P4121(a)
Existing policy updated to reflect P.A. 23-159.
Personnel -- Certified

Substitute Teachers

Definitions

A substitute teacher is a person who shall instruct students in the New Fairfield Public Schools in
the absence of the regular classroom teacher. The minimum qualifications for substitute teaching
shall include the following:

1. Holds a bachelor’s degree from an accredited institution;

2. s able to perform the essential job functions of the position, with or without reasonable
accommodation;

3. Demonstrates appropriate work ethic and effectiveness in working with children.

Short-term (or Per Diem) Substitute: A short-term substitute is defined as a person who
substitutes in the school system for teachers at any level during the school year, typically on a
per diem basis. Short -term substitutes are not required to prepare lesson plans or grade students’
work.

Long-term Substitute: A long-term substitute is defined as a person who substitutes in the school
system for a teacher at any level during the school year, typically for a period of time greater
than one week but not to exceed 40 60 consecutive days in the same assignment. witheut-prior
approval-of-the-Superintendent-of-Sechoels: For an assignment longer than 60 days, a substitute
must  obtain  substitute  authorization  issued by the  Connecticut  State
Department of Education and approval of the Superintendent of Schools. Long-term substitutes
may be required to prepare lesson plans and/or grade students’ work, for which they shall be
compensated at a higher rate of pay.

Conditions of Employment

The Board shall only hire applicants for substitute teaching positions who comply with the
reference and background checks as detailed in Pollcy #4112 51/4212 51 and who comply W|th
the required disclosure requwements and-afle £ | :




P4121(b)

Personnel -- Certified

Substitute Teachers

The Board of Education is permitted to employ a person who lacks substitute teacher
authorizations as a substitute teacher in the same assignment for a period not to exceed 60 school
days. Principals will make every effort to maintain as much continuity of instruction as possible
by engaging only one substitute teacher for the full period of absence of one teacher and by
calling back a substitute to serve in a classroom in which he/she/they performed successfully.

Each substitute teacher is expected to carry out all of the normal functions of the classroom
teacher, i.e. maintaining classroom instruction at an optimum level. Also, they will assume
normal teacher responsibilities which are part of the building routine such as corridor, bus or
study hall duty, cafeteria duty, etc. Each substitute will receive the New Fairfield “Substitute
Handbook”.

Substitutes are employed “at will” and may be dismissed at any time by the Superintendent or
designee. Substitutes are not entitled to receive fringe benefits.

The per diem rate for short-term and long-term substitutes shall be set by the Board on an annual
basis. The Superintendent may, at his discretion, offer a higher rate of pay to those persons who
are employed as substitutes in shortage areas.

(cf. 4112.51/4212.51 - Employment/Reference Checks)

Legal Reference: Connecticut General Statutes
10-183v Reemployment of teachers
10-145a Certificates of qualifications for teachers, as amended by P.A. 11-
27, An Act Concerning Substitute Teachers.
10-221d Criminal history records checks of school personnel.
Fingerprinting. Termination or dismissal. (as amended by PA 16-67)
10-222c Hiring policy. (as amended by PA 16-67)
P.A. 23-159 (Section 18)
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