BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Segond Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and /1 Jeon 75 c o 0 Jws) (hereinafter
referred to as the Program Partner). By signing this agreement; both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A.- Program Partner Agrees To:

The safe and proper handling of food, which conforms to all local, state and federal regulations
Abide by the policies, procedures, and record keeping requirements of SHNLFB

Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

—

o o b~

Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.
identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.
Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

[y
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.
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D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

F. Signatures

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:

b L
A -
W Nl o e

Prbgra'm Partner Signature (Principal or Executive Director) Date

./‘(

Title

o £ , A 2 P
Pt 1 S A S it B 2L 2 &g X £

Pfinted Narﬁe ;

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Progrdm Partner,Sj nature: / e 7 3
%7% . L{,»@{ / / /j{/z’/%’({ //._3 J20zc¢

" Program Partder Signature (Pfincipal or Executive Director) ) Date
_// ~ / / / . 3 3 - i
Beth, Aol S botd” (Gl il i
Printed Name Title /
Names of program staff or volunteer(s): Staff Volunteer
| ; ‘ A 4 : o 1
Christna Nulpz=z CQ{ZZ_A,\%{ (los) ol

@Mﬁf (m(lf(\ﬂaf‘

| 7%(/{1 & Sreadhn

7
/
Lioa \Wentoordh e

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ansure the safety of all children that participate in Second Harvest
Norther Lakes Food Bank's BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children™ undergo a Background Check.

Some examples of who Is required to have a background search performed:
v' Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
hot been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a voluntesr screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northem Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PRCGRAM PARTNER AGREEMENT AUGUST 2019
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (herginafter referred o as SHNLFB) anhd Homecroft Elementary  (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration oﬁ the BackPack-Program.

1

A. Pfdg-famf?art_ﬁer:ﬂg_r'eesTb: '

The safe and proper handling of food, which coriforms to all lé'mal state and federal regulations
Abide by the policies, procedures, and record keeping requiremetits of SHNLFB

Ensure that staff and/or volunteer of the program do not engqge in discrimination, in the
provision of service, against any person because. of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexua| orientation Including gender
identify or expressian, unfavorable discharge from the. mmtary or status as a protected veteran

B. .TheBackPack F!r_oﬁgram Descrip’ti'on_

The mission of the BackPack Program is to help solve child hunger l)y providing nutritious and.easy-
to-prepare food to-children to take home on weekends and school vgcatlon when other resources are

not available. i

C. The BackPackPrdgfém R‘a'rtner.rﬁ\_g.r-.eens.To_: S

1.
2.

Appoint-a BackPack Program coordinator to be the primary IT;::ntact forthe BackPack Program.
ldentify “chronically hungry” or “food insecure” children that mieet the eligibility guidelines
established for your school/site and ensure that BackPack Pr ogram kits-are not used privately
by paid sehool/site staff, volunteers or ineligible fecipients of distributed at, of to, ariy other
location not authorized by Second Harvest Northern Lakes Féod Bank.
Distribute healthy, nutritious food included in the BackPack P}ogram kits to eligible children
free of charge.
Distribute the BackPack Program Kits to eligible children in a:lzcordance with the agreed upon
distribution schedule ‘and at minimum onice each:month whllei the program is in operation.
Use school records to identify food dllergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to tHe
8. Ensure that staff and volunteers with diréct repetitive contact | lth the children pass.a
background check (see Background Check Policy and. F’rocegure)

!

!
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7. Provide information to Second Harvest Northern Lakes Food:Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Barik to monitor ]the school/site and storage
locations at least onice every two (2) years.

9. Ensurethat .at least one (1) key program staff or volunteer col'nplete Food ‘Safety Training,
approvéd or provided by, Second Harvest Northern Lakes Fi d Bank.

10.Ensure that the program, school/site(s) and storage Iocatlen comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is deliverad to the schoolfsite(s) in a location ﬂwat will enisure the safety,
security and mtegrlty of the food until is it used and/or dlstnbn.ited This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to- be at least 4" off of the: floor, away from walls, 6" below thei ceiling, and away from cleaning
materials and toxic chémicals.

12.Use the “First In, First Quf’ (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed withiry'its food-safety guideline and to ensure its highest-quality.

13.Wark with Second Harvest Northern. Lakes Food Bank to dev lop a BackPack Program-kit pick-
up or delivery schedule that megts the needs of all partners, |

14.Provide food-safe transportation if the BackPack Program krts are being picked up at.Second
Harvest Northern Lakes Food Bank or provide delivery assnstance if kits: are-being delivered to
the designated schools/site(s). 3

15. Inform Second Harvest Northern Lakes Food Bank in writing m‘ any changes inthe BackPack
Program personnel, days and hours.of operation, and/or nurrgber of children setved.

16.Keep accurate records and submit required reports: to the Pragram Director at Second Harvest
Northern Lakes Food Barik by the last Friday of each month ‘

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Nofthern Lakes Food
Bank in a timely manner.

19.Support fundraising and marketing efforts whlch will ensure. !ong—term program sustainability.

-D. _Secoﬁ:q Ha‘r.ues_t_Nbr_fthe?ﬁl,l.‘akés;FOOd Banﬁ_ﬁg_!ré?:s‘-]‘:o_;:

1. Appoint-a primary contact for the BackPack Program prowdlr[g oversight and leadership in
program research, demgn and development, and col[aboratwg—: guidance-in program
implementation.

2. Ensure that program partner meets national and local BackP§ck Program objectives through
bierinial monitoring and periodic site visits. durmg designated hours of operation. Any issues
needmg to be addressed will be communicated in writing to the program partner-within seven
(7) busingss days:

3. Identify and procure staple food items and/or supplies neces?ary for the operation of the-
BackPack Program.

4, Recruit and coordinate volunteers for the packing of the- BacléF’ack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits tojthe designated schooislsite.(s);

SECOND HARVEST NORTHERN LAKES FOQOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGBUST 2018
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program adiministration, safe ioad handlifig and nutrition education.
7. Schedule: BackPack Program meetings to facilitate communigation and information sharing

among program partners.

8. Support fundraising and marketing efforts which will ensure.lang-term program sustainability.

 E. General Provisions

This' Agreement may be terminated at will by either party with writte_ﬁ; naotice delivered to éither.
Upon termination of this. agreement, the Program Partner will return any equipment, materials and/for
food provided by SHNLFB for the Program to SHNLFB within 30 dag;(s of termination date.

H

- | F 'Sign‘a't{uesf |

The Program’s authorized representative’s signature below confirms that the Program site is

accepting and agrees to abide by all termis of this agreément..

Program Partner Signature:

10-8-2020

Program Partner Signature (Principal or Exécufive Director)

Thomas Cawcutt

Date
Principal

Printad Name

Title

Make sure td.réad and sigh the: Background Check Policy and Procédure on the following pages’

before returning-your signed Partnership Agreement.
Questions regarding this agreement should be directed to:

Dan.Wilsen, Program Director

Second Harvest Northern Lakes Fdod Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218).336-2303
dan@northernlakesfoodbank.org
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Background Check
Policy and Procedure

Purpose

The purposé-of this policy is to ensure the safety of all children that participate in Second Harvest.
Northern Lakes Food Bank's BackPack Program.. Further, careful Screening of staff and volunteers
who work with children'is an important risk mariagement precautiori.

Policy

Site. management must ensure that all staff-and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some-examples of who is required to have a background search gerformed:
v .Staff who work directly with the Kids in the program daily
¥ \olunteers who work d[rectly with the Kids in the program dail
¥~ Anyone who has ohgoing, frequent or recurring intéractions v fith or around the kids who
participate in the program (e.g. orice each week-or several tlrpes over the course of a summer)

Participants must limif the volunteer irvolvement of any one-time or i'vonnregular volunteer who has
not been subject to a-background check strictly to. open.and. supervi?ed_ activities. A child should
never be alone with a single staff member of volunteer.

!
Fingerprint checks are also a-voluntser screening best practice. Scfme states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether-
or not the organization intends to conduct a fingerprint check.

e sef

Second Harvest Northern Lakes Food Bank reservés the right to see proof of completéd background
chiecks on program staff-and volunteers during routine site inspectiohs.

SECOND HARVEST NORTHERN LAKES FCOD BANK: BAGKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019




"
%

SECOND HARVEST
NORTHERN LAKES

sfe
58

N

{8
§

¢

lewh ?.L.O;g@l_

Catherine Erickson, CFO

Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone,|and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volynteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

L BT oo

Program Partner Signature (Principal or Executive Director) " Date
Lo [ AwendA— %;wﬂ[
Printed Name Title
' Names of program staff or volunteer(s): Staff Volunteer
- |
£ |

/

Second Harvest Northern Lakes Food Bank is an equal opport!mity provider and employer.
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lakewood Elementary School (hereinafter

referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

e The safe and proper handling of food, which conforms to all local, state and federal regulations

» Abide by the policies, procedures, and record keeping requirements of SHNLFB

¢ Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children

free of charge.

Distribute the BackPack Program kits to eligible children in accordance with the agreed upon

distribution schedule and at minimum once each month while the program is in operation.

Use school records to identify food allergies that children may have (peanuts, milk, etc.) and

flag their name so that those items will not be distributed to them.

Ensure that staff and volunteers with direct repetitive contact with the children pass a

background check (see Background Check Policy and Procedure).

o o s
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicals.

12. Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17. Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program Kits to the designated schools/site(s).

HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2018
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program)Partner Slgna re;

1A 10/8/20
Program PartnérSignature (Principal or Executive Director) Date
Darren Sheldon Principal
Printed Name Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank

4503 Airpark Boulevard

Duluth, MN 55811 :
(218) 336-2303

dan@northernlakesfoodbank.org

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019




Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’'s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENMT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

ProgramPaﬂner Sigpgture
Pfog/ fam Partner‘@r gnature (Pnnmpai or Executive Director) Date
Darren Sheldon Principal
Printed Name Title
Names of program staff or volunteer(s): Staff Volunteer
Sandra Benson X
- Carol Cheslak X

L

Second Harvest Northern L.akes Food Bank is an equal opportunity provider and employer.

SECOND HARVEST NORTHERN LAKES FQOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2018
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and _ Laura MacArthur Elementary (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

o The safe and proper handling of food, which conforms to all local, state and federal regulations

¢ Abide by the policies, procedures, and record keeping requirements of SHNLFB

o Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11.Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlied, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:
A A, 9/25/2020

_Br?gf%m Partner Signgtm'e (Principal or Executive Director) Date
“James Erickson Principal
Printed Name Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to: 9/\%@1/
Dan Wilson, Program Director e Erickson, CFO
Second Harvest Northern Lakes Food Bank Catthe

4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org
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Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’'s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v' Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Sigpature:

e— Z/”\ 9/25/2020
) ngram Partner Signature (Principal or Executive Director) Date
‘James Erickson Principal
Printed Name Title
Names of program staff or volunteer(s): Staff Volunteer
. Cal Harris X

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second,Haryest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and'iéx},?’? VW ar (229 (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

e The safe and proper handling of food, which conforms to all local, state and federal regulations

» Abide by the policies, procedures, and record keeping requirements of SHNLFB

» Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are

not available.

C. The BackPack Program Partner Agrees To:

Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. |dentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a

background check (see Background Check Policy and Procedure).

-
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10. Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlied, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out" (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16. Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food

Bank in a timely manner.
19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation. "

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.
7. Schedule BackPack Program meetings to facilitate communication and information sharing

among program partners.
8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Signature:
L ool - A 2020

7 7
LIl W) /ti)"'—/‘\._-

“Program Partner Signature (Principal or Executive Director) Date
Printed Name Titte  /

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to: GCLH;

Dan Wilson, Program Director Catherine Erickson CFO
Second Harvest Northern Lakes Food Bank ’

4503 Airpark Boulevard N Pk

Duluth, MN 55811 Progran - 7

(218) 336-2303 e 0
dan@northernlakesfoodbank.org AReRICT
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v/ Staff who work directly with the kids in the program daily
v" Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether

or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.
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Catherine Erickson, CFO

Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background

Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

‘J' f
A { /
JA

Ly,
el >/<+ £ AL

‘Program Partner Signature (Principal or Executive Director) Date
E 7 ,, 2
Printed Name Title '
E\lames of program staff or volunteer(s): Staff ‘ Volunteer )
| | 1
|
e » o ) 1
,; {’:JJLt I.' :.j),; L, / .J[__. VW, >( ‘
i |
| ]
| | |
| | |
. ! —
i | l
| | i
| | |
Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
5
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Lowell Howwnfary (hereinafter
referred to as the Program Partner). By signing this agreement, both parties ackhowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

e The safe and proper handling of food, which conforms to all local, state and federal regulations

o Abide by the policies, procedures, and record keeping requirements of SHNLFB

¢ Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

1.
2.

Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.
Identify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.
Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

o &~
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This shouid include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4" off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food

Bank in a timely manner.
19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

Y

e
K&
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D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program Kkits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019



SECOND HARVEST Q/:{,/X\;\

NORTHERN LAKES

FOOD Catherine Erickson, CFO
BANK

6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.
7. Schedule BackPack Program meetings to facilitate communication and information sharing

among program partners.
8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

F. Signatures

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

“ o
KL=

\ﬂ':-

Program Partn?r Signature:

P /

"f-/ul ‘;\‘#- ALY e
Program Partner Signature (Principal or Executive Director) Date

G/t sl printipal
Printed Name Title ’

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director
Second Harvest Northern Lakes Food Bank

e

s

(S

4503 Airpark Boulevard }:fw‘ég Bk
Duluth, MN 55811 S | T
(218) 336-2303 Eggﬁ G

dan@northernlakesfoodbank.org
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background

Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signagure:

o r- { | A

| \ ¥
Ol ". L/

¢ ¥
Program Partner Signature (Principal or Executive Director) Date
.y:{ / . ¢
Printed Name Title
Names of program staff or volunteer(s): ' Staff ' Volunteer

] . b
{ o lTiVa 2
L7 5_ \‘JJ" h. U‘l A .
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Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and Myers-Wilkins Elementary (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

e The safe and proper handling of food, which conforms to all local, state and federal regulations

» Abide by the policies, procedures, and record keeping requirements of SHNLFB

» Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. |dentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed, This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6" below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (F IFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15. Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern LLakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. Identify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

5. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Qﬂhn&€@9v\

Catherine Erickson, CFO

Program Partner Signature:

7 \ ! s
Ay Hond e 10/8/20
Program Partner Signature (Principal or Executive Director) Date

/17'7’7 U L\/C) FMW / 0/ (? / A0
Printed Name Title

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank Yy

4503 Airpark Boulevard NS
Duluth, MN 55811 LG
(218) 336-2303 FOOD

BANK

dan@northernlakesfoodbank.org

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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Background Check
Policy and Procedure

Purpose

The purpose of this policy is to ensure the safety of all children that participate in Second Harvest
Northern Lakes Food Bank’s BackPack Program. Further, careful screening of staff and volunteers
who work with children is an important risk management precaution.

Policy

Site management must ensure that all staff and volunteers at your site who have “direct repetitive
contact with children” undergo a Background Check.

Some examples of who is required to have a background search performed:
v Staff who work directly with the kids in the program daily
v Volunteers who work directly with the kids in the program daily
v" Anyone who has ongoing, frequent or recurring interactions with or around the kids who
participate in the program (e.g. once each week or several times over the course of a summer)

Participants must limit the volunteer involvement of any one-time or non-regular volunteer who has
not been subject to a background check strictly to open and supervised activities. A child should
never be alone with a single staff member or volunteer.

Fingerprint checks are also a volunteer screening best practice. Some states require youth-serving
organizations to inform all potential volunteers that they may be required to be fingerprinted, whether
or not the organization intends to conduct a fingerprint check.

Second Harvest Northern Lakes Food Bank reserves the right to see proof of completed background
checks on program staff and volunteers during routine site inspections.

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees fo
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct

repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

GOt 10/¢/2.0

Prz')'gfa@Partner Signature (Principal or Executive Director) Date
: / (s
/’h’h o W rd?“”" pﬁﬂﬁ!’,ﬂ/ﬁ-—()
Printed Narhe Title
Names of program staff or volunteer(s): Staff Volunteer
Katie Greene X

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement be een Second Harvest Northern
Lakes Food Bank (hereinafter referred to as SHNLFB) and (hereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowledge their
respective duties and responsibilities related to the administration of the BackPack Program.

A. Program Partner Agrees To:

e The safe and proper handling of food, which conforms to all local, state and federal regulations

e Abide by the policies, procedures, and record keeping requirements of SHNLFB

e Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as a protected veteran

B. The BackPack Program Description

The mission of the BackPack Program is to help solve child hunger by providing nutritious and easy-
to-prepare food to children to take home on weekends and school vacation when other resources are
not available.

C. The BackPack Program Partner Agrees To:

1. Appoint a BackPack Program coordinator to be the primary contact for the BackPack Program.

2. ldentify “chronically hungry” or “food insecure” children that meet the eligibility guidelines
established for your school/site and ensure that BackPack Program kits are not used privately
by paid school/site staff, volunteers or ineligible recipients or distributed at, or to, any other
location not authorized by Second Harvest Northern Lakes Food Bank.

3. Distribute healthy, nutritious food included in the BackPack Program kits to eligible children
free of charge.

4. Distribute the BackPack Program kits to eligible children in accordance with the agreed upon
distribution schedule and at minimum once each month while the program is in operation.

5. Use school records to identify food allergies that children may have (peanuts, milk, etc.) and
flag their name so that those items will not be distributed to them.

6. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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7. Provide information to Second Harvest Northern Lakes Food Bank about the school/site(s).

8. Allow Second Harvest Northern Lakes Food Bank to monitor the school/site and storage
locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicals.

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14. Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack
Program personnel, days and hours of operation, and/or number of children served.

16.Keep accurate records and submit required reports to the Program Director at Second Harvest
Northern Lakes Food Bank by the last Friday of each month.

17.Assist in program evaluations.

18.Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

D. Second Harvest Northern Lakes Food Bank Agrees To:

1. Appoint a primary contact for the BackPack Program providing oversight and leadership in
program research, design and development, and collaborative guidance in program
implementation.

2. Ensure that program partner meets national and local BackPack Program objectives through
biennial monitoring and periodic site visits during designated hours of operation. Any issues
needing to be addressed will be communicated in writing to the program partner within seven
(7) business days.

3. ldentify and procure staple food items and/or supplies necessary for the operation of the

BackPack Program.

Recruit and coordinate volunteers for the packing of the BackPack Program kits.

Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

o s

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

E. General Provisions

This Agreement may be terminated at will by either party with written notice delivered to either.
Upon termination of this agreement, the Program Partner will return any equipment, materials and/or
food provided by SHNLFB for the Program to SHNLFB within 30 days of termination date.

F. Signatures

The Program’s authorized representative’s signature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

T~
LY
\

Program Partner Slgnature )

/L////(( QA///Q ()

Program Partner Slggatu e (Principal or Executive Director) Ddte .
F)/‘) V W U 1/2/(_(9{///( DI (/L8 L/QLﬁC
Printed Name — Title /

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to:

Dan Wilson, Program Director

Second Harvest Northern Lakes Food Bank
4503 Airpark Boulevard

Duluth, MN 55811

(218) 336-2303
dan@northernlakesfoodbank.org

B

%
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the program or a minimum of once every year.

Program Partner Signature:

o )ﬁr’/! \/ L0 ALY i 9/)&/)( )

Program Paffner Signature (Principal or Executive Director) Date
- - , _)
Bt Shuume Prira pal
Printed N’ame Title
Names of program staff or volunteer(s): Staff Volunteer

) \}1 5 Co X[J%\CLQ[(QL,(??, Soci ol f.u'i.@,(\
*B(LJL;_L- 7{0& BT D-{ DA |
Joxh Yorp sl

\\

\

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.

SECOND HARVEST NORTHERN LAKES FCOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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BackPack Program Partner Agreement

This BackPack Program Partner Agreement is an agreement between Second Hary st Northern

' j%a/‘f L lemy N khereinafter
referred to as the Program Partner). By signing this agreement, both parties acknowle ge their
respective duties and responsibilities related to the administration of the BackPack Program.

* Abide by the policies, procedures, and record keeping requirements of SHNLFB

* Ensure that staff and/or volunteer of the program do not engage in discrimination, in the
provision of service, against any person because of race, color, citizenship, religion, gender,
national origin, ancestry, age, marital status, disability, sexual orientation including gender
identify or expression, unfavorable discharge from the military or status as g protected veteran

. Ensure that staff and volunteers with direct repetitive contact with the children pass a
background check (see Background Check Policy and Procedure).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST Zoig



o

4
3

Vs

"

¢y
Y
SECOND HARVEST
NORTHERN LAKES

4

¢
4

locations at least once every two (2) years.

9. Ensure that at least one (1) key program staff or volunteer complete Food Safety Training,
approved or provided by, Second Harvest Northern Lakes Food Bank.

10.Ensure that the program, school/site(s) and storage locations comply with all applicable federal
and local statutes, ordinances and regulations.

11. Store food that is delivered to the school/site(s) in a location that will ensure the safety,
security and integrity of the food until is it used and/or distributed. This should include:
secure, food-safe, sanitary, temperature-controlled, storage space; a location that allows food
to be at least 4” off of the floor, away from walls, 6” below the ceiling, and away from cleaning
materials and toxic chemicals,

12.Use the “First In, First Out” (FIFO) method of distribution for the BackPack Program kits to
ensure that food is distributed within its food-safety guideline and to ensure its highest quality.

13.Work with Second Harvest Northern Lakes Food Bank to develop a BackPack Program kit pick-
up or delivery schedule that meets the needs of all partners.

14.Provide food-safe transportation if the BackPack Program kits are being picked up at Second
Harvest Northern Lakes Food Bank or provide delivery assistance if kits are being delivered to
the designated schools/site(s).

15.Inform Second Harvest Northern Lakes Food Bank in writing of any changes in the BackPack

17. Assist in program evaluations.

18. Communicate any issues and/or program requests to Second Harvest Northern Lakes Food
Bank in a timely manner.

19. Support fundraising and marketing efforts which will ensure long-term program sustainability.

program research, design and development, and collaborative guidance in program
implementation.
2. Ensure that program partner meets national and local BackPack Program objectives through

(7) business days,

3. ldentify and procure staple food items and/or supplies necessary for the operation of the
BackPack Program.

4. Recruit and coordinate volunteers for the packing of the BackPack Program kits.

S. Provide delivery, if desired, for the BackPack Program kits to the designated schools/site(s).

SECOND HARVEST NORTHERN LAKES FOOD BANK BACKPACK PROGRAM PARTNER AGREEMENT AUGUST 2019
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6. Provide or coordinate training opportunities for BackPack Program staff and volunteers as
appropriate such as program administration, safe food handling and nutrition education.

7. Schedule BackPack Program meetings to facilitate communication and information sharing
among program partners.

8. Support fundraising and marketing efforts which will ensure long-term program sustainability.

F. Signatures

The Program’s authorized representative’s sighature below confirms that the Program site is
accepting and agrees to abide by all terms of this agreement.

Program Partner Si e:

il /24 /Z o

PrograprPart FExecutive Director) Date
aflaan G5 & (o frine pm (

Printed Name Title '

Make sure to read and sign the Background Check Policy and Procedure on the following pages
before returning your signed Partnership Agreement.

Questions regarding this agreement should be directed to: (; ﬁ ﬁ Q/“Q/XOL

Dan Wilson, Program Director Catherine Erickson, CFO

Second Harvest Northern Lakes Food Bank

4503 Airpark Boulevard ‘ (B 1D |
Duluth, MN 55811 re——
(218) 336-2303 N (8
dan@northemlakesfoodbank.org Ly
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Catherine Erickson, CFO
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Verification

By signing this form the BackPack Program Partner acknowledges that it understands and agrees to
the Background Check Policy of Second Harvest Northern Lakes Food Bank. Further, the Program
Partner verifies that all individuals who participate in the BackPack Program who have direct
repetitive contact with children are listed here, and have undergone, and passed, a Background
Check as described on the previous page.

The BackPack Program Partner is required to submit this form when becoming a partner of Second
Harvest Northern Lakes Food Bank and each time a new staff or volunteer with direct repetitive
contact with children joins the Program or a minimum of once every year.

Program Pgrtn_er Signat

w - 724 /2 o
“Program Partfie @_ﬂa’tg;e—épﬁnab'al or Executive Director) Date

Nati an Glock e Prii, (P [

Printed Name Title

"Names of_pro@?éwrﬁ;‘t;ﬁma?vaiunteer(sj:' Staff lT ~ Volunteer

—

Helen Bergmanw X £

’t Jeanne Rery X

’1: prica_Ha) Hriseh, X

- |
— |

Second Harvest Northern Lakes Food Bank is an equal opportunity provider and employer.

—
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MEMORANDUM OF UNDERSTANDING

Between the Fond du Lac Human Services Division, Behavioral Health Department, and the
Duluth Public School District, ISD #709

l. BACKGROUND AND INTENT

This Memorandum of Understanding is between Fond du Lac Human Services Division
Behavioral Health Department (FDL) a division of the Fond du Lac Band of Lake Superior
Chippewa, and the Duluth Public Schools, Independent School District #709 (ISD 709).

WHEREAS, the sole purpose of this Memorandum of Understanding is to encourage
cooperation between Fond du Lac Human Services and Duluth Public Schools, and to further
detail the separate and distinct roles and responsibilities of each party;

WHEREAS, Duluth Public Schools desires to increase the capacity of their mental health services
onsite at its schools;

WHEREAS, Duluth Public Schools recognizes that the tribally owned and operated Fond du Lac
Human Services has a full services Behavioral Health Department designed to serve American
Indian children and their families;

WHEREAS, Fond du Lac Human Services desires to locate School Linked Mental Health
Therapists, in Duluth Public Schools to provide therapeutic services for students including
mental health services such as, diagnostic assessments, mental health treatment plans, and
individual therapeutic sessions;

THEREFORE, Fond du Lac Human Services and Duluth Public Schools agree that it is in the best
interest of American Indian Children and their families attending school in Duluth Public School
District to enter into an understanding;

This Memorandum of Understanding is to enable and structure the collaboration between Fond
du Lac Human Services Division and Duluth Public School District ISD #709 in its implementation
of creating educational successes for American Indian Children by providing quality, culturally
appropriate therapeutic services to students with unmet social, emotional, behavioral/mental
health needs.

L. ROLES AND RESPONSIBILITIES

Roles of Fond du Lac and I1SD #709

It is understood that Fond du Lac and Duluth Public School District staff must work together as a
team to effectively meet the needs of ISD #709 students, and both parties are to communicate
any cause or concern, pertaining to any and all items that affect the overall success of the
Memorandum of Understanding, in a timely manner. However, the parties to this
Memorandum of Understanding understand their separate and distinct responsibilities.



Role of Fond du Lac

10.

11.

12,

Fond du Lac licensed Mental Health Professionals/School-Linked Mental Health Therapists
will provide onsite therapeutic services to students at a regularly scheduled time and place
for each of several sites as agreed upon by the Fond du Lac Behavioral Health Coordinator,
Fond du Lac Mental Health Supervisor, ISD #709 Mental Health Partnership Coordinator,
Assistant Superintendent, Indian Education Director and ISD 709 Principals.

American Indian students referred by school personnel or parents will be seen individually
by the licensed School-Linked Mental Health Therapist at the child’s school in a private
setting for interviews, diagnostic assessments, treatment plans, and individual therapeutic
sessions according to established FDL Human Services Division policies and procedures.

School personnel including school social workers, teachers, counselors and administrative
staff may schedule consultations with the licensed professional and occasional specific
In-Service presentations may be scheduled jointly or as needed and time permits. Services
will be provided according to the school schedule.

Students served by Fond du Lac Behavioral Health in the Duluth Public Schools are clients of
Fond du Lac Human Services and are subject to the same rights and responsibilities as
clients served onsite at any Fond du Lac Human Services facility.

Meet with Duluth Public Schools Administrative staff to plan a system of service delivery
taking into consideration both the needs of Fond du Lac and ISD #709.

Locate therapists at Duluth Public Schools in order to provide mental health services in a
private setting identified by school administrators.

Employ and be responsible for its employees placed at Duluth Schools.

Maintain appropriate professional liability insurance.

Share student/client information with school staff and with the consent of the
student/responsible parent when a release of information is signed and information is
needed.

Obtain parental permission to provide services.

Maintain and own case management records of students served.

Obtain insurance and other information necessary to appropriately bill parents and/or 3™

party payers for services delivered. Duluth Public School District will not be responsible for
the cost of services delivered by Fond du Lac.



13. Meet periodically with School Administration and other designated staff to review the
working relationship in order to address any concerns/conflicts, and to promote an active
partnership.

14. Ensure that meetings with therapists do not conflict with necessary school scheduling such
as specialists and academic scheduling without administrative permission.

15. Ensure that therapy services do not interfere with students receiving federally mandated
IEP services from Special Education staff.

Role of ISD 709

1. Meet with Fond du Lac administrative staff to plan a system of mental health service
delivery.

2. Inform Principals and school staff of services available and work with Fond du Lac staff to
develop a system to identify and refer students that may be in need of mental health
services. Meet periodically with Fond du Lac administration or designated staff to review
the working relationship in order to address any concerns and promote an active
partnership.

3. To private Fond du Lac with a private meeting space for mental health professionals with
access to a telephone and internet connection.

4. Upon parental permission and Fond du Lac’s request, Fond du Lac will be provided student
schedules in order to meet with students for therapy services.

5. Obtain parental permission before referring students to Fond du Lac for therapy services.

liL. GENERAL TERMS

Terms. This Memorandum of Understanding will begin effective the date of 9-8-2020 and will
continue through 6-30-2021 unless either party provides written notice per the Termination
clause below.

Termination. Either party may terminate this Agreement by giving the other party three (3)
months prior written notice.

Confidentiality. Fond du'Lac and ISD #709 agree that by virtue of entering into this Agreement
they will have access to certain confidential information regarding the other party’s operations
related to this project.



Fond du Lac and ISD #709 agree that they will not at any time disclose confidential information
and/or material without consent of that party unless such disclosure is authorized by this
Agreement or required by law. Unauthorized disclosure of confidential information shall be
considered a material breach of this agreement. Where appropriate, client releases will be
secured before confidential client information is exchanged. Confidential client information will
be handled with the utmost discretion and judgement. Both parties agree to perform within
state and federal laws regarding confidentiality.

See pages of the 2018 Behavioral Health Policy and Procedure (attached).

Referrals. Parents/Guardians may be referred to the School-Linked Mental Health Therapists by
members of the school staff or self-referred by the student or his/her parent according to
established Fond du Lac Human Services Division’s policies using a written referral form. It is
the responsibility of the Parent/Guardian to contact Fond du Lac’s SLMH Administrative
Specialist to initiate services. The Fond du Lac staff will then contact the school staff working
with that student to coordinate services.

Every effort will be made by ISD #709 to refer American Indian students to Fond du Lac Mental
Health Professionals for culturally appropriate therapeutic services.

Data Collection. Duluth Public School District, upon receiving a sighed data sharing agreement
from the parent/guardian (form must specifically list each type of data to be shared), will be
responsible for submitting grades, attendance records and behavioral violations to Fond du Lac
Behavioral Health when requested.

Background Check. (applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program. Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, current, and on file.

Contractor also stipulates that any employees with a gross misdemeanor or felony will not work
independently with District students.

Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing
contained in this Agreement shall be construed as in any manner creating a relationship of joint
venture between the parties, which shall remain independent contractors with respect to all
actions performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,



including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.

Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

Notices. All notices to be given by Contractor to District shall be deemed to have been given by
depositing the same in writing in the United States Mail: ISD 709, Duluth Public Schools, Attn:
Anthony Bonds/Assistant Superintendent, 215 North 1« Avenue East, Duluth, MN 55802.

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to (mailing address with zip) Fond du
Lac Human Services, Attn: Carol DeVerney, 927 Trettel Lane, Cloquet, MN 55720.

Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

Modification or Amendment. No amendment, change or modification of this Agreement shall
be valid unless in writing signed by the parties’ hereto.

Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.

Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except
by written agreement of the parties.

Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

Conflict of Interest and Fiduciary Duty: Ali contractors doing business with the District agree to
follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on the District’s
website.



Mutual Consent to Collaboration. Fond du Lac and Duluth Public School District agree to work
cooperatively to establish times and locations for therapy services, determine a schedule, make
and review referrals and consistently communicate with one another in order to take additional
steps needed to implement this Memorandum of Understanding and accomplish the goals of
School Linked Mental Health services.

Clrerrsfec /e Date: 10/09/2020

Foﬁd du LaE’Human Services

Q&ﬁ '\’F‘\ (Z}LUALOZ}LJ Date: t(?/ ’}/ 20

Cathy Erickgc’n, Executive Director of Business Services, ISD #709
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ﬁl TeachingStrategies’

Teaching Strategies, LL.C (“TS”)
4500 East West Highway, Suite 300
Bethesda, MD, 20814, US

Phone: (301) 634-0818

Order #:
Date:
Expiration
Date:

Q-128535
10-08-2020

11-07-2020

ORDER

Subscriber Name: DULUTH IND SCHOOL
DISTRICT 709
Subscriber Number: 02ISD709

Contact Name: Sharie Blevins

Contact Email: sharie.blevins@isd709.org
Contact Title: Early Childhood Administrative

Assistant
TEACHING STRATEGIES | PHONE NUMBER EMAIL
CONTACT & EXT
Adam adam.t@teachingstrategies.com
Taft
lél({)(]))IEUCT DESCRIPTION TY UNIT PRICE |EXTENDED
40cedigital | reative Curriculum® Cloud 1 $0.00 $0.00

SUBTOTAL | $0.00

TAX | $0.00

TOTAL | $0.00

Confirm the address listed below, and update any incorrect information.

BILL TO

Billing Client: DULUTH IND SCHOOL DISTRICT 709

Billing Street: 55N 1ST AVEE
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Billing City: pypure
Billing State:  pfinnesota
Billing Postal Code: 5559

Billing Country: {jpited States

Select a payment method, and follow the payment instructions.
Payment Type:

Orders will not be processed until a payment method is confirmed. Acceptable payment methods include:

1. Receipt of a valid purchase order;
2 Completed credit card transaction;
3. Receipt of wire transfer; or

4 Receipt of check.

You will receive a follow-up email with instructions on how to submit your payment based on the
payment type selected.

Subscription Services Products
This Order is entered into by and between Subscriber identified above and TS. This Order, together with
the Subscription Services Terms and Conditions ('Agreement'), and those other documents incorporated by
reference into the Agreement, constitute the entire agreement between Subscriber and TS (‘Entire
Agreement'). The Entire Agreement sets forth the terms pursuant to which TS will provide access to its
subscription services (“Services”). Subscriber must sign and deliver a copy of this Order and an executed

Agreement (when applicable) to receive access to the Services set forth in this Order.

The subscription period will begin on 10-08-2020 and expire on 11-07-2020 (“Term”).

By executing this Order Form, the Subscriber hereby agrees to be bound by the provisions contained

herein:
Subscriber Name Teaching Strategies, LLC
By (Signature): 5 JETY

~ :
\ &H ‘ L7 Lo
) /M %\-’ /‘\6}(___’- By. '/ 4 \//u‘ =
Name (P riIlt): Sharre-Blevins c“%_‘j gﬂ‘f/k‘— m Name: Heather O’Shea
V' ero
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Cxo

Title: Early-Chitdhood Administrative-Assistant

Title: Chief Financial Officer

Address: 215 N 1STAVEE

Address: 4500 East West Highway, Suite 300

DULUTH, Minnesota 55802

Bethesda, MD 20814

Date: © \\’L \'z,e

Date:
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TEACHING STRATEGIES, LLC
SUBSCRIPTION SERVICES TERMS AND CONDITIONS

These Subscription Services Terms and Conditions (the "Agreement") set forth the terms pursuant to
which Teaching Strategies, LLC (“T'S”) will provide DULUTH IND SCHOOL DISTRICT 709
(“Subscriber”) access to its subscription services (“Services”) pursuant to one or more order forms (each
an “Order”) signed by Subscriber. The Services include proprietary content, activities, articles, tools,
software applications, databases, and other materials.

1. Services.

A. License Grant. Subject to Subscriber’s continued compliance with this Agreement,
including payment of all fees, TS hereby grants to Subscriber a limited, non-exclusive, non-
transferable license to access and use the Services as provided herein, and to have
Authorized Users, as defined below, use and access the Services in accordance with the
foregoing grant.

B. Delivery and Access The Services will be provided through TS’s website at

rategies.com and such other sites as TS may designate (collectively,
"Webs1te") Use of the Website is subject to additional terms and conditions contained within
the Terms of Use and Privacy Policy set forth on the Website. Subscriber agrees that it will
use the Services only as permitted herein. For the purpose of this Agreement, “Authorized
Users” will include Subscriber’s employees, contractors, consultants, and those auditors,
governmental authorities and other individuals and entities who may require access to
Subscriber Data, as defined below. Subscriber agrees to be responsible for all use of the
Services by its Authorized Users. Any breach of the Agreement by an Authorized User will be
decmed a breach by Subscriber. TS will in no event be liable for any misuse by an Authorized

User of the rights granted hereunder.

C. Prohibited Activities. Except as expressly authorized in this Agreement, Subscriber will not:
(i) rent, lease, sublicense, distribute, transfer, copy, reproduce, display, modify, or timeshare
the Services or any portion thereof; (ii) use the Services as a component of or as a base for
products or services prepared for commercial sale, sublicense, lease, access, or distribution;
(iii) modify, translate, or prepare any derivative work based on the Services; (iv) decompose,
decode, or otherwise reverse engineer any TS technology; (v) allow any third party or
unlicensed user or computer system to access or use the Services; or (vi) remove any
proprietary notices or labels attached to the Services. Subscriber agrees to take all
reasonable steps to protect the Services from unauthorized access, copying, or use.

2. Administration of Services.

A. Subscriber Administrator. Subscriber may designate one (1) or more of its employees to
serve as the administrator(s) for the Services. The administrator is responsible for (i)
assigning and administering passwords and usernames to the Authorized Users; (ii) setting
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up and maintaining access and permission rights for the Authorized Users; and (iii) where
applicable, inputting data regarding the Authorized Users.

B. Registration. Subscriber will assign a unique username and password to all Authorized
Users that will allow them to access and use the Services. Passwords and usernames may
not be shared or utilized by anyone other than the Authorized User to whom such
identification has been assigned. Each Authorized User will need to register his or her
username and password with TS through the Website before the Authorized User can access
the Services for the first time.

C. Password Protection. Subscriber is solely responsible for the security of all usernames and
passwords issued to Authorized Users. Subscriber agrees to comply at all times with the
procedures specified by TS regarding password security. TS may cancel or suspend the use
of a username and password in the event that it is misused by Subscriber or an Authorized
User. The reissuance or reactivation of any canceled or suspended usernames or passwords
will be at TS’ sole discretion. Subscriber agrees to ensure that each Authorized User treats
his or her username and password as confidential and will use his or her best efforts to
prevent any third party from obtaining his or her password. Subscriber will immediately
notify TS of any actual or potential unauthorized access to a password or to the Services. TS
cannot and will not be liable for any loss or damage arising from Subscriber’s or any
Authorized Users’ failure to comply with these obligations.

D. Instructions. TS will make instructions regarding use of the Services available in electronic
form on the Website, including instructions for accessing the Services, procedures for printing
or storing data, and user identification and security procedures.

E. Retrieval of Data. Upon termination of the Services, Subscriber will have forty-five (45)
days to retrieve all Subscriber Data. TS will not be responsible for any Subscriber Data not
retrieved within this period.

3. Length of Services. The initial term of the Services will be as set forth in an Order (the
"Term"). The Term may be renewed by mutual written agreement of the parties via acceptance
and execution of a renewal Order or under an autorenewal provision within the Order.

4. Subscription Fee. Access to the Services is subject to TS’ receipt of the full amount of the
subscription fee as set forth in an Order. Payment may be made by credit card or by check. TS may
suspend Subscriber’s access to and use of the Services if Subscriber fails to pay any amounts due
within thirty (30) days of the execution of an Order. Suspension of the Services does not reduce
Subscriber's liability to pay for past due fees. Subscriber is responsible for paying all applicable
taxes and duties, including, without limitation, sales, use, excise, value-added, and franchise taxes,
associated with its use of the Services and any transactions that result there from, except for taxes
based on TS income. This clause will not apply if Subscriber is tax exempt and provides TS with a
tax exempt certificate.

5. Subscriber Data. As between Subscriber and TS, Subscriber will own all right, title, and
interest in and to the data submitted or input by Subscriber into the Services or processed, stored,
handled, or analyzed by TS as a part of or to enable or facilitate the provision of the Services
(“Subscriber Data”). Subscriber hereby grants TS a limited, non-exclusive right and license to
use Subscriber Data to facilitate performance of the Services. Further, Subscriber acknowledges
and agrees that during and after the Term, TS may use Subscriber Data in de-identified and
aggregated form for purposes of enhancing the Services, analyzing usage trends, aggregated
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statistical analysis, technical support, and other business purposes. TS will handle all Subscriber
Data in accordance with the Privacy Policy set forth on the Website.

6. Termination.

A. By TS. TS may terminate this Agreement and Subscriber’s access to the Services (i) upon
written notice to Subscriber if Subscriber fails to pay or materially breaches a provision of
this Agreement and fails to cure such breach within thirty (30) calendar days after receipt of
notice; or (ii) immediately if Subscriber files for or has a bankruptcy petition filed against it,
ceases to conduct business in the normal course, makes an assignment for the benefit of its
creditors, becomes insolvent, or is liquidated or otherwise dissolved.

B. By Subscriber. Subscriber may terminate this Agreement by providing TS written notice of its
intent to terminate if TS materially breaches a provision of this Agreement and fails to cure
such breach within thirty (30) calendar days after receipt of such notice; or (ii) immediately if
TS files for or has a bankruptcy petition filed against it, ceases to conduct business in the
normal course, makes an assignment for the benefit of its creditors, becomes insolvent or is
liquidated or otherwise dissolved.

C. Effect of Termination. Upon the expiration or earlier termination of this Agreement,
Subscriber will promptly discontinue any further use of the Services. Subscriber will not be
entitled to any refund of fees paid in the event of termination. This clause does not impact
TS’ right to collect any amount due hereunder, nor does it limit Subscriber’s rights under
termination for breach of Agreement by TS.

7. Intellectual Property Rights. TS will own and retain all right, title, and interest in and to the
Services and any and all improvements, enhancements, or modifications thereto and all
intellectual property rights related to any of the foregoing. Additionally, Subscriber agrees that
the Services and its components are protected by copyright, patent, trademark, trade secret, and
other intellectual property rights and registrations. Subscriber agrees not to remove, obliterate,
obscure, or alter any copyright or other proprietary rights notice that appears on any document,
web page, or other component of the Services or any related materials or documentation.

8. Warranties. TS represents, warrants, and covenants that (i) its use of Subscriber Data during
the Term of this Agreement will comply with its posted Privacy Policy; (ii) the Services will
operate in substantial accordance with the specifications set forth in the documentation related to
the Services; and (iii) it will use reasonable efforts to resolve operational problems related to the
Services. Except as set forth herein, TS makes no other warranties and all other warranties,
either express or implied, are hereby disclaimed, including but not limited to warranties of
merchantability and fitness for a particular purpose. TS will not be responsible for any damages
that may be suffered by Subscriber, including loss of data resulting from delays, non-deliveries,
or service interruptions by any cause, or due to errors or omissions of Subscriber. TS expressly
limits its liability to Subscriber for any non-accessibility time or other down time to the pro-rata
daily charge during the system unavailability.

Subscriber represents, warrants, and covenants that (i) it has the right and authority to enter into
this Agreement and to use and disclose Subscriber Data; (ii) it has all necessary rights and
permissions to grant access to the Services to its Authorized Users; (iii) it will obey all
applicable laws, rules, and regulations in its use of the Services and Subscriber Data; (iv)
Subscriber Data will not infringe upon any copyright, trademark, privacy right, right of
publicity, or other proprietary right(s) of any third party; and (v) Subscriber Data will not
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10.

11.

contain any material that is unlawful, hateful, obscene, libelous, threatening, or defamatory.
Subscriber acknowledges that TS has no obligation to monitor Subscriber Data, However, in the
event that TS becomes aware that any Subscriber Data may or does violate the representations
and warranties set forth herein, TS will have the right to remove such item(s) pending resolution.

Indemnification. Subscriber agrees to indemnify, defend, and hold TS harmless from and
against any and all liability, damage, loss or expense (including reasonable attorneys' fees)
arising out of any claim, demand, or proceeding based on allegations arising as a result of (i) any
inaccuracies or errors within the materials, Subscriber Data, and/or other information provided
by Subscriber; (ii) breach of this Agreement, including any of the representations or warranties
contained herein, by Subscriber or an Authorized User; or (iii) Subscriber's use of the Services in
violation of applicable law. TS agrees to indemnify, defend, and hold Subscriber harmless from
and against any and all liability, damage, loss or expenses (including reasonable attorneys’ fees)
arising out of any claim, demand, or proceeding alleging that the Services infringe or violate any
United States patent, copyright or trademark. TS acknowledges that Subscriber’s liability in any
of the above listed circumstances may be limited or eliminated based upon applicable local,
state, or federal law.

Limitation of Damages. NEITHER PARTY WILL BE LIABLE FOR ANY INCIDENTAL,
SPECIAL, INDIRECT, EXEMPLARY, PUNITIVE, OR CONSEQUENTIAL DAMAGES
ARISING OUT OF OR IN ANY WAY CONNECTED TO THE SERVICES WHETHER
BASED ON CONTRACT, TORT, STRICT LIABILITY, OR OTHERWISE, EVEN IF
EITHER PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.
SUBSCRIBER ACKNOWLEDGES THAT THE SERVICES ARE PROVIDED "AS IS" AND
"AS DELIVERED," AND CANNOT BE CUSTOMIZED OR MODIFIED. WITHOUT
LIMITING THE FOREGOING, AND EXCLUDING THE INDEMNIFICATION
OBLIGATIONS SET FORTH IN SECTION 9, THE TOTAL LIABILITY OF TS FOR ANY
REASON WHATSOEVER RELATED TO THE SERVICES WILL, IN NO EVENT, EXCEED
THE FEES PAYABLE BY SUBSCRIBER TO TS IN THE TWELVE (12) MONTHS
IMMEDIATELY PRECEEDING THE EVENT GIVING RISE TO SUCH CLAIM.

General Terms.

A. Severability. If any provision of this Agreement is found to be invalid or unenforceable, such
provision will be interpreted as to give maximum effect to its intended purpose without
affect to the validity or enforceability of any other provision of this Agreement.

B. Legal Notice. TS will provide any legal notice to Subscriber via mail at the address noted
below. Subscriber must provide any legal notice to Teaching Strategies, LLC, Attn: Chief
Financial Officer, 4500 East West Highway, Suite 300, Bethesda, MD, 20814, USA. Any
legal notices provided without compliance with this section will have no legal effect.

C. Entire Agreement. This Agreement, the Order, the Terms of Use, and the Privacy Policy
effective as of the Order date constitute the entire, complete, and exclusive agreement between
TS and Subscriber regarding the Services (“Entire Agreement”). The Entire Agreement
supersedes all prior agreements and understandings, whether written or oral, whether
established by custom, practice, policy, or precedent, with respect to the subject matter of this
Agreement. The terms and conditions of this Agreement will prevail over any conflicting
provisions in the Terms of Use.
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DULUTH IND SCHOOL DISTRICT 709 Teaching Strategies, LLC
By ( 1gnature) / /9 ) /
S

.4

oy S
Name (Print) ~Sharie-Blevins Cax vy, T2{AE Name: Heather O’Shea

Title: E&ly(:hﬂeﬁmdﬁdmmﬁfrﬁm-;‘csmm CrFp Title: Chief Financial Officer

Address: 4500 East West Highway,
Suite 300

DULUTH, Minnesota 55802 Bethesda, MD 20814
Date: \© {20 [Z?ZD Date:

Address: 215 N 1ST AVE E




CONTRACT ADDENDUM
THIS CONTRACT ADDENDUM dated this 6th day of October, 2020

BETWEEN:

Independent School District No. 709
OF THE FIRST PART

- AND —

Jen Prachar
OF THE SECOND PART

Background:
A. Independent School District No. 709 and Jen Prachar (the “Parties™) entered into the

contract (the “Contract”y dated August 12, 2020, for the purpose of Nutritionist/Dietician
services for the Head Start program.

B. The Parties desire to-amend the Contract on the terms and conditions set forth in this
Contract Addendum (the “Agreement”).

C. This Agreement is the first amendment to the Contract.

IN CONSIDERATION OF the Parties agreeing to amend their obligations in the existing
Contract, and other valuable consideration, the receipt and sufficiency of which is hereby
acknowledged, the Parties agree to keep, perform, and fulfill the promises, conditions and

agreements below:

Amendments
1. The Contract is amended as follows:
a. Dates of Services. Original effective dates of the Contract were August 24, 2020
through June 30, 2021. This amendment would change the effective date of the

contract to August 17, 2020.

No Other Change
2. Except as otherwise expressly provided in this Agreement, all of the terms and conditions

of the Contract remain unchanged and in full force and effect.

Miscellaneous Terms
3. Capitalized terms not otherwise defined in this Agreement will have the meanings ascribed

to them in the Contract. Heading are inserted for the convenience of the parties only and
are not to be considered when interpreting this Agreement. Words in the singular mean

i
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and include the plural and vice versa. Words in the masculine include the feminine and
vice versa. No regard for gender is intended by the language in this Agreement.

Governing Law
4. Subject to the terms of the Contract, it is the intention of the Parties that this Agreement,

and all suits and special procecdings under this Agreement, be construed in accordance
with and governed, to the cxclusion of the law of any other forum, by the laws of the State
of Minnesota, without regard to the jurisdiction in which any action or special proceeding
may be instituted.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by
their Aﬁly auth(;rgzed officers as of the day and year first above written.

Coubatnm 0/8/80

Contractor Signature Date

WL[/DLA@—: _ 092D

Date

i’}ogram i

Please note: All signatures must be obtained AND the following must be completed by the
Program Director before submission to the CFO for review and approval.

This contract is funded by either (1) the following budget (include full 16 digit code), (2) will
be paid using Student Activity Funds or (3) is no cest contract (e.g. Memorandum of
Understanding). Please check the appropriate line below:

\/ Check if the contract will be paid using District funds and enter the budget code in
the top line below.

04 E 005 579 503 305 00 (83.86%)

)
o
O

04 I 005 579 285 00 (16.14%)

Check if the contract will be paid using Student Activity Funds

Check if the contract is a no-cost contract such as a Memorandum of Unde,rsttding

o tWeo— ' \O\70\ om0

CFO/Superintendent of Schools/Board Chair Date
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