Card Holder:

Sarah Bacalia

Purchases for: Indian Lake Elementary

Date Vendor Description/Puspose Amagunt ASN # Receipt?
2/28/24 usPs Stamps $10.80 11165 Y
2/28/24 Amazon Candy $27.98 24170 Y
2728124 Amazon Magnetic Hooks $40.98 11170 ¥

3/1/24 FastSigns Signage for butlding purchased 24 $192.31 64509 \i
3/4/24 Amazon Glue sticks $14.65 11170 Y
3/4/24 Amazon Packing tape $24.59 11170 ¥
3/4/24 Amazon Baskets, stickers $55.98 11170 ¥
3/5/24 Amazon Baggies $7.33 24170 Y
3/6/24 Amazon Piano Bench $57.99 11170 Y
3/8/24 Amazon Candy $23.99 24170 Y
3/8/24 Wast Music Drum cover $56.85 11174 ¥
3/11/24 Amazon Candy $19.73 24170 Y
3/11/24 amazon Butterfly houses $51.78 11170 ¥
3/11/24 amazon Timers $54.12 11170 Y
3/13/24 Amazon Refund -$59.18 11170 Y
3/15/24 Amazon Paint $20.24 11170 ¥
3/15/24 Amazon Candy $27.14 24170 Y
3/18/24 Gordon Water | Monthly Water renewal $22.29 64511 ¥
3/18/24 Amazon Seeds and straws $36.98 54509 ¥
3/18/24 Amazon DAP $62.88 11170 Y
3/20/24 Amazon Carroles for students $37.99 11170 ¥
3/21/24 Michigan Virtual Class for Rewa $15.00 22131 Y
3/22/24 Hungry Howies {Staff food $95.44 24187 Y
3/25/24 West Music Music books $124.86 11174 ¥
3/25/24 B's Ukele $210.00 11174 Y
Total Amount of Purchases $ 1,232.72
Summary by AS{ ASN # Total ASN # Total
11165 $10.80 24187 s 95.44
24170 $106.17
11170 $362.02
64509 $229.29
11174 $391.71
22131 $ 15.00
64511 $ 22.29

tnstruction: Record purchases as they are made throughout the month. When you recerve your credil card staternent, check it again.

checking, sign this form indicating you have balanced your accoun! and have if signe

Employee Signat

INFC ONLY

Total by summat
Total above
Difference

upervisor Signature

z/z;/

Vs

R

purchases on this stalement lo the Accounling Office by the 18th of the month.

$ 1,232,792
S 1,232.72
$ 0.00

st this reconciliation form, After

d by your supenasor. Send this form, statemend copy, and receipls for alf



Card Holder: Mike Barwegen

Purchases for: March 2024

l
Date Vendor Description/Purpose Amount ASN # Receipt?
2/29|laspare's Pizza Reading Month Planning Mtg. $103.86 13170 ¥
3/1|Amazon Kindness Calendar Rewsrds $59.94 64546 Y
3/6)jAmazon Ear Thermometer Covers $15.19 64537 Y
3/7|Amazon Tongue Depressors - Hall $3.75 13172 Y
3/7|Canney’s Water for Staff Lounge $202.91 64537 Y
3/7|Library ideas Bardeen Books $211.92 64307 Y
3/11|Amazon Life Savers Mints $18.30 64537 Y
03/14|5taples Tape, Staples $24.53 13172 Y-1of2
03/14|Acco GBC Laminating Supplies $67.74 13172 Y
03/14| Meijer Tobey Tiger Brealdast - February $132.04 64537 Y
03/15]Staples Bubble Gum - MSTEP $12.27 64537 Y-20f2
03/19]| Amazon Dry Erase Markers $19.99 13172 Y
3/19|Meijer Instructional Rounds $45.04 23273 Y
3/20{ Amazon Cheez-it's - Counselor $5.79 21273 Y
3/20|Jaspare's Pizza instructional Rounds . $156.60 23273 Y
3/21|Staples Food Slorage Bags, Kleenex $36.78 13172 Y
3/21|GFS AR Reward - Popcorn $130.95 13170 Y
3/22|Gt. Lakes Motorcoach [Fisld Trip Deposit $329.60 64527 Y
3/25| West Music Acousti-Blox, Conga Stand $167.13 13174 Y
3/25|Qdoba Staff Lunch $682.04 64537 Y
Total Amount of Purchases $2,426.37
Summary by ASN # JASN # Total ASN & Total
13170 $234.81 21273 $5.79
64546 $59.94 13174| $167.13
64537]  $1,062.75 64527| $329.60
13172 $152.79 $0.00
64307 $211.92 $0.00
23273 $201.64 $0.00
$2,426.37
Employee Signature Supervisor Signature

Instruction: Record purchases as they are made throughout the month, When you receive your credit card
statement, check it against this reconciliation form. After checking, sign this form indicoting you have balanced
your account and have it signed by your supervisor. Send this form, statement copy, and receipts for all purchoses
on this stotement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary

Total above
Difference

$2,426.37
S 242637
[ -




Card Holder: Adam Brush
Purchases for: March, 2024

Date Vendor Description/Purpose Amount ASN# | Receipt?
2/28|Sparty's FFA Conference $9.59 64640 X
2/28}Taco Bell FFA Conference $20.29 64540 X
2/29|Brody's Square FFA Conference $27.56 64640 ®
2/29|Texas Roadhouse FFA Conference $47.92 64640 X

3/1|Springhill Suites East Larl FFA Conference Hotel $265.36 64640 X
3/1|Springhill Suites East La FFA Conference Hotel $265.36 64640 X
3/1|Springhill Suites East Larl FFA Conference Hotel $265.36 64640 X
3/1|Springhill Suites East Laf FFA Conference Hotel $265.36 64640 x
3/1|Springhill Suites East La{FFA Conference Hotel $265.36 64640 X
3/6|Movieposters.com Social Studies supplies $296.22 15182 X
3/8|Grand Traverse Resort |Adam Conference $189.00 24562 X
3/11|Global Seal of Biliteracy | Medals $70.20 64696 X
3/12|Michaels Leadership supplies $40.50 15184 X
3/15|DJI Tech supplies $498.00 15188 X
3/19|GoFan Girls Bball Quarterfinals $250.00 64702 X
3/19|Hungry Howles Girls Bball Quarterfinals $263.99 64702 X
3/19]GoFan Girls Bball Quarterfinals $300.00 64702 X
3/20|Harris Seeds Horticulture credit -$12.02 16776 X
3/21| MASSP Adam Conference $500.00 24562 X
Total Amount of Purchases| $3,828.05
Summary by ASN # ASN # Total ASN # Total

15182 $296.22 $0.00

15184 $40.50 $0.00

15188 $498.00 $0.00

16776 ($12.02) $0.00

24562 $689.00 $0.00

64640 $1,432.16 $0.00

64696 $70.20 $0.00

64702 $813.99 $0.00

$0.00 $0.00

3,828.05

Employee Signature MM)UWMSW Signature

o

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it
against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the

18th of the month.
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Card Helder: Sarah Dyer
Purchases for: March

Date Vendor Description/Purpose Amount ASN# | Receipt?
2/28/2024 |Amazon Bulletin Boards -] 8.99 46173 Yes
2/29/2024 |Amazon Food Supplies ] 6.99 | 46170 Yes
3/15/2024 |Corporate Colrs Uniforms S 596.50 | 46173 Yes
3/16/2024 |Amazon Security Mirror S 30.07 46173 Yes
3/18/2024 |Kzoo County HCS Kitchen Licenses $ 3,00000| 46175 Yes
3/19/2024 |Amazon Office Supplies ) 5398 | 46173 Yes
3/19/2024 |Hardings Food $ 1857 | 46170 Yes
3/21/2024 |Amazon Food S 94.48 46170 Yes

Total Amount of Purchases| $ 3,809.58

Summary by ASN # ASN # Total ASN #
46170 S 120.04
46173 $ 689.54
46175 $3,000.00

e N

i N

M
Employee Signature ¥ supervisor SignatureCA LA (4 Z[ )

A\

instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy. and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY
Total by summary S 3,809.58
Total above S 3,809.58

Difference S (0.00}




VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Helder:  Allison Dygert. Vicksbuig Middie Scheol
Purchases for; Maich, 2024

Date |Vengor Dezcripnion/Purpose Amount ASN & |Receipt?
1t 2/27 JUSILaminate taminating Film S 457.63 14172 Y
21 28 [Amaron Sypply Closet Items 5 5196 14172 Y
3| 228 |Amazon Supplies foe Classropm 4 55871 1o Y
al 2629 lauit Calculatars For Classroom % 15899 | 170 A
st 3/ |Sehool Specialty supply Closet ltems 5 235.66 14172 Y
6| 3/5 |Amazon ook for Allisun $ 28,00 23470 Y
7| 3/5 [Radisson Parking {or Conference 5 30,00 | 244p2 A
gl 3/7  {Amaron Relund S (630 24470 Y
9] 3/8 |Menards Sawyer's Grant liems % 6198 11119 ¥
10| 3/11 [MSBOA Band S 9100 14166 ¥
11} 3/12 lamaron Iterns for Curtiss 5 6590 21270 ¥
12| 3/13 |Walmart items for Statf 4 10935 64764 Y
13| 3713 |Vicksburg Hardware Sawyer’s Grant items S 116.25 11119 Y
14} 3714 |Amazen Supplies for Classroom 5 1932 | 14170 v |
15] 3/14 |Sam’s Club Pastage $ 27100 ] 14165 ¥ l
16| 3/15 [Amaron Itemns for Classroom $ 11995 | 14170 Y
17|_3/16_|Amazon Chair lor Office 4 119.98 | 24470 v |
18| 3725 JAmazon nems for Classroom 5 14552 14170 Y
19| 3/17 |Amazon Supply Closet Items 5 216.29 14172 Y
20| 3/1G  |Amazan Chairs and Tables S 707,95 14172 A4
211 3717 |Amazon Hems inr Classroom 51,915.13 1170 ¥
22| 3/18 |Dollar General tems for Student Celebrations 5 1034 64764 Y
23| 3/12 [GF5 Store tems for Student Celebratigns S 16452 {4764 i\
24 320 [Dollar General items for Student Celebratiang S 2335 | 64764 Y
75| 320 |Amazon Chair for loc 9999 | 24470 ¥
268 3115 [Sam’s Cubs lams for Othce $ 11090 | 24470 Y
27| 3/20 |Amazon Supply Closet liems S 12309 14172 Y
28| 3/20 {Amaron Chairs for Stafl S 124,89 14172 Y
19| 3/20 |Amazon Chairs for Staff $ 154,65 11172 ¥
30| 3/19 |Jones School Supply Medals or Year End Awards S 224.00 14170 ¥
311 3/21 jAmazon Supply Closet ltems 5 1938 14172 Y
32| 3/2 |Amazon Supply Closel ltems S 2690 14172 Y
13| 3/21 |[Amazon Track S 44.40 64566 ¥
34 322 |Amazon Chairs for Staff S 13399 14172 Y
15| 3/21 |Amazon Supply Closet ltems & 178.68 14172 Y
36} 3/23 [Sam'sClub Supply Closet Moms S A0.24 14172 Y
371 3/13 JAmawcn Track S 6176 | 64566 Y
38| 3/23 |Aamazon Track S 73.84 64566 Y
3% 3/22 [Amaron Item for Office S 14999 | 24470 Y
10| 3725 |Amazon Supply Closet ltems S 7833 14172 ¥
Total Amount ¢f Purchases| $6,835.17
;Summarv b; ASN 1 i ASN ' __' __Total i F ASN; -_‘ Total T B
{ e }s 178.23 | 24470 | § 502.56 |
| 14165 15 271.00 | 64566 | S 180.10 |
[ 14166 1S __9100| 64764 |5 30746
i 7]_-_11_?0 £ 2,647.28 | |
14172 B 2,557.64 ] e
| awme | $ 69,90
|_.,. 24462 | % ——

. i 30.3 L\
Employee Signature m_‘] . Supervisor Signature V 5
' v —

Insiuctian. Record curshases as they are made throughtut the monin, 'Wnen you recaive yaur cred | card statemant. chech it against this
jercaciiaan form. Alter checking, 513n this form indieating you have balanged yout account and have it signod by your supecvisor. Send this
form, siatement capy and recespis for ad putchases on tnis statament o the Accounting (¥fice oy the 1817 of 15 mantn.

INFC ONLY
Total by summary 3 6,835.:7
Total abuve S 6.635.17

e

Differance
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Card Holder: Matt Hawkins
Purchases for; March, 2024

| Date Vendor Description/Purpose Amount ASN # Recelpt? |
2/26|Gordon Food School Store supplies $63.96 64599 X
3/7|vista Print Academic Awards supplies $102.80 _ 24582 X
3/7]|Garden of English LL{AP Conference $550.00 64581 X
3/8|Vista Print Academic Awards supplies $58.17 24582 X
3/12|Spotify Band subscription $10.99 64584 no
3/13| Arbor Scientific Science supplies $21.00 15172 X
3/12{B&G Science supplies $71.40 15172 X
3/14|Apple.com AP Seminar subscription $2.99 64581 no
3/16|Flinn Scientific Science supplies $221.31 | 15172 X
3/16|Flinn Scientific Science suppliés $442.87 15172 X
3/18|BFG Ag Science supplies $244.75 16776 X
3/19|Teachers Pay Teacheq Art suppliés $8.00 15171 X
3/19| Cardinal Buses Field Trip $1,675.08 64638 X
3/221Lululemon Girls Tennis skirts $219.42 64705 X
Total Amount of Purchases| $3,692.74
Summary by ASN # ASN # Total ASN # Jotal

15171 $8.00f 64705 $219.42

15172 $756.58 $0.00

16776 $244.75 $0.00

24582 $160.97 $0.00

64581 $552.99 $0.00

64584 $10.99 $0.00

64599 $63.96 $0.00
64638 $1,675.08 $0.00|

. 3,692.74
Employee Signatur rvisor Signatur 4

Instruction: Record purchases as they are made throu

the month. When you recelve your credit card statement, check it

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by
your supervisor. Send this form, staterment copy, and receipts for all purchases on this statement to the Accounting Office by the

18th of the month,



Purchases for: Vicksburg Pathways High School -March 2024

Date |Vendor Description/Purpose Amount ASN #  |Receipt?
2/29  |Five Below Student Incentive S 9.00 | 18385 Y
02/29 |Sam's Club Student Incentive S 12.26 18385 Y
3-04-24 |Homebase Clock In/Qut system S  24.95 18384 Y
3-05-24 |Vista Print Cards for rewards S 4853 18385 8y
3/6/24 |Amazon Lab Supplies $ 68.05 18384 Y
3/6/24 |Amazon Lab Supplies S 8.99 18384 Y
3-13-24 |Amazon Lab Supplies $  85.69 18384 Y
3-15-24 |Family Fare Student Incentive/Pie Day $  39.40 18385 Y
3-21-24 |Amazon Lab Supplies S 293.72 18384 Y
3-22-24 |Hungry Howies Lunch for Inservice S 60.00| 18395 Y
Total Amount of Purchases| $ 650.59
Summary by ASN # ASN # Total ASN # Total
18395 $ 60.00 18381
18397 18383
18384 S 481.40 18385 S 109.19
Total $ 650.59
N

2 g {
Employee Signaturm Supervisor Signature M«{, ~5L.)UKL£Q

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 650.59
Total above S 650.59
Difference ) (0.00)



VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Amie M McCaw

Purchases for: Sunset Lake- Master Card

Statement Date: 3/27/24

Date Vendor Description/Purpose Amount ASN # Receipt?
1-Mar-24 Family Fare Staff PD Lunch supplies $41.53 64519 Y
1-Mar-24 Sams Club Staff PD Lunch supplies $128.96 64519 Y
4-Mar-24 Stubby's Inc. Staif PD Lunch $175.12 54519 Y
6-Mar-24 Gordon Water Systems Staff water cooler $22.79 24270 Y
7-Mar-24 UsPs Stamps for Sunset $136.00 12165 b 4
7-Mar-24 | Hodges Badge Company Track & Field Day Ribbons $203.25 12173 Y

Amie McCaw- Snow Cone
15-Mar-24 GF5 Store Supplies for staff $115.35 64519 Y
19-Mar-24 Fitness Finder PE Mile Club supplies $110.44 64459 Y
20-Mar-24 Vicksburg Hardware Rain Day Flag pole $9.63 24270 Y
Total Amt. of Purchases $943.07
Summary by ASN # ASN # Total ASN # Total
654519 460,96
24270 32.42
12165 136.00
12173 203.25
64459 110.44

Employee Signature 15 M Supervisors Signature %“' G

INFO ONLY
Total by summary
Total above

Difference

$943.07
$943.07
$0.00

‘/4 5




Card Holder: Karen McKinstry
Purchases for: MARCH 2024

Date Vendor Description/Purpose Amount ASN#  {Receipt?
2/29/24 |AMAZON CHANZON SR560 $5.99 27177 Y
3/4/24 METRO CONNECT PIERCE, HEATH SNELL VAN RIDES 5144.00 27182 Y
3/4/24 AMAZON RETURN LASER MEASURE 393 FT {539.949) 27177 Y
3/6/24 FIRST CHOICE BUS #23 WINDSHEILD REPAIR $110.00 27176 Y
3/7/24 MAPT CONFERENCE 2024 5482.00 27162 Y

ASN # TOTAL

27177 -$34

27182 144

27176 110

27162 482

$702
TOTAL| $ 702.00

L g M i —
Employee Signature C m Supervisor Signature &‘4'\\:\,\:& (\\({\N\M \ it '

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it adginst
this reconciliation form, After checking. sign this form indicating you have balanced your account and have it signad by your supervisor.

Total by summary
ccrecociliatio n/rebecca trans/forms/ccreconcil



March 2024
There was no balance due on March 2024 credit cards for:

Keevin O'Neill



VICKSBURG COMMUNITY SCHOOLS

Card Holder: Don Puckett
Purchases March 27, 2024

CREDIT CARD RECONCILIATION FORM

Date [Vendor Description/Purpose Amount ASN # Receipt?
03/01/24 |AMZN MTKP VGA Splitter S 18.90 28470 X
03/07/24 |Comcast Business Internet service for OEC S 82.95 28474 X
03/11/24 (AMZN MTKP Apple Lightning to 3.5 mm HP adapter S 23.97 28470 X
03/11/24 |AMZN MTKP Supplies for AV and Computer Adapter Ki| 43.65 28470 X
03/11/24 |AMZN MTKP Supplies for AV and Computer Adapter Ki{ $ 1,240.28 28470 X
03/15/24 (AMZN MTKP Supplies for AV and Computer Adapter Ki{ § 59.88 28470 X
03/18/24 |AMZN MTKP 10-CAT6 Ethernet Extention Cables $ 99.80 28470 X
03/18/24 [AMAZON RET* MS Surface Laptop for PWS Staff S 875.14 28499 X
03/21/24 {AMZN MTKP HDMI Switch Splitter S 23.38 28470 X
3/25/24 |ADOBE AFTER EFFECTS Adobe add subscription ] 22.25 28472 X
03/26/24 ([AMZN MTKP MS Surface Dock for Admin Assistant PWS S 138.59 28470 X

Total Amount of Purchases{ $ 2,628.79
Summary by ASN # ASN & Total ASN # Total
28474 S 82.85
28470 S 1,648.45
28472 S 22.25
28499 S 875.14
_Taotal S 2,628.79

Employee SignatureMWOf Qﬁ@d Supervisor Signgture

Instruction: Record pruchases as they are made throughout the month. When you re
reconciliation form. After checking, sign this form Indicating you have balanced your account and have
statement copy, and receipts for all purchases on this statement to the Accounting Off

redit card statement, check it against this
it signed by your supervisor. Send this form,
ce by the 18th of the month.



Card Holder: Mike Roy
Purchases for: March, 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
2/29|Me-Team LTD QR code subscription $148.50 42144 X
2/29|Bigalora Wooed Fired Cu] Wrestling State Meet $148.72 42161 X
2/28|Jaspares Boys Basketbali Banquet $307.22 64590 P

3/1|Ford Field Wrestling State Meet $11.81 42161 X
3/1|Ford Field Wrestling State Meet $20.12 42161 X
3/1|Center Garage Wrestling State Meet $29.00 42161 X
3/2| Applebees Wrestling State Meet $155.38 42161 X
3/2 | Marriott Detroit Wrestling State Meet $446.90 42161 X
3/2 | Marriott Detroit Wrestﬁng State Meet $446.90 42161 X
3/7|Hungry Howies PT Conferences staff food $128.00 24587 X
" " $142.99 64702 X
3/8|Soccer.com Girls Soccer supplies $238.53 64691 X
3/12| MHSTCA Tennis membership $25.00 64705 X
3/11| MHSTCA Tennis membership $25.00 64704 X
3/13|GoFan Girls Soccer tickets $72.00 64691 X
3/14{Grand Traverse Resort |Credit -$127.00 42135 no
3/14|Grand Traverse Resort [ MIAAA Conference $127.00 42135 no
3/16| Culvers Traverse City | MIAAA Conference $11.76 64736 no
3/17 limmy Johns MIAAA Conference $27.81 42135 X
3/14|8Blue Tractor BBQ MIAAA Conference $97.62 42135 X
3/18 | Golif Team Products JV Boys Golf Balls $150.00 64649 X
3/17 | Best Western Traverse { MIAAAA Conference $362.25 42135 X
Total Amount of Purchases| $2,995.51
Summary by ASN # ASN # Total ASN # Total

24587 5128.00 64702 $142.99

42135 5487.68 64704 $25.00

42144 $148.50 64705 $25.00

42161 $1,258.83 64736 $11.76

64590 $307.22 $0.00

64649 $150.00 $0.00

64691 $310.53 50.00

Employee Signature 1 Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the
month.



Card Holder: Alyssa Thompson
Purchases for March 2024

Date Vendor Description/Purpose Amount ASN # Receipt?
3/1/2024 Complete Team Outfitter{Vball Clinic $44.00] 32170 y
3/4/2024 Crown Trophy Rising Stars Awards $167.60 64501 Y,
3/8/2024 SOM LARA Lic Renewal Tobey $100.00 11490 y
3/8/2024 SOM LARA Lic Renewal Sunset $125.00 11490 ¥
3/8/2024 Amazon Sunset LK Kids Kiub $358.89| 20170 Y
3/11/2024 |Amazon Sunset Lk Kids Klub $13.32] 20170 y
3/12/2024 |Amazon Tobey GSRP $172.29] 11475 y
3/13/2024 |Amazon Tobey GSRP $5.76 11475 Y
3/20/2024 |American Red Cross Tobey CPR Renewal $82.00 11462 y
3/22/2024 |American Red Cross Tobey CPR Refund -$82.00 11462 v
3/27/2024 |Amazon Sunset LK KK Refund -$28.89 20170 y

]
Summary by ASN # ASN # Total ASN # Total
32170 $44.00 | 11475 $178.05
64501 $167.60 | 11462 $0.00
11490 $225.00
20170 $343.32

$957.97

/_.v"‘“"- / .
 Padlbh)
Employee Signature ' C D4 Supervisor Signature ﬁa—_———\

Instruction.: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY
Total by summary $957.97

Total above
Difference




VICKSBURG COMMUNITY SCHOOQLS CREDIT CARD RECONCILIATION FORM

Card Holder: Gail Van Daff
Purchases for: Curriculum Office

Date Vendor Description/Purpose Amount ASN # Receipt
2/28/24 |Amazon ClQ Office Supplies $ 9.99 22179 1
2/28/24 |Amazon ClO Office Supplies $ 19.24 22179 2
3/1/24 [Sam's Club PD Snacks 3 120,38 22187 3

3/4/24 |Amazon SL Classroom Library S 44,94 12181 4
3/4/24 |Amazon IL Carrels for testing $ 178.41 11181 5
3/5/24 |Michigan Music Conference M1 Music Conf Cr P. Heintzeiman s {25.00) 22131 6
3/5/24 {Michigan Music Conferenc4 M1 Music Conf Cr D Morris 5 {25.00) 22135 3
3/5/24 |Michigan Music Conferem:el M| Music Conf Cr R Kahler $ {25.00) 22132 6
3/5/24 |Amazon SL Classroom Library $ 51.89 12181 7
3/11/24 [Amazon TY Classroom Library $ 6.54 13181 8
3/11/24 |Amazon TY Classroom Library $ 46.97 13181 9
3/21/24 |Holiday Inn KY Leader in Me lodging S 300.00 22136 10
3/21/24 |Holiday Inn KY Leader in Me lodging $ 64.55 64519 10
3/22/24 [Amazon CIO Office Supplies $ 39.48 22179 1
3/25/24 |Amazon QEC Supplies ] 44.28 14169 12
3/27/2024| Amazon OEC Supplies $ 271.24 14169 13
Total Amount of Purchases| $ 1,122.91
Summary by ASN # ASN # Total ASN # Total
11181 $ 178.41 22136 $  300.00
12181 5 96.83 22179 $ 68.71
13181 S 53.51 22187 $ 120.38
14169 $ 315.52 64519 5 6455
22131 5 (25.00)
22132 $ {25.00)
22135 5 {25.00)
Employee Signatuge,, / d = _ Supervisor Signaturézu‘[ mﬂ%ﬁ/ %

f U ﬁ 1"

Instruction: Recond purchases a they are made throughout the monlh, When you receive your credit card statemeht, check it against

this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this stalement lo the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 1,122.91
Total above S 1,12291
Difference S 0.00



I VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM
Card Holder: Dewey Waterman
Purchases for: March 2024
Date Vendor Description/Purpose Amount ASN# {Receipt?
2/27/2024 |Amazon AAA batteries, qty-100 $24.30] 26770 y
3/1/2024 |Amazon Holikme 40'dryer vent cleaning kit, PVC fittings $54.84[ 26770 y
3/4/2024 |Amazon LED light bulbs, 12 pack $29.99| 26771 y
3/4/2024 |Amazon Elkay 98546C kit - aerator, qty-6 $113.49| 26771 y
3/8/2024 {Home Depot 6' Fiberglass step Ladder $99.97 26770 Yy
3/7/2024 }Amazon Corbin Ruswin Lockset §575.86| 26771 y
3/8/2024 |Amazon Monkey wrench $34.79] 26770 y
2/27/2024 |Amazon LP&S toggle switch $36.60] 26771 y
3/8/2024 |Amazon Lasco Aerators, Qty-25 $93.85| 26771 y
3/13/2024 |Gordon Elec. Supply |Hubbell UGRO20231 Explosion Proof recept. $449.40| 26771 Yy
3/13/2024 |Home Depot €02 Alarm, Lysol Disinfectant gty: 10 $109.77| 26770 y
3/15/2024 |Amazon Propane torch kit $43.241 26770 y
3/13/2024 |Amazon Photocells, Utility Knife blades, CO detector $170.26f 26770 Y
3/18/2024 |Amazon Ratchet tie downs, set of 4, qty-2 $41.34] 26770 y
$1,877.70
Summary by ASN# JAON & — Total — ASN# Total
26770 $578.51
26771 $1,299.19
26772
[
'—[f—"—’ y
Employee Signat Supervisor Signature W

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation

ced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18th of the month,

form. After checking, sign this form indicating you have b




VICKSBURG COMMUNITY SCHOOLS CREDIT CARD RECONCILIATION FORM

Card Holder: Joe Werkema, Vicksburg Middle School

Purchases for: March, 2024

Date |Vendor Description/Purpose Amount ASN #  |Receipt?
11 2/27 |Vicksburg Hardware Track S  17.07 64566 Y
21 2/29 |bollar General Iitemns for Science Department S 5.25 64560 Y
3| 3/1 |Menards Track S 318.32 64566 Y
4 3/18 |McDenalds Monument Contest S 10.00 64555 Y
5] 3/18 |Walgreen's Monument Contest S 180.00 64555 Y
6! 3/18 |Amazon Student Council ltems $ 5254 | 64562 Y
7} 3/19 |Sam's Club Student Council Items $ 6492 | 64562 Y
8
9
10
11
12
13
14
15
16
17
Total Amount of Purchases| $648.10
Summary by ASN # ASN # Total ASN # Total
64555 $ 190.00
64560 5 5.25
64562 S 117.46
64566 S 335.39
s
Y/

Employee Signature M" M/‘ﬂ

Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. Alter checking. sign this form indicating you have balanced your account and have il signed by your supervisor. Send
this form, statement copy, and receipis for all purchases on this stalement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

S 648.10
5 648.10
5 0.00




