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KELLER M DDLE SCHOOL
M SSI ON STATEMENT

Keller Mddle School (KMsS) provides a positive |earning
environment to nmeet the unique needs of the pre- and early
adol escent students. The mddle school serves as a
transitional period between internediate school (grades 5-
6) and high school (grades 9-12) that works to develop the
whole child physically, socially and academcally. I n
order to neet these needs, students are offered an
education that builds on the basic skills acquired in the
el ementary and internediate schools. Students are given
the opportunity to explore expanded curriculum while

becom ng nore self-directed in preparation for high school.



General Information

RESI DENCE REQUI REMENTS

Al students nust be residents of the Keller |ndependent
School District. Al students mnmust reside with a parent,
court approved |egal guardian, or in special cases,
previ ously approved |egal guardian or a previously approved
responsi bl e adult. Address changes or changes in residence
status nust be reported imediately to the office. Failure
to neet the above requirenents can result in a student’s
i mredi ate withdrawal from school

ATTENDANCE

Good attendance is necessary to obtain a quality education.
Basic policy is that all students should punctually attend
school everyday wunless ill or involved in a famly
energency. Attendance is taken and absences are counted in
each cl ass. Parents and students are urged to arrange
doctor appointnments so as not to conflict with the school
day. If a student is absent, a parent should call on the
day of the absence, or the student nust bring a note with a
phone nunber where the parent can be reached during schoo

hours upon returning to school. |If a student is absent due
to medical reasons, he/she should bring a doctor’s note
upon returning to school. Al notes are to be turned in at
the office. A student absent from school for any reason

ot her than preschedul ed doctor and dental appointnments wll
not be allowed to participate in school-related activities
on that sane day or evening.

Forged notes will be treated as truancy. Forged doctor’s
notes could result in crimnal charges being filed against
t he individual .

Students are allowed 5 absences excused by parent notes
each senester. Exanpl es of excused absences are persona
injury, illness, or death in the imediate famly. If a
student has over 5 absences, a doctor note is required or
the attendance commttee can review the student’s
at t endance.



TARDI NESS

Alnost all tardiness is avoidable. In order to avoid tardy
penal ties, students should be in their seats and ready to
| earn when the tardy bell rings. Penal ties for tardiness
include, but are not limted to, before or after-school

detention or |unch detention. Tardi ness to class in excess
of 10 mnutes will be treated as truancy.

COVPULSORY ATTENDANCE POLI CY

Students who have not reached their 18" birthday are
required by Texas Law to attend school for the entire
period that the program is offered (FDC Legal). Thi s
attendance is expected every day in which school is in
session. A student nmay not receive credit for a course at
Keller Mddle School if hel/she has been absent for nore
than 10% of the total days the class is in session each
senester.

EARLY DI SM SSAL

A note will be required and turned into the office before
first period on the norning the student w shes to |eave
early. Pl ease include a phone nunber so that we may
contact a parent for verification. Students nust wait in
the office for their parents to arrive on canpus. At the
tine of dismssal, a parent nmust sign the student out in
the office.

STUDENTS LEAVI NG CAMPUS

Once they arrive, students are not to |eave canpus w thout
special permssion from the office. This applies to any
time the student arrives on canpus. Students are not to be
in the building before 7:35 AM or after 2:55 P.M w thout
prior permssion or an acceptable hall pass. St udent s
shoul d not | eave the canpus for |unch.

STUDENTS LEAVI NG CLASS

Students |eaving class nmust have an individual hall pass

Leaving class is not conducive to the snooth operation of
the school. Only one student at a tinme will be allowed to
| eave the classroom for any reason. Students should not
| eave class without the teacher’s permssion. Students are
not allowed to be dismssed until the teacher dismsses the
cl ass, unl ess acconpanied by the teacher or ot her
supervi si ng agent.




Late Assignnent Policy
7'" Grade- For each day that a student’s work is late a
maxi mum of 10 points per day |late nay be taken fromthe
gr ade.
8'" Grade- For each day that a student’s work is late a
maxi mum of 15 points per day |ate may be taken fromthe
gr ade.

Make- Up Work Policy
Make-up Policy: Students will have 2 days for every day of
absence to conplete m ssed work.
Ex. 1. Student A m sses school on Tuesday and returns on
Wednesday. . . Make-up work is due on Friday.
Ex. 2. Student B m sses 4 days of school. She has 8 days
to turn in all make-up work
*Make-up work will be available in the front office at the
end of the 2" consecutive day nissed upon the request of
t he parent or guardi an.

Re- Take Poli cy:
Re- Take Policy: A student who scores below a 70 on a test
may retake for no nore than a 70.
Ex. 1. Student B makes a 54 on a test. He retakes and
makes a 67. His grade on the test is a 67.
Ex. 2. Student C nakes a 54 on a test. He retakes and
makes a 75. His grade is a 70.

EXCEPTI ONS TO RETESTI NG

Grades for products that result from a full, extended
process, such as process papers, research papers, Ilab
practi ce, etc., do not necessarily fall within the
ret eachi ng/retesting guidelines. The process itself, and
adherence to it, wll provide several opportunities for
students to nake inproved scores. Additionally, end of
ni ne-week exans and senester exans wWill not be retested due

to the nunmerous retesting opportunities that precede these
final exans.



TEXTBOOKS
The school district provides textbooks for all students in

the district at no cost. Students who |ose or danage a
book will be expected to pay the full cost for replacing
t he textbook. Each year, students nust place their nane
and the nanme of their teacher in each of their books.
Teachers will note pre-existing damage to textbooks prior
to being issued. Text book checks w Il be conducted each
ni ne-week reporting period. Students are expected to be

clear of lost and/or damaged textbook charges prior to
receiving their report cards each nine-week grading period.
When books are found on the canpus, students will pay $1.00
for the return of the book.

LOCKERS AND LOCKS

Each student is assigned a |ocker for the storage of books
and equi prent. It is the student’s responsibility to see
that his/her locker is kept locked and in order at all
tines. The school cannot be held responsible for |oss or
theft of any itenms from a student’s | ocker(s). It is
strongly suggested that expensive itenms be left at hone.
School conbination |ocks may be purchased for $5.00. Do
not bring locks from hone. For security and safety
reasons, only school locks are permtted on athletic
| ockers. Most of the book |ockers are provided wth a
built-in |lock. Lockers are school property and are subject
to search. (See KISD SCOC)

Since lockers are a permanent part of the building,
students are expected to keep them in good, usable
condi tion. There are to be no stickers, posters, witing,

drawing, etc., on or in |ockers. Locker checks and cl ean-
outs will be conducted each nine-week reporting period.
BACKPACKS

Backpacks are not allowed in the classroons, but students
are welconme to use backpacks to transport their books and

school supplies to and from school. The backpacks wl|
need to be kept in the locker during the school day.
Students wll have a | ocker assigned to them in

athletics/P.E. for storage of their athletic/P.E. bag and
per sonal bel ongi ngs.



VI SI TORS

Students and adult visitors will not be allowed on canpus
wi t hout clearance through the office. Al visitors wll
receive and wear a Visitor’'s Badge. Student visitors wll
not be allowed to attend class or in the cafeteria during
| unch.

GRADES
Report cards wll be sent hone every nine weeks. Progress
reports will be sent honme after the third and sixth weeks

of every nine-week gradi ng period.

ADDRESS CHANGES

All address and phone nunber changes nust be reported to
the school office to ensure that energency contact nunbers
and ot her inportant student information are correct.

CARE OF SCHOOL PROPERTY

Parents and all taxpayers are legally required to pay taxes
that build and maintain the public school system Any
damage to the buildings equipnent, buses or books nust be
paid for, and may also result in disciplinary action

SCHOOL JURI SDI CT1 ON

The school has jurisdiction over all students fromthe tine
they leave honme until they return hone on school
transportation, as well as at all school functions, whether
on school property or wthin 500 feet of state-owned

property.

Pl CTURES

The school contracts with a professional photographer each
year to take school pictures. If a student is absent when
pictures are made, or the pictures made are not acceptabl e,
retakes are scheduled at a | ater date.

SCHEDULE CHANGES

A SAVE conmttee nust neet to determne if the schedule
change is in the best interest of the student. C ass sizes
can also deternmine if a change will be approved.




CHEERLEADI NG AND STUDENT LEADERSHI P
Being selected as a KMS cheerleader or as a nenber of KM
Student Leadership is one of the highest honors a student

can receive. In the spring, eighth grade cheerl eader
tryouts are conducted. The student body for the follow ng
school year will elect |eadership nmenbers. In order to try

out for these positions, a student nust nmintain the grade
average in scholastic achievenent determned for that
group. Students who want to try out for cheerleading wll
have to follow the current cheerleading constitution for
that grade level, which can state that a student may not
have any In-School Suspension (1SS), Challenge Placenent
Center (CPC), Student Renoval Center (SRC) or JJAEP
assignnments for the year prior to that tryout.

COUNSELI NG SERVI CES

Counseling services are available for all students through
t he Counseling Center. Bot h academ ¢ and personal issues
may be addressed with the school counselor. St udents may
be encouraged to consider appropriate individual or group
counsel i ng prograns. Referrals of concerns from teachers
and parents are also wel coned. Students who want to see
the counselor may sign the ~counselor’s log in the
Counsel ing Center for an appoi ntnment.

LI BRARY

The library is one of the nost inportant resources on
canpus for teaching and student research. The library is a
growing research and literature collection of nore than
10,000 books and over 50 current nagazines. The
curricul umbased audio-visual collection provides a ful
array of formats including videotapes, audiotapes, |aser
di scs, and conpact discs. There are several conputer
catal ogs available that access the entire collection. A
mul timedia |BM conputer is available for on-line access to
public databases via StarText and the Internet. Thi s
conputer is also useful for searching conpact discs and has
wor d- processing capability for student reports. The KNS

Weat her Station and the LearnStar interactive conputer for
el ectronic quizzes are also housed in the library.

The library is available to students fromthe first passing
period of the day until 30 mnutes after the last bell.
When not in the library with a class, students nust have a
pass to enter the library during school hours. A fine of

ten cents per day, excluding weekends and holidays, is
charged for overdue materials. Students are responsible
for paying for lost or damaged materials. Report cards



and/or student records may be wthheld until all library
fines are cleared each nine-week reporting period.

| NSURANCE
Optional student insurance is available at a nom nal cost.
When a student insured under this plan is injured, hel/she

will be given a claimformfromthe office. This form nust
be conpleted by his/her parents and presented to the doctor
or the hospital. The school nerely acts as a nmedium in

of fering the insurance and assunmes no liability, either for
the injury or the subsequent negotiations wth the conpany.

L UNCHROOM

Keller Mddle School is a closed canpus. All students are
expected to eat in the school |unchroom or other designated
eating areas, whether they bring their |lunches or buy them
Students are expected to adhere to the following rules
during | unch:

» Keep your table and surroundi ng area cl ean.

e Do not run in the |unchroom

 Formtwo single lines to get your food.

* No cutting in the line.

e After you get your food, quickly find a seat.

e Put away all food, waste, trays, and utensils after
you finish eating.

* No food is to be taken fromthe [ unchroom or other
designated eating areas into the main building.

e Stay out of the main building during |unch.

e Students will be expected to clean up the | unchroom
for failure to follow these rules.

SOFT DRI NK AND CANDY MACHI NES

Soft drink and candy machines on the entire KMS campus are
off-limts to students during class tine unless a classroom
teacher has given approval. Students may purchase soft
drinks and candy wthout teacher permi ssion before and
after school. Open soft drink containers and food itens are
not permtted in the halls at any tine.




Pol i ce Questioning of Students
The follow ng guidelines shall apply when | aw enforcenent
officer(s) or other lawful authorities desire to question
or interview a student at school:

*The principal or assistant principal shall verify and
record the identity of the officer or other authority and
request an explanation of the need to question or interview
t he student at school.

*The principal shall ordinarily nake reasonabl e
efforts to notify the student’s parent or other person
having | awful control of the student. |If the interviewer
rai ses what the principal considers to be a valid objection
to the notification, parents wll not be notified.

The principal ordinarily shall be present during the
guestioning or interview If the interviewer raises what
the principal considers to be a valid objection to a third
party’s presence, the interview shall be conducted w thout
t he person’s presence.

M ddl e School / KPD Li ai son O ficer
Kell er M ddl e School houses the KPD juvenile officers.
These officers can and will be brought into matters
regardi ng violations of both the Educati on Code and the
Penal Code, that occur at school. The involvenent of this
of fi cer does not always nean police action will be taken,
but that the offense is serious enough to warrant police
i nvol venent in sonme way.

El ectroni ¢ Communi cati on Devi ces
Students who possess el ectronic conmuni cati on devices
including, but not limted to cell phones, pages, PDA' s
etc., during the school day fromthe first bell to the |ast
bell under the follow ng conditions:
» Must be turned off at all tines.
* Mist be out of sight at all tines.

e May not be used at any time during the school day.
El ectroni c devices may be possessed and used after school
and at school - sponsored or school related events subject to
appropriate rules of usage.




If an electronic device is seen or heard fromthe first
bell to the last bell, the follow ng steps may be taken:

15t Of f ense Confi scated by the teacher and turned
over to adm nistration. Student may
pi ckup after school with a phone cal
to parent. Student nust sign for the
el ectroni c devi ce.

2" O fense Confi scated by the teacher and turned
over to adm nistration. Phone call to
parent. Parent nust pickup and nust
sign for electronic device.

34 ffense Confiscated by the teacher and turned
over to adm nistration. Phone call to
parent. Electronic device may be held
until the end of term Parent nust
pi ckup and must sign for electronic
device. Disciplinary action may be
taken in accordance wth the Student
Code of Conduct or canpus handbook.

Based on recommendations fromcrisis experts, during a
School -wide crisis situation, all student cell phones may
be collected. These phones wll be used to prolong the
school’s ability to maintain conmunication. The Kl SD
Crisis Management Pl an provi des for necessary, controlled
communi cation in tines of school-w de crisis.

BUS REGULATI ONS

Refer to School Bus Transportation Manual . St udent s nust
ride their assigned bus. Any changes nust be approved
through the Director of Transportation. No bus changes
will be approved at the campus level. Afternoon bus riders
shoul d al so adhere to the follow ng rul es:

* Only students riding buses should be in the bus
| oadi ng ar ea.

e Al students riding buses should board i medi ately
upon reachi ng buses.

FI RE DRI LL REGULATI ONS

Students should remain quiet during fire drills. St udent s
setting off false alarnms will be penalized according to the
State Penal Code and nmay al so be suspended.




TORNADO DRI LL

A rapid series of bells wll be the alert for violent
weat her . Students should quietly but quickly nove to an
interior hall and assune the duck-and-cover position.

WEATHER

In the event of inclenment weather, you are asked to listen
to radio WBAP 820 AM or Channel 5 news for school closings
or delayed starting tines. No announcenent will be nade
when school will remain open as usual .

STUDENT HEALTH SERVI CES

Unl ess previous arrangenments have been made, students nust
have a pass from their teacher to go to the nurse. They
may not visit the nurse during passing periods unless there
IS an energency situation.

Students who are ill or injured nmust go to the nurse’s
office to use the phone if they need to call a parent.
After being assessed by the nurse, every attenpt wll be
made to contact parents when a student is in need of going
hore. When leaving school due to illness or injury, a
parent or a person on the emergency contact card nust cone
in the office and sign the student out.

Parents of a student with a communicabl e di sease are asked
to tel ephone the school nurse so other students exposed to
the disease can be notified. A student who has certain
di seases is not allowed to cone to school while the disease
IS contagious.

Every student nmust be fully immunized against certain
di seases or nust present a certificate or statenent that,
for nmedical or religious reasons, the student should not be
i mruni zed. The school nurse can provide information on
required i mmuni zati ons.

A student who mnust take medication (prescription or non-
prescription) during the school day nust bring to the
nurse’s office a witten request from his/her parent and

the medicine in its properly I|abeled container. Al
medi cation should be in its original container (never
brought to school in a baggie). Non- prescription

medi cation may not be given for Ilonger than seven (7)
consecutive days without a note fromthe physician.
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LASER PO NTERS
Laser pointers are not to be brought to school or school
events. These devices wll be confiscated

DRUG DOGS, METAL DETECTORS AND KI SDY KELLER LI Al SON

POLI CE OFFI CER

In order to provide and maintain a safe and orderly
| earni ng environnent, drug dogs and netal detectors wll be
used on an unannounced, random basis.

STUDENT NOTES AND DRAW NGS

Students often choose to use class tine witing notes or
drawi ng. These notes or drawi ngs often are passed to other
students, distracting them from their studies. In these
notes, there is sonetinmes content that mght be hurtful to
others, thus creating further disruption in the school
setting; therefore, all notes and draw ngs off the subject
matter will be taken up and disciplinary action may occur.

PUBLI C DI SPLAY OF AFFECTI ON
Public display of affection, such as hugging and kissing
is not allowed on KMS property or at any school activities.

DRESS CODE OUTLI NED I N KI SD STUDENT CODE OF CONDUCT

The Board authorized school admnistrators to nmake
appropriate adjustnents in the dress code to fit the unique
needs of a particular canpus and to enploy appropriate
disciplinary procedures to carry out and enforce this

policy.

DRESS CODE VI CLATI ON
If the student’s dress or grooming is objectionable under

these provisions, the admnistrator shall request the
student meke the appropriate corrections. | f the student
refuses, the admnistrator shall notify the student’s
parent or |egal guardian and request the necessary
corrections. If a parent contact or alternative clothing
is not available, the student wll be renoved from the
academ c setting. |If both the student and parents or |ega
guardian refuse to correct the violation, the adm nistrator
shal|l take appropriate disciplinary action. Students nay
be suspended, if circunstances warrant. Students who

violate provisions of the dress code relating to
extracurricular activities my be renoved or excluded from
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the extracurricular activity for such period as the
adm ni strator determ nes.

HOVEWORK HOTLI NE _AND CONFERENCES

A conputerized Homework Hotline will call parents nightly
when students have failed to turn in an assignnment. From
time to tinme, technical difficulties nay delay this report.
A parent-teacher conference wth all of a particular

student’s teachers may be arranged through the Counselor’s
of fice.

PAY PHONES AND USE OF OFFI CE PHONES
Al pay phones are off-limts during school hours unless a
student receives specific permssion fromthe office.

PLAG ARl SM AND CHEATI NG
Pl agi ari sm and cheating will result in disciplinary action.

ATHLETI C PROGRAM

PHYSI CAL REQUI RED: A physical by a nedical doctor is
required for participation in the KM5 Athletic Program
The results of the physical nust be docunented on the UL
Physical Form which can be obtained from the athletic
coaches or the KMS office.

| NSURANCE: Students may purchase insurance directly
from a conmpany that provides insurance for students

t hroughout the state. Forns are available in the KM
of fice. KISD does not provide insurance for athletic
injuries.

TRANSPORTATI ON:  Transportation is provided by KISD to
and fromathletic events fromthe KMS canpus. Parents nust
provide transportation to practice for the seventh grade
students before school. Ei ghth grade parents nust provide
transportation for students from after-school practice.

ATHLETI CS: Seventh and eighth grade girls wll have

athletic teans in volleyball, basketball, track and cross-
country. Seventh and eighth grade boys will have athletic
teanms in football, basketball, track and cross-country.
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| DENTI FI CATI ON_BADCES

KMS will provide students with an identification badge.
Students wll be required to wuse the badge for the
fol | ow ng:

e Textbook Check Qut/In
e Library Materials

e Shop Cass Materials
e KMS Dance Adni ssion

» Cafeteria Tickets
Should a student |ose the badge, the replacenent fee of
$5.00 will be the responsibility of the student.
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