
Browning Public Schools
SCHOOL BASED THERAPIST

POSITION DESCRIPTION
Effective June 26, 2019

School Based Therapist

Under general direction of the building principal or designee. The School-based Therapist will be 
responsible for providing services related to the delivery of mental health care to assigned clients at the 
designated school location and will provide consultation services to the school staff to support the 
overall mental health goals of the school.

Essential Duties and Responsibilities

1. Provides direct mental health services to include assessment, individual/family/group therapy, 
and crisis interventions to assigned clients. 

2. Provides services both on-site at the school facility and off-site to include the client’s home 
support network. 

3. Maintains regular contact with the parent/guardian of each client. 
4. Completes master treatment plans, treatment plan updates, and managed care authorizations. 
5. Provides appropriate referrals as needed.
6. Furnishes required reports to DCFS, legal system and other involved agencies. 
7. Attends regularly scheduled staff meetings and Student Counselor Team meetings at the school. 
8. Provides consultation for school staff regarding mental health issues including classroom 

observation and appropriate service determination. 
9. Assists in the development of Parent Education curriculum, provides training and support for 

parents, and assists the school in organizing “Family Night” activities. 
10. Provides appropriate In-service training to school staff. 
11. Develops support groups for students as needed. 
12. Participates in the collection of mental health information and student outcomes data to be used 

for monitoring the overall performance and effectiveness of services provided.
13. Assists and works with other school based mental health programs on Signs of Suicide training 

and follow through with students. 
14. Provides appropriate In-service training to school staff. 
15. Provides complete and timely documentation to support services rendered. 
16. Other duties as may be assigned. 

Other Duties:

1. Provides support to counseling department as needed.
2. Assists with and coordinates services with other School District and community mental health 

programs and services
3. Assists with school functions as needed



Organizational Relationships

Supervised by and reports to the building administrator or designee.

Qualifications

Education/Experience: Any combination of education and experience that would provide required skill 
and knowledge for successful performance would be qualifying, however, applicants must meet the 
following minimum requirements:

1. License and/or Master’s degree in Psychology, Social Work, or Counseling Licensed Clinical 
Professional Counselor with a heavy emphasis in behavior modification; 

2. Three years of work experience in the field of Psychology, Social Work, or Counseling;
3. Strong written communication skills;
4. Computer skills including word processing, internet usage, spreadsheets and databases;
5. Ability to interact positively in-person with students, staff and community;
6. Ability to work with others without close supervision;
7. Knowledge of community stakeholders involved with the school district. 

KNOWLEDGE OF:

Must possess a strong knowledge of the common diagnoses and treatments for school-aged children and 
possess the skills necessary to facilitate positive change in a school environment

DESIREABLE QUALIFICATION:

Previous experience in working with secondary aged students. A Master’s Degree from an accredited 
University or College and licensed in the State of Montana to provide mental health services

WORK ENVIRONMENT 

Light to moderate physical effort; sitting for extended periods of time; occasional standing or walking. 
Indoor work environment with frequent interruptions. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.

The information contained in this job description is for compliance with the Americans with Disabilities Act (ADA) and is not an exhaustive 
list of duties performed for this position. Additional duties may be assigned.
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