
Page 1 of 16 

ST. CROIX PREP ACADEMY 

                               ENCUMBRANCE WORKSHEET 

Mark this box if this is a RUSH SWIFT CONTRACT NO: PO NO: 

Please, allow 4 - 6 weeks for the entire contract process (5 - 7 business days for FBD, or 2-3 business days 
for rush requests). 

MDA PREPARER/CONTACT: Emily Mehr ORG: 101 AGENCY: AGRICULTURE B04 

NEW CONTRACT/GRANT: X AMENDMENT: ROLL FORWARD: 

DIVISION'S FINANCIAL ADVISOR: John Schleder TYPE: GRT ANNUAL PLAN LINE NUMBER: 

 

FISCAL YEAR(S): 2027 TOTAL AMOUNT OF CONTRACT $6,018.75 SWIFT SUPPLIER NUMBER: 256928 

CATEGORY CODE: 84101501 25K EVAL NEEDED: No SWIFT SUPPLIER LOCATION: 001 

ACCOUNT CODE: 441622 CONTRACT START DATE: June 1, 2026 SWIFT SUPPLIER ADDRESS: 1 

TOTAL EWS AMOUNT: $6,018.75 CONTRACT END DATE: May 31, 2029 SIGNATURES NEEDED BY DATE: May 31, 2026 

LAWS OF: Minn. Stat. §41A.12; Minnesota 2023, Chapter 43, Article 1 Section 2. Subd. 4(c)(4) 

FUNDING STRING FUNDING STRING FUNDING 
STRING 

FISCAL YEAR: 2027 FISCAL YEAR: FISCAL YEAR: 

FUND: 1000 FUND: FUND: 

DEPT ID: B0432774 
 

DEPT ID: DEPT ID: 

APPROP ID: B047G70 APPROP ID: APPROP ID: 

PC BUS UNIT: PC BUS UNIT: PC BUS UNIT: 

PROJECT ID: PROJECT ID: PROJECT ID: 

ACTIVITY: ACTIVITY: ACTIVITY: 

SOURCE: SOURCE: SOURCE: 

AMOUNT: $6,018.75 AMOUNT: AMOUNT: 

FUNDING STRING FUNDING STRING FUNDING 
STRING 

FISCAL YEAR: FISCAL YEAR: FISCAL YEAR: 

FUND: FUND: FUND: 

DEPT ID: DEPT ID: DEPT ID: 

APPROP ID: APPROP ID: APPROP ID: 

PC BUS UNIT: PC BUS UNIT: PC BUS UNIT: 

PROJECT ID: PROJECT ID: PROJECT ID: 

ACTIVITY: ACTIVITY: ACTIVITY: 

SOURCE: SOURCE: SOURCE: 

AMOUNT: AMOUNT: AMOUNT: 

 

CONTRACT NAME & ADDRESS: 

(Must match SWIFT Supplier Location ID, as listed on 
the contract) 

ST CROIX PREPARATORY ACADEMY 

4260 STAGECOACH TRAIL N 

STILLWATER, MN 55082 

 

SUPPLIER REMITTANCE ADDRESS: 

(Must match SWIFT Supplier Address ID) 

ST CROIX PREPARATORY ACADEMY 

4260 STAGECOACH TRAIL N    

STILLWATER, MN 55082    

 

NOTES: FY26 AGRI Urban Agriculture Grant Contract Agreement 
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Swift STATE OF MINNESOTA 

GRANT CONTRACT AGREEMENT 

 Contract Number: _____________  

Purchase Order Number: _____________ 

This Grant Contract Agreement is between the State of Minnesota, acting through its Department of Agriculture 

("State") and ST CROIX PREPARATORY ACADEMY ("Grantee"). 

Recitals 

1. Under Minnesota Statutes 41A.12, the State is empowered to enter into this Grant Contract Agreement. 

2. The State is in need of the promotion of urban youth agricultural education and/or urban agriculture community 

and economic development, in urban and peri-urban areas. 

3. The Grantee represents that it is duly qualified and agrees to perform all services described in this Grant 

Contract Agreement to the satisfaction of the State. 

Grant Contract Agreement 

1 Term of Grant Contract Agreement 

1.1. Effective Date. June 1, 2026, or the date the State obtains all required signatures, whichever is later. 

1.1.1. Per Minnesota Statutes § 16B.98, Subd. 5, the Grantee must not begin work until this Grant Contract 

Agreement is fully executed and the State's Authorized Representative has notified the Grantee that 

work may commence. 

1.1.2. Per Minnesota Statutes § 16B.98 Subd. 7, no payments will be made to the Grantee until this Grant 

Contract Agreement is fully executed. 

1.2. Expiration Date. May 31, 2029, or until all obligations have been satisfactorily fulfilled, whichever occurs 

first. 

1.3. Survival of Terms. The following clauses survive the expiration or cancellation of this Grant Contract 

Agreement: Specifications, Duties, and Scope of Work; Subcontracting and Subcontract Payment; Liability; 

State Audits; Government Data Practices and Intellectual Property Rights; Governing Law, Jurisdiction, and 

Venue; Publicity and Endorsement; Data Disclosure; Monitoring; and Non-Discrimination Requirements. 

2 Specifications, Duties, and Scope of Work 

2.1. Perform the duties and purchase and pay for goods and services for use in Minnesota as outlined in the 

Budget (Exhibit A) to accomplish the work outlined in the Specifications, Duties, and Scope of Work (Exhibit 

B), which are attached and incorporated into this Grant Contract Agreement. 

2.2. Comply with required grants management policies and procedures set forth through Minnesota Statutes § 

16B.97, Subd. 4(a)(1). 

2.3. Be responsible for the administration, supervision, management, record keeping, and program oversight 

required for the work and purchasing performed under this agreement. 
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2.4. Collect and maintain source documentation associated with expenses incurred. Upon request, submit this 

documentation and reimbursement request worksheets provided by the State that detail grant expenditures 

by the budget categories as outlined in the Budget (Exhibit A), which is attached and incorporated into this 

Grant Contract Agreement. Source documentation includes, but is not limited to receipts, canceled checks, 

paid bills, payrolls, time and attendance records, contracts, invoices, and requests for bids or other 

procurement documents. 

2.5. Provide annual performance reports on forms provided by the State in November 2026, 2027, 2028, and 

progress reports with each request for reimbursement, or until the grant contract is completed and closed. 

2.6. Submit written requests for changes to the Budget (Exhibit A) before shifting funds between budget 

categories by more than ten percent. Wait for the written approval by the State’s Authorized Representative 

before making any requested changes to the budget or scope of work.  

2.7. Facilitate grant review meetings or “monitoring visits” as requested by the State. 

2.8. Post on the Grantee’s website the names of, and contact information for, the Grantee’s leadership and the 

employee or other person who directly manages and oversees this Grant Contract Agreement on behalf of 

the Grantee.  

2.9. Monitor and report any actual, potential, or perceived conflicts of interest to the State's Authorized 

Representative throughout the performance period of this grant; and maintain an adequate conflict of 

interest policy. Conflicts of interest are described in Exhibit D, which is attached and incorporated into this 

Grant Contract Agreement. 

3 Time 

3.1. The Grantee must comply with all the time requirements described in this Grant Contract Agreement. In the 

performance of this Grant Contract Agreement, time is of the essence and failure to meet a deadline date 

may be a basis for a determination by the State’s Authorized Representative that the Grantee has not 

complied with the terms of the Grant Contract Agreement. The Grantee is required to perform all the duties 

cited within section 2.0 “Specifications, Duties, and Scope of Work” within the grant period. The State is not 

obligated to extend the grant period. 

4 Consideration and Terms of Payment 

4.1. The consideration for all services performed by the Grantee pursuant to this Grant Contract Agreement shall 

be paid by the State as follows: 

4.2. Compensation. The grant program requires a 25% (twenty-five percent) matching contribution. The State 

will reimburse the grantee for no more than 75% (seventy-five percent) of the total costs; the Grantee will 

be responsible for the remaining 25% (twenty five percent) of eligible total costs. The total obligation of the 

State under this Grant Contract Agreement, including all compensation and reimbursements, is not to 

exceed $6,018.75 (Six thousand eighteen dollars and seventy-five cents). Grantee may submit payment 

requests with the required expenditure documentation throughout the grant performance period. Funds 

made available pursuant to this agreement shall be used only for expenses incurred in performing and 

accomplishing the purposes and activities specified in paragraph 2.2. The State, at its discretion, may hold 

back up to the final 10 percent of the grant award until all reporting requirements have been met, received, 

and accepted by the State’s Authorized Representative. 

4.3. Administrative Costs. Pursuant to Minnesota Statutes § 16B.98, Subd.1, the Grantee agrees any 

administrative costs are reasonable and necessary and assumes these costs as a condition of this Grant 

Contract Agreement.  

Docusign Envelope ID: B7958E64-1BBF-8A88-807C-3693CCE245A3



Page 4 of 16 

4.4. Travel Expenses. Reimbursement for travel and subsistence expenses actually and necessarily incurred by 

the Grantee because of this Grant Contract Agreement will not exceed $0.00. The Grantee will not be 

reimbursed for travel and subsistence expenses incurred outside Minnesota unless it has received the 

State’s prior written approval for out of state travel. Minnesota will be considered the home state for 

determining whether travel is out of state. The Grantee will be reimbursed for travel and subsistence 

expenses in the same manner and in no greater amount than provided in the current Commissioner’s Plan 

promulgated by the Commissioner of Minnesota Management and Budget. 

4.5. Invoices. Payments shall be made by the State after the Grantee’s presentation of invoices for services 

satisfactorily performed and the written acceptance of such services by the State’s Authorized 

Representative. Invoiced expenses must occur after the contract effective date, and on or before the grant 

contract expiration date, May 31, 2029. Upon request, provide the State invoices containing itemized 

descriptions of their purchases and proofs of payment. 

4.5.1. Invoices shall be itemized descriptions of purchases with receipts and proof of payment for 

expenditures. The Grantee may submit payment requests with the required expenditure 

documentation throughout the grant performance period.  

4.5.2. All payment requests must be submitted no later than 30 calendar days after the expiration date of 

this Grant Contract Agreement, listed at paragraph 1.2. The Grantee must send invoices and 

supporting financial documentation, with progress reports and the final report, to the State’s 

Authorized Representative. All reports prescribed by the State must be completed and meet with 

the approval of the State’s Authorized Representative before a payment is made to the Grantee. 

4.6. Unexpended Funds. The Grantee must promptly return to the State any unexpended funds that have not 

been accounted for in a financial report to the State. 

5 Conditions of Payment 

5.1. All services provided by the Grantee under this Grant Contract Agreement must be performed to the State’s 

satisfaction, as determined at the sole discretion of the State’s Authorized Representative and in accordance 

with all applicable federal, state, and local laws, ordinances, rules, and regulations. The Grantee will not 

receive payment for work found by the State to be unsatisfactory or performed in violation of federal, state, 

or local law. The Grantee accepts full financial responsibility for any reimbursement of grant funds due to 

the State as a result of the Grantee’s noncompliance. 

6 Contracting and Bidding Requirements 

6.1. Any services and/or materials that are expected to cost $100,000 or more must undergo a formal notice and 

bidding process. 

6.2. Services and/or materials that are expected to cost between $25,000 and $99,999 must be competitively 

awarded based on a minimum of three (3) verbal quotes or bids or awarded to a targeted vendor. 

6.3. Services and/or materials that are expected to cost between $10,000 and $24,999 must be competitively 

awarded based on a minimum of two (2) verbal quotes or bids or awarded to a targeted vendor. 

6.4. The Grantee must take all necessary affirmative steps to assure that targeted vendors from businesses with 

active certifications through these entities are used when possible: 

6.4.1. State Department of Administration's Certified Targeted Group, Economically Disadvantaged and 

Veteran-Owned Vendor List 

6.4.2. Metropolitan Council Underutilized Business Program 
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6.4.3. Small Business Certification Program through Hennepin County, Ramsey County, and City of St. Paul: 

Central Certification Directory. 

6.5. The Grantee must maintain written standards of conduct covering conflicts of interest and governing the 

actions of its employees engaged in the selection, award and administration of contracts. 

6.6. The Grantee must maintain support documentation of the purchasing or bidding process used to contract 

services in their financial records, including support documentation justifying a single source bid, if 

applicable. 

6.7. Notwithstanding 6.1-6.4 above, the State may waive bidding process requirements when: 

6.7.1. Vendors included in response to competitive grant request for proposal process were approved and 

incorporated as an approved work plan for the grant; or 

6.7.2. It is determined there is only one reasonably able and available source for such materials or services 

and that Grantee has established a fair and reasonable price. 

6.8. The Grantee and any subrecipients must comply with prevailing wage rules per Minnesota Statutes §§ 

177.41 through 177.50, as applicable. 

6.9. The Grantee and any subrecipients must not contract with vendors who are suspended or debarred by the 

State of Minnesota or the federal government: Suspended and Debarred Vendors, Minnesota Office of State 

Procurement or System for Award Management (SAM.gov). 

7 Authorized Representatives 

7.1. The State’s Authorized Representative is Ian Kushner, Grants Specialist, ian.kushner@state.mn.us, 651-201-

6652, or their successor, and has the responsibility to monitor the Grantee’s performance and the authority 

to accept the services provided under this Grant Contract Agreement. If the services are satisfactory, the 

State’s Authorized Representative will certify acceptance on each invoice submitted for payment. 

7.2. The Grantee’s Authorized Representative is Dr. Jenn Fuchs, Executive Director, jennfuchs@stcroixprep.org, 

6513955900, or their successor. If the Grantee’s Authorized Representative changes at any time during this 

Grant Contract Agreement, the Grantee must immediately notify the State. 

8 Assignment, Amendments, Waiver, and Contract Complete 

8.1. Assignment. The Grantee may neither assign nor transfer any rights or obligations under this Grant Contract 

Agreement without the prior consent of the State and a fully executed agreement, executed and approved 

by the authorized parties or their successors. 

8.2. Amendments. Any amendment to this Grant Contract Agreement must be in writing and will not be 

effective until it has been executed and approved by the same parties who executed and approved the 

original Grant Contract Agreement or their successors. 

8.3. Waiver. If the State fails to enforce any provision of this Grant Contract Agreement, that failure does not 

waive the provision or its right to enforce it. 

8.4. Contract Complete. This Grant Contract Agreement contains all negotiations and agreements between the 

State and the Grantee. No other understanding regarding this Grant Contract Agreement, whether written 

or oral, may be used to bind either party. 

9 Subcontracting and Subcontract Payment 

9.1. A subrecipient is a person or entity that has been awarded a portion of the work authorized by this Grant 

Contract Agreement by Grantee. The Grantee must document any subaward through a formal legal 
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agreement. The Grantee must provide timely notice to the State of any subrecipient(s) prior to the 

subrecipient(s) performing work under this Grant Contract Agreement. 

9.2. The Grantee must monitor the activities of the subrecipient(s) to ensure the subaward is used for authorized 

purposes; is in compliance with the terms and conditions of the subaward, Minnesota Statutes § 16B.97, 

Subd.4 (a) 1, and other relevant statutes and regulations; and that subaward performance goals are 

achieved. 

9.3. During this Grant Contract Agreement, if a subrecipient is determined to be performing unsatisfactorily by 

the State’s Authorized Representative, the Grantee will receive written notification that the subrecipient can 

no longer be used for this Grant Contract Agreement. 

9.4. No subagreement shall serve to terminate or in any way affect the primary legal responsibility of the 

Grantee for timely and satisfactory performances of the obligations contemplated by the Grant Contract 

Agreement. 

9.5. The Grantee must pay any subrecipient in accordance with Minnesota Statutes § 16A.1245. 

9.6. The Grantee and any subrecipients must not contract with vendors who are suspended or debarred by the 

State of Minnesota or the federal government. 

10 Liability 

10.1. The Grantee must indemnify, save, and hold the State, its agents, and employees harmless from any claims 

or causes of action, including attorney’s fees incurred by the State, arising from performance of this Grant 

Contract Agreement by the Grantee or the Grantee’s agents or employees. This clause will not be construed 

to bar any legal remedies the Grantee may have for the State’s failure to fulfill its obligations under this 

Grant Contract Agreement. 

11 State Audits 

11.1. Under Minnesota Statutes § 16B.98, Subd. 8, the Grantee’s books, records, documents, and accounting 

procedures and practices relevant to this Grant Contract Agreement are subject to examination by the 

Commissioner of Administration, the State granting agency, the State Auditor, the Attorney General, and the 

Legislative Auditor, as appropriate, for a minimum of six years from the expiration or termination of this 

Grant Contract Agreement, receipt and approval of all final reports, or the required period of time to satisfy 

all State and program retention requirements, whichever is later. 

12 Government Data Practices and Intellectual Property Rights 

12.1. Government Data Practices. The Grantee and State must comply with the Minnesota Government Data 

Practices Act, Minnesota Statutes Chapter 13, as it applies to all data provided by the State under this grant 

contract, and as it applies to all data created, collected, received, stored, used, maintained, or disseminated 

by the Grantee under this grant contract. The civil remedies of Minnesota Statutes § 13.08 apply to the 

release of the data referred to in this clause by either the Grantee or the State. 

12.2. If the Grantee receives a request to release the data referred to in this Clause, the Grantee must 

immediately notify the State. The State will give the Grantee instructions concerning the release of the data 

to the requesting party before the data is released. The Grantee’s response to the request shall comply with 

applicable law. 

12.3. Intellectual Property Rights.  

12.3.1. Joint of Ownership of Intellectual Property Rights: All rights, title, and interest in all of the 

intellectual property rights, including copyrights, patents, trade secrets, trademarks, and service 
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marks in the Works and Documents, shall be jointly owned by the Grantee and the State. Works 

shall mean all inventions, improvements, discoveries (whether or not patentable), databases, 

computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 

specifications, materials, tapes, and disks conceived, reduced to practice, created or originated by 

the Grantee, its employees, agents, and subcontractors, either individually or jointly with others in 

the performance of this Grant Contract Agreement. “Documents” are the originals of any databases, 

computer programs, reports, notes, studies, photographs, negatives, designs, drawings, 

specifications, materials, tapes, disks, or other materials, whether intangible or electronic forms, 

prepared by the Grantee, its employees, agents, or subcontractors, in the performance of this Grant 

Contract Agreement. The ownership interests of the State and the Grantee in the Works and 

Documents shall equal the ratio of each party’s contributions to the total costs described in the 

Budget of this Grant Contract Agreement, except that the State’s ownership interest in the Works 

and Documents shall not be less than fifty percent (50%). The party’s ownership interest in the 

Works and Documents shall not be reduced by any royalties or revenues received from the sale of 

the products or licensing or other activities arising from the use of the Works and Documents. Each 

party hereto shall, at the request of the other, execute all papers and perform all other acts 

necessary to transfer or record the appropriate ownership interests in the Works and Documents. 

12.3.2. Obligations: 

A. Notification: Whenever any invention, improvement or discovery (whether or not patentable) is 

made or conceived for the first time or actually or constructively reduced to practice by the 

Grantee, including its employees and contractors, in the performance of this Grant Contract 

Agreement; the Grantee shall immediately give the State’s Authorized Representative written 

notice thereof, and shall promptly furnish the Authorized Representative with complete 

information and/or disclosure thereon. All decisions regarding the filing of patent, copyright, 

trademark or service mark applications and/or registrations shall be the joint decision of the 

Grantee and the State, and costs for such applications shall be divided as agreed by the parties 

at the time of the filing decisions. In the event the parties cannot agree on said filing decisions, 

the filing decision will be made by the State. 

B. Representation: The Grantee shall perform all acts, and take all steps necessary to ensure that 

all intellectual property rights in the Works and Documents are the sole property of the State, 

and that no Grantee employee, agent, or contractor retains any interest in and to the Works and 

Documents. The Grantee represents and warrants that the Works and Documents do not and 

shall not infringe upon any intellectual property rights of others. The Grantee shall indemnify, 

defend, and hold harmless the State, at the Grantee’s expense, from any action or claim brought 

against the State to the extent that it is based on a claim that all or part of the Works or 

Documents infringe upon the intellectual property rights of others. The Grantee shall be 

responsible for payment of any and all such claims, demands, obligations, liabilities, costs, and 

damages including, but not limited to, attorney fees. If such a claim or action arises, or in the 

Grantee’s or the State’s opinion is likely to arise, the Grantee shall, at the State’s discretion, 

either procure for the State the right or license to use the intellectual property rights at issue or 

to replace or modify the allegedly infringing Works or Documents as necessary and appropriate 

to obviate the claim. This remedy of the State shall be in addition to and not exclusive of other 

remedies provided by law. 

12.3.3. Uses of the Works and Documents: The State and Grantee shall jointly have the right to make, have 

made reproduce, modify, distribute, perform, and otherwise use the Works, including Documents 

produced under this Grant Contract Agreement, for noncommercial research, scholarly work, 

government purposes, and other noncommercial purposes without payment or accounting to the 
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other party. No commercial development, manufacture, marketing, reproduction, distribution, sales 

or licensing of the Works, including Documents, shall be authorized without a future written 

contractual agreement between the parties. 

12.3.4. Possession of Documents: The Documents may remain in the possession of the Grantee. The State 

may inspect any of the Documents at any reasonable time. The Grantee shall provide a copy of the 

Documents to the State without cost upon the request of the State. 

12.3.5. Suitability: The rights and duties of the State and the Grantee, provided for above, shall survive the 

expiration or cancellation of this Grant Contract Agreement. 

13 Workers Compensation 

13.1. The Grantee certifies that it is in compliance with Minnesota Statutes § 176.181, Subd. 2, pertaining to 

workers’ compensation insurance coverage. The Grantee’s employees and agents will not be considered 

State employees. Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of 

these employees and any claims made by any third party as a consequence of any act or omission on the 

part of these employees are in no way the State’s obligation or responsibility. 

14 Governing Law, Jurisdiction, Venue 

14.1. Venue for all legal proceedings out of this Grant Contract Agreement, or its breach, must be in the 

appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota. 

15 Termination 

15.1. Termination by the State. 

15.1.1. Without Cause. The State may terminate this Grant Contract Agreement without cause, upon 30 

days’ written notice to the Grantee. Upon termination, the Grantee will be entitled to payment, 

determined on a pro rata basis, for services satisfactorily performed. 

15.1.2. With Cause. The State may immediately terminate this Grant Contract Agreement if the State finds 

that there has been a failure to comply with the provisions of this grant contract, that reasonable 

progress has not been made, or that the purposes for which the funds were granted have not been 

or will not be fulfilled. The State may take action to protect the interests of the State of Minnesota, 

including the refusal to disburse additional funds and requiring the return of all or part of the funds 

already disbursed. 

15.2. Termination by the Commissioner of Administration. The Commissioner of Administration may 

immediately and unilaterally terminate this Grant Contract Agreement if further performance under the 

agreement would not serve agency purposes or performance under the Grant Contract Agreement is not in 

the best interest of the State. 

15.3. Termination for Insufficient Funding. The State may immediately terminate this Grant Contract Agreement 

if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be 

continued at a level sufficient to allow for the payment of the services addressed within this Grant Contract 

Agreement. Termination must be by written notice to the Grantee. The State is not obligated to pay for any 

services that are provided after notice and effective date of termination. However, the Grantee will be 

entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that 

dedicated funds are available. In the event of temporary lack of funding or appropriation, the State may 

pause its obligations under this Grant Contract Agreement without terminating it. This pause will be for the 

duration of the lack of funding or appropriation and shall not be considered a termination of the Grant 

Docusign Envelope ID: B7958E64-1BBF-8A88-807C-3693CCE245A3



Page 9 of 16 

Contract Agreement. The Grantee will be notified in writing of the temporary pause, and the Grantee’s 

ability to provide services may be temporarily suspended during this period. The State will provide 

reasonable notice to the Grantee of the lack of funding or appropriation and shall notify the Grantee once 

funding is restored or appropriated, at which point the provision of services under the Grant Contract 

Agreement may resume. The State will not be assessed any penalty if the Grant Contract Agreement is 

terminated due to insufficient funding. The State must provide the Grantee notice of the lack of funding 

within a reasonable time of the State’s receiving notice. 

16 Publicity and Endorsement 

16.1. Publicity. Any publicity pertaining to the services resulting from this Grant Contract Agreement shall identify 

the State as the sponsoring agency. Publicity includes, but is not limited to: websites, social media platforms, 

notices, informational pamphlets, press releases, research, reports, signs, and similar public notices 

prepared by or for the Grantee or its employees individually or jointly with others or any subcontractors or 

subrecipients. All projects primarily funded by state grant appropriations must publicly credit the State, 

including on the Grantee’s website, when practicable.  

16.2. Endorsement. The Grantee must not claim that the State endorses its products or services. 

17 Data Disclosure 

17.1. Under Minnesota Statutes § 270C.65, Subd. 3, and other applicable law, the Grantee consents to disclosure 

of its social security number, federal employer tax identification number, and/or Minnesota tax 

identification number, already provided to the State, to federal and state tax agencies and state personnel 

involved in the payment of state obligations. These identification numbers may be used in the enforcement 

of federal and state tax laws which could result in action requiring the Grantee to file state tax returns and 

pay delinquent state tax liabilities, if any. 

18 Monitoring and Evaluation 

18.1. The State shall be allowed at any time to conduct periodic site visits and inspections to ensure progress in 

accordance with this grant agreement. The State will conduct at least one monitoring visit on all state grants 

over $25,000 and at least annual monitoring visits on grants over $250,000. For this purpose, the Grantee 

must provide expense receipts, invoices, and any other documents requested by the State. 

18.2. Prior to the closeout of the grant, the Grantee’s performance will be evaluated, including evaluation of the 

Grantee's timeliness, if the grant was terminated, and any concerns with the Grantee’s use of State funds. 

Grantee performance evaluations for awards greater than $25,000 are posted publicly at the at 

the Minnesota Department of Administration evaluation webpage in accordance with Minnesota Statutes § 

16B.98, Subd. 12, Minnesota Statute § 13.599 and Office of Grants Management Policy 08-13. 

19 Non-Discrimination Requirements 

19.1. The Grantee will conduct grant activities in compliance with non-discrimination law(s) including the 

Minnesota Human Rights Act (Minnesota Statutes § 363A), and any other applicable non-discrimination 

law(s). 

19.2. The Grantee agrees not to discriminate against any employee or applicant for employment because of race, 

color, creed, religion, national origin, sex, gender identity, marital status, status in regard to public 

assistance, membership or activity in a local commission, disability, sexual orientation, or age in regard to 
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any position for which the employee or applicant for employment is qualified per Minnesota Statutes § 

363A.02. The Grantee agrees to take affirmative steps to employ, advance in employment, upgrade, train, 

and recruit minority persons, women, and persons with disabilities. 

19.3. The Grantee must not discriminate against any employee or applicant for employment because of physical 

or mental disability in regard to any position for which the employee or applicant for employment is 

qualified. The Grantee agrees to take affirmative action to employ, advance in employment, and otherwise 

treat qualified disabled persons without discrimination based upon their physical or mental disability in all 

employment practices such as the following: employment, upgrading, demotion or transfer, recruitment, 

advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training, 

including apprenticeship. Minnesota Rules, Part 5000.3500. 

19.4. The Grantee agrees to comply with the rules and relevant orders of the Minnesota Department Human 

Rights issued pursuant to the Minnesota Human Rights Act. 

 

Exhibits 

The following Exhibits are attached and incorporated into this Grant Contract Agreement. In the event of a conflict 

between the terms of this Grant Contract Agreement and its Exhibits, or between Exhibits, the order of precedence is 

first the Grant Contract Agreement, and then in the following order. 

Exhibit A: Budget 

Exhibit B: Specifications, Duties, and Scope of Work 

Exhibit C: Payment Schedule 

Exhibit D: Conflict of Interest Requirements 

 

Signatures 

State Encumbrance Verification 

Individual certifies that funds have been encumbered as 
required by Minnesota Statutes §§ 16A.15 

Print Name:   

Signature:   

Title:   Date:   

SWIFT Contract No.   

SWIFT PO No.   

Grantee 

With delegated authority 

Print Name:   

Signature:   

Title:   Date:  

State Agency 

With delegated authority 

Print Name:   

Signature:   

Title:   Date:   
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Stacey Metz

3000059797

Contract and Encumbrance Coordinator7/29/2026

7/29/2026

Jennifer Fuchs

Executive Director
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Exhibit A: Budget 

 

All funding must be used to support the work outlined in Exhibit B: Specifications, Duties, and Scope of Work. The State’s 

Award is $6,018.75. The State’s award will be no more than 75% of the total eligible costs. The grantee will be 

responsible for matching the remaining 25% of total eligible costs. The grantee will be responsible for any costs incurred 

over the sum of the state’s award and the grantee’s match requirement.  

Personnel - salaries and wages       

Employe name and title         

          

Personnel - salaries and wages total $0.00       

Personnel - fringe benefits       

Employe name and title         

          

Personnel - fringe benefits total $0.00       

Travel       

Trip destination and description         

          

Travel total $0.00       

Equipment and installation         

Item description Cost per Unit 
Number of 

units 
Total 

Source of 
estimate 

Garden shed for storage of tools and supplies $1000.00 1 $1000.00 menards.com 

Suncast Modernist 6ft x 5ft Outdoor Resin Storage 
Shed  

(Actual Size: 74.5"W x 68.25"D x 89.75"H) 

  
      

Suncast Everett Outdoor Resin Storage Shed 
(74.75 in.W x 65.25 in.D x7 ft. 8.75 in.; 201 cu.ft.) 

        

includes sales tax         

          

Drip irrigation system components and installation 
materials includes: 

$500.00 1 $500.00 dripdepot.com 

…Main Line, Drip Tape, Fittings         

…Hose Splitter         

…water hammer arrestor         

…Timer         

…Backflow preventer         

…Filter         

…Pressure Regulator          

…Adapter         

includes Sales Tax         
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Equipment and installation total     $1500.00   

Supplies and materials         

Item description Cost per Unit 
Number of 

units 
Total 

Source of 
estimate 

Garden tools         

Gloves (30 students per class) $2.00 35 $70.00 menards.com 

Hand Trowel $6.00 5 $30.00 menards.com 

Hand Cultivator $6.00 5 $30.00 menards.com 

Hand Pruner $10.00 5 $50.00 menards.com 

Shovel $25.00 2 $50.00 menards.com 

Hoe, Stirrup/Scuffle $25.00 1 $25.00 menards.com 

Wagon/Wheelbarrow $120.00 1 $120.00 menards.com 

          

Garden Hoses         

(2) 100ft, 3/4” dia, Watering Hose  $75.00 2 $150.00 menards.com 

Includes Sales Tax         

Storage Acccessories $50.00 1 $50.00 
Tractor Supply 
Co. 

Includes Sales Tax         

          

Trellis support, Vertical Growi         

Cattle panels, T-posts, mounting hardware $300.00 1 $300.00 
Tractor Supply 
Co. 

Includes Sales Tax         

Seeds and planting materials $5.00 10 $50.00 
High Mowing 
Seed 

Salad Mix         

Radishes         

Peas         

Tomatoes         

Bell Peppers         

Green Beans         

Cucumbers         

Carrots         

Squash         

Seedlings $5.00 20 $100.00 lowes.com 

Includes Sales Tax         

          

Supplies and materials total                                                                                                                                                                                                                                                                                                    $1025.00   

Construction         

Construction description Total       

Cedar Raised Beds (6 each @ 5’x8’) $2750.00     menards.com 
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4 x 4 x 10' Red Cedar S4S Timber (8ea)         

5/4 x 6 x 8' Red Cedar Decking (60ea)         

5/4 x 6 x 10' Red Cedar Decking (30ea)         

Stainless Steel Fasteners         

includes Delivery Charge         

includes Sales Tax         

          

Raised bed garden soil $1150.00     Buberl/Gertens 

(3.2cubic yards per bed x 6 beds), 20 cubic yards         

includes Delivery Charge         

includes Sales Tax         

          

Perimeter fence $1500.00     
Tractor Supply 
Co. 

T-posts (30ea), 6.5ft tall $200.00       

T-post driver $40.00       

Welded Wire Fencing, 5ft tall, (2) 100’ rolls, 200 
linear feet 

$289.00       

Post Fasteners or Zip Ties $25.00       

Gate & Gate Hardware (5ft wide)(2each) $400.00       

Gate Posts (4 each) $150.00       

includes Delivery Charge $150.00       

includes Sales Tax $125.00       

          

Construction total $5400.00       

Contractual/consultant         

Contractual name/organization Total       

          

Contractual/consultant total $0.00       

Other         

Item description Total       

Permanent Garden Sign $100.00       

          

Other total $100.00       

TOTALS         

Total grant funds requested $6018.75       

Total match requirement (25% of total project costs) $2006.25       

Total project costs $8025.00       
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Exhibit B: Specifications, Duties, and Scope of Work 

The Grantee shall comply with all applicable grants management policies and procedures, set forth through Minnesota 

Statutes § 16B.97, subd. 4 (a). 

Project title 

St. Croix Preparatory Academy Urban Agriculture Garden 

Project summary 

St. Croix Preparatory Academy will establish a school-based urban agriculture garden on its Stillwater campus to provide 

hands-on agricultural education for K–12 students. The project will construct six raised cedar garden beds totaling 

approximately 240 square feet of growing area, install perimeter fencing with two gates, and implement a drip irrigation 

system supplied by heavy-duty hose and timer. Students will participate in planting, maintaining, and harvesting crops 

while gaining practical knowledge of plant science and food production. Produce grown in the garden will support the 

school cafeteria, strengthening connections between agriculture and daily student life. Grant funds will support 

materials, equipment, and infrastructure necessary to establish the garden as an educational resource.  

Docusign Envelope ID: B7958E64-1BBF-8A88-807C-3693CCE245A3



Page 15 of 16 

 

Exhibit C: Payment Schedule 

The Grantee may submit payment requests with the required expenditure documentation throughout the grant 

performance period. All payment requests must be submitted no later than 30 days after the expiration date of this 

grant contract agreement. 

In accordance with Minnesota Management and Budget Statewide Operating Policy 0801-01, payment shall be made 

within 30 days following the State’s Authorized Representative approval of an invoice. Payments will not be made if 

reports or other deliverables are outstanding. 
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Exhibit D: Conflict of Interest Requirements 

Recipients of Minnesota Department of Agriculture grants are responsible for adopting local conflict of interest policies 

and procedures. As referenced in the Minnesota Department of Administration’s Office Grants Management’s Policy 08-

01, a conflict of interest, actual, potential, or perceived, occurs when a person has actual or apparent duty or loyalty to 

more than one organization and the competing duties or loyalties may result in actions which are adverse to one or both 

parties. A conflict of interest exists even if no unethical, improper, or illegal act results from it. (Office of Grants 

Management, Policy 08-01). 

Actual Conflict of Interest: 

An actual conflict of interest occurs when a decision or action would compromise a duty to a party without taking 

immediate appropriate action to eliminate the conflict. Examples included but not limited to: 

• One party uses their position to obtain special advantage, benefit, or access to the other party’s time, services, 

facilities, equipment, supplies, badge, uniform, prestige, or influence. 

• One party receives or accepts money (or anything else of value) from another party or has equity or a financial 

interest in or partial or whole ownership of the other party’s organization. 

• One party is an employee, board member, or family member of the other party. 

Potential Conflict of Interest: 

A potential conflict of interest may exist if one party has a relationship, affiliation, or other interest that could create an 

inappropriate influence if the person is called on to make a decision or recommendation that would affect one or more 

of those relationships, affiliations, or interests. 

• For example, when one party serves in a volunteer capacity for another party, it has the potential to, but does 

not necessarily create a conflict of interest, depending on the nature of the relationship between the two 

parties. 

• A disclosed potential conflict of interest warrants additional discussion in order to identify the nature of the 

relationship, affiliation, or other interest and take action to mitigate any potential conflicts. 

Individual Conflict of Interest: 

A conflict of interest that may benefit an individual employee is any situation in which their judgment, actions, or non-

action could be interpreted to be influenced by something that would benefit them directly or through indirect gain to 

an immediate family member, business, or organization with which they are involved. 

• An employee uses their status or position to obtain special advantage, benefit, or access to the grantee or grant 

applicant’s time, services, facilities, equipment, supplies, badge, uniform, prestige, or influence. 

Organizational Conflict of Interest: 

A conflict of interest can also occur with an organization that is a grant applicant or grantee of a state agency. 

Organizational conflicts of interest occur when: 

• A grantee’s objectivity in carrying out the grant is impaired or compromised due to competing duties or 

loyalties. 

• A grantee, potential grantee, or grant applicant has an unfair competitive advantage through being furnished 

unauthorized proprietary information or source selection information that is not available to all competitors. 

• Particular attention should be paid to any proposed Grant Contract agreement requirements that provide for 

the rendering of planning, consultation, evaluation, or similar activities that may inform decisions on future 

grant awards. 
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