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Review Process – Documents in Board Packet 

Administrative, Financial and Procurement Review areas

Checklist with due dates of uploads and question 
completion 

Procurement Review document list



On-site Review with Exit Conference
• Virtual ‘On-Site’ Review

– TDA Reviewer observed meal preparation and service
– Observed storage areas and items in storage (ex. Buy American)
– Spoke with Child Nutrition staff members
– Validated that only reimbursable meals were claimed

• Exit Conference with Preliminary Review findings (board packet)
– Verification of school meal applications was not complete
– Proof that the media release was sent to a media outlet prior to start of 

school was not maintained
– Did not complete the triennial assessment of the Wellness Policy every 

three years, or apply for waiver




