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Maywood-Melrose Park-Broadview School District 89 2:120

Board of Education

Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for member orientation and development. Board
members have an equal opportunity to attend state and national meetings designed to familiarize
members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent educational materials, publications, and notices of training or development.

Board Self-Evaluation
The Board will conduct periodic self-evaluations with the goal of continuous improvement.

New Board Member Orientation
The following steps are taken to orient newly elected or appointed Board of Education members:

1. The Board President or Superintendent or their designees shall give each new Board member
online access to the Board Policy Manual, the Board’s regular meeting minutes for the past
year, and other helpful information including material describing the District and explaining
the Board of Education’s roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to
review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.

4, New members are encouraged to attend workshops for new members conducted by the
Illinois Association of Board of Educations.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board of Education
member to attend (1) Board of Education meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF. 5ILCS 120/2.

CROSS REF. 2:80 (Board Member Ethics), 2:125 (Board Member Expenses), 2:200 (Types of
Board of Education Meetings)

ADOPTED: September 11, 2008
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 2:120

Board of Education
Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
govemance principles. The Board is responsible for member orientation and development. Board
members have an equal opportunity to attend state and national meetings designed to familiarize
members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information
regarding pertinent educational materials, publications, and notices of training or development.

Mandatory Board Member [Trainingg e

Each Board member is responsible for his or her own compliance with the mandatory training laws
that are described below:

. _Each Board member taking office after June 13, 2011 must complete at least 4 hours of
professional development leadership training in education and labor law, financial oversight
and accountability, and fiduciary responsibilities within the first year of his or her first term
that begins after that date.

2. _Each Board member who was in office on January 1, 2012 must complete training on the
Open Meetings Act within ong year of that date. Each Board member taking office after
January 1, 2012 must complete this training no later than 90 days after taking the oath of
office. After completing the training, cach Board member must file a copy of his or her
certificate of completion with his or her Board.

3. Afier the District’s implementation of the Performance Evaluation Reform Act (PERA)
evaluations, each Board member must complete a training program on PERA evaluations
before participating in a vote on_a dismissal based on an optional alternative evaluative
dismissal process.

The Superintendent or designee shall maintain on the District websne a log identi

the complete

Board Self- Evaluatlon
The Board will conduct periodic self-evaluations with the goal of continuous improvement.

New Board Member Orientation
The following steps are taken to orient newly elected or appointed Board of Education members:

|. The Board President or Superintendent or their designees shall give each new Board member
online access to the Board Policy Manual, the Board’s regular meeting minutes for the past
year, and other helpful information including material describing the District and explaining
the Board of Education’s roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or
schedule time during regular meetings, for Board members to become acquainted and to
review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.

4. New members are encouraged to attend workshops for new members conducted by the
Illinois Association of Board of Educations.

2:120 Page 1 of 2

Comment [AKL1]:
UPDATE 1: A new section explains the

qui for mandatory board member training
as required by: R

105 ILCS $/10-16a, added by P A 918 (at least four
hours of professional development leadcmhsp
training); -

5 ILCS 120/1.05(b) and (c), added By PA 97-504
(Open Meetings Act training); and

10SILCS 5/24—165 added by P.A, 97-8 (:mmngon
Petformance Evaluation Reform Aa [PERA] )
evaluations),

The Legal References are also updated.
Issue 78; January 2012

--{ comment [AKL2}:

UPDATE 2: 105 ILCS 5/10-164, added by P.A. 97-
8, requires each school district to post on its website,
if any, the names of all board members who have
compléted the minimum of 4 hoiirs of training
described in #1. Recognizing that & board may want
to highlight alt training and development
achievements, the sample policy extends this
reporting requirement to all trammg and
development activities.

OPTION: Check the “option” box if the board
choases to strictly follow the statute by using the
following alternative: “The Superi or
designee shall poston the District website the names
of all Board bery who have completed the
professional devel leadership training
described in number 1, above.”

Issue 78, January 2012




DRAFT UPDATE

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board of Education
member to attend (1) Board of Education meetings, except that this invitation shall not extend to any
closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF. 5 ILCS 120/1.05 and 120/2.
105 ILCS 5/10-16a and 5/24-16.5.

CROSS REF. 2:80 (Board Member Ethics), 2:125 (Board Member Expenses), 2:200 (Types of
Board of Education Meetings)

ADOPTED: SeptemberH-2008
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NEW

2:120-E2

Board of Education

Exhibit - Website Listing of Development and Training Completed by Board Members| .-~

District webmaster: Post this template (including the explanatory paragraphs) on the District's
website and update the table as information is provided.

All Illinois school board members must receive training in professional development leadership (P.A.
97-8) and the Open Meetings Act (P.A. 97-504). Mandatory training will also be required after the
new teacher evaluation requirements are implemented in each school district. For additional
information, see Board policy 2:120, Board Member Development.

The following table contains mandatory and non-mandatory training and development activities that
were completed by each Board member. When the training was provided by the Illinois Association
of School Boards, the acronym “IASB” follows the listed activity.

Name Development and Training Activity | Date Completed
and Provider (beginning in 2012
unless otherwise noted)

The Illinois Association of School Boards (IASB) is a voluntary organization of local boards of
education dedicated to strengthening the Illinois public schools through local citizen control.
Although not a part of State government, IASB is organized by member school boards as a private
not-for-profit corporation under authority granted by Article 23 of the School Code. The mission of
the IASB is excellence in local school governance in support of quality public education.

For more information regarding IASB and its programs visit www.iasb.com.

DATED:

2:120-E2 Page 1 of |

[ Comment [AKL1]: Each district must

post on its website, if any, the names of all
board members who have completed four
hours of professional development
leadership training. 105 ILCS 5/10-16a,
added by P.A. 97-8. Recognizing that a
board may want to highlight all training
and development achievements, the
sample website template extends this
reporting requirement to all training and
development activities. A board, of
course, may opt to follow the minimum
requirement.

OPTION: If the board wishes to include
only mandatory training, check the
“Option” box and the reference to non-
mandatory training will be removed.

Issue 78, January 2012




Maywood-Melrose Park-Broadview School District 89 2:190

Board of Education
Mailing Lists for Receiving Board Material

The Superintendent shall maintain a mailing list of the names and addresses each year of persons who
file a written request to be on such a list. Those persons shall be mailed copies of the following,
provided they have pre-paid the subscription fee, pro-rated if subscribing less than one year:

1. Board Agenda

2. Budgets

3. Audits

4. Official Board Minutes which will be mailed within 10 days after approval

The subscription fee will be set annually to cover reproduction and mailing costs. The subscription
period shall be the same as the District's fiscal year.

LEGAL REF.: 105 ILCS 5/10-21.6.
CROSS REF.: 2:220 (Board of Education Meeting Procedure)
ADOPTED: February 10, 2005
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 2:190

Board of Education

Mailing Lists for Receiving Board Materjad ...~

The Superintendent shall maintain a mailing list of the names and addresses each year of persons who
file a written request to be on such a list. Those persons shall be mailed copies of the following,
provided they have pre-paid the subscription fee, pro-rated if subscribing less than one year:

1. Board Agenda

2. Budgets

3. Audits

4. Official Board Minutes which will be mailed within 10 days after approval

The subscription fee will be set annually to cover reproduction and mailing costs. The subscription
period shall be the same as the District's fiscal year.

LEGAL REF. 105 ILCS 5/10-21.6.
CROSS REF.: 2:220 (Board of Education Meeting Procedure)

’ ADOPTED: February—+0-2065

DELETED

2:190 Page | of 1

The requirements in this policy were repealed by
P.A. 97-256 (repealing 105 ILCS 5/10-21.6).
Issue 78, January 2012

o LCommwt [AKL13: This policy is DELETED.




Maywood-Melrose Park-Broadview School District 89 2:200

Board of Education
Types of Board of Education Meetings

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shall
satisfy all notice and posting requirements contained herein, as well as the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them, and to
others as approved by the Board of Education. Unless otherwise specified, all meetings are held in
District’s main office. Board policy 2:220, Board of Education Meeting Procedure, governs meeting
quorum requirements.

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compliance with the Open Meetings Act that is administered by the Illinois Attorney
General’s Public Access Counselor. The Superintendent may identify other employees to receive the
training. Each Board member is encouraged to take the training once during his or her term.

Regular Meetings

The Board of Education announces the time and place for its regular meetings at the beginning of
each fiscal year. The Superintendent shall prepare and make available the calendar of regular Board
of Education meetings. Meeting dates may be changed with 10 days' notice in accordance with State
law. A meeting agenda shall be posted at the District administrative office and the Board meeting
room, or other location where the meeting is to be held, at least 48 hours before the meeting.

Closed Meetings
The Board of Education and Board of Education committees may meet in a closed meeting in
accordance with the applicable provisions of the Open Meetings Act.

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of each Board of Education member present, and the
reason for the closed meeting, will be publicly disclosed at the time of the meeting and clearly stated
in the motion and the meeting minutes.

A single motion calling for a series of closed meetings may be adopted by a Board of Education
quorum when such meetings will involve the same particular matters and are scheduled to be held
within 3 months of the vote.

No final Board of Education action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the President or by any 3 members of the Board of Education by
giving notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining
Board members by mail at least 48 hours before the meeting, or by personal service at least 24 hours
before the meeting.

2:200 Page 1 of 2



Public notice of a special meeting is given by posting a notice at the District's administration office at
least 48 hours before the meeting and by notifying the news media that have filed a written request
for notice. A meeting agenda shall accompany the notice.

No matters will be discussed, considered, or brought before the Board of Education at any special
meeting other than such matters as were included in the stated purpose of the meeting,

Emergency Meetings
Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District’s Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board
meetings; and (3) the agenda for each regular meeting which shall remain posted until the regular
meeting is concluded.

LEGAL REF.: 5 ILCS 120/, Open Meeting Act.
5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:210 (Organizational Board of Education Meetings), 2:220 (Board of Education
Meeting Procedure), 2:230 (Public Participation at Board of Education Meetings
and Petitions to the Board), 6:235 (Access to Electronic Networks)

ADOPTED: June 10, 2010
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 2:200

Board of Education
Types of Board of Education Meetings

General

For all meetings of the Board of Education and its committees, the Superintendent or designee shall
satisfy all notice and posting requirements contained herein, as well as the Open Meetings Act. This
shall include mailing meeting notifications to news media that have officially requested them, and to
others as approved by the Board of Education. Unless otherwise specified, all meetings are held in
District’s main office. Board policy 2:220, Board of Education Meeting Procedure, governs meeting
quorum requirements.

The Superintendent is designated on behalf of the Board and each Board committee to receive the
training on compllance wnh the Open Meetings Act that is administered-required by the—llineis
Section 1. OS(a) of that Act Thc Supenntendem may

1dentlfy other employees to receive the training— Eaeh al REE e
-Each Board member must com Iete a course of tramm on the
Open Meetings Act as required by Section 1.05(b) or (c) of that

Regular Meetings

The Board of Education announces the time and place for its regular meetings at the beginning of
each fiscal year. The Superintendent shall prepare and make available the calendar of regular Board
of Education meetings. Meeting dates may be changed with 10 days' notice in accordance with State
law. A meeting agenda shall be posted at the District administrative office and the Board meeting
room, or other location where the meeting is to be held, at least 48 hours before the meeting.

Closed Meetings
The Board of Education and Board of Education committees may meet in a closed meeting in
accordance with the applicable provisions of the Open Meetings Act.

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of each Board of Education member present, and the
reason for the closed meeting, will be publicly disclosed at the time of the meeting and clearly stated
in the motion and the meeting minutes.

A single motion calling for a series of closed meetings may be adopted by a Board of Education
quorum when such meetings will involve the same particular matters and are scheduled to be held
within 3 months of the vote.

No final Board of Education action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings
Special meetings may be called by the President or by any 3 members of the Board of Education by
giving notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining

2:200 Page 1 of 2

-1 Comment [AKL1]:

UPDATE 1: 5 ILCS 120/1.05(b) applies to training
administered by the Attomey General’s office;
1.05(c) applies to training administered by IASB
(both subparts added by P.A. 97-504). Board
members seated on or before 1-1-2012 must:
complete the training by 1-1-2013. Board members
elected or appointed after 1-1-2012 must complete
the training not later than 90 days afier taking the
oath of office. Even before this law, compliance with
theOMAhuulwaysbeennonmdmduhaud
responsibility of board members. Failing to complete
the OMA training does not afféct the validity of an
action taken by the board nor is it considered a
criminal violation (5 ILCS 120/1.05(b) and 120/4,
amended by P.A. 97-504). However, 8 person found
to have violated any other provisions of the OMA is
guilty of a Class C misdemeanor punishable by a
$1500 fine or 30 days in jail (5 ILCS 120/,
amended by P.A. 97-504).

Issue 78, January 2012




DRAFT UPDATE

Board members by mail at least 48 hours before the meeting, or by personal service at least 24 hours
before the meeting.

Public notice of a special meeting is given by posting a notice at the District's administration office at
least 48 hours before the meeting and by notifying the news media that have filed a written request
for notice. A meeting agenda shall accompany the notice.

No matters will be discussed, considered, or brought before the Board of Education at any special
meeting other than such matters as were included in the stated purpose of the meeting.

Emergency Meetings
Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District’s Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schedule of regular meetings, which shall remain
posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board
meetings; and (3) the agenda for each regular meeting which shall remain posted until the regular
meeting is concluded.

LEGAL REF.. 5 ILCS 120/, Open Meeting Act.
5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:110 (Qualifications Term, and Duties of Board Qfficers). 2:120 (Board
Member Development), 2:210 (Organizational Board of Education Meetings),
2:220 (Board of Education Meeting Procedure), 2:230 (Public Participation at
Board of Education Meetings and Petitions to the Board), 6:235 (Access to
Electronic Networks)

ADOPTED: Fune10-2010
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 2:220-E2

Board of Education

Exhibit - Motion to Adjourn to Closed Meetin

Motion to Adjourn to Closed Meeting
Date: Time:

Location:;

A motion was made by , and seconded by
, to adjourn to closed meeting to discuss:

O The appointment, employment, compensation, discipline, performance, or dismissal of specific employees of the

District or legal counsel for the District, including hearing testimony on a complaint lodged against an employee

or against legal counsel for the District to determine its validity. 5 ILCS 120/2(c)(1).

Collective negotiating matters between the District and its employees or their representatives, or deliberations

concerning salary schedules for one or more classes of employees. 5 ILCS 120/2(c)(2).

0O The selection of a person to fill a public office, including a vacancy in a public office, when the District is given

power to appoint under law or ordinance, or the discipline, performance or removal of the occupant of a public

office, when the District is given power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)3).

Evidence or testimony presented in open hearing, or in closed hearing where authorized by law, to a quasi-

adjudicative body, as defined in the Open Meetings Act, provided that the body prepares and makes available for

public inspection a written decision with its determinative reasoning. 5 ILCS 120/2(c)(4).

The purchase or lease of real property for the use of the District, including meetings held for the purpose of

discussing whether a particular parcel should be acquired. 5 ILCS 120/2(c)(5).

The setting of a price for sale or lease of property owned by the District. 5 ILCS 120/2(cX6).

The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(cX7).

Security procedures and the use of personnel and equipment to respond to an actual, a threatened, or a reasonably

potential danger to the safety of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 5 ILCS 120/2(cX9).

The placement of individual students in special education programs and other matters relating to individual

students. 5 ILCS 120/2(cX10).

Litigation, when an action against, affecting or on behalf of the particular District has been filed and is pending

before a court or administrative tribunal, or when the District finds that an action is probable or imminent, in which

case the basis for the finding shall be recorded and entered into the closed meeting minutes. 5 ILCS 120/2(cX11).

The establishment of reserves or settlement of claims as provided in the Local Govemment and Governmental

Employees Tort Immunity Act, if otherwise the disposition of a claim or potential claim might be prejudiced, or

the review or discussion of claims, loss or risk management information, records, data, advice or

communications from or with respect to any insurer of the District or any intergovernmental risk managernent

association or self insurance pool of which the District is a member. 5 ILCS 120/2(¢c)(12).

0O Self-evaluation, practices and procedures or professional ethics, when meeting with a representative of a
statewide association of which the District is a member. 5 1LCS 120/2(c)(16).

O Discussion of minutes of meetings lawfully closed, whether for purposes of approval by the body of the minutes
or semi-annual review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(cX21).

0O Meetings between intemnal or_external auditors and governmental audit committees, finance committees, and
their equivalents, when the discussion involves internal control weaknesses. identification of potential fraud risk

O

0O 0Oo 000 O u]

O

_..---] Comment [AKL1]: Section is added to. the list of
exceptions for going into closed session pursuant to
5 ILCS 120/2(c)(28), amended by P.A, 97-318.
Issue 78; January 2012
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DRAFT UPDATE

Closed Meeting Roll Cali:

“Yeas” “Nays”

Motion: [ ] Carried [[] Failed
DATED: July 10,2008
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 2:220-E6

Board of Education

Exhibit - Log of Closed Meeting Minutes

The purpose of this log is to facilitate the Board’s semi-annual review of closed meeting minutes. See
2:220-E5, Semi-Annual Review of Closed Meeting Minutes.

The Board Secretary or Recording Secretary shall maintain a list of closed meeting minutes, arranged
according to the reason for the closed meeting, that have not been released for public inspection.

Closed Session Held to Discuss: Dates of Closed Sessions

Specific employee(s) or District legal
counsel. 5 1LCS 120/2(c)(1).

Collective negotiating matters or

deliberations concerning salary schedules
for one or more classes of employees.

5ILCS 1202(cX2).

Selection of & person to fill a vacancy on

the Board. 5 ILCS 120/2(c)3).

Evidence or testimony presented in a
hearing where authorized by law. 5ILCS

120/2(cX(4).

Purchase or lease of real property, 5 ILCS

120/2(cX5).

Setting of a price for sale or lease of
District property. 5 ILCS 120/2(c)6).

Sale or purchase of securities, investments,
or investment contracts. 5 ILCS
120/2(cX7).

Security procedures and the use of
personnel and equipment to respond to an
actual, a threatened, or a reasonably

2:220-E6 Page 1 of 2




DRAFT UPDATE

Closed Session Held to Discuss:

Dates of Closed Sessions

potential danger. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 51LCS
120/2(cX9). Minutes of meetings held for
this reason shall never be released to
protect the individual student’s privacy.

Any matter involving an individual student.
5 ILCS 120/2(cX10). Minutes of meetings

held for this reason shall never be rel d
to protect the individual student’s privacy.

Litigation, when an action against, affecting,
or on behalf of the District has been filed
and is pending before a court or
administrative tribunal, or when the Board
finds that an action is probable or imminent.
5 ILCS 120/2(c)(11).

Establishment of reserves or settlement of
claims as provided in the Local
Government and Governmental Employees
Tort Immunity Act or discussion of claims,
loss or risk management information,
records, data, advice or communications
from or with respect to any insurer of the
District or any intergovernmental risk
management association or self insurance
pool. 5ILCS 120/2(c)(12).

Self-evaluation, practices and procedures or
professional ethics, when meeting with an
IASB representative. 5 ILCS 120/2(c)(16).

Minutes of meetings lawfully closed,
whether for purposes of approval or semi-
annual review. 5 ILCS 120/2(c)21).

Meetings between internal or external
auditors and governmental audit
committees, finance committees, and their
equivalents, when the discussion involves
internal control weaknesses, identification
of potential fraud risk areas, known or
suspected frauds, and fraud interviews
conducted in accordance with generally

DATED: July-10-2008

2:220-E6
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Comment [AKL1): Section is added to the list of
exceptions for going into closed session pursuant to
5 ILCS 120/2(c)(28), amended by P.A, 97-318.
Issue 78, January 2012
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Maywood-Melrose Park-Broadview School District 89 4:110

Operational Services

Transportation

The District shall provide free transportation for all students in the District: (1) residing at a distance
of one and one-half miles or more from their assigned schools, unless the Board has certified to the
Illinois State Board of Education that adequate public transportation is available or (2) residing within
one and one-half miles from their assigned schools where walking to school or to a pick-up point or
bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate
public transportation is not available. A student’s parent(s)/ guardian(s) may file a petition with the
School Board requesting transportation due to the existence of a serious safety hazard. Free
transportation services and vehicle adaptation for special education students shall be provided if
included in the students’ individualized educational programs. The District may provide
transportation to and from school-sponsored activities. Non-public school students shall be
transported in accordance with State law. Homeless students shall be transported in accordance with
the McKinney Homeless Assistance Act.

If a student is at a location within the District, other than his or her residence, for child care purposes
at the time for transportation to and/or from school, that location may be considered for purposes of
determining the 14 miles from the school attended. Unless the Superintendent or designee establishes
new routes, pick-up and drop-off locations for students in day care must be along the District’s
regular routes. The District will not discriminate among types of locations where day care is provided,
which may include the premises of licensed providers, relatives’ homes, or neighbors’ homes.

Bus schedules and routes shall be determined by the Director of School Site Operations and shall be
altered only with the Director of School Site Operation’s approval and direction. In setting the routes,
the pick-up and discharge points should be as safe for students as possible.

No school employee may transport students in school or private vehicles unless authorized by the
administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in
accordance with State law and Illinois Department of Transportation regulations. The strobe light on a
school bus may be illuminated any time a bus is bearing one or more students. The Superintendent
shall implement procedures in accordance with State law for accepting comment calls about school
bus driving.

All contracts for charter bus serviceé must contain the clause prescribed by State law regarding
criminal background checks for bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is
functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving the
bus at the end of each route, work shift, or work day, to check the bus for children or other passengers
in the bus.
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LEGAL REF.:

CROSS REF.:

ADOPTED:

4:110

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.

105 ILCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815,
5/12-816, 5/12-821, and 5/13-109.

23 Ill. Admin.Code §§1.510 and 226.750; Part 120.

92 Ill. Admin.Code §440-3.

4:170 (Safety), 5:100 (Staff Development), 5:120 (Ethics and Conduct), 5:280
(Educational Support Personnel - Duties and Qualifications), 6:140 (Education of
Homeless Children), 7:220 (Bus Conduct)

September 9, 2010
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 4:110

Operational Services

Transportation

The District shall provide free transportation for all students in the District: (1) residing at a distance
of one and one-half miles or more from their assigned schools, unless the Board has certified to the
Illinois State Board of Education that adequate public transportation is available or (2) residing within
one and one-half miles from their assigned schools where walking to school or to a pick-up point or
bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate
public transportation is not available. A student’s parent(s)/guardian(s) may file a petition with the
School Board requesting transportation due to the existence of a serious safety hazard. Free
transportation services and vehicle adaptation for special education students shall be provided if
included in the students’ individualized educational programs. The District may provide
transportation to and from school-sponsored activities. Non-public school students shall be
transported in accordance with State law. Homeless students shall be transported in accordance with
Section 45/1-15 of the MeKinney Education for Homeless Assistence Children/Acf,

If a student is at a location within the District, other than his or her residence, for child care purposes
at the time for transportation to and/or from school, that location may be considered for purposes of
determining the 12 miles from the school attended. Unless the Superintendent or designee establishes
new routes, pick-up and drop-off locations for students in day care must be along the District’s
regular routes. The District will not discriminate among types of locations where day care is provided,
which may include the premises of licensed providers, relatives’ homes, or neighbors’ homes.

Bus schedules and routes shall be determined by the Director of School Site Operations and shall be
altered only with the Director of School Site Operation’s approval and direction. 1n setting the routes,
the pick-up and discharge points should be as safe for students as possible.

No school employee may transport students in school or private vehicles unless authorized by the
administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in
accordance with State law and Illinois Department of Transportation regulations. The strobe light on a
school bus may be illuminated-any-tirre-a only when the bus is actually being used as a school bus
and (1) is stopping or stopped for loading or discharging students on a highway outside an urban area

with State law for accepting comment calls about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State law regarding
criminal background checks for bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection
procedure to ensure that the school bus driver: (1) tests the two-way radio and ensures that it is
functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving the
bus at the end of each route, work shift, or work day, to check the bus for children or other passengers
in the bus.
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-1 Comment [AKL1):
UPDATE 1; A reference to the federal law on
porting homel dents is deleted and &
reference to the more specific State law is used
instead.
Issue 78, January 2012

_.---1 Comment [AKL2]:

UPDATE 2: Policy is edited for clarity.
Issue 78, January 2012
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LEGAL REF. McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 5/10-22.22 and 5/29-1 et seq.
105 ILCS 45/1-15.
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815,
5/12-816, 5/12-821, and 5/13-109.
23 Il Admin.Code §§1.510 and 226.750; Part 120.
92 . Admin.Code §440-3.

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development), 5:120 (Ethics and Conduct), 5:280
(Educational Support Personnel - Duties and Qualifications), 6:140 (Education of
Homeless Children), 7:220 (Bus Conduct)

ADOPTED: September 92040
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Maywood-Melrose Park-Broadview School District 89 4:170

Operational Services
Safety

Safety Program

The School District shall have a safety program promoting the safety of everyone on District property
or at a District event. In order that the Board can monitor this goal’s achievement, the Superintendent
shall make regular reports to the Board containing relevant information.

The Superintendent or designee shall develop and implement a comprehensive safety and crisis plan
incorporating both avoidance and management guidelines. The comprehensive safety and crisis plan
shall specifically include provisions for: injury prevention; bomb threats, weapons, and explosives on
campus; school safety drill program; tornado protection; instruction in safe bus riding practices;
emergency aid; post-crisis management; and responding to medical emergencies at an indoor and
outdoor physical fitness facility. The term “physical fitness facility” excludes any activity or program
organized by a private or not-for-profit organization and organized and supervised by a person or
persons other than the employees of the school. During each academic year, each school building
that houses school children must conduct a minimum of:

1. Three school evacuation drills,
2. One bus evacuation drill, and
3. One severe weather and shelter-in-place drill.

The Superintendent or appropriate designee must conduct a law enforcement drill in one of the
District’s school buildings during the academic year. Any appropriate local law enforcement agency
may conduct and participate in this law enforcement drill. The law enforcement drill must be
conducted according to the District’s comprehensive safety and crisis plan and it may be conducted
on days and times that students are not present in the building.

In the event of an emergency that threatens the safety of any person or property, students and staff are
encouraged to use any available cellular telephone.

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his or her child such
as retention and promotion; or

2. The offender received permission to be present from the Board of Education, Superintendent
or Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

If a student is a sex offender, the Superintendent or designee shall develop guidelines for managing
his or her presence in school.
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The Superintendent shall develop procedures for the distribution and use of information from law
enforcement officials under the Child Sex Offender Community Notification Law and the Child
Murderer and Violent Offender Against Youth Community Notification Law. The Superintendent or
designee shall serve as the District contact person for purposes of these laws. The Superintendent and
Building Principal shall manage a process for schools to notify the parents/guardians during school
registration that information about sex offenders is available to the public as provided in the Sex
Offender Community Notification Law. This notification must occur during school registration and
at other times as the Superintendent or Building Principal determines advisable.

All contracts with the School District that may involve an employee or agent of the contractor having
any contact, direct or indirect, with a student, shall contain the following:

The contractor shall not send to any school building or school property any employee or agent
who would be prohibited from being employed by the District due to a conviction of a crime
listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide Sex Offender Registry or the
Statewide Violent Offender Against Youth Database. The contractor shall obtain a fingerprint-
based criminal history records check before sending any employee or agent to any school
building or school property. Additionally, at least quarterly, the contractor shall check if an
employee or agent is listed on the Statewide Sex Offender Registry or the Statewide Violent
Offender Against Youth Database.

Unsafe School Choice Option

The unsafe school choice option allows students to transfer to another District school or to a public
charter school within the District. The unsafe school choice option is available to:
1. All students attending a persistently dangerous school, as defined by State law and identified
by the Illinois State Board of Education.
2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that
occurred on school grounds during regular school hours or during a school-sponsored event.

The Superintendent or designee shall develop procedures to implement the unsafe school choice
option.

Student Insurance

The Board of Education shall annually designate a company to offer student accident insurance
coverage. The Board does not endorse the plan nor recommend that parents/guardians secure the
coverage and any contract is between the parents/guardians and the company. Students participating
in athletics, cheerleading, or pompons must have school accident insurance unless the
parents/guardians state in writing that the student is covered under a family health insurance plan.

Emergency Closing
The Superintendent is authorized to close the schools in the event of hazardous weather or other
emergencies that threaten the safety of students, staff members, or school property.

4:170 Page 2 of 3



LEGAL REF.:

CROSS REF.:

ADOPTED:

4:170

105 ILCS 5/10-20.28, 5/10-21.3a, 5/10-21.9, and 128/.
210 ILCS 74/.

625 ILCS 5/12-813.1.

720 ILCS 5/11-9.3.

730 ILCS 152/101 et seq.

5:30 (Hiring Process and Criteria), 6:190 (Extracurricular and Co-Curricular
Activities), 6:235 (Access to Electronic Networks), 6:250 (Community Resource
Persons and Volunteers), 7:220 (Bus Conduct), 7:300 (Extracurricular Athletics),
8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with Other
Organizations and Agencies)

April 13, 2011
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 4:170

Operational Services

Safety

Safety Program

The School District shall have a safety program promoting the safety of everyone on District property
or at a District event. In order that the Board can monitor this goal’s achievement, the Superintendent
shall make regular reports to the Board containing relevant information.

The Superintendent or designee shall develop and implement a comprehensive safety and crisis plan
incorporating both avoidance and management guidelines. The comprehensive safety and crisis plan
shall specifically include provisions for: injury prevention; bomb threats, weapons, and explosives on
campus; school safety drill program; tornado protection; instruction in safe bus riding practices;
emergency aid; post-crisis management; and responding to medical emergencies at an indoor and
outdoor physical fitness facility. The term “physical fitness facility” excludes any activity or program
organized by a private or not-for-profit organization and organized and supervised by a person or
persons other than the employees of the school. During each academic year, each school building
that houses school children must conduct a minimum of:

1. Three school evacuation drills,
2. One bus evacuation drill, and
3. One severe weather and shelter-in-| place drill-, and
4. One Iaw enforcement dnll he-Superintendento

The law enforcement drill must be conducted according to the District’s comprehensive safety and

crisis plan-and-it, with the participation of the appropriate law enforcement agency. This drill may be

conducted on days and times that students are not present in the building.

In the event of an emergency that threatens the safety of any person or property, students and staff are
encouraged to use any available cellular telephone.

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance

with the guldance publlshed by Lhe [llinois Department of Public Health, lmglementatlon ot the Ac

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following two exceptions:

I. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his or her child such
as retention and promotion; or
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-{ comment [AKL1]:

UPDATE 1: Pursuant to feedback, our interpretation
of the reqy for the law enft drill in
the School Safety Drill Act has evolved. We added
the law enforcement drill to the list of drills that each
school building that houses school children must
conduct.

Issue 78, January 2012

-1 Comment [AKL2]):

UPDATE 2: This change to the policy is required
only by those school districts that own and control a
movable soccer goal. The Movable Soccer Goal
Safety Act, P.A. 97-234, requires: (1) organizations
that own and control a movable soccer goal to create
a soccer goal safety and education policy that
outlines how the organization will specifically
address the safety issues associated with movable
soccer goals, and (2) the Iil. Depastment of Public
Health to provide technical assistance materials no
later than June 30, 2012, We will publish a new
procedure based on the Departmient of Public
Health's technical guidance.

Issue 78, Januvary 2012




DRAFT UPDATE

2. The offender received permission to be present from the Board of Education, Superintendent
or Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

If a student is a sex offender, the Superintendent or designee shall develop guidelines for managing
his or her presence in school.

The Superintendent shall develop procedures for the distribution and use of information from law
enforcement officials under the Child Sex Offender Community Notification Law and the
ChildMurderer and Violent Offender Against Youth Community Notification Law. The
Superintendent or designee shall serve as the District contact person for purposes of these laws. The
Superintendent and Building Principal shall manage a process for schools to notify the
parents/guardians during school registration that information about sex offenders is available to the
public as provided in the Sex Offender Community Notification Law. This notification must occur
during school registration and at other times as the Superintendent or Building Principal determines
advisable.

All contracts with the School District that may involve an employee or agent of the contractor having

any contact, direct or indirect, with a student, shall contain the following:
The contractor shall not send to any school building or school property any employee or agent
who would be prohibited from being employed by the District due to a conviction of a crime
listed in 105 ILCS 5/10-21.9, or who is listed in the Statewide Sex Offender Registry or the
Statewide Violent Offender Against Youth Database. The contractor shall obtain a fingerprint-
based criminal history records check before sending any employee or agent to any school
building or school property. Additionally, at least quarterly, the contractor shall check if an
employee or agent is listed on the Statewide Sex Offender Registry or the Statewide Violent
Offender Against Youth Database.

If the District recelves information that concems the record of convrcnon as a sex offender of any

Unsafe School Choice Option
The unsafe school choice option allows students to transfer to another District school or to a public
charter school within the District. The unsafe school choice option is available to:
1. All students attending a persistently dangerous school, as defined by State law and identified
by the Illinois State Board of Education.
2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that
occurred ont school grounds during regular school hours or during a school-sponsored event.
The Superintendent or designee shall develop procedures to implement the unsafe school choice
option.

Student Insurance

The Board of Education shall annually designate a company to offer student accident insurance
coverage. The Board does not endorse the plan nor recommend that parents/guardians secure the
coverage and any contract is between the parents/guardians and the company. Students participating
in athletics, cheerleading, or pompons must have school accident insurance unless the
parents/guardians state in writing that the student is covered under a family health insurance plan.
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-{ comment [AKL3}:

UPDATE 3: 5/10-21.9(h), mmdedbyPA 97248,
The School Code defines the board president’s role
in conducting criminal background investigaf
and receiving the results of these investigations:
Mmy districts delegate this task to ﬁ\e
dent or 8 human
Howwer,becamethereportmvolveucomrmms
the

ployee; the p in

Empl Record Discl Act (TASILCS
46/10)may not apply. Consult the board attomey
based upon this and all rélevant employment record
disclosure laws.

Issue 78, January 2012
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Emergency Closing
The Superintendent is authorized to close the schools in the event of hazardous weather or other
emergencies that threaten the safety of students, staff members, or school property,

LEGAL REF. 105 ILCS 5/10-20.28, 5/40-2+-3a 21B-80, 5/10-21.9, and 128/,
210 ILCS 74/.
625 ILCS 5/12-813.1.
720 ILCS 5/11-9.3.
730 ILCS 152/101 et seq.

CROSS REF.: 5:30 (Hiring Process and Criteria), 6:190 (Extracurricular and Co-Curricular
Activities), 6:235 (Access to Electronic Networks), 6:250 (Community Resource
Persons and Volunteers), 7:220 (Bus Conduct), 7:300 (Extracurricular Athletics)
8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with Other
Organizations and Agencies)

ADOPTED: Aprili3,20H

s
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Maywood-Melrose Park-Broadview School District 89 5:10

General Personnel
- Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons regardless of their
race, color, religion, creed, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, unfavorable military discharge, citizenship status
provided the individual is authorized to work in the United States, use of lawful products while not at
work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap
or disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation, credit history, unless a satisfactory credit history is an established bona fide
occupational requirement of a particular position, or other legally protected categories.

Persons who believe they have not received equal employment opportunities should report their
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she initiated a complaint, was a witness, supplied information, or
otherwise participated in an investigation or proceeding involving an alleged violation of this policy
or State or federal laws, rules or regulations, provided the employee or applicant did not make a
knowingly false accusation nor provide knowingly false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District's nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone
numbers of the District's current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:

Name Director of Human Resources
Address 906 Walton Street

Melrose Park, IL 60160
Telephone No. 708-450-2460

Complaint Managers:
Name Director of Human Resources Asst. Supt. for Business Services
Address 906 Walton Street 906 Walton Street

Melrose Park, IL 60160 Melrose Park, IL. 60160
Telephone No. 708-450-2460 708-450-2460

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as by posting required notices and including this
policy in the appropriate handbooks.

Minority Recruitment
The District will attempt to recruit and hire minority employees. The implementation of this policy
may include advertising openings in minority publications, participating in minority job fairs, and
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recruiting at colleges and universities with significant minority enrollments. This policy, however,
does not require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.

LEGAL REF.:

CROSS REF.:

ADOPTED:

5:10

Age Discrimination in Employment Act, 29 U.S.C. §621 et seq.

Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq.

Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 et seq., §2000e
et seq., and §12101 et seq.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964),
42 U.S.C. §2000e et seq., 29 CF.R. Part 1601. ‘

Equal Pay Act, 29 U.S.C. §206(d).

Employee Credit Privacy Act, 820 ILCS 70/.

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq.

Pregnancy Discrimination Act, 42. U.S.C. §2000e(k).

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part
106.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §§4301 et seq.

Il. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7.

Genetic Information Protection Act, 410 ILCS 513/25.

I1l. Whistleblower Act, 740 ILCS 174/.

IIl. Human Rights Act, 775 ILCS 5/1-103 and 5/2-102.

Religious Freedom Restoration Act, 775 ILCS 35/5.

111. Equal Pay Act of 2003, 820 ILCS 112/.

Victims’ Economic Security and Safety Act, 820 ILCS 180/30.

23 Ill.Admin.Code §1.230.

2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious
Disease), 5:70 (Religious Holidays), 5:180 (Temporary Illness or Temporary
Incapacity), 5:200 (Terms and Conditions of Employment and Dismissal), 5:250
(Leaves of Absence), 5:270 (Employment, At-Will, Compensation, and
Assignment), 5:300, (Schedules and Employment Year), 5:330 (Sick Days,
Vacation, Holidays, and Leaves), 7:10 (Equal Educational Opportunities), 7:180
(Preventing Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

April 13,2011
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Maywood-Melrose Park-Broadview School District 89 5:10

General Personnel
Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons regardless of their
race, color, religion, creed, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, unfavorable military discharge, citizenship status
provided the individual is authorized to work in the United States, use of lawful products while not at
work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap
or disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation, pregnancy, childbirth, or related medical L}gndi;igni; _credit history, unless a
satisfactory credit history is an established bona fide occupational requirement of a particular
position, or other legally protected categories.

Persons who believe they have not received equal employment opportunities should report their
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she initiated a complaint, was a witness, supplied information, or
otherwise participated in an investigation or proceeding involving an alleged violation of this policy
or State or federal laws, rules or regulations, provided the employee or applicant did not make a
knowingly false accusation nor provide knowingly false information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District's nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone
numbers of the District's current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:
Name Director of Human Resources
Address 906 Walton Street

Melrose Park, I 60160
Telephone No. 708-450-2460

Complaint Managers:

Name Director of Human Resources Asst. Supt. for Business Services
Address 906 Walton Street 906 Walton Street

Melrose Park, 1L 60160 Melrose Park, IL 60160
Telephone No. 708-450-2460 708-450-2460

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as by posting required notices and including this
policy in the appropriate handbooks.
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classifications are added in response to P.A. 97-596.
Issue 78, January 2012
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Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of this policy
may incfude advertising openings in minority publications, participating in minority job fairs, and
recruiting at colleges and universities with significant minority enrollments. This policy, however,
does not require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.

LEGAL REF.

CROSS REF.:

ADOPTED:

5:10

Age Discrimination in Employment Act, 29 U.S.C. §621 et seq.

Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq.

Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 ¢t seq., §2000¢
et seq., and §12101 et seq.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964),
42 U.S.C. §2000e et seq., 29 C.F.R. Part 1601. -

Equal Pay Act, 29 U.S.C. §206(d).

Employee-CreditPrivaey-Aet-$20HECS704

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq.

Pregnancy Discrimination Act, 42. U.S.C. §2000e(k).

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 CF.R. Part
106.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §§4301 et seq.

Ill. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7.

Genetic Information Protection Act, 410 ILCS 513/25.

1ll. Whistleblower Act, 740 ILCS 174/.

1ll. Human Rights Act, 775 ILCS 5/1-103 and 5/2-102.

Religious Freedom Restoration Act, 775 ILCS 35/5.

Emplovee Credit Privacy Act, 820 ILCS 70/,

1ll. Equal Pay Act of 2003, 820 ILCS 112/,

Victims’ Economic Security and Safety Act, 820 ILCS 180/30.

23 ll. Admin.Code §1.230.

2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious
Disease), 5:70 (Religious Holidays), 5:180 (Temporary Illness or Temporary
Incapacity), 5:200 (Terms and Conditions of Employment and Dismissal), 5:250
(Leaves of Absence), 5:270 (Employment, At-Will, Compensation, and
Assignment), 5:300, (Schedules and Employment Year), 5:330 (Sick Days,
Vacation, Holidays, and Leaves), 7:10 (Equal Educational Opportunities), 7:180
(Preventing Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

Apsiti3,-2041
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Maywood-Melrose Park-Broadview School District 89 5:30

General Personnel

Hiring Process and Criteria
Please refer to the following collective bargaining agreements:

“Contractual Agreement representing all Secretaries (10 and 12 month), Office Clerks, Health
Clerks, Library Clerks and all other Full Time Clerical Personnel and Instructional
Assistants;”

“Contractual Agreement between Local No.73 Service Employees International Union, AFL-
CIO and the Board of Education, School District 89.”

For employees not covered by these agreements:

The District hires the most qualified personnel consistent with budget and staffing requirements and
in compliance with School Board policy on equal employment opportunity and minority recruitment.
The Superintendent is responsible for recruiting personnel and making hiring recommendations to the
Board. If the Superintendent’s recommendation is rejected, the Superintendent must submit another.
The Superintendent may select personnel on a short-term basis for a specific project or emergency
condition before the Board of Education's approval No individual will be employed who has been
convicted of a criminal offense listed in Section 5/21-23a of The School Code. No substitute teacher
will be employed without first presenting his or her certificate of authorization from the appropriate
Intermediate Service Center. -

All applicants must complete a District application form in order to be considered for employment.

Job Descriptions

The Superintendent shall develop and maintain a current, comprehensive job description for each
position; however, a provision in a collective bargaining agreement or individual contract will control
in the event of a conflict.

Investigations .

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is
performed on each applicant as required by State law. The Superintendent or designee shall notify an
applicant if the applicant is identified in either database. The School Code requires the Board
President to keep a conviction record confidential and share it only with the Superintendent,
appropriate Intermediate Service Center, State Superintendent, State Teacher Certification Board, any
other person necessary to the hiring decision, or for purposes of clarifying the information, the
Department of State Police and/or Statewide Sex Offender Database.

The Superintendent or designee shall ensure that an applicant’s credit history or report from a
consumer reporting agency is used only when a satisfactory credit history is an established bona fide
occupational requirement of a particular position.

Each newly hired employee must complete an Immigration and Naturalization Service Form as
required by federal law.

The District retains the right to discharge any employee whose criminal background investigation
reveals a conviction for committing or attempting to commit any of the offenses outlined in Section
5/21-23a of The School Code or who falsifies, or omits facts from, his or her employment application
or other employment documents.

5:30 Page 1 of 2



Physical Examinations

New employees must furnish evidence of physical fitness to perform assigned duties and freedom
from communicable disease, including tuberculosis. All physical fitness examinations and tests for
tuberculosis must be performed by a physician licensed in Illinois, or any other state, to practice
medicine and surgery in any of its branches, an advanced practice nurse who has a written
collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to
perform health examinations, or a physician assistant who has been delegated the authority by his or
her supervising physician to perform health examinations. The employee must have the physical
examination and tuberculin test performed no more than 90 days before submitting evidence of it to
the Board of Education.

Any employee may be required to have an additional examination by a physician who is licensed in
Illinois to practice medicine and surgery in all its branches, an advanced practice nurse who has a
written collaborative agreement with a collaborating physician that authorizes the advanced practice
nurse to perform health examinations, or a physician assistant who has been delegated the authority
by his or her supervising physician to perform health examinations, if the examination is job-related
and consistent with business necessity. The Board of Education will pay the expenses of any such
examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the
District's policies and procedures, the school's rules and regulations, and the responsibilities of their
position.

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21-23a, 5/10-22.34, 5/10-
22.34b, 5/22-6.5, and 5/24-1 et seq.

820 ILCS 55/ and 70/.

Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Ill. App.1, 1985), aff'd
in part and remanded 505 N.E.2d 314 (1ll., 1987).

Kaiser v. Dixon, 468 N.E.2d 822 (Ill. App.2, 1984).

Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill.App.1, 1945).

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:10 (Equal
Employment Opportunity and Minority Recruitment), 5:40 (Communicable and
Chronic Infectious Disease), 5:280 (Education Support Personnel - Duties and
Qualifications)

ADOPTED: April 13, 2011
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DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 5:30

General Personnel
Hiring Process and Criteria

Please refer to the following collective bargaining agreements:

“Contractual Agreement representing all Secretaries (10 and 12 month), Office Clerks, Health
Clerks, Library Clerks and all other Full Time Clerical Personnel and Instructional
Assistants;”

“Contractual Agreement between Local No.73 Service Employees International Union, AFL-
CIO and the Board of Education, School District 89.”

For employees not covered by these agreements:

The District hires the most qualified personnel consistent with budget and staffing requirements and
in compliance with School Board policy on equal employment opportunity and minority recruitment.
The Superintendent is responsible for recruiting personnel and making hiring recommendations to the
Board. If the Superintendent’s recommendation is rejected, the Superintendent must submit another.
The Superintendent may select personnel on a short-term basis for a specific project or emergency
condition before the Board of Education's approval No individual will be employed who has been
convicted of a criminal offense listed in Section 5/21B-80 of the School Code. 21-23a-ef the-Scheet
Ceode: ubstitute-teacherwill-be-employed-witheu st-presentinghis-or-hercertificate-o

All applicants must complete a District application form in order to be considered for employment.

Job Descriptions

The Superintendent shall develop and maintain a current, comprehensive job description for each
position; however, a provision in a collective bargaining agreement or individual contract will control
in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is
performed on each applicant as required by State law. The Superintendent or designee shall notify an
applicant if the applicant is identified in either database. The School Code requires the Board
President to keep a conviction record confidential and share it only with the Superintendent,
appropriate Intermediate Service Center, State Superintendent, State Feacher-Certifieation Educator
Preparation and L icensure Board, any other person necessary to the hiring decision, or for purposes of
clarifying the information, the Department of State Police and/or Statewide Sex Offender Database.
The Superintendent or designee shall ensure that an applicant’s credit history or report from a
consumer reporting agency is used only when a satisfactory credit history is an established bona fide
occupational requirement of a particular position.

Each newly hired employee must complete an Immigration and Naturalization Service Form as
required by federal law.

The District retains the right to discharge any employee whose criminal background investigation
reveals a conviction for committing or attempting to commit any of the offenses outlined in Section
5/21-23a 21B-80 of the School Code or who falsifies, or omits facts from, his or her employment
application or other employment documents.

5:30 Page | of 2

-{ Comment [AKL1]: Policy language was

amended pursuant to P.A. 97-607.

Section 5/21-23a of the School code was repealed;
the language refe ing substitute teachers”
certificates of authorization no longer applies, and
the State Teacher Certification Board is re-named.

Please see the Update Memo for a discussion on this
and other far-reaching changes coming out of this
last legisiative session. : :

Issue 78, January 2012




DRAFT UPDATE

Physical Examinations

New employees must furnish evidence of physical fitness to perform assigned duties and freedom
from communicable disease, including tuberculosis. All physical fitness examinations and tests for
tuberculosis must be performed by a physician licensed in Illinois, or any other state, to practice
medicine and surgery in any of its branches, an advanced practice nurse who has a written
collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to
perform health examinations, or a physician assistant who has been delegated the authority by his or
her supervising physician to perform health examinations. The employee must have the physical
examination and tuberculin test performed no more than 90 days before submitting evidence of it to
the Board of Education.

Any employee may be required to have an additional examination by a physician who is licensed in
Illinois to practice medicine and surgery in all its branches, an advanced practice nurse who has a
written collaborative agreement with a collaborating physician that authorizes the advanced practice
nurse to perform health examinations, or a physician assistant who has been delegated the authority
by his or her supervising physician to perform health examinations, if the examination is job-related
and consistent with business necessity. The Board of Education will pay the expenses of any such
examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the
District's policies and procedures, the school's rules and regulations, and the responsibilities of their
position.

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21-23a 21B-10, 5/21B-80,
5/10-22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et seq.

820 ILCS 55/ and 70/.

Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Il App.1, 1985), aff d
in part and remanded 505 N .E.2d 314 (111, 1987).

Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984).

Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill. App.1, 1945).

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:10 (Equal
Employment Opportunity and Minority Recruitment), 5:40 (Communicable and
Chronic Infectious Disease), 5:220 (Substitute Teachers), 5:280 (Education
Support Personnel - Duties and Qualifications)

ADOPTED: Aprl-i3-20H

5:30 Page 2 of 2



DRAFT UPDATE NEW

5:125

General Personnel

Personal Technology and Social Media; Usage and d

Definitions
Includes - Means “includes without limitation™ or “includes, but is not limited to.”

Social media - Media for social interaction, using highly accessible communication techniques
through the use of web-based and mobile technologies to turn communication into interactive
dialogue. This includes Facebook, LinkedIn, MySpace, Twitter, and YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise authorized
for District use and: (1) transmits sounds, images, text, messages, videos, or electronic information,
(2) electronically records, plays, or stores information, or (3) accesses the Internet, or private
communication or information networks. This includes smartphones such as BlackBerry®,
android®, iPhone®, and other devices, such as, iPads® and iPods®.

Usage and Conduct
All District employees who use personal technology and social media shall:

1. Adhere to the high standards for appropriate school relationships in policy 5:120, Ethics and
Conduct at all times, regardless of the ever-changing social media and personal technology
platforms available. This includes District employees posting images or private information
about themselves or others in a manner readily accessible to students and other employees
that is inappropriate as defined by policy 5:20, Workplace Harassment Prohibited, 5:120,
Ethics and Conduct, 6:235, Access to Electronic Networks;, 7:20, Harassment of Students
Prohibited; and the 1ll. Code of Educator Ethics, 23 1. Admin.Code §22.20.

2. Choose a District-provided or supported method whenever possible to communicate with
students and their parents/guardians.

3. Not interfere with or disrupt the educational or working environment, or the delivery of
education or educational support services.

4. Comply with policy 5:130, Responsibilities Concerning Internal Information. This means
that personal technology and social media may not be used to share, publish, or transmit
information about or images of students and/or District employees without proper approval.
For District employees, proper approval may include implied consent under the
circumstances.

5. Refrain from using the District’s logos without permission and follow Board policy 5:170,
Copyright, and all District copyright compliance procedures.

6. Use personal technology and social media for personal purposes only during non-work times
or hours. Any duty-free use must occur during times and places that the use will not interfere
with job duties or otherwise be disruptive to the school environment or its operation.

7. Assume all risks associated with the use of personal technology and social media at school or
school-sponsored activities, including students’ viewing of inappropriate Internet materials
through the District employee’s personal technology or social media. The Board expressly

5:125 Page 1 of 2

| Comment [AL1}: This policy is

NEW. It is optional, but risk
management experts advise employers
to have a social media policy in place
We added the term personal
technology because more often than
not, social media is used with an
employee’s personal technology, not
the employer’s network. The policy
defines social media and personal
technology and lists appropriate usage
and conduct expectations that cross
reference prior established policies.
This issue is an unprecedented area of
the law that involves employees’ First
Amendment rights. This policy and/or
its implementation may trigger
collective bargaining requirements;
the Board may wish to consult the
board attorney before adoption or
1mplementanon .

Consult the board attoniey when a
board wants to prohibit more specific
actions and/or specific speech; e.g.,
[riending students on Facebook: or
similar social media, tweeting or
otherwise communicating with
students on Twitter or similar social
media sites, and text messagmg or
emailing students;

| Issue 76, June 2011




DRAFT UPDATE

disclaims any responsibility for imposing content filters, blocking lists, or monitoring of its
employees’ personal technology and social media.

8. Be subject to remedial and any other appropriate disciplinary action for violations of this
policy ranging from prohibiting the employee from possessing or using any personal
technology or social media at school to dismissal and/or indemnification of the District for
any losses, costs, or damages, including reasonable attorney fees, incurred by the District
relating to, or arising out of, any violation of this policy.

The Superintendent shall:

1. Inform District employees about this policy during the in-service on educator ethics, teacher-
student conduct, and school employee-student conduct required by Board policy 5:120,
Ethics and Conduct.

2. Direct Building Principals to annually:

a. Provide their building staff with a copy of this policy.

b. Inform their building staff about the importance of maintaining high standards in their
school relationships.

¢. Remind their building staff that those who violate this policy will be subject to remedial
and any other appropriate disciplinary action up to and including dismissal,

Build awareness of this policy with students, parents, and the community.

4. Periodically review this policy and any procedures with District employee representatives and

electronic network system administrator(s) and present proposed changes to the Board.
LEGAL REF. 105 ILCS 5/23-23 21B-75 and 5/24-23a ZIBJ8Q._”_W__ e
Ill. Human Rights Act, 775 ILCS 5/5A-102.
Code of Ethics for l1l. Educators, 23 11l Admin.Code §22.20.
Garcetti v. Ceballos, 547 U.S. 410 (2006). -
Pickering v. High School Dist. 205, 391 U.S. 563 (1968).
Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007).
CROSS REF.. 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria),
5:120 (Ethics and Conduct), 5:130 (Responsibilities Concerning Internal
Information), 5:150 (Personnel Records), 5:170 (Copyright), 5:200 (Terms and
Conditions of Employment and Dismissal), 6:235 (Access to Electronic
Networks), 7:20 (Harassment of Students Prohibited), 7:340 (Student Records)
ADOPTED:
5:125 Page 2 of 2

‘| Comment [AKL2}; This policy is

updated in the Legal References only
to reflect the repeals and renumbering
inP.A. 97-607.

Issue 78, January 2012




DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 5:190

Professional Personnel

Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is required to be
certified under State law. The following qualifications apply:

1. Each teacher must:

a. Have a valid Hlinois certificate that legally qualifies the teacher for the duties for which
the teacher is employed.

b. Provide the District Office with a complete official transcript of credits earned in
institutions of higher education.

¢. On or before September 1 of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with an official transcript of
any credits earned since the date the last transcript was filed.

d. Notify the Superintendent of any change in the teacher’s transcript.

2. All teachers with primary responsibility for instructing students in the core academic subject
areas (science, the arts, reading or language arts, English, history, civics and government,
economics, geography, foreign language, and mathematics) must be highly qualified for those
assignments as determined by State and federal law.

The Superintendent or designee shall:

1. Monitor compliance with State and federal law requirements that teachers be appropriately
certified and highly qualified for their assignments;

2. Through incentives for voluntary transfers, professional development, recruiting programs, or
other effective strategies, ensure that minority students and students from low-income
families are not taught at higher rates than other students by unqualified, out-of-field, or
inexperienced teachers; and

3. Ensure parents/guardians of students in schools receiving Title I money are notificd: (a) of
their right to request their students’ classroom teachers’ professional qualifications, and (b)
whenever their child is assigned to, or has been taught for 4 or more consecutive weeks by, a
teacher who is not highly qualified.

LEGALREF.:  20US.C.§6319.
34 CF.R §200.55, 56, 57, and 61.
105 ILCS 5/10-20.15, $24-4-5/21-10, 5/21-11.4,5/21B-20, and 52423,/
23 Tl Admin.Code §1.610 et seq., §1.705 et seq., and Part 25.

CROSS REF . 6:170 (Title 1 Programs)

ADOPTED: January— 3,20+

5:190 Page | of 1

| Comment [AKL1]: This policy is updated in the
"1 Legal References in response to P.A. 97-607. We

also anticipats thia policy will be renamed after
ISBE implements the new Asticle 21B licensure
system in P.A. 97-607.

P.A. 97-607 repealed 105 ILCS 5/21-0.01 ¢t 36q. and
added Article 21B titled Educator Licensure to the
School Code. 23 1. Admin.Code §1.610 ¢t seq.,
§1.705 of geq. and Part 25 still refer to this repealed
section of the School Code. Teacher cerfification
will become educator licensure on or before July 1,
2013 (P A, 97-607). Onge the licensure system is
operational, all certified employses will
aumaﬁca‘lly be trmsn:oned 10 having the

School boards may participate in the Tilinois Teacher
Corps; however as of Sept. 1, 2011 individuals may
no longer be admitted to Illinois Teacher Corps
programs (105 ILCS 5/21-11.4, amended by P:A. 97«
607 and scheduled to bs repealed on Jusié 30, 2013).
Issue 78, January 2012 }




REWRITTEN

5:220

Professional Personnel

Substitute Teachers e

The Superintendent may employ substitute teachers as necessary to replace teachers who are
temporarily absent.

A substitute teacher must hold either a valid teaching or substitute certificate and may teach in the
place of a certified teacher who is under contract with the Board. There is no limit on the number of
days that a substitute teacher may teach in the District during the school year. However there is a limit
on the number of days that a substitute teacher may teach for any one certified teacher under contract
with the District in the same school year. The following limitations apply:

1. A substitute teacher holding a substitute certificate may teach only for a period not to exceed
90 school days.

2. A teacher holding a valid early childhood, elementary, high school, or special certificate may
teach only for a period not to exceed 120 school days.

The Teachers’ Retirement System (TRS) in Illinois limits a substitute teacher who is a TRS annuitant
to substitute teaching for a period not to exceed 100 paid days or 500 paid hours in any school year,
unless the subject area is one where the Regional Superintendent has certified that a personnel
shortage |ex1sts{

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive
only monetary compensation for time worked and no other benefits.

[P .
Emergency iSituation:

A substitute teacher may teach when no certified teacher is under contract with the Board if the
District has an emergency situation as defined in State law. During an emergency situation, a
substitute teacher is limited to 30 calendar days of employment per each vacant position. The
Superintendent will notify the appropriate Regional Office of
the employment of a substitute teacher in an emergency situation.

( Comment [AKL1]: Due to the many

changes required to this policy by P.A.
97-607 and ISBE rules, it is being offered
as a rewritten document.

Substitute teaching certificates are
governed by 105 ILCS 5/21-9, amended
by P.A. 97-607, but this section will be
repealed on June 30, 2013 because ISBE
plans to institute a system of educator
licensure by July 1, 2013 (P.A. 07-607).
All licensure requirements and
qualifications are listed in Article 21B of
the School Code. Once ISBE institutes the
new licensure system, substitute teaching
licenses and substitute teaching will be
governed by 105 ILCS 5/21B-20(3),
added by P.A. 97-607.

Issue 78, January 2012

Comment [AKL2): The limitation for ~
TRS annuitants of 120 paid days or 600
hours expired on June 30, 2011.

Issue 78, January 2012.

Comment [AKL3]: 105 ILCS 5/21-9,
amended by P.A. 97-607. An emergency
situation is defined as one where an "
unforeseen vacancy has occurred and (i) a
teacher is unable to fulfill his or her
contractual duties, or (ii) the district’s
teacher capacity needs exceed previous
indications and the district is actively

LEGAL REF.: 105 ILCS 5/21-9, 5/21B-20(3), and 24-5. eng?geg iﬂ a?lver;isi?f to hireta ful!g
. . | certified teacher for the vacant position.
23 Ill.Admin.Code §1.790. | Issue 78, January 2012
CROSS REF.: 5:30 (Hiring Process and Criteria) { Comment [AKL4]: )
OPTION: Use this alternative for districts
ADOPTED: in suburban Cook County: replace

“Regional Office of Education” with
“Intermediate Service Center.”
Issue 78, January 2012

Please compare to current district policy 5:220

5:220 Page | of |



Maywood-Melrose Park-Broadview School District 89 5:220

Professional Personnel
Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers who are
temporarily absent.

A substitute teacher must hold a valid teaching or substitute certificate and present a certificate of
authorization from the appropriate Intermediate Service Center showing that he or she is approved to
substitute teach. Substitute teachers with a substitute certificate may teach only when an appropriate,
fully-certificated teacher is unavailable.

A substitute teacher may teach only for a period not to exceed 90 paid school days or 450 paid school
hours in any one school district in any one school term. However, a teacher holding an early
childhood, elementary, high school, or special certificate may substitute teach for a period not to
exceed 120 paid school days or 600 paid school hours in any one school district in any one school
term, unless the subject area is one where the appropriate Intermediate Service Center has certified
that a personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive
only monetary compensation for time worked and no other benefits.

LEGAL REF. 105 ILCS 5/21-9; 24-5.
23 Ill. Admin.Code §1.790.
ADOPTED: April 13, 2011

5:220 Page 1 of 1



Maywood-Melrose Park-Broadview School District 89 5:260

Professional Personnel

Student Teachers

The Superintendent is authorized to accept students from university-approved teacher-training
programs to do student teaching in the District. The Superintendent or designee shall coordinate with
each student teacher’s higher education institution a fingerprint-based criminal history records check
and checks of the Statewide Sex Offender Database and Statewide Child Murderer and Violent
Offender Against Youth Database prior to any participation in field experiences in a school.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all student
teachers within the District. Student teachers should be assigned to supervising teachers whose
qualifications are acceptable to the District and the students’ respective colleges or universities. A
teacher may be eligible for Continuing Professional Development Units (CPDU) for supervising a
student teacher or teacher education candidate in clinical supervision.

LEGAL REF. 105 ILCS 5/10-22.34.
105 ILCS 5/21-14(e)(3)E)(viii).
23 11l. Admin.Code § 25.875.
CROSS REF.: 5:190 (Teacher Qualifications)
ADOPTED: April 13, 2011

5:260 Page 1 of 1



DRAFT UPDATE

Maywood-Melrose Park-Broadview School District 89 5:260

Professional Personnel

Student Teachers

The Superintendent is authorized to accept students from university-approved teacher-training
programs to do student teaching in the District. The Superintendent or designee shall coordinate with
each student teacher’s higher education institution a fingerprint-based criminal history records check
and checks of the Statewide Sex Offender Database and Statewide-Child Murderer and Violent

Offender Against Youth Database prior to any participation in field experiences in a school.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all student
teachers within the District. Student teachers should be assigned to supervising teachers whose
qualifications are acceptable to the District and the students’ respective colleges or universities. A
teacher may be eligible for Continuing Professional Development Units (CPDU) for supervising a
student teacher or teacher education candidate in clinical supervision.

LEGALREF.: 105 ILCS 5/10-22.34.
105 ILCS 5/21-14(e)(3)(E)(viii).
23 Ill. Admin.Code § 25.875.

CROSS REF.: 5:190 (Teacher Qualifications)

ADOPTED: Aprt3-204H+

5:260 Page 1 of |

-1 Comiment [AKL1): Policy is edited in response to

P.A. 97-154 which amended the School Code and
several Criminat Code sections.

Please see the Update Memo for an explanation of
these changes.
Issue 78, Janusry 2012




Maywood-Melrose Park-Broadview School District 89 5:285

Educational Support Personnel

Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers

The District shall adhere to federal law and regulations requiring a drug and alcohol testing program
for school bus and commercial vehicle drivers.

This program shall comply with the requirements of federal law. The Superintendent or designee
shall adopt and enact regulations consistent with the federal regulations, defining the circumstances
and procedures for the testing.

This policy shall not be implemented, and no administrative procedures will be needed, until it is
reasonably foreseeable that the District will hire staff for a position(s) requiring a commercial driver's
license.

LEGAL REF.: 49 U.S.C. §31301 et seq., Alcohol and Controlled Substances Testing (Omnibus
Transportation Employee Testing Act of 1991).
49 C.F.R. Parts 40 (Procedures for Transportation Workplace Drug and Alcohol
Testing Programs), 382 (Controlled Substance and Alcohol Use and Testing),
and 395 (Hours of Service of Drivers).

CROSS REF.: 4:110 (Transportation), 5:30 (Hiring Process and Criteria), 5:280 (Duties and
Qualifications)
ADOPTED: June 23, 2011

5:285 Page 1 of 1
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Maywood-Melrose Park-Broadview School District 89 5:285

Educational Support Personnel
Drug and Alcohol Testing for School Bus and Commercial Vehicle Drivers

The District shall adhere to State and federal law and regulations requiring a drug and alcohol testing

program for school bus and commercial vehicle drivers. The Superintendent or designee manage a
program to implement federal and State law defining the circumstances and procedures for the

testing.

This policy shall not be implemented, and no administrative procedures will be needed, until it is

reasonably foreseeable that the District will hire staff for a position(s) requiring a commercial driver's
license.

LEGAL REF. 625 1LCS 5/6-106.1 and 5/6-106. 1¢.
49 US.C. §31301 et seq., Alcoho! and Controlled Substances Testing (Omnibus
Transportation Employee Testing Act of 1991).
49 CF.R. Parts 40 (Procedures for Transportation Workplace Drug and Alcohol
Testing Programs), 382 (Controlled Substance and Alcoho! Use and Testing),
and 395 (Hours of Service of Drivers).

CROSS REF.: 4:110 (Transportation), 5:30 (Hiring Process and Criteria), 5:280 (Duties and
Qualifications)
ADOPTED: fune-2320+H

5:285 Page 1 of |

-1 Comment [AKL1]: 625 ILCS 5/6-106.1c, added

by P.A. 97-466, requires drug and alechol testing of
school bus driver permit holders that is more
comprehensive than federal requirements.

625 TLCS 5/6+106, 10, added by P.A. 97:466, -

ins State law requi for ble.
suspicion drug and alcohol testing of schoal bus
driver permit holders, If an employer has feasonable
suspicion to believe that a school bus driver permit
holder is under the influence of alcohol, drugs, or
intoxicating compounds, the employer must require
the permit holder to undergo testing at a licensed
testing facility before driving any vehicle for which'a
school bus driver permit is required. The employer’s
reasonable suspicion miust be based on specific,
contemporaneous cbservations of appearance,
behavior, speech, or body odors (49 CFR §382.307).
State law makes employers of school bus driver
permit holders who do not hold commercial driver’s
licenses subject to federal law regarding reasonable
suspicion testing. Tho employer must report to the
1IL. Secretary of State if the permit holder refuses
testing or if the testing reveals the presence of
alcohol, drugs, or intoxicating compounds. A schoot
bus permit holder whose test discloses any amount
of aleohol or drugs, or who refuses testing, will have
his or her school bus permit suspended for 3 years.
Issue 78, January 2012




Maywood-Melrose Park-Broadview School District 89 6:50

Instruction

School Wellness

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s
educational program, school activities, and meal programs. This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004.

Goals for Nutrition Education

The goals for addressing nutrition education include the following:

e Schools will support and promote good nutrition for students.

e Schools will foster the positive relationship between good nutrition, physical activity, and the
capacity of students to develop and learn.

e Nutrition education will be part of the District’s comprehensive health education curriculum.
See Board policy 6:60, Curriculum Content.

Goals for Physical Activity

The goals for addressing physical activity include the following:

¢ Schools will support and promote an active lifestyle for students.

o Physical education will be taught in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. See Board policy 6:60, Curriculum Content.

e Unless otherwise exempted, all students will be required to engage daily during the school
day in a physical education course. See Board policy 6:60, Curriculum Content.

e The curriculum will be consistent with and incorporate relevant Illinois Learning Standards
for Physical Development and Health as established by the Illinois State Board of Education.

Nutrition Guidelines for Foods Available in Schools During the School Day

Students will be offered and schools will promote nutritious food and beverage choices consistent
with the current Dietary Guidelines for Americans and Food Guidance System published jointly by
the U.S. Department of Health and Human Services and the Department of Agriculture. In addition,
in order to promote student health and reduce childhood obesity, the Superintendent or designee shall
control food sales that compete with the District’s non-profit food service in compliance with the
Child Nutrition Act. Food service rules shall restrict the sale of foods of minimal nutritional value, as
defined by the U.S. Department of Agriculture, in the food service areas during the meal periods and
comply with all applicable rules of the Illinois Sate Board of Education.

Guidelines for Reimbursable School Meals

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Program and/or School Breakfast Program.

Monitoring

The Superintendent or designee shall provide periodic implementation data and/or reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the
policy.

6:50 Page 1 of 2



Community Input

The Superintendent or designee will invite suggestions and comments concerning the development,
implementation, and improvement of the school wellness policy from community members, including
parents, students, and representatives of the school food authority, school administrators, and the
public.

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204.
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq.
National School Lunch Act, 42 U.S.C. §1758.
42 U.S.C. §1779, as implemented by 7 C.F.R. §210.11.
105 ILCS 5/2-3.139.
23 Tll.Admin.Code Part 305, Food Program.
ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007.

CROSS REF. 4:120 (Food Services)

ADOPTED: June 10, 2010
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Maywood-Melrose Park-Broadview School District 89 6:50

Instruction
School Weliness

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s
educational program, school activities, and meal programs. This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004.

Goals for Nutrition Education and Nutrition Ergmongﬂ B
The goals for addressing nutrition education and nutrition promotlo mclude the followmg

e Schools will support and promote good nutrition for students.

¢ Schools will foster the positive relationship between good nutrition, physical activity, and the
capacity of students to develop and lean.

e Nutrition education will be part of the District’s comprehensive health education curriculum.
See Board policy 6:60, Curriculum Content.

Goals for Physical Activity
The goals for addressing physical activity include the following:
o Schools will support and promote an active lifestyle for students.
® Physical education will be taught in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. See Board policy 6:60, Curriculum Content.
e Unless otherwise exempted, all students will be required to engage daily during the school
day in a physical education course. See Board policy 6:60, Curriculum Content.
e The curriculum will be consistent with and incorporate relevant Illinois Learning Standards
for Physical Development and Health as established by the Illinois State Board of Education.

Nutrition Guidelines for Foods Available in Schools During the School Day

Students will be offered and schools will promote nutritious food and beverage choices consistent
with the current Dietary Guidelines for Americans and Food Guidance System published jointly by
the U.S. Department of Health and Human Services and the Department of Agriculture. In addition,
in order to promote student health and reduce childhood obesity, the Superintendent or designee shall
control food sales that compete with the District’s non-profit food service in compliance with the
Child Nutrition Act. Food service rules shall restrict the sale of foods of minimal nutritional value, as
defined by the U.S. Department of Agriculture, in the food service areas during the meal periods and
comply with all applicable rules of the Illinois Sate Board of Education.

Guidelines for Reimbursable School Meals
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Program and/or School Breakfast Program.

Monitoring
The Superintendent or designee shall provide periodic implementation data and/or reports to the

Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the

policy. This report must include without limitation each of the following,

o An assessment of the District’s implementation of the policy

6:50 Page 1 of 2
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UPDATE 1: Nutrition promotion is now required by
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materials and a
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Issue 78, January 2012
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e The extent to which schools in the District are in compliance with the policy
o The extent to which the policy compares to model local school wellness policies
¢ A description of the progress made in attaining the goals of the polic

Community Input

The Superintendent or designee will invite suggestions and comments conceming the development,

implementation, and improvement of the school wellness policy ﬁom—eem-mmty—membeps—meludmg

parents, students, and representatives of the school food authority, teachers of 51cal e ducation,

school health professionals, the school board, school administrators, and the-public communityf, _..----| Comment [AKL3}:
UPDATE 3: A board rmust establish a policy that
, and of
LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204, the school food authority, teachers of physical
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq, m;‘;ﬁgﬁ“mm’mm
National School Lunch Act, 42 US.C. §1758. lop of the school wellness policy,” (PL
Healthy, Hunger-Free Kids Act 02010, 42 U.S.C. §1758b. PL 111-296. 108-265, Sec. 204(a)(3), amended by PL 111-296;
42US.C. §1779, as implemented by 7 C.F.R. §210.11. Mkl ”:‘;l‘,.’,} b "“‘“’,m"'“'",:., -
105 ILCS 5/2-3.139. liance steps by ity input
23 1ll. Admin.Code Part 305, Food Program. ;’;";87:‘;::};’; 3 adoprion and monitcing phases
ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007.
CROSS REF.: 4:120 (Food Services)
ADOPTED: June-102010
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Instruction
Programs for Students At Risk of Academic Failure and/or Dropping Out of School

and Graduation Incentives Program

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk
of academic failure or dropping out of school. The program shall include education and support
services addressing individual learning styles, career development, and social needs, and may include:

Parent-teacher conferences

Counseling services by social workers and/or guidance counselor

Counseling services by psychologists

Psychological testing

Truants’ alternative and optional education program

Alternative school placement

Community agency services

Alternative learning opportunities program, in conformity with the Alternative Learning
Opportunities Law, as it may be amended from time-to-time

e Graduation incentives program

e Illinois Hope and Opportunity Pathways through Education (IHOPE) Program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program
if he or she:

Is considered a dropout according to State law;

Has been suspended or expelled;

Is pregnant or is a parent;

Has been assessed as chemically dependent; or

Is enrolled in a bilingual education or LEP program.

Illinois Hope and Opportunity Pathways through Education (IHOPE) Program

The Superintendent or designee shall develop the required partnerships necessary to build a
comprehensive plan to re-enroll high school dropouts in the District through the IHOPE Program. The
IHOPE Program shall include all components required by State law and regulations. Any student who
wishes to earn a high school diploma must meet the prerequisites to receiving a high school diploma
in policy 6:300, Graduation Requirements.

NEWON =

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.66, 5/2-3.66b, 5/13B-1 et seq., 5/26-2a, 5/26-13, 5/26-14,
and 5/26-16.
23 111.Admin.Code Part 210.
CROSS REF.: 7:70 (Attendance and Truancy)
ADOPTED: February 11, 2010
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Maywood-Melrose Park-Broadview School District 89 6:110

Instruction

Programs for Students At Risk of Academic Failure and/or Dropping Qut of School
and Graduation Incentives Program

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk
of academic failure or dropping out of school. The program shall include education and support
services addressing individual learning styles, career development, and social needs, and may include
without limitation one or more of the following:

Parent-teacher conferences

Counseling services by social workers and/or guidance counselor

Counseling services by psychologists

Psychological testing

Truants’ alternative and optional education program

Altemnative school placement

Community agency services

Alternative learning opportunities program, in conformity with the Alternative Leaming
Opportunities Law, as it may be amended from time-to-time

e  Graduation incentives program

e lllinois Hope and Opportunity Pathways through Education (IHOPE) Program
e Remediation pro;

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program
if he or she:

Is considered a dropout according to State law;

Has been suspended or expelled;

Is pregnant or is a parent;

Has been assessed as chemically dependent; or

Is enrolled in a bilingual education or LEP program.

Illinois Hope and Opportunity Pathways through Education (IHOPE) Program

The Superintendent or designee shall develop the required partnerships necessary to build a
comprehensive plan to re-enroll high school dropouts in the District through the IHOPE Program. The
[HOPE Program shall include all components required by State law and regulations. Any student who
wishes to earn a high school diploma must meet the prerequisites to receiving a high school diploma
in policy 6:300, Graduation Requirements.

SNR LN -

LEGAL REF. 105 ILCS 5/2-3.41, 5/2-3.64, 5/2-3.66, 5/2-3.66b, 5/13B-1 et seq., 5/26-2a, 5/26-
13, 5/26-14, and 5/26-16.
23 ll.Admin.Code Part 210.
CROSS REF.: 6:280 (Grading and Promotion), 7:70 (Attendance and Truancy)
ADOPTED: February H5-2010
6:110 Page 1 of 1

-1 Comment [AKL1]: 105 ILCS 5/2-3.64, amended
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5/10-20.9 requi i
who are not promoted to the next higher grade
Issue 78, January 2012




Maywood-Melrose Park-Broadview School District 89 6:185

Instruction

Remote Educational Program

The Superintendent shall develop, maintain, and supervise a remote educational program consistent
with Section 10-29 of The School Code. The remote educational program shall provide an
opportunity for qualifying students to participate in an educational program delivered by the District
in a location outside of a school.

The remote educational program shall:

L.

10.

I1.
12.

6:185

Align its curriculum with the Illinois State Learning Standards and Board policies 6:10,
Educational Philosophy and Objectives and 6:15, School Accountability.

Offer instruction and educational experiences consistent with those given to students at the
same grade level in the District through compliance with Board policies 6:30, Organization
of Instruction and 6:300, Graduation Requirements.

Provide instructors that meet the teacher qualifications in Board policy 5:190, Teacher
Qualifications. Instructors are responsible for the following elements of the program:

Planning instruction,

Diagnosing learning needs,

Prescribing content delivery through class activities,

Assessing learning,

Reporting outcomes to administrators and parents/guardians, and
Evaluating the effects of instruction.

Follow the District’s regular school term that is established by Board policies 2:20, Powers
and Duties of the School Board and 6:20, School Year Calendar and Day.

Calculate the number of clock hours a student participates in instruction in alignment with
Board policy 6:20, School Year Calendar and Day.

Limit participation to students who are juniors or seniors or demonstrate individual
educational need(s). Approval of students in the program will be on a space-available basis.

e Ao o

Authorize the Superintendent or designee to approve students for participation in the program
when the student shows evidence of:

a. Enrollment in the District pursuant to Board policies 7:60, Residence and 7:30, Student
Assignment and Intra-District Transfer.

b. Prior approval from their individualized educational program (IEP) team, if applicable.

c. How the remote educational program best serves the student’s individual learning needs.

d. A consistent, appropriate attendance record, no disciplinary record, and a 2.5 minimum
grade point average.

Include a process for developing and approving a written remote educational plan for each

student participating in the program.

Require students to complete their participation in the program within 12 months, unless the

student’s participation is extended by the District.

Require students to participate in all assessments administered by the District pursuant to
State and federal law and Board policy 6:340, Student Testing and Assessment Program.

Align with the requirements of Board policy 7:340, Student Records.

Comply with other State and federal laws and align with all applicable Board policies. This
includes the Superintendent submitting a copy of this policy to the Illinois State Board of
Education along with any amendments to it and any data on student participation.

Page 1 of 2



13. Be monitored by the Board pursuant to Board policy 2:240, Board Policy Development and

included as an topic for discussion in the annual report required by Board policy 6:10,
Educational Philosophy and Objectives. It shall include a discussion of the process for
renewal of the program when applicable.

LEGAL REF. 105 ILCS 5/10-29.

CROSS REF.: 2:20 (Powers and Duties of the Board of Education), 2:240 (Board Policy

Development), 5:190 (Teacher Qualifications), 6:10 (Educational Philosophy and
Objectives) 6:15 (School Accountability), 6:20 (School Year Calendar and Day),
6:30 (Organization of Instruction), 6:300 (Graduation Requirements), 6:340
(Student Testing and Assessment Program), 7:30 (Student Assignment and Intra-
District Transfer), 7:60 (Residence), 7:340 (Student Records)

ADOPTED: June 10, 2010

6:185
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Maywood-Melrose Park-Broadview School District 89 6:185

Instruction

Remote Educational Program

The Superintendent shall develop, maintain, and supervise a remote educational program consistent
with Section 10-29 of the School Code. The remote educational program shall provide an opportunity
for qualifying students to participate in an educational program delivered by the District in a location
outside of a school.

The remote educational program shall:

1. Align its curriculum with the Illinois State Leaming Standards and Board policies 6:10,
Educational Philosophy and Objectives and 6:15, School Accountability.

2. Offer instruction and educational experiences consistent with those given to students at the
same grade level in the District through compliance with Board policies 6:30, Organization
of Instruction and 6:300, Graduation Requirements.

3. Provide instructors that meet the teacher qualifications in Board policy 5:190, Teacher
Qualifications. Instructors are responsible for the following elements of the program:

Planning instruction,

Diagnosing learning needs,

Prescribing content delivery through class activities,

Assessing learning,

Reporting outcomes to administrators and parents/guardians, and

Evaluating the effects of instruction.

4, istriet: Provide a remote educational program anytime
during_the period of time from and including the opening date to the closing date of the
District’s regular school term, 1t may operate on any calendar day, notwithstanding whether it
is a student attendance day or institute day on the School District’s calendar or any other
provision of law restricting instruction on that day. The District’s regular_school term is
established by Board policies 2:20, Powers and Duties of the School Board and 6:20, School
Year Calendar and Day. The remote educational program may be offered outside of the
regular school term as part of any authorized summer school pro.

5. Calculate the number of clock hours a student participates in instruction in alignment with
Board policy 6:20, School Year Calendar and Day.

6. Limit participation to students who are juniors or seniors or demonstrate individual
educational need(s). Approval of students in the program will be on a space-available basis.
7. Authorize the Superintendent or designee to approve students for participation in the program
when the student shows evidence of:
a. Enrollment in the District pursuant to Board policies 7:60, Residence and 7:30, Student
Assignment and Intra-District Transfer.
b. Prior approval from their individualized educational program (IEP) team, if applicable.
¢. How the remote educational program best serves the student’s individual leaming needs.
d. A consistent, appropriate attendance record, no disciplinary record, and a 2.5 minimum
grade point average.
8. Include a process for developing and approving a written remote educational plan for each
student participating in the program.

"o a0 o®
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11
12.

13.

Require students to complete their participation in the program within 12 months, unless the
student’s participation is extended by the District.

. Require students to participate in all assessments administered by the District pursuant to

State and federal law and Board policy 6:340, Student Testing and Assessment Program.
Align with the requirements of Board policy 7:340, Student Records.
Comply with other State and federal laws and align with all applicable Board policies. This

includes the Superintendent submitting a copy of this policy to the Illinois State Board of
Education along with any amendments to it and any data on student participation.

Be monitored by the Board pursuant to Board policy 2:240, Board Policy Development and
included as an topic for discussion in the annual report required by Board policy 6:10,
Educational Philosophy and Objectives. 1t shall include a discussion of the process for
renewal of the program when applicable.

LEGAL REF.: 105 ILCS 5/10-29.

23 1. Admin.Code §226.360.

CROSS REF.: 2:20 (Powers and Duties of the Board of Education), 2:240 (Board Policy

Development), 5:190 (Teacher Qualifications), 6:10 (Educational Philosophy and
Objectives) 6:15 (School Accountability), 6:20 (School Year Calendar and Day),
6:30 (Organization of Instruction), 6:300 (Graduation Requirements), 6:340
(Student Testing and Assessment Program), 7:30 (Student Assignment and Intra-
District Transfer), 7:60 (Residence), 7:340 (Student Records)

ADOPTED: June2320H

6:185
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Maywood-Melrose Park-Broadview School District 89 6:280

Instruction

Grading and Promotion

The administration and professional staff shall establish a system of grading and reporting academic
achievement to students and their parents and guardians. The system shall also determine when
promotion requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, attendance, performance based on Illinois
Standards Achievement Tests, the Iowa Test of Basic Skills, or other testing. A student shall not be
promoted based upon age or any other social reason not related to academic performance. The
administration shall determine remedial assistance for a student who is not promoted.

Every teacher shall maintain an evaluation record for each student in the teacher's classroom. The
final grade assigned by the teacher cannot be changed by a District administrator without notifying
the teacher. Reasons for changing a student's final grade include:

A miscalculation of test scores;

A technical error in assigning a particular grade or score;

The teacher agrees to allow the student to do extra work that may impact the grade;

An inappropriate grading system used to determine the grade; or

An inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record.

LEGAL REF.: 105 ILCS 5/2-3.64, 5/10-20.9a, 5/10-21.8, and 5/27-27.
23 Ill. Admin. Code §1.440.

CROSS REF.: 6:300 (Graduation Requirements), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools)

ADOPTED: February 10, 2005
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Maywood-Melrose Park-Broadview School District 89 6:280

Instruction
Grading and Promotion

The administration and professional staff shall establish a system of grading and reporting academic
achievement to students and their parents and guardians. The system shall also determine when
promotion requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, attendance, performance based on Illinois
Standards Achievement Tests, the lowa Test of Basic Skills, or other testing, A student shall not be
promoted based upon age or any other social reason not related to academic performance. The
administration shall determine remedial assistance for a student who is not promoted.
Every teacher shall maintain an evaluation record for each student in the teacher's classroom. The
final grade assigned by the teacher cannot be changed by a District administrator without notifying
the teacher. Reasons for changing a student's final grade include;

¢ A miscalculation of test scores;
A technical error in assigning a particular grade or score;
The teacher agrees to allow the student to do extra work that may impact the grade;
An inappropriate grading system used to determine the grade; or
An inappropriate grade based on an appropriate grading system.
Should a grade change be made, the administrator making the change must sign the changed record.

LEGAL REF.: 105 ILCS 5/2:3.64, 5/10-20.9a, 5/10-21.8, and 527274 T

CROSS REF . 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Qut

of School and Graduation Incentives Program),

Requirements);-7:50 (School Admissions and Student Transfers To and From
Non-District Schools)

ADOPTED: February-10,-2005

6:280 Page | of |
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Maywood-Melrose Park-Broadview School District 89 7:100

Students

Health, Eye, and Dental Examinations; Immunizations: and Exclusion of Students

Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination
and the immunizations against, and screenings for, preventable communicable diseases, as required
by the Illinois Department of Public Health, within one year prior to:

1. Entering kindergarten or the first grade;
2. Entering the sixth grade; and

3. Enrolling in an Illinois school, regardless of the student's grade (including nursery school,
special education, headstart programs operated by elementary or secondary schools, and
students transferring into Illinois from out-of-state or out-of-country).

As required by State law:

1. The required health examinations must be performed by a physician licensed to practice
medicine in all of its branches, an advanced practice nurse who has a written collaborative
agreement with a collaborating physician authorizing the advanced practice nurse to perform
health examinations, or a physician assistant who has been delegated the performance of
health examinations by a supervising physician.

2. A diabetes screening must be included as a required part of each health examination;
diabetes testing is not required.

3. Before admission and in conjunction with required physical examinations, parents/guardians
of children between the ages of 6 months and 6 years must provide a statement from a
physician that their child was “risk-assessed” or screened for lead poisoning.

4. The Department of Public Health will provide all female students entering sixth grade and
their parents/guardians information about the link between human papllloma virus (HPV)
and cervical cancer and the availability of the HPV vaccine.

Unless the student is homeless, or transferring from out-of-state, failure to comply with the above
requirements by the first day of school of the current school year will result in the student's exclusion
from school until the required health forms are presented to the District. New students who register
after the first day of school of the current school year shall have 30 days following registration to
comply with the health examination and immunization regulations. If a medical reason prevents a
student from receiving a required immunization by the first day of school, the student must present,
by the first day of school, an immunization schedule and a statement of the medical reasons causing
the delay. The schedule and statement of medical reasons must be signed by the physician, advanced
practice nurse, physician assistant, or local health department responsible for administering the
immunizations. All new students who are first-time registrants shall have 30 days following
registration to comply with the health examination and immunization regulations.

Eye Examination

Parents/guardians are encouraged to have their children undergo an eye examination whenever health
examinations are required.

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present
proof before October 15 of the current school year that the student received an eye examination
within one year prior to entry of kindergarten or the school. A physician licensed to practice
medicine in all of its branches or a licensed optometrist must perform the required eye examination.

7:100 Page 1 of 2



If a student fails to present proof by October 15, the school may hold the student’s report card until
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will
take place within 60 days after October 15. The Superintendent or designee shall ensure that
parents/guardians are notified of this eye examination requirement in compliance with the rules of the
Department of Public Health. Schools shall not exclude a student from attending school due to failure
to obtain an eye examination.

Dental Examination

All children in kindergarten and the second and sixth grades must present proof of having been
examined by a licensed dentist before May 15 of the current school year in accordance with rules
adopted by the Illinois Department of Public Health.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the
child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a
dental examination will take place within 60 days after May 15. The Superintendent or designee shall
ensure that parents/guardians are notified of this dental examination requirement at least 60 days
before May 15 of each school year.

Exemptions
In accordance with rules adopted by the Illinois Department of Public Health, a student will be
exempted from this policy’s requirements for:

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent
a signed statement explaining the objection;

2. Health examination or immunization requirements on medical grounds if a physician
provides written verification;

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack
or access to a physician licensed to practice medicine in all of its branches who provides eye
examinations or a licensed optometrist; or

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a
lack of access to a dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce immunization and health records normally required for enrollment. Board policy
6:140, Education of Homeless Children, governs the enrollment of homeless children.

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 5/27-8.1.
410 ILCS 45/7.1 and 315/2e.
23 Ill.Admin.Code §1.530.
77 lll.Admin.Code Part 665.

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 7:50
(School Admissions and Student Transfers To and From Non-District Schools)

ADOPTED: April 13,2011
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Maywood-Melrose Park-Broadview School District 89 7:100

Students

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students

Required Health Examinations and Immunizations

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination
and the immunizations against, and screenings for, preventable communicable diseases, as required
by the Illinois Department of Public Health, within one year prior to;

1. Entering kindergarten or the first grade;
2. Entering the sixth grade; and

3. Enrolling in an Illinois school, regardless of the student's grade (including nursery school,
special education, headstart programs operated by elementary or secondary schools, and
students transferring into Illinois from out-of-state or out-of-country).

As required by State law:

1. The required health examinations must be performed by a physician licensed to practice
medicine in all of its branches, an advanced practice nurse who has a written collaborative
agreement with a collaborating physician authorizing the advanced practice nurse to perform
health examinations, or a physician assistant who has been delegated the performance of
health examinations by a supervising physician.

2. A diabetes screening must be included as a required part of each health examination;
diabetes testing is not required.

3. Before admission and in conjunction with required physical examinations, parents/guardians
of children between the ages of 6 months and 6 years must provide a statement from a
physician that their child was “risk-assessed” or screened for lead poisoning,

4. The Department of Public Health will provide all female students entering sixth grade and
their parents/guardians information about the link between human papilloma virus (HPV)
and cervical cancer and the availability of the HPV vaccine.

Unless the-student-is-homeless-or-transferring-from-out-of state—an exemption or extension applie;

the failure to comply with the above requirements by the first day of school of the current school year

will result in the student's exclusion from school until the required health forms are presented to the
District. New students who register after the first day of school of the current school year shall have
30 days following registration to comply with the health examination and immunization regulations.
If a medical reason prevents a student from receiving a required immunization by the first day of
school, the student must present, by the first day of school, an immunization schedule and a statement
of the medical reasons causing the delay. The schedule and statement of medical reasons must be
signed by the physician, advanced practice nurse, physician assistant, or local health department

responsnble for admlmstermg the immunizations. Aﬂ—newswdefm»whe-afe—ﬁfst—emwgm;ams»shw
regu&&ﬁens:

Until June 30, 2015, a student transferring from out-of-state who does not have the required proof of
immunizations by the first day of school may attend classes only if he or she has proof that an

appointment for the required vaccinations is scheduled with a party authorized to submit proof of the

required vaccinations. If the required proof of vaccination is not submitted within 30 days after the

student is permitted to attend classes, the student may no longer attend classes until proof of the

vaccinations is properl

7:100 Page 1 of 3
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UPDATE 1: Policy is edited for clasity
Issue 78, January 2012

| Comment [AKL2):

UPDATE 2: P.A. 97-216 changed the expiration
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Eye Examination
Parents/guardians are encouraged to have their children undergo an eye examination whenever health
examinations are required.

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present
proof before October 15 of the current school year that the student received an eye examination
within one year prior to entry of kindergarten or the school. A physician licensed to practice
medicine in all of its branches or a licensed optometrist must perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student’s report card until
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will
take place within 60 days afier October 15. The Superintendent or designee shall ensure that
parents/guardians are notified of this eye examination requirement in compliance with the rules of the
Department of Public Health. Schools shall not exclude a student from attending school due to failure
to obtain an eye examination.

Dental Examination

All children in kindergarten and the second and sixth grades must present proof of having been
examined by a licensed dentist before May 15 of the current school year in accordance with rules
adopted by the Illinois Department of Public Health.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the
child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a
dental examination will take place within 60 days after May 15. The Superintendent or designee shall
ensure that parents/guardians are notified of this dental examination requirement at least 60 days
before May 15 of each school year.

Exemptions
In accordance with rules adopted by the Illinois Department of Public Health, a student will be
exempted from this policy’s requirements for:

I Religious or medical grounds if the student’s parents/guardians present to the Superintendent
a signed statement explaining the objection;

2. Health examination or immunization requirements on medical grounds if a physician
provides written verification;

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack
or access to a physician licensed to practice medicine in all of its branches who provides eye
examinations or a licensed optometrist; or

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a
lack of access to a dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce immunization and health records normally required for enrollment. Board policy
6:140, Education of Homeless Children, governs the enrollment of homeless children.
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.
| 105 TLCS 5/27-8.1 and 45/1-20.
410 ILCS 45/7.1 and 315/2e.
23 IIl. Admin.Code §1.530.
77 lll. Admin.Code Part 665.

CROSS REF.. 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 7:50
(School Admissions and Student Transfers To and From Non-District Schools)

ADOPTED: Aprt3,20H

7:100 Page 3 of 3



Maywood-Melrose Park-Broadview School District 89 7:190

Students

Student Discipline
Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct,
including, but not limited to:

1.
2.

7:190

Using, possessing, distributing, purchasing, or selling tobacco materials.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish).

b. Any anabolic steroid unless being administered in accordance with a physician’s or
licensed practitioner’s prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a)
that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or
controlled substance, but one: (a) that a student believes to be, or represents to be, an
illegal drug or controlled substance; or (b) about which a student engaged in behavior that
would lead a reasonable person to believe that the student expressly or impliedly
represented to be an illegal drug or controlled substance.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend

school or school functions and are treated as though they had the prohibited substance, as

applicable, in their possession.

Using, possessing, controlling, or transferring a “weapon” as that term is defined in the
Weapons section of this policy, or violating the Weapons section of this policy.

Using or possessing a cellular telephone, electronic signaling device, a two-way radio, video
recording device, and/or other telecommunication device, unless authorized and approved by
the Building Principal. Prohibited conduct specifically includes, without limitation, creating,
sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or
another person through the use of a computer, electronic communication device, or cellular
phone.
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10.

11.

12.

13.

14.
15.

7:190

Using or possessing a laser pointer unless under a staff member’s direct supervision and in
the context of instruction.

Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a District staff member's request to
stop, present school identification, or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully
giving or receiving help during an academic examination, and wrongfully obtaining test
copies or scores.

Engaging in bazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of
violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying,
bullying using a school computer or a school computer network, or other comparable
conduct.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property
or another person's personal property.

Being absent without a recognized excuse; State law and Board policy on truancy control will
be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by:

Being a member;

Promising to join;

Pledging to become a member; or

Soliciting any other person to join, promise to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or
paraphernalia. No student:

o Shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem
badge, symbol, sign or other thing which is evidence of membership or affiliation in
any gang.

e Shall commit any act or omission, or use any speech, either verbal or nonverbal
(gestures, handshakes, etc.) showing membership or affiliation in a gang.

e Shall use any speech or commit any act or omission in furtherance of the interests of
any gang or gang activity including but not limited to:

a. Soliciting others for membership in any gangs.
b. Requesting any person to pay protection or otherwise intimidating or threatening
any person.
c. Committing any other illegal act or other violation of school district policies.
d. Inciting other students to act with physical violence upon any other person.
A “gang” as defined in this policy is any group of two or more persons whose purposes
include the commission of illegal acts.
Violating any criminal law, such as assault and battery, arson, theft, gambling, and hazing.

Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects
the school environment, school operations, or an educational function, including but not
limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or
school property.
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16. Failing to comply with the mandatory uniform policy, but only after repeated attempts to
secure compliance, such as conferences with parents/guardians, have been unsuccessful.

For purposes of this policy, the term "possession” includes having control, custody, or care, currently
or in the past, of an object or substance, including situations where the item is: (a) on the student's
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student's clothing, backpack, or automobile; (c) in a school's student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of early intervention and progressive discipline, shall be made to deter
students, while at school or a school-related event, from engaging in aggressive behavior that may
reasonably produce physical or psychological harm to someone else. The Superintendent or designee
shall ensure that the parent/guardian of a student who engages in aggressive behavior is notified of
the incident. The failure to provide such notification does not limit the Board’s authority to impose
discipline, including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal
of the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student.
The grounds for disciplinary action, including those described more thoroughly later in this policy,
apply whenever the student's conduct is reasonably related to school or school activities, including,
but not limited to:
1. On, or within sight of, school grounds before, during, or after school hours or at any other
time ;
2. Off school grounds at a school-sponsored activity, or event, or any activity or event which
bears a reasonable relationship to school;
3. Traveling to or from school or a school activity, function, or event; or
Anywhere, if the conduct interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to,

conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of
a staff member; or (b) endanger the health or safety of students, staff, or school property.

Disciplinary Measures

Disciplinary measures may include:

1. Disciplinary conference.

2. Withholding of privileges.

3. Seizure of contraband.

4. Suspension from school and all school activities for up to 10 days, provided that appropriate
procedures are followed. A suspended student is prohibited from being on school grounds.
Suspension of bus riding privileges, provided that appropriate procedures are followed.

Expulsion from school and all school-sponsored activities and events for a definite time
period not to exceed 2 calendar years, provided that the appropriate procedures are followed.
An expelled student is prohibited from being on school grounds.

o w

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal
drugs (controlled substances), “look-alikes,” alcohol, or weapons.

8. Notifying parents/guardians.
Temporary removal from the classroom.

10. In-school suspension for a period not to exceed 5 school days. The Building Principal or
designee shall ensure that the student is properly supervised.
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11. Detention or Saturday school provided the student's parent(s)/guardian(s) have been notified.
If transportation arrangements cannot be agreed upon, an alternative disciplinary measure
must be used. The student must be supervised by the detaining teacher or the Building
Principal or designee.

A student who is subject to suspension or expulsion may be eligible for a transfer to an alternative
school program.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily
harm. Corporal punishment does not include reasonable force as needed to maintain safety for
students, staff, or other persons, or for the purpose of self-defense or defense of property.

Weapons

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall
be expelled for a period of at least one calendar year but not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18
of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm
Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the
Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club,
or any other object if used or attempted to be used to cause bodily harm, including “look
alikes” of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior
request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar
programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do
bodily harm.

Required Notices

A school staff member shall immediately notify the Building Principal in the event that he or she: (1)
observes any person in possession of a firearm on or around school grounds; however, such action
may be delayed if immediate notice would endanger students under his or her supervision, (2)
observes or has reason to suspect that any person on school grounds is or was involved in a drug-
related incident, or (3) observes a battery committed against any staff member. Upon receiving such
a report, the Building Principal or designee shall immediately notify the local law enforcement
agency, State Police, and any involved student’s parent(s)/guardian(s). “School grounds” includes
modes of transportation to school activities and any public way within 1000 feet of the school, as well
as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-
school suspension, which is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other certificated educational employees, and other persons providing a related
service for or with respect to a student, may use reasonable force as needed to maintain safety for
other students, school personnel, or other persons, or for the purpose of self-defense or defense of
property. Teachers may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or
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misconduct from school (including all school functions) and from riding the school bus, up to 10
consecutive school days, provided the appropriate procedures are followed. The Board of Education
may suspend a student from riding the bus in excess of 10 days for safety reasons.

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare
disciplinary rules implementing the District's disciplinary policies. These disciplinary rules shall be
presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students' parents/guardians within 15 days of the beginning of the school year or a student's
enrollment.

LEGAL REF.: Gun-Free Schools Act, 20 U.S.C. §7151 et seq.
Pro-Children Act of 1994, 20 U.S.C. §6081.
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, and 5/31-3.
23 Ill.Admin.Code §1.280.

CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline),
6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out
of School), 7:70 (Attendance and Truancy), 7:130 (Student Rights and
Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism),7:180 (Preventing
Bullying, Intimidation, and Harassment), 7:200 (Suspension Procedures), 7:210
(Expulsion Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on
Publications), 8:30 (Conduct on School Property)

ADOPTED: January 13, 2011
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Maywood-Melrose Park-Broadview School District 89 7:190

Students

Student Discipline
Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct,
including, but not limited to:

L.
2.

7:190

Using, possessing, distributing, purchasing, or selling tobacco materials.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are
under the influence of an alcoholic beverage are not permitted to attend school or school
functions and are treated as though they had alcohol in their possession.

Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish).

b. Any anabolic steroid unless being administered in accordance with a physician’s or
licensed practitioner’s prescription.

¢. Any performance-enhancing substance on the Illinois High School Association’s most
current banned substance list unless administered in accordance with a physician’s or
licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed
practitioner, or when used in a manner inconsistent with the prescription or prescribing
physician’s or licensed practitioner’s instructions.

€. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a)
that a student believes is, or represents to be capable of, causing intoxication,
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which
the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling
of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or
controlled substance, but one: (a) that a student believes to be, or represents to be, an
illegal drug or controlled substance; or (b) about which a student engaged in behavior that
would lead a reasonable person to belicve that the student expressly or impliedly
represented to be an illegal drug or controlled substance.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or
inject cannabis or controlled substances into the body; and (b) grow, process, store, or
conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend

school or school functions and are treated as though they had the prohibited substance, as

applicable, in their possession.

Using, possessing, controlling, or transferring a “weapon” as that term is defined in the

Weapons section of this policy, or violating the Weapons section of this policy.

Using or possessing a cellular telephone, electronic signaling device, a two-way radio, video

recording device, and/or other telecommunication device, unless authorized and approved by

the Building Principal. Prohibited conduct specifically includes, without limitation, creating,
sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or
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10.

1.

12.

13.

15.

7:190

another person through the use of a computer, electronic communication device, or cellular
phone.

Using or possessing a laser pointer unless under a staff member’s direct supervision and in
the context of instruction.

Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a District staff member's request to
stop, present school identification, or submit to a search,

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully
giving or receiving help during an academic examination, and wrongfully obtaining test
copies or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or urging other students to engage in
such conduct. Prohibited conduct specifically includes, without limitation, any use of
violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying,
bullying using a school computer or a school computer network, or other comparable
conduct.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property
or another person's personal property.

Being absent without a recognized excuse; State law and Board policy on truancy control will
be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by:

Being a member;

Promising to join;

Pledging to become a member; or

Soliciting any other person to join, promise to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or

paraphernalia. No student:

¢ Shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem
badge, symbol, sign or other thing which is evidence of membership or affiliation in
any gang.

e Shall commit any act or omission, or use any speech, ecither verbal or nonverbal
(gestures, handshakes, etc.) showing membership or affiliation in a gang.

o Shall use any speech or commit any act or omission in furtherance of the interests of
any gang or gang activity including but not limited to:

a. Soliciting others for membership in any gangs.

b. Requesting any person to pay protection or otherwise intimidating or threatening
any person.

¢. Committing any other illegal act or other violation of school district policies.

d. Inciting other students to act with physical violence upon any other person.

A “gang” as defined in this policy is any group of two or more persons whose purposes
include the commission of illegal acts.

Violating any criminal law, such as assault and battery, arson, theft, gambling, and hazing.

Making an explicit threat on an Internet website against a school employee, a student, or any
school-related personnel if the Internet website through which the threat was made is a site
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that was accessible within the school at the time the threat was made or was available to third

arties who worked or studied within the school grounds at the time the threat was made, and
the threat could be reasonably interpreted as threatening to the safety and security of the
threatened individual because of his or her duties or employment status or status as a student
inside the Echgg‘.

16.  Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects
the school environment, school operations, or an educational function, including but not
limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or
school property.

17.  Failing to comply with the mandatory uniform policy, but only after repeated attempts to
secure compliance, such as conferences with parents/guardians, have been unsuccessful.

For purposes of this policy, the term "possession” includes having control, custody, or care, currently
or in the past, of an object or substance, including situations where the item is: (a) on the student's
person; (b) contained in another item belonging to, or under the control of, the student, such as in the
student's clothing, backpack, or automobile; (c) in a school's student locker, desk, or other school
property; or (d) at any location on school property or at a school-sponsored event.
Efforts, including the use of early intervention and progressive discipline, shall be made to deter
students, while at school or a school-related event, from engaging in aggressive behavior that may
reasonably produce physical or psychological harm to someone else. The Superintendent or designee
shall ensure that the parent/guardian of a student who engages in aggressive behavior is notified of
the incident. The failure to provide such notification does not limit the Board’s authority to impose
discipline, including suspension or expulsion, for such behavior.
No disciplinary action shall be taken against any student that is based totally or in part on the refusal
of the student’s parent/guardian to administer or consent to the administration of psychotropic or
psychostimulant medication to the student.
The grounds for disciplinary action, including those described more thoroughly later in this policy,
apply whenever the student's conduct is reasonably related to school or school activities, including,
but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any other

time ;
2. Off school grounds at a school-sponsored activity, or event, or any activity or event which
bears a reasonable relationship to school,
3. Traveling to or from school or a school activity, function, or event; or

Anywhere, if the conduct interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to,
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of
a staff member; or (b) endanger the health or safety of students, staff, or school property.

Disciplinary Measures
Disciplinary measures may include:

1. Disciplinary conference.
Withholding of privileges.

2
3. Seizure of contraband.
4

Suspension from school and all school activities for up to 10 days, provided that appropriate
procedures are followed. A suspended student is prohibited from being on school grounds.
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5. Suspension of bus riding privileges, provided that appropriate procedures are followed.

Expulsion from school and all school-sponsored activities and events for a definite time
period not to exceed 2 calendar years, provided that the appropriate procedures are followed.
An expelled student is prohibited from being on school grounds.

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal
drugs (controlled substances), “look-alikes,” alcohol, or weapons.
8. Notifying parents/guardians.
9. Temporary removal from the classroom.
10. In-school suspension for a period not to exceed 5 school days. The Building Principal or
designee shall ensure that the student is properly supervised.
11. Detention or Saturday school provided the student's parent(s)/guardian(s) have been notified.
If transportation arrangements cannot be agreed upon, an alternative disciplinary measure
must be used. The student must be supervised by the detaining teacher or the Building
Principal or designee.
A student who is subject to a suspension in excess of 20 school days or an expulsion may be-eligible
for—transfer immediately transferred to an alternative sehoel program in the manner provided in

Article 13A or 13B of the School {Codd.

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily
harm. Corporal punishment does not include reasonable force as needed to maintain safety for
students, staff, or other persons, or for the purpose of self-defense or defense of property,

Weapons

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall
be expelled for a period of at least one calendar year but not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18
of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm
Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the
Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club,
or any other object if used or attempted to be used to cause bodily harm, including “look
alikes” of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior
request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar
programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do
bodily harm.

Required Notices

A school staff member shall immediately notify the Building Principal in the event that he or she: (1)
observes any person in possession of a fircarm on or around school grounds; however, such action
may be delayed if immediate notice would endanger students under his or her supervision, (2)
observes or has reason to suspect that any person on school grounds is or was involved in a drug-
related incident, or (3) observes a battery committed against any staff member. Upon receiving such
a report, the Building Principal or designee shall immediately notify the local law enforcement
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agency, State Police, and any involved student’s parent(s)/guardian(s). “School grounds” includes
modes of transportation to school activities and any public way within 1000 feet of the school, as well
as school property itself.

Delegation of Authori

Each teacher, and any other school personnel when students are under his or her charge, is authorized
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment or in-
school suspension, which is appropriate and in accordance with the policies and rules on student
discipline. Teachers, other certificated educational employees, and other persons providing a related
service for or with respect to a student, may use reasonable force as needed to maintain safety for
other students, school personnel, or other persons, or for the purpose of self-defense or defense of
property. Teachers may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or
misconduct from school (including all school functions) and from riding the school bus, up to 10
consecutive school days, provided the appropriate procedures are followed. The Board of Education
may suspend a student from riding the bus in excess of 10 days for safety reasons.

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare
disciplinary rules implementing the District's disciplinary policies. These disciplinary rules shall be
presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the
students' parents/guardians within 15 days of the beginning of the school year or a student's
enrollment.

LEGAL REF. Gun-Free Schools Act, 20 U.S.C. §7151 et seq.
Pro-Children Act of 1994, 20 U.S.C. §6081.
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, and 5/31-3.
23 111 Admin.Code §1.280.

CROSS REF.: 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline),
6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out
of School), 7:70 (Attendance and Truancy), 7:130 (Student Rights and
Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism),7:180 (Preventing
Bullying, Intimidation, and Harassment), 7:200 (Suspension Procedures), 7:210
(Expulsion Procedures), 7:220 (Bus Conduct), 7:230 (Misconduct by Students
with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on
Publications), 8:30 (Conduct on School Property)

ADOPTED: January-1320H

7:190 Page 5 of 7



Maywood-Melrose Park-Broadview School District 89 , 7:270

Students
Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent(s)/guardian(s) believe that it is necessary for the student to take a medication during school
hours or school-related activities, the parent/guardian must request that the school dispense the
medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed
“School Medication Authorization Form” is submitted by the student’s parent(s)/guardian(s). No
student shall possess or consume any prescription or non-prescription medication on school grounds
or at a school-related function other than as provided for in this policy and its implementing
procedures. A student may possess an epinephrine auto-injector (EpiPen®) and/or medication
prescribed for asthma for immediate use at the student’s discretion, provided the student’s
parent(s)/guardian(s) have completed and signed a “School Medication Authorization Form.” The
School District shall incur no liability, except for willful and wanton conduct, as a result of any injury
arising from a student’s self-administration of medication or epinephrine auto-injector or the storage
of any medication by school personnel. A student’s parent/guardian must indemnify and hold
harmless the School District and its employees and agents, against any claims, except a claim based
on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine auto-
injector and/or medication, or the storage of any medication by school personnel.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to
students, including administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to
the parent(s)/guardian(s) of students.

NOTE:

Medication shall be administered to students in this School District under the supervision of the
Principal, Assistant Principal, or School Nurse only, and only when such medication is required
during school hours. If it is determined that the student shall receive medication at school, the
procedures set forth below shall be followed:

1. The student’s physician shall provide written orders detailing the name of the student, the
type of disease or illness involved, the name of the medication, dosage time interval in which
the medication is to be taken, the necessity for the medication during the day, the desired
benefits of the medication, the side effects, and an emergency number where the physician
can be reached. The order shall be renewed periodically and should state whether the
medication may be safely administered by school personnel other than the School Nurse.

2. The student’s parent or guardian shall provide to the School Nurse a written request
authorizing the administration of prescription or non-prescription medication at school and
indicating those persons who are authorized to administer the medication. The request shall
include the parent or guardian’s name and phone number in case of an emergency.

3. The written order of the physician and the written request of the parent or guardian shall be
placed in the student’s health file. Changes in medication shall be made only upon the written
order of a physician and written request of the parent or guardian.

4. The school shall allow for student self-administration of asthma medication during school
and school activities only after the student’s parent or guardian has signed the District’s hold,

7:270 Page 1 of 2



harmless, and indemnification agreement for student self-administration of asthma

medication.
LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30.
CROSS REF.: 7:285 (Food Allergy Management Program)
ADOPTED: May 15, 2008 |
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Maywood-Melrose Park-Broadview School District 89 7:270

Students
Administering Medicines to Students

Students should not take medication during schoo! hours or during school-related activities unless it is
necessary for a student’s health and well-being. When a student’s licensed health care provider and
parent(s)/guardian(s) believe that it is necessary for the student to take a medication during school
hours or school-related activities, the parent/guardian must request that the school dispense the
medication to the child and otherwise follow the District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed
“School Medication Authorization Form” is submitted by the student’s parent(s)/guardian(s). No
student shall possess or consume any prescription or non-prescription medication on school grounds
or at a school-related function other than as provided for in this policy and its implementing
procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to

tudents, mcludmg adrnmlstermg medxcatmn

Self-Administration of Medication

A student may possess an epinephrine auto-injector (EpiPen®) and/or medication prescribed for
asthma for immediate use at the student’s discretion, provided the student’s parent(s)/guardian(s)
have completed and signed a “School Medication Authorization Form.” The School District shall
incur no liability, except for willful and wanton conduct, as a result of any injury arising from a
student’s self-administration of medication or.epinephrine auto-injector or the storage of any
medication by school personnel. A student’s parent/guardian must indemnify and hold harmless the
School District and its employees and agents, against any claims, except a claim based on willful and
wanton conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or
medication, or the storage of any medication by school personnel.

School District Supply of Epinephrine Auto-Inject

The Superintendent or designee shall implement Scctidﬁ 22-30(t)of the School Code and mamtama

supply of epinephrine auto-injectors in the name of the District and provide or administer them as

necessary according to State law. This section of the policy is void whenever the Superintendent or
designee_is, for whatever reason, unable to: (1) obtain for the District a prescription for school

-1 Comment [AL1]: Two paragraphs moved up
eadings.

from below the following sub-h
Issue 78, January 2012

.| Comment [AKL2]: Optional. A schoot board

must ensure that it does not adopt this section
into the policy unless it is prepared to implement
105 TLCS 8/22-30(f), amended by P.A, 97-361.
The law permits a district to maintain & supply of
epinephrine auto-injectors in a locked, secure
location and use them when necessary, However,
obwmng this prescription mly be dltﬁeult or
The g the

epinephrine auto-injectors and a standing protocol from a physician licensed to practice medicing in
all its branches, or (2) fill the District’s prescription for school epinephrine auto-injectors.

Upon implementation of this subsection and Section 22-30(f) of the School Code, the protections

from liability and hold harmless provisions as explained in Section 22-30(c) of the School Code

commumty that the district wm obtun a pmscnpuon
for a supply of epinephrine auto-injéctors and
implement a plan for their use, and then not doing it
are fraught with legal liabilities and issues.

The supennleodmt is given broad authority to

apply.
No one, including without limitation parents/suardians of students, should rely on the District for the

this section; however, several preliminary
steps should ocour with the assistance of the board
attorney. They include, but are not limited to: (1)

availability of an epinephrine auto-injector. This policy does not guarantee the availability of an

epinephrine auto-injector: students and their parents/guardians should consult their own physician
regarding this medication.

7:270 Page 1 of 2

investigating the feasibility of obtaining a
prescription for a supply of epinephrine auto-
injectors in the name of the district, and (2) outlining
the advantages and disadvantages of implementing
this plan based upon each district’s individual
resources and circumstances, and student
population’s needs:

Issue 78, Janunry 2012
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NOTE:

Medication shall be administered to students in this School District under the supervision of the
Principal, Assistant Principal, or Schoo! Nurse only, and only when such medication is required
during school hours. If it is determined that the student shall receive medication at school, the
procedures set forth below shall be followed:

1.

The student’s physician shall provide written orders detailing the name of the student, the
type of disease or illness involved, the name of the medication, dosage time interval in which
the medication is to be taken, the necessity for the medication during the day, the desired
benefits of the medication, the side effects, and an emergency number where the physician
can be reached. The order shall be renewed periodically and should state whether the
medication may be safely administered by school personnel other than the School Nurse.

The student’s parent or guardian shall provide to the School Nurse a written request
authorizing the administration of prescription or non-prescription medication at school and
indicating those persons who are authorized to administer the medication. The request shall
include the parent or guardian’s name and phone number in case of an emergency.

The written order of the physician and the written request of the parent or guardian shall be
placed in the student’s health file. Changes in medication shall be made only upon the written
order of a physician and written request of the parent or guardian.

The school shall allow for student self-administration of asthma medication during school
and school activities only after the student’s parent or guardian has signed the District’s hold,
harmless, and indemnification agreement for student self-administration of asthma
medication.

LEGAL REF. 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30.

CROSS REF.: 7:285 (Food Allergy Management Program)

ADOPTED: May-15,2008
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