
















































Spring Branch Independent School  Distr ict  
Jennifer Blaine, Ed.D., Superintendent of Schools 

Inspiring minds. Shaping lives. 

Spring Branch ISD Tax Office 

8880 Westview Road, Houston, Texas 77055 

713-251-7968

Jamie.Matelske@springbranchisd.com 

Jamie Matelske, Tax Assessor/Collector 

May 09, 2025 

Honorable Susan Schwartz 

Mayor Pro Tem 

City of Bunker Hill Village 

11977 Memorial Drive 

Houston, Texas 77024 

SUBJECT:  Tax Collection contract between Spring Branch Independent School District 

Tax Office and City of Bunker Hill Village 

Dear Madam: 

Enclosed please find the above-referenced contract for consideration.  Upon execution by the 

City Council, please print three copies and return all three signed contracts by August 11, 2025. 

An original will be returned to the City after SBISD Board Meeting on August 25, 2025.  

Please note that within the contract, Spring Branch ISD has increased their fees related to the 

collection of taxes by 10%. This fee has not increased in several years and is necessary to 

account for inflationary pressures.   

The revised fee structure is as follows: 

• New Jurisdiction Fee: $8,800.00

If you have any questions, please do not hesitate to contact me at (713) 251-7968. 

Sincerely, 

Jamie Matelske 

Tax Assessor/Collector 



THE STATE OF TEXAS 
      KNOW ALL MEN BY THESE PRESENTS: 

COUNTY OF HARRIS 

 

 This memorandum of contract, hereinafter called “Agreement,” is made 

and executed between the City of Bunker Hill Village, Texas, a municipal 

corporation of the State of Texas, hereinafter called "City," and the Spring 

Branch Independent School District, a body politic and corporate, hereinafter 

called "District"; 

 WHEREAS, City has requested District to assess and collect ad valorem 

taxes for said City; and 

 WHEREAS, it will be to the mutual benefit of both parties to enter into 

such an agreement; now therefore 

 FOR AND IN CONSIDERATION of the premises and benefits described 

below, City and District hereby enter into the following agreement: 

 1. District agrees that its Tax Assessor-Collector will assess and collect 

all ad valorem  taxes for City and perform all the necessary services with regard 

to assessment and collection of said City's taxes with the exception of legal 

services incidental to the collection of delinquent taxes.  In the performance of 

such necessary services, the Tax Assessor-Collector will apply the applicable 

rules, regulations, and ordinances of City. 

 2. This contract shall be for a period of two (2) years-, beginning on 

the 1st day of September 2025, and ending on the 31st day of August 2027. 

 3. District agrees to make deposits to the Depository of City of all 

taxes collected on behalf of City at least once each week during the months of 

October through February and at least twice a month during the months of 

March through September. In the interim, the District will deposit collected 

taxes in an account with District’s depository which is secured in accordance 

with applicable law. 



 4. City agrees that it will pay to District, as compensation for 

performing this service, a fee which shall be the sum of $8,800.00 for each 

annual tax period, plus postage expenses incurred by District on behalf of the 

City.  District will submit a statement based on February appraisal rolls for the 

services so rendered and payment for said services will be made to District on 

or before April 1.  Payment for said services shall be made from current 

revenues available to City. 

 5. City and District recognize that the Harris Central Appraisal 

District, hereinafter called “Appraisal District,” is responsible for appraising the 

property that is subject to taxation by City and District.  City or District, 

separately in its own name and on its own behalf, may challenge any act or 

omission of the Appraisal District and any decision to make such challenge or 

not, by either City of District, shall not be binding on the other. 

 6. District will not be liable to City for any failure to collect taxes, nor 

shall District's Tax Assessor-Collector be liable unless such failure to collect 

taxes results from the failure of the Tax Assessor-Collector to perform its tax 

assessment and collection duties in the manner and in accordance with the 

standards imposed by law.  District's Tax Assessor-Collector shall furnish a 

bond in the sum of statutory minimum payable to and approved by City and 

conditioned on the faithful performance of the duties as Tax Assessor-Collector.  

The cost of such bond shall be paid by City. 

 7. District's Tax Assessor-Collector shall prepare a written monthly 

statement of all amounts collected for the benefit of City, and such reports of 

collection made in the months of October through January are due on the 

twenty-fifth (25th) day of the month following the month that is the subject of 

the report.  Reports of collections made in all other months are due the fifteenth 

(15th) day of the month following the month that is the subject of the report.  

City will be permitted to audit the tax records at a reasonable time mutually 

agreed upon by both parties. 



8. The District’s tax office is to remain under the administrative

control of the Tax Assessor-Collector of District. 

9. In the event any provision of this contract is inconsistent with the

statutes of the State of Texas, the statutes of the State of Texas shall control and 

the District's Tax Assessor-Collector will discharge these duties in accordance 

therewith. 

10. District agrees to furnish to City a written list of each delinquent

taxpayer, the delinquent taxpayer's address, the amount of the delinquency, 

and the designation of the property involved, by July 1st of each year. District 

agrees to coordinate with the  City’s delinquent tax attorney and to collect 

delinquent taxes, penalties and interest due, including any additional penalties 

and interest due on personal property delinquencies which may be due prior to 

July 1st.  District further agrees that by August 1st, or as soon thereafter as 

practical each year, the Tax Assessor-Collector will provide City with the  

Appraisal District's certified estimate of the total appraised value of all property 

in the Appraisal District’s jurisdiction that is taxable by City. 

11. This instrument contains the entire Agreement between the parties,

and shall replace all prior agreements with regard to the assessing and 

collecting of ad valorem taxes heretofore made between the parties hereto. Any 

modifications of this instrument shall be of no force and effect except by a 

subsequent modification, in writing, signed by all parties hereto. The 

Agreement shall bind and be for the sole and exclusive benefit of the respective 

parties and their legal successors. 

Signatures on following page. 
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