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Explanation of why these monies are no longer needed for the purpose they were originally budgeted for. 
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Change of Priorities 
Other 
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Note: If the location is different on the account coding, please be 

sure that the other person signs prior to sending this to 

the business office or it will be returned and not processed. 
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Transaction # 

Transfer Request 
Approved L==i 
Disapproved ~ 

Important: If the transfer is an emergency, be sure and contact the Business Manager immediately. 
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