitioner and shall state that the student is capable of self-monitoring
blood glucose and shall list the medications, monitoring equipment, and
nutritional needs that are medically appropriate for the student to self-
administer and that have been prescribed or authorized for that student. The
student must be able to practice proper safety precautions for the handling and
disposing dispesal of the equipment and medications that the student is
authorized to use under these provisions. The student's diabetes medical
management plan shall specify a method to dispose of equipment and
medications in a manner agreed on by the parent or guardian and the school.

C. The parent or guardian must provide written permission for the student to
self-administer and carry the medication. Appropriate forms are available from
the school office.

D. The medication must come in the prescription container as put up by the
pharmacist.

Over-the-Counter Medication

When it is necessary for a student to receive a medicine that does not require a
prescription order but is sold, offered, promoted, and advertised to the general
public, the following procedure has been established to ensure the protection of
the school and the student:
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Administration by school personnel:

A. Written permission must be provided by the parent or guardian for the
administration of specific over-the-counter drugs.

B. Any over-the-counter drug or medicine sent by the parent to be administered
to a student must come to the school office in the original manufacturer's
packaging with all directions, dosages, compound contents, and proportions
clearly marked.

C. An administrator may designate a school employee to administer a specific
over-the-counter drug.

D. Each instance of administration of an over-the-counter drug must be
documented in the daily log.

E. Over-the-counter drugs must be kept in their original containers in a locked
medicine cabinet.

Self-administration:

A. Written permission must be provided by the parent or guardian for the
administration of specific over-the-counter drugs by the student.

B. Over-the-counter drugs or medicine sent by the parent to be administered
by the student must be kept by the student in the original manufacturer's
packaging, with all directions, dosages, compound contents, and proportions
clearly marked.

C. Necessity for self-administration of an over-the-counter drug or medicine
shall be determined by the student's physician and must be verified by a signed
physician's statement attached to the parent or guardian permission form,
indicating the specific drug or medicine.

Protection of Students

Use or administration of medication on school premises may be disallowed or
strictly limited if it is determined by the Superintendent, in consultation with
medical personnel, that a threat of abuse or misuse of the medicine may pose a
risk of harm to a member of the student population.

The student shall take extraordinary precautions to keep secure any medication
or drug, and under no circumstances shall make available, provide, or give the
item to another person. The student shall immediately report the loss or theft of
any medication brought onto school campus. Violation of this regulation may
subject the student to disciplinary action.
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Inhalers

Administration by school personnel:

School personnel administering inhalers will do the following:

A. Determine if symptoms indicate possible respiratory distress or emergency
and determine if the use of an inhaler will properly address the respiratory
distress or emergency.

B. Administer the correct dose of inhaler medication, as directed by the
prescription protocol, regardless of whether the individual who is believed to be
experiencing respiratory distress has a prescription for an inhaler and spacer
or holding chamber or has been previously diagnosed with a condition requiring
an inhaler.

C. Restrict physical activity, encourage slow breaths, and allow the individual
to rest.

D. Assure that trained personnel stay with the subject who has been
administered inhaler medication until it is determined whether the medication
alleviates symptoms.

E. If applicable, instruct office staff to notify the school nurse if the inhaler is
administered by a trained but non-licensed person.

F. Instruct school staff to notify the parent or guardian.

G. Call 911 if severe respiratory distress continues. Advise that inhaler
medication was administered and stay with the person until emergency medical
responders arrive.

H. If the individual shows improvement, keep the individual under supervision
until breathing returns to normal, with no more chest tightness or shortness of
breath, and the individual can walk and talk easily.

I. Allow a student to return to class if breathing has returned to normal and
all symptoms have resolved.

J. Notify a parent or guardian once the inhaler has been administered and the
student has returned to class.

K. Document the incident detailing who administered the inhaler, the
approximate time of the incident, notifications made to the school
administration, emergency responders, and parents/guardians.

L. Retain the incident data on file at the school pursuant to the general records
retention schedule regarding health records for school districts and charter
schools established by the Arizona State Library, Archives and Public Records.

M. Order replacement inhalers, spacers and holding chambers as needed.
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Seizure Management Plans

The School District will verify and accept student seizure management plans as
follows:

A. Before or at the beginning of the school year, at enrollment, or as soon as
practicable following diagnosis of the student’s seizure disorder.

B. The school will annually request up-to-date management plans from parents
or guardians,

The District will not accept seizure management plans unless the plan includes
the following:

A. An outline of procedures recommended by the physician or registered nurse
practitioner responsible for the student’s seizure treatment plan.

B. An outline of other health care services available at school that the student
may receive to help manage the student’s seizure disorder at school.

C. A signature by the student’s parent or guardian AND the physician or
registered nurse practitioner responsible for the student’s seizure treatment.

Seizure management plans must be provided to the school health office.
Individuals that Must be Trained

The following individuals must receive statutorily required training approved by
the State Board of Education and available here:
https://azsbe.az.gov/resources/seizure-training.

Nurses, under contract or employed by the school:

If they receive a seizure management and treatment plan, they must complete an
online course of instruction for school nurses regarding managing students with
seizure disorders.

Nurses and at least one (1) other school employee:

Training to administer or assist with the self-administration of both 1) as seizure
rescue medication or a medication prescribed to treat seizure disorder symptoms;
and 2), a manual dose of prescribed electrical stimulation using a Vagus Nerve
Stimulator Magnet.

Principals, guidance counselors, teachers, bus drivers or classroom aides whose
duties include regular contact with students who have submitted a seizure
management and treatment plan:

An online course of instruction for school personnel regarding awareness of
students with seizure disorders.
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