STATE OF MINNESOTA
MINNESOTA STATE COLLEGLES AND UNIVERSITIES

BEMIDJI STATE UNIVERSITY & NORTHOME HIGH SCHOOL
CONCURRENT ENROLLMENT AGREEMENT

THIS CONCURRENT ENROLLMENT AGREEMENT, and amendments and supplements

thereto, (hereinafter “contract”) is between the State of Minnesota, acting through its Board of

Trustees of the Minnesota State Colleges and Universitics (hereinafter “MinnState™), on behalf

of Bemidji State University (hereinafter “University) and Northome High School (hereinafter :
“High School™). i

Definitions:

Post-Secondary Enrollment Options Program or “PSEQO”, The Post-Secondary
Enrollment Options program is the program established by Minnesota Statutes Section
124D.09 to “promote rigorous educational pursuits and provide a wider variety of options
for students.” Through PSEQ, high school students may earn both secondary and post-
secondary credit for college or university courses completed on a college or university
campus, at a high school, or at another location.

PSEQO Concurrent Enrollment Course. A PSEO concurrent enrollment course is a
college or university course made available through the PSEO program, offered through a
secondary school, and taught by a secondary instructor.

Northome High School and Bemidji State University wish to enter into this Agreement through
their respective agents for the delivery of concurrent enrollment courses which the parties agree
will be of mutual benefit;

NOW, THEREFORE, it is agreed:

L. DUTIES & RESPONSIBILITIES

A. Bemidji State University shall;

Provide appropriate registration, withdrawal, and drop-add information:

¢ Provide necessary College in the High School Student Admission and
Registration forms.

* Provide necessary registration, withdrawal, and drop-add information for all
concurrent enrollment courses.

¢ Agsist Northome High School with administration of Accuplacer testing if
requested. '

¢ Maintain appropriate academic records documenting each concurrent enrollment
course.

» Provide student orientation sessions, print and/or electronic materials information
concerning academic and student support services available to all students at the
University which also outlines BSU academic policies and student
responsibilities. (MinnState Policy Chapter 3.5.1 Part 3 Subpart A.)




Ensure that the BSU Records Office:

Creates course lists and grade sheets.

Makes appropriate record adjustments for students in accordance to Drop/Add
and Withdrawal policies.

Provides student transcripts upon receipt of request.

Maintains university course records for high school students, and awards
University credit for successfully completed courses.

Ensure that each University faculty mentor:

Initiates an orientation session with new concurrent enrollment high school
instructors prior to the start of any concurrent enrollment course offering.
Collaborates with the high school concurrent enrollment instructor to clarify the
approved university course outline and to create a course syllabus for the
concurrent enrollment course.

Provides current university information and/or exam copies of the text, course
outlines, sample syllabi, sample exams, assignments, and exercises for the high
school instructor’s use.

Provides instructors who have taught the course previously with copies of new
course outlines, new calendars, schedules or other information as courses change.
Collaborates with high school concurrent enroflment instructors to ensure that
assessment meets academic department criteria.

Visits the class at least once during the academic year to observe teaching and
student response to instruction, meeting with the instructor after each clagsroom
observation,

Communicates regularly (face-to-face, online, by telephone, etc.) with the high
school concurrent enrollment instructor and monitors assignments, exams,
projects, student academic achievement, and instructional effectiveness to ensure
that the course meets the learning outcomes contained in the course outline
approved by the university and that the students are held to university-level
standards.

Arranges to serve as a guest lecturer during the semester if requested by the high
school instructor.

Reviews selected graded assignments, tests and papers.

Extends to high school concurrent enrollment instructor, invitations to participate
in appropriate campus-based faculty development activities. (MinnState Policy
Chapter 3.5.1 Part 4 Subpart D Number 2).

Northome High School shall ensure the following program logistics:

By May 1 of each year for Fall Semester and by December 1 of each year for
Spring Semester, send a request for course offerings to BSU Extended Learning,
Within 5 days of the beginning of each course, provide the enrollment list for
each concurrent enrollment course, to include the full name of each student who
plans to enroll in the course, with the understanding that in order to be listed, the
student meets the criteria to be eligible for participation in a concurrent
enrollment course (see “Student Qualifications” section), The high school shall be




responsible for ensuring that the student meets the eligibility requirements for
concurrent enrollment courses.

o In order to register for a course, all students must submit a
signed/completed College in the High School Student Admission and
Registration Form.

e Assist in student compliance with the Drop-Add and Withdrawal Policies (see
“Other Provisions” section), sign off on forms as student advisor, and submit
forms to BSU Extended Learning.

e To the extent possible, provide advising services to students and their parents (or
guardian) before students enroll in BSU College in the High School courses. This
ensures that the student and their parents (or guardian} are fully aware of the risks
and possible consequences of enrolling in concurrent enrollment courses.

¢  Work with University staff to schedule and administer the Accuplacer exam for
students interested in concurrent enrollment courses prior to student admission
and registration, if required/requested.

e Provide all textbooks and other instructional materials/equipment required for the
course as determined by the sponsoring academic department and faculty mentor.

Ensure the following course scheduling requirements:

e The maximum enrollment of a concurrent enrollment course (concurrent
enrollment students and non-concurrent enrollment students combined) must not
exceed 28 without prior approval of the faculty mentor.

* Concutrent enrollment courses shall not simultaneously enroll concurrent
enrollment and non-concurrent enrollment students except as follows:

o A high school that wishes to have the University offer a PSEQ concurrent
enrollment course to its students, but cannot generate sufficient enrollment
to offer that course only to concurrent enrollment students, may request
approval for an exception from the University’s President, who shall
approve or deny the request after the appropriate University consultation
process (MinnState Policy Chapter 3.5.1, Part 4, Subpart ). .

o Enrollment of concurrent enrollment students in a course must be greater
than the enrollment of non-concurrent enrollment students in the same
class. (MinnState Policy Chapter 3.5.1 Part 4 Subpart H),

o Students may choose to be non-current enrollment students and not
receive university credit, even if they are eligible and qualify for the
course.

Ensure that each high school concurrent enrollment instructor does the following:

e Uses the course syllabus for the concurrent enrollment course provided by the
University.

» Provides the University faculty mentor with documentation that ensures each
concurrent entollment course is equivalent in content and rigor to the same course
offered on campus. This documentation should include copies of quizzes, exams,
and completed homework assignments that are examples of student A-level work,
B-level work, and C-level work. A student’s grade in a course is to be based on
their academic performance on assignments and tests or other factors as mutually
agreed upon by the high school instructor and faculty mentor and as stated in the
syllabus. Testing should cover the full curriculum of the course.




o Assigns final, whole letter grades to each student on the class list. The completed
grade sheet is to be sent to the faculty mentor immediately after the semester
ends.

e Aftends a yearly orientation/faculty meeting at BSU to discuss issues, policies and
procedures.

e Participates in University provided annual discipline specific professional
development, as determined by the University faculty mentor and funded (in part)
by BSU, with advanced approval,

1L OTHER PROVISIONS

The following is to be understood and agreed to by both the High School and the
University.

Instructor Qualifications

¢ High school concurrent enrollment instructors must meet the qualifications for
faculty at Bemidji State University as defined by University policy. In most
cases, the high school concurrent enrollment instructors must have obtained a
Master’s degree in the area of instruction, or a Master’s degree with 18 graduate
semester credits which would apply to a major in the area of instruction.

e Bemidji High School shall forward a Concurrent Enrollment Instructor Data
Form, copies of transcripts and corresponding resume of all proposed concurrent
enrollment instructor to BSU Extended Learning.

e Each high school instructor selected to teach a concurrent enrollment course
requires the approval of the instructor’s principal and of the University’s
sponsoring academic department. (per MinnState Policy Chapter 3.5.1, Part 4,
Subpart E).

Student Requirements

e Eligible students are currently enrolled seniors in the top 50% of their class or
score at OR have a 2.8 GPA OR score above the 50th percentile on a nationally
standardized test (ACT or SAT) and currently enrolled juniors in the upper one
third of their class OR a 3.0 GPA OR score at or above the 70th percentile on a
nationally standardized test (ACT or SAT). Approval must be granted by a high
school counselor and the instructor of each course prior to a determination of
admission. (per MinnState Policy Chapter 3.5.1, Part 2, Subpart A)

¢ Potential concurrent enrollment students must return to their high school
counselor their completed College in the High School Student Admission and
Registration Form,

¢ Potential concurrent enrollment students must indicate the courses in which they
intend to enroll by way of the high school’s designated registration system.

e The University’s Drop-Add and Withdrawal Policy applies to enrolled concurrent
enrollment students. It is understood that adjustments will be made to the
student’s record by the University’s records office in accordance with the
Drop/Add and Withdrawal policies outlined below. Students must notify their
high school current enrollment instructor along with their high school counselor
of their intent to drop or withdraw from a concurrent enrollment course. The high
school current enrollment instructor or counselor must notify in writing BSU
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VI

Extended Learning of the student’s request to drop or withdraw from the
concurrent enrollment course.

Dropping and Adding a Course

Students may make a change(s) in their course schedules only through the fifth
(5™) class day of the high school’s calendar. Dropped classes do not appear on
the student’s transcript.

Withdrawal

The last date to withdraw from a course is up to 80% of the course meetings.
Grades of “W” for withdrawal will be recorded on the student’s official transcript.
No course may be dropped during the 20% of the course meetings. Withdrawals
that are not officially processed through the Extended Learning will be recorded
on the student’s permanent record with a grade of “F”.

CONSIDERATION AND TERMS OF PAYMENT.

A.

Consideration for all service performed by Bemidji State University pursuant to
this Agreement shall be paid by the high school as follows:

Northome High School agrees to pay the University $3300 per concurrent
enrollment course. With permission of the sponsoring BSU academic department,
up to two sections of each course may be offered by the High School per
semester, if taught by the same instructor.

Proposed course offerings for the 2026-27 academic year include:

Spring Semester;

» MATH 1170 College Algebra (3 credits)

Terms of Payment. Payment shall be made by the high school within thirty (30)
days after the University has presented invoices for services performed to the high
school.

TERMS OF AGREEMENT. This agreement shall be effective July 1, 2026, or upon the
date that the final required signature is obtained by the University, whichever occurs
later, and shall remain in effect until June 30, 2027, or until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

CANCELLATION. This Agreement may be cancelled during its term only by mutual

agreement between the High School and the University. In the event of such a
cancellation, the University shall be entitled to payment, determined on a pro rata basis,
for work or services satisfactorily performed.

ASSIGNMENT. Neither the University nor the High School may assign or transfer any

rights or obligations under this Agreement without the prior consent of the other part.
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AMENDMENTS. Any amendments to this Agreement shall be in writing, and shall be
executed by the same parties who executed the original agreement, or their successors in
office.

LIABILITY. The High School agrees to indemnify and save and hold the University, its
representatives and employees, harmless from any and all claims or cause of action
arising from the performance of this contract by the High School or the High School’s
agents or employees. This clause shall not be construed to bar any legal remedies the
high school may have for the University’s failure to fulfill its obligations pursuant to this
contract.

AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE. The High School
agrees that in fulfilling the duties of this contract, the High School is responsible for
complying with the applicable provisions of the American with Disabilities Act, 42
U.5.C. Section 12101, et seq. and regulations promulgated pursuant to it. The University
is not responsible for issues or challenges related to compliance with the ADA beyond its
own routine use of facilities, services, or other areas covered by the ADA,

GOVERNMENT DATA PRACTICES ACT. The High School must comply with the
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, as it applies
to all data provided by the University in accordance with this contract, and as it applies to
all data, crated, collected, received, stored, used, maintained, or disseminated by the High
School in accordance with this contract. The civil remedies of Minnesota Statutes
Section 13.08, apply to the release of the data referred to in this Article by either the High
School or the University,

In the event the High School receives a request to release the data referred to in this
Article, the High School, must immediately notify the University, The University will
give the High School instructions concerning the release of the data to the requesting
party before the data is released.

OWNERSHIP OF MATERJALS AND INTELLECTUAL PROPERTY RIGHTS. The
University shall own all rights, including all intellectual property rights, in all original
materials, including any curriculum materials, inventions, reports, studies, designs,
drawings, specifications, notes, documents, software and documentation, computer based
training modules, electronically or magnetically recorded materials, and other work in
whatever form, developed by the University and its employees and contractors
individually or jointly. Materials developed jointly between any Univetsity employee
and/or contractor and any high school employee in the performance of its obligation
under this contract shall be jointly owned by the University and the High School,
Materials developed individually by any high school employee in performance of his/her
duties under this contract shall belong to the High School; however, the University shall
have a non-exclusive, unrestricted right to use such matetials in the future. This
provision shall not apply to materials developed by the Iigh School, its coniractors
and/or employees, or those developed by the High School or any high school employee
prior to the existence of this contract.




XIIL.  PUBLICITY. Any publicity given the program, publications, or services provided
resulting from this Agreement, including, but not limited to, notices, information
pamphlets, press releases, research, reports, signs, and similar public notices prepared by
or for the High School or its employees individually or jointly with others, or any
subcontractors shall identify the University as the sponsoring agency and shall not be
released prior to approval by the University’s authorized representative.

XIV. CONTACT INFORMATION. The High School’s authorized representative for the
purpose of administration of this contract is:

I
Name: \ O O \,‘{( G
Address: 11731 State Highway 1, Northome, MN 56661

Telephone: 218-897-5275
E-Mail: \\ec€_  @northome.k12.mn.us

BSU’s authorized representative for the purpose of administration of this contract is:

Name: Lynn Johnson, Extended Learning

Address: 1500 Birchmont Dr NE #4. Bemidji, MN 56601
Telephone; __ 218-755-2069

E-Mail: ljohnson@bemidjistate.edu

IN WITNESS WHEREOF, the parties have caused this agreement to be duly executed intending
to be bound thereby.

APPROVED:

NORTHOME HIGH SCHOOL

By '/;(’/' Dated: _ "\~ C2-R G
E%eljlp/.avl:—‘%‘-‘\ O \-{ \,«\_\4\\

BEMIDIJI STATE UNIVERSITY

By Dated:
Provost and Vice President for Academic Affairs




