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GENERAL PERSONNEL 

ReimbursementExpenses 

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution. 

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of 

any person except the employee, (2) anyone9s personal expenses, or (3) entertainment expenses. 

Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting 

events, or any other place of public or private entertainment or amusement, unless the 

entertainment is ancillary to the purpose of the program or event. The District is not responsible 

for losses due to an employee9s own negligence, losses due to normal wear, or losses due to theft 

or misconduct. Employees must submit the appropriate itemized, signed, standardized form(s) to 

support any requests for expense advancements, reimbursements, or purchase orders that show 
the following: 

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 
expenses. 

2. The name and title of the employee who is requesting the expense advancement or 

reimbursement. Receipts from group functions must include the names, offices, and job 
titles of all participants. 

3. The date(s) of the official business on which the expense advancement, reimbursement, 
or purchase order will be or was expended. 

4. The nature of the official business conducted when the expense advancement, 

reimbursement, or purchase order will be or was expended. 

Advancements 

The Superintendent, or designee, may advance expenses to teachers and other licensed 

employees for the anticipated actual and necessary expenses to be incurred while attending 

meetings that are related to their duties and will contribute to their professional development, 

provided they fall below the maximum allowed in the Board9s expense regulations. 

Expense advancement requests must be submitted to the Superintendent or designee on the 

District9s standardized estimated expense approval form for employees. After spending expense 

advancements, employees must use the District9s standardized expense reimbursement form and 

submit to the Superintendent: (a) the itemized, signed advancement voucher that was issued, and 

(b) the amount of actual expenses by attaching receipts. Any portion of an expense advancement 

not used must be returned to the District. Expense advancements and vouchers shall be presented 
to the Board in its regular bill process. 

Reimbursements and Purchase Orders 

Expense reimbursements and purchase orders may be issued by the Superintendent or designee 

to employees, along with other expenses necessary for the performance of their duties, provided 

the expenses fall below the maximum allowed in the Board9s expense regulations.
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Expense reimbursements and purchase order approvals are not guaranteed and, when possible, 

employees should seek pre-approval of expenses by providing an estimation of expenses on the 

District9s standardized estimated expense approval form for employees, except in situations 

when the expense is diminutive. When pre-approval is not sought, employees must seek 

reimbursement on the District9s standardized expense reimbursement form for employees. 

Expense reimbursements and purchase orders shall be presented to the Board in its regular bill 
process. 

Use of Credit and Procurement Cards 

Credit and procurement card usage is governed by policy 3320, Use of Credit and Procurement. __ - - Formatted: Font: Italic 
Cards, was ae + Formatted: No underline 

Exceeding the Maximum Allowable Expense Amount(s) 

All requests for expense advancements, reimbursements, and purchase orders exceeding the 

maximum allowed in the Board9s expense regulations may only be approved when: 

1. The Board9s resolution to regulate expenses allows for such approval; 

2. Anemergency or other extraordinary circumstance exists; and 

3. The request is approved by a roll call vote at an open Board meeting. 

Registration 

When possible, registration fees will be paid by the District in advance. 

Travel 

The least expensive method of travel will be used, provided that no hardship will be caused to 
the employee. Employees will be reimbursed for: 

1. Air travel at the coach or economy class commercial airline rate. First class or business 

class air travel will be reimbursed only if emergency circumstances warrant. The 

emergency circumstances must be explained on the expense form and Board approval of 

the additional expense is required. Copies of airline tickets must be attached to the 
expense form. 

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 

airfare. Copies of tickets must be attached to the expense form to substantiate amounts. 

3. Use of personal automobiles at the standard mileage rate approved by the Internal 

Revenue Service for income tax purposes. The reimbursement may not exceed the cost of 

coach airfare. Mileage for use of personal automobiles in trips to and from transportation 

terminals will also be reimbursed. Toll charges and parking costs will be reimbursed. 

4. Automobile rental costs when the vehicle9s use is warranted. The circumstances for such 
use must be explained on the expense form. 

5. Taxis, airport limousines, ride sharing services, or other local transportation costs. 



Meals 
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Meals charged to the District should represent mid-fare selections for the hotel/meeting facility 
or general area. Tips are included with meal charges. Expense forms must explain the meal 

charges incurred. Alcoholic beverages will not be reimbursed. 

Lodgin 

Employees should request conference rate or mid-fare room accommodations. A single room 
rate will be reimbursed. Employees should pay personal expenses at checkout. If that is 

impossible, deductions for the charges should be made on the expense form. 

Miscellaneous Expenses 

Employees may seek reimbursement for other expenses incurred while attending a meeting 

sponsored by organizations described herein by fully describing the expenses on the expense 
form, attaching receipts. 

Additional Requirements for Travel Expenses Charged to Federal and State Grants 

All grant-related travel expenses must be pre-approved by the Superintendent or designee. 

Expenses for travel, including expenses for transportation, lodging, meals, and related items 

incurred by employees and charged to a federal grant or State grant governed by the Grant 

Accountability and Transparency Act (30 ILCS 708/) must also meet the following requirements: 

1. 

2 

The participation of the employee is necessary to the award, and the costs are specifically 
related to the award. 

Expenses must be permissible under the terms and conditions of the award. 
Expenses must be reasonable and consistent with this policy. 

The Board does not reimburse actual expenses or pay a per diem allowance unless the 

employee is on official travel status for more than 12 hours. However, employees remain 

eligible for mileage reimbursement (minus regular commuting mileage/costs) and other 
transportation expenses if on travel status less than 12 hours. 

Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of 

actual costs incurred; however, only one method may be applied per trip. 

Commercial airfare costs in excess of the least expensive coach or economy class are 

prohibited except when such accommodations would: (1) require circuitous routing; (2) 

require travel during unreasonable hours; (3) excessively prolong travel; (4) result in 

additional costs that would offset transportation savings; or (5) offer accommodations not 

reasonably adequate for the traveler9s medical needs. Qualifying circumstances must be 

explained on the expense form, and Board approval of the additional expense is required. 

Per diem rates and actual reimbursement amounts for mileage, meals, and lodging may not 

exceed the rates established by the Governor9s Travel Control Board or federal travel 

regulations, whichever is less. These limits do not apply when: (1) an employee stays in 

the lowest-priced room available at or near a hotel where a conference or seminar is located
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or in accommodations arranged by the conference/seminar organization, or (2) lodging at 

or below the established rate is unavailable. In those cases, the employee will be 

reimbursed for actual lodging expenses with prior approval, but in no case will the 

reimbursement exceed 300% of the applicable maximum per diem rate. If a conference fee 

includes a meal, the meal or per diem allowance will be reduced by the actual value of the 
meal or the applicable meal allowance, whichever is less. 

8. Employees must use the least expensive compact car available when using a rental car for 

travel, unless an exception is approved. The Board does not reimburse employees for 
collision damage waiver or theft insurance. 

9. The Board will reimburse travel expenses not chargeable to an award from other District 
funds consistent with this policy. 

LEG. REF.: Hbhneis-SeheelGede4105 ILCS 5/10-22.32 

2 C.F.R. 200.475 

30 ILCS 708/130, Grant Accountability and Transparency Act. 
50 ILCS 150/, Local Government Travel Expense Control Act 

820 ILCS 115/9.5 IL Wage Payment and Collection Act 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Reviewed: 

January H,262412, 2026 

Amended: 

January H,262412, 2026
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Federal and State Grant Travel Expense Procedures 

Employees must follow these procedures, in addition to the requirements of the Board policy 
5:60, Expenses subhead entitled Additional Requirements for Travel Expenses Charged to 
Federal and State Grants, when their travel expenses are charged to federal grants and State 
grants governed by the Grant Accountability and Transparency Act (GATA). 

Use of Expense Forms 

Employees will submit their estimated travel expenses in advance of travel and following 
completion of travel. When travel expenses will be charged in part to grant funds and in part to 
non-grant District funds because certain expenses exceed those permitted to be charged to a grant 
by policy 4110, Expenses, and/or these procedures, the Superintendent or designee notes that fact 
and the amount to be charged to each funding source. 

Lodging 4 General 

1. Employees are not eligible for actual reimbursement of lodging expenses unless they are 

on official travel status for more than 12 hours. Travel status begins when the employee 
leaves his or her work location or, if reporting directly to a destination, from his or her 

residence or other location. It ends when the employee returns to his or her work location 

or, if reporting directly from the original destination, to the employee9s residence or other 
location at the completion of the authorized travel. See 80 Ill_Admin.Code §3000.140. 

2. Employees must first contact any preferred hotel vendors of the District. 

It is the employee9s responsibility to request the lowest available lodging rate the time of 
making a reservation. However, if the employee requires special lodging consideration due 

to a disability the employee may be reimbursed the actual cost of the least costly lodging 

that is substantially accessible. Employees should always inquire if a hotel offers a 

discounted rate for local government employees, including public school district 

employees. If applicable, employees should be prepared to show their school identification 
to prove school district employment when checking-in. 

4. Employees should make hotel reservations as far in advance as possible. Employees need 
to be aware of hotel cancellation policies. In busier times, cancellation policies will 
sometimes require the traveler to cancel 72 hours in advance or be charged for the room. 
If an employee must cancel a reservation, the employee needs to cancel before the deadline, 
if at all possible. Employees making reservations for several nights in a row need to be 
aware of hotel early check-out policies. Some hotels charge an early check-out fee if a 
guest checks out prior to their scheduled departure date. 

5. Employees must carefully review the bill upon check-out to ensure that the room charge 

reflects the appropriate rate and that no unauthorized charges have been added. For 

example, some hotels will automatically add a security charge or phone usage charge to a 

bill. If these services are not used, the charges should be removed before checking-out. 
Energy surcharge and lodging resort fees will be reimbursed if not optional. 

6. If direct billing, employees must ensure that all personal or incidental charges are paid 
when checking-out, i.e., pay movies, personal phone calls, etc.



4+4Employees must obtain a copy of the hotel bill. te-attach te 5:-60- El, Empleyee_Expense 
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&-7.If traveling by car, an employee needs to inquire regarding self-parking options to 
minimize parking expenses. 

Lodging 4 Excessive Lodging Requests 

When lodging at or below the State or federal rate for a particular location is unavailable, 
employees must: 

1. Document that lodging at the scheduled rate for the location is unavailable. 

2. Attach documentation showing that a minimum of three budget to mid-fare hotels were 

contacted (where available). If there are less than three hotels available in a location to 

contact, the employee must document that fact on the form. The employee must inquire if 

the hotels will honor the government rate when obtaining quotes. If the District has any 
preferred hotels at the location, the employee must contact those hotels first. 

3. Submit all excessive lodging requests to the Superintendent or designee for pre-approval. 

Note: An excessive lodging request is not required if an employee stays in accommodations 

arranged by a conference/seminar organization or in the lowest-priced room available at or near a 
hotel where a conference or seminar is located. 

Meals 

Per diem rates and actual reimbursement amounts for meals may not exceed the rates established 

by the Governor9s Travel Control Board or federal travel regulations, whichever is less. To 

determine the lesser amount, compare the State rates with the federal per diem rates. Historically, 
the State meal allowances have been lower than the federal meal allowances. State rates are 

available at: www2.illinois.gov/cms/employees/travel/pages/travelreimbursement.aspx. Federal 
rates are available at: www.gsa.gov/travel/plan-book/per-diem-rates. 

Airfare 

When booking airfare, employees: 

1. May not book airfare and lodging as a package through third party vendors. When booked 

as a package, third party vendors do not provide a detailed receipt which causes an issue 
verifying that the lodging rates are within the proper guidelines. 

2. Should always know the restrictions and potential penalties applicable to the fare in case 

cancellation or change is necessary, regardless of how an airline ticket is booked. 

Ride Sharing Services 

When using a ride sharing service such as Uber and Lyft, employees must use the lowest cost 

service the ride sharing service offers such as <UberX= and <Lyft Standard.= Employees will not 

be reimbursed for premium services offered by ride share companies such as <Uber XL,= 

<UberSELECT,= <UberBLACK,= <UberSUV,= <UberLUX,= or <LyftPlus-9 unless multiple 

employees at the same conference or event are sharing a ride and/or these ride share options are 
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GENERAL PERSONNEL 

Recognition for Service 

The Distriet-School Board will periodically recognize those District employees who maeke- 
significant contributionscontribute significantly to the educational programs et-and welfare of 
students. 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Reviewed: Nevember4.2002 

November 30,2015 January 12, 2026 

Amended: January 12, 2026 
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Communicable and Chronic Infectious Diseases 

The Superintendent or designee shall develop and implement regulatiens-procedures for dealing 
withmanaging known or suspected cases of a communicable and chronic infectious disease 
involving a District employee consistent with State and Federal-federal law, rules-efthe Illinois 
Department of Public Health rules, and School Board policies. 

An employee with a communicable or chronic infectious disease will be permitted to retain his 
or her position whenever, after reasonable accommodations and without undue hardship, there is 
no substantial risk of transmission of the disease to others, provided an employee is able to 
continue to perform the position9s essential functions. An employee with a communicable and 
chronic infectious disease remains subject to the Board9s employment policies including sick 
and/or other leave, physical examinations, temporary and permanent disability, and termination. 

LEGAL REF:: 42 U.S.C.§ 12101 et seg., Americans With Disabilities Act, 428-C8- 

Amended by the Americans with Disabilities Act Amendments Act +-- q Earmatiee: Indent: Left: 0", Hanging: 1.5", Tab stops: | 
(ADAAA), Pub. L. 110-325; 29 C.F.R. §1630.1 et seq. noid 
29 U.S.C. §791, RRehabilitation Act of 1973; 34 C.F.R. §104.1 et seq-29- 

820 ILCS 40/tetseg, Personnel Record Review Act. 

20 ILCS 2305/6, Department of Public Health Act. 
105 ILCS 5/24-5. 

Rules-and Regulations ferthe77 Ill.Admin.Code Part 690, -Control of 
Communicable Diseases-issued- 

by-the Hlneis E £ Public Health. 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Reviewed: November-4.2002 

> 

mber302045January 12, 2026 

Amended: January 43264412, 2026
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Content is covered in Policy 3565 and 2140R1. Both are in this packet and being amended. You 

can refer to them 4 they are in this packet in numerical order. 
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Content is moved to Board policy 4170, Copyright. 
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Copyright fe ublicatien-6 

Develeped_by-Empleyees 

Works Made for Hire __4 - (Formatted: Underline 
SG -{ Formatted: Space Before: 0 pt, After: 0 pt 

The Superintendent shall manage the development of instructional materials and computer 
programs by employees during the scope of their employment in accordance with State and 
federal laws and School Board policies. Whenever an employee is assigned to develop 
instructional materials and/or computer programs, or otherwise performs such work within the 
scope of his or her employment, it is assured the District shall be the owner of the copyright. 

Copyright Compliance 

While staff members may use appropriate supplementary materials, it is each staff member9s 
responsibility to abide by the District9s copyright compliance procedures and to obey the 
copyright laws. The District is not responsible for any violations of the copyright laws by its staff 
or students. A staff member should contact the Superintendent or designee whenever the staff 
member _ is uncertain about whether using or copying material complies with the District9s 
procedures or is permissible under the law, or wants assistance on when and how to obtain 
proper authorization. No staff member_shall, without first obtaining the permission of the 
Superintendent or designee, install or download any program on a District-owned electronic 
device. At no time shall it be necessary for a District staff member to violate copyright laws in 
order to properly perform his or her duties. 

LEG. REF.: 17 U.S.C.§ 101 et seq., Federal Copyright Law of 1976 

105 ILCS 5/10-23.10. 

Adopted: Board of Education 

Woodridge School District 

June 22, 1998 

Reviewed: Nevember4,2002 

44_4___4March-23,2099. 

November 39,2045 January 12, 2026 

Amended: January 413204412, 2026 

i 
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GENERAL PERSONNEL 

Copyright Compliance 

whether permission is needed to use or copy it. Whenever a staff member is uncertain, has 

questions, or needs permission from a copyright owner to use or copy a work, he or she should 

contact the Superintendent or designated copyright compliance officer. Appendix 1 is a Fair Use 

Assessment Factors Checklist. Appendix 2 contains use resources available online. 

lL. Is the work copyright protected? A <no= means you may use the work freely; a <yes= or 

uncertain answer means you should proceed with the second query. Note: The presence of 
a copyright notice is not determinative. 

a. No, if it is in the public domain. 

b. No, if it is a U.S. Government publication. 

c. No, if it is an idea or method described in copyrighted work. 

d. Yes, almost all other works. 

2. Do you want to exercise one of the copyright owner9s exclusive rights? A <ves= or 

uncertain answer means you should proceed with the third query. 

Yes, if you plan to copy the work. a. 

b. Yes, if you plan to use the work as the basis for a new work. 

8s. Yes, if you plan to electronically distribute or publish copies. 

P-
 

Yes, if you plan to perform music or drama, recite prose or poetry, or if you plan to 

play a video and/or audio recording. 

e._Yes, if you plan to publicly display the work. 

3. Does your planned use of the work require the copyright owner9s permission? A <no= 

means you may use the work, provided that any copies contain the copyright notice as it 

appears in the original work; a <yes= or uncertain answer means you should contact the 
Superintendent or designated copyright compliance officer. 

a. No, if your planned use of printed work is within the fair use exception as defined 

in 17 U.S.C. §107. See Appendix 1. 

b. No, if your planned use of the work is within the Jibrary9s special rules exception 

as defined in 17 U.S.C. §108. 

e __A library may make a single copy containing the copyright notice for the 

purpose of archiving lost, stolen, damaged, or deteriorating works. 

e__A library may make a single copy containing the copyright notice for a 
student or staff member at no more than the actual cost of photocopying, 
provided that the library finds that the copyrighted work cannot be obtained 
elsewhere at a fair price. 

c. No, if your planned use of the work is within the educational performances and 
displays exception as defined in 17 U.S.C. §110. 

Performances by teachers or students are permitted as part of a teaching activity 



in_a classroom or instructional setting. All other performances require permission 

from the copyright owner. 

purposes. 

e. No, if you plan to copy and use music for academic purposes, other than 

performance. 

f. Yes, notwithstanding the above, if you plan to create anthologies, compilations, or 

collective works. 

g. Yes, notwithstanding the above, if copies will be consumed during the course. 

Consumable works include: workbooks, exercises, standardized tests, test booklets, 

and answer sheets. 

h. Yes, notwithstanding the above, if you plan to substitute copies for the purchase of 

the work; likewise, if you yearly copy the same item. 

i. You must_receive permission from the Superintendent or designated copyright 

compliance officer before showing the off-air recording of television programs, 

video rentals, or videos purchased for home use. You must follow any applicable 

license agreements. 

j. You must receive permission from the Superintendent or designated copyright 

compliance officer before using any non-District owned software, DVD products, 

and/or downloadable files in District-owned equipment. No one may install or 

download any program on District-owned equipment without the Superintendent 
or designee9s permission. 

k. You must follow licensing agreements applicable to District-owned software and 

DVD products. 

e Licensing agreements with the manufacturer and vendor shall be followed. 

e Staff members shall take reasonable precautions to prevent copying or the use 

of unauthorized copies on school equipment, to avoid the installation of 

privately purchased software on school equipment, and to avoid the use of 
single copy software across a network with multiple users unless the 

applicable license agreement permits. 

e__A back-up copy shall be purchased for use as a replacement when a program 

is lost or damaged. If the vendor is not able to supply such, the District shall 

make a back-up program in accordance with the terms of the applicable 
licensing agreement or 17 U.S.C. §117. 

Appendix 1: Copyright Fair Use Assessment Factors Checklist 

Use this checklist to analyze whether material falls under the fair use doctrine. Factors favoring 

fair use will generally indicate that material may be used without seeking permission from the 

copyright owner. Factors opposing fair use require permission to reprint or adapt the material 

from the copyright owner. If a copyright owner is known, always request permission before 
using any material. 
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GENERAL PERSONNEL 

Instructional Materials and Computer Programs Developed Within the Scope of+ - - - Formatted: Space Before: 0 pt, After: 0 pt 
Employment 

Definitions 

The definitions used in this procedure are in accordance with State and federal law. In the event of 

a change, these procedures shall be deemed to be modified to the extent required by the change. 
Works made for hire - Instructional materials and computer programs (including written, 

electronic, digital, audio, visual materials and tapes, films, and works of art) when an employee 
creates them: 

Within the employee9s scope of employment, 

In whole or in part during hours of District employment (not including lunch periods or 
other similar free periods), 

3. Under the District9s supervision or control, 

As a direct result of the employee9s duties with the District, and/or 
5. Using District resources or facilities. 

N
e
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Proceeds - Profits derived from the marketing or sale of instructional materials after deducting the 
expenses of developing and marketing these materials. 

Computer program - A series of coded instructions or statements in a form acceptable to a 
computer, which causes the computer to process data in order to achieve a certain result. 

Computer - An internally programmed, general purpose digital device capable of automatically 
accepting and processing data and supplying the results of the operation. 

Instructional Material Prepared Within the Scope of Employment 

All instructional materials developed by an employee within the scope of District employment are 

works made for hire and belong to the District. The District is entitled to all proceeds from the 
marketing or sale of works made for hire other than computer programs. 

pro la =" Orwuritten na 

Computer Programs Prepared Within the Scope of Employment 

All computer programs developed by an employee within the scope of District employment are 
works made for hire and belong to the District. 

An employee who develops a computer program is entitled to a share of the proceeds from its sale 

as agreed to by the District. Neither the employee nor the District may receive more than 90% of 

the proceeds. An employee9s representative may conduct the negotiation; the School Board must 
approve all agreements.



The employee must provide the Superintendent or designee with prior written notification of his 

or her intention to publish any computer programs developed within the scope of District 

employment. The District has the exclusive right to register the copyrights for them. Unless the 

employee specifically states in writing to the contrary, the employee warrants that any programs 
developed and submitted to the District for publication are original. 

The District shall compute proceeds. The proceeds of a computer program developed by more than 

one employee shall be equitably distributed among such employees, in proportion to their 
participation in the program9s development. 

eS -{ Formatted: Space Before: 0 pt 
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GENERAL PERSONNEL 

Compliance with the Fair Labor Standards Act 

Job Classifications 

The Superintendent will ensure that all job positions are identified as either <exempt= or <non- 

exempt= according to State law and the Fair Labor Standards Act (FLSA) and that employees 
are informed whether they are <exempt= or <non-exempt.= <Exempt= and <non-exempt= 
employee categories may include certificated and non-certificated job positions. -All non- 
exempt employees, whether paid on a salary or hourly basis, are covered by minimum wage 
and overtime provisions. 

Workweek and Compensation 

The workweek for District employees will be 12:00 am Sunday to 11:59 pm Saturday. -Non- 
exempt employees will be compensated for all hours worked in a workweek including 
overtime. For non-exempt employees paid a salary, the salary is paid for a 40-hour workweek 

even if an employee is scheduled for less than 40 hours. <Overtime= is time worked in excess 
of 40 hours in a single workweek. 

Overtime 

The School Board discourages overtime work by non-exempt employees. A non-exempt 
employee shall not work overtime without his or her supervisor9s express approval. All 

supervisors of non-exempt employees shall: (1) monitor overtime use on a weekly basis and 
report such use to the business office, (2) seek the Superintendent or designee9s written pre- 

approval for any long term or repeated use of overtime that can be reasonably anticipated, (3) 
ensure that overtime provisions of this policy and the FLSA are followed, and (4) ensure that 
employees are compensated for any overtime worked. The business office will review work 

records of employees on a regular basis, make an assessment of overtime use, and provide the 
assessment to the Superintendent. 

Suspension Without Pay 

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if 

the deduction would cause a loss of the exempt status. Employees may be suspended without 
pay in accordance with Board policy, 4210 Employee Suspension. Non-licensed employees 

may be suspended without pay in accordance with Board policy, 4860 ESP Employment 4__ 
Termination and Suspensions. 

Implementation 

The Superintendent or designee shall implement the policy in accordance with the FLSA, 

including its required notices to employees. In the event of a conflict between the policy and 
State or federal law, the latter shall control. 

Jee { Formatted: Font: Italic 



LEGAL REF.: 4 820 ILCS 105/4a. 

29 U.S.C. §201 et seq., Fair Labor Standards Act, 294(S-C $2014 etseq.-29 + -- { Formatted: Indent: Left: 1.25", First line: 0" 

C.F.R. Parts 516, 541, 548, 553, 778, and 785. 

Adopted: Board of Education 

Woodridge School District 68 
January 13, 2014 

Reviewed: November 30,2045 January 12, 2026 

Amended: January 12, 2026 
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PROFESSIONAL PERSONNEL 

Terms and Conditions of Employment and Dismissal 

The School Board delegates authority and responsibility to the Superintendent to manage the terms - - -{ Formatted: Space Before: 0 pt, After: 0 pt 

and conditions for the employment of professional personnel. The Superintendent shall act 

reasonably and comply with State and federal law as well as any applicable individual employment 

contract or collective bargaining agreement in effect. The Superintendent is responsible for making 
dismissal recommendations to the Board consistent with the Board9s goal of having a highly 
qualified, high performing staff. 

School Year 

baa -{ Formatted: Space After: O pt 

Teachers shall work according to the school calendar adopted by the Board, which shall have a 

minimum of 176 student attendance days and a minimum of 180 teacher work days, including 

teacher institute days. Teachers are not required to work on legal school holidays unless the 

District has followed applicable State law that allows it to hold school or schedule teachers9 

institutes, parent-teacher conferences, or staff development on the third Monday in January (the 
Birthday of Dr. Martin Luther King, Jr.); February 12 (the Birthday of President Abraham 

Lincoln); the first Monday in March (known as Casimir Pulaski9s birthday); the second Monday 
in October (Columbus Day); and November 11 (Veterans Day). 

School Day 

Teachers are required to work the school day adopted by the Board. Teachers employed for at 

least four hours per day shall receive a duty-free lunch equivalent to the student lunch period, or 

30 minutes, whichever is longer. 

The District accommodates employees who are nursing mothers and compensates them for 

reasonable time needed to express breast milk according to provisions in State and federal law. 

Evaluation 

The District9s teacher evaluation will be conducted under the plan developed pursuant to State 
law. 

Assignment and Transfer 

It shall be the responsibility of the Superintendent or designee to assign and to transfer all 

professional employees. Reassignment can be made at any time based upon the best interest of 
the District. 

Dismissal 

The District will follow State law when dismissing a teacher.
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Employees Represented by the Woodridge Education Association 

Other terms and conditions of employment for employees represented by the Woodridge 

Education Association are provided for in the <Professional Agreement Between the Board of 

Education and the Woodridge Education Association.= 

Salary 

Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the 

minimum salary provided by the School Code. Teachers shall be paid at least monthly on a 10- 
or 12-month basis. 

LEG. REF.: 29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act. + ~~ -{ Formatted: Space Before: 0 pt 

42 US.C. §2000gg et seq., Pub. L. 117-328, Pregnant Workers Fairness Act. 

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-9596, 5/22.4, 5/24- 

16.5, 5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 
24A-20. 

820 ILCS 260/, Nursing Mothers in the Workplace Act. 

23 Ill.Admin.Code Parts 50 (Evaluation of Educator Licensed Employees) and 
51 (Dismissal of Tenured Teachers). 

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532 (1985). 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Amended: January 22,292412, 2026 

Reviewed: January 22,202412, 2026
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PROFESSIONAL PERSONNEL 

Substitute Teachers 

The District may employ substitute teachers as necessary to replace teachers who are temporarily 
absent. 

A substitute teacher must hold either a valid teaching or substitute license or short-term substitute 

license and may teach in the place of a licensed teacher who is under contract with the Board. 

There is no limit on the number of days that a substitute teacher may teach in the District during 
the school year, except as follows: 

1. A substitute teacher holding a substitute license may teach for any one licensed teacher 

under contract with the District only for a period not to exceed 90 paid school days in any 
one school term. 

2. A teacher holding a Professional Educator License or Educator License with Stipulations 

may teach for any one licensed teacher under contract with the District only for a period 
not to exceed 120 school days. 

The Illinois Teachers9 Retirement System (TRS) limits a substitute teacher who is a TRS 

annuitant to substitute teaching for a period not to exceed 120 paid days or 600 paid hours in any 

school year through June 30, 2026, but not more than 100 paid days in the same classroom. 

Beginning July 1, 2026, a substitute teacher who is a TRS annuitant may substitute teach for a 

period not to exceed 100 paid days or 500 paid hours in any school year, unless the subject area 

is one where the Regional Superintendent has certified that a personnel shortage exists. 

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers 

receive only monetary compensation for time worked and no other benefits. 

Short-Term Substitute Teachers 

A short-term substitute teacher must hold a valid short-term substitute teaching license and have 

completed the District9s short-term substitute teacher training programs. Unless otherwise 

permitted by law, short-term substitutes may teach no more than five consecutive school days for 
each licensed teacher who is under contract with the Board. 

Emergency Situations 

A substitute teacher may teach when no licensed teacher is under contract with the Board if the 

District has an emergency situation as defined in State law. During an emergency situation, a 

substitute teacher is limited to 90 calendar days of employment per each vacant position. The 

Superintendent shall notify the appropriate Regional Office of Education within five business days 

after the employment of a substitute teacher in an emergency situation. The Board may continue 

to employ the same substitute teacher in a vacant position for 90 calendar days or until the end of
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the semester, whichever is greater, if, prior to the end of the then current 30 calendar-day-period, 

the District makes a written request to the ROE for a 30 calendar-day-extension and the extension 
is granted by the ROE. 

Under the direction of the Assistant Superintendent for Human Resources, suitable programs for 

the training, assigning, orienting and evaluating the work of substitute teachers shall be provided. 

LEG. REF.: 105 ILCS 5/10-20.6768, 5/21B-20(2), 5/21B-20(3) and5/21B-20(4). 
105 ILCS 128/22, School Safety Drill Act 

40 ILCS 5/16-118, Ill. Pension Code. 

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute. + ~~ -{ Formatted: Indent: Left: 1", First line: 0" 
Teaching License). 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Amended: January 22,202412, 2026 

Reviewed: January 22,202412, 2026
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PROFESSIONAL PERSONNEL 

Substitute Teachers 

Minimum Qualifications of the Substitute Teacher Oi 4 Formatted: Font: 12 pt 

Substitute teachers are generally required to have one of the following that is valid in Illinois: 

1. Professional educator license or professional educator license with stipulations that required 

a bachelor9s degree for issuance 

2. Substitute teaching license 

Exceptions in 105 ILCS 5/21B-20(2)(E) and (F) allow individuals who do not hold a bachelor9s ~~ 

degree to substitute teach in career and technical education classrooms if they hold an educator 

license with stipulations and such license holds: a career and technical educator endorsement or a 

provisional career and technical educator endorsement. 

Additionally, any individual who serves as a substitute teacher for driver9s education must be 

endorsed for driver9s education pursuant to 23 Ill.Admin.Code §25.100(h). 

Minimum Qualifications of the Short-Term Substitute Teacher 

Short-term substitute teachers must: 

1. Hold a valid Short-Term Substitute Teaching License; and 

2. Have completed the District9s short-term substitute teacher training program. 

The District9s short-term substitute teacher training program provides short-term substitutes with 

information on curriculum, classroom management techniques, school safety, and District and 

building operations. This training program is also available to individuals who hold a Substitute 

Teaching License and/or substitute teachers holding a Professional Educator License. 

Personnel File Requirements 

All substitute teachers shall have each of the following documents on file with the District 

Administrative Office. 

1. Completed application for employment and transcript of college credits 

2. Evidence of license registration 

3. Evidence of physical fitness to perform assigned duties and freedom from communicable 
disease 

4. State and federal tax forms 

5. If applicable, Immigration and Naturalization Service, Form I-9 

6. Signed Acknowledgement of Mandated Reporter Status form provided by DCFS and, if 

applicable, evidence that the individual completed mandated reporter training within three 

months of initial employment and at least every three years after that date (required by the 

Abused and Neglected Child Reporting Act, 325 ILCS 5/4) 

Contact ISBE, the ROE, or Intermediate Service Center with questions. More information is on the 

eee SS en 

District Responsibilities 

1. The Superintendent or designee maintains a list of all substitute teachers in the District 

Administrative Office. 

2. The Superintendent or designee verifies: 

a.__Criminal background check results 



b. Appropriate license and registration 

c. References and employment verification 

3. The Superintendent or designee provides all substitute personnel with training on school 

evacuation drills and law enforcement lockdown drills. 

Standard Duties of All Substitute Teachers 

l. Keep and leave a status report of lesson plans completed and leave a report of the group9s 
accomplishments. 

2. Manage all recording of assignments and grading during the time worked as outlined in the 

applicable collective bargaining agreement or duties for substitute teachers. 

Prepare plans for the following day9s work. 

Follow the regular teacher9s lesson plans. 

Leave the classroom and its equipment in order. 

Leave a note reporting any unusual experience with a student during the day. 

Hold as confidential any information concerning staff, parents, or students. 

Be consistent in dealing with others; emphasize the positive, yet be firm and sympathetic. 

When notified in time, arrive at least 20 minutes before the school period starts, and remain 

on duty at least 20 minutes after dismissal time. 

10. Check with the office when reporting for substitute duty, and check with the office before 

leaving to see if you will be needed the next day. 

11. If temporarily or permanently withdrawing from substitute work, so inform the District 

office. 

12. Report any issues you encounter to the Building Principal. 

Compensation 

1. The rate of pay for substitute teachers is established from time-to-time by the School Board. 

2. Substitute teachers are employed and paid for only days actually worked. Substitutes are not 

paid for holidays, vacation days, or days of illness. 
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Assignment Procedures 

Substitute teachers will be called as needed. Only individuals who are on the substitute teacher list, 

as compiled by the Superintendent or designee, may be called for substitute work. Substitute teachers 

are given as much notice as possible; however, they may be called the morning they are needed. 

Building-Level Responsibilities 

The person arranging for a substitute teacher9s service shall provide each substitute with the 

information relevant to the service, for example: 

1. District and school building emergency procedures, location of emergency equipment, etc. 

2. District student behavior policy and procedures 

3. Support that includes, at a minimum, the information packet given to employees with 

District-approved materials outlining evacuation and lockdown procedures. 

4. Maps identifying all school exits, which must be prominently displayed in every classroom. 



Administrative Adoption: June 22, 1998 

Reviewed: October 30,2024 January 12, 2026 

Amended: January 12, 2026 
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PROFESSIONAL PERSONNEL 

Student Teachers and Interns 

: 4 The Sonerintandleitt or designee 

is anthertead to seat anidents from university- sapien9 fexalioninaining programs to do 

student teaching in the District. No individual who has been convicted of a criminal offense that 

would subject him or her to license suspension or revocation pursuant to Section 5/21B-80 of the 
School Code or who has been found to be the perpetrator of sexual or physical abuse of a minor 

under 18 years of age pursuant to proceedings under Article I of the Juvenile Court Act of 1987 
is permitted to student teach. 

Before permitting an individual to student teach or participate n-anyfield experiencebegin a 

required internship in the District, the Superintendent or designee shall ensure that: 

1. The District performed a eomplete-eriminalhistery recoerds_eheek1 05 ILCS 5/10-21.9(g) 
Check as described below; and 

2. The individual furnished evidence of physical fitness to perform assigned duties and 
freedom from communicable disease pursuant to 105 ILCS 5/24-5. 

A comptlete-criminathistoryrecords-_cheekpursuantte-105 ILCS 5/10-21.9(g) Check shall 
include: 

1. Fingerprint-based checks through (a) the Illinois State Police (ISP) for criminal history 

records information (CHRI) pursuant to the Uniform Conviction Information Act (20 

ILCS 2635/1), and (b) the FBI national crime information databases pursuant to the 
Adam Walsh Child Protection and Safety Act (P.L. 109-248); 

2. A check of the Illinois Sex Offender Registry (see the Sex Offender Community 
Notification Law (730 ILCS 152/101 et seq.); and 

3. A check of the Illinois Murderer and Violent Offender Against Youth Registry (Murderer 

and Violent Offender Against Youth CommunityNotificationLawRegistration Act (730 
ILCS 154/75-105;-amendedby-97-454). 

The School Code requires each individual student teaching or beginning a required internship to 
provide the District with written authorization for, and pay the costs of, his or her 105 ILCS 

5/21.9(g) check (including any applicable vendor9s fees). Upon receipt of this authorization and 

payment, the Superintendent or designee will submit the student teacher9s name, sex, race, date 

of birth, social security number, fingerprint images, and other identifiers, as prescribed by the 

Department -oflll. State Police (ISP), to the Departmentof State PeleelSP. The Superintendent or 

designee will provide each student teacher with a copy of his or her report. 

Assignment 
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The Superintendent or designee shall be responsible for coordinating placements of all student 

teachers within the District. Student teachers should be assigned to supervising teachers whose 

qualifications are acceptable to the District and the students9 respective colleges or universities. 

LEG. REF.: 34 U.S.C. §20901 et seq., Adam Walsh Child Protection and Safety Act, P.L. 109- 
248. 

Uniform Conviction Information Act, 20 ILCS 2635/1. 

105 ILCS 5/10-21.9, 5/10-22.34, and 5/24-5. 

Adopted: Board of Education 

Woodridge School District 68 
June 22, 1998 

Reviewed: Mareh 23.2009 
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Amended: November 18.2002 2 
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EDUCATIONAL SUPPORT PERSONNEL 

ESP Duties and Qualifications 

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to 
perform the essential tasks listed and/or assigned, and (3) are subject to School Board policies as 
they may be changed from time to time at the Board9s sole discretion. 

Paraprofessionals 

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires 

an educator license with stipulations endorsed for a paraprofessional educator unless a specific 
exemption is authorized by the Illinois State Board of Education (ISBE). 

Individuals with only non-instructional duties (e.g., providing technical support for computers, 

providing personal care services, or performing clerical duties) are not paraprofessionals, and the 

requirements in this section do not apply. In addition, individuals completing their clinical 
experiences and/or student teaching do not need to comply with this section, provided their service 
otherwise complies with ISBE rules. 

Nonlicensed Personnel Working with Students and Performing Non-Instructional Duties 

Nonlicensed personnel performing non-instructional duties may be used: 

1. For supervising study halls, long-distance teaching reception areas used incident to 

instructional programs transmitted by electronic media (e.g., computers, video, and audio), 
detention and discipline areas, and school-sponsored extracurricular activities; 

2. As supervisors, chaperones, or sponsors for non-academic school activities_or for school 

activities connected to the academic program during any time in which the Governor has 

declared a disaster due to a public health emergency, in accordance with ISBE rule; or 
3. For non-teaching duties not requiring instructional judgment or student evaluation. 

Nothing in this policy prevents a nonlicensed person from serving as a guest lecturer or resource 

person under a certifieated-licensed teacher9s direction and with the administration9s approval. 

Coaches and Athletic Trainers 

Athletic coaches and trainers shall have the qualifications required by any association in which the 

School District maintains a membership. Anyone performing athletic training services shall be 
licensed under the Illinois Athletic Trainers Practice Act, be an athletic trainer aide performing 

care activities under the on-site supervision of a licensed athletic trainer, or otherwise be qualified 

to perform athletic trainer activities under State law. 

Bus Drivers 

All school bus drivers must have a valid school bus driver permit. The Superintendent or designee 

shall inform the Illinois Secretary of State, within 30 days of being informed by a school bus driver, 

ma the bus driver ot perm | mDies has been called to active duty. -nimmianaaninney<eaha sian ig} 
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commercial vehicle drtversNew bus drivers and bus drivers who are returning from a lapse in their 

employment are subject to the requirements contained in applicable Board policy. 

LEGAL REF.: 34 C.F.R. §200.58. 

105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 
625 ILCS 5/6-104 and 5/6-106.1, Ill. Vehicle Code. 

23 Ill.Admin.Code §§1.280, 1.630, and 25.510. 

Adopted: Woodridge School District 68 

Board of Education 

January 24, 2022 

RevisedAmended: January 23202312, 2026 

Reviewed: January 12, 2026 
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EDUCATIONAL SUPPORT PERSONNEL 

Schedules and Employment Year 

for educational support employees in accordance with State and federal law, School Board policy, 

and applicable agreements and shall: 

1. Assign each employee at least one supervisor who will establish a work schedule, including 

breaks, as required by building or District needs, workload, and the efficient management 

of human resources; 

2. Allow for the ability to respond to changing circumstances by altering work schedules as 

needed: and 

3. Consider the well-being of the emplovee. 

Breaks 

An employee who works at least 7.5 continuous hours shall receive a 30-minute duty-free meal 

break that begins within the first five hours of the employee9s workday. The District 

accommodates employees who are nursing mothers and compensates them for reasonable time 

needed to express breast milk according to State and federal law. 

LEGAL REF-:: 29 U.S.C. §§207 and 218d, Fair Labor Standards Act. 

105 ILCS 5/10-20.14a, 5/10-22.34, and 5/10-23.5. 

740 ILCS 137/, Right to Breastfeed Act. 

820 ILCS 105/, Minimum Wage Law. 

820 ILCS 260/, Nursing Mothers in the Workplace Act. 

Adopted: ___=4=4s4s4sBoardofEducation 
Woodridge School District 68 

January 12, 2026 

ee { Formatted: Font: 12 pt 
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EDUCATIONAL SUPPORT PERSONNEL 

Uniforms for Custodians and Maintenance Employees 

The District shall furnish uniforms each year to all full time custodial and maintenance 

employees. These employees shall be expected to launder, to care for, and to maintain uniforms 

in good condition and to be appropriately dressed in uniforms during scheduled working hours. 

Adopted: Board of Education 

Woodridge School District 68 

June 22, 1998 

Amended: November 18, 2002 

Reviewed: March 23.2009 

4_____4Nevempber 30,2045 January 12, 2026 
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EDUCATIONAL SUPPORT PERSONNEL 

ESP Employment Termination and Suspensions 

All educational support personnel who intend to resign or to retire should notify their immediate 

supervisor in writing. Employees should provide two (2) weeks9 notice of resignation except 

when the best interests of the District require otherwise. A resignation notice cannot be revoked 

once accepted or otherwise acted upon. All educational support personnel who intend to retire 

should notify their immediate supervisor in writing as far in advance as possible. 

Non-RIF Dismissal 

The District may terminate an at-will employee at any time for any or no reason, but not for a 
reason prohibited by State or federal law. 

Employees who are employed annually or have a contract, or who otherwise have a legitimate 

expectation of continued employment, may be dismissed: (1) at the end of the school year or at 

the end of their respective contract after being provided appropriate notice and after compliance 

with any applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate 

due process procedures are provided. 

The Superintendent is responsible for making dismissal recommendations to the School Board 

consistent with the Board9s goal of having a highly qualified, high performing staff. This 

includes recommending a non-licensed employee for immediate dismissal for willful or 

negligent failure to report an instance of suspected child abuse or neglect as required by 325 
ILCS 5/. 

Reduction in Force and Recall 

The Board may, as necessary or prudent, decide to decrease the number of educational support 

personnel or to discontinue some particular type of educational support service and, as a result of 

that action, dismiss or reduce the hours of one or more educational support employees. When 

making decisions concerning reduction in force and recall, the Board will follow Sections 10- 

22.34c (outsourcing non-instructional services) and 10-23.5 (procedures) of the School Code, to 

the extent they are applicable and not superseded by legislation or an applicable collective 

bargaining agreement. 

the next regular payday following the date of termination, except that an employee dismissed due 
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to a reduction in force shall receive his or her final paycheck on or before the next regular pay date 

following the last day of employment. 

as a disciplinary measure, - during an investigation into allegations of misconduct or pending a 

dismissal hearing whenever, in the Superintendent9s judgment, the employee9s presence is 

detrimental to the District, and in accordance with any applicable collective bargaining agreement, __ - 

A disciplinary suspension shall be with pay: (1) when the employee is exempt from the overtime 

provisions, or (2) until an employee with an employment contract for a definite term is provided a 

notice and hearing according to the suspension policy for professional employees. 

to repay to the District all compensation and the value of all benefits received by the employee 

during the suspension. 

LEGAL. RER: 105 ILCS 5/10-22.34c and 5/10-23.5. 

5 ILCS 430 et seq., State Officials and Employees Ethics Act. 

\ny criminal conviction resulting from the investigation or allegations shall require the employee _ 
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STUDENTS 

Equal Educational Opportunities 

Equal educational and extracurricular opportunities shall be available for all students without 

regard to color, race, national origin, religion, sex, sexual orientation, ancestry, age, physical or 

mental disability, gender identity, status of being homeless, immigration status, order of 

protection status, military status, unfavorable military discharge, reproductive health decisions, 
or actual or potential marital or parental status, including pregnancy. Further, the District will not 

knowingly enter into agreements with any entity or any individual that discriminates against 
students on the basis of sex or any other protected status, except that the District remains 

viewpoint neutral when granting access to school facilities under School Board policy. Any 
student may file a discrimination grievance by using Board policy 7260, Uniform Grievance 

Procedure, or in the case of discrimination on the basis of race, color, or national origin, Board 

policy 7270, Discrimination and Harassment on the Basis of Race, Color, and National Origin 
Prohibited. 

Sex Equity 

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to 

programs, activities, services, or benefits or be limited in the exercise of any right, privilege, 
advantage, or denied equal access to educational and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 7260, Uniform Grievance 

Procedure. A student may appeal the School Board9s resolution of the complaint to the Regional 
Superintendent of Schools (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State 

Superintendent of Education (pursuant to 105 ILCS 5/2-3.8). 

Any student may file a sexual harassment complaint by using Board policy 7265, Title LX 
Grievance Procedure. 

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator and a Title IX Coordinator. 

The Superintendent and Principals shall use reasonable measures to inform staff members and 
students of this policy and grievance procedure.
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20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 

C.F.R. Part 106. 

29 U.S.C. §791 et seq., Rehabilitation Act of 1973; 34 C.F.R. Part 104. 

42 U.S.C. §2000d, Title VI of the Civil Rights Act of 1964; 34 C.F.R. Part 100. 

42 U.S.C. §11431 et seg., McKinney-Vento Homeless Assistance Act. 
Plyler v. Doe, 457 U.S. 202 (1982) 

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001). 
Ill. Constitution, Art. I, §18. 

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60, 5/10-20.63, 5/10-22.5, 
5/22-105, 5/26A, and 5/27-1. 

775 ILCS 5/1-101 et seq., [linois Human Rights Act. 
775 ILCS 35/5, Religious Freedom Restoration Act. 

23 Ill.Admin.Code §1.240 and Part 200. 

Board of Education 

Woodridge School District 

October 25, 1999 

Aveust 18.2025 January 12, 2026 

Avugustt$,2025 January 12, 2026 
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STUDENTS 

Student Assignment and Intra-District Transfer 

School Attendance Areas 

It shall be the responsibility of the Board to establish attendance areas. It shall be the 

responsibility of the Superintendent to submit, on an annual basis, any and all proposed boundary 

changes to the Board for its review and possible adoption. 

If feasible, the establishment of attendance areas shall provide for continuous attendance in a 

given school; however, it shall be the responsibility of the Board to make equitable use of all 

school facilities. Advance planning for new sites and the utilization of existing buildings will be 

guided by the following criteria in determining school attendance boundaries: 

1. The educational needs of students 

2. The proximity of students to school plants 

3. The safety of students 

4. The ages of students served 

5. The characteristics of the educational program established 

6. The financial ability of the district. 

8Transfers Within the District 
Te ee ee ee ee ee ee 

The Board does not allow voluntary transfers within the established attendance areas except in 

the following two cases: 

1. A student is enrolled in, or graduated from, a District Site-based Program (i.e. Modified 

Learning Program, K-2 Self-Contained Bilingual, and Transitions) Kindergarten through 

Sixth Grade, 

2. A student has a medical restriction when the necessity of the transfer shall be at the 

discretion of the Superintendent, or designee. 

Upon the following criteria, the Board shall allow the aforementioned exceptions to the 

established attendance areas: 

1. Parents of students may apply for placement in other attendance areas where unused pupil 

stations exist. Letters requesting alternative placement are to be sent to the District 

Administration Office no later than the first Monday in August before the start of the new 

school year. 

2. Unused pupil stations will be determined to exist if the existing or anticipated pupil ratios 

are less than the following: 

a. 22:1 for kindergarten classes 

b. 24:1 for grades 1 through 3 

c. 26:1 for grades 4 through 6 

3. Parents of students choosing the option in number one shall be required to provide the 

transportation of their child to and from school. 

4. Parents of students who choose the option in number one shall agree to remain a 

minimum of one year in their chosen school. 

5. Enrollment authorization may be rescinded up to and including the first day of school. 

6. Request for permissive transfer must be renewed annually, as there is no expectation of 

ne { Formatted: Underline 



continued enrollment based upon a prior year9s decision. 

Voluntary transfers will not be permitted unless the terms listed above are met. 

Student Assignment to Teachers and Classes 

The assignment of students to teachers, grade level and classes shall be the responsibility of the 

principal and shall be based on general achievement, consideration being given to the mental, 

physical, emotional, and social maturity of the child. 

Legal Ref.: 105 ILCS 5/10-21.3, 5/10-21.3.a, and 5/10-22.5. 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Amended: October 242003 

ana 2014 

4444444Fanuary 22,204 8January 12, 2026 

Reviewed: January 25294012, 2026 
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STUDENTS 

School Admissions and Student Transfers To and From Non-District Schools 

Age 

To be eligible for admission, a child must be five (5) years old on or before September 1 of the 

current school year to enter kindergarten. A child must be six (6) years old on or before 

September 1 of the current school year to enter first grade. Based upon an assessment of the 

child9s readiness, a child will be allowed to attend first grade if the following conditions are met: 

1) he or she attended a non-public preschool, continued his or her education at that school 
through kindergarten, and 

2) was taught in kindergarten by an appropriately licensed teacher, and 

3) will be 6 years old on or before December 31° of that school year. 

A child with exceptional needs who qualifies for special education services is eligible for 

admission at three years of age. Fhe-Boeard-permis-eEarly entrance into Kindergarten 

kindergarten or First first first Grade grade ng eg eee eon ee eee 

ay also be available 

deataah ae mle 63 135 <dceslenaied peer: PeaeenAme 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 

Superintendent. Parents/guardians of students enrolling in the District for the first time must 
present: 

L A certified copy of a birth certificate. If a birth certificate is not presented, the 
Superintendent or designee shall notify in writing the person enrolling the student that 

within 30 days he or she must provide a certified copy of the student9s birth certificate. A 

student will be enrolled without a birth certificate. When a certified copy of the birth 

certificate is presented, the school shall promptly make a copy for its records, place the 

copy in the student9s permanent record, and return the original to the person enrolling the 

child. Upen+the-faitare-oflf a person enrolling a student fails to provide a certified copy of 

the student9s birth certificate within the 30 days, the Superintendent or designee shall 
immediately: 

AN Notify the local law erifire menting agency and shall also notify the person 
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enrolling the student in writing that, unless he or she complies within ten (10) 

days, the case shall be referred to the local law enforcement authority for 
investigation. 

d-b.If compliance is not obtained within that +9ten (10)-day period, the principal 

Superintendent or designee shall refer the case to the local law enforcement 

agency for investigation. 

e-c. The principal Superintendent or designee shall immediately report to the local law 

enforcement authority any material received pursuant to this paragraph, which 

appears inaccurate or suspicious in form or content. 

Ds Proof of residence, as defined-required by Board Policy 5120, and administrative 

Immunizations; and Exclusion of Students. 

The individual enrolling a student shall be given the opportunity to voluntarily state whether the 

student has a parent or guardian who is a member of a branch of the U. S. Armed Forces and 

who is either deployed to active duty or expects to be deployed to active duty during the school 

year. Students who are children of active duty military personnel transferring will be allowed to 

enter: (a) the same grade level in which they studied at the school from which they transferred, if 

the transfer occurs during the District9s school year, or (b) the grade level following the last 
grade completed. 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child9s parent/guardian is 

unable to produce records normally required for enrollment. Board policy 6340, e8-Education of 

Homeless Children, and its implementing administrative procedure, govern the enrollment of 
homeless children. 

Foster Care Students 

The Superintendent will appoint at least one employee to act as a liaison to facilitate the 

enrollment and transfer of records of students in the legal custody of the Illinois Department of 

Children and Family Services (DCFS) when enrolling in or changing schools. The District9s 

liaison ensures that DCFS9 Office of Education and Transition Services receives all written 

notices and records pertaining to students in the legal custody of DCFS as required by State law. 

Transferrine InS tudent Transfers To and From Non-District Schools 
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a and-ai unity H4eW-2s 2m-A student may transfer into 

or out of the District according to State law and procedures developed by the Superintendent or 

designee. A student seeking to transfer into the District must serve the entire term of any 

suspension or expulsion, imposed for any reason by any public or private school. in this or any 

other state, before being admitted into the School District. 
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20 U.S.C. §12329, Family Educational Rights and Privacy Act. 

20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement 

Act. 

29 U.S.C. §794, Rehabilitation Act of 1973, Section 504. 
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act. 

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-20.59, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 
5/26-1, 5/26-2, and 5/27-8.1. 

105 ILCS 10/8.1, Ill. School Student Records Act. 

105 ILCS 45/, Education for Homeless Children Act. 

105 ILCS 70/, Educational Opportunity for Military Children Act. 
325 ILCS 50/, Missing Children Records Act. 

325 ILCS 55/, Missing Children Registration Law. 

410 ILCS 315/2, Communicable Disease Prevention Act. 

20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School 

Registration. 

23 Ill. Admin.Code Part 226, Special Education. 

23 Ill.Admin.Code Part 375, Student Records. 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Amended: January23,2023 January 12, 2026 

Reviewed: Janvary23,2023 January 12, 2026 
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STUDENTS 

School Admissions and Student Transfers To and From Non-District Schools 

Annual Review 

The Superintendent or designee reviews this procedure to ensure it is consistent with applicable 
State and federal laws. 

Legal Citations 

The legal requirements contained in this procedure are followed by a citation to the controlling 

rule and/or statute. Citations in parenthesis indicate the location of a named law. For additional 
clarification regarding a requirement, the cited law should be reviewed. 

Guidance Documents 

The following non-regulatory guidance list provides more information: 

1. Ill. State Board of Education9s annual registration and enrollment guidance document titled 

Residency & Enrollment, Immigrant Pupils, Homeless Pupils and School Fees & Waivers, 
www.isbe.net/Documents/guidance_reg.pdf; 

2. Dear Colleague Letter: School Enrollment Procedures, (OCR 05/08/14), 
www.justice.gov/sites/default/files/crt/legacy/2015/01/07/eldcleng.pdf: 

3. Information on the Rights of All Children to Enroll in School: Questions and Answers for 
States, School Districts and Parents (revised 05/08/14), 

www.justice.gov/sites/default/files/crt/legacy/2014/05/08/plylerqa.pdf; and 
4. Fact Sheet: Information on the Rights of All Children to Enroll in School, 

www.justice.gov/sites/default/files/crt/legacy/2014/05/08/plylerfact.pdf. 

Transferring In 

Steps Requirements and Actions That Must Be Completed 

Compliance with admission All students seeking admission shall meet all residency, age, 

eligibility prerequisites in State | health examination, immunization, and other eligibility 

law and School Board policy prerequisites as mandated by State law and School Board policy 

on admissions. See Board policy School Admissions and Student 

Transfers To and From Non-District Schools. 

Compliance with the Missing The Building Principal or designee of the school into which the 

Children Records Act and student is transferring shall notify in writing the person enrolling 

Missing Children Registration | the student that within 30 days he or she must provide a certified 

Law copy of the student9s birth certificate. 325 ILCS 55/5(b); 20 

Ill Admin.Code §1290.60(a). 
If the person enrolling a student fails to comply with the above 

requirement, the Building Principal or designee shall immediately 

notify the local law enforcement agency and shall also notify the 

person enrolling the student in writing that, unless he or she 

complies within 10 days, the matter will be referred to the local 

law enforcement authority for investigation. If compliance is not 

obtained within that 10-day period, refer the case. 

The Building Principal or designee shall immediately report to the 

local law enforcement authority and the III. State Police (ISP) any 

affidavit explaining the inability to produce a copy of the birth 
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Steps Requirements and Actions That Must Be Completed 

certificate that appears inaccurate or suspicious in form or content. 
325 ILCS 50/5(b) and 55/5(b). 

The Building Principal or designee shall, within 14 days after 

enrolling a transfer student, request directly from the student9s 

previous school a certified copy of the student9s record. 23 
Ill.Admin.Code §375.75(b); 325 ILCS 50/5(c) and 55/5(c). 

Compliance with the Good The parent(s)/guardian(s) of a student who is transferring from an 

Standing Requirement Illinois public school shall ensure that a completed Good Standing 

Form from that school arrives at the school into which the student 
is transferring. 105 ILCS 5/2-3.13a. 

The Good Standing Form, ISBE Form 33-78, available at: 

www.isbe.net/Documents/33-78 student transfer.pdf, indicates 

whether the student9s medical records are current and whether the 

student is currently being disciplined by a suspension or 
expulsion. 105 ILCS 5/2-3.13a(b). 

If the student is transferring from any private school (whether 

located in Illinois or not) or any non-Illinois public school, the 

parent(s)/guardian(s) shall certify in writing that the student is not 

currently serving a suspension or expulsion imposed by the school 

from which the student is transferring. 105 ILCS 5/2-3.13a(b). 

The Building Principal or designee shall deny admittance to any 

student who was suspended or expelled for any reason from any 

public or private school in this or any other state until the student 

completes the entire term of the suspension or expulsion. 105 
ILCS 5/2-3.13a(a). 

Note: The Board may adopt a policy providing that if a 

student is suspended or expelled for any reason from any 

public or private school in this or any other state, the student 

must complete the entire term of the suspension or expulsion 

in an alternative school program established under the School 

Code. 105 ILCS 5/2-3.13a(a); 5/10-22.6(g). If the Board 

adopts such a policy, it must allow the consideration of any 

mitigating factors (including the student's status as a parent, 

expectant parent, or victim of domestic or sexual violence as 

defined in 105 ILCS 5/26A). 105 ILCS 5/10-22.6(g), amended 
by P.A. 102-466, a/k/a Ensuring Success in School Law, eff. 
7-1-25. 

If the student is transferring from an Illinois public school, the 

Building Principal or designee shall refuse to admit the student 
unless the student can produce a Good Standing Form. 

If the student is transferring from any private school (whether 

located in Illinois or not) or any non-Illinois public school, the 

Building Principal or designee shall refuse to admit the student 

unless his or her parent(s)/guardian(s) certify in writing that the 

student is not currently serving a suspension or expulsion imposed 

by the school from which the student is transferring. 
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Steps Requirements and Actions That Must Be Completed 

Compliance with the School If a request has not been made, the Building Principal shall request 

Code and the Illinois School academic transcripts and medical records from the student9s 
Student Records Act former school. 

The Building Principal or designee shall enroll a student whose 

former school transferred an unofficial record of grades in lieu of 

the student9s official transcript of scholastic records pursuant to 

105 ILCS 5/2-3.13a(a) and 23 Ill.Admin.Code §375.75(i). 105 
ILCS 10/8.1. 

Out-of-state transfer students, including children of military 

personnel, may use unofficial transcripts for admission to a school 

until official transcripts are obtained from the student9s last school 

district. 105 ILCS 10/8.1(d); 105 ILCS 70/32. Simultaneous with 

the enrollment of a child of active duty military personnel, the 

Building Principal or designee shall request the child9s 

educational records from his or her former school. 105 ILCS 
70/32. 

Compliance with laws The Building Principal or designee shall immediately enroll a 

concerning education of homeless child even if the child is unable to produce records 

homeless children normally required for enrollment, in accordance with Board policy 

Education of Homeless Children. 42 U.S.C. §11432(g)(3)(C)(i) 

(McKinney-Vento Homeless Assistance Act); 105 ILCS 45/1-20. 

The Building Principal or designee must immediately contact the 

school last attended by the child to obtain relevant academic and 

other records. 42 U.S.C. §11432(g)(3)(C)(ii); 105 ILCS 45/1-10. 

Other admission steps Building Principal or designee shall make the class or grade level 

assignment, with input from a counselor when needed, and may 
accept or reject the transferring school9s recommendations. 

When parent(s)/guardian(s) of a student eligible for special 

education present a copy of the student9s current individualized 

education program (IEP) to a new school, the student must be 

placed in a program described in the IEP. 105 ILCS 10/8.1(c); 23 

Ill.Admin.Code §226.50(a)(1). If the school does not receive a 

copy of the student9s current IEP or a verbal or written 

confirmation of the requirements of that IEP from the previous 

school district when the student is presented for enrollment, the 

student must be placed in a setting that the District believes will 

meet the student9s needs until a copy of the current IEP is obtained 

or a new IEP is developed. 23 Il].Admin.Code §226.50(a)(2). 

The Building Principal or designee shall administer a Student 

Home Language Survey, to each student entering the District9s 

schools for the first time. 23 Ill.Admin.Code §228.15(a). ISBE 

provides Sample Home Language Surveys that are available in 

English and twenty-nine other languages under the Home 

Language Surveys tab at: www.isbe.net/Pages/Screening-for- 
English-Language-Proficiency.aspx. 
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Steps Requirements and Actions That Must Be Completed 

If the Building Principal or designee did not send a request for 
records to the student9s former school or school district, he or she 

shall send a notification to the school or school district from which 

the student transferred documenting that the student has enrolled 

in the school. 105 ILCS 5/2-3.13a(c); 23 Ill.Admin.Code 
$373:75(6). 

The individual enrolling a student shall be given the opportunity 

to voluntarily state whether the student has a parent or guardian 

who is a member of a branch of the U.S. Armed Forces and who 

is either deployed to active duty or expects to be deployed to active 

duty during the school year. 105 ILCS 5/22-70. Such students will 

be allowed to enter: (a) the same grade level in which they studied 

at the school from which they transferred, if the transfer occurs 

during the District9s school year, or (b) the grade level following 

the last grade completed. 105 ILCS 70/33. All course, program, 

extracurricular, graduation and other placements from the 

student9s former school shall be initially honored if the District 

has those options, and space is available. 105 ILCS 70/35. 

Transferring Out 

Steps Requirements and Action That Must Be Completed 

Initial step The parent(s)/guardian(s) of a student shall notify the Building 

Principal of their intent, pay outstanding fees or fines, sign a release 

form authorizing the release of student records, and return all 
school-owned property. 

Compliance with the Illinois After receiving a request to transfer school student records, the 

School Student Records Act Building Principal or designee of the transferring school must 

provide written notice of the nature and substance of the 

information to be transferred and the opportunity to inspect, copy, 

and challenge the record. 23 Ill.Admin.Code §375.70(a). 

The Building Principal or designee of the transferring school must, 

within 10 days of the notice of the student9s transfer, forward a 

copy of the student9s school record to the student9s new school. 

105 ILCS 10/8.1(b); 23 Ill.Admin.Code §375.75(c), (h). Each 

school must forward written information relative to the grade 

levels, subjects and record of academic grades achieved, current 

mathematics and language arts placement levels, health records, 

and a most current set of standardized test reports. However, if the 

student has unpaid fines or fees and is transferring to a public 

school located in Illinois or any other state, an official record of the 

student9s grades will be sent in lieu of the student9s official 

transcript of scholastic records. 105 ILCS 5/2-3.13a(a); 23 
Ill. Admin.Code §375.75(i). 

For children of active duty military personnel, if official 

educational records cannot be released to a student for the purpose 

of transferring, the Building Principal or designee shall prepare and 
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furnish a complete set of unofficial educational records to the 
extent feasible. 105 ILCS 70/32(a). 

The Building Principal or designee shall, within 10 days after the 

student has paid all of his or her outstanding fines and fees and at 

the school9s own expense, forward an official transcript of the 
scholastic records as defined in 23 IIl.Admin.Code §375.75(i). 105 
ILCS 5/2-3.13a(a). 

The Building Principal shall notify the parent(s)/guardian(s) and 

the student of the destruction schedule for the student9s permanent 

and temporary school records and of his or her right to request a 

copy of those records. 105 ILCS 10/4(h); 23 Ill.Admin.Code 
§375.40(c). 

If within 150 days after a student leaves a school, the school has 

not received a request for the student9s record, or been presented 

with other documentation that the student has enrolled in another 
school, the student is counted in the school9s and District9s 

calculation of its annual dropout rate. 105 ILCS 5/2-3.13a(c); 23 
Ill.Admin.Code §375.75(e). 

Compliance with the Missing | The Building Principal or designee of the transferring school must 

Children Records Act and send the student9s records within 10 days of receipt of the request, 

Missing Children Registration | unless the record has been flagged pursuant to the Missing 

Law Children Records Act and/or Missing Children Registration Law; 

if flagged, the copy shall not be forwarded and the requested school 

must notify the local law enforcement authority and ISP of the 
request. 325 ILCS 55/5 and 50/5. 

If ISP notifies a school of a current or former student9s 

disappearance, the school must flag the student9s record so that 

whenever information regarding the record is requested, the school 

can immediately report the request to ISP. 

Compliance with the Good The Building Principal or designee of the transferring school shall 

Standing Requirement send to the school in which the student will or has enrolled a 

completed Good Standing Form (ISBE Form 33-78 available at: 

www.isbe.net/Documents/33-78 student_transfer.pdf) and, if a 

transferring student is currently suspended or expelled, indicate 
(105 ILCS 5/2-3.13a(a)): 

1. The date and duration of the suspension or expulsion, and 

2. Whether the suspension or expulsion is for knowingly 

possessing in a school building or on school grounds a weapon 

as defined in the Gun Free Schools Act (20 U.S.C. §7961 et 

seq.), for knowingly possessing, selling, or delivering in a 

school building or on school grounds a controlled substance or 
cannabis, or for battering a staff member of the school. 

Compliance with the Illinois If a child transferring to another school is a protected person under 

Domestic Violence Act an order of protection, the petitioner may request the Building 

Principal or designee to provide written notice of the order of 
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protection, along with a certified copy of the order, to the 
institution to which the child is transferring. 750 ILCS 60/222(f). 

The Building Principal or designee shall respond to the above 

request by providing, within 24 hours of the transfer or sooner if 

possible, written notice of the order of protection, along with a 

certified copy of the order, to the institution to which the child is 
transferring. 750 ILCS 60/222(f). 

Compliance with requirements | The Superintendent and Building Principal, or their designees, 
for tracking transfer shall count a student as a dropout in the calculation of a school9s 

and District9s annual student dropout rate unless the school or 
district to which a student transferred sends notification that the 

student has enrolled in the transferee school or school district. 105 
ILCS 5/2-3.13a(c); 23 Ill_Admin.Code §375.75(e). 

Administrative Adopted: January 12, 2026
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STUDENTS 

Residence 

Resident Students 

Only students who are residents of the District may attend a District school without a tuition 

charge, except as otherwise provided below or in State law. A student9s residence is the same as 
the person who has legal custody of the student. 

A person asserting legal custody over a student, who is not the child9s natural or adoptive parent, 
shall complete a signed statement, stating: 

1. That he or she has assumed and exercises legal responsibility for the child, 

2. The reason the child lives with him or her, other than to receive an education in 

the District, and 

3. That he or she exercises full control over the child regarding daily educational and 

medical decisions in case of emergency. 

If the District knows the current address of the child's natural or adoptive parent, the District 

shall request in writing that the person complete a signed statement or affidavit stating: (a) the 
role and responsibility of the person with whom their child is living, and (b) that the person with 

whom the child is living has full control over the child regarding daily educational and medical 
decisions in case of emergency. 

A student whose family moves out of the District during the school year will be permitted to 

attend school for the remainder of the year without payment of tuition. 

When a student's change of residence is due to the military service obligation of the student's 

legal custodian, the student's residence is deemed to be unchanged for the duration of the 

custodian's military service obligation if the student's custodian made a written request. The 

District, however, is not responsible for the student's transportation to or from school. 

If, at the time of enrollment, a dependent child of military personnel is housed in temporary 

housing located outside of the District, but will be living within the District within six months 

after the time of initial enrollment, the child is allowed to enroll, subject to the requirements of 
State law, and must not be charged tuition. 

If a student9s family plans to move into the District within 31 calendar days after the beginning 

of school, the student will be allowed to attend school at the beginning of the school year without 
payment of tuition. 

While the student is not living in the District, transportation to and from school shall be the 
responsibility of the parent/guardian. 

Requests for Non-Resident Student Admission 
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Non-resident students may attend District schools upon approval of a request submitted by the 

student9s parent(s)/guardian(s) for non-resident admission. The Superintendent may approve the 
request subject to the following: 

1. The student will attend on a year-to-year basis. Approval for any one year is not 
authorization to attend a following year. 

2, The student will attend the school designated by the Superintendent or designee. 

3. The student will be accepted only if there is sufficient room. 

4. The student9s parent(s)/guardian(s) will be charged the maximum amount of 
tuition as allowed by State law. 

5. Transportation to and from school shall be the responsibility of the 
parent(s)/guardian(s). 

Admission of Non-Resident Students Pursuant to an Agreement or Order 

Non-resident students may attend District schools tuition-free or a reduced tuition pursuant to: 

1. A written agreement with an adjacent school district to provide for tuition-free or a reduced 

tuition attendance by a student of that district, provided both the Superintendent or designee 

and the adjacent district determine that the student9s health and safety will be served by 
such attendance. 

2. A written agreement with cultural exchange organizations and institutions supported by 

charity to provide for tuition-free attendance by foreign exchange students and non-resident 
pupils of charitable institutions. 

According to an intergovernmental agreement. 

4. Whenever any State or federal law or a court order mandates the acceptance of a non- 
resident student. 

1oS
) 

Challenging a Student9s Residence Status 

If the Superintendent or designee determines that a student attending school on a tuition-free 

basis is a non-resident of the District for whom tuition is required to be charged, he or she on 

behalf of the Board shall notify the person who enrolled the student of the tuition amount that is 

due. The notice shall detail the specific reasons why the Board believes that the student is a 

nonresident of the District and shall be given by certified mail, return receipt requested. The 
person who enrolled the student may challenge this determination and request a hearing as 
provided by The School Code 105 ILCS 5/10-20.12b. 

Nonpublic School Students, Including Parochial and Home-Schooled Students 

Part-Time Attendance 

The District accepts nonpublic school students, including parochial and home-schooled students, 

who live within the District for part-time attendance in the District9s regular education program on 

a space-available basis. Requests for part-time attendance must be submitted to the Building
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Principal of the school in the school attendance area where the student resides. All requests for 

attendance in the following school year must be submitted before May 1. 

A student accepted for partial enrollment must comply with all discipline and attendance 

requirements established by the school. He or she may participate in any co-curricular activity 

associated with a District class in which he or she is enrolled. The parent(s)/guardian(s) of a 

student accepted for partial enrollment must pay all fees, pro-rated on the basis of a percentage of 

full-time fees. Transportation to and/or from school is provided on regular bus routes to or from 

a point on the route nearest or most easily accessible to the nonpublic school or student9s home. 
This transportation shall be on the same basis as the District provides transportation for its full- 

time students. Transportation on other than established bus routes is the responsibility of the 
parent(s)/guardian(s). 

Students with a Disability 

The District wit-aeceptaccepts for part-time attendance those studentsvith-disabilities hetive 

within the-District-andchildren for whom it has been determined that special education services 

are needed, are enrolled in nonpublic schools, and otherwise qualify for enrollment in the District. 

Requests must be submitted by the student9s parent/guardian. Special educational services shall 

be provided to such students as soon as possible after identification, evaluation, and placement 

procedures provided by State law, but no later than the beginning of the next school semester 

following the completion of such procedures. Transportation for such students shall be provided 

only if required in the child9s lindividualized Eeducational Pprogram on the basis of the child9s 

disabling condition or as the special education program location may require. 

Extracurricular Activities, Including Interscholastic Competition 

A nonpublic school student is eligible to participate in: (1) interscholastic competition, provided 

his or her participation adheres to the regulations established by any association in which the 

School District maintains a membership, and (2) non-athletic extracurricular activities, provided 

the student attends a District school for at least one-half of the regular school day, excluding 

lunch. A nonpublic student who participates in an extracurricular activity is subject to all policies, 

regulations, and rules that are applicable to other participants in the activity. 

Assignment When Enrolling Full-Time in a District School 

Grade placement by, and academic credits earned at, a nonpublic school will be accepted if the 

school has a Certificate of Nonpublic School Recognition from the Illinois State Board of 

Education, or, if outside Illinois, if the school is accredited by the state agency governing 
education. 

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in 

the District will: (1) be assigned to a grade level according to academic proficiency, and/or (2) 

have academic credits recognized by the District if the student demonstrates appropriate academic 

proficiency to the school administration. Any portion of a student9s transcript relating to such 

instruction will not be considered for placement on the honor roll or computation in class rank.
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Notwithstanding the above, recognition of grade placement and academic credits awarded by a 
nonpublic school is at the sole discretion of the District. 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child9s parent/guardian is 

unable to produce records normally required to establish residency. Board policy 6340, 

Education of Homeless Children, and its implementing administrative procedures, govern the 
enrollment of homeless children. 

LEGAL REF.:___ McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Adopted: 

Amended: 

Reviewed: 

eS 4 Formatted: Space After: 0 pt 

105 ILCS 5/10-20.12a, 5/10-20.12b, 5/10-20.24, -and 5/10-22.5, and 5/14-6.01. 
105 ILCS 45/. 

23 Ill.Admin.Code §1.240. 

Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School 

Dist. 200, 601 N.E.2d 1264 (IIl.App.1, 1992). 

Joel R. v. Board of Education of Manheim School District 83, 686 N.E.2d 650 
(Ill_App.1, 1997). 

Kraut v. Rachford, 366 N.E.2d 497 (Ill.App.1, 1977). 

Board of Education 

Woodridge School District 
October 25, 1999 

January24,2022 January 12, 2026 

January 43,202512, 2026 
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STUDENTS 

Releasine-Release Students-During School Hours 

For safety and security reasons, a prior written or oral consent of a student9s custodial 

parent/guardian is required before a student is released during school hours: (1) at any time 
before the regular dismissal time or at any time before school is otherwise officially closed, 
and/or (2) to any person other than a custodial parent/guardian. 

Early Dismissal Announcement 

The Superintendent or designee shall make reasonable efforts to issue an announcement 
whenever it is necessary to close school early due to inclement weather or other reason. 

Legal Ref.: 10 ILCS 5/7-42(b) and 5/17-15(b), Election Code 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Amended: Octeber 27,2003 

January 320M January 12, 2026 

Reviewed:44January 25,201 0January 12, 2026 
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STUDENTS 

Student Rights and Responsibilities 

All students are entitled to enjoy the rights protected by the Federal-U.S. and State-Illinois 

Constitutions and laws for persons of their age and maturity in a school setting. 

These rights include the right to voluntarily engage in individually initiated, non-disruptive 
prayer or religious-based meetings that, consistent with the Free Exercise and Establishment 

Clauses of the U.S. and Illinois Constitutions, #s-are not sponsored, promoted, or endorsed in any 
manner by the school or 8any school employes. AT phen por tee rebels 

rye redline Eeuedl mnasiewe -Novinstructional time means time set aside iy a sschoal 

before actual classroom instruction begins or after actual classroom instruction ends. 

Students should exercise these rights reasonably and avoid violating the rights of others. Students 

who violate the rights of others or violate District policies or rules will be subject to disciplinary 
measures. 

LEG. REF.: 23-+hAdmin-Cede$+4216. 
20 U.S.C. §7904. 

Tinker v. DesMoines Independent School District, 89 S.Ct. 733 (1969). 
105 ILCS 20/5, Silent Reflection and Student Prayer Act 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Amended: Nevember 18.2002 > 

January .2016January 12, 2026 

Reviewed: Octeber 202003 

44_4____4Nevember 39,2045 January 12, 2026 
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STUDENTS 

Search and Seizure 

staffin aie to mucin order 8and security in the selveseilt, ioe authorities 2 are authorized te to 

conduct searches of school property and equipment, as well as of students and their personal 

School auihielinnee may inspect and search school property and equipment owned or sstiivotiod 

by the school (such as, lockers, desks, and parking lots), as well as personal effects left there by a 

student, without notice to or the consent of the student. Students should Haye no SeHSOnADIE 
expectation of privacy #7 ; e e 

The Superintendent or designee may request the assistance of law enforcement officials to 

conduct inspections and searches of lockers, desks, parking lots, and other school property and 

equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, 

including searches conducted through the use of specially trained dogs. 

Notification Regarding Student Accounts or Profiles on Social Networking Websites 

The Superintendent or designee shall notify students and their parents/guardians of each of the 

following in accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/: 

1. School officials may not request or require a student or his or her parent/guardian to 

provide a password or other related account information to gain access to the student9s 
account or profile on a social networking website. 

2. School officials may conduct an investigation or require a student to cooperate in an 

investigation if there is specific information about activity on the student9s account on a 

social networking website that violates a school disciplinary rule or policy. In the course 

of an investigation, the student may be required to share the content that is reported in 

order to allow school officials to make a factual determination. 

Students andTheirPersenal Effects 

3 nd-seh School authorities may search a 

student and/or the student9s sensorial effects in the stir S possession (e.g., purses, wallets, 

knapsacks, book bags, lunch boxes, etc.) when there are-is a reasonable grounds for suspecting 

that the search will produce evidence the particular student has violated or is violating either the 

law or the District9s student conduct rules. The search itself must be conducted in a manner 

which is reasonably related to its objectives and not excessively intrusive in light of the student9s 
age and sex-ofthe-student, and the nature of the infraction. 

- { Formatted: Font: Italic 

- -{ Formatted: Underline 
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When feasible, the search should be conducted as follows: 

1. Outside the view of others, including students; 

2. In the presence of a school administrator or adult witness; and 

3. By a eertifieated-licensed employee or administrater liaison police officer of the same sex 
as the student. 

Immediately following a search, a written report shall be made by the school authority who 
conducted the search4Fhe-written+e hall be-submittedtethe_principal where-ap : 

Seizure of Property 

If a search produces evidence that the student has violated or is violating either the law or the 

District9s policies or rules, such evidence may be seized and impounded by school authorities, 

and disciplinary action may be taken. When appropriate, such evidence may be transferred to law 

enforcement authorities. 

LEG. REF.: ,Vernonia School District 47J v. Acton, 115 S.Ct.2385 (1995). oe oe 4 Formatted: No underline 

,T.L.O. v. New Jersey, 105 S.Ct.733 (1985). bedi). V.INGW ACISCYs LVI Ob 99 1700). ee Se eS See eek ee al Formatted: No underline 

Safford Unified Sch. Dist. No. 1 Vis Redding, 557 LES: 364 (2009). woes UE { Formatted: No underline 

Right to Privacy in the School Setting Act, 105 ILCS 75/. 

Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7" Cir. 
1993). 

105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a 

Adopted: Board of Education 

Woodridge School District
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October 25, 1999 

Reviewed: October 20,2003 

arty 25. 2040 

444_4___4_4_Nevember 30,2045 January 12, 2026 

Amended: Mareh-+,2006 

oe A BH eS Od 

4444444444January_H,26146January 12, 2026 
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STUDENTS 

Agency and Pehee-InterviewsLaw Enforcement Requests 

The District recognizes the right of every student to equal access to a free public education under 

fe st Formatted: Font: Italic } 

_ eS { Formatted: Font: Italic } 

eee { Formatted: Underline } 

No student shall be denied an education based on the student9s, or his or her parent9s/guardian9s, 

actual or perceived citizenship or immigration status. Based on such status, the District will not: 

1)_Exclude a student from participating in, or deny them the benefits of, any District program or +. < - -( Formatted: Font: 12 pt } 
activity. 

2) Use policies or procedures or engage in practices that have the effect of excluding a student 

from participating in or denying the benefits of any District program or activity. 

3) Use policies or procedures or engage in practices that have the effect of excluding 

participation of a student's parent(s)/guardian(s) from District parental engagement activities 
or programs. 

4) Threaten to disclose information related to the actual or perceived citizenship or immigration 

status of a student or a person associated with the student to any other person, entity, or 
immigration or law enforcement agency. 

5) Disclose information related to the perceived citizenship or immigration status of a student or 

a person associated with the student to any other person, entity, or immigration or law 

enforcement agency if the District does not have direct knowledge of the student's or 

associated person's actual citizenship or immigration status, subject to the requirements in 

105 ILCS 5/22-105(c)(3). 

6) Disclose information related to the actual citizenship or immigration status of a student ora «- - Formatted: Outline numbered + Level: 1 + Numbering Style: 

numbered + Level: 1 + Numbering Style: 1, 2, 3, ... + Start 
at: 1 + Alignment: Left + Aligned at: 0" + Indent at: 0.25" 

S | mre Space Before: 0 pt, After: O pt, Outline 

person associated with the student to any other person or nongovernmental entity if the bo ke ee at: 1 + Alignment: Left + Aligned at: 0" + 
District has direct knowledge of the student's or associated person's actual citizenship status, 

subject to the requirements in 105 ILCS 5/22-105(c)(3). 

State law does not prohibit or restrict the District from sending or receiving information about 

the citizenship or immigration status of an individual to or from the U.S. Dept. of Homeland 

Security or any other governmental entity under 8 U.S.C. 13733 and 1644. 

The Superintendent or designee shall develop procedures to manage requests by ageney- 
government officials-or polce-officersagencies or law enforcement authorities regarding students 

at school. +e-4nterview-students-at schoolthreueh pProcedures will: 

1)_Rrecognize individual student rights and privacy.; 

4+)2) Recognize the potential impact the release of information or an interview may have on an 
individual student. 

2)3)_Mwainimize potential disruption.; 



4) _fFoster a cooperative relationship with puble-government agencies and law enforcement. 
authorities.; 

3}5) Maintain discipline and recognize that school employees stand in the relationship of the 
parents/guardians to the students during the school day. 

4)6) _ Reeegnize-the-potential impact an interview-may-have-on-anindividual-student-an¢ 
eComply with State law including, but not limited to, ensuring that before a law enforcement 

efficeragent, school resource officer, or other school security person detains and questions on 

school grounds a student under 18 years of age who is suspected of committing a criminal 
act, the Superintendent or designee will: 

a) Notify or attempt to notify the student9s parent(s)/guardian(s) and document the time and 
manner in writing; 

b) Make reasonable efforts to ensure the student9s parent/guardian is present during 

questioning or, if they are not present, ensure that school employees (including, but not 

limited to, a school social worker, psychologist, nurse, counselor, or any other mental 

health professional) are present during the questioning; and 

c) If practicable, make reasonable efforts to ensure a trained law enforcement officer to 

promote safe interactions and communications with the student is present during 
questioning. 

a DO = min 

6}7) + ~~ -{ Formatted 

LEGAL REF.: 105 ILCS 5/10-20.64, 5/10-20.68, 5/22-8588, 5/22-105, and 5/24-24. 

U.S. Constitution, Amend. IV. 

8 U.S.C. 1373 and 1644. 

Plyler v. Doe, 457 U.S. 202 (1982). oe -{ Formatted: Font: Italic 

55 ILCS 80/, Children9s Advocacy Center Act. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

720 ILCS 5/31-1 et,seq., Interference with Public Officers Act. -. { Formatted: No underline 

725 ILCS 120/, Rights of Crime Victims and Witnesses Act. ~~ >{ Formatted: No underline 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Reviewed: January 24,202212, 2026 

Amended: January 24,202212, 2026
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STUDENT 

Agency-andPolice-InterviewsManaging Agency and Law Enforcement Requests 

ae -| Formatted: Space Before: 0 pt, After: 0 pt 

The District responds to all requests from various government agencies and law enforcement ae + Formatted: Left, Space Before: 0 pt, After: 0 pt 
authorities regarding access to school property, records, students, and staff. The Board Attorney 

may be consulted, as needed, regarding the legal requirements presented by this administrative 

procedure. 

The Ill. Council of School Attorneys with participation from the DuPage County State9s 

Attorney9s Office and Regional Superintendent of Schools developed Guidelines for Interviews 

of Students at School by Law Enforcement Authorities to assist law enforcement authorities and 

school officials in determining when it is appropriate for law enforcement authorities or the III. 

Dept. of Children and Family Services to interview students while the students are at school or 

participating in school-related activities. The document is available on the Illinois Association of 

School Boards website: www.iasb.com/policy-services-and-school-law/guidance-and- 

resources/guidelines-for-interviews-of- 

students/wavwiash.com4awhCSAGuidelin 

Use this procedure to implement 105 ILCS 5/22-105(c)(4), added by P.A. 104-288, eff. 1-1-26, + -~- { Formatted: Space After: 0 pt 
for reviewing and authorizing requests from government agencies and/or law enforcement 

authorities attempting to enter a school or school facility, in particular requests relating to 

citizenship or immigration status. Use the JCSA Guidelines and this procedure to customize the 

District9s response to any agency or law enforcement requests. 



This procedure ensures compliance with legal obligations while protecting students9 rights and 

maintaining the integrity of the educational environment. It is important to remember that: 

e Immigration laws are primarily enforced by Immigration and Customs Enforcement (ICE) - ~ | Formatted: Bulleted + Level: 1 + Aligned at: 0.25" + 

agents, who may collaborate with local law enforcement. WPD is not required to assist Indent at: 0.5" 

ICE in immigration enforcement according to the Illinois Trust Act. 

e Schools are designated as <sensitive locations= under ICE policy, meaning enforcement 

actions are generally restricted unless <exigent circumstances= arise. The sensitive 

locations policy is subject to change by ICE. 

e Schools are bound to adhere to 105 ILCS 5/22-88 for any law enforcement request to 

detain and/or question students on school grounds. 

e Schools are not required to comply with the information request unless it is in response 

to: 

o A compliance review (e.g., Student and Exchange Visitor Program (SEVIS) *- ~~) Formatted: Bulleted + Level: 2 + Aligned at: 0.75" + 
program); Indent at: 1" 

o A subpoena or court order for student records. Only a criminal warrant signed 

by a judge allows law enforcement to access a student on school grounds. 

Students have a right to an attorney before talking with an ICE agent and are 

protected by the Fifth Amendment against self-incrimination. 

e A criminal warrant is authorized by a court, such as the U.S. District Court for the Sn. | ated Bulleted + Level: 1 + Aligned at: 0.25" + 

Northern District of Illinois, and will bear a judge9s signature either at the top or bottom Indent at: 0.5" 

of the document. 

e An ICE administrative warrant, in contrast, is labeled as a <Warrant of 

Removal/Deportation= or a similar title. It is issued by the U.S. Department of Homeland 

Security, Immigration and Customs Enforcement (ICE), identifying a specific individual 

for removal or deportation from the United States. This type of warrant does not have a 

judge9s signature. An administrative warrant issued by ICE does not grant the authority to 

arrest students on school property. 

e Schools should not notify ICE or other authorities if they suspect a student or family is 

undocumented, unless directed by the Superintendent. 

Only staff members designated by the Superintendent or another administrator may interact with 

immigration enforcement officers. 

Procedures 

1) Ifa government or law enforcement agent (e.g. ICE) arrives at a school: *4 ~~ | Formatted: Outline numbered + Level: 1 + Numbering 

2) Ask the agent to provide their personal drivers license and other credentials. Follow all Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left + Aligned 

other rules required of visitors. Escort the ICE agent(s) to a private office. at: 0" + Indent at: 0.25" 

3) Contact the Principal, and if not available, call an administrator on their cell phone. 

4 The designated administrator will contact the Superintendent or designee.



5) Collect and record identification and documentation from ICE agents (e.¢., badge, 

warrant) in accordance with Administrative Regulation/Procedure 5320R2, Record of Agency 

or Law Enforcement Request. ICE agents will carry a <Department of Homeland Security= 

badge. 

i) 

ii) 

Request the agent to provide as much information as they are willing to share, and < - - 7 Formatted: Outline numbered + Level: 3 + Numbering 
document the details thoroughly on 5320R2 document. 

Make copies of this documentation for our records. 

6) If student records are requested via a court order or a subpoena authorized by a court 

order, inform the agent that a minimum of 72 hours is needed to prepare the copies. 

Releasing information about immigration status, including participation in certain programs 

(e.g., free lunch, EL classes), may violate Family Educational Rights and Privacy Act 

(FERPA) or Illinois School Student Records Act (ISSRA). Any request for records must be 

reported to the central office for assistance in complying with legal obligations. Immediately 

notify the Superintendent9s office for further guidance. 

7) Immediately notify parents or guardians if a minor student is involved, unless instructed 

otherwise by the Superintendent9s office. Keep the parents/guardians updated throughout the 

process. 

8) Ensure no students are interviewed or arrested without following proper district and legal 

procedures. Reference 105 ILCS 5/22-88 

9 If there is a criminal warrant: 

Request that the arrest take place off-campus, emphasizing that schools are i) 
intended to be safe environments for students and that enforcement actions would 

disrupt the learning process. 

10 If there is an ICE administrative warrant: 

Inform the agent that the student cannot be arrested or removed from school i) 

il) 
grounds. 

If there is no court order or warrant and general inquiries are made (e.g., parents9 

address, names, etc.) do not provide any substantive response: however, a statement 

to the following effect can be made: 

(a) I appreciate that you are doing your job, which I respect. My 

responsibility is to educate students and ensure their safety in this 

environment. As schools are designated 'sensitive locations' and student 

records are protected by privacy laws, I cannot share any information without 

a court order. You may contact the Superintendent for further assistance. 

Administrative Adoption: October 25, 1999 

Amended: January +4,292512, 2026 
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STUDENT 

Record of Agency and Law Enforcement Requests 

105 ILCS' 5/22-105, added by P.A. 104-288, eff. 1-1-26, places restrictions on government agency and law 

enforcement authority access to district property, in particular for requests related to citizenship or 

immigration status. Use this form to document all interactions with law enforcement agents while they are 

on the District's premises, as required by 105 ILCS 5/22-105(c)(4)(B), added by P.A. 104-288, eff, 1-1-26. 

An authorized administrator or the board attorney must review law enforcement requests to enter a school 

or_ school facility, including judicial warrants, no judicial warrants, and subpoenas. 105 ILCS 5/22- 

105(c)(4) (A), added by P.A. 104-288, eff. 1-1-26. This form also documents that review. Consult the board 

attorney regarding the use and maintenance of this form and marking of any attorney-client privileged 

information. 

To be completed by District staff member: 

Name of District Staff (Please print) Title of District Staff Member 

Name of District or School Building 

Name of Law Enforcement Agent(s) (Please Name of Agency or Law Enforcement 

print) Unit 

Contact Name Contact Number 

Badge Number or Identification Number Title of Law Enforcement Agent 

(Handwritten only, no photocopies) 

School Visit Location Date and Time of Visit 

Authorization Presented by the Law Enforcement Agent (Make photocopies and attach to form): 

LE] Warrant 

[] Subpoena 

[| Exigent Circumstances (Please be specific): 



[| Other (Please be specific): 

Describe the Request from the Law Enforcement Agent to access the above-listed school or District office: 

Request to access the school or District office for the following reason(s): 

[| To obtain student or employment records. 

[ | To question a student or employee. 

|_| To take a student or employee into custody. 

[| Other (Please be specific): 

The following is to be completed by the District Superintendent, Building Principal or designee only: 

Name of Superintendent, Building Principal or designee (Please print) 

Name of District Office or School Building 

Name of Board Attorney Contacted, if any (Please print) 

[ | Permission Granted [ | Permission Denied 

Date Signature (Superintendent, Building Principal, or designee) 

Access Granted to the following (Please be specific): 

Visit Supervision (Jo be completed by the staff member monitoring or accompanying the law enforcement 

agent) 

Supervisor's Name (Please print) 



Visitor Time In Visitor Time Out 

Supervisor's Signature 

Administrative Adoption: January 12, 2026 



Covered under the Rights and Responsibilities Policy 5300 which is included in this packet___ 4 (Formatted: Font: Bold 

and can be found in numerical order and Policy 5350 which follows next in 

the packet. 
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STUDENTS 

Restrictions on Publications; Elementary Schools 

School Sponsored Publications and Web-Ssites 

School-sponsored publications, productions and web sites are part of the curriculum and are not 

a public forum for general student use. School authorities may edit or delete material which is 
inconsistent with the District9s educational mission. 

All student media-school-sponsored communications shall comply with the ethics and rules of 

responsible journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of 

others, conflicts with the basic educational mission of the school, is socially inappropriate, is 

inappropriate due to the maturity of the students, or is materially disruptive to the educational 
process will not be tolerated. 

The author9s name will accompany personal opinions and editorial statements. An opportunity 

for the expression of differing opinions from those published/produced will be provided within 
the same media. 

Non-school Sponsored Publications Accessed or Distributed on Campus 

For purposes of this section and the following section, a publication includes, without limitation: 

(1) written or electronic print material, aad-(2) audio-visual material; on any medium including 

electromagnetic media (e.g. images, MP3-digital files, flash memory, etc.), or combinations of 

these whether off-line (e.g., a printed book, CD-ROMdigital files, etc.) or on-line (e.g., any 

website, social networking site, database for information retrieval, etc.) or (3) information or 

material on electronic devices (e.g., data-text_or voice messages delivered by cell phones, tablets, 
and other hand-held devices). 

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time 

and place and in a manner that will not cause disruption, be coercive, or result in the perception 
that the distribution or the publication is endorsed by the School District. 

Students are prohibited from creating, distributing and/or accessing at school any publication 
that: 

1. Will cause substantial disruption of the proper and orderly operation and discipline of the 
school or school activities; 

2. Violates the rights of others, including but not limited to material that is libelous, invades 
the privacy of others, or infringes on a copyright; 

3) Is socially inappropriate or inappropriate due to maturity level of the students, including 

but not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, 

language 
4. Is reasonably viewed as promoting illegal drug use; or 

=e -( Formatted: Font: Not Italic 

we { Formatted: Font: Not Italic 
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5, Is distributed in kindergarten through eighth grade; and is primarily prepared by non- 

students, unless it is being used for school purposes. Nothing herein shall be interpreted 

to prevent the inclusion of material from outside sources or the citation to such outside 
source as long as the material to be distributed is primarily prepared by students. 

6 Accessing or distributing <on-campus= includes accessing or distributing on school property or at __ - -{ Formatted: Font: Italic 

school-related activities. A student engages in gross disobedience and misconduct and may be 

disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or 
publishing such material intending for it to be accessed or distributed at school. 

Non-School Sponsored Publications Accessed or Distributed Off-Campus 

A student engages in gross disobedience and misconduct and may be disciplined for creating 

and/or distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a 

substantial disruption to school operations, or (2) interferes with the rights of other students or 
staff members. 

Bullying and Cyberbullying 

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying 

according to Board policy 5440, en-Prevention of and Response to Bullying, Intimidation, and 
Harassment, in addition to any response required by this policy. 

LEG. REF.: 105 ILCS 5/22-110 

Hazelwood v. Kuhlmeier, 498-S-¬+562484 U.S. 260 (1988). 

Hedges v. Wauconda Community Unit School Dist. 118, 9 F.3d 1295 
(7* Cir. 1993) 

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89-S-Ct-733393 U.S. 503 (1969). 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Reviewed: October 20,2003 

444444444fanuary25,2010 

4_44_4_4444_Nevember 36,2045 

444444444December5,2016January 12, 2026 

Amended: danas 2044 

44444__44FanvaryH 2046 

444444Janvary23,2047January 12, 2026 
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STUDENT 

Student Behavior 

The goals and objectives of this policy are to provide effective discipline practices that: 

(1) ensure the safety and dignity of students and staff; (2) maintain a positive, weapons- 

free, and drug-free learning environment; (3) keep school property and the property of 

others secure; (4) address the causes of a student9s misbehavior and provide opportunities 

for all individuals involved in an incident to participate in its resolution; and (5) teach 

students positive behavioral skills to become independent, self-disciplined citizens in the 
school community and society. 

When and Where Conduct Rules Apply 

The grounds for disciplinary action, including those described more thoroughly below in 
this policy, apply whenever the student9s conduct is reasonably related to school or 

school activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at 
any other time; 

2. Offschool grounds at a school-sponsored activity or event, or any activity or 
event that bears a reasonable relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including, but not 

limited to, conduct that may reasonably be considered to: (a) be a threat or an 

attempted intimidation of a staff member; or (b) endanger the health or safety of 
students, staff, or school property. 

Prohibited Student Conduct 

The school administration is authorized to discipline students for gross disobedience or 
misconduct, including but not limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine 

materials, including without limitation, electronic cigarettes. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. 

Students who are under the influence of an alcoholic beverage are not permitted 

to attend school or school functions and are treated as though they had alcohol in 
their possession. 

3. Using, possessing, distributing, purchasing, er-selling, or offering for sale: 

a. Any illegal drug, controlled substance, or cannabis (including marijuana, -and 

hashish, and medical cannabis unless the student is authorized to be 

administered a medical cannabis infused product under Ashley9s Law). 
b. Any anabolic steroid unless being administered in accordance with a 

physician9s or licensed practitioner9s prescription. 

c. Any performance-enhancing substance on the Illinois High School 

Association9s most current banned substance list unless administered in 

accordance with a physician9s or licensed practitioner9s prescription. 



5365 

d. Any prescription or non-prescription drug when not prescribed for the student 

by a physician or licensed practitioner, or when used in a manner inconsistent 

with the prescription or prescribing physician9s or licensed practitioner9s 

instructions. The use or possession of medical cannabis, even by a student for 

whom medical cannabis has been prescribed, is prohibited unless the student 

is authorized to be administered a medical cannabis infused product under 
Ashley9s Law. 

e. Any inhalant, regardless of whether it contains an illegal drug or controlled 

substance: (a) that a student believes is, or represents to be capable of, 
causing intoxication, hallucination, excitement, or dulling of the brain or 

nervous system; or (b) about which the student engaged in behavior that 

would lead a reasonable person to believe that the student intended the 

inhalant to cause intoxication, hallucination, excitement, or dulling of the 

brain or nervous system. The prohibition in this section does not apply to a 
student9s use of asthma or other legally prescribed inhalant medications. 

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or 

absorbed with the intention of causing a physiological or psychological 

change in the body, including without limitation, pure caffeine in tablet or 
powdered form. 

g. <Look-alike= or counterfeit drugs, including a substance not containing an 

illegal drug or controlled substance, but one: (a) that a student believes to be, 
or represents to be, an illegal drug, controlled substance, or other substance 

that is prohibited by this policy; or (b) about which a student engaged in 

behavior that would lead a reasonable person to believe that the student 

expressly or impliedly represented to be an illegal drug, controlled substance 

that is prohibited by this policy. 

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, 

inhale, or inject cannabis or controlled substances into the body; and (b) grow, 

process, store, or conceal cannabis or controlled substances. 
4. Students who are under the influence of any prohibited substance are not ate j Roemer Indent: Left: 0.25", Hanging: 0.25", No bullets | 

permitted to attend school or school functions and are treated as though they had or numbering 
the prohibited substance, as applicable, in their possession. 

5.4. ___ Using, possessing, controlling, or transferring a Sweapon= as that term is defined ___ 4 {{ Formatted: Font: Italic } 

in the Weapons section of this policy, or violating the Weapons section of this 
policy. 

5. __Using or possessing an electronic paging device. 

6. Using a cellular telephone, video recording device, personal digital assistant 

(PDA), or other electronic device in any manner that disrupts the educational 

environment or violates the rights of others, including using the device to take 

photographs in locker rooms or pariiroonis, cueat, or otherwise violate student 

conduct rules. F : 

policy or a the Building Puinoipal: all electronic devices must be kept powered- 

off and out-of-sight during the regular school day unless: (a) the supervising 

teacher grants permission; (b) use of the device is provided in a student9s 

individualized education program (IEP) or Section 504 Plan; (c) it is used during 
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the student9s lunch period, or (ed) it is needed in an emergency that threatens the 
safety of students, staff, or other individuals. 

7:8, 

8.9. 

9-10, 

40-11. 

44.12. 

42.13. 

43-14. 

44-15. 

45-16. 

46-17. 

+718. 

Sexting, which. for purposes of this policy, i is the act of Prohibited -eonduet 

receiving, or possessing sexually explicit messages, images, or videos 

electronically, regardless of whether they are -authentic or computer-generated, an 

computer, sleciratit communication device, or cellular phone. Sexting also 

includes creating, sending, sharing, viewing, receiving, or possessing indecent 
visual depictions, non-consensual dissemination of private sexual images, and 

non-consensual dissemination of sexually explicit digitized depictions, as defined 
in State law. 

Using or possessing a laser pointer unless under a staff member9s direct 
supervision and in the context of instruction. 

Disobeying rules of student conduct or directives from staff members or school 

officials. Examples of disobeying staff directives include refusing a District staff 

member9s request to stop, present school identification, or submit to a search. 

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, 

using a writing service and/or generative artificial intelligence technology in place 

of original work unless specifically authorized by staff, wrongfully giving or 

receiving help during an academic examination, altering report cards, and 
wrongfully obtaining test copies or scores. 

Engaging in hazing or any kind of bullying or aggressive behavior that does 

physical or psychological harm to a staff person or another student, or urging 

other students to engage in such conduct. Prohibited conduct specifically includes, 

without limitation, any use of violence, intimidation, force, noise, coercion, 

threats, stalking, harassment, sexual harassment, public humiliation, theft or 

destruction of property, retaliation, hazing, bullying, bullying using a school 

computer or a school computer network, or other comparable conduct. 

Engaging in any sexual activity, including without limitation, offensive touching, 

sexual harassment, indecent exposure (including mooning), and sexual assault. This 

does not include the non-disruptive: (a) expression of gender or sexual orientation 
or preference, or (b) display of affection during non-instructional time. 

Teen dating violence, as described in Board Policy 5470, Teen Dating Violence _ 
Prohibited. 

Causing or attempting to cause damage to, or stealing or attempting to steal, 

school property or another person9s personal property. 

Entering school property or a school facility without proper authorization. 

In the absence of a reasonable belief that an emergency exists, calling emergency 
responders (such as calling 911); signaling or setting off alarms or signals 

indicating the presence of an emergency; or indicating the presence of a bomb or 
explosive device on school grounds, school bus, or at any school activity. 

Being absent without a recognized excuse; State law and School Board policy 

regarding truancy control will be used with chronic and habitual truants. 

Being involved with any public school fraternity, sorority, or secret society, by: 

(a) being a member; (b) promising to join; (c) pledging to become a member; or 

(d) soliciting any other person to join, promise to join, or be pledged to become a 
member. 

Jee { Formatted: Font: Italic 
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48.19. Being involved in gangs or gang-related activities, including displaying gang 

symbols or paraphernalia. 

49-20. Violating any criminal law, including but not limited to, assault, battery, arson, 

theft, gambling, eavesdropping, vandalism, and hazing. 

20:21. Making an explicit threat on an Internet website against a school employee, a 

student, or any school-related personnel under circumstances described in Section 
10-22.6(d-5) of the School Code. 

24,22. Operating an unmanned aircraft system (UAS) or drone for any purpose on school 

grounds or at any school event unless granted permission by the Superintendent or 
designee. 

223. Engaging in any activity, on or off campus, that interferes with, disrupts, or 

adversely affects the school environment, school operations, or an educational 
function, including but not limited to, conduct that may reasonably be considered 

to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger 
the health or safety of students, staff, or school property. 

For purposes of this policy, the term <possession= includes having control, custody, or 

care, currently or in the past, of an object or substance, including situations in which the 

item is: (a) on the student9s person; (b) contained in another item belonging to, or under 

the control of, the student, such as in the student9s clothing, backpack, or automobile; (c) 

in a school9s student locker, desk, or other school property; or (d) at any location on 
school property or at a school-sponsored event. 

Efforts, including the use of earbyintervention-and disciplinepositive interventions and 

supports, shall be made to deter students, while at school or a school-related event, from 

engaging in aggressive behavior that may reasonably produce physical or psychological 

harm to someone else. -The Superintendent or designee shall ensure that the 

parent/guardian of a student who engages in aggressive behavior is notified of the 

incident. The failure to provide such notification does not limit the Board9s authority to 

impose discipline, including suspension or expulsion, for such behavior. 

No disciplinary action shall be taken against any student that is based totally or in part on 

the refusal of the student9s parent/guardian to administer or consent to the administration 
of psychotropic or psychostimulant medication to the student. 

Disciplinary Measures 

School officials shall limit the number and duration of expulsions and out-of-school 
suspensions to the greatest extent practicable, and, where practicable and reasonable, shall 

consider forms of non-exclusionary discipline before using out-of-school suspensions or 

expulsions. School personnel shall not advise or encourage students to drop out voluntarily 

due to behavioral or academic difficulties. Potential disciplinary measures include, without 
limitation, any of the following: 

Disciplinary conference. 

Notifying parent(s)/guardian(s). 

Temporary removal from the classroom. 
Withholding of privileges. P

O
N
E
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5. Seizure of contraband; confiscation and temporary retention of personal property 

that was used to violate this policy or school disciplinary rules. 

6. Out-of-school suspension from school and all school activities in accordance with 

Board policy 5370, Suspension and Expulsion Procedures. A suspended student is 
prohibited from being on school grounds. 

7. Suspension of bus riding privileges; 

feHewed in accordance with Board policy 5380, Bus Conduct. 

8. Expulsion from school and all school-sponsored activities and events for a 

definite time period not to exceed two (2) calendar years in accordance with 

Board policy 5370, Suspension and Expulsion Procedures. An expelled student is 
prohibited from being on school grounds. 

9. Return of property or restitution for lost, stolen, or damaged property. 

10. In-school suspension. The Building Principal or designee shall ensure that the 
student is properly supervised. 

11. After-school study or Saturday study provided the student9s parent/guardian has 

been notified. If transportation arrangements cannot be agreed upon, an 

alternative disciplinary measure must be used. The student must be supervised by 
the detaining teacher or the Building Principal or designee. 

12. Transfer to an alternative program if the student is expelled or otherwise qualifies 

for the transfer under State law. The transfer shall be in the manner provided in 
Article 13A or 13B of the School Code. 

13. Notifying juvenile authorities or other law enforcement whenever the conduct 

involves criminal activity, including but not limited to, illegal drugs (controlled 
substances), <look-alikes,= alcohol, or weapons or in other circumstances as 

authorized by the reciprocal reporting agreement between the District and local 
law enforcement agencies. 

14. Community service with local public and nonprofit agencies that enhances 

community efforts to meet human, educational, environmental, or public safety 

needs. The District will not provide transportation. School administration shall 

use this option only as an alternative to another disciplinary measure giving the 
student and/or parent/guardian the choice. 

The above list of disciplinary measures is a range of options that will not always be 

applicable in every case. In some circumstances, it may not be possible to avoid 

suspending or expelling a student because behavioral interventions, other than a 

suspension and expulsion, will not be appropriate and available, and the only reasonable 

and practical way to resolve the threat and/or address the disruption is a suspension or 
expulsion. 

Corporal punishment is prohibited _in all circumstances. Cor, rporal punishment is defined 

as a discipline method in which a person deliberately inflicts pain upon a student in 

response to the student9s unacceptable behavior or inappropriate language, with an aim to 

halt an offense, prevent its recurrence, or set an example for others. It includes slapping, 

paddling, or prolonged maintenance of students in physically painful positions, or 

intentional ieciion of leedily eines Sera punishment one not Include reasonable 
force as # 

of self-defense or defense ef provertypermitted iy 105 ILCS 5/10- 20, 33. 

- +{ Formatted: Font: Italic 
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Isolated Time Out, Time Out, and Physical Restraint 

Superintendent-Neither isolated time out, time out or physical restraints shall be used to 

discipline or punish a student._These methods are only authorized for use as permitted in 

105 ILCS 5/10-20.33, IL State Board of Education (ISBE) rules (23 Ill. Admin.Code §§ 

1.280, 1.285), and the District9s procedure(s). 

Weapons 

A student who is determined to have brought one of the following objects to school, any 

school-sponsored activity or event, or any activity or event that bears a reasonable 

relationship to school shall be expelled for a period of at least one calendar year but not 
more than two (2) calendar years: 

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 

of Title 18 of the United States Code (18 U.S.C. § 921), firearm as defined in 

Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or 

firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 
5/24-1). 

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a 
billy club, or any other object if used or attempted to be used to cause bodily 

harm, including <look alikes= of any firearm as defined above. 

The expulsion requirement under either paragraph one (1) or two (2) above may be 

modified by the Superintendent, and the Superintendent9s determination may be modified 

by the Board on a case-by-case basis. The Superintendent or designee may grant an 

exception to this policy, upon the prior request of an adult supervisor, for students in 

theatre, cooking, ROTC, martial arts, and similar programs, whether or not school- 

sponsored, provided the item is not equipped, nor intended, to do bodily harm. 

This policy9s prohibitions concerning weapons apply regardless of whether: (1) a student 
is licensed to carry a concealed firearm, or (2) the Board permits visitors, who are 

licensed to carry a concealed firearm, to store a firearm in a locked vehicle in a school 
parking area. 

Re-Engagement of Returning Students 

The Superintendent or designee shall maintain a process to facilitate the re-engagement 
of students who are returning from an out-of-school suspension, expulsion, or an 

alternative school setting. The goal of re-engagement shall be to support the student9s 

ability to be successful in school following a period of exclusionary discipline and shall 

include the opportunity for students who have been suspended to complete or make up 
work for equivalent academic credit. 

Required Notices 
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A school staff member shall immediately notify the office of the Building Principal in the 

event that he or she: (1) observes any person in possession of a firearm on school 

grounds, becomes aware of any person in possession of a firearm on school grounds, or 

areund-sehool groundsbecomes aware of any threat of gun violence on school grounds; 

however, such action may be delayed if immediate notice would endanger students under 

his or her supervision, (2) observes or has reason to suspect that any person on school 

grounds is or was involved in a drug-related incident, or (3) observes a battery committed 

against any staff member or is subject to battery. <School grounds= includes modes of _ - -{ Formatted: Font: Italic 

transportation to school activities and any public way within 1000 feet of the school, as 
well as school property itself. 

Upon receiving a report of (1), above, the Building Principal or designee shall immediately 

notify local law enforcement. If the report of (1), above, pertains to a threat of firearm 

violence made by a student, the Building Principal or designee shall attempt to notify the 

student's parent/guardian as soon as possible and shall further attempt to contact the 

parent/guardian to ensure that the student does not have access to a firearm. In addition, 

upon receiving a report on any of the above (1)-(3), the Building Principal or designee shall 
notify the Superintendent or designee and any involved student9s parent/guardian. 

Upon receiving a report on any of the above (1)-(3), the Superintendent or designee shall 

immediately notify local law enforcement. The Superintendent or designee shall also report 

these incidents invelyine-battery-against staff members-to the Ill. State Board of Education 

(ISBE) through its web-based School Incident Reporting System as they occur during the 
year and no later than AugusttJuly 31 for the preceding school year. 

Delegation of Authority 

Each teacher, and any other school personnel when students are under his or her charge, 

is authorized to impose any disciplinary measure, other than suspension, expulsion, 

corporal punishment, or in-school suspension, that is appropriate and in accordance with 

the policies and rules on student discipline. Teachers, other certificated_licensed 

educational employees, and other persons (whether or not a licensed employee) providing 

a related service for or with respect to a student, may only use reasonable force as 

penned bs 105 ILCS 210- 20. as silanes ha shade iy aaa iaaadbliigl 

Teachers 8ay 8temporarily remove students ane a dlassaom fos @scaptins behavior. 

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students 

is authorized to impose the same disciplinary measures as teachers and may suspend 

students guilty of gross disobedience or misconduct from school (including all school 

functions) and from riding the school bus, up to 10 consecutive school days, provided the 

appropriate procedures are followed. The Board may suspend a student from riding the 
bus in excess of 10 school days for safety reasons. 

Student Handbook 
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The Superintendent, with input from the parent-teacher advisory committee, shall prepare 

disciplinary rules implementing the District9s disciplinary policies. These disciplinary 

rules shall be presented annually to the Board for its review and approval. 

A student handbook, including the District disciplinary policies and rules, shall be 

distributed to the students9 parents/guardians within 15 days of the beginning of the 
school year or a student9s enrollment. 

LEGAL REF: 

Adopted: 

Reviewed: 

Amended: 

20 U.S.C. §7971 et seq., Pro-Children Act of 2004. 

-< 
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105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, ~~ ~{ Formatted: No underline 
5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/22-100, 

5/22-110, 5/24-24, 5/26-12, 5/27-23-7240, and 5/31-3. 

pdueationAek 

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 

410 ILCS 647/, Powdered Caffeine Control and Education Act. 

430 ILCS 66/, Firearm Concealed Carry Act. 

23 [ll.Admin.Code §§ 1.280, 1.285. 

Board of Education 

Woodridge School District 68 

January 31, 2012 

Janvaryt3,2025 January 12, 2026 

January 22,2024 January 12, 2026 
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Guidelines for Reciprocal Reporting of CriminalOffenses Committed by Students 

State law requires a reciprocal reporting system between the School District and local law 

enforcement agencies regarding criminal and civil offenses committed by students. -¢105 

ILCS 5/10-20.14(b), amended by P.A. 104-430.4 The Juvenile Court Act of 1987 (705 
ILCS 405/1-1 et seq.), and+he-School Code (105 ILCS 5/1-1 et seq.), and various laws set 
requirements for the management and sharing of law enforcement records and other 

information about students if they have contact with local law enforcement. Local 

implementation of reciprocal reporting procedures may be modified based _upon the 

District9s and local law enforcement9s specific implementation needs. Implementation-of 
: : 

Development and implementation of reciprocal reporting procedures relies heavily on the 

District9s parent-teacher advisory committee and Building Principals, in cooperation with 

local law enforcement agencies.¢_105 ILCS 5/10-20.14). The parent-teacher advisory 

committee is a School Board committee ant thus, is Sauleot | to oie 2 Open Mastings 4 Act ¢ 
P) ILCS 120/1. a eal-imp e 2 

Guidelines for Reports from the District to Local Law Enforcement 

Incidents reported from the District to local law enforcement agencies are managed under 

the School Code (105 ILCS 5/1-1 et seq.), 105 ILCS 127/2, and 720 ILCS 5/12C-50.1. 

When sharing information, school officials should be aware of State and federal laws 

regarding school student records. {Family Educational Rights and Privacy Act, 20 U.S.C. 

§1232g; 34 C.F.R. Part 99; Illinois School Student Records Act, 105 ILCS 10/:.23 

Il.Admin.Code Part 375}. Information kept by law enforcement professionals working in 

a school is not considered a school student record (105 ILCS 10/2}. Also, law enforcement 

records maintained by law enforcement agencies are not considered a school student 

record. ¬105 ILCS 5/22-20}. For more detailed information about school student records 

and its definition, see Beard-peleyAdministrative procedure; 5600R1, School Student 
Records. 

1. The Building Principal and/or the Police Department School Liaison Officer will 

arrange meetings as needed between school officials and individuals representing 

law enforcement to share information. While not required by State law, meetings 

may enhance a cooperative relationship between the school and local law 

enforcement agencies. The following people should be invited to these meetings: 

dean, building principal, counselor, State9s Attorney, juvenile probation officer, 
and police department school liaison officer. 

2 Tie Superintendent, 4Building Pune Da and/or ther 4_destenest S) bee Penge 
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Committing a_ battery against school 

personnel 1s ILCs >» 10: A ee 

funetionBeing involved in a drug- be da inseielemt on school HebERE. 

including any conveyance used to transport students, or on any public way 

within 1000 feet of the school. 105 ILCS 5/10-27.1B: 105 ILCS 127/2. 

Guidelines for Reporting and Records Disclosure from Local Law Enforcement to the 

District 

The information shared with the District from law enforcement agencies and the 

confidentiality of shared law enforcement records are managed under +954LCS522-20 

and 7054LCS-405H-7,- amended by PA-97-H04, eff 1-42013the Juvenile Court Act of 

1987 (705 ILCS 405/1-1 et seq.) and the School Code (105 ILCS 5/1-1 et seq.). These laws 

require the Building Principal to maintain all information and records that the District 

receives from local law enforcement separate from a student9s official school student 

record. Unless otherwise indicated, the information received from local law enforcement 

may only be used by school staff having a legitimate educational or safety interest in the 

information to support (1) the proper rehabilitation of the student, and/or (2) the protection 
and safety of students and employees in the school. 

4+1)___The State9s Attorney shall provide to the Building Principal a copy of any+ ~~ 

delinquency dispositional order concerning any student regardless of age where the 

crime would be a felony if committed by an adult, or was-a-ClassA- misdemeanor 

infollowing an adjudication of delinquency for a violation of Article Section 24-1, 24- 

3, 24-3.1, or 24.5 of the Criminal Code of 1961 or the Criminal Code of 2012 (deadly 

weapon offenses). Access to this information is limited to only the Building Principal, 

the Superintendent, and any school counselor designated by either administrator. 705 
ILCS 405/1-8(F);-amendedbyPA102-497, 

2.2) Local law enforcement may disclose the identity of a victim of aggravated battery, 

battery, attempted first degree murder, or another non-sexual violent offense to 

appropriate school officials if the presiding judge of the juvenile court approves the 

disclosure to prevent foreseeable violence. 705 ILCS 405/5-905(2.5). 
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43) _ Local tay enforcement abendies and all courts must report to the Building Principal 

the fact that a student enrolled in the building has been detained for proceedings under 

the Juvenile Court Act of 1987 or for any er#me-or-criminal offense, including illegal 

gang activity, or any violation of a municipal or county ordinance._The report must 

include the basis for detaining the child, circumstances surrounding the events which 

led to the child's detention, and status of proceedings. The report must be updated as 

appropriate to notify the Building Principal of developments and the disposition of the 

matter. 105 ILCS 5/22-20. 

4) Local law enforcement may disclose juvenile law enforcement records relation to a 
minor who is investigated, arrested, or taken into custody before his or her 18" birthday __ - -{ Formatted: Superscript 

only if law enforcement believes that there is a imminent threat of physical har to 

students, school personnel, or others. 705ILCS 405/1-7(A)(8) and 405/5-905(1)(h). For 
an_example of relevancy and implementation on this type of law enforcement 

information in a school building, see Board policy 3550, Targeted School Violence 
Prevention Program. 

numbered + Level: 2 + Numbering Style: a, b, c, ... + Start 
a) Local law enforcement may allow the Building Principal or appropriate school+ ~ ~ + Formatted: Space Before: 0 pt, After: 0 pt, Outline 

at: 1 + Alignment: Left + Aligned at: 0.25" + Indent at: 0.5" 
in the school who has been arrested or taken into custody for violating the following 

Ill. laws: Article 24 of the Criminal Code of 1961 or the Criminal Code of 2012 (Formatted: Font: Rati 
(dangerous weapons); Ill. Controlled Substances Act; Cannabis Control Act; 

forcible felonies defined at Section 2-8 of the Criminal Code of 1961_or the 

Criminal Code of 2012; Methamphetamine Control and Community Protection 

Act; Section 1-2 of the Harassing and Obscene Communications Act; Hazing Act; 

erArticleSection 12 of the Criminal Code of 1961 or the Criminal Code of 2012 

(bodily harm); or Article 25 of the Criminal Code of 1961 or Criminal Code of 

2012 (mob action and related offenses). 705 ILCS 405/1-7(A)(8)(A) and 405/5- 

905(h)(A);-amended by PA-97-H104. 

3-b) Local law enforcement may disclose only oral information about a minor 

who is the subject of a current police investigation that is directly related to school 

safety. 10 ILES S403¢1- ee and 405/5- 203(1MN). 
8ormatted: Space Before: 0 pt, After: 0 pt, Outline F 
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FargetedSehooltHielenee-PreventionPresramLocal law enforcement must notify the 

Building Principal when an agency investigation of an alleged incident of sexual abuse 

is complete or has been suspended, including information on the outcome of the 

investigation. 105 ILCS 5/22-85(k). 
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8-6) Local law enforcement and the State9s Attorney may share or disclose information 
or records relating or pertaining to juveniles9 subject to the provisions of the Serious 

Habitual Offender Comprehensive Action Program when that information is used to 

assist in the early identification and treatment of habitual juvenile offenders. 705 ILCS 
405/1-8(G). 
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STUDENTS 

Guidelines for Investigating eSextng Allegations 

allegations of sexting protects the District, its staff and its students from the broad legal _ 

implications that _sexting allegations present. This administrative procedure contains three 

sections: 

1. Glossary of Terms 

2. Preparation of Guidelines for Investigating Sexting Allegations 

3. Investigation and Management of Sexting Allegations 

Glossary of Terms 

Electronic device: any type of electronic communication device, defined in the Juvenile Court 

Act of 1987 at 705 ILCS 405/3-40(a). It includes, but is not limited to, a wireless telephone, 

personal digital assistant, or a portable or mobile computer, that is capable of transmitting images 

or_pictures. This includes cellular telephones (see www.thesaurus.com/, listing cellular and _ 
wireless telephones as synonyms 

Sexting: the act of creating, sending, sharing, viewing, receiving, or possessing sexually explicit 

messages, images, or videos electronically, regardless of whether they are authentic or computer- 

generated, through the use of a computer, electronic communication device, or cellular phone. It 
also includes: 

1. Creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction, __ - 
which under the Juvenile Court Act of 1987 means a depiction or portrayal in any pose, 

posture, or setting involving a lewd exhibition of the unclothed or transparently clothed 

genitals, pubic area, buttocks, or, if such person is female, a fully or partially developed 

breast of the person (705 ILCS 405/3-40(a) (enacted to provide law enforcement officials 

an_alternative to bringing child pornography charges against minors in possession of 

indecent visual depictions through placing them under the supervision of juvenile courts)), 
or 

2. Non-consensual dissemination of private sexual images, which under the Criminal Code 

of 2012 (720 ILCS 5/11-23.5, amended by P.A. 103-825), is a crime that is committed 
when a person: 

a._intentionally disseminates an image of another person: 

i. who is identifiable from the image itself or personal identifying information 

displayed or disseminated in connection with the image, or the identity is 

known to the person who disseminated the image: and 

ii. who is engaged in a sexual act or whose intimate parts are exposed, in whole 
or in part; and 

b. obtains the image under circumstances in which a reasonable person would know 

or understand that the image was to remain private; and 

c. knows or should have known that the person in the image has not consented to the 
dissemination. 

3. Non-consensual dissemination of sexually explicit digitized depictions, which under the 

Criminal Code of 2012 (720 ILCS 5/11-23.7, added by P.A. 103-825), is a crime that is 
committed when a person: 

a._intentionally disseminates a sexually explicit digitized depiction of another person 

who is identifiable from the image itself or personal identifying information 

displayed or disseminated in connection with the image, or the identity is known to 
the person who disseminated the image; and 
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b. knows or should have known the person in the image has not consented to the 

dissemination. 

Preparation of Guidelines for Investigating Sexting Allegations 

This section identifies best practices to create guidelines for investigating sexting allegations at the 

District-wide level. The Superintendent should discuss this procedure with local law enforcement 

agencies and State9s attorneys to minimize the potential legal implications for students and 

administrators that managing sexting in school presents. Customize the procedure to each 

District9s specific needs. 

Actor Action 

enforcement agencies, and State9s attorney to determine best 

practices and procedures for investigating sexting in the District. Use 

the Investigation and Management of Sexting Allegations section 

(see below) as a template for discussion at the meeting and customize 

it to meet local considerations as necessary. 

Ask the Board Attorney to provide direction about searching student- 

owned electronic devices in Step 2: Isolate Evidence / Confiscate 

Device _in_ the Investigation and Management of Sexting 

Allegations section (see below). 

Searching electronic devices involves Fourth Amendment to the 

U.S. Constitution search and seizure issues. The federal Stored 

Communication Act (SCA) (18 U.S.C. §2701) can also be 

implicated if the District wants to access information stored on 

a personal cellular phone from a third-party provider. Generally 

asking for permission, calling the parents to come and look 

through the phone, or getting a warrant solves these issues. 

Note: See Searching and Seizing Computers and Obtaining 

Electronic Evidence Manual (Sept. 2009), Chapter 3, The 

Stored Communication Act, at: 

www. justice.gov/d9/criminal- 

Add an agenda item about sexting to a Parent Teacher Advisory 

Committee meeting. 

Convene a meeting with Building Principals to inform them of the 

District9s Investigation and Management of Sexting Allegations 

procedures (see below). 

Raise awareness of and increase educational opportunities about 

sexting as necessary. 

Building Principals ations. Follow the Investigation and Management of Sextin Alle 
vestigation and Management of Sextin Allegations 
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This section relies upon the Building Principal or designee to manage several practical and legal 

implications when conducting sexting allegation investigations. 



Actor Action 

Building Principal or | Step 1: If the alleged conduct is governed by Board policy 7265, | 
designee Title IX Grievance Procedure (Notification and Information 

subhead): 

Skip Step 2 and consult with the Title [IX Coordinator regarding 

Steps 3, 5, and 6. Continue to follow Step 4. Note: The District 

may not issue discipline for alleged conduct covered by Title IX 

unless there is a determination at the conclusion of the Title Ix 

Grievance Process that the Respondent engaged in 

discrimination prohibited by Title IX. 

Step 2: If the alleged conduct is not governed by Board policy 

7265, Title IX Grievance Procedure, then investigate. 

Determine where actions took place. 

Contact parents/guardians of all students involved. 

Contact the Superintendent to determine contact with the Board 

Attorney. 

Step 3: Isolate Evidence / Confiscate Device 

NEVER transfer or store depictions on personal or school 

electronic devices to minimize accusations of possession of child 

pornography. (See 720 ILCS 5/11-20.1 et seq., 720 ILCS 5/11- 

23.5(c) (provides an exception on transfer of an image for a lawful 

purpose), and 18 U.S.C. §§2251, 2252, and 2252A). Also see the 

DOJ9s Child Exploitation and Obscenity Section discussing child 

ornography issues, available at: www.justice.gov/criminal-ceos, 

Contact the Superintendent or designee (for Board Attorney for 

guidance if necessary) to determine whether to involve local law 

enforcement or manage the situation within the District9s 

disciplinary policy. 

See Joshua D. Herman, Criminal Law. Sexting: It9s No Joke, 

It9s a Crime. Illinois Bar Journal, Volume 98, No. 4, P. 192 at 
f/n 42 (published April 2010), at: 

www.isba.org/ibj/2010/04/criminallaw 

advises school administrators to immediately confiscate devices 

. With such material on them and report the incident to law 

enforcement immediately, stating that possession of a sext 
message that is child pornography is no different than 

possessing a <kilo of cocaine.99) 

Follow Board policy 5310, on Search and Seizure, and 

administrative procedure 5320R2, Agency and Police Interviews. 

Follow the Board Attorney9s direction regarding searches of 

student owned technological devices. 

Step 4: Follow the reporting requirements of Board policy 

4060, Abused and Neglected Child Reporting, when applicable 
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Actor Action 

A sexted image may constitute child abuse depending upon the 

visual depiction or image, the ages of the individuals involved, 

and other circumstances. See 325 ILCS 5/3 and 705 ILCS 

405/2-3(2) which includes sex offenses defined at 720 ILCS 

5/1-1 et seq. School personnel are granted broad immunities 

against civil and criminal claims for filing reports in good faith, 

even if the report is unfounded. In contrast, school personnel 

who willfully fail to report may be guilty of a Class A 

misdemeanor (325 ILCS 5/4(m)) and face suspension or 

revocation of their licenses, endorsements, or approvals (105 

ILCS 5/21B-75). 

Step 5: Determine appropriate disciplinary actions for all 

students involved in the incident 

Evaluate disciplinary options. Remember that a student who 

forwards sexts of himself or herself likely expected the depiction to 

remain private. As a result, consider the social stigma, bullying, 

harassment, and severe embarrassment issues involved in the issue. 

Provide equivalent discipline to all students involved in the 

creation, dissemination, and storage of the sexted image, whenever 

possible. 

For situations that may require unequal punishment, contact the 

Superintendent so that he or she may consult the Board Attorney. 

Step 6: Prepare a plan to prevent harassment and bullying of 

involved students 

Remind the students and their parents/guardians of the Board 

policies 7265, Title LX Grievance Procedure. 5020, Harassment of 

Students Prohibited; 5440, Prevention of and Response to Bullying, 

Intimidation, and Harassment: and 5470, Teen Dating Violence 

Prohibited. 

Instruct involved students not to harass anyone involved in the 

sexting incident and keep the issues confidential. 

Consider involving the social worker or school counselor, if 

available, in the process to assist students. 

Follow Board policy 5440, Prevention of and Response to Bullying, 

Intimidation, and Harassment, for students who violate the policy. 

Administrative Adoption: January 12, 2026 
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STUDENTS 

Bus Conduct 

All students must follow the District9s School Bus Safety Rules. 

Students are expected to conduct themselves in an orderly manner while traveling as passengers 

in school district transportation vehicles. Regard for transportation property, respect for drivers, 
and consideration of the rights and welfare of others should govern pupil actions. 

School Bus Suspensions 

icle4The Superintendent, or any designee as 
permitted in the School Code, is authorized to suspend a student from riding the school bus for 

up to 10 consecutive school days for engaging in gross disobedience or misconduct, including 
but not limited to, the following: 

Prohibited student conduct as defined in School Board policy 5365, Student Behavior. 
Willful injury or threat of injury to a bus driver or to another rider. 

Willful and/or repeated defacement of the bus. 

Repeated use of profanity. 

Repeated willful disobedience of a directive from a bus driver or other supervisor. 

Such other behavior as the Superintendent or designee deems to threaten the safe 
operation of the bus and/or its occupants. 
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-If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the 

School Board may suspend the student from riding the school bus for a period in excess of 10 

days for safety reasons. The District9s regular suspension procedures shall be used to suspend a 
student9s privilege to ride a school bus. 

Academic Credit for Missed Classes During School Bus Suspension 

A student suspended from riding the bus who does not have alternate transportation to school 

shall have the opportunity to complete or make up work for equivalent academic credit. It shall 

be the responsibility of the student9s parent or guardian to notify the school that the student does 
not have alternate transportation. 

Electronic Recordings on School Buses 

Electronic visual and audio recordings may be used on school buses to monitor conduct and to 

promote and maintain a safe environment for students and employees when transportation is 

provided for any school related activity. Notice of electronic recordings shall be displayed on the 

exterior of the vehicle9s entrance door and front interior bulkhead in compliance with State law 
and the rules of the Illinois Department of Transportation, Division of Traffic Safety. 

_ ae { Formatted: Underline 



5380 

Students are prohibited from tampering with electronic recording devices. Students who violate 

this policy shall be disciplined in accordance with the Board9s discipline policy and shall 
reimburse the School District for any necessary repairs or replacement. 

LEG. REF.: Family Educational Rights and Privacy Act, 20 U.S.C.§ 1232(g), 34 C.F.R.Part 99. 

105 ILCS 5/10-20.14, 5/10-22.6, and10/+-etseq. 
720 ILCS 5/14-3(m). 

23 Ill.Admin.Code Part 375, Student Records 

Adopted: Board of Education 

Woodridge School District 

October 25, 1999 

Reviewed: December 5,201446January 12, 2026 

Amended: January 14,2043 
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Delete Policy. Content is covered under Board policy, 5365 Student Behavior. This policy is in 

the packet and can be found in numerical order. 



S4HORS365R5 

STUDENTS 

Gang Activity Prohibited 

Students are prohibited from engaging in gang activity. Gang means any combination, confederation, _ - ae Formatted: Font: 12 pt ] 
a ae SS SS SL 

alliance, network, conspiracy, understanding, or other similar conjoining of three or more persons 

with an established hierarchy that, through its membership or through the agency of any member, 

engages in a course or pattern of criminal activity. Drug distribution, burglary, theft, assaults, and 

weapon-related offenses are typically associated with established gangs. 

No student shall engage in any gang activity, including but not limited to: 

|. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge.+ - - + Formatted: Numbered + Level: 1 + Numbering Style: 1, 
symbol, sign, or other thing that are evidence of membership or affiliation in any gang: 2, 3, ... + Start at: 1 + Alignment: Left + Aligned at: 

0.25" + Indent at: 0.5" 
2. Committing any act or omission, or using any speech, either verbal or non-verbal (such as 

gestures or handshakes) showing membership or affiliation in a gang; and 

3. Using any speech or committing any act or omission in furtherance of any gang or gang 

requesting any person to pay protection or otherwise intimidating or threatening any person, 

(c) committing any other illegal act or other violation of school district policies, (d) inciting 

other students to act with physical violence upon any other person. 

Students engaging in any gang-related activity may be subject to one or more of the following 

disciplinary actions: 

1. Removal from extracurricular and athletic activities *- ~~) Formatted: Numbered + Level: 1 + Numbering Style: 1, 
2. Conference with parent(s)/guardian(s) 2, 3, ... + Start at: 1 + Alignment: Left + Aligned at: 

3. Referral to appropriate law enforcement agency 0.25" + Indent at: 0.5" 
4. Suspension for up to 10 days 

5. Expulsion not to exceed two calendar years 



ek { Formatted: Font: Italic 

Administrative Adoption: | October 25, 1999 

Amended: January 12, 2026 

Changed number to align this procedure under policy on Student Behavior 5365. 



5420 

STUDENTS 

BehavieorInterventions_forMisconduct by Students with Disabilities 

Behavioral Interventions _ 4 -{ Formatted: Font: 12 pt 
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Behavioral interventions shall be used with students with disabilities to promote and strengthen+ - - -{ Formatted: Body Text 
desirable behaviors and reduce identified inappropriate behaviors. The School Board will 

establish and maintain a committee to develop, implement, and monitor procedures on the use of 

behavioral interventions for children with disabilities, sili lcs Ming iaila va s 

Education9s guidelines on the use of the behavioral interventions and use them as a non- binding _ 
reference. 

This policy and the behavioral intervention procedures shall be furnished to the parents and/or 

guardians of all students with individual education plans within 15 days after their adoption or 

amendment by, or presentation to, the School Board or-and at the time an individual education 

plan is first implemented ir a swucents all students shall be informed annually of this policy and 

the procedures, A A Be p A 

polieies and procedures At the HUE individualized sdusation plan review, tas is policy st shall be 

given to the parents/guardians and the behavioral interventions procedures explained and made 
available to them on request. 

Discipline of Special Education Students 

The District shall comply with the Individuals With Disabilities Education Improvement Act of 

2004 and the Illinois State Board of Education9s Special Education rules when disciplining 

special education students. 4No special education student shall be expelled if the student9s 

particular act of gross disobedience or misconduct is a manifestation of his or her disability. 

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. 
§§1412, 1413, and 1415. 
Gun-Free Schools Act, 20 U.S.C. §7151 gt seq. _ -{ Formatted: No underline 
34 C.F.R. §§300.101, 300.530 - 300.536. oe +{ Formatted: No underline 

105 ILCS 5/10-22.6 and 5/14-8.05. 

23 Ill_Admin.Code §226.400. 

Honig v. Doe, 108 S.Ct. 592 (1988). 
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Reviewed: Octeber20,2003 
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STUDENTS 

Vandalism 

The School Board directs the administrationtowill seek restitution from students and their 
parent(s)/guardian(s) for vandalism or other student acts which cause damage to school property. 

LEG. REF.: 740 ILCS 115/, Parental Responsibility Law. 
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