Wylie ISD-Taylor County

221912
EDUCATIONAL PHILOSOPHY AE
(LOCAL)
ADD POLICY

Mission Statement The District's mission is to provide an education of excellence for
all our students so they may function effectively, successfully, and
productively in society.

Beliefs The District believes:

e  That all students can learn with teaching and learning experi-
ences that are meaningful and appropriate;

»  That parents, community, teachers, staff, administrators, and
the Board should be partners in the educational process;

e  That clearly defined teaching and learning expectations
should be communicated to the community, students, and
parents,

« That a well-developed and progressive curriculum is the basis
for instructional focus;

. That a dedicated, creative and competent faculty, staff, and
administration should share the responsibility of teaching the
necessary skills to all students for real-world and lifelong
learning; and

e That a safe and orderly environment leads to a positive and
effective school climate.
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Wylie ISD-Taylor County

221912
BOARD MEMBERS BBB
ELECTIONS (LOCAL)

PROPOSED REVISIONS

Elections and Terms Board members shall be elected by position for three-year terms
with the elections conducted annually, as follows:

Positions 1, 2. and The election for positions 1, 2, and 3 shali be held in 2019, 2022.
3 2025, and in three-year intervals thereafter.

Positions 4 and 5 The election for pesitions 1. 2, and 3 shall be held in 2019, 2022,
2025 and in three-year intervals thereafter.

Positions 6 and 7 The election for positions 6 and 7 shall be held in 2018, 2021,
2024, and in three-year infervals thereafter.
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Wylie 1ISD - Taylor County

221912
PLANNING AND DECISION-MAKING PROCESS BQA
DISTRICT-LEVEL (LOCAL)
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BQA(LOCAL)-X

PROPOSED POLICY

In compliance with law, the District shall establish a District-level
committee to advise the Board or its designee in establishing and
reviewing the District improvement plan [see BQ], as well as the
District's educational goals, performance objectives, and major
District-wide classroom instructional programs.

The committee shall approve District-wide staff development. [See
DMA]

The Superintendent shall serve as the Board's designee and shall
regularly consult with the committee.

The chairperson of the committee shall set its agenda and shall
schedule at least two meetings per year, including the public meet-
ing required by law.

The Superintendent shall ensure that the District-level commitiee
establishes communication strategies to periodically obtain broad-
based community. parent, and staff input and provide information
to those persons regarding the recommendations of the committee.

The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, profes-
sional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Parent, community member, and business representatives shall be
selected in accordance with this policy and administrative regula-
tions.

The committee shall include at least two parents of students cur-
rently enrolled in the District. The Superintendent shall, through
various channels, inform all parents of District students about the
committee’s duties and composition and shall solicit volunteers.

The committee shall include at least two community members se-
lected by a process that provides for adequate representation of
the community's diversity. The Superintendent shall use several
methods of communication to ensure that community residents are
informed of the committee and are provided the opportunity to par-
ticipate and shall solicit volunteers. Community representatives
must reside in the District.
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Wylie ISD —~ Tayior County

221912

PLANNING AND DECISION-MAKING PROCESS BQA

DISTRICT-LEVEL (LOCAL)
Business The committee shall include at least two business representatives
Representatives  selected by a process that provides for adequate representation of

Professional Staff
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BQA(LOCAL)-X

the community’s diversity. The Superintendent shall use several
methods of communication to ensure that area businesses are in-
formed of the committee and are provided the opportunity to partic-
ipate and shall solicit volunteers. Business representatives need
not reside in nor operate businesses in the District.

Professional staff representatives shall be nominated and elected
in accordance with this policy and administrative regulations.

Classroom teacher representatives shall comprise at least two-
thirds of the total professional staff representation on the commit-
tee and shall be nominated and elected by classroom teachers as-
signed to each respective campus.

At ieast one campus-based nonteaching professional representa-
tive shall be nominated and elected by the campus-based non-
teaching professional staff.

At least one District-level professional representative, other than
the Superintendent. shall be nominated and elected by the District-

level professional staff.

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person’s name may appear on
a ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve one-year terms and shall be limited
to two consecutive terms on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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(LOCAL)

PROPOSED POLICY

In compliance with law, each campus shall establish a campus-
level committee to ensure that effective planning and site-based
decision-making occur to direct and support the improvement of
student performance for all students. The committees shall assist
the principal, as the Board's designee, in establishing and review-
ing the goals, performance objectives, and major classroom in-
structional programs of each campus.

Each committee shall assist with the development, evaluation, and
revision of the respective campus improvement plan and shall ap-
prove campus staff development needs identified in the campus
improvement plan [see BQ and DMA].

The principal shall be responsible for the agenda and shall sched-
ule at least two meetings per year, including the public meeting re-
quired by law.

Each principal or designee shall ensure that the campus-level com-
mittee establishes communication strategies to periodically obtain
broad-based community, parent, and staff input and provide infor-
mation to those persons regarding the recommendations of the
committee.

The committee shall be composed of members who shall represent
campus-based professional staff, District-level professional staff,
parents, businesses, and the community. When practicable, profes-
sional staff representation shall include a representative with the
primary responsibility for educating students with disabilities. For
purposes of this policy, District-level professional staff shall be de-
fined as professionals who have responsibilities at more than one
campus, including, but not limited to, central office staff.

Parent, community member, and business representatives shall be
selected in accordance with this policy and administrative regula-
tions.

The committee shall include at least two parents of students cur-
rently enrolled in the District. The principal shall, through various
channels, inform all parents of campus students about the commit-
tee's duties and composition and shall solicit volunteers.

The committee shall inciude at least two community members se-
lected by a process that provides for adequate representation of
the community’s diversity. The principal shall use several methods
of communication to ensure that community residents are informed
of the committee and are provided the opportunity to participate
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PLANNING AND DECISION-MAKING PROCESS BQB
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BQB(LOCAL)-X

(LOCAL)

and shall solicit volunteers. Community representatives must re-
side in the District.

The committee shall include at least two business representatives
selected by a process that provides for adequate representation of
the community’s diversity. The principal shall use several methods
of communication to ensure that area businesses are informed of
the commitiee and are provided the opportunity to paricipate and
shall solicit volunteers. Business representatives need not reside in
nor operate businesses in the District.

Professional staff representatives shall be nominated and elected
in accordance with this policy and administrative regulations.

Classroom teacher representatives shall comprise at least two-
thirds of the professional staff representation on the committee and
shall be nominated and elected by classroom teachers assigned to
the campus.

At least one campus-based nonteaching professional representa-
tive shall be nominated and elected by nonteaching professional
staff assigned to the campus.

At least one Districi-level professional representative shall be nom-
inated and elected by District-level professional staff

An employee’s affiliation or lack of affiliation with any organization
or association shall not be a factor in either the nomination or elec-
tion of the employee to the committee. [See DGA]

A nominee must consent before the person's name may appear on
the ballot. Election of the committee shall be held at a time deter-
mined by the Board or its designee.

All representatives shall serve one-year terms and shall be limited
to two consecutive terms on the committee.

A vacancy during a term shall be filled for the remainder of the term
by election or selection as appropriate for the category.
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Wylie 1ISD-Taylor County

221912

ACCOUNTING CFB

INVENTORIES (LOCAL)
PROPOSED REVISIONS

Capitalization The capitalization threshold for purposes of classifying capital as-

Threshold sets shall be $5,000 asd-thacapitalizationthrecheldfarclassibaing

infrastructure assels-shall-ba $25.000,
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Wylie ISD-Taylor County

221912

ACCOUNTING CFD

ACTIVITY FUNDS MANAGEMENT (LOCAL)

PROPOSED REVISIONS

Fiduciary The Superintendent, principal, and sponsor, as applicable, shall be

Responsibility responsible for the proper administration of District and campus ac-
tivity funds and student activity funds in accordance with state law
and local policy, District-approved accounting practices and proce-
dures, and the TEA Financial Accountability System Resource
Guide.

Student Activity The Superintendent or designee shall ensure that student activity

Funds accounts are maintained to manage all class funds, organization
funds, and any other funds collected from students for a school-re-
lated purpose. The principal or designee shall issue receipts for all
funds prior to their deposit into the appropriate District account at
the District depository.
Student activity funds shall be included in the annual audit of the
District's fiscal accounts, [See CFC]

Use and Funds collected by student groups shall be used only for purposes
Expenditure authorized by the organization or upon approval of the sponsor.

The principal or designee shall approve all disbursements. All
funds raised by student organizations must be expended for the
benefit of the students.

District and Campus  The Superintendent shall establish regulations governing the ex-

Activity Funds penditure of District and campus activity funds generated from
vending machines, rentals, gate receipts, concessions, and other
local sources of revenue over which the District has direct control.
Funds generated from such sources shall be expended for the
benefit of the District or its students and shall be related to the Dis-
trict's educational purpose.

Approval Approval from the immediate supervisor or designee shall be ob-
tained prior to a disbursement being made to any employee, in-
cluding the principal.

Excess-Funds

Carryover Funds All funds shall be left in the appropriate account and each sponsor-
ing group shall retain the carryover funds for the next fiscal year. If
an organization ceases to function or exist, the unexpended funds
of the organization shall be credited to the appropriate administra-
tive activity account.
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Wylie ISD-Taylor County

221912
PURCHASING AND ACQUISITION CH
(LOCAL)
PROPOSED REVISIONS
Purchasing The Board delegates to the Superintendent or designee the author-
Authority ity to make budgeted purchases for goods or services. However,

any single, budgeted purchase of goods or services that costs
$50,000 $25:000 or more, regardless of whether the goods or ser-
vices are competitively purchased, shall require Board approval
before a transaction may take place.

Purchasing Method  The Board delegates to the Superintendent or designee the author-
ity to determine the method of purchasing in accordance with

CH(LEGAL).
Competitive If competitive bidding is chosen as the purchasing method, the Su-
Bidding perintendent or designee shall prepare bid specifications. All bids

shall be in accordance with administrative regulations, and the
submission of any electronic bids shall also be in accordance with
Board-adopted rules. All bidders shall be invited to attend the bid
opening. Any bid may be withdrawn prior to the scheduled time for
opening. Bids received after the specified time shall not be consid-
ered.

The District may reject any and all bids.

Competitive If competitive sealed proposals are chosen as the purchasing

Sealed Proposals  method, the Superintendent or designee shall prepare the request
for proposals and/er specifications for items to be purchased. All
proposals shall be in accordance with administrative regulations,
and the submission of any electronic proposals shall also be in ac-
cordance with Board-adopted rules. Proposals received after the
specified time shall not be considered. Proposals shall be cpened
at the time specified, and all proposers shall be invited to attend
the proposal opening. Proposals may be withdrawn prior to the
scheduled time of opening. Changes in the content of a proposal,
and in prices, may be negotiated after proposals are opened.

The District may reject any and all proposals.

Electronic Bids or Bids or proposals that the District has chosen to accept through

Proposals electronic transmission shall be administered in accordance with
Board-adopted rules. Such rules shali safeguard the integrity of the
competitive procurement process; ensure the identification, securi-
ty, and confidentiality of electronic bids or proposals; and ensure
that the electronic bids or proposals remain effectively unopened
until the proper time.

Responsibility for The Board shall assume responsibility for debts incurred in the
Debts name of the District so long as those debts are for purchases made
10f2
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Wylie ISD-Taylor County

221912
PURCHASING AND ACQUISITION CH
(LOCAL)

in accordance with the adopted budget, state law, Board policy,
and the District's purchasing procedures. [See CE] The Board
shall not be responsible for debts incurred by persons or organiza-
tions not directly under Board control. Fersons making unauthor-
ized purchases shall assume full responsibility for all such debts.

Purchase All purchase commitments shall be made by the Superintendent or

Commitments designee in accordance with administrative procedures, including

the District's purchasing procedures.

Personal Purchases  District employees shall not be permitted to make purchases for
personal use through the District’s business office.
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Wylie 1SD-Tayior County

221912

FACILITIES CONSTRUCTION Ccv
(LOCAL)

PROPOSED REVISIONS
Compliance with The Superintendent shall establish procedures that ensure that all
Law school facilities within the District comply with applicable laws and
local building codes.
Construction Prior to advertising, the Board shall determine the project deliv-
Contracts ery/contract award method to be used for each construction con-

tract valued at or above $50,000. To assist the Board, the Superin-
tendent shall recommend the project delivery/contract award
method that he or she determines provides the best value to the
District. [See CV series)

For construction contracts valued at or above $50,000$26-080, the
Superintendent shall also submit the resulting contract to the Board
for approval. Lesser expenditures for construction and construc-
tion-related materials or services shall be at the discretion of the
Superintendent and consistent with law and policy. [See also CH]

Change Orders Change orders permitted by law shall be approved by-the-Board-or
#ts-desigree-prior to any changes being made in the approved
plans or the actual construction of the facility.

Change orders valued at or above $50.000 shall require Board ap-
proval. The Superintendent shall be authorized o approve change
orders of a lesser amount.

Project All construction projects shall be administered by the Superinten-
Administration dent or designee.

The Superintendent shall keep the Board informed concerning
construction projects and also shall provide information to the gen-
eral public.

Final Payment The District shall not make final payments for construction or the
supervision of construction until the work has been completed and
the Board has accepted the work.
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Wylie ISD-Taylor County
221912

EMPLOYMENT PRACTICES DC
(LOCAL)

PROPOSED REVISIONS

Personnel Duties The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

Posting Vacancies The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board's commitment to
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for
which they have appropriate qualifications.

Applications All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA]

Education-Aide o B9 cha3pouttheegucation side e
Exemption-Rrogram  emplion-pregram-and-any-acsictance-provided-by-tha District-a-pant

Employment of The Superintendent has sole authority to make recommendations
Contractual to the Board regarding the selection of contractual personnel.
Personnel

The Board retains final authority for employment of contractual per-
sonnel. [See DCA, DCB, DCC, and DCE as appropriate]

Employment of The Board delegates to the Superintendent final authority to em-
Noncontractual ploy and dismiss noncontractual employees on an at-will basis.
Personnel [See DCD]

Employment No District employee shall assist another employee of the District
Assistance or of any school district in obtaining a new job if the employee
Prohibited knows, or has probable cause to believe, that the other employee

engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors' Code of Ethics.]
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Wylie 1SD-Taylor County

221912
COMPENSATION AND BENEFITS DEA
COMPENSATION PLAN (LOCAL)

PROPOSED REVISIONS

The Superintendent shall recommend an annual compensation
plan for all District employees. The compensation plan may include
wage and salary structures, stipends, benefits, and incentives.
[See also DEAA] The recommended plan shall support District
goals for hiring and retaining highly qualified employees. The
Board shall review and approve the compensation plan to be used
by the District. The Board shall alsc determine the total compensa-
tion package for the Superintendent. [See BJ series]

Pay Administration The Superintendent shall implement the compensation plan and
establish procedures for plan administration consistent with the
budget. The Superintendent or designee shall classify each job title
within the compensation plan based on the qualifications, duties,
and market value of the position.

Annualized Salary The District shall pay all salaried employees over 12 months in
equal monthly or bimonthly installments, regardless of the number
of months employed during the school year. Salaried employees
hired during the school year shall be paid in accordance with ad-
ministrative regulations.

Pay Increases The Superintendent shall recommend to the Board an amount for
employee pay increases as part of the annual budget. The Super-
intendent or designee shail determine pay adjustments for individ-
ual employees, within the approved budget following established

procedures.

Mid-Year Pay A contract employee's pay may be increased after performance on
Increases the contract has begun only if authorized by the compensation plan
Contract of the District or there is a change in the employee’s job assign-
Employees ment or duties during the term of the contract that warrants addi-

tional compensation. Any such changes in pay that do not conform
with the compensation plan shal! require Board approval. [See
DEA(LEGAL) for provisions on pay increases and public hearing

requirements)
Non-Contract The Superintendent may grant a pay increase to a noncontract
Employees employee after duties have begun because of a change in the em-

ployee’s job assignment or to address pay equity. The Superinten-
dent shall report any such pay increases to the Board at the next
regular meeting.

Pay During Closing li-the-Board-choosesto-pay-empleyeesdDuring an emergency clo-
sure for which the workdays are not scheduled to be made up ata
jater date, all employees shall continue to be paid for their reqular
duty schedule regardless of whether the employees are required to
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Wylie ISD-Taylor County

221912
COMPENSATION AND BENEFITS DEA
COMPENSATION PLAN (LOCAL)
report to work. then-that-authorzation-shall-be-The Board shall, by
resolution or other Board action, set the parameters for payment
during closings and shall-reflect the purpose served by the ex-
penditure. [See EB for the authority to close schools]
Premium Pay Nonexempt employees who are required to work during an emer-
During Disasters gency closing for a disaster, as declared by a federal, state, or lo-

cal official or the board, shall be paid at the rate of one and one-
half times their reqular rate of pay for all hours worked up to 40
hours per week. QOvertime for time worked over 40 hours in a week
shall be calculated and paid according to law. [See DEAB] The
Superintendent or designee shall approve payments and ensure

that accurate time records are kept of actual hours worked during
emergency closings.
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Wylie ISD-Taylor County

221912
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
PROPOSED REVISIONS
Definitions The term “immediate family" is defined as:
Family 1. Spouse.

2.  8on or daughter, including a biological, adopted, or foster
child, a son- or daughter-in-law, a stepchild, a legal ward, or a
child for whom the employee stands in loco parentis.

3. Parent, stepparent, parent-in-law, or other individual who
stands in loco parentis to the employee.

4.  Sibling, stepsibling, and sibling-in-law.
Grandparent and grandchild.

6. Any person residing in the employee’s household at the time
of iliness or death.

For purposes of the Family and Medical Leave Act (FMLA), the
definitions of spouse, parent, son or daughter, and next of kin are
found in DECA(LEGAL).

Family Emergency The term “family emergency” shall be limited to disasters and life-
threatening situations involving the employee or a member of the
employee's immediate family.

Leave Day A “leave day" for purposes of earning, use, or recording of leave
shall mean the number of hours per day equivalent to the em-
ployee’s usual assignment, whether full-time or part-time.

Catastrophic lliness A catastrophic illness or injury is a severe condition or combination

or Injury of conditions affecting the mental or physical health of the em-
ployee or a member of the employee's immediate family that re-
quires the services of a licensed practitioner for a prolonged period
of time and that forces the employee to exhaust all leave time
earned by that employee and to lose compensation from the Dis-
trict. Such conditions typically require prolonged hospitalization or
recovery or are expected to resuit in disability or death. Conditions
relating to preanancy or childbirth shall be considered catastrophic
if they meet the requirements of this paragraph.Complications—+e-

Availability The District shall make state personal leave for the current year

available for use at the beginning of the school year. Local leave
shall be made available as earned.
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Wylie ISD-Taylor County

221912
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Earning Local Leave = An employee shall not earn any local leave when he or she is in
unpaid status. An employee using full or proportionate paid leave
shall be considered to be in paid status.

Deductions The District shall not approve paid leave for more leave days than
Leave Without Pay have been accumulated in prior years plus leave currently availa-
ble. Any unapproved absences or absences beyond accumulated

and available paid leave shali result in deductions from the em-

ployee's pay.

Leave Proration If an employee separates from employment with the District before
Employed for his or her last duty day of the year, or begins employment after the
Less Than Full first duty day, state personal leave and local leave shall be prorated
Year based on the actual time employed.

If an employee separates from employment before the last duty
day of the school year, the employee’s final paycheck shall be re-
duced for state personal leave the employee used beyond his or
her pro rata entitlement for the school year.

Recording Leave shall be recorded as follows:

1. ;
iLeave shall be recorded in half-day increments for ail em-
ployees—evenfa-substitute-is-not-employed,

‘pmesshall bereearied oag Andy LBEE
3-2._|f the employee is taking intermittent FMLA leave, leave shall
be recorded in one-hour increments.

Order of Use Earned compensatory time shall be used before any available paid
state and local leave. [See DEA]

Unless an employee requests a different order, available paid state
and local leave shall be used in the following order, as applicable:

1. Local leave.

2. State sick leave accumulated before the 1995-96 school
year.

3. State personal leave.

Use of sick leave pool days shall be permitted only after all availa-
ble state and local leave has been exhausted.

Concurrent Use of When an absent employee is eligible for FMLA leave, the District
Leave shall designate the absence as FMLA leave.
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Wylie 1SD-Taylor County

221912
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

The District shall require the employee to use temporary disability
leave and paid leave, including compensatory time, concurrently
with FMLA leave.

An employee receiving workers' compensation income benefits
may be eligible for paid or unpaid leave. An absence due to a
work-related injury or iliness shall be designated as FMLA leave,
temporary disability leave, and/or assault leave, as applicable.

Medical Certification = An employee shall submit medical certification of the need for
leave if:

1. The employee is absent more than three consecutive work-
days because of personal iliness or illness in the immediate
family;

2. The District requires medical certification due to a questiona-
ble pattern of absences or when deemed necessary by the
supervisor or Superintendent;

3. The employee requests FMLA leave for the employee’s seri-
ous health condition or that of a spouse, parent, or child; or

4. The employee requests FMLA leave for military caregiver pur-
poses.

In each case, medical certification shall be made by a health-care
provider as defined by the FMLA. [See DECA(LEGAL)]

Note: For District contribution to employee insurance during
leave, see CRD(LOCAL).

State Personal Leave The Board requires employees to differentiate the manner in which
state personal leave is used:

Non-Discretionary 1.  Non-discretionary use of leave shall be for the same reasons
Use and in the same manner as state sick leave accumulated be-
fore May 30, 1995. [See DEC(LEGAL)]

Non-discretionary use includes leave related to the birth or
placement of a child and taken within the first year after the
child’s birth, adoption, or foster placement.

Discretionary Use 2. Discretionary use of leave is at the individual employee’s dis-
cretion, subject to limitations set out below.
Limitations The employee shall submit a written request for discretionary
Request for use of state personal leave to the immediate supervisor or de-
Leave signee in advance in accordance with administrative regula-

tions. In deciding whether to approve or deny state personal
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Wylie |1SD-Taylor County

221912
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
leave, the supervisor or designee shall not seek or consider
the reasons for which an employee requests to use leave.
The supervisor or designee shall, however, consider the effect
of the employee’s absence on the educational program or
District operations, as well as the availability of substitutes.
Duration of Discretionary use of state personal leave shall not exceed
Leave three consecutive workdays.
Local Leave All employees shall earn local leave in accordance with administra-

tive regulations and the following:

1. Professional employees shall earn five paid local leave days
per school year.

2. Secretarial, custodial, and maintenance personnel in positions
normally requiring 12 months of service shall earn three paid
local leave days per school year.

3. Aides, cafeteria personnel, and secretaries in positions nor-
mally requiring less than 12 months of service shall earn two
paid local leave days per school year.

Local leave shall accumulate without limit.

Local leave shall be used according to the terms and conditions of
state personal leave. [See State Personal Leave, above] sick-leave

Areamploves - mayalsowee local lpave forabeonces related-ta-dhe
bith-or-placement-of a-child-when-leave-is taken-within-the-first
: hild's_birth, et _

Sick Leave Pool An employee who has exhausted all paid leave and who suffers
from a catastrophic illness or injury or is absent due to the cata-
strophic illness or injury of a member of the employee’s immediate
family may request the establishment of a sick leave pool, to which
District employees may donate only local leave for use by the eligi-
ble employee.

If the employee is unable to submit the request, a member of the
employee’s family or the employee’s supervisor may submit the re-
quest to establish a sick leave pool.

The pool shall cease to exist when the employee no longer needs
leave for the purpose requested, uses the maximum number of
days allowed under a pool, or exhausts all leave days donated to
the sick leave pool.
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Wylie 1SD-Taylor County

221912
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
The Superintendent or designee shall develop regulations for the
implementation of the sick leave pool that address the following:
1. Procedures to request the establishment of a sick leave pool;
2. The maximum number of days an employee may donateto a
sick leave pool,
3. The maximum number of days per school year an eligible em-
ployee may receive from a sick leave pool; and
4.  The return of unused days to donors.
Appeal All decisions regarding the establishment or implementation of the
District's sick leave pool may be appealed in accordance with
DGBA(LOCAL), beginning with the Superintendent or designee.
Family and Medical For purposes of an employee’s entitiement to FMLA leave, the 12-
Leave month period shall be measured forward from the date an individ-
Twelve-Month ual employee’s first FMLA leave begins.
Period
Combined Leave for  If both spouses are employed by the District, the District shall limit
Spouses FMLA leave for the birth, adoption, or placement of a child, or to
care for a parent with a serious health condition, to a combined to-
tal of 12 weeks. The District shall limit military caregiver leave to a
combined total of 26 weeks. [See DECA(LEGAL)]
Intermittent or The District shall not permit use of intermittent or reduced schedule
Reduced Schedule  FMLA leave for the care of a newborn child or for the adoption or
Leave placement of a child with the employee. [See DECA{LEGAL) for
use of intermittent or reduced schedule leave due to a medical ne-
cessity.]
Certification of If an employee requests leave, the employee shall provide certifi-
Leave cation, as required by FMLA regulations, of the need for leave.
[See DECA(LEGAL)]
Fitness-for-Duty If an employee takes FMLA leave due to the employee’s own seri-
Certification ous health condition, the employee shall provide, before resuming
work, a fithess-for-duty certification. If the District will require certifi-
cation of the employee’'s ability to perform essential job functions,
the District shall provide a list of essential job functions to the em-
ployee with the FMLA designation notice.
End of Semester If a teacher takes leave near the end of the semester, the District
Leave may require the teacher to continue leave until the end of the se-
mester. [See DECA(LEGAL), LEAVE AT THE END OF A SEMES-
TER]
50f 7
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COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)
Failure to Return If, at the expiration of FMLA leave, the employee is able to return to

work but chooses not to do so, the District may require reimburse-
ment of premiums paid by the District during the leave. [See
DECA(LEGAL), RECOVERY OF BENEFIT COST)

Temporary Disability  Any full-time employee whose position requires educator certifica-

Leave tion by the State Board for Educator Certification or by the District
shall be eligible for temporary disability leave. The maximum length
of temporary disability leave shall be 180 calendar days. [See
DBB(LOCAL) for temporary disability leave placement and
DEC(LEGAL) for return to active duty.]

An employee’s notification of need for extended absence due to
the employee's own medical condition shall be forwarded to the
Superintendent or designee as a request for temporary disability
leave.

Workers' ) L
Compensation Note:  Workers' compensation is not a form of leave. The work-

ers’ compensation law does not require the continuation
of the District's contribution to health insurance. [See
CRD(LOCAL) regarding payment of insurance contribu-
tion during employee absences.]

An absence due to a work-related injury or iliness shall be desig-
nated as FMLA leave, temporary disability leave, and/or assault
leave, as applicable.

An employee eligible for workers’ compensation income benefits,
and not on assault leave, may elect in writing to use paid leave.

Court Appearances Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee’s pay or leave balance.

Annual All full-time employees may request annual reimbursement for un-

Reimbursement for used local leave to a maximum of five days per school year.
Leave
An employee who wishes to receive reimbursement for unused

leave must use local leave days first and then submit his or her
written request in accordance with administrative procedures.

Leave shall be reimbursed at a rate established by the Board.
Days that are reimbursed shall not be available to that employee
for use in the District.

The rate established by the Board shall be in effect until a new rate
is adopted. Any changes to the rate shall apply beginning with the
school year following the adoption of the rate change.

6of 7
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Reimbursement for
Leave Upon
Separation

DEC(LOCAL)-X

The following leave provisions shall apply to state and local leave
earned beginning on the original effective date of this program.

An employee who separates from employment with the District
shall be eligible for reimbursement of state and local leave earned
while employed by the District under the following conditions:

1. The employee’s separation from employment is voluntary, i.e.,
the employee is retiring or resigning and is not being dis-
charged or nonrenewed.

2. The employee provides advance written notice of intent to
separate from employment. Contract employees must provide
written notice at least 90 days before the last day of employ-
ment. Non-contract employees must provide written notice at
least two weeks before the last day of employment.

3. The employee has at least ten years of service with the Dis-
trict.

4. The employee has at least 25 days of available state and lo-
cal leave.

The employee shall be reimbursed for each day of state and local
leave, to a maximum of 75 days less any days missed in the previ-
ous two years, at a rate established by the Board. If the employee
is reemployed with the District, days for which the employee re-
ceived payment shall not be available to that employee.

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.
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PROFESSIONAL DEVELOPMENT DMB

CAREER ADVANCEMENT (LOCAL)
DELETE POLICY

Education Aide The District shall ensure that reasonable efforts are made to inform

Exemption Program  and support instructional aides who want to become certified

Current Employees teachers. The following guidelines shall apply to current eligible
employees:

1. Oversight for the program shall reside with the District busi-
ness office.

2. The District may, with prior approval, provide the use of Dis-
trict facilities and equipment, e.g., long-distance learning, for
current employees who enroli in teacher certification courses.

3. The District shall provide the necessary forms and assistance
in the application process for those who want to apply for the
program.

Applicants The District shall make information about the exemption program
and any assistance provided by the District a part of the recruiting
and screening process by:

1. Including an information sheet that accompanies the applica-
tion packet.

2. Putting the program information on the District's Web site.

3. Inquiring about an applicant’s interest during the interview
process.

10f1
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PERSONNEL POSITIONS DP
(LOCAL)
PROPOSED REVISIONS
Principal In addition to the minimal certification requirement, the principal
Qualifications shall have at least:

1. Working knowledge of curriculum and instruction;

2. The ability to evaluate instructional program and teaching ef-
fectiveness;

3. The ability to manage budget and personnel and coordinate
campus functions;

4. The ability to explain policy, procedures, and data,

Strong communications, public relations, and interpersonal
skills;

4.6 Prior experience in instructional leadership roles; and

8-7. _Other qualifications deemed necessary by the Board.

1 of 1
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INSTRUCTIONAL RESOURCES EFD
FIELD TRIPS (LOCAL)

DELETE POLICY

Field trips and class excursions, including “Take our Student to
Work,” shall be educational and related to classroom instruction,
and shall have the priar approval of the building principal or de-
signee.

1 of 1
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ACADEMIC ACHIEVEMENT EIC

CLASS RANKING (LOCAL)

PROPOSED REVISIONS

Consistent The District shall apply the same class rank calculation method

Application for and rules for local graduation honors for all students in a araduat-

Graduating Class ing class, regardless of the school year in which a student first
earned high school credit.

Calculation The District shall include in the calculation of class rank grades
earned in all high school credit courses regardless of when the
credit was earned, unless excluded below.

The calculation shall include failing grades.

Exclusions The calculation of class rank shall exclude grades earned in or by
physical education; athletics; band; choir; a iocal credit course;
et bemdsnaten suborwdtbonl prespeseetissaad-courses
substituted for physical education;_or through credit by examina-
tion, with or without instruction.

In addition, the calculation of class rank shall exclude grades
earned through distance learning and in dual credit courses.

Weighted Grade The District shall categorize and weight courses as Advanced,

System Honors, and Regular in accordance with provisions of this policy

Categories and as designated in appropriate Disirict publications,

Advanced Eligible AP courses designated-inthe-course-guide-shall be catego-
Courses rized and weighted as Advanced courses.

Honors Courses Eligible Pre-AP courses in-the-sourse-guide-shall be categorized
and weighted as Honors courses.

Regular Courses  All other eligible courses shall be designated as Regular courses.

Weighted Numerical The District shall assign weights to semester grades and shall cal-
Grade Average culate a weighted numerical grade average in accordance with the
following scale:

Category  Weight

Advanced plus ten
Honars plus five

Regular plus zero

10f 3
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The District shall record unweighted numerical grades on student
transcripts.

Transferred Grades  When a student transfers semester grades for courses that would
be eligible under the Reqgular category and the District has ac-
cepted the credit, the District shall include the grades in the calcu-
lation of class rank.

When a student transfers semester grades for propery-decu-
meanted-courses that would be eligible to receive additional weight
under the District's weighted grade system, the District shall assign
weight to those grades based on the categories and grade weight
system used by the District.

Local Graduation For the purpose of determining honors to be conferred during grad-

Honors uation activities, the District shall calculate class rank at the end of
the fifth six-week grading period of the senior year. The-averageof
the fourth-and fftbsiweek-gradesshaltbeused as-the semesier
Frache-bos i nsess

For the purpose of applications to institutions of higher education,
the District shall also calculate class ranking as required by state
law. The District’s eligibility criteria for local graduation honors shall
apply only for local recognitions and shall not restrict class ranking
for the purpose of automatic admission under state law. [See

EIC(LEGAL)]
Valedictorian and The valedictorian and salutatorian shall be the eligible students
Salutatorian with the highest and second highest ranking, respectively. To be el-

igible for such recognition, a student must:

1. Have been enrolled in the District high school as a full-time
student during his or her senior year,;

4-2. Have been continuously enrolled in the District high school for
the four semesters immediately preceding graduation.

2-3. Have completed the foundation program with the distin-
quashed Ievel of achlevement Racmadedﬁmgrmthe

3-4. Be graduating after exactly eight semesters of enroliment in
high school.

Breaking Ties In case of a tie in weighted numerical grade averages_after calcula-
tion to the fourth decimal place, the District shall count the number
of AP and Pre-AP courses taken by each student involved in the
tie. apply-the-following-metheds inthisorder todetermine recogri-
Boopas ateeeton e o salitatas gt
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ACADEMIC ACHIEVEMENT EIC

CLASS RANKING (LOCAL)

Honor Graduates The District shall recognize as an honor graduate each student

who has earned a weighted numerical grade average no lower
than 90, regardless of the graduation program.

Highest-Ranking The student meeting the local eligibility criteria for recognition as

Graduate the valedictorian shall also be considered the highest-ranking grad-

uate for purposes of receiving the honor graduate certificate from
the state of Texas.
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ACADEMIC ACHIEVEMENT EIE
RETENTION AND PROMOTION (LOCAL)

PROPOSED REVISIONS

Curriculum Mastery Promotion and course credit shall be based on mastery of the
curriculum. Expectations and standards for promotion shall be
established for each grade level, content area, and course and
shall be coordinated with compensatory, intensive, and/or
accelerated services. [See EHBC] The District shall comply with
applicable state and federal requirements when determining
methods for students with disabilities [see FB] or students who are
English language learners [see EHBE and EKBA] to demonstrate
mastery of the curriculum.

Students Receiving  Any modified promotion standards for a student receiving special
Special Education education services shall be determined by the student's admission,

Services review, and dismissal (ARD) committee and documented in the
student's individualized education program (IEP). [See EHBA se-
ries and EKB]

Standards for In addition to the factors in law that must be considered for promo-
Mastery tion, mastery shall be determined as follows:

1. Course assignments and unit evaluation shall be used to de-
termine student grades in a subject. An average of 70 or
higher shall be considered a passing grade.

2. Mastery of the skills necessary for success at the next level
shall be validated by assessments that may either be incorpo-
rated into unit or final exams or may be administered sepa-
rately. Mastery of at least 70 percent of the objectives shall be
required.

Grades 1-5 In grades 1-5, promotion to the next grade level shall be based on
an overall average of 70 on a scale of 100 based on course-level,
grade-level standards (essential knowledge and skills) for all sub-
ject areas and a grade of 70 or above in language arts and mathe-
matics.

ghdehbrgradesA-Smay beelainadf he slalenandated as
eesementerany subjestiesiod 5 net maskered-

Grades 6-8 In grades 6-8, promotion to the next grade leve! shall be based on
an overall average of 70 on a scale of 100 based on course-level,
grade-level standards {essential knowledge and skills) for all sub-
ject areas and a grade of 70 or above in three of the following ar-
eas: language arts, mathematics, science, and social studies.

Grades 9-12 Grade-level advancement for students in grades 8-12 shall be
earned by course credits. [See El]
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Accelerated If a student fails to demonstrate proficiency on a state-mandated

Instruction assessment, the student shall be provided accelerated instruction
in accordance with state law. Additionally, students in grades 5 and
8 shall be subject to all provisions of GRADE ADVANCEMENT
TESTING, below.

Grade Advancement  Except when a student will be assessed in reading or mathematics

Testing above his or her enrolled grade level, students in grades 5 and 8
must meet the passing standard on the applicable state-mandated
assessments in reading and mathematics to be promoted to the
next grade level, in addition to the District's local standards for
mastery and promotion.

Definition of ‘Parent’  For purposes of this policy and decisions related to grade advance-
ment requirements, a student’s “parent” shall be defined to include
either of the student’s parents or guardians; a person designated
by the parent, by means of a power of attorney or an authorization
agreement as provided in Chapter 34 of the Family Code, to have
responsibility for the student in all school-related matters [see FDJ;
a surrogate parent acting on behalf of a student with a disability; a
person designated by the parent or guardian to serve on the grade
placement committee (GPC) for all purposes; or in the event that a
parent, guardian, or designee cannot be located, a person desig-
nated by the Superintendent or designee to act on behalf of the
student. [See EIE(LEGAL)]

No Alternate The District shall use only the statewide assessment instrument for
Assessment the third testing opportunity.

Instrument

Standards for If a parent initiates an appeal of his or her child’s retention follow-
Promotion Upon ing the student’s failure to demonstrate proficiency after the third
Appeal testing opportunity, the GPC shall review all facts and circum-

stances in accordance with law.
The student shall not be promoted unless:

1. All members of the GPC agree that the student is likely to per-
form on grade level if given additional accelerated instruction
during the following school year in accordance with the edu-
cational plan developed by the GPC; and

2. The student has completed required accelerated instruction in
the subject area for which the student failed to demonstrate
proficiency.

Whether the GPC decides to promote or to retain a student in this
manner, the committee shall determine an accelerated instruction
plan for the student for the following school year, providing for in-
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terim reports to the student's parent and opportunities for the par-
ent to consult with the teacher or principal as needed. The principal
or designee shall monitor the student’s progress during the follow-
ing school year to ensure that he or she is progressing in accord-
ance with the plan.

Transfer Students When a student transfers into the District having failed to demon-
strate proficiency on applicable assessment instruments after two
testing opportunities, a GPC shall convene for that student. The
GPC shall review any available records of decisions regarding test-
ing and accelerated instruction from the previous district and deter-
mine an accelerated instruction plan for the student.

If a parent initiates an appeal for promotion when a student trans-
fers into the District having failed to demonstrate proficiency after
three testing opportunities, the GPC shall review any available rec-
ords of decisions regarding testing, accelerated instruction, reten-
tion, or promotion from the previous district and issue a decision in
accordance with the District's standards for promotion.

Assignment of A student not promoted to the next grade level shall remain at the
Retained Students same campus or shall be assigned to a similar campus setting.

Reducing Student The District shall establish procedures designed to reduce retain-
Retention ing students at a grade level, with the ultimate goal being elimina-

tion of the practice of retaining students. [See EHBC]
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ACADEMIC ACHIEVEMENT EIF

GRADUATION (LOCAL)
PROPOSED REVISIONS

Course To graduate, a student must complete the courses required by the

Requirements

Foundation Program

Without an
Endorsement

With an
Endorsement

Distinguished Level
of Achievement

Fine Arts
Substitutions

Physical Education

Substitutions
Activities and
Courses

Private or
Commercial
Programs

EIF(LOCAL)-X

District in addition to those mandated by the state.

The courses that satisfy District requirements under the foundation
program, including courses for the distinguished level of achieve-
ment and courses for endorsements offered by the District, shall be
listed in appropriate District publications.

The District requires completion of 2 credits in addition to the num-
ber mandated by the state for graduation under the foundation pro-
gram without an endorsement. Graduation under the foundation
program without an endorsement shall be permitted only as author-
ized under state law and rules.

The District requires completion of 2 credits in addition o the num-
ber mandated by the state for graduation under the foundation pro-
gram with an endorsement.

The District requires completion of 2 credits in addition to the num-
ber mandated by the state for graduation under the foundation pro-
gram with the distinguished level of achievement.

The District shall not award state graduation credit in fine ars for
participation in a community-based fine arts program,

To the extent permitted by state rules, the District shall award state
graduation credit in physical education for participation in approved
activities and elective courses.

The District shall award state graduation credit in physical educa-
tion for appropriate private or commercially sponsored physical ac-
tivity programs conducted either on or off campus, upon approval
by the commissioner of education. [See also EHAC]
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Consideration of All
Absences

Attendance
Committees

Parental Notice
Of Excessive
Absences

Methods for
Regaining Credit or
Awarding a

Final Grade

Personal lliness

FEC(LOCAL)-A

PROPOSED REVISIONS

This policy shall apply to a student who has not been in attendance
for 90 percent of the days the class is offered.

All absences shall be considered in determining whether a student
has attended the required percentage of days under this policy.

The Board shall establish an attendance committee or as many
committees as necessary for efficient implementation of Education
Code 25.092.

The Superintendent or designee shall make the specific appoint-
ments in accordance with legal requirements.

A student and the student's parent or guardian shall be given writ-
ten notice prior to and at such time when a student’s attendance in
any class drops below 90 percent of the days the class is offered.

When a student’s attendance drops below 90 percent but remains
at least at 75 percent of the days the class is offered, the student
may earn credit for the class or a final grade by completing a plan
approved by the principal. This plan must provide for the student to
meet the instructional requirements of the class as determined by
the principal.

If the student fails to successfully complete the plan, or when a
student’s attendance drops below 75 percent of the days the class
is offered, the student, parent, or representative may request
award of credit or a final grade by submitting a written petition to
the appropriate attendance committee.

Petitions for credit or a final grade may be filed at any time the stu-
dent receives notice but, in any event, no later than 30ten days
after the last day of classes.

The attendance committee shall review the student's entire attend-
ance record and the reasons for absences and shall determine
whether to award credit or a final grade. The attendance committee
may also, whether a petition is filed or not, review the records of all
students whose attendance drops below 90 percent of the days the
class is offered.

Students who have lost credit or have not received a final grade
because of excessive absences may regain credit or be awarded a
final grade by fulfilling the requirements established by the attend-
ance committee.
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When a student's absence for personal iliness exceeds three con-
secutive days, the principal or attendance committee may reguire
that the student present a statement from a physician or health
clinic verifying the illness or condition that caused the student's ex-
tended absence from school as a condition of classifying the ab-
sence as one for which there are extenuating circumstances.

If a student has established a questionable pattern of absences,
the principal or attendance committee may require that a student
present a physician's or clinic’s statement of illness after a single
day's absence as a condition of classifying the absence as one for
which there are extenuating circumstances.

Guidelines on
Extenuating
Circumstances

The attendance committee shall adhere to the following guidelines
to determine attendance for award of credit or a final grade:

Days of Attendance

Transfers / Migrant
Students

Documentation

Consideration of
Control

Student's Academic
Record

Information from
Student or Parent

Best Interest
Standard

FEC(LOCAL)-A

1.  If makeup work is completed satisfactorily, excused absences
that are allowed under compulsory attendance requirements
shall be considered days of attendance for award of credit or
final grade. {See FEA(LEGAL) at EXCUSED ABSENCES
FOR COMPULSORY ATTENDANCE DETERMINATIONS.]

2. Atransfer or migrant student incurs absences only after his or
her enroliment in the District.

3. The committee shall consider the acceptability and authentici-
ty of documented reasons for the student's absences.

4. The committee shall consider whether the absences were for
reasons out of the student’s or parent’s control.

5. The committee shall consider whether or not the student has
completed assignments, mastered the essential knowledge
and skills, and maintained passing grades in the course or
subject.

6. The student or parent shall be given an opportunity to present
any information to the committee about the absences and to
discuss ways to earn or regain credit or be awarded a final
grade.

In reaching consensus regarding a student's absences, the com-
mittee shall attempt to ensure that its decision is in the best interest
of the student. The Superintendent or designee shall develop ad-
ministrative regulations addressing the committee's documentation
of the decision.
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ATTENDANCE

ATTENDANCE FOR CREDIT

Imposing Conditions
for Awarding Credit
or a Final Grade

Appeal Process

FEC(LOCAL)-A

FEC
(LOCAL)

The committee may impose any of the following conditions for stu-
dents with excessive absences to regain credit or be awarded a
final grade:

1.

4,
5.
6.

Completing additional assignments, as specified by the com-
mittee or teacher.

Attending tutorial sessions as scheduled, which may include
Saturday classes or before- and after-school programs.

Maintaining the attendance standards for the rest of the se-
mester.

Taking an examination to earn credit. [See EHDB]
Attending a flexible school day program.

Attending summer school.

In all cases, the student must also earn a passing grade in order to
receive credit.

A parent or student may appeal the decision of the attendance
committee in accordance with FNG(LOCAL).
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ATTENDANCE FEE

OPEN/CLOSED CAMPUS (LOCAL)
DELETE POLICY

Leaving Campus No student shall be permitted to leave campus during lunch except

During Lunch Time as approved by the principal, on a case-by-case basis in response
to a parent's written request.

All Students Students who leave campus during lunch or at any other time with-
out administrative approval shall be subject to disciplinary action in
accordance with the Student Code of Conduct.

1 of 1
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WELLNESS AND HEALTH SERVICES FFAC

MEDICAL TREATMENT (LOCAL)
PROPOSED REVISIONS

Student lliness Procedures shall be established by the administration to ensure

that proper attention is given to any student who becomes ill during
the course of a school day.

Accidents Involving Emergency procedures shall be established by the administration

Students to ensure proper attention for any student injured at school. Rec-
ords shall be maintained on all accidents that require the attention
of a medical doctor.

Emergency Each year, students and parents shall complete and sign a form
Treatment Forms that provides emergency information and authorizes school officials
to obtain emergency medical treatment, as provided by law.
Purchasing Except as provided below at Administration of Medication to Ath-
Medication letes. the District shall not purchase nonprescription medication to
administer to a student.
Administering No employee shall give any student prescription medication, non-
Medication prescription medication, herbal substances, anabolic steroids, or
dietary supplements of any type, except as provided below.
Exceptions Employees authorized by the Superintendent or designee may ad-
minister to students:
Provided by 1. Prescription medication in accordance with legal require-
Parent ments. [See FFAC(LEGAL)]

2. Nonprescription medication, upon a parent's written request,
when properly labeled and in the original container.

3. Herbal substances or dietary supplements provided by the
parent and only if required by the individualized education
program or Section 504 plan of a student with disabilities.

Propddpet By
Distsi
Jexas-and
& Parepiploorsenbghenan e emargeney-asimant
form:
Epinephrine The District authorizes school personnel and volunteers who have

been adequately trained to administer an epinephrine auto-injector
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WELLNESS AND HEALTH SERVICES FFAC

MEDICAL TREATMENT (LOCAL)
in accordance with law and this policy. Administration of epineph-
ring shall only be permitted when an authorized and trained individ-
ual reasonably believes a person is experiencing anaghylaxis.

On Campus Authorized and trained individuals may administer an epinephrine
auto-injector at any time to a person experiencing anaphylaxis on a
school campus.

The District shali ensure that at each campus a sufficient number
of personnel and volunteers are trained to administer epinephrine
so that at least one ifrained individual is present on campus during
all hours the campus is open. For purposes of this policy, the cam-
pus shall be considered open beginning with the first hour of in-
struction through the last hour of instruction.

Maintenance The Superintendent shall develop administrative regulations ad-

Availability, and dressing annual training of school personnel in accordance with

Training law; procedures for auto-injector use; and maintenance, disposal,
and availability of epinephrine auto-injectors at each campus.

Administration of The District shall purchase nonprescription medication that may be
Medication to used to preveni or treat illness or injury in the District's athletic pro-
Athletes gram. Only a licensed athletic trainer or a physician licensed to
practice medicine in the state of Texas may administer this medica-
tion and may do so only if:
1. The student's parent has given prior written consent for medi-
cation to be administered; and
2. The administration of a medication by an athletic trainer is in
accordance with a standing order or procedures approved by
a physician licensed to practice medicine in the state of
Texas.
Psychotropics Except as permitted by Education Code 38.016, an employee shall

not:

1.  Recommend to a student or a parent that the student use a
psychotropic drug;

Suggest a particular diagnosis; or

3. Exclude the student from a class or a school-related activity
because of the parent's refusal to consent to psychiatric eval-
uation or examination or treatment of the student.
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STUDENT RECORDS

Comprehensive
System

Cumulative Record

Custodian of
Records

Types of Education
Records

FL(LOCAL)-A to A1

FL
(LOCAL)

PROPOSED REVISIONS

The Superintendent or designee shall develop and maintain a
comprehensive system of student records and reports dealing with
all facets of the school program operation and shall ensure through
reasonable procedures that records are accessed by authorized
persons only, as allowed by this policy. These data and records
shall be stored in a safe and secure manner and shall be conven-
iently retrievable for use by authorized school officials,

A cumulative record shall be maintained for each student from en-
trance into District schools until withdrawal or graduation from the
District.

This record shall move with the student from school to school and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrolied students shall be re-
tained for the period of time required by law. No permanent records
may be destroyed without explicit permission from the Superinten-
dent. [See CPC]

The principal is custodian of all records for currently enrolled stu-
dents. The Superintendent is the custodian of records for students
who have withdrawn or graduated. The student handbook made
available to all students and parents shall contain a listing of the
addresses of District schools, as well as the Superintendent’s busi-
ness address.

The record custodian shall be responsible for the education rec-
ords of the District. These records may include:

1. Admissions data, personal and family data, including certifica-
tion of date of birth.

2. Standardized test data, including intelligence, aptitude, inter-
est, personality, and social adjustment ratings.

3. All achievement records, as determined by tests, recorded
grades, and teacher evaluations.

4. All documentation regarding a student’s testing history and
any accelerated instruction he or she has received, including
any documentation of discussion or action by a grade place-
ment committee convened for the student.

5. Health services record, including:

a. The results of any tuberculin tests required by the Dis-
trict.
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Access by Parents

FL{LOCAL)-Ato A1

FL
(LOCAL)

b. The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA)

c. Immunization records. [See FFAB]
6. Attendance records.
7. Student questionnaires.

8. Records of teacher, counselor, or administrative conferences
with the student or pertaining to the student.

8. \Verified reports of serious or recurrent behavior patterns.

10. Copies of correspondence with parents and others concerned
with the student.

11. Records transferred from other districts in which the student
was enrolled.

12. Records pertaining to participation in extracurricular activities.

13. Information relating to student participation in special pro-
grams.

14. Records of fees assessed and paid.
15. Records pertaining to student and parent complaints.

16. Other records that may contribute to an understanding of the
student.

The District shall make a student’s records available to the stu-
dent’s parents, as permitted by law. The records custodian or de-
signee shall use reasonable procedures to verify the requestor's
identity before disclosing student records containing personally
identifiable information.

Records may be reviewed in person during regular school hours
without charge upon written request to the records custodian. For
in-person viewing, the records custodian or designee shall be
available to explain the record and to answer questions. The confi-
dential nature of the student’s records shall be maintained at alt
times, and records to be viewed shall be restricted to use only in
the Superintendent’s, principal's, or counselor's office, or other re-
stricted area designated by the records custodian. The original
copy of the record or any document contained in the cumulative
record shall not be removed from the school.

Copies of records are available at a per copy cost, payable in ad-
vance. Copies of records must be requested in writing. Parents
may be denied copies of records if they fail to follow proper proce-
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dures or pay the copying charge. If the student qualifies for free or
reduced-price lunches and the parents are unable to view the rec-
ords during regular school hours, upon written request of a parent,
one copy of the record shall be provided at no charge.

A parent may continue to have access to his or her child’s records
under specific circumstances after the student has attained 18
years of age or is attending an institution of postsecondary educa-
tion. [See FIL{LEGAL)]

Access by School A school! official shall be allowed access to student records if he or
Officials she has a legitimate educational interest in the records.

For the purposes of this policy, “school officials” shall include:

1. An employee, Board member, or agent of the District, includ-
ing an attorney, a consultant, a contractor, a volunteer, a
school resource officer, and any outside service provider used
by the District to perform institutional services.

2. An employee of a cooperative of which the District is a mem-
ber or of a facility with which the District contracts for place-
ment of students with disabilities.

3. A contractor retained by a cooperative of which the District is
a member or by a facility with which the District contracts for
placement of students with disabilities.

4, A parent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.

All contractors provided with student records shall follow the same
rules as employees concerning privacy of the records and shall
return the records upon completion of the assignment.

A school official has a “legitimate educational interest” in a stu-
dent's records when he or she is:

1. Waorking with the student;

2. Considering disciplinary or academic actions, the student's
case, or an individualized education program for a student
with disabilities;

3. Compiling statistical data;

4. Reviewing an education record to fulfill the official's profes-
sional responsibility; or

5. Investigating or evaluating programs.

30f5
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The District may request transcripts from previously attended
schools for students transferring into District schools; however, the
ultimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, if 18 or older.

For purposes of a student’s enroliment or transfer, the District shall
promptly forward in accordance with the time line provided in law
education records upon request to officials of other schools or
school systems in which the student intends to enroll or enrolls.
[See FD(LEGAL), REQUIRED DOCUMENTATION] The District
may return an education record to the school identified as the
source of the record.

The director of special education shall be responsible for ensuring
the confidentiality of any personally identifiable information in rec-
ords of students in special education.

A current listing of names and positions of persons who have ac-
cess to records of students in special education is maintained at
the special education office.

Within 15 District business days of the record custodian’s receipt of
a request to amend records, the District shall notify the parents in
writing of its decision on the request and, if the request is denied,
of their right to a hearing. If a hearing is requested, it shall be held
within ten District business days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interest in the out-
come of the hearing shall conduct the hearing. The parents shall
be given a full and fair opportunity to present evidence and, at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within ten
District business days of the hearing. The decision shall be based
solely on the evidence presented at the hearing and shall include a
summary of the evidence and reasons for the decision. If the deci-
sion is to deny the request, the parents shall be informed that they
have 30 District business days within which to exercise their right
to place in the record a statement commenting on the contested
information and/or stating any reason for disagreeing with the Dis-
trict's decision.

The Distrsthas-desigrated-the followingcategoriesolinformation
i ik eni

Directory information for District students has been classified into
two separate categories.
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1. Items for use only for school-sponsored purposes. including
District-affiliated school support organizations; and

2. Items for all other purposes.

School-Sponsecred For the following school-sponsored purpeses—ail District publica-

Purposes tions and announcements—directory information shall include stu-
dent name; address; telephone listing; electronic mail address;
photograph; date and place of birth; major field of study; degrees,
honors, and awards received; dates of attendance; grade level;
most recent educational institution attended; participation in official-
ly recognized activities and sports; and weight and height of mem-
bers of athletic teams.

All Other Purposes For all other purposes, directory information shall include student
name and grade level.
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PROPOSED REVISIONS

The District shalt make no distinction between absences for UIL ac-
tivities and absences for other extracurricular activities approved

by the Board. A student shail be allowed no more than 14 extracur-
ricular absences prior to post-district competition or performances:;
however, a student shall be allowed unlimited absences for partici-
pation in post-district,_state. or national competition.

School-sponsored student groups may use District facilities with
prior approval of the appropriate administrator. Other student
groups may use District facilities in accordance with policy FNAB.
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PROPOSED REVISIONS

UIL Activities State Board and UIL rules shall govern interscholastic activities;
however, Board policies and District rules may supplement State
Board and UIL rules.

No event shall be scheduled and no student allowed to participate
in any UIL event unless all pertinent rules and regulations are
strictly enforced. The Superintendent or designee shall maintain all
necessary records and reports. Sponsors and coaches are respon-
sible for knowledge of and compliance with rules for eligibility and
participation. [See FM]

Athletic Program A well-rounded program of interscholastic athletics shall be main-
tained in the District secondary schools. The operation of the total
program, including the starting and ending dates for each sport,
shall be in accordance with regulations set by the UIL and the
Board.

Supervision of the program shall be the responsibility of the Super-
intendent, but certain responsibilities may be delegated to other
staff members. In each school, the principal shall have direct re-
sponsibility to maintain the athletic program as an integral part of
the educational program of that school.

Interschool competitive athletics shall not be part of the elementary
grades’ program. To the extent practicable, a program of in-
traschool sports activities for elementary students shall be main-
tained as part of the physical education program.

Non-UIL Activities Contests and competitive activities that are sponsored by outside
organizations shall not be recommended to students unless the ac-
tivities supplement and do not interfere with the regular school pro-
gram. Contests and competitive activities shall have the prior ap-
proval of the Superintendent or designee, who shall develop the
necessary rules and regulations to implement this policy. [See FM]

Overnight Trips Students involved in UIL competition that requires an overnight trip
shall have their expenses paid by the District. [See also FM, FMG]

Students-involvedirtHcompebtienabavathe HHdistrict- lavel
thatrequiresan-overmghtirpshall-have theirexpenses paid by the
District-{Ses-also-EM-_EMG]
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PROPOSED REVISIONS

The District's rules of discipline are maintained in the Board-
adopted Student Code of Conduct and are established to support
an environment conducive to teaching and learning.

Rules of conduct and discipline shall not have the effect of discrim-
inating on the basis of gender, race, color, disability, religion, eth-
nicity, or national origin.

At the beginning of the school year and throughout the school year
as necessary, the Student Code of Conduct shall be:

1. Posted and prominently displayed at each campus or made
available for review in the principal’s office, as required by
law; and

2. Made available on the District's website and/or as a hard copy
to students, parents, teachers, administrators, and others on
request,

Revisions to the Student Code of Conduct approved by the Board
during the year shall be made available promptly to students and
parents, teachers, administrators, and others.

With the approval of the principal and Superintendent, sponsors
and coaches of extracurricular activities may develop and enforce
standards of behavior that are higher than the District-developed
Student Code of Conduct and may condition membership or partic-
ipation in the activity on adherence to those standards. Extracur-
ricular standards of behavior may take into consideration conduct
that occurs at any time, on or off school property.

A student shall be informed of any extracurricular behavior stand-
ards at the beginning of each school year or when the student first
begins participation in the activity. A student and his or her parent
shall sign and return to the sponsor or coach a statement that they
have read the extracurricular behavior standards and consent to
them as a condition of participation in the activity.

Standards of behavior for an extracurricular activity are independ-
ent of the Student Code of Conduct. Violations of these standards
of behavior that are also violations of the Student Code of Conduct
may result in independent disciplinary actions.

A student may be removed from participation in extracurricular ac-
tivities or may be excluded from school honors for violation of ex-
tracurricular standards of behavior for an activity or for violation of
the Student Code of Conduct.

10of 4



Wylie ISD-Taylor County
221912

STUDENT DISCIPLINE FO
(LOCAL)

‘Parent’ Defined Throughout the Student Code of Conduct and discipline policies,
the term “parent” includes a parent, legal guardian, or other person
having lawful control of the child.

General Discipline A District employee shall adhere to the following general guidelines
Guidelines when imposing discipline:

1. Astudent shall be disciplined when necessary to improve the
student’s behavior, to maintain order, or to protect other stu-
dents, school employees, or property.

2. Astudent shall be treated fairly and equitably. Discipline shall
be based on an assessment of the circumstances of each
case. Factors to consider shall include:

a. The seriousness of the offense;
b. The student’s age;

c. The frequency of misconduct;
d. The student’s attitude;

e. The potential effect of the misconduct on the school en-
vironment;

f.  Requirements of Chapter 37 of the Education Code; and
g. The Student Code of Conduct adopted by the Board.

3. Before a student under 18 is assigned to detention outside
regular school hours, notice shall be given to the student's
parent to inform him or her of the reason for the detention and
permit arrangements for necessary transportation.

Corporal Corporal punishment may be used as a discipline management
Punishment technique in accordance with this policy and the Student Code of
Conduct.

Corporal punishment shall not be administered to a student whose
parent has submitted to the principal a signed statement for the
current school year prohibiting the use of corporal punishment with
his or her child. The parent may reinstate permission to use cor-
poral punishment at any time during the school year by submitting
a signed statement to the principal.

Guidelines Corporal punishment shall be limited to spanking or paddling the
student and shall be administered in accordance with the following
guidelines:

1. The student shall be told the reason corporal punishment is
being administered.
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2. Corporal punishment shall be administered only by the princi-
pal or designee.

3.  Corporal punishment shall be administered only by an em-
ployee who is the same sex as the student.

4. The instrument to be used in administering corporal punish-
ment shall be approved by the principal.

5.  Corporal punishment shall be administered in the presence of
one other District professional employee and in a designated
place out of view of other students.

The disciplinary record reflecting the use of corporal punishment
shall include any related disciplinary actions, the corporal punish-
ment administered, the name of the person administering the pun-
ishment, the name of the witness present, and the date and time of
punishment.

Within the scope of an employee's duties, a District employee may
physically restrain a student if the employee reasonably believes
restraint is necessary in order to:

1. Protect a person, including the person using physical re-
straint, from physical injury.

2. Obtain possession of a weapon or other dangerous object.

3. Remove a student refusing a lawful command of a school
employee from a specific location, including a classroom or
other school property, in order to restore order or to impose
disciplinary measures.

4. Control an irrational student.
5. Protect property from serious damage.

A District employee may restrain a student with a disability who re-
ceives special education services only in accordance with law.
[See FOF(LEGAL)]

Video and audio recording equipment shall be used for safety pur-
poses to monitor student behavior on District property.

The District shall post signs notifying students and parents about
the District's use of video and audio recording equipment. Students
shall not be notified when the equipment is turned on.

The principal shall review recordings as needed, and evidence of

FO(LOCAL)-A to A1

student misconduct shall be documented. A student found o be in
violation of the District's Student Code of Conduct shali be subiect

to appropriate discipline.
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Access to Recordings shall remain in the custody of the campus principal and
Recordings shall be maintained as required by law. A parent or student who

wishes to view a recording in response to disciplinary action taken
against the student may request such access under the proce-
dures set out by law. {See FL(LEGAL)]

40f4
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PROPOSED REVISIONS

The District has established a limited open forum for nonschool
use of District facilities in accordance with this policy.

The District shall provide equal access to youth qroups designated
in federal law, including the Boy Scouts. as it provides to other
nonschool users of Disirict facilities. [See PATRIQTIC SQCIETIES
in GKD{LEGAL)]

Scope of Use The District shall permit nonschool use of designated District facili-
ties for educational, recreational, civic, or social activities when
these activities do not conflict with school use or with this policy,

Approval shall not be granted for any purpose that would damage
seheol-District property or to any group that has damaged District

property.

Note: See the following policies for other information regarding
facilities use:

*  Use by employee professional organizations: DGA

* Use of facilities for school-sponsored and school-
related activities: FM

e  Use by noncurriculum-related student groups:
FNAB

e  Use by District-affiliated school-support organiza-
tions: GE

Nonprofit The District shall permit nonprofit organizations to conduct fund-
Fundraising raising events on District property when these activities do not con-
flict with school use or with this policy.

For-Profit Use The District shall not permit individuals or for-profit organizations to
use its facilities for financial gain; however, an exception to this
prohibition shall be made for private academic instruction when
these activities do not conflict with school use or with this policy.

Campaign-Related Except to the extent that a District facility is used as an official poli-

Use ing place. District facilities shall not be available for use by individ-
uals or groups for political advertising, campaign communications,
or electioneering, as those terms are used in state law,

10f 3
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Scheduling Requests for nonschool use of District facilities shall be considered
on a first-come, first-served basis.

Academic and extracurricular activities sponsored by the District
shall always have priority when any use is scheduled. [See FM]
The principal shall have authority to cancel a scheduled nonschool
use if an unexpected conflict arises with a District activity.

Approval of Use The principal is authorized to approve a nonschool use of facilities
on a school campus. The Superintendent is authorized to approve
a nonschool use of all other District facilities.

Exception No approval shall be required for nonschool-related recreational
use of the District's unlocked, outdoor recreational facilities, such
as the track, playgrounds, tennis courts, and the like, when the fa-
cilities are not in use by the District or for a scheduled nonschool
purpose.

Emergency Use In case of emergencies or disasters, the Superintendent may au-
thorize the use of District facilities by civil defense, heaith, or
emergency service authorities.

Use Agreement Any organization or individual approved for a nonschool use of Dis-
trict facilities shall be required to complete a written agreement in-
dicating receipt and understanding of this policy and any applicable
administrative regulations, and acknowledging that the District is
not liable for any personal injury or damages to personal property
related to the nonschool use.

Fees for Use Nonschool users shall be charged a fee for the use of designated
District facilities.

The Superintendent shall establish and publish a schedule of fees
based on the cost of the physical operation of the facilities, as well
as any applicable personnel costs for supervision, custodial ser-
vices, food services, security, and technology services.

Exceptions Fees shall not be charged when District facilities are used:

1. For public meetings sponsored by state or local governmental
agencies; ar

2. By District employee professional organizations [see DGA];
Required Conduct Persons or groups using District facilities shall:
1. Conduct business in an orderly manner.

2. Abide by all laws and policies, including but not limited to
those prohibiting the use, sale, or possession of alcoholic
beverages, illegal drugs, and firearms, and the use of tobacco
products or e-cigarettes on school property. [See GKA]
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3. Make no alteration, temporary or permanent, to school prop-
erty without prior written consent from the Superintendent.

All groups using District facilities shall be responsible for the cost of
repairing any damages incurred during use and shall be reguired to
indemnify the District for the cost of any such repairs.
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DISTRIBUTION OF NONSCHOOL LITERATURE (LOCAL)

PROPOSED REVISIONS

Distribution of Wiritten or printed materials, handbills, photegraphs, pictures, films,

Nonschool Literature tapes, or other visual or auditory materials not sponsored by the

Permitted District or by a District-affiliated school-support organization shall
not be sold, circulated, distributed, or posted on any District prem-
ises by any District employee or by persons or groups not associ-
ated with the District, except in accordance with this policy.

The District shall not be responsible for, nor shall the District en-

dorse, the contents of any nonschool literature distributed on any

District premises.

[See CPAB regarding use of the District's internal mail system and

FNAA regarding distribution of nonschool literature by students)

Limitations on Nonschool literature shall not be distributed on District property if:
Content

1. The materials are obscene, vulgar, or otherwise inappropriate
for the age and maturity of the audience.

2. The materials endorse actions endangering the health or
safety of students.

3. The materials promote illegal use of drugs, alcohol, or other
controlled substances.

4. The distribution of such materials would viclate the intellectual
property rights, privacy rights, or other rights of another per-
son.

5. The materials contain defamatory statements about public
figures or others.

6. The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action.

7. The materials are hate literature or similar publications that
scurrilously attack ethnic, religious, or racial groups or contain
content aimed at creating hostility and violence, and the mate-
rials would materially and substantially interfere with school
activities or the rights of others.

8. There is reasonable cause to believe that distribution of the
nonschool literature would result in material and substantial
interference with school activities or the rights of others.

Prior Review All nonschool literature intended for distribution on school campus-

es or other District premises under this policy shall be submitted to
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Exceptions to Prior
Review

Time, Place, and
Manner Restrictions

Violations of Policy

GKDA(LOCAL)-A2 to A1

the Superintendent prinsipal-for prior review in accordance with the
following:

1. Materials shall include the name of the person or organization
sponsoring the distribution.

2. Using the standards found in this policy at LIMITATIONS ON
CONTENT, the Superintendent principal-shall approve or re-
ject submitted materials within two school days of the time the
materials were received.

Prior review shall not be required for distribution of nonschoo! liter-
ature in the following circumstances:

1. Distribution of materials by an attendee to other attendees at
a school-sponsored meeting intended for adults and held after
school hours;

2. Distribution of materials by an attendee to other attendees at
a community group meeting held in accordance with
GKD(LOCAL) or a noncurriculum-related student group meet-
ing held in accordance with FNAB(LOCAL); or

3. Distribution for electioneering purposes during the time a
school facility is being used as a polling place in accordance
with state law [see BBB].

All nonschool literature distributed under these exceptions shall be
removed from District property immediately following the event at
which the materials were distributed.

Even when prior review is not required, all other provisions of this
policy shall apply.

Each campus principal shall designate times, locations, and means
by which nonschool literature that is appropriate for distribution, as

provided in this policy. may be made available or distributed to stu-
dents or others at the principal's campus.

The Superintendent shall designate times, locations, and means
for distribution of nonschool literature at District facilities other than
school campuses, in accardance with this policy

“E.E” Faaasialdersg atatuel o facilitiosi |

Failure to comply with this policy regarding distribution of
nonschool literature shall result in appropriate administrative ac-
tion, including but not limited to confiscation of nonconforming ma-
terials and/or suspension of use of District facilities. Appropriate
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law enforcement officials may be called if a person refuses to com-
ply with this policy or fails to leave the premises when asked. [See
GKA]

Appeals Decisions made by the administration in accordance with this poli-

cy may be appealed in accordance with the appropriate District
complaint policy. [See DGBA or GF]
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COLLEGES AND UNIVERSITIES (LOCAL)
DELETE POLICY

Student Teachers All student teachers must be interviewed personally by the princi-

pal. Placement of all student teachers shall be approved by the Su-
perintendent or designee and the principal of the school to which
the student teacher is to be assigned.

Student teachers who fail to abide by District policies, rules, and
administrative regulations may be dismissed by the Superintendent
at any time during the course of the teacher education program.

The person in charge of the teacher education program shall coor-
dinate this program with institutions of higher learning and shall be
responsible, in a joint effort with such institutions, for professional
development programs for the student teachers. All contracts for
such programs must be signed by the Superintendent.
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